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FOREWORD 


To  analyze  and  describe  the  permanently  valuable  records  of  the 
Federal  Government  preserved  in  the  National  Archives  Building  is  one 
of  the  main  tasks  of  the  National  Archives*  Various  kinds  of  finding 
aids  are  needed  to  facilitate  the  -use  of  these  records,  and  the  first 
step  in  the  re cords -description  program  is  the  compilation  of  prelim¬ 
inary  inventories  of  the  material  in  the  nearly  350  record  groups  to 
which  the  holdings  of  the  National  Archives  are  allocated. 

These  inventories  are  called  "preliminary"  because  they  are  pro¬ 
visional  in  character.  They  are  prepared  as  soon  as  possible  after 
the  records  are  received  without  waiting  to  screen  out  all  disposable 
material  or  to  perfect  the  arrangement  of  the  records.  They  are  com¬ 
piled  primarily  for  internal  use,  both  as  finding  aids  to  help  the  staff 
render  efficient  reference  service  and  as  a  means  of  establishing  admin¬ 
istrative  control  over  the  records. 

Each  preliminary  inventory  contains  an  introduction  that  briefly 
states  the  history  and  functions  of  the  agency  that  accumulated  the 
records.  The  records  themselves  are  described  series  by  series,  that 
is ,  by  units  of  records  of  the  same  form  or  that  deal  with  the  same 
subject  or  activity  or  that  are  arranged  serially.  Other  significant 
information  about  the  records  may  sometimes  be  given  in  appendixes. 

When  the  record  group  has  been  studied  sufficiently  and  the  records 
have  been  placed  in  final  order,  the  preliminary  inventories  will  be  re¬ 
vised  and  the  word  "preliminary"  dropped  from  the  title  of  the  revision. 
Meanwhile,  as  occasion  demands  and  time  permits,  special  reports,  in¬ 
dexes,  calendars,  and  other  finding  aids  to  the  record  group  will  be 
prepared. 

Several  finding  aids  that  give  an  overall  picture  of  materials  in 
the  National  Archives  have  been  published.  A  comprehensive  Guide  to 
the  Records  in  the  National  Archives  (19^-8)  and  a  brief  guide.  Your 
Government’s  Records  in  the  National  Archives  (revised  1950),  have  been 
issued.  A  comprehensive  guide  devoted  to  one  geographical  area- -Guide 
to  Materials  on  Latin  America  in  the  National  Archives  (l96l)--has  been 
published.  Forty- four  Reference  Information  Papers ,  which  analyze  records 
in  the  National  Archives  on  such  subjects  as  transportation,  small  busi¬ 
ness,  and  the  Middle  East,  have  so  far  been  issued.  Records  of  the  Civil 
War  have  been  described  in  Guide  to  Federal  Archives  Relating  to  the 
Civil  War  (1962),  those  of  World  War  I  in  Handbook  of  Federal  World  War 
Agencies  and  Their  Records ,  1917-1921  (19^3) >  and  those  of  World  War  II 
in  the  two -volume  guide.  Federal  Records  of  World  War  II  (1950-51)*  Many 
bodies  of  records  of  high  research  value  have  been  edited  by  the  National 
Archives  and  reproduced  on  microfilm  as  a  form  of  publication.  Positive 
prints  of  some  25,000  rolls  of  this  microfilm,  many  of  which  are  described 
in  the  List  of  National  Archives  Microfilm  Publications  ( 1961 ) ,  are 
available  for  purchase. 
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INTRODUCTION 


The  first  Pacific  Railroad  Act  of  July  1,  1862  (12  Stat.  489), 
provided  that  the  corporation  created  by  the  act  and  all  roads  con¬ 
nected  with  it  should  submit  an  annual  report  to  the  Secretary  of  the 
Treasury.  The  report  was  to  list  the  names  and  addresses  of  all  stock¬ 
holders;  the  names  and  addresses  of  all  directors  and  officers;  the 
amount  of  stock  subscribed  and  the  amount  actually  paid  for;  the  lines 
surveyed,  the  lines  determined  for  construction,  and  the  cost  of  the 
surveys;  receipts  from  passenger  and  freight  traffic;  expenses  of  oper¬ 
ation  and  maintenance;  and  the  amount  of  indebtedness.  This  report 
was  to  be  sworn  to  by  the  president  of  the  company  and  was  to  be  filed 
with  the  Secretary  of  the  Treasury  before  the  first  day  of  July  of 
each  year  for  the  preceding  calendar  year. 

This  procedure  for  submitting  the  annual  report  was  radically 
changed  by  an  act  of  June  25,  1868  (15  Stat.  79 )>  which  provided  that 
henceforth  all  reports  required  under  the  act  of  1862  and  its  amenda¬ 
tory  acts  be  filed  with  the  Secretary  of  the  Interior  by  October  1  of 
each  year,  instead  of  with  the  Secretary  of  the  Treasury  by  July  1. 
Companies  were  to  report  the  same  information  required  by  the  act  of 
1862,  but  under  the  new  law  those  that  failed  to  make  the  reports  were 
subject  to  penalty  for  future  noncompliance .  The  new  law  enlarged  the 
scope  of  the  required  reports  so  as  to  include  the  Northern  Pacific, 
the  Atlantic  and  Pacific,  and  the  Southern  Pacific — companies  receiv¬ 
ing  aid  from  the  Government  under  acts  of  July  2,  1864,  and  July  27, 
1866.  In  order  to  concentrate  the  Government's  relations  with  these 
companies  under  one  responsible  head,  the  law  directed  that  the  reports 
made  by  commissioners  examining  and  reporting  on  construction  be  filed 
with  the  Secretary  of  the  Interior  also.  Finally,  all  reports  that 
had  been  filed  with  the  Secretary  of  the  Treasury  were  to  be  transferred 
to  the  custody  of  the  Secretary  of  the  Interior. 

The  procedure  provided  by  the  act  of  1868  was  followed  for  almost 
10  years.  The  act  was  administered  by  officials  in  the  Secretary's 
office,  and  the  shortage  of  personnel  working  on  railroad  matters  per¬ 
mitted  the  railroads  to  violate  the  requirements  with  impunity.  The 
reports  that  were  submitted  were  not  so  complete  as  they  should  have 
been;  the  lack  of  uniformity  in  the  accounts  made  the  task  unnecessarily 
difficult;  and  the  business  of  the  Union  Pacific  and  the  Central  Pacific 
had  grown  to  such  magnitude  that  yearly  reports  were  inadequate  to  en¬ 
able  the  Government  to  keep  an  effective  record  of  the  companies*  af¬ 
fairs.  For  these  reasons  the  Government  directors  of  the  Union  Pacific 
proposed  the  establishment  of  a  special  bureau  in  the  Department  of  the 
Interior  to  handle  railroad  matters;  and  in  his  annual  report  for  the 
year  ending  June  30,  1877*  Carl  Schurz,  Secretary  of  the  Interior,  rec¬ 
ommended  the  establishment  of  such  a  bureau. 

When  this  recommendation  was  made  by  the  Secretary,  Congress  was 
unusually  busy  with  Pacific  railroad  matters.  Bills  were  introduced  to 
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regulate  the  immediate  fiscal  relations  between  the  Government  and  com¬ 
panies  that  had  received  bond  loans  from  the  Government;  another  bill 
was  introduced  to  create  a  Government  agency  with  powers  to  fix  the 
rates  of  aided  roads  and  to  regulate  their  operation;  and  other  bills 
were  introduced  in  an  effort  to  enlist  the  Government  *  s  help— on  one 
side  or  the  other- -in  a  controversy  between  two  of  the  Pacific  roads. 

In  spite  of  the  competition  from  these  many  Pacific  railroad  bills. 
Secretary  Schurz's  recommendations  were  put  into  effect. 

The  Office  of  the  Auditor  of  Railroad  Accounts,  later  called  the 
Office  of  the  Commissioner  of  Railroads,  was  created  by  an  act  of  Con¬ 
gress  of  June  19 ,  1878  (20  Stat.  169)*  'Phis  act  provided  that  the  Of¬ 
fice  of  the  Auditor  of  Railroad  Accounts  should  have  the  status  of  a 
bureau  in  the  Department  of  the  Interior.  The  Auditor  was  to  be  ap¬ 
pointed  by  the  President ,  with  the  advice  and  consent  of  the  Senate, 
and  he  was  authorized  to  appoint  one  bookkeeper,  one  assistant  book¬ 
keeper,  one  clerk,  and  one  copyist.  Under  the  direction  of  the  Sec¬ 
retary  of  the  Interior  he  was  "to  prescribe  a  system  of  reports  to  be 
rendered  to  him  by  the  railroad  companies  whose  roads  are  in  whole  or 
in  part  west,  north,  or  south  of  the  Missouri  River,  and  to  which  the 
United  States  have  granted  any  loan  of  credit  or  subsidy  in  bonds  or 
lands;  to  examine  the  books  and  accounts  of  each  of  said  railroad  com¬ 
panies  once  in  each  fiscal  year,  and  at  such  other  times  as  may  be 
deemed  by  him  necessary  to  determine  the  correctness  of  any  reports 
received  from  them,  to  assist  the  Government  directors  of  any  of  said 
railroad  companies  in  all  matters  which  come  under  their  cognizance 
whenever  they  may  officially  request  such  assistance;  to  see  that  the 
laws  relating  to  said  companies  are  enforced;  to  furnish  such  informa¬ 
tion  to  the  several  departments  of  the  Government  in  regard  to  tariffs 
for  freight  and  passengers  and  in  regard  to  the  accounts  of  said  rail¬ 
road  companies  as  may  be  by  them  required  .  .  .  . The  Auditor,  however, 
was  given  no  effective  authority  to  enforce  the  laws  and  so,  inevitably, 
factfinding  became  his  chief  duty. 

The  title  of  the  Bureau  chief  was  changed  from  Auditor  of  Railroad 
Accounts  to  Commissioner  of  Railroads  by  an  act  of  March  3>  l88l  (21  Stat. 
409).  The  same  act  provided  that  a  railroad  engineer  and  a  messenger  be 
added  to  the  staff.  Congress  again  took  notice  of  the  Bureau  in  1887 
when  it  authorized  its  removal  from  a  rented  building  to  the  new  Pension 
Building  (24  Stat.  525)*  Aside  from  annual  appropriations,  no  further 
attention  was  paid  to  the  Railroad  Commissioner  until  an  act  of  April  17, 
1900  (31  Stat.  125),  which  provided  for  the  termination  of  the  office 
on  June  30,  1901.  For  the  next  3  years  the  annual  appropriation  acts 
for  the  Department  of  the  Interior  provided  that  the  Office  of  the  Com¬ 
missioner  of  Railroads  should  be  abolished.  The  appropriation  act  of 
March  3>  1903  (32  Stat.  1119),  provided  for  the  termination  of  the  Of¬ 
fice  and  the  transfer  of  its  records  to  the  Secretary  of  the  Interior, 
to  become  effective  on  June  30,  1904. 

The  Secretary  of  the  Interior  assigned  the  records  of  the  Commis¬ 
sioner  of  Railroads  to  the  Lands  &  Railroads  Division  of  his  office,  and. 
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by  an  Executive  order  of  February  9*  1905*  mail  and  reports  from  rail¬ 
road  companies  addressed  to  the  Commissioner  of  Railroads  were  routed 
to  the  Department  of  Commerce  and  Labor.  This  practice  was  short¬ 
lived,  however,  for  on  March  31*  1905*  the  Executive  order  issued  7 
weeks  before  was  revoked  and  all  records  involved  were  transferred  to 
the  Department  of  the  Interior,  where  they  were  placed  among  the  rec¬ 
ords  of  the  Commissioner  of  Railroads.  There  were  a  few  more  additions 
to  the  files,  and  at  least  one  notable  removal  from  them  that,  in  the 
course  of  several  land -grant  suits  against  the  Northern  Pacific,  re¬ 
sulted  in  the  withdrawal  of  many  of  the  Northern  Pacific  reports  from 
the  Commissioner's  files. 

Closely  related  to  the  records  of  the  Commissioner  of  Railroads 
are  those  of  the  United  States  Pacific  Railway  Commission,  created  by 
an  act  of  Congress  approved  March  3*  1887  (24  Stat.  488)..  These  rec¬ 
ords  have  been  described  in  a  separate  section  of  this  inventory  and 
have  been  considered  as  supplementary  material,  since  they  were  assigned 
to  the  Commissioner  of  Railroads  in  December  1887. 

The  records  of  the  Commissioner  of  Railroads  and  the  Pacific  Rail¬ 
way  Commission  include  correspondence,  registers  and  indexes,  statistical 
records,  reports  and  other  documents  submitted  by  railroads,  a  scrapbook 
of  newspaper  clippings  relating  to  railroad  affairs,  the  annual  reports 
of  the  Commissioner,  testimony  and  exhibits  relating  to  the  inquiry  of 
the  Pacific  Railway  Commission,  and  reference  materials.  They  consti¬ 
tute  Record  Group  193*  Records  of  the  Commissioner  of  Railroads,  and 
amount  to  49  cubic  feet.  Most  of  the  records  relate  to  the  period  1878- 
1904,  but  a  few  are  dated  as  early  as  1862  and  as  late  as  1910. 

Closely  related  records  are  in  Record  Group  39*  Records  of  the  Bureau 
of  Accounts  (Treasury);  Record  Group  48,  Records  of  the  Office  of  the 
Secretary  of  the  Interior;  Record  Group  49,  Records  of  the  Bureau  of  Land 
Management;  Record  Group  53*  Records  of  the  Bureau  of  the  Public  Debt; 
and  Record  Group  56,  General  Records  of  the  Department  of  the  Treasury. 

This  inventory  includes  introductory  information  concerning  the 
Office  of  the  Commissioner  of  Railroads  and  the  Pacific  Railway  Com¬ 
mission  that  was  written  by  Edward  G.  Campbell  and  Chester  L.  Guthrie, 
respectively. 
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RECORDS  OF  THE  OFFICE  OF  THE  COMMISSIONER  OF  RAILROADS 
RECORDS  OF  THE  OFFICE  OF  THE  COMMISSIONER  OF  RAILROADS 


GENERAL  RECORDS 

REGISTER  OF  LETTERS  RECEIVED.  June  24,  1862-June  25,  1873.  1  vol. 

l/2  in.  1 

Shows  date  of  receipt  of  letter,  date  of  letter,  name  of  writer,  sub¬ 
ject,  and  action  taken.  The  letters  registered,  which  are  among  the  rec¬ 
ords  of  the  Office  of  the  Secretary  of  the  Interior  (Record  Group  48)  and 
are  nearly  all  addressed  to  the  Secretary,  relate  to  such  subjects  as  the 
appointment  of  commissioners  and  directors  for  the  Union  Pacific  Railroad 
by  the  Government,  the  gauge  of  the  track  for  the  railroad,  changes  in 
the  route  of  the  railroad,  submission  of  reports  and  maps,  requests  for 
copies  of  reports,  completion  and  inspection  of  track,  and  other  matters 
connected  with  the  building  and  operation  of  the  railroad.  Occasionally 
letters  relating  also  to  the  Central  Pacific,  Western  Pacific,  Kansas 
Pacific,  Central  Branch  Union  Pacific,  and  Sioux  City  and  Pacific  Rail¬ 
roads  are  listed.  Arranged  chronologically  by  date  of  receipt  of  letter. 

RECORD  OF  UNITED  STATES  BONDS  ISSUED  TO  RAILROAD  COMPANIES.  I865-8O. 

2  vols.  l/2  in.  2 

Contains  tables  showing  detailed  information  concerning  (l)  bonds  is¬ 
sued  to  railroad  companies  on  the  completion  of  construction  of  track, 
and  (2)  moneys  due  to  railroad  companies  for  services  rendered  to  the 
Government  but  covered  into  the  Treasury  of  the  United  States  as  payments 
on  their  obligations  to  the  Government.  Entries  in  the  first  volume  are 
arranged  by  name  of  railroad  and  thereunder  chronologically  by  date  of 
transaction;  those  in  the  second  volume  are  arranged  chronologically  by 
month  of  issuance  of  bonds  and  thereunder  by  name  of  railroad. 

RECORD  OF  INFORMATION  RELATING  TO  RAILROADS,  ca.  1874.  1  vol.  1  in. 

1 

Contains  information  entered  in  the  following  order:  (l)  a  list  of 
directors  of  the  Union  Pacific  Railroad,  1865- 72;  (2)  a  list  of  agricul¬ 
tural  college  scrip  acts,  1862-71;  (3)  a  list  of  State  railroad  acts, 
1856-74;  (4)  a  list  of  railroad  commissioners  for  certain  railroads,  n.d.; 
and  (5)  sections  from  the  annual  reports  of  the  Secretary  of  the  Interior 
for  1868-71  relating  to  railroads.  A  table  of  contents  is  included. 

DIRECTORY  OF  RAILROADS  UNDER  THE  JURISDICTION  OF  THE  AUDITOR.  1878. 

1  vol.  l/2  in.  4 

Contains  a  list  of  the  railroads  considered  to  be  within  the  provi¬ 
sions  of  an  act  of  Congress  of  June  19,  1878  (20  Stat.  169),  and  the  names 
of  their  officers.  A  separate  list  on  page  9  shows  dates  that  forms  for 
reports  were  sent  to  these  railroads  and  the  number  of  forms  sent. 

LETTERS  RECEIVED.  July  2,  1878-May  21,  1904.  7  ft.  £ 

Letters  from  officers  of  railroads.  Federal  and  State  officials,  and 
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the  public  concerning  such  matters  as  the  transmittal  of  periodic  reports 
from  railroads;  explanations  of  matters  contained  in  the  reports;  objec¬ 
tions  to  sending  the  reports;  transmittal  of  maps  of  railroads,  informa¬ 
tion  concerning  the  number  of  passengers  and  amount  of  freight  carried  by 
the  railroads,  copies  of  schedules  and  freight  and  passenger  tariffs,  re¬ 
ports  of  mileage  constructed  with  date  of  construction,  reports  stating 
that  sections  of  railroad  were  ready  for  examination,  and  reports  of 
amount  of  land  sold  to  actual  settlers;  status  of  suits  by  the  United 
States  to  recover  penalties  from  railroads  for  not  making  reports;  re¬ 
quests  by  railroads  for  forms  on  which  to  make  reports;  requests  for 
copies  of  maps  and  reports  of  the  Auditor  or  Commissioner;  transmittal 
of  reports  of  State  railroad  commissions;  and  appointments  to  positions 
in  the  Office  of  the  Auditor  or  Commissioner*  Arranged  by  number  of 
letter,  3~367*4->  from  1878  to  1882,  and  1-9225,  from  1883  to  1904* 

REGISTERS  OF  LETTERS  RECEIVED.  July  2,  1878-Dec.  31,  1882.  2  vols. 

3  in*  6 

Show  number  of  letter,  date  written,  date  received,  name  of  writer, 
writer* s  address,  subject,  and  date  answered.  If  no  answer  was  required, 
the  notation  "N.A.R."  was  often  used.  Arranged  alphabetically  by  first 
letter  of  surname  of  writer  and  thereunder  by  number  of  letter,  1-367^* 

REGISTERS  OF  LETTERS  RECEIVED.  Jan.  1,  1883-Mar.  28,  1904.  3  vols. 

10  in.  X 

These  volumes  (Nos.  3*“ 5)  show  number  of  letter,  date  of  letter,  date 
of  receipt,  name  and  address  of  writer,  and  subject.  The  second  and 
third  volume  also  show  the  date  of  reply  and  the  action  taken  on  the 
letter.  Arranged  alphabetically  by  the  first  two  or  three  letters  of 
writer* s  surname  and  thereunder  by  number  of  letter. 

RECORD  OF  LETTERS  REFERRED  ( "ENDORSEMENTS’* ) .  Jan.  1891-Jan.  1899. 

1  vol.  2  in.  8 

Shows  date,  name  and  address  of  writer,  subject,  name  of  official  or 
agency  referring,  and  disposition  of  letters  referred  to  the  Commissioner 
of  Railroads  or  referred  by  his  office  to  other  officials  or  agencies. 
Indexed  alphabetically  at  the  front  of  the  volume  by  name  of  writer. 

"LETTERS  RECEIVED  .  .  .  NOT  INDEXED  OR  FILED."  Jan.  27  >  l885~Apr.  29, 
1887.  2  in.  £ 

Letters  to  the  Commissioner  of  Railroads  and  other  officials  of  the 
Department  of  the  Interior  from  Government  and  railroad  officials,  law¬ 
yers,  and  others  thanking  him  for  or  requesting  copies  of  his  annual  re¬ 
ports;  transmitting  reports  and  copies  of  minutes  of  meetings  of  the 
board  of  directors,  the  executive  committee  of  the  board,  and  the  stock¬ 
holders  of  railroads;  giving  notice  of  these  meetings  and  of  business  to 
come  before  them;  giving  legal  opinions;  and  answering  questions  about 
railroad  business.  Arranged  chronologically  by  date  of  receipt. 
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LETTERS  SENT.  July  1,  1878-June  22,  1904.  4l  vols.  5  ft. 

Letterpress  copies  of  outgoing  letters  to  Government  and  railroad 
officials  and  to  the  general  public  relating  to  such  subjects  as  appoint¬ 
ing  employees  of  the  Office;  sending  reporting  forms  to  railroads;  ac¬ 
knowledging  receipt  of  reports  and  maps  from  railroads;  requesting  passes 
over  railroads  for  officials  and  employees  of  the  Office,  copies  of  re¬ 
ports  of  State  railroad  commissioners,  and  information  or  documents  from 
railroads  and  Government  agencies;  and  transmitting  copies  of  annual  re¬ 
ports  of  the  Office.  Each  volume  is  indexed  alphabetically  at  the  front 
by  name  of  addressee,  and  each  letter  is  identified  by  the  number  given 
to  it  in  the  register  of  letters  sent.  Arranged  chronologically  by  date 
of  letter. 

"RECORD  OF  LETTERS  SENT."  Jan.  3,  1882-Nov.  2,  1901.  10  vols.  2  ft. 

11 

Handwritten  copies  of  outgoing  letters  from  the  Commissioner  that  were 
made  from  the  letterpress  copies.  Some  of  the  letters  that  are  identi¬ 
cal  in  content  are  summarized.  Arranged  chronologically  by  date  of 
letter. 

REGISTER  OF  LETTERS  SENT  BY  THE  COMMISSIONER.  July  1,  1878-Nov.  2,  1901. 

5  vols.  1  ft.  12 

Shows  number  of  outgoing  letter,  date,  name  and  address  of  addressee, 
and  subject.  Entries  are  arranged  alphabetically  by  first  letter  of  sur¬ 
name  of  addressee  and  thereunder  chronologically  by  date  of  letter. 

INDEX  TO  LETTERS  SENT  TO  RAILROAD  COMPANIES.  May  17,  1879“ July  19,  1880. 

1  in.  12 

Shows  the  date  of  each  letter  sent  to  a  railroad,  title  of  railroad 
official  to  whom  it  was  sent,  letterpress  volume  and  page  number  for  the 
letter,  and  its  contents.  Arranged  by  railroad  to  which  letters  were 
sent  and  thereunder  chronologically  by  date  of  letter. 

LETTERS  SENT  BY  THE  RAILROAD  ENGINEER.  July  21,  l88l-Mar.  18,  1893. 

1  vol.  1  in.  14 

Letterpress  copies  of  letters  sent  by  the  Railroad  Engineer  of  the 
Office  of  the  Commissioner  of  Railroads  relating  to  such  subjects  as  the 
receipt  of  information  from  railroads  concerning  their  equipment,  improve¬ 
ments,  progress  of  construction,  and  requests  for  information,  documents, 
or  approval  of  their  plans.  Arranged  chronologically  by  date  of  letter. 
Indexed  alphabetically  at  the  front  of  the  volume  by  name  of  addressee. 

LETTERS  AND  CERTIFICATES  RELATING  TO  CERTAIN  RAILROADS1  NONCOMPLIANCE 
WITH  THE  LAW.  Nov.  1878.  1  vol.  1  in.  1£ 

Letterpress  copies  of  (l)  letters  to  railroads  that  did  not  submit 
reports  required  by  law  demanding  compliance  with  the  law,  and  (2)  certifi¬ 
cates  stating  that  the  railroads  had  failed  to  comply.  Only  21  pages  in 
the  volume  were  used,  and  most  of  them  are  illegible.  Arranged  chronolog¬ 
ically  by  date  of  letter. 
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LETTERS  SENT  BY  CHIEF  CLERK  THOMAS  REDDINGTON.  Feb.  1  and  9,  Apr.  26, 
and  Nov.  17 >  1886.  l6 

Letterpress  copies  of  (l)  letters  (with  enclosures )  sent  io  the  Com¬ 
missioner  of  Railroads  by  Thomas  Reddington,  his  Chief  Clerk,  reporting 
on  stocks  and  bonds  held  by  the  Union  Pacific  Railroad;  (2)  financial 
statements  by  Thomas  J.  Walker,  a  clerk  employed  by  the  Commissioner, 
concerning  the  Northern  Pacific,  the  Atlantic  and  Pacific,  and  the  Union 
Pacific  Railroads;  and  (3)  an  undated  and  unsigned  memorandum  relating 
to  possible  forms  of  settlement  by  the  United  States  with  the  Pacific 
railroads  concerning  the  maturity  of  their  debts  to  the  United  States. 
Arranged  in  rough  chronological  order  by  date  of  document. 

REPORT  OF  TREASURY  DEPARTMENT  CONCERNING  UNPAID  CLAIMS  OF  RAILROADS. 

May  25,  1882.  1  in.  1J 

A  reply  of  the  Secretary  of  the  Treasury,  enclosing  statements  from 
various  Treasury  Department  officials,  in  response  to  an  inquiry  from  the 
Interior  Department  concerning  unpaid  bills  from  certain  railroads  for 
transportation  furnished  to  the  Government  before  December  31*  1880. 

LETTERS  SENT  BY  GEN.  JAMES  LONGS TPJ2ET.  Nov.  6,  l897~Nov.  28,  1902. 

1  vol.  1  in.  18 

Letters  from  General  Longstreet ,  Commissioner  of  Railroads,  to  Gov¬ 
ernment  and  railroad  officials  and  to  his  friends  and  acquaintances  con¬ 
cerning  political  and  military  appointments,  requests  for  railroad  passes, 
and  personal  business.  Arranged  chronologically  by  date  of  letter.  In¬ 
dexed  at  the  front  of  the  volume  by  name  of  addressee. 

SUBJECT  INDEXES  ("TIMELY  MATTERS  DIGEST").  1878-97.  1  vol.  1  in. 

12 

Indexes  to  subjects  relating  to  the  business  of  the  Commissioner's 
Office,  consisting  of  the  following:  (l)  an  index — of  which  the  early 
pages  are  missing — to  various  records  of  the  Commissioner,  including 
this  volume,  letters  sent,  letters  received,  and  statement  books  (see 
entry  20 ),  and  to  the  annual  reports  of  the  Commissioner;  (2)  an  index 
to  letters  sent  (letterpress  copybooks)  by  the  Commissioner;  (3)  an  in¬ 
dex  to  certain  decisions  of  the  Court  of  Claims  and  the  Supreme  Court 
affecting  the  bonded  railroads  in  cases  in  which  the  United  States  was 
a  party;  and  (k)  an  index  to  letters  received  by  the  Commissioner.  Each 
index  is  arranged  alphabetically  by  first  letter  of  entry. 

RECORD  OF  ANNUAL  REPORTS  OF  THE  AUDITOR  OR  COMMISSIONER.  1879-96. 

5  vols.  10  in.  20 

Letterpress  copies  of  annual  reports  of  the  Auditor  or  Commissioner 
and  his  subordinates  and  of  related  financial  statements.  A  few  of  the 
volumes  are  called  u statement  books.’1  Two  of  them  are  indexed  alphabet¬ 
ically  by  subject  of  document.  Contents  of  the  volumes  are  arranged 
chronologically  by  date  of  report  or  statement. 
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ANNUAL  REPORTS.  1878-1903.  21  vols.  21 

Printed  copies  of  the  annual  reports  of  the  Auditor  of  Railroad  Ac¬ 
counts  (1878-80)  and  of  the  Commissioner  of  Railroads  (1881-1903).  These 
reports  are  also  printed  as  parts  of  the  annual  reports  of  the  Department 
of  the  Interior.  The  first  annual  report  of  the  Auditor  contains  a  his¬ 
torical  account  of  the  steps  leading  to  the  establishment  of  the  agency. 
It  also  contains  a  folding  map  shoving  the  railroads  that  were  considered 
to  be  subject  to  the  Auditor1 s  jurisdiction. 

SCRAPBOOK.  Nov.  29,  l879~Nov.  29,  1880.  3  in.  22 

Contains  newspaper  clippings  relating  to  the  construction,  financing, 
management,  operation,  and  regulation  of  railroads.  Arranged  in  sections 
entitled  "Auditor  of  Railroad  Accounts,"  "Legal,"  "Commerce,"  and  "Gen¬ 
eral  R.  R.  News"  and  thereunder  chronologically. 


STATEMENTS  OF  THE  PUBLIC  DEBT.  Jan. -Sept.  1882.  Negligible.  2^ 

Monthly  printed  statements  of  the  public  debt  of  the  United  States 
issued  by  the  Department  of  the  Treasury.  Arranged  chronologically  by 
date  of  statement. 


PAPERS  RELATING  TO  PROPOSED  SETTLEMENTS  WITH  RAILROADS.  1892-94. 

1  in.  24 

Papers  showing  provisions  of  Senate  Bill  751  >  52d  Congress;  financial 
statements;  and  calculations  relating  to  the  funding  of  debts  of  the 
Central  Pacific,  Central  Branch  Union  Pacific,  and  Union  Pacific  Railroads 
to  the  United  States.  Arranged  in  rough  chronological  order. 


NOTES  OF  INSPECTIONS.  l895“97-  3  vols.  1  in.  2£ 

Original  notes  of  inspection  trips  over  the  Kansas  Pacific  and  Central 
Branch  Union  Pacific  Railroads,  giving  information  concerning  such  equip¬ 
ment  as  track,  switches,  crossties,  bridges,  and  fuel  stations. 

"OFFICIAL  TABLE  OF  DISTANCES."  1897.  1  vol.  1  in.  26 

A  printed  list  of  distances  between  places,  prepared  by  the  War  De^ 
partment  for  the  use  of  disbursing  officers  responsible  for  determining 
amounts  to  be  paid  for  mileage.  A  few  entries  in  red  ink  have  been  made 
to  show  railroad  rates  for  travel  between  certain  places.  Arranged  al¬ 
phabetically  by  name  of  place. 

MISCELLANEOUS  RECORDS.  1868-1904.  2  ft.  2J 

Papers  relating  to  railroad  finances,  equipment ,  operation,  legislation, 
and  relations  with  the  Federal  Government;  documents  and  newspaper  clip¬ 
pings  critical  of  railroads  and  capitalists  connected  with  them;  maps  of 
various  railroad  systems;  papers  relating  to  foreign  railroads;  decisions 
of  the  Interstate  Commerce  Commission;  drafts  and  proofs  of  part  of  the 
Commissioner's  annual  reports;  and  several  miscellaneous  volumes.  Ar¬ 
ranged  chronologically  by  date  of  document,  with  undated  documents  at 
the  end  of  the  file. 
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REPORTS  OF  RAILROADS 


REPORTS  AMD  OTHER  DOCUMENTS  RELATING  TO  AIDED  RAILROADS.  1864-1904. 

40  ft. 

Comprise  (l)  annual  reports  of  aided  railroads;  (2)  regular  reports 
prescribed  by  the  Office  of  the  Auditor  or  Commissioner  on  forms  supplied 
by  it;  (3)  miscellaneous  numbered  or  unnumbered  reports,  consisting  of 
supplements  or  explanations  of  the  regular  reports  requested  by  the  Of¬ 
fice  and  of  other  documents;  (4)  transcripts  of  minutes  of  meetings  of 
stockholders,  directors,  and  executive  committees;  (5)  treasury  Depart¬ 
ment  statements  of  amounts  owed  to  railroads  by  the  Government  but  with¬ 
held  and  covered  into  the  treasury;  and  (6)  other  occasional  reports. 
Arranged  by  type  of  aid  granted  to  the  railroads,  thereunder  alphabet¬ 
ically  by  name  of  railroad,  and  thereunder  by  type  of  report  as  follows: 
Federal  Bond  and  Land  Grant  Hoads 

Central  Branch  Union  Pacific  (after  1899  hnown  as  Central  Branch  Rail- 
way  Co,),  18^8-190^;  2  ft.  Annual  and  semiamuial  reports  of  organiza¬ 
tion,  ownership,  finances,  and  property  (Forms  8-002  and  8-008),  18 79 "190 3; 
monthly  statements  of  earnings  and  expenses  on  aided,  non-aided,  and  total 
line  (Form  8-003)*  I879-8O,  1884-1904;  a  semiannual  abstract  of  the  debit 
and  credit  footings  of  the  general  ledger  (Form  l),  June  1877 "June  1880; 
a  monthly  abstract  of  bills  for  transportation  and  services  rendered  the 
United  States,  March  18 68 -September  1875,  January  1885-December  1888; 
miscellaneous  numbered  reports  and  papers  (Nos,  1-23);  miscellaneous  un¬ 
numbered  reports  and  papers;  transcripts  of  minutes  of  stockholders1, 
directors1,  and  executive  committee  meetings,  1886,  1889-92;  and  Depart¬ 
ment  of  Treasury  statements  of  amounts  withheld  and  covered  into  the  U.S, 
Treasury,  with  reports  of  the  sinking  fund  (Forms  102,  102  l/2,  and  108), 
April  1881-July  1901. 

Central  Pacific >  1864-1904;  5  ft*  Annual  reports,  1876,  1879-86,  1898; 
annual  and  semiannual  reports  of  organization,  ownership,  finances,  and 
property  (Forms  8-002  and  8-008),  1877-1904;  monthly  statements  of  earn¬ 
ings  and  expenses  on  aided  and  total  line  (Form  8-003 ),  January  1879" 

April  1904 ;  a  monthly  abstract  of  the  debit  and  credit  footings  of  the 
general  ledger  (Form  l),  December  1879 "bee ember  1885;  an  abstract  of 
bills  for  transportation  and  services  rendered  the  United  States  (one  state¬ 
ment),  June  18 64 -Dec ember  1869;  miscellaneous  numbered  reports  and  papers 
(Nos,  1-79);  miscellaneous  unnumbered  reports  and  papers;  lists  of  stock¬ 
holders,  1862-82 ,  1885-87;  and  Department  of  Treasury  statements  of  amounts 
withheld  and  covered  into  the  U.S,  Treasury,  with  reports  of  the  sinking 
fund  (Treasury  Forms  102,  102  l/2,  108,  and  790 )#  April  1879 “May  1904. 

Kansas  Pacific,  1866-99;  10  in.  Annual  report,  1877;  semiannual  re¬ 
ports  of  organization,  ownership,  finances,  and  property  (Form  8-002), 
June-December  1879;  semiannual  and  monthly  abstracts  of  the  debit  and 
credit  footings  of  the  general  ledger  (Form  l),  June  1878-December  1879; 
an  abstract  of  bills  for  transportation  and  services  rendered  the  United 
States  (one  statement),  October  1866-June  1872;  miscellaneous  numbered 
reports  and  papers  (Nos.  1-43);  and  Department  of  Treasury  statements  of 
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amounts  withheld  and  covered  into  the  U.S.  Treasury,  with  reports  of  the 
sinking  fund  (Forms  102,  102  l/2,  and  108),  October  l88l-July  1899.  See 
also  Union  Pacific. 

Sioux  City  and  Pacific,  1877-1901;  2  ft.  Annual  and  semiannual  reports 
of  organization,  ownership,  finances,  and  property  (Forms  8-002  and  8-008), 
June  18 79 -June  1901;  monthly  statements  of  earnings  and  expenses  on  aided, 
non- aided  and  total  line  (Form.  8-003) ,  January  l879~July  1901;  semiannual 
and  monthly  abstracts  of  the  debit  and  credit  footings  of  the  general 
ledger  (Form  l),  March  1877“ June  I89O;  monthly  abstracts  of  bills  for 
transportation  and  services  rendered  the  United  States,  January- September 
1885 ;  miscellaneous  numbered  reports  and  papers.  Nos.  1-46  (including 
annual  reports  and  lists  of  stockholders);  miscellaneous  unnumbered  re¬ 
ports  and  papers;  transcripts  of  minutes  of  stockholders1  and  directors* 
meetings,  1886-1901;  and  Department  of  Treasury  statements  of  amounts  with¬ 
held  and  covered  into  the  U.S.  Treasury,  with  reports  of  the  sinking  fund 
(Treasury  Forms  102,  102  l/2,  and  108),  March  l879“July  1901. 

Union  Pacific,  1864-1904;  9  ft.  Annual  reports,  1873 >  1876-86,  1888, 
I89O,  1892,  1893*  l897l  annual  reports  of  the  Government  directors,  1878-98; 
annual  and  semiannual  reports  of  organization,  ownership,  finances,  and 
property  (Forms  8-002  and  8-008),  June  l879"J^e  1904;  monthly  statements 
of  earnings  and  expenses  on  divisions  and  entire  line  (Form  8-003)*  July 
1879-February  1904 ;  semiannual  and  monthly  abstracts  of  the  debit  and  credit 
footings  of  the  general  ledger  (Form  l),  June  1877-December  1886;  annual 
reports  of  amounts  of  money  or  credit  borrowed,  with  names  of  creditors 
and  purposes  for  which  required,  1864-65  (Form  7);  miscellaneous  numbered 
reports  and  papers  (Nos.  1-344);  miscellaneous  unnumbered  reports  and 
papers  (including  Denver  Pacific  annual  reports);  transcripts  of  minutes 
of  stockholders*,  directors*,  and  executive  committee  meetings,  1886-90, 
1896-97  (extracts,  1880-84);  and  Department  of  Treasury  statements  of 
amounts  withheld  and  covered  into  the  U.S.  Treasury,  with  reports  of  the 
sinking  fund  (Treasury  Forms  102,  102  1/2 ,  and  108),  July  1872-December 
1897. 

Federal  Land  Grant  Roads 

Atlantic  and  Pacific  (after  1897  known  as  Santa  Fe  Pacific),  1877-1902; 

1  ft.  Annual  reports,  1882,  1886;  annual  and  semiannual  reports  of  organ¬ 
ization,  ownership,  finances,  and  property  (Forms  8-002  and  8-008),  1882- 
1902;  monthly  statements  of  earnings  and  expenses  on  Western  Division 
lines  (Form  8-003 ),  January  1885-June  1902;  miscellaneous  numbered  reports 
and  papers.  Nos.  1~9  (including  annual  reports  for  1877  and  l88l);  and 
miscellaneous  unnumbered  papers  and  a  profile  map. 

Burlington  and  Missouri  Biver,  July  1878;  i/4  in.  Miscellaneous  num¬ 
bered  reports  and  papers”/ Nos.  2-4 )  • 

Denver  Pacific,  1870-80;  1  in.  Semiannual  reports  of  organization, 
ownership,  finances,  and  property  (Form  8-002),  June-December  1879; 
monthly  statements  of  earnings  and  expenses  (Form  8-003) ,  January  1879“ 
January  1880;  and  semiannual-  and  monthly  abstracts  of  the  debit  and 
credit  footings  of  the  general  ledger  (Form  l),  June  1870 -August  1879 • 

For  period  after  1880  see  also  Kansas  Pacific  and  Union  Pacific;  for 
annual  reports,  see  also  Union  Pacific. 
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Northern  Pacific,  1876-1904;  3  ft.  Annual  reports,  1898,  1901,  1902; 
annual  and  semiannual  reports  of  organization,  ownership,  finances,  and 
property  (Forms  8-002  and  8-008),  December  l879~June  1903;  monthly  state¬ 
ments  of  earnings  and  expenses  (Form  8-003 )>  January  1878-April  1904; 
semiannual  and  monthly  abstracts  of  the  debit  and  credit  footings  of  the 
general  ledger  (Form  l),  June  1877-September  1880;  miscellaneous  numbered 
reports  and  papers  (Nos.  2-22);  transcripts  of  minutes  of  directors* 
meetings,  1885-88;  and  lists  of  stockholders,  1876-78. 

Oregon  and  California  (including  Oregon  Central  and  Western  Oregon), 
1877-1904;  1  ft.  Annual  and  semiannual  reports  of  organization,  owner¬ 
ship,  finances,  and  property  (Forms  8-002  and  8-008),  December  1878-June 
1904;  monthly  statements  of  earnings  and  expenses  (Form  8-003 ) ,  January 
l879“April  1904;  semiannual  and  monthly  abstracts  of  the  debit  and  credit 
footings  of  the  general  ledger  (Form  l),  June  l877~Itecember  1881;  mis¬ 
cellaneous  numbered  reports  and  papers  (Nos.  l-l6);  miscellaneous  un¬ 
numbered  reports;  and  transcripts  of  minutes  of  stockholders*  and  direc¬ 
tors*  meetings,  1886. 

St.  Louis  and  San  Francisco,  1877-1903;  1  ft.  Annual  reports,  1877* 

1879- 86,  1898,  1900,  1902,  1903;  annual  and  semiannual  reports  of  organ¬ 
ization,  ownership,  finances,  and  property  (Forms  8-002  and  8-008),  June 

1880-  June  1897;  monthly  statements  of  earnings  and  expenses  (Form  8-003 )> 
January  l879“May  I89O;  miscellaneous  numbered  reports  and  papers  (Nos.  1-6); 
and  miscellaneous  unnumbered  reports  and  papers. 

Southern  Pacific,  1873-1904;  1  ft.  Annual  reports,  1887,  1888,  1890, 

189 3 y  1898,  1900,  1901 ;  annual  reports  of  the  Southern  Pacific  of  Cali¬ 
fornia,  1873-87;  annual  and  semiannual  reports  of  organization,  owner¬ 
ship,  finances,  and  property  (Forms  8-002  and  8-008),  June  1887-June  1904; 
monthly  statements  of  earnings  and  expenses  (Form  8-003) ,  January  1879" 
April  1904;  semiannual  and  monthly  abstracts  of  the  debit  and  credit  foot¬ 
ings  of  the  general  ledger  (Form  l),  June  1877“ September  1885;  miscella¬ 
neous  numbered  reports  and  papers  (Nos.  1-20 );  and  miscellaneous  unnum¬ 
bered  reports  and  papers. 

Texas  and  Pacific,  1888-1905;  11  in.  Miscellaneous  numbered  reports 
and  papers  (Nos.  1-12),  including  annual  reports  to  the  Secretary  of  the 
Interior  and  to  stockholders,  1878-85;  and  unnumbered  annual  reports  to 
the  Secretary  of  the  Interior  and  to  stockholders,  1886-1905*  including 
New  Orleans  and  Pacific  reports  (Forms  8-002  and  8-008),  1885-88. 

State -Aided  Roads 

Atchison,  Topeka  and  Santa  Fe,  1877-1904;  2  ft.  Annual  reports,  1877-84, 
1886,  1888,  1901 ;  annual  and  semiannual  reports  of  organization,  ownership, 
finances,  and  property  (Forms  8-002  and  8-008),  1877-1903;  monthly  state¬ 
ments  of  earnings  and  expenses  (Form  8-OO3),  January  l879“APril  1904;  and 
miscellaneous  numbered  reports  and  papers  (Nos.  1-9 ). 

Cedar  Rapids  and  Missouri  River,  1877-85;  7  in.  Annual  and  semiannual 
reports  of  organization,  ownership,  finances,  and  property  (Forms  8-002 
and  8-008),  1878-84;  monthly  statements  of  earnings  and  expenses  (Form 
8-003),  January  l879“December  1885;  and  semiannual  abstracts  of  the  debit 
and  credit  footings  of  the  general  ledger  (Form  l),  June  1877-December 
1880.  For  later  reports,  see  Chicago  and  Northwestern. 
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Chicago,  Burlington  and  Quincy,  1873-1903;  10  in.  Annual  reports, 
l873-93>  1895-99;  annual  and  semiannual  reports  of  organization,  owner¬ 
ship,  finances,  and  property  (Forms  8-002  and  8-008),  1882-85,  1895-1903; 
and  monthly  statements  of  earnings  and  expenses,  July  1889-August  1902. 

Chicago,  Milwaukee  and  St.  Paul,  1877-1904;  10  in*  Annual  reports, 
1877-8^*  1891-99,  1903,  1904;  semiannual  reports  of  organization,  owner¬ 
ship,  finances,  and  property  (Forms  8-002  and  8-008),  June  1879-December 
l88l ;  and  miscellaneous  numbered  reports  and  papers  (Nos*  2-5). 

Chicago  and  Northwestern,  1882-1903;  9  in.  Annual  reports,  1882, 

1887,  1902,  1903;  annual  reports  of  organization,  ownership,  finances, 
and  property  (Forms  8-002  and  8-008),  1885-1903*  miscellaneous  numbered 
reports  and  papers  (Nos.  1-8);  and  miscellaneous  tariff  schedules. 

Chicago,  Rock  Island  and  Pacific,  1878-1904;  6  in.  Annual  reports, 

1899*  1904 ;  semiannual  reports  of  organization,  ownership,  finances ,  and 
property  (Form  8-002),  December  1878- June  1879;  monthly  statements  of 
earnings  and  expenses  (Form  8-003) ,  January  1879- September  1898;  and  a 
semiannual  abstract  of  the  debit  and  credit  footings  of  the  general  ledger 
(Form  l),  March  18 78 -June  1879 • 

Chicago,  St.  Paul,  Minneapolis  and  Omaha,  1879-1902;  3  in.  Annual  re¬ 
port,  1902;  annual  reports  of  organization,  ownership,  finances,  and  prop¬ 
erty  (Forms  8-002  and  8-008),  1879,  1893-1903;  and  monthly  statements  of 
earnings  and  expenses  (Form  8-003)*  January-February  1886. 

Choctaw  and  Memphis,  Memphis  and  Little  Hock,  and  Little  Rock  and 
Memphis ,  1879 “99;  9  in.  Annual  and  semiannual  reports  of  organization, 
ownership,  finances,  and  property  (Forms  8-002  and  8-008),  December  1880- 
June  1899;  and  monthly  statements  of  earnings  and  expenses  (Form  8-OO3) * 
November  1879-Jnne  1890. 

Choctaw,  Oklahoma  and  Gulf;  l/2  in.  Annual  reports  of  organization, 
ownership,  finances,  and  property  (Form  8-008),  19OO-I903. 

Denver  and  Boulder  Valley;  negligible.  Monthly  statements  of  earnings 
and  expenses,  January  l879“January  1880.  See  also  Denver  Pacific. 

Dubuque  and  Sioux  City,  l879“1904;  1  ft.  Annual  and  semiannual  reports 
of  organization,  ownership,  finances,  and  property  (Forms  8-002  and  8-008), 
December  1879“ June  1904;  monthly  statements  of  earnings  and  expenses  (Form 
8-003)*  January  18 79 “April  1904;  and  miscellaneous  numbered  reports  (Nos.  1 
and  4). 

Hannibal  and  St.  Joseph,  1877-1900;  7  in.  Annual  reports  of  organiza¬ 
tion,  ownership,  finances,  and  property  (Forms  8-002  and  8-008),  1882-84, 
1894-1900 ;  monthly  statements  of  earnings  and  expenses  (Form  8-003 )*  July- 
September  1883;  an  abstract  of  the  debit  and  credit  footings  of  the  gen¬ 
eral  ledger,  December  1877;  a  numbered  report  (No.  l);  and  miscellaneous 
unnumbered  reports. 

Illinois  Central ;  4  in.  Annual  reports,  1877-98,  1903* 

Iowa  Falls  and  Sioux  City,  1878-88;  11  in.  Semiannual  reports  of  organ¬ 
ization,,  ownership,  finances,  and  property  (Forms  8-002  and  8-008),  in¬ 
cluding  some  reports  for  Illinois  Central,  December  1878-June  1888;  monthly 
statements  of  earnings  and  expenses  (Form  8-003)*  January  1879-November 
1888;  semiannual  abstracts  of  the  debit  and  credit  footings  of  the  gen¬ 
eral  ledger,  June  1878-December  1880;  and  miscellaneous  numbered  reports 
(Nos.  2-4). 
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Kansas  City,  Lawrence  and  Southern ,  l877"8l;  l/2  in.  Monthly  state- 
ments  of  earnings  and  expenses  (Form 8-003)*  April  1879 “August  l88l;  and 
a  semiannual  abstract  of  the  debit  and  credit  footings  of  the  general 
ledger  (Form  l)  of  the  Leavenworth,  Lawrence  and  Galveston  (predecessor 
company ) ,  June  1877” June  1878  • 

Little  Hock  and  Fort  Smith,  I88O-9O;  1  in.  Annual  reports,  1880-93; 
annual  reports  of  organization,  ownership,  finances,  and  property,  I889-9O; 
and  monthly  statements  of  earnings  and  expenses,  July-December  1889* 

Missouri,  Kansas  and  Texas,  l877"1902;  11  in.  Annual  reports ,  1899” 
1900,  1902,  1903;  annual  and  semiannual  reports  of  organization,  owner¬ 
ship,  finances,  and  property  (Forms  8-002  and  8-008),  December  1877” June 
1902;  monthly  statements  of  earnings  and  expenses  (Form  8-003 ) *  January 
18 79 "June  189I;  and  annual  abstracts  of  the  debit  and  credit  footings  of 
the  general  ledger,  1877" 79* 

Missouri  Pacific,  l879"1903;  9  in®  Annual  report,  1900;  annual  and 
semiannual  reports  of  organization,  ownership,  finances,  and  property, 

June  1879 *  June  1884,  December  1886- June  1903.;  monthly  statements  of 
earnings  and  expenses  (Form  8-003 ) *  January  1880 -August  1883;  and  a  num¬ 
bered  report  (No.  l). 

St.  Joseph  and  Grand  Island  and  St.  Joseph  and  Western,  1888-1904; 

8  in.  Annual  and  semiannual  reports  of  organization,  ownership,  finances, 
and  property  (Forms  8-002  and  8-008),  December  1888-June  1902;  monthly 
statements  of  earnings  and  expenses  (Form  8-003)*  July  l889"April  1904; 
and  miscellaneous  unnumbered  reports  and  papers. 

St .  Louis ,  Iron  Mountain  and  Southern ,  18 76-1904;  1  ft*  Annual  re- 
ports,  1870-80 ;  annual  and  semiannual  reports  of  organization,  owner¬ 
ship,  finances,  and  property  (Forms  8-002  and  8-008),  June  1884-June  1900; 
monthly  statements  of  earnings  and  expenses  (Form  8-OO3),  January  1879" 
February  1904;  miscellaneous  numbered  reports  (Nos.  1-3);  and  miscella¬ 
neous  unnumbered  reports  and  papers. 

St.  Paul  and  Duluth,  I878-I9OO;  7  in.  Annual  and  semiannual  reports 
of  organization,  ownership,  finances,  and  property  (Forms  8-002  and  8-008), 
December  18 78 -June  1900;  monthly  statements  of  earnings  and  expenses  (Form 
8-003)*  January  l879"December  1880;  monthly  abstracts  of  the  debit  and 
credit  footings  of  the  general  ledger  (Form  l).  May  18 78 -June  1879  (in¬ 
cludes  predecessor  Northern  Wisconsin*  May-July  1878);  and  miscellaneous 
numbered  papers  (Nos.  1  and  2). 

St.  Paul,  Minneapolis  and  Manitoba;  3  in.  Annual  reports  of  organiza¬ 
tion,  ownership,  finances,  and  property  (Form  8-008),  June  1883,  June 
1888-June  1899. 

Southern  Minnesota,  l877"79;  l/2  in.  Monthly  reports  of  earnings  and 
expenses  (Form  8-003 )*  January- June  1879;  and  semiannual  abstracts  of  the 
credit  and  debit  footings  of  the  general  ledger  (Form  l),  June  l877"June 

1878. 

Vicksburg,  Shreveport  and  Pacific,  l877"80;  1  in.  Annual  and  semi¬ 
annual  reports  on  organization,  ownership,  finances*  and  property,  1880; 
monthly  statements  of  earnings  and  expenses  (Form  8-003),  January  1879- 
December  1880;  and  annual  abstracts  of  the  debit  and  credit  footings  of 
the  general  ledger  (Form  l),  1877-78. 
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Winona  and  St,  Peter,  1877-85;  4  in.  Semiannual  reports  on  organiza¬ 
tion,  ownership,  finances,  and  property  (Form  8-002),  December  1878-De- 
cember  l88l;  monthly  statements  of  earnings  and  expenses  (Form  8-003), 
January  l879“^cember  1885;  abstracts  of  the  debit  and  credit  footings 
of  the  general  ledger  (Form  l),  May  l877~Jnne  1879;  and  a  numbered  re¬ 
port  (No.  l). 

Wisconsin  Central,  1878-1903;  3  in.  Annual  reports,  1878,  1879,  1895-99, 
1901-3;  and  reports  of  trustees  in  possession,  1879-82,  1884-66. 

Worthington  and  Sioux  Falls;  negligible.  Monthly  statements  of  eam- 
ings  and  expenses  (Form  8-003) >  January-March  1879 • 

REGISTER  OF  REPORTS  RECEIVED  FROM  RAILROADS.  1879-1902.  2  vols.  3  in. 

22 

A  record  of  the  date  of  receipt  of  the  following  reports  from  rail¬ 
roads:  (l)  Form  8-001,  ledger  footings;  (2)  Forms  8-002  and  8-008,  semi¬ 
annual  and  annual  reports  of  organization,  ownership,  finances,  and  prop¬ 
erty;  (3)  Form  8-003,  monthly  earnings  and  expenses;  (4)  company* s  annual 
reports;  (5)  an  abstract  of  bills  for  Government  transportation;  and 
(6)  miscellaneous  numbered  reports.  Entries  in  the  first  volume  are  ar¬ 
ranged  alphabetically  by  name  of  railroad  and  thereunder  chronologically. 
Entries  in  the  second  volume  are  arranged  chronologically  under  the  names 
of  the  railroads.  The  second  volume  is  indexed  alphabetically  at  the 
front  by  name  of  railroad. 

CORRESPONDENCE  AND  REPORTS  RECEIVED  AFTER  TERMINATION  OF  COMMISSIONER’S 
OFFICE.  1904-7.  1  ft.  JJO 

(l)  General  correspondence  consisting  of  letters  received  and  copies  of 
letters  sent  relating  to  transmission  of  reports  of  railroads  and  requests 
for  information,  forms,  and  annual  reports  of  the  Commissioner  of  Rail¬ 
roads,  June  24,  1904-June  29,  1906;  (2)  comparative  statements  of  earn¬ 
ings  and  expenses  (Form  8-003)  of  the  following  railroads:  the  Atchison, 
Topeka,  and  Santa  Fe  for  May  1904;  the  Central  Branch  and  the  St.  Louis, 

Iron  Mountain,  and  Southern  for  March-May  1904;  the  Central  Pacific  for 
May  and  June  and  for  March-May  1904;  the  Dubuque  and  Sioux  City  for  June 
1904-October  1905;  the  Oregon  and  California  for  May,  June,  August,  and 
September,  1904;  the  St.  Joseph  and  Grand  Island  for  May-December  1904 
and  for  January,  March,  and  April,  1905;  the  Southern  Pacific  for  May- 
November  1904;  and  the  Union  Pacific  for  May-August  1904;  (3)  Treasury 
Department  statements  of  amounts  withheld  under  section  5  of  an  act  of 
July  2,  1864  (13  Stat.  358),  from  the  Central  Branch  Railroad  and  covered 
into  the  Treasury  of  the  United  States  on  account  of  moneys  received  from 
that  railroad,  1904-7;  (4)  Treasury  Department  statements  of  amounts  with¬ 
held  under  a  settlement  agreement  of  February  1,  1899 >  from  the  Central 
Pacific  Railroad  and  covered  into  the  Treasury  on  account  of  indebtedness 
of  that  railroad,  1904-6;  and  (5)  annual  reports  of  the  Illinois  Central 
Railroad  for  1904-6.  Accompanied  by  a  list  of  the  records  arranged  by 
type  of  record  and  thereunder  chronologically. 
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RECORDS  OF  THE  PACIFIC  RAILWAY  COMMISSION 


The  United  States  Pacific  Railway  Commission  was  created  by  an  act 
of  Congress  of  March  1887  (24  Stat.  488).  This  act  authorized  the 
President  to  appoint  three  commissioners  to  investigate  the  affairs  of 
those  Pacific  railroads  that  had  received  aid  from  the  Federal  Govern¬ 
ment.  The  term  of  office  of  the  commissioners  was  not  to  extend  beyond 
the  opening  of  the  following  session  of  the  Senate,  and  vouchers  and  ac¬ 
counts  were  to  be  transmitted  through  the  Secretary  of  the  Interior. 

On  April  15j  l887>  President  Grover  Cleveland  appointed  the  Com¬ 
mission,  composed  of  Robert  E.  Pattison,  chairman;  E.  Ellery  Anderson; 
and  David  T.  Littler.  The  main  office  was  established  in  New  York;  tem¬ 
porary  offices  were  located  in  San  Francisco  and  Washington. 

Hie  scope  of  the  Commission's  investigation  "included  a  history  of 
these  roads,  their  relations  and  indebtedness  to  the  Government,  and  the 
question  whether  in  the  interest  of  the  United  States  an  extension  of  the 
time  for  the  performance  of  the  obligations  of  said  roads  to  the  Govern¬ 
ment  should  be  granted;  and,  if  so,  the  .  .  .  Commissioners  were  directed 
to  submit  a  scheme  for  such  an  extension." 

The  Commissioners  reported  to  the  President  on  December  1,  1887* 

E.  Ellery  Anderson  and  David  T.  Littler  concurred  in  the  report  of  the 
Commission,  while  Robert  E.  Pattison  presented  a  dissenting  report.  The 
majority  report  recommended  an  extension  of  time  for  the  payment  of  the 
debts  of  the  railroads  to  the  Government,  while  the  minority  report  rec¬ 
ommended  that  proceedings  be  instituted  for  forfeiting  the  charters  of 
the  railroads  and  for  winding  up  their  affairs.  The  findings  of  the  Com¬ 
mission  were  transmitted  to  Congress  by  President  Cleveland  on  January  17 , 
1888.  By  suggestion  of  the  President,  the  papers  and  property  of  the  Com¬ 
mission  were  forwarded  on  December  10,  1887,  to  the  Secretary  of  the  Inte¬ 
rior,  who  referred  the  material  to  the  Commissioner  of  Railroads  for  his 
files.  The  complete  shipment  was  made  in  five  trunks. 

Most  noteworthy  of  the  related  records- -except,  of  course,  the  ones 
to  be  found  among  the  papers  of  the  Commissioner  of  Railroads — are  those 
in  the  files  of  the  U.S.  Senate,  now  in  the  National  Archives.  Especially 
important  are  the  materials  of  the  50th,  51st,  53d,  and  54th  Congresses. 

The  originals  of  the  Commission's  report  and  supporting  documents,  sub¬ 
mitted  to  the  Senate  in  January  1888,  are  the  most  bulky  of  the  related 
material.  The  quantity  of  the  Commission's  records  in  the  National  Ar¬ 
chives  appears  too  small  to  have  once  filled  five  trunks.  What  has  be¬ 
come  of  all  the  material  is  unknown. 

LETTERS  RECEIVED.  Apr. -Oct.  1887.  11  in.  31 

Telegrams,  letters,  and  enclosures  from  Government  and  railroad  offi¬ 
cials  and  the  general  public  relating  to  such  matters  as  (l)  names  of 
persons  who  might  give  information  to  the  Commission  concerning  the  Pa¬ 
cific  railroads;  (2)  complaints  about  the  railroads;  (3)  reports  on  inves¬ 
tigations  of  railroad  accounts  by  the  Commission's  accountants;  (4)  ar¬ 
rangements  for  taking  testimony  by  or  for  the  Commission;  (5)  the  supplying 
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of  information  by  the  railroads;  (6)  the  appointment  and  pay  of  employees 
of  the  Commission;  and  (7)  the  payment  of  the  Commission's  expenses.  Ar¬ 
ranged  alphabetically  by  first  letter  of  surname  of  "writer  or  of  the  name 
of  the  railroad  by  which  he  was  employed. 

LETTERS  SENT.  Apr.  21-0ct.  14,  1887*  1  vol.  1  in.  32 

Letteipress  copies  of  letters  and  telegrams  from  the  Commission  to 
Government  and  railroad  officials  and  to  the  general  public  concerning 
such  subjects  as  (l)  requests  for  information  about  lands  donated  to  the 
railroads  by  the  Government;  the  names  of  all  stockholders  in  the  rail¬ 
roads  and  consideration  paid  for  stock;  amount  of  stock  held;  salaries  of 
railroad  employees ;  payments  for  legal  expenses ,  bonuses ,  or  donations ; 
taxes  paid  on  lands  granted  by  the  United  States;  and  dividends  declared; 

(2)  arrangements  to  take  testimony;  (3)  requests  for  cooperation  of  rail¬ 
roads  with  the  Commission's  employees;  (4)  acknowledgment  of  receipt  of  doc¬ 
uments;  (5)  discussion  of  a  legal  case  relating  to  the  work  of  the  Com¬ 
mission;  and  (6)  refusal  to  furnish  testimony  before  the  Commission  to  be 
used  against  Jay  Gould  and  Russell  Sage.  Arranged  chronologically  by  date 
of  letter.  Indexed  alphabetically  at  the  front  of  the  volume  by  name  of 
addressee. 

REPORT  OF  CHIEF  ACCOUNTANT  RICHARD  F.  STEVENS.  May  6,  1887.  1  in.  22 

A  report  stating  the  Chief  Accountants  opinion  on  the  accounting  in¬ 
formation  needed  from  the  railroads  by  the  Commission  and  concerning  the 
employees  required  to  do  the  accounting  work. 

SUBPENAS.  May-Oct.  1887.  3  in.  ^4 

Summonses ,  addressed  to  witnesses,  directing  them  to  appear  before  the 
Commission.  A  few  vouchers  for  office  expenses  are  included  with  the 
subpenas.  Arranged  in  rough  chronological  order  by  date  of  subpena. 

TESTIMONY.  Apr.  12-Aug.  22,  1887.  13  vols.  2  ft.  21 

Two  volumes  of  typewritten  statements  of  Thomas  Reddington,  former 
Chief  Clerk  for  the  Commissioner  of  Railroads,  and  Congressman  William  M. 
Springer;  and  11  printed  volumes  of  testimony  taken  by  the  Commission. 
Volumes  containing  testimony  from  July  25  to  August  1  are  missing.  Copies 
of  documents  related  to  the  work  of  the  Commission  are  printed  in  the  back 
of  the  last  volume.  Arranged  chronologically  by  date  of  statement  or  tes¬ 
timony.  An  index  to  the  testimony  and  to  the  reports  of  the  Commission 
and  its  subordinate  officers  accompanies  the  volumes. 

EXHIBITS.  1861-87.  1  ft.  36 

Papers  relating  to  the  Commission's  investigation  of  the  affairs  of 
Government -aided  railroads.  Arranged  in  the  order  in  which  they  were 
referred  to  or  reproduced  in  the  testimony  and  thereunder  numerically, 
with  some  at  the  end  not  marked  by  date  and  number.  Many  of  the  papers 
are  missing. 
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ANSWER  OF  LELAND  STANFORD  TO  INTERROGATORIES  OF  THE  COMMISSION.  1887. 

3  in.  2L 

A  reply  of  the  President  of  the  Central  Pacific  Railroad  to  the  Com¬ 
mission's  interrogatories  included  in  a  circular  letter  of  May  12,  1887* 
It  consists  of  a  table  of  contents,  opening  remarks,  answers  to  inter¬ 
rogatories  by  number,  and  exhibits. 

’’MEMORANDA  RELATING  TO  BOND-AIDED  ROADS.”  1868-86.  5  vols.  4  in.  38 

Otyped  copies  of  documents  and  newspaper  articles  relating  to  the  Pa¬ 
cific  railroads.  Material  in  two  of  the  volumes  is  arranged  in  rough 
chronological  order. 

REFERENCE  MATERIALS.  1875-87*  1  ft.  & 

Consist  of  the  following  books  and  pamphlets:  (l)  a  printed  volume 
of  proceedings  in  Union  Pacific  Railroad  Company  v.  United  States  in 
the  United  States  Court  of  Claims,  December  Term,  1875;  (2)  “Report  to 
Stockholders  of  the  Union  Pacific  Railroad”  for  1875  and  1884-86;  (3)  ”Re 
port .of  the  Government  Directors  of  the  Union  Pacific  Railroad  Company  to 
the  Secretary  of  the  Interior,  1885”;  (4)  ’’Memorandum  in  Reference  to  the 
Speech  of  Hon.  Barclay  Henley,  Printed  in  the  Congressional  Record  of 
June  20,  1886,”  by  Moorfield  Storey,  counsel  for  the  Union  Pacific  Rail¬ 
road;  (5)  ’’Report  of  the  Board  of  Railroad  Commissioners  for  the  State  of 
Nebraska”  for  1886;  (6)  ’’Argument  Before  General  Joseph  E.  Johnston,  Com¬ 
missioner  of  Railroads,  in  Reference  to  the  Apportionment  of  Earnings  and 
Operating  Expenses  over  Given  Portions  of  a  Particular  Road,”  1886,  by 
M.  M.  Kirkman,  Comptroller,  Chicago  and  Northwestern  Railroad;  (6)  ’’The 
Case  of  the  Union  Pacific  Railway  Company.  Statement  Made  by  Charles 
Francis  Adams,  Jr.,  Before  the  Committee  on  the  Pacific  Railroads,”  1886; 
(7)  ’’Testimony  of  Charles  Francis  Adams  Before  the  Pacific  Railroad  In¬ 
vestigating  Commission,”  1887;  (8)  ’’Pacific  Railroad  Legislation.  1862- 
1885”;  and  (9)  an  analytical  index  of  evidence  in  the  case  of  Ellen  M. 
Colton  v.  Leland  Stanford  et  als . ,  n.d.  Arranged  chronologically  by  date 
of  document. 


GSA  DC  6 4-  8 8  tO 


For  a  list  of  other  preliminary  inventories,  see  the  list  of 
National  Archives  publications ,  vhich  may  be  obtained  upon  request 
from  the  Exhibits  and  Publications  Division,  National  Archives, 
General  Services  Administration,  Washington,  D.C.,  20408. 


orS-  i'T  | 
li  S  3 1  n 
no  .  /S'? 


.  J3 


-  /'lc^  t 


t^xONAL  4^ 


RELIMINARY 


< 


'>Co  ^ 


INVENTORIES 


Number  159 


UNITED  STATES  GOVERNMENT  DOCUMENTS 


HAVING  GENERAL  LEGAL  EFFECT 


Compiled  by  Ralph  E.  Huss 


ur  j  •  sjc  Ti 


jun  y  i3b6 


'ItMVpW')  »«.  itiifjiilS 


The  National  Archives 
National  Archives  and  Records  Service 
General  Services  Administration 


Washington:  1964 


PRELIMINARY  INVENTORY 


OF  UNITED  STATES  GOVERNMENT  DOCUMENTS 
HAVING  GENERAL  LEGAL  EFFECT 

(Record  Group  11) 

Compiled  by  Ralph  E.  Hu  s  s 


^ONAL4» 


(/) 

.  _  xV 

\t  1934  cf? 

*  O/v/TED  ^ 


The  National  Archives 
National  Archives  and  Records  Service 
General  Services  Administration 


Washington:  1964 


National  Archives  Publication  No.  64-10 


Library  of  Congress  Catalog  Card  No.  A64-7182 


FOREWORD 


To  analyze  and  describe  the  permanently  valuable  records  of  the 
Federal  Government  preserved  in  the  National  Archives  Building  is  one 
of  the  main  tasks  of  the  National  Archives,  Various  kinds  of  finding 
aids  are  needed  to  facilitate  the  use  of  these  records,  and  the  first 
step  in  the  records-description  program  is  the  compilation  of  prelim¬ 
inary  inventories  of  the  material  in  the  nearly  350  record  groups  to 
which  the  holdings  of  the  National  Archives  are  allocated. 

These  inventories  are  called  ’’preliminary’’  because  they  are  pro¬ 
visional  in  character.  They  are  prepared  as  soon  as  possible  after  the 
records  are  received  without  waiting  to  screen  out  all  disposable  ma¬ 
terial  or  to  perfect  the  arrangement  of  the  records.  They  are  compiled 
primarily  for  internal  use,  both  as  finding  aids  to  help  the  staff  ren¬ 
der  efficient  reference  service  and  as  a  means  of  establishing  adminis¬ 
trative  control  over  the  records. 

Each  preliminary  inventory  contains  an  introduction  that  briefly 
states  the  history  and  functions  of  the  agency  that  accumulated  the 
records.  The  records  themselves  are  described  series  by  series,  that 
is,  by  units  of  records  of  the  same  form  or  that  deal  with  the  same 
subject  or  activity  or  that  are  arranged  serially.  Other  significant 
information  about  the  records  may  sometimes  be  given  in  appendixes. 

When  the  record  group  has  been  studied  sufficiently  and  the  records 
have  been  placed  in  final  order,  the  preliminary  inventories  will  be  re¬ 
vised  and  the  word  ’’preliminary”  dropped  from  the  title  of  the  revision. 
Meanwhile ,  as  occasion  demands  and  time  permits,  special  reports,  in¬ 
dexes,  calendars,  and  other  finding  aids  to  the  record  group  will  be 
prepared. 

Several  finding  aids  that  give  an  overall  picture  of  materials  in 
the  National  Archives  have  been  published.  A  comprehensive  Guide  to 
the  Records  in  the  National  Archives  (1948)  and  a  brief  guide.  Your 
Governments  Records  in  the  National  Archives  (revised  1950) ,  have  been 
issued.  A  comprehensive  guide  devoted  to  one  geographical  area— Guide 
to  Materials  on  Latin  America  in  the  National  Archives  (1961) — has  been 
published.  Forty-four  Reference  Information  Papers,  which  analyze  records 
in  the  National  Archives  on  such  subjects  as  transportation,  small  busi¬ 
ness,  and  the  Middle  East,  have  so  far  been  issued.  Records  of  the  Civil 
War  have  been  described  in  Guide  to  Federal  Archives  Relating  to  the 
Civil  War  (1962),  those  of  World  War  I  in  Handbook  of  Federal  World  War 
Agencies  and  Their  Records,  1917-1921  (1943) 9  and  those  of  World  War  II 
in  the  two-volume  guide.  Federal  Records  of  World  War  II  (1950-51)*  Many 
bodies  of  records  of  high  research  value  have  been  edited  by  the  National 
Archives  and  reproduced  on  microfilm  as  a  form  of  publication.  Positive 
prints  of  some  25,000  rolls  of  this  microfilm,  many  of  which  are  described 
in  the  List  of  National  Archives  Microfilm  Publications  (1961 ) ,  are  avail¬ 
able  for  purchase. 
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INTRODUCTION 


On  September  15,  1789,  the  President  approved  "An  Act  to  provide 
for  the  safe-keeping  of  the  Acts,  Records  and  Seal  of  the  United  States, 
and  for  other  purposes."  This  act  (l  Stat.  68)  changed  the  name  of  the 
Department  of  Foreign  Affairs  to  the  Department  of  State  and,  with  later 
acts,  gave  the  Department  certain  domestic  functions.  Prominent  among 
these  were  those  concerned  with  preserving  the  records  of  the  Federal 
Government . 

The  act  of  September  1789  gave  to  the  Secretary  of  State  custody 
of  the  seal  of  the  United  States  and  responsibility  for  preserving  the 
original  acts  and  resolutions  of  Congress.  The  duty  of  the  former  Sec¬ 
retary  of  Foreign  Affairs  to  preserve  and  publish  treaties  with  foreign 
countries  was  continued  for  the  Secretary  of  State.  A  law  of  April  20, 
l8l8  (3  Stat.  439),  established  procedure  for  ratification  of  proposed 
amendments  to  the  Constitution  of  the  United  States  and  fixed  the  duties 
of  the  Secretary  of  State  in  publishing  and  certifying  amendments  as 
part  of  the  Constitution.  An  act  of  February  3,  1887  (24  Stat.  373), 
prescribing  certain  duties  concerned  with  the  election  of  electors  to 
choose  the  President  and  Vice  President,  required  that  the  Governor  of 
each  State  send  to  the  Secretary  of  State  a  certified  list  of  Presidential 
electors  and  that  the  Secretary  transmit  copies  of  these  certificates 
of  electors  to  both  Houses  of  Congress. 

Until  1936  many  Presidential  proclamations  and  Executive  orders 
were  forwarded  for  safekeeping  to  the  Department  of  State.  After 
March  12,  1936,  under  authority  of  the  Federal  Register  Act  of  July  26, 
1935  (49  Stat.  500),  all  Presidential  proclamations.  Executive  orders, 
administrative  rules,  regulations,  notices,  and  similar  documents  "hav¬ 
ing  general  applicability  and  legal  effect"  have  been  filed  with  the 
Federal  Register  Division  of  the  National  Archives  (since  1959  the 
Office  of  the  Federal  Register,  National  Archives  and  Records  Service, 
General  Services  Administration) . 

Under  the  President’s  Reorganization  Plan  No.  20,  effective  May  24, 
1950  (64  Stat.  1272),  the  functions  relating  to  the  receipt  of  original 
acts  and  resolutions  of  Congress,  the  ascertainment  of  electors,  and 
the  certification  and  publication  of  amendments  to  the  Constitution 
were  transferred  from  the  Secretary  of  State  to  the  Administrator  of 
General  Services. 

The  1,446  cubic  feet  of  records  described  in  this  inventory  are 
designated  as  Record  Group  11,  United  States  Government  Documents  Having 
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General  Legal  Effect.  (The  Continental  Congress  Papers  are  now  in 
Record  Group  3^0*)  Correspondence  concerning  treaties  with  foreign 
nations  and  the  ratification  of  treaties  is  in  Record  Group  59  >  Gen¬ 
eral  Records  of  the  Department  of  State,  and  in  Record  Group  84,  Rec¬ 
ords  of  the  Foreign  Service  Posts  of  the  Department  of  State.  Cor¬ 
respondence  concerning  treaties  with  Indian  tribes  is  in  Record  Group 
59;  in  Record  Group  75 >  Records  of  the  Bureau  of  Indian  Affairs;  and 
in  Record  Group  48,  Records  of  the  Office  of  the  Secretary  of  the 
Interior.  Related  papers  concerning  treaties  with  foreign  countries 
and  with  Indian  tribes  (before  1873)  are  in  Record  Group  46,  Records 
of  the  United  States  Senate.  Most  postal  convention  files  are  in 
Record  Group  28,  Records  of  the  Post  Office  Department,  either  in 
the  National  Archives  or  in  the  Department. 

The  document  series  included  in  Record  Group  11,  are,  for  the  most 
part,  those  that  by  law  or  by  custom  were  kept  by  the  Department  of  State, 
although  they  may  have  originated  in  some  other  office  or  branch  of  the 
Government.  Many  of  the  documents  described  in  this  inventory  have  been 
printed  or  are  on  microfilm.  If  such  copies  exist,  the  searcher  will 
be  required  to  use  the  printed  volumes  or  the  microfilm  rather  than  the 
original  documents. 
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UNITED  STATES  GOVERNMENT  DOCUMENTS 
HAVING  GENERAL  LEGAL  EFFECT 

THE  CONSTITUTION  PAPERS 


These  documents  relate  to  the  ratification  of  the  Constitution  and 
of  its  amendments.  By  joint  resolution  of  September  25 ,  1789  (l  Stat.  97) * 
Congress  directed  the  President  to  transmit  the  first  12  proposed  amend¬ 
ments  to  the  Governors  of  those  States  that  had  ratified  the  Constitution 
and  to  North  Carolina  and  Rhode  Island,  which  had  not  yet  done  so.  Al¬ 
though  the  Department  of  State  had  been  established,  no  formal  procedure 
had  been  prescribed  for  its  duties  concerning  the  amendment  process.  The 
second  section  of  the  organic  act  of  the  Department  of  State,  however, 
provided  that  all  acts  passed  by  the  Congress  and  either  approved  by  the 
President  or  passed  over  his  veto  should  be  sent  to  the  Secretary  of 
State,  Although  proposed  Constitutional  amendments  are  not  subject  to 
Presidential  approval  or  disapproval,  they  have  been  interpreted  as  with¬ 
in  the  meaning  of  the  act  of  September  15  >  1789  (previously  cited),  which 
made  the  Secretary  of  State  keeper  of  the  official  records  of  the  United 
States.  From  1789  to  1950,  therefore,  all  correspondence  concerning  the 
ratification  of  amendments  to  the  Constitution  was  carried  on  with  the 
Department  of  State.  When  an  amendment  had  been  ratified  by  the  legis¬ 
latures  or  conventions  of  three -fourths  of  the  States,  the  Secretary 
of  State  issued  a  certificate  announcing  this  fact.  As  has  been  noted, 
the  Secretary's  responsibility  for  certifying  and  publishing  amendments 
to  the  Constitution  was  transferred  to  the  Administrator  of  General 
Services  in  1950. 

THE  CONSTITUTION  OF  THE  UNITED  STATES.  1787.  5  sheets.  1 

The  engrossed  copy  of  the  Constitution  and  the  accompanying  reso¬ 
lution  of  the  Constitutional  Convention,  written  on  parchment  and  dated 
September  17 ,  1787 ^  directing  that  the  Constitution  be  laid  before  Con¬ 
gress  and  thereafter  be  submitted  to  ratifying  conventions  of  the  States. 
Pages  1  and  k  of  the  Constitution  are  on  permanent  exhibit  in  the  Nation¬ 
al  Archives. 

THE  BILL  OF  RIGHTS  AND  RATIFICATIONS.  1789-90.  1  sheet  and  1  vol. 

h  in.  2 

The  enrolled  original  joint  resolution  of  Congress,  engrossed  on 
parchment,  dated  September  25,  1789*  proposing  12  amendments  to  the 
Constitution.  This,  the  Federal  Government's  official  copy  of  the 
resolution,  signed  by  Augustus  Muhlenberg,  Speaker  of  the  House,  and 
John  Adams,  President  of  the  Senate,  is  on  permanent  exhibit  in  the 
National  Archives.  Other  signed  copies  were  sent  to  each  State  of 
the  Union  and  to  Rhode  Island  and  North  Carolina.  Both  the  parchment 
itself  and  the  10  amendments  adopted  (nos.  1  and  2  of  the  12  preposed 
were  not  ratified)  became  known  as  the  Bill  of  Rights.  Mounted  in  the 
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volume  are  instruments  of  ratification  from  11  States;  also  ratifica¬ 
tions  of  the  Constitution  itself. 

"bankson's  journal."  1786-90,  1  voi.  2  in.  3 

A  record  hook  labeled  "Ratifications  of  the  Constitution,"  pre¬ 
pared  for  Charles  Thomson,  Secretary  of  the  Continental  Congress,  by 
Benjamin  Bankson,  a  clerk  of  the  Congress.  It  contains  copies  of:  the 
report  of  the  Annapolis  Convention,  September  l4,  1786;  the  resolution 
of  the  Continental  Congress  of  February  21,  178?,  calling  for  the  Federal 
Constitutional  Convention  in  Philadelphia,  credentials  of  delegates  to 
that  Convention;  the  proposed  Constitution  drafted  by  the  Convention; 
the  resolution  of  the  Convention  submitting  the  Constitution  to  Congress; 
the  letter  of  George  Washington,  President  of  the  Federal  Convention, 
to  the  President  of  Congress  transmitting  the  Constitution;  the  resolu¬ 
tion  of  Congress  submitting  the  Constitution  to  the  several  States;  the 
State  instruments  of  ratification  of  the  Constitution;  and  acts  and  reso¬ 
lutions  of  the  States  ratifying  the  Bill  of  Rights.  Arranged  as  listed 
above . 

RATIFIED  AMENDMENTS.  1795-1961.  12  vols.  3  ft.  4 

Certified  copies  of  joint  resolutions  of  Congress  proposing  Amend¬ 
ments  11  to  23  to  the  Constitution  for  the  consideration  of  the  legis¬ 
latures  or  conventions  of  the  States,  together  with  related  ratifica¬ 
tion  papers.  These  records  include  certified  copies  of  resolutions 
of  State  legislatures  ratifying  proposed  amendments,  correspondence 
between  State  officials  and  the  Department  of  State  concerning  pro¬ 
posed  amendments,  and  certificates  issued  by  the  Department  declar¬ 
ing  amendments  to  be  in  force.  Since  1950  the  correspondence  and  the 
certification  and  publication  of  amendments  has  been  the  responsibility 
of  the  Administrator  of  General  Services.  Arranged  numerically  by  amend¬ 
ment  and  thereunder  by  State  in  the  order  of  ratification. 

UNRATIFIED  AMENDMENTS.  1810,  1924.  2  boxes.  4  in.  £ 

Certified  copies  of  joint  resolutions  of  Congress,  with  related 
ratification  papers  concerning  amendments  that  were  proposed  but  not 
adopted  (titles  of  nobility,  1810;  and  child  labor,  1924).  Included 
in  the  series  are  a  few  papers  from  State  legislatures  proposing  con¬ 
stitutional  amendments.  Arranged  chronologically. 

LAWS  OF  THE  UNITED  STATES 

The  act  of  September  15,  1789>  which  changed  the  name  of  the  Depart¬ 
ment  of  Foreign  Affairs  to  the  Department  of  State,  provided  that  the  Sec¬ 
retary  of  State  should  receive  from  the  President  all  bills,  orders,  reso¬ 
lutions,  and  votes  that  had  become  law  by  his  signature  or  that  had  not 
been  returned  to  Congress  with  his  objection;  and,  further,  that  the  Sec¬ 
retary  of  State  should  receive  from  the  President  of  the  Senate  or  the 
Speaker  of  the  House  of  Representatives  all  bills,  orders,  resolutions,  or 
votes  that  had  become  law  by  passage  over  the  Presidents  veto.  The  act 


4 


further  provided  that  the  Secretary  should  preserve  the  originals,  "cause 
the  same  to  be  recorded  in  books  to  be  provided  for  the  purpose,"  and  pub¬ 
lish  them  in  newspapers.  In  1819  Secretary  of  State  John  Quincy  Adams  be¬ 
came  aware  that  the  copying  of  the  laws  into  books  had  been  neglected  for 
years  and  ordered  its  resumption.  An  act  of  July  7>  1838  (5  Stat.  302), 
however,  repealed  the  requirement  of  recording  the  laws.  The  publication 
of  the  laws  in  newspapers  was  used  as  a  patronage  device  of  varying  impor¬ 
tance  until  an  act  of  June  20,  1874  (l8  Stat.,  pt.  3>  p.  115  )>  discontinued 
publication.  Records  relating  to  the  publication  of  the  laws  and  the  46 
volumes  of  transcripts  of  the  laws  are  in  Record  Group  59*  Reorganization 
Plan  No.  20  of  1950  (64  Stat.  1272)  transferred  the  responsibility  for 
publishing  the  laws  (enrolled  bills,  slip  laws,  and  statutes)  from  the 
Secretary  of  State  to  the  Administrator  of  General  Services,  who  delegated 
this  function  to  the  Federal  Register  Division  of  the  National  Archives 
and  Records  Service. 

ENROLLED  ACTS  AND  RESOLUTIONS  OF  CONGRESS,  1789-1962.  638  vols.  and 

77  containers.  134  ft.  6 

Original  engrossed  copies  of  laws  of  the  United  States  and  of  joint 
resolutions,  signed  by  the  Speaker  of  the  House,  the  President  of  the 
Senate,  and  the  President  of  the  United  States.  Between  1789  and  1823 
the  laws  were  engrossed  on  parchment  sheets  of  varying  size;  these  laws 
are  now  in  heavy  buckram- covered  binders.  Laws  from  1824  to  1956  are 
permanently  bound  in  leather-backed  volumes.  Laws  enacted  since  1956 
are  kept  in  specially  designed  containers.  Arranged  by  Congress,  there¬ 
under  by  session,  thereunder  as  public  laws  and  private  laws,  and  there¬ 
under  chronologically  and  numerically  by  date  of  approval.  Joint  resolu¬ 
tions  are  arranged  chronologically  at  the  end  of  the  public  laws  for  each 
session. 

MISCELLANEOUS  HOUSE  AMD  SENATE  RESOLUTIONS.  1926,  1933 .  Negligible.  J 
Original  and  printed  copies  of  House  and  Senate  resolutions  concern¬ 
ing  the  following  subjects:  the  status  of  the  proposed  child  labor  amend¬ 
ment  to  the  Constitution,  1926;  the  sending  to  the  Senate  by  the  Secretary 
of  State  of  all  official  correspondence  concerning  oil  expropriation  by 
the  Mexican  Government,  1926;  the  remonetization  of  silver,  1933;  and 
Mother* s  Day,  1933*  Arranged  chronologically. 

ENROLLED  BILLS  KEPT  FROM  BECOMING  IAW  BY  "POCKET  VETO.”  1815-96. 

1  vol.  2  in.  8 

Enrolled  bills  signed  by  the  Speaker  of  the  House  of  Representatives 
and  by  the  President  of  the  Senate  but  sent  to  the  President  within  10 
days  before  congressional  adjournment  and  not  signed  by  him.  Arranged 
chronologically . 
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Before  the  adoption  of  the  Constitution  and  the  establishment  of  an 
executive  department  concerned  with  the  conduct  of  foreign  relations,  the 
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making  of  treaties  was  strictly  controlled  by  the  Continental  Congress, 
which  appointed  commissioners  to  negotiate  treaties  on  the  basis  of  spe¬ 
cifically  prescribed  terms.  Under  the  Federal  Government,  treaty  making 
became  an  executive  function,  usually  conducted  through  the  Secretary  of 
State.  The  Senate  exercises  legislative  control  over  the  making  of  treaties 
through  its  power  of  "advice  and  consent."  Until  their  transfer  to  the 
National  Archives  the  Secretary  of  State  was  responsible  for  the  preser¬ 
vation  of  treaties  and  related  papers  entrusted  to  him  by  the  Continental 
Congress  and  of  treaties  concluded  after  1789. 

Executive  agreements  are  based  upon  the  constitutional  authority  of 
the  President,  congressional  legislation,  the  provisions  of  treaties,  or 
a  combination  of  these.  Such  agreements  usually  consist  of  an  exchange 
of  notes  between  the  Secretary  of  State  and  the  head  of  the  diplomatic 
mission  of  a  foreign  power  or  between  the  chief  diplomatic  officer  of 
the  United  States  in  a  foreign  nation  and  the  head  of  that  nation’s 
Foreign  Office. 

Unperfected  treaties  are  those  that  for  one  reason  or  another  have 
never  gone  into  effect.  Some  treaties  have  been  signed  by  representatives 
of  each  nation  but  have  not  reached  the  stage  of  ratification  and  the  ex¬ 
change  of  instruments  of  ratification.  Other  treaties  have  been  signed 
on  behalf  of  the  United  States  but  have  been  rejected  by  the  legislative 
body  of  another  country;  still  others  have  been  accepted  by  the  Senate 
but  with  stipulations  to  which  the  President  could  not  assent.  Some 
signed  treaties  were  never  submitted  to  the  Senate  by  the  President  and 
hence  were  never  operative.  Many  of  these  treaties,  however,  have  his¬ 
toric  interest  and  importance. 

Perfected  Treaties  and  Executive  Agreements 

PERFECTED  TREATIES.  1778-1945.  201  ft.  £ 

Treaties  that  have  gone  into  effect,  together  with  closely  related 
papers  and  maps.  Individual  treaties  and  their  accompanying  papers  are 
contained  in  boxes  specially  made  to  fit  the  dimensions  of  the  largest 
sheets.  The  documents  accompanying  an  original  signed  bilateral  treaty 
usually  consist  of  the  attested  Senate  resolution  of  "advice  and  consent" 
to  the  ratification;  the  duplicate  U.S.  instrument  of  ratification  of  the 
original  treaty  (since  about  1835 );  the  original  of  the  certificate,  pro¬ 
tocol  or  proc&s-verbal  of  the  exchange  of  ratifications;  and  the  original 
proclamation  of  the  treaty  by  the  President.  The  file  for  a  multilateral 
treaty  is  the  same  in  substance,  but  the  papers  may  vary  somewhat  from 
those  accompanying  a  bilateral  treaty.  Many  of  the  early  multilateral 
treaty  files  lack  one  or  more  of  the  papers  listed  above.  Some  of  them, 
however,  contain  other  related  papers,  such  as  the  documents  granting  a 
diplomatic  representative  "full  powers"  to  negotiate  the  treaty  and  to 
exchange  ratifications.  Although  a  few  treaty  files  contain  correspond¬ 
ence,  most  of  the  records  of  negotiations  are  in  Record  Group  59>  General 
Records  of  the  Department  of  State.  Some  treaty  files  also  contain  maps. 
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"but  the  larger  maps  have  been  physically  segregated.  The  series  of  treaties 
(1778-19^5)  is  arranged  in  two  subseries — "American  Originals"  and  "Exchange 
Treaties" — each  numbered  according  to  a  scheme  identical  with  that  of  the 
treaty  prints  in  pamphlet  form,  "Treaty  Series  of  the  Department  of  State." 
Since  Jamaary  1,  1946,  the  perfected  treaties  and  the  Executive  agreements 
(entry  11 )  have  been  kept  in  a  consolidated  series,  "Treaties  and  Other 
International  Acts”  (entry  1*0 . 

EXECUTIVE  AGREEMENTS.  1922-45.  4l  ft.  10 

These  international  agreements  made  by  the  President  without  the  "ad¬ 
vice  and  consent"  of  the  Senate,  bind  each  government  involved  to  take 
or  not  to  take  a  specified  action.  Arranged  by  agreement  number  assigned 
by  the  Department  of  State. 

This  series  was  discontinued  effective  January  1,  1946;  since  then 
executive  agreements  have  been  included  in  the  series  of  treaties  and 
other  international  acts  (entry  l4). 

LIST  OF  EXECUTIVE  AGREEMENTS  (1922-40)  BY  NUMBER,  n.d.  4  in.  11 

List  of  executive  agreements  described  in  entry  10,  each  entry  show¬ 
ing  agreement  number,  date,  foreign  nation  with  which  the  agreement  was 
made,  and  subject  of  the  agreement.  Arranged  numerically,  I-I83.  This 
list  and  those  described  in  entries  12  and  13  are  3"  x  5”  card  lists  pre¬ 
pared  by  the  State  Department. 

LIST  OF  EXECUTIVE  AGREEMENTS  (1922-40)  BY  DATE.  n.d.  3  in.  12 

This  list  of  executive  agreements  includes  the  same  information  as 
the  list  described  in  entry  11  but  is  arranged  chronologically. 

LIST  OF  EXECUTIVE  AGREEMENTS  (1922-40)  BY  COUNTRY,  n.d.  3  in.  12. 

This  list  of  executive  agreements  includes  the  same  information  as 
the  list  described  in  entry  11  but  is  arranged  alphabetically  by  name 
of  the  foreign  nation  with  which  the  agreement  was  made. 

TREATIES  AND  OTHER  INTERNATIONAL  ACTS.  1942-62.  95  ft.  l4 

Perfected  treaties  and  executive  agreements  that  have  been  kept  in  a 
consolidated  file  since  January  1,  1946.  Treaties  in  this  series  dated 
before  1946  had  not  been  ratified  when  the  series  was  established  and 
were  upon  their  ratification  and  proclamation  numbered  and  assigned  to 
this  series.  Arranged  numerically. 

Unperfected  Treaties 

UNPERFECTED  TREATIES.  1803-1949.  24  ft.  1£ 

Each  unperfected  treaty  file  contains  a  signed  original  (sometimes 
two)  and  an  attested  Senate  resolution  showing  the  action  taken  on  the 
treaty  if  it  was  submitted  to  the  Senate.  Each  unperfected  multilateral 
treaty  file  contains  either  the  signed  original  or  a  certified  copy. 

(The  certified  copy  of  Protocol  Four  of  April  15,  1891,  however,  is  among 
the  records  of  the  Senate,  Record  Group  46.)  Many  of  the  unperfected 
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treaty  files  contain  original  or  duplicate  U.S.  instruments  of  ratifica¬ 
tion;  attested  Senate  resolutions  ordering  the  return  of  certain  treaties 
to  the  President  upon  his  request;  documents  giving  U.S.  representatives 
"full  powers"  to  negotiate  treaties  and  to  sign  and  exchange  ratifications; 
drafts  of  treaties;  projects  of  conventions;  drafts  of  protocols  for  the 
exchange  of  ratifications;  drafts  of  Presidential  messages;  and  protocols 
of  conference.  Arranged  numerically. 

Postal  Conventions 


Section  26  of  an  act  of  February  20,  1792  (l  Stat.  239) >  authorized 
the  Postmaster  General  to  "make  arrangements  with  the  postmasters  in  any 
foreign  country  for  the  reciprocal  receipt  and  delivery  of  letters  and 
packets."  The  statutory  authority  in  force  today  is  section  167  of  an 
act  of  June  8,  1872  (17  Stat.  304),  which  provides  that  the  Postmaster 
General  "by  and  with  the  advice  and  consent  of  the  President,  may  nego¬ 
tiate  and  conclude  postal  treaties  or  conventions."  Postal  conventions 
do  not  require  Senate  ratification.  They  are  essentially  arrangements 
between  the  offices  of  transport  in  the  countries  involved  rather  than 
between  governments  in  the  ordinary  sense. 

Section  20  of  the  act  of  June  8,  1872  (17  Stat.  287),  provided  also 
that  the  Postmaster  General  should  send  a  copy  of  each  postal  convention 
to  the  Secretary  of  State  and  that  the  Secretary  should  transmit  to  the 
Congressional  Printer  a  copy  for  publication.  Most  of  the  originals  of 
postal  conventions  or  agreements  are  still  held  by  the  Postmaster  General. 

POSTAL  CONVENTIONS.  l853"97.  6  ft.  l6 

Original  postal  conventions  or  agreements  that  were  transferred  by 
the  Postmaster  General  to  the  Department  of  State.  Included  are  draft 
conventions  with  France,  1853*  and  with  Italy,  1877;  a  supplementary 
convention  with  Italy,  1880;  and  ratifications  of  the  signatory  countries 
of  the  Universal  Postal  Convention  of  1897.  Arranged  chronologically. 

Under  the  Postal  Convention  of  1897  the  records  are  arranged  alphabetically 
by  nation  adhering  to  the  Convention.  A  few  other  postal  conventions  re¬ 
ceived  by  the  State  Department  since  1872  are  included  among  the  series 
of  perfected  and  unperfected  treaties  described  in  entries  9  and  15 . 

INDIAN  TREATIES 


During  almost  a  hundred  years  of  our  national  existence  the  form  of 
Indian  treaties  and  the  U.S.  procedure  for  putting  them  into  effect  were 
the  same  as  for  treaties  with  foreign  nations.  Since  the  Indian  tribes 
had  no  provision  for  confirmation  of  treaties,  however,  there  was  no  ex¬ 
change  of  ratifications.  Indian  treaties  had  great  political,  social, 
and  economic  significance.  They  affected  the  whole  westward  movement, 
resulted  in  the  settlement  of  the  territory  originally  occupied  by  Indian 
tribes,  and  progressively  limited  the  lands  occupied  by  the  Indians. 

Today  these  treaties  are  not  only  valuable  historically  but  also  useful 
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in  deciding  Indian  claims  against  the  United  States  and  in  establishing 
titles  to  lands  referred  to  in  the  treaties. 

During  the  Colonial  period  treaties  with  Indian  tribes  were  negotiated 
in  behalf  of  the  Colonies  and  the  British  Government.  The  Indian  treaty 
series  (entry  17)  begins  with  a  copy  of  a  treaty  negotiated  in  1722,  which 
was  used  as  a  precedent  in  making  later  treaties.  Indian  treaties  were 
also  negotiated  in  behalf  of  the  Continental  Congress  during  and  after  the 
Revolutionary  War.  The  first  original  treaty  in  this  series  was  negotiated 
with  the  Delaware  Indians  and  concluded  at  Pittsburgh  on  September  17>  1778. 
After  the  establishment  of  the  Federal  Government  in  1789*  treaties  were 
negotiated  by  special  commissioners  in  the  Office  of  the  Secretary  of  War, 
acting  for  the  President.  On  March  11,  182^,  Secretary  John  C.  Calhoun 
created  the  Bureau  of  Indian  Affairs  as  a  separate  agency  within  the  War 
Department.  By  an  act  of  March  3>  18^9  (9  Stat.  395 )>  the  Bureau  of  In¬ 
dian  Affairs  was  transferred  from  the  War  Department  to  the  newly  estab¬ 
lished  Department  of  the  Interior  and  the  function  of  negotiating  Indian 
treaties  was  assigned  to  the  Secretary  of  the  Interior.  The  last  of  the 
treaties  with  the  Indians  was  made  with  the  Nez  Pereas  and  was  ratified 
by  the  Senate  on  February  1 6,  1869.  An  act  of  March  3>  1871  (l6  Stat.  566), 
forbade  further  recognition  of  Indian  tribes  or  nations  as  independent 
powers  and  prohibited  further  treaty  negotiation  with  them,  but  it  in  no 
way  abrogated  existing  treaties.  Although  the  Department  of  State  had  no 
hand  in  negotiating  treaties  with  Indian  tribes,  the  treaties  were  filed 
with  the  Department  after  they  had  been  considered  by  the  Senate.  Most 
of  the  treaties  thus  filed  were  those  ratified  by  the  Senate;  practically 
all  the  unratified  treaties  are  in  Record  Group  k6,  Records  of  the  United 
States  Senate,  and  Record  Group  75 >  Records  of  the  Bureau  of  Indian  Affairs. 

INDIAN  TREATIES.  1722-1869.  8  ft.  11 

Handwritten  treaties,  usually  on  parchment  of  varying  size,  now  kept 
in  manila  envelopes.  As  a  rule  the  manuscript  treaties  are  accompanied 
by  attested  Senate  resolutions  of  ratification,  printed  copies  of  the 
treaties,  and  manuscript  copies  of  Presidential  ratifications  and  con¬ 
firmations  of  the  treaties.  Some  treaty  files  contain  copies  of  mes¬ 
sages  from  the  President  to  Congress,  copies  of  messages  or  letters  of 
instruction  to  the  treaty  commissioners,  and  journals  and  correspondence 
of  the  commissioners.  Arranged  chronologically .  For  indexes  to  Indian 
treaties,  see  entries  18-20,  below. 

INDEX  CF  INDIAN  TREATIES  (1722-1883)  BY  TRIBE,  n.d.  2  ft.  l8 

Index,  on  3"  x  5"  cards,  giving  for  each  treaty  the  tribe  with  which 
the  treaty  was  signed,  date  and  place  of  signature,  dates  of  the  Senate 
resolution  and  ratification  and  of  the  proclamation  by  the  President, 
and  references  to  related  treaties.  The  treaties  dated  after  1868  in 
this  index  were  not  ratified.  A  copy  of  this  index  is  in  an  envelope 
marked  "Miscellaneous  Papers"  at  the  beginning  of  the  Indian  treaty  file. 

The  cards  are  arranged  alphabetically  by  name  of  tribe. 
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INDEX  OF  INDIAN  TREATIES  (1722-1883)  BY  PLACE,  n.d.  6  in.  1£ 

Index  cards  containing  the  same  information  as  the  cards  described  in 
entry  18  but  arranged  by  name  of  place  where  the  treaty  was  signed. 

LIST  OF  INDIAN  TREATIES  (1722-1883)  BY  DATE.  n.d.  8  in.  20 

A  list  on  cards  containing  the  same  information  as  the  cards  described 
in  entry  18  but  arranged  chronologically. 

ELECTORAL  PAPERS 


As  has  been  noted  in  the  introduction  to  this  inventory,  there  is  no 
constitutional  requirement  for  the  participation  of  the  Department  of  State 
in  the  electoral  process.  Not  until  the  passage  of  an  act  of  February  3> 
1887  (24  Stat.  373 )>  providing  for  the  meeting  of  electors  of  the  President 
and  Vice  President  and  "regulating  the  counting  of  the  votes  .  .  .  and  the 
decision  of  questions  arising  thereon,”  did  the  Department  of  State  acquire 
a  substantial  legal  and  formal  role  in  the  electoral  process.  Under  pro¬ 
visions  of  this  law  the  Governor  of  each  State  was  required  to  submit  to 
the  U.S.  Secretary  of  State  "a  certificate  of  ascertainment  of  the  electors 
appointed,"  giving  the  total  votes  for  each  person  receiving  votes  for 
elector  and  indicating  the  electors  chosen.  The  Secretary  of  State  was 
required  to  have  the  certificates  published  in  "such  public  newspaper  as 
he  shall  designate"  and  to  transmit  copies  of  each  certificate  to  each 
House  of  Congress.  A  later  act,  of  May  29  >  1928  (45  Stat.  945 )>  did  not 
mention  the  publication  requirements.  By  the  Presidents  Reorganization 
Plan  No.  20  of  1950  the  functions  relating  to  the  ascertainment  of  electors 
were  transferred  from  the  Secretary  of  State  to  the  Administrator  of  Gen¬ 
eral  Services. 

ASCERTAINMENTS  OF  ELECTORS.  1888-1960.  28  vols.  and  2  boxes.  13  ft. 

21 

Certificates  of  ascertainment  of  electors;  correspondence  and  memo¬ 
randa  concerning  the  selection  of  electors;  newspaper  clippings  of  the 
ascertainments  as  published  through  1924;  and  statements  of  electoral 
votes,  1928  and  1932.  Arranged  chronologically  by  presidential  election 
year  and  thereunder  alphabetically  by  name  of  State.  Many  of  these  rec¬ 
ords  are  duplicates  of  official  records  in  Record  Group  46,  Records  of 
the  United  States  Senate. 

MISCELIANEOUS  ELECTORAL  PAPERS  AND  RELATED  CORRESPONDENCE.  1904-42. 

1  box.  4  in.  22 

Certificates  of  authority  and  certificates  of  election  (1904,  1924, 
and  1930-42)  of  Delaware  Senators  and  Congressmen;  certificates  of  jurat, 
1931  "*4l,  stating  that  Massachusetts  Governors  had  taken  the  prescribed 
oaths  of  office;  and  a  letter,  1925 ,  to  the  Secretary  of  State  from  the 
Office  of  the  Clerk  of  the  House  of  Representatives  acknowledging  receipt 
of  the  certificate  of  election  of  Puerto  Rico*s  Resident  Commissioner  to 
the  United  States.  The  documents  received  from  Delaware  and  Massachusetts 
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were  apparently  transmitted  to  the  Secretary  of  State  in  accordance  with 
State  law.  Arranged  in  the  order  listed  above  and  thereunder  chronolog¬ 
ically. 


PRESIDENTIAL  DOCUMENTS 

Presidential  proclamations  and  Executive  orders  have  many  points  of 
similarity  in  purpose,  content,  and  subject  matter.  Their  dissimilarities 
in  form,  scope,  and  emphasis  are  sufficient,  however,  to  have  warranted 
their  arrangement  and  publication  in  separate  series.  Presidential  proc¬ 
lamations  are  more  formal  in  character  than  are  Executive  orders.  They 
bear  the  countersignature  of  the  Secretary  of  State  and  the  imprint  of 
the  Great  Seal  of  the  United  States;  this  is  seldom  true  of  Executive 
orders.  Proclamations  have  from  the  beginning  of  the  Federal  Government 
been  published  in  the  United  States  Statutes  at  Large.  Both  Presidential 
proclamations  and  Executive  orders  are  usually  based  upon  specific  statu¬ 
tory  authority.  Although  proclamations  as  a  rule  concern  matters  of  wide¬ 
spread  interest,  these  matters  may  range  from  vital  and  far-reaching  de¬ 
cisions  to  ceremonial  public  appeals.  Executive  orders  characteristically 
are  concerned  with  the  organization  of  the  executive  departments  or  with 
the  conduct  of  Government  business,  but  they  have  also  been  used  to  expand 
greatly  the  authority  of  the  Federal  Government.  In  the  1930* s  new  agencies 
were  established  and  many  emergency  programs  were  instituted  pursuant  to 
Executive  orders  deriving  from  recommendations  of  heads  of  Government 
agencies. 

Until  1905  Executive  orders  were  seldom  sent  to  the  State  Department; 
in  that  year  President  Theodore  Roosevelt  provided  that  all  orders  signed 
after  March  4  should  be  foiwarded  to  that  Department.  In  1929  President 
Hoover  issued  an  Executive  order  requiring  that  current  original  Executive 
orders  and  proclamations  be  deposited  in  the  State  Department  and  that 
the  Department  retain  copies  of  drafts  forwarded  through  the  Department 
to  the  President  for  signature.  In  1907  the  Department  began  to  number 
the  Executive  orders  and  proclamations  previously  issued,  and  later  it 
assigned  numbers  as  the  orders  and  proclamations  were  received  and  printed. 
The  Executive  orders  in  this  record  group  form  part  of  the  "numbered  series. 
Many  of  the  earlier  Executive  orders  that  (unlike  the  proclamations)  were 
sent  only  to  the  agencies  involved  and  not  to  the  State  Department  are  in 
the  so-called  unnumbered  series  (mainly  before  1929)  and  are  among  the 
records  of  other  Government  agencies.  Executive  Order  No.  7298*  effective 
February  18,  1936,  issued  under  authority  of  the  Federal  Register  Act  of 
July  2o,  1935  (^9  Stat.  500),  gave  to  the  Division  of  the  Federal  Register 
of  the  National  Archives  (now  the  Office  of  the  Federal  Register)  the 
duties  of  numbering  the  Executive  orders  and  proclamations  and  of  super¬ 
vising  their  promulgation,  publication,  and  distribution. 
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Pres  idential  Proclamations 


PRESIDENTIAL  PROCLAMATIONS .  1791-1951.  k-2  vols.  and  11  boxes.  17  ft. 

22 

Original  signed  proclamations,  nos,  1-3215.  The  proclamations  from 
1791  to  1931  are  mounted  on  pages  of  very  large  hound  volumes.  Since 
1931  proclamations  have  not  heen  hound.  Arranged  numerically.  For  lists 
and  indexes  of  proclamations,  see  entries  26-30,  "below. 

DRAFTS  OF  PRESIDENTIAL  PROCLAMATIONS.  1930-^2.  3  boxes.  1  ft.  2k 

Drafts  of  some  of  the  proclamations  described  in  entry  23.  Arranged 
by  proclamation  number,  1932-2588. 

PRESIDENTIAL  PROCLAMATION  WORKSHEETS.  1939-^1  ^  in.  2£ 

Worksheets  pertaining  to  the  editing  of  some  of  the  proclamations  de¬ 
scribed  in  entry  23.  Arranged  by  proclamation  number,  23^1-2^9^ . 

INDEX  TO  PROCLAMATIONS ,  1789-19^7.  n.d.  7  ft.  26 

Index,  on  3”  x  5"  cards,  each  showing  the  subject  of  the  proclamation, 
its  number  and  date,  the  U.S,  statute  citation  by  volume  and  page  number, 
and  any  related  proclamations  that  it  revokes  or  amends  or  that  revoke  or 
amend  it.  The  cards  were  prepared  in  the  Department  of  State  and  are 
arranged  by  subject. 

LIST  OF  PROCLAMATIONS,  1789-19^7.  n.d.  2  ft.  2 Z 

List,  on  3”  x  5"  cards,  showing  the  title,  number,  and  date  of  each 
proclamation.  The  cards  were  prepared  in  the  Department  of  State  and  are 
arranged  numerically. 

CALENDAR  OF  PROCLAMATIONS  (1891-1938)  INCLUDED  OR  CITED  IN  THE  CODE  OF 
FEDERAL  REGULATIONS,  n.d.  k  in.  28 

Calendar,  on  5"  X  8"  slips,  of  proclamations,  each  entry  showing  the 
subject,  number,  and  date  of  a  proclamation  and  citing  the  section  and 
pages  of  the  Code  of  Federal  Regulations  in  which  it  is  published.  The 
proclamations  cited  are  those  having  "general  applicability  and  legal 
effect"  as  of  June  1,  1938.  The  slips  are  arranged  chronologically. 

NUMERICAL  LIST  OF  PROCLAMATIONS,  1789-1938.  n.d.  1  vol.  2  in.  2£ 

List  showing  for  each  proclamation  its  title,  number,  and  date.  The 
items  are  arranged  by  proclamation  number,  1-2317. 

SUBJECT  INDEX  TO  PROCLAMATIONS ,  1789-1938.  n.d.  1  vol.  2  in.  30 

Index  showing  the  title,  number,  and  date  of  each  proclamation.  The 
entries  are  arranged  alphabetically  by  subject  and  thereunder  chronolog¬ 
ically. 
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Executive  Orders 


EXECUTIVE  ORDERS.  Oct.  20,  l862-Dec.  31,  1957.  66  vols.  and  23  boxes. 

22  ft.  21 

Original  Executive  Orders  1-10747.  The  earlier  orders  are  mounted  on 
pages  of  bound  volumes;  the  more  recent  ones  are  unbound.  Arranged  numer¬ 
ically.  For  finding  aids  to  Executive  orders,  see  entries  33-37*  below. 

DRAFTS  OF  EXECUTIVE  ORDERS.  1929*42.  13  boxes.  5  ft.  22 

Drafts  of  Executive  Orders  5231-9204,  drawn  up  by  agencies  concerned 
with  the  subject  matter  and  submitted  to  the  President  after  review  and 
approval  by  the  Director  of  the  Bureau  of  the  Budget  and  the  Attorney 
General.  Included  also  is  correspondence  concerning  the  Executive  orders. 
Arranged  numerically. 

LIST  OF  EXECUTIVE  ORDERS,  1862-1947.  n.d.  7  ft.  22 

List,  on  3”  x  5"  cards,  each  showing  the  subject,  number,  and  date  of 
an  order;  citing  other  orders  affected  by  or  affecting  it;  and  giving 
applicable  Federal  Register  references.  Arranged  by  order  number,  I-9838. 
Some  unnumbered  orders  as  early  as  1847  are  also  listed. 

SUBJECT  INDEX  TO  EXECUTIVE  ORDERS,  1862-1938.  n.d.  28  ft.  2it 

Index,  on  3"  x  5"  cards,  of  Executive  orders,  each  card  showing  the 
subject,  number,  and  date  of  an  order  and  citing  related  orders  affected 
by  or  affecting  it.  The  index  entries  are  alphabetical  by  subject. 

LIST  OF  EXECUTIVE  ORDERS  (1835-1938)  INCLUDED  OR  CITED  IN  THE  CODE  OF 
FEDERAL  REGULATIONS,  n.d.  9  in.  21 

List,  on  5"  x  8”  slips,  indicating  the  section  and  page  of  the  Code 
of  Federal  Regulations  in  which  each  Executive  order  having  "general 
applicability  and  legal  effect"  as  of  June  1,  1938,  is  cited.  The  slips 
are  arranged  numerically. 

REGISTER  OF  EXECUTIVE  ORDERS,  n.d.  3  vols.  6  in.  36 

A  register  giving  the  title,  number,  and  date  of  each  Executive  order, 
Oct.  20,  1862-Dec.  29*  1938,  with  references  to  orders  that  superseded  or 
amended  it.  Arranged  by  order  number,  1-8030. 

SUBJECT  LIST  OF  EXECUTIVE  ORDERS,  n.d.  3  vols.  5  in.  21 

A  list  of  Executive  orders,  1862-1930*  showing  the  title,  number,  and 
date  of  each  order.  The  entries  are  arranged  alphabetically  by  subject 
and  thereunder  chronologically. 

Other  Presidential  Documents 


PRESIDENTIAL  DOCUMENTS  OTHER  THAN  EXECUTIVE  ORDERS  AND  PROCLAMATIONS. 
19^5-57.  2  boxes.  8  in.  38 

Presidential  letters,  orders,  and  other  executive  documents  received 
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by  the  Office  of  the  Federal  Register  for  publication.  They  relate  to 
the  appointment  of  officials,  the  reorganization  of  executive  agencies, 
the  establishment  of  such  bodies  as  the  National  Intelligence  Authority 
and  various  fact-finding  boards,  and  other  subjects.  Included  in  the 
series  are  several  letters  from  the  President  to  the  Secretary  of  the 
Treasury  relating  to  the  suspension  of  certain  imports  as  authorized  by 
the  Trade  Agreements  Extension  Act  of  1951  (65  Stat.  72)  and  the  revision 
of  tariff  schedules  as  provided  for  in  the  Torquay  Protocol,  1951 >  and 
relating  to  the  General  Agreement  on  Tariffs  and  Trade,  1947.  Arranged 
chronologically . 


THE  GREAT  SEAL  OF  THE  UNITED  STATES 


The  Great  Seal  of  the  United  States  is  the  symbol  of  U.S.  national 
sovereignty.  Although  committees  of  the  Continental  Congress  failed  in 
1776  and  1780  to  adopt  designs  submitted  to  them,  a  composite  design  for 
the  seal  submitted  by  Charles  Thomson,  Secretary  of  the  Congress,  was 
adopted  in  1782.  The  seal  was  kept  by  the  Secretary  of  the  Congress  un¬ 
til,  on  September  15 ,  1789>  the  Secretary  of  State  became  its  custodian. 

In  all,  seven  dies  of  the  obverse  of  the  seal  have  been  cut  for  embossing 
on  documents  as  formal  authentication.  Only  the  sixth  and  seventh  of  these 
represent  the  exact  design  used  today.  The  first  die  of  the  Great  Seal 
was  cut  in  brass  in  1782  and  was  used  until  April  l84l.  The  reverse  of 
the  seal  has  never  been  cut  for  use  on  documents,  although  it  is  familiar 
as  part  of  the  design  on  the  reverse  of  the  dollar  bill. 

Early  in  our  history  this  Nation,  following  the  procedures  of  European 
countries,  attached  large  wax  seals  to  treaties.  In  1825  the  Department 
of  State  had  an  oversize  Great  Seal  made  for  such  use.  The  use  of  this 
special  pendant  seal  was  discontinued  in  1871  by  Secretary  of  State  Hamilton 
Fish.  Since  then  the  regular  die  of  the  Great  Seal  has  been  used  on  trea¬ 
ties  as  well  as  on  other  documents. 

A  die  of  the  1825  oversize  seal  was  cut  in  1854  for  embossing  the 
skippet  (the  metal  box  protecting  the  pendant  wax  seal  attached  to  treaties). 
With  the  discontinuance  of  the  pendant  seal  in  1871,  the  skippet  also  went 
out  of  use.  A  few  examples  of  the  pendant  Great  Seal  of  the  United  States 
enclosed  in  the  silver  skippet  are  among  the  unperfected  treaties,  attached 
to  instruments  of  ratification  that  were  never  exchanged. 

The  Great  Seal  today  is  affixed  to  documents  of  the  following  types 
after  they  are  signed  by  the  President  and  countersigned  by  the  Secretary 
of  State:  Presidential  proclamations;  ratifications  of  treaties;  papers 
granting  powers  to  negotiate  treaties;  exequaturs;  Presidential  warrants 
for  extradition  of  fugitives  from  justice;  commissions  of  Cabinet  officers, 
ambassadors,  ministers,  and  other  Foreign  Service  officials;  commissions 
of  other  high  ranking  civil  officers  appointed  by  the  President;  and  en¬ 
velopes  containing  letters  of  recall  and  credences. 

In  Record  Group  59  there  are  related  records  concerning  the  use  of 
the  Great  Seal  on  treaties  and  conventions.  Presidential  proclamations. 
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ceremonial  letters,  commissions,  exequaturs,  and  extradition  warrants. 
There  is  also  correspondence  on  the  history  of  the  seal. 

DIES  OF  THE  U.S.  SEAL.  1782-1909.  1  ft.  22 

Included  are:  (l)  the  first  die  of  the  Great  Seal  of  the  United 
States,  cut  in  1782  and  used  until  about  l84l;  (2)  the  oversize  die  of 
the  Great  Seal  made  in  1825  and  used  until  about  1869;  (3)  the  die  of  the 
Great  Seal  cut  in  l84l  and  used  until  about  1877 ;  (4)  a  counter  die  that 
was  used  with  the  Great  Seal  die  of  l84l  in  the  l86o*s  and  l870*s;  (5)  a 
3-inch  line-cut  seal  of  the  United  States,  1908-9;  and  (6)  a  seal  for  use 
on  covers  of  treaties  bound  in  leather.  The  seventh  die  of  the  Great  Seal 
is  still  in  use  in  the  State  Department. 

RULES  AND  REGULATIONS  OF  FEDERAL  AGENCIES 


Throughout  the  history  of  the  Federal  Government,  Congress  has  con¬ 
ferred  regulatory  powers  on  existing  agencies  and  has  established  new  reg¬ 
ulatory  agencies  or  commissions  as  the  need  became  evident.  The  rules  and 
regulations  issued  by  such  agencies  have  usually  resulted  from  the  agencies’ 
interpretation  of  statutory  law;  therefore  they  have  the  force  of  law.  Ac¬ 
tivities  subject  to  Federal  administrative  regulation  include  business  and 
industry  (regulated  by  the  Federal  Trade  Commission,  the  Interstate  Commerce 
Commission,  and  the  Food  and  Drug  Administration)  and  governmental  activities 
that  may  involve  adjudication  between  the  Government  and  the  individual  or 
between  two  individuals,  as,  for  instance,  by  the  Bureau  of  Land  Management 
in  the  disposition  of  public  lands. 

In  1935  the  Federal  Register  Act,  already  cited,  provided  that  the 
regulations  of  all  executive  agencies  must  be  printed  in  the  Federal 
Register  if  they  have  "general  applicability  and  legal  effect.1'  This  act 
established  in  the  National  Archives  the  Division  (now  the  Office)  of  the 
Federal  Register  for  the  purpose  of  reviewing,  filing,  and  registering 
such  documents;  making  them  available  for  public  inspection;  publishing 
them  in  the  Federal  Register;  and  codifying  them.  Those  documents  sent 
to  the  Office  of  the  Federal  Register  that  are  determined  not  to  be  of 
"general  applicability  and  legal  effect"  are  filed  but  are  not  published. 

RULES  AND  REGULATIONS  OF  FEDERAL  AGENCIES.  1936-61.  693  ft*  40 

Originals  of  administrative  rules,  regulations,  orders,  notices,  and 

other  documents  that  have  general  applicability  and  the  force  of  law  that 
were  filed  with  the  Office  of  the  Federal  Register  in  accordance  with  the 
Federal  Register  Act.  These  documents  are  arranged  in  chronological  group¬ 
ings,  as  follows:  in  one  3-year  period,  1936-39;  ty  fiscal  year,  1940-42; 
by  6-month  period,  1942-44;  by  calendar  year,  1945;  "by  6-month  period, 

19^6;  and  by  calendar  year  from  1947  on.  Under  each  chronological  period 
the  documents  are  arranged  alphabetically  by  Government  department  or  major 
administrative  agency,  thereunder  alphabetically  by  subsidiary  office  or 
bureau,  and  thereunder  chronologically.  Unpublished  documents  (identified 
by  the  symbol  NP)  are  arranged  at  the  end  of  each  chronological  grouping. 

A  list  of  departments,  agencies,  and  bureaus,  including  the  Federal  Regis¬ 
ter’s  document  numbers  for  each  year,  is  available. 
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REGISTER  OF  DOCUMENTS  FILED  WITH  THE  DIVISION  OF  THE  FEDERAL  REGISTER. 

193o-kl.  2  vols.  and  unbound  sheets.  2  ft.  4l 

A  negative  photostatic  copy  of  a  register,  maintained  by  the  Division 
of  the  Federal  Register,  of  the  receipt  and  publication  of  rules,  orders, 
regulations,  notices,  and  other  documents  from  Federal  agencies.  Each 
entry  shows  the  serial  number  assigned  to  the  document  by  the  Division, 
the  date  and  time  received,  the  title  of  the  document,  the  date  of  docu¬ 
ment,  the  filing  number  assigned  by  the  Division,  the  agency  from  which 
the  document  was  received,  and  the  agency  number;  and  gives  a  citation 
to  the  issue  of  the  Federal  Register  in  which  the  document  was  printed. 
Unbound  positive  photostats  of  pages  of  the  register  after  June  1939  are 
arranged  similarly.  A  filing  scheme  and  lists  of  documents  received 
during  the  period  1936-^5  are  also  available.  Arranged  chronologically. 
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For  a  list  of  other  preliminary  inventories ,  see  the  list  of  National 
Archives  publications,  which  may  "be  obtained  upon  request  from  the  Exhibits 
and  Publications  Division,  National  Archives,  General  Services  Administra¬ 
tion,  Washington,  D.  C#,  2(A-08, 
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FOREWORD 


MS®  HISTORICAL  SURVEY 


GSA  through  the  National  Archives  and  Records  Service 
is  responsible  for  administering  the  permanent  noncurrent 
records  of  the  Federal  Government.  These  archival  hold¬ 
ings,  now  amounting  to  over  900,000  cubic  feet,  date  from 
the  days  of  the  Continental  Congresses;  they  include  the 
basic  records  of  the  three  branches  of  our  Government-- 
Congress,  the  courts,  and  the  executive  departments  and 
independent  agencies  0  The  Presidential  Libraries  -  -Hoover, 
Roosevelt,  Truman,  and  Eisenhower- -contain  the  papers  of 
those  Presidents  and  many  of  their  associates  in  office. 
Among  our  holdings  are  many  hallowed  documents  relating 
to  great  events  of  our  Nation's  history,  preserved  and  ven¬ 
erated  as  symbols  to  stimulate  a  worthy  patriotism  in  all  of 
uSo  But  most  of  the  records  are  less  dramatic,  kept  because 
of  their  continuing  practical  utility  for  the  ordinary  proc¬ 
esses  of  government,  for  the  protection  of  private  rights, 
and  for  the  research  use  of  students  and  scholars. 

To  facilitate  the  use  of  the  records  and  to  describe  their 
nature  and  content,  our  archivists  prepare  various  kinds  of 
finding  aids.  The  present  work  is  one  such  publication.  We 
believe  that  it  will  prove  valuable  to  anyone  who  wishes  to 
usp  the  records  it  describes. 


BERNARD  L.  BOUTIN 
Administrator  of  General  Services 
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PREFACE 


The  first  step  in  the  records -des  cription  program  of  the 
National  Archives  is  the  compilation  of  preliminary  invento¬ 
ries  of  the  material  in  some  350  record  groups  to  which  the 
holdings  of  the  National  Archives  are  allocated.  These  in¬ 
ventories  are  called  ’'preliminary "  because  they  are  provi¬ 
sional  in  character.  They  are  prepared  as  soon  as  possible 
after  the  records  are  received  without  waiting  to  screen  out 
all  disposable  material  or  to  perfect  the  arrangement  of  the 
records.  They  are  compiled  primarily  for  internal  use,  both 
as  finding  aids  to  help  the  staff  render  efficient  reference 
service  and  as  a  means  of  establishing  administrative  control 
over  the  records. 

Each  preliminary  inventory  contains  an  introduction  that 
briefly  states  the  history  and  functions  of  the  agency  that  accu¬ 
mulated  the  records.  The  records  themselves  are  described 
series  by  series,  that  is,  by  units  of  records  of  the  same 
form  or  that  deal  with  the  same  subject  or  activity  or  that  are 
arranged  serially.  Other  significant  information  about  the 
records  may  sometimes  be  given  in  appendixes. 

Several  finding  aids  that  give  an  overall  picture  of  materi¬ 
als  in  the  National  Archives  have  been  published.  A  compre¬ 
hensive  Guide  to  the  Records  in  the  National  Archives  (1948) 
and  a  brief  guide,  Your  Governm ent* s  Records  in  the  National 
Archives  (revised  1950),  have  been  issued.  A  guide  devoted 
to  one  geographical  area-  -Guide  to  Materials  on  Latin  Am  erica 
in  the  National  Archives  (I96l)  --has  been  published.  Forty- 
four  Reference  Information  Papers  ,  which  analyze  records  in 
the  National  Archives  on  such  subjects  as  transportation, 
small  business ,  and  the  Middle  East,  have  so  far  been  issued. 
Records  of  the  Civil  War  have  been  des c ribed  in  Guide  to  Fed¬ 
eral  Archives  Relating  to  the  Civil  War  (1962)  and  Civil  War 
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Maps  in  the  National  Archives  (1964),  those  of  World  War  I 
in  Handbook  of  Federal  World  War  Agencies  and  Their  Rec- 
ords,  1917-19  21  (1943),  and  those  of  World  War  II  in  the  two  - 

volume  guide,  Federal  Records  of  World  War  II  (1950-51). 
Genealogical  records  have  been  listed  in  Guide  to  Genealogi¬ 
cal  Records  in  the  National  Archives  (1964).  Many  bodies  of 
records  of  high  research  value  have  been  edited  by  the  Na¬ 
tional  Archives  and  reproduced  on  microfilm  as  a  form  of 
publication.  Positive  prints  of  this  microfilm  ,  many  of  which 
are  described  in  the  List  of  National  Archives  Microfilm  Pub¬ 
lications  (1961),  are  available  for  purchase. 


WAYNE  C.  GROVER 
Archivist  of  the  United  States 
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INTRODUCTION 


The  Smaller  War  Plants  Corporation  (SWPC)  was  created  by  an  act  of 
Congress  approved  June  11,  1942  (5 6  Stat.  351 ),  "to  mobilize  the  produc¬ 
tive  facilities  of  small  business"  in  order  to  increase  war  production* 

The  Corporation,  under  section  4  of  the  act,  was  empowered  to  make  loans 
to  small  business  concerns  in  order  to  enable  them  to  finance  plant  con¬ 
struction,  conversion,  or  expansion  or  to  acquire  equipment,  facilities, 
machinery,  supplies,  or  material.  It  could  lease  or  sell  land,  plants, 
equipment,  machinery,  supplies,  or  materials  to  small  business*  The  Cor¬ 
poration  could  also  enter  into  contracts  with  Government  agencies  having 
procurement  powers — obligating  the  Corporation  itself  to  furnish  articles, 
equipment,  supplies,  or  materials  to  the  Government — and  could  arrange  for 
the  execution  of  such  contracts  by  letting  subcontracts  to  small  business 
concerns • 

In  order  to  carry  out  the  provisions  of  the  act,  the  Corporation  was 
to  be  given  a  capital  stock  of  $150  million  subscribed  for  the  United  States 
through  the  Secretary  of  the  Treasury.  This  amount  was  increased  to  $350 
million  by  an  amendment  of  December  8,  1944  (58  Stat.  799 )•  Payment  was 
to  be  subject  to  call  by  the  Board  of  Directors  of  the  Corporation.  Man¬ 
agement  of  the  Corporation  was  to  be  vested  in  a  board  of  five  directors, 
who  were  to  select  a  chairman  and  a  vice  chairman  from  the  board  members. 

Tie  broad  powers  given  to  the  Board  of  Directors  by  section  4  of  the  act-- 
including  control  of  financial  operations  and  expenditures  of  the  Corpora¬ 
tion-  -were  restricted,  however,  by  other  sections  of  the  same  act.  Accord¬ 
ing  to  paragraph  c  of  section  4,  the  Board  itself  was  to  be  appointed  by 
the  Chairman  of  the  War  Production  Board  (WPB).  This  paragraph  was  amended 
on  April  27 j  19^5>  to  provide  that  the  President  should  appoint  the  Board 
members  as  well  as  the  Chairman. 

By  section  1  of  the  act  of  June  11,  1942,  the  Corporation  was  placed 
under  the  jurisdiction  of  the  WPB  Chairman,  who  was  directed  to  appoint 
a  deputy  in  charge  of  small  business.  The  responsibilities  of  the  WPB 
Chairman,  in  relation  to  the  Corporation,  were  defined  in  section  2  of  the 
act.  The  WPB  Chairman  was  to  arrange  for  a  complete  inventory  of  all  pro¬ 
ductive  facilities  in  the  United  States  that  might  be  used  for  war  produc¬ 
tion,  to  call  the  attention  of  Government  procurement  officers  to  the  po¬ 
tential  productive  capacity  of  plants  operated  by  small  business  concerns , 
to  obtain  information  concerning  the  extent  to  which  Government  prime  con¬ 
tractors  let  subcontracts  that  might  be  handled  by  small  business  concerns, 
and  to  provide  the  necessary  incentive  to  small  plants  to  convert  to  war 
production.  The  WPB  Chairman  was  further  to  certify  to  the  SWPC  and  to 
the  Reconstruction  Finance  Corporation  (RFC)  or  to  any  of  its  subsidiaries 
the  funds  to  permit  small  plants  to  convert  to  war  production  and  also  to 
certify  to  Government  procurement  officers  regarding  the  competency  and 
capacity  of  small  business  concerns  or  groups  of  small  business  concerns  to 
execute  a  specific  Government  procurement  contract.  Tie  WPB  Chairman  was 
also  directed  to  make  sure  that  small  business  concerns  were  supplied  with 
the  necessary  raw  material. 
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The  powers  of  the  Board  of  Directors  of  the  Corporation  were  further 
restricted  by  a  provision  of  a  supplemental  appropriation  act  of  July  25 , 
1942  (56  Stat.  713)>  transferring  to  the  WPB,  for  administrative  expenses 
of  the  Corporation,  $7  1/2  million  of  the  funds  authorized  to  the  Corpora¬ 
tion  by  the  act  of  June  11. 

On  July  U,  1942,  the  WPB  Chairman  appointed  Lou  E.  Holland  as  Deputy 
Chairman  on  Smaller  War  Plants  and  also  as  a  member  of  the  Board  of  Direc¬ 
tors  of  the  Smaller  War  Plants  Corporation.  The  Deputy  Chairman  and  the 
members  of  the  Board  of  Directors  took  office  on  July  l6  and,  at  the  first 
meeting  of  the  Board  held  on  that  date,  Mr.  Holland  was  elected  Chairman 
of  the  Board.  When  the  Deputy  Chairman  became  head  of  a  Smaller  War 
Plants  Division  established  in  the  WPB  by  WPB  General  Administrative  Order 
No.  2-51  of  September  8,  1942,  the  result  was  a  "dual  personality"  organi¬ 
zation  for  the  Corporation:  (l)  the  Smaller  War  Plants  Division  of  the 
WPB,  headed  by  Mr.  Holland  as  Deputy  Chairman  under  the  WPB  Chairman;  and 
(2)  the  Smaller  War  Plants  Corporation  under  the  Board  of  Directors,  with 
Mr.  Holland  as  Chairman.  The  functions  of  the  Bureau  of  Finance  and  the 
Contract  Distribution  Branch  of  the  WPB  were  abolished  by  Order  No.  2-51, 
effective  September  15,  1942,  and  their  duties  and  records  were  transferred 
to  the  newly  established  Smaller  War  Plants  Division.  The  organization 
of  the  Division  was  defined  in  WPB  Administrative  Order  No.  2  of  Novem¬ 
ber  2,  1943>  as  amended  on  January  7>  1943*  (See  appendix  III,  chart  1.) 

The  "dual  personality"  organization  was  abolished  under  the  adminis¬ 
tration  of  Gen.  Robert  Wood  Johnson,  who  succeeded  Mr.  Holland  as  SWPC 
Chairman  on  February  8,  1943*  WPB  General  Administrative  Order  No.  2-86 
of  March  18,  1943;  transferred  the  Smaller  War  Plants  Division  of  the  WPB 
to  the  SWPC  and  authorized  the  eventual  transfer  to  the  Corporation  of 
certain  administrative  functions  formerly  performed  by  the  WPB  for  both 
the  Smaller  War  Plants  Division  and  the  Corporation.  One  of  these  func¬ 
tions  ,  the  establishment  of  a  field  organization  for  the  Corporation  sep¬ 
arate  from  the  WPB  field  organization,  was  accomplished — after  discussions 
between  WPB  and  SWPC  officials --by  the  issuance  of  WPB  General  Administra¬ 
tive  Order  No.  2-94  on  May  1,  1943*  Other  administrative  functions  were 
transferred  from  the  WPB  to  the  SWPC  in  July  1943  when,  with  the  new  fis¬ 
cal  year,  the  SWPC  came  into  control  of  its  own  administrative  funds. 

WPB  General  Administrative  Order  No.  2-94,  in  addition  to  separating 
the  SWPC  field  organization  from  that  of  the  WPB,  defined  the  principle 
upon  which  the  division  of  activities  between  the  SWPC  and  the  WPB  was  to 
be  based.  WPB  activities  were  to  be  centered  on  "production  and  the  serv¬ 
icing  of  production  in  all  its  phases"  and  SWPC  activities  were  to  be  con¬ 
centrated  on  "sales  and  procurement  of  business  for  smaller  businesses." 

In  effect.  Order  No.  2-94,  which  was  referred  to  as  the  "divorce"  or  the 
"paper  divorce,"  directed  that  the  WPB  Chairman  divest  himself  of  all  con¬ 
trol  over  the  SWPC  .that  could  be  relinquished  under  the  law. 


2 


From  May  to  September  19^-3  plans  were  underway  to  develop  an  organ¬ 
izational  pattern  that  would  reflect  the  Board  of  Directors*  responsibility 
for  the  agency *s  performance  after  the  transfer  of  the  functions  of  the 
Smaller  War  Plants  Division  to  the  Corporation.  Although  the  new  plan  of 
operation  had  been  set  up  by  the  time  Chairman  Johnson  left  the  Corporation 
on  September  10,  19^-3*  a  number  of  general  administrative  orders  and  an  or¬ 
ganization  chart  (see  appendix  III,  chart  2)  documenting  the  plan  were  not 
approved  by  the  Board  of  Directors  until  September  24 ,  19^3*  Under  this 
plan  the  Chairman  of  the  Board  served  also  as  Executive  Director  of  the  Cor¬ 
poration  and,  in  this  capacity,  directed  and  assumed  operations  in  accord¬ 
ance  with  policies  promulgated  by  the  Board  of  Directors;  selected  "dollar- 
a-year"  men;  and  discharged  the  duties  and  responsibilites  (under  sections  1 
and  2  of  the  Smaller  War  Plants  Act)  that  had  been  delegated  by  the  WPB 
Chairman.  The  Board  of  Directors,  as  the  governing  body  of  the  Corporation, 
established  policy.  It  also  approved  the  appointment  of  "dollar-a-year"  men. 
The  provisions  of  the  plan  remained  in  effect  during  the  so-called  " inter¬ 
regnum”  (September  1943“January  1944)  when  Albert  M.  Carter,  a  member  of  the 
Board  of  Directors,  served  as  Acting  Chairman.  The  " interregnum"  came  to  an 
end  on  January  12,  1944,  with  the  election  of  Maury  Maverick  as  the  third 
and  last  Chairman  of  the  Board  of  Directors  of  the  SWPC. 

There  was  a  complete  reorganization  of  the  Corporation  during  Chairman 
Maverick* s  administration.  The  Board  of  Directors  adopted  a  resolution 
making  Maverick  the  General  Manager  of  the  Corporation  and  granting  him  au¬ 
thority  to  direct  "general  and  administrative  management  functions,"  includ¬ 
ing  the  appointment  as  well  as  the  selection  of  personnel.  By  taking  this 
action  the  Board  officially  withdrew  from  its  earlier  policy  of  approving 
administrative  personnel  in  the  higher  brackets ,  and  it  allowed  Maverick 
wide  latitude  in  forming  an  organization  of  his  own  choice.  To  develop 
a  new  plan  of  organization.  Chairman  Maverick  secured  the  services  of 
Dr.  Luther  Gulick,  an  authority  on  organizational  methods  and  procedures. 

Dr.  Gulick* s  first  revison  of  the  organizational  chart  was  officially 
approved  on  February  28,  1944  (see  appendix  III,  chart  3) >  and  a  number  of 
amendments  to  the  general  administrative  orders  that  were  drafted  by  him 
were  issued  on  the  same  day  or  shortly  thereafter.  Dr.  Gulick  was  retained 
as  a  consultant  throughout  1944,  and  he  continued  to  make  changes  and  re- 
finements  in  the  reorganization  of  February  28 o 

Organizational  changes  made  in  the  summer  of  1944  and  shortly  there¬ 
after  reflected  the  shift  in  emphasis  on  the  part  of  the  SWPC  from  war 
production  to  cutbacks  in  war  contracts  and  reconversion  to  peacetime  ac¬ 
tivities.  This  change  in  emphasis  was  necessitated  by  the  passage  of 
three  acts:  the  Contract  Settlement  Act  of  1944  (58  State  669),  approved 
on  July  1;  and  the  War  Mobilization  and  Reconversion  Act  of  1944  (58  Stat. 
788)  and  the  Surplus  Property  Act  of  1944  (58  Stat.  773) >  both  of  which 
were  approved  on  October  3°  Section  20(g)  of  the  Contract  Settlement  Act 
of  1944  directed  the  SWPC  to  disseminate  information  among  small  business 
concerns  about  interim  financing  and  termination  settlements  and  to  help 
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them  to  obtain  interim  financing  in  order  to  assure  their  fair  and  equit¬ 
able  treatment  by  prime  contractors  and  immediate  subcontractors  in  con¬ 
nection  with  the  termination  of  war  contracts.  Section  204  of  the  War 
Mobilization  and  Reconversion  Act  of  1944  stipulated  that  a  certain  per¬ 
centage  of  any  material  to  be  made  available  "for  nonwar  use"  was  to  be 
allocated  by  the  SWPC  for  the  exclusive  use  of  smaller  war  plants.  Sec¬ 
tion  18  of  the  Surplus  Property  Act  of  1944  directed  the  Surplus  Property 
Board  to  consider  the  needs  of  small  business  "in  the  disposal,  distribu¬ 
tion,  and  use  of  surplus  property." 

By  Executive  Order  9665  of  December  27,  1945*  the  functions  of  the 
SWPC  were  divided  between  the  Reconstruction  Finance  Corporation  and  the 
Department  of  Commerce,  effective  as  of  the  opening  of  business  on  Janu¬ 
ary  28,  1946.  The  functions  connected  with  making  loans  and  leases  and 
with  providing  means  of  financing  to  small  war  plants  were  transferred  to 
the  RFC  and  related  functions  of  the  SWPC  Board  of  Directors  were  trans¬ 
ferred  to  the  RFC  Board  of  Directors.  All  other  functions  of  the  SWPC 
were  transferred  to  the  Department  of  Commerce  and  related  functions  of 
the  Board  of  Directors  were  transferred  to  the  Secretary  of  Commerce, 
transferred  to  the  Department  of  Commerce  at  the  same  time  were  the  per¬ 
sonnel,  property,  and  records  of  the  Corporation  that  related  primarily 
to  the  functions  so  transferred  and  also  Corporation  funds  available  for 
administrative  expenses.  All  other  personnel,  property,  records,  assets, 
and  liabilities  of  the  Corporation  were  transferred  to  the  RFC.  The 
functions  transferred  to  the  Department  of  Commerce  were  combined  with 
those  of  the  Small  Business  Division  of  the  Bureau  of  Foreign  and  Domestic 
Commerce  to  form  the  Office  of  Small  Business.  The  functions  transferred 
to  the  RFC  were  abolished  when  the  Reconstruction  Finance  Corporation  Act 
was  amended  on  June  30,  1947  (6l  Stat.  209 )• 

In  the  transfer  of  records  under  Executive  Order  9665,  some  series  of 
records  were  divided:  folders  labeled  "loan,"  "lease,"  "interim  financing," 
or  "contract  settlement"  were  sent  to  the  RFC  and  the  other  folders  were 
sent  to  the  Department  of  Commerce.  The  records  transferred  to  the  RFC 
were  apparently  considered  closed  files  and  were  rearranged  so  that  folders 
from  a  number  of  series ,  all  bearing  the  same  folder  label ,  were  brought 
together  for  reference  use.  The  records  transferred  to  the  Department  of 
Commerce  were  usually  considered  open  files  to  which  current  documents  were 
added.  The  compiler  of  this  inventory  has  attempted  to  re-create  the  orig¬ 
inal  arrangement  of  series  transferred  to  the  RFC  but  has  not  attempted  to 
interfile  the  parts  of  series  divided  between  the  RFC  and  the  Department 
of  Commerce.  Entries  describing  records  that  were  transferred  to  the  RFC 
and  rearranged  in  the  National  Archives  are  marked  with  an  asterisk  (*). 

The  series  titles  in  this  inventory  often  include  the  name  of  an 
official  rather  than  the  name  of  an  organizational  unit,  partly  because 
the  records  in  the  series  document  the  officials  activities  in  more  than 
one  position  and  partly  because  organizational  changes  were  so  frequent 
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that  directives  often  gave  conflicting  information  about  them.  A  few  of 
these  series  (described  as  the  records  of  SWPC  officials)  obviously  are 
fragments --in  some  cases  perhaps  belonging  with  series  later  incorpora¬ 
ted  into  the  central  file  (see  entry  63).  A  number  of  the  series  of  rec¬ 
ords  of  officials  have  two  characteristics  in  common:  (l)  a  reading  or 
chronological  file  placed  in  alphabetical  sequence  according  to  its  folder 
title,  and  (2)  regional  correspondence  filed  under  the  word  " field”  or 
''region1'  or  under  the  name  of  the  field  office  headquarters  (see  entries 
108,  109>  113*  and  115) •  For  other  SWPC  recordkeeping  practices,  see  under 
"Records  Maintained  by  the  Records  and  Control  Section." 

Three  organization  charts  showing  the  major  reorganization  of  the  Cor¬ 
poration  under  each  of  the  three  Chairmen  are  reproduced  in  appendix  III. 

The  arrangement  of  series  entries  of  records  of  the  SWPC  is  based  in¬ 
sofar  as  is  possible  on  the  organization  in  effect  on  April  1,  1945.  This 
date  has  been  selected  to  show  the  wartime  organization  of  the  SWPC.  The 
organization  of  April  1,  19^-5;  is  reflected  in  the  organization  chart  of  Feb¬ 
ruary  28,  1944  (see  appendix  III,  chart  3)>  with  one  exception — by  that 
time  the  Office  of  Reconversion  had  absorbed  the  Office  of  Labor  Consult¬ 
ants.  Organizational  changes  taking  place  after  April  1,  1945,  are  ex¬ 
plained  in  the  introductory  paragraphs  describing  the  organizational  units. 
Entries  describing  records  of  Corporation  units  transferred  to  the  Office 
of  Small  Business  in  January  1946  have  been  included  with  other  entries 
describing  Corporation  records  unless  the  quantity  of  records  dated  after 
February  1,  1946,  warranted  their  placement  in  the  section  entitled  "Rec¬ 
ords  of  the  Office  of  Small  Business." 

The  records  described  in  this  inventory  are  the  records  of  the  Smaller 
War  Plants  Corporation  that  were  in  the  National  Archives  on  April  30, 

1964.  They  are  designated  as  Record  Group  240  and  amount  to  272  cubic  feet. 
The  records  are  for  the  1942-48  period,  with  a  few  records  of  earlier  or 
later  date.  They  were  created  or  accumulated  by  the  Smaller  War  Plants 
Corporation  and  by  members  of  the  Board  of  Directors  and  their  predecessors 
and  successors. 

Related  records  in  the  National  Archives  are  in  Record  Group  234, 

Records  of  the  Reconstruction  Finance  Corporation. 

Personnel  records  are  in  the  Federal  Records  Center,  St.  Louis,  Mo. 

This  inventory  is  based  partly  on  preliminary  work  done  by  Victor 
Gondos ,  Jr. 
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RECORDS  OF  THE  SMALLER  WAR  PLANTS  CORPORATION 


RECORDS  OF  THE  CENTRAL  OFFICE 

RECORDS  OF  THE  BOARD  OF  DIRECTORS 


The  Board  of  Directors  was  the  governing  body  of  the  Smaller  War 
Plants  Corporation  (SWPC).  Its  major  functions,  as  defined  in  a  resolu¬ 
tion  of  the  Board  of  September  24,  1943,  were  as  follows:  (l)  to  estab¬ 
lish  policy  and  to  direct  the  manner  in  which  Corporation  business  was  to 
be  conducted;  (2)  to  determine  the  policy  by  which  loans  and  leases  were 
to  be  made  and  to  approve  all  such  transactions;  (3)  to  prescribe  the  pol¬ 
icy  for  taking  and  executing  prime  contracts;  and  (4)  to  approve  "dollar- 
a-year'!  appointments.  The  function  of  approving  higher-level  appointments 
was  transferred  from  the  Board  to  the  Chairman  and  General  Manager  by  a 
Board  resolution  of  January  31*  19^* 

The  members  of  the  Board  of  Directors  and  their  terms  of  service  are 
listed  below: 

Ao  M.  Carter,  July  1 6,  1942-Jan.  29,  1945 
Lou  E.  Holland,  July  1 6,  1942 -Feb.  l6,  1943 
James  T.  Howington,  July  1 6,  1942-Jan.  2 6,  1946 
William  S.  Shipley,  July  16,  1942-Jan.  7,  1943 
S.  Abbot  Smith,  July  l6,  1942-Feb.  10,  1945 
Robert  Wood  Johnson,  Feb.  18,  19^ 3-Sept©  10,  1943 
J.  A.  Robert  Moseley,  Mar.  11,  1943-Oct.  10,  1945 
Maury  Maverick,  Jan.  10,  1944- Jan.  25,  19^6 
C.  Edward  Rowe,  May  21,  1945- Jan.  25,  19^6 
Lawrence  F.  Arnold,  May  24,  1945- Jan.  27,  1946 
Patrick  McDonough,  May  24,  1945- Jan.  25,  19^6 

The  records  of  the  Board  of  Directors  were  maintained  at  first  by  the 
Secretary  of  the  Board  and  later  by  the  clerk.  For  records  of  other  Board 
members,  see  under  "Records  of  the  Chairman  of  the  Board  of  Directors." 

MINUTES  OF  MEETINGS  OF  THE  BOARD.  July  l6,  1942-Jan.  25,  1946.  4l  vols. 
10  ft.  1 

Included  with  the  minutes  are  copies  of  the  bylaws  of  the  Corporation, 
waivers  of  notices  of  meetings  of  the  Board,  resolutions  pertaining  to 
loans  and  other  Corporation  matters,  and  exhibits  (reports,  memoranda, 
loan  agency  bulletins,  and  drafts  of  Corporation  forms)  referred  to  in  the 
minutes.  The  minutes  are  arranged  chronologically. 

LIST  OF  MEETINGS  OF  THE  BOARD.  July  16,  1942-Jan.  25,  19^6.  1  vol. 

1  in.  2 

Given  for  each  meeting  are  the  date  and  the  names  of  the  Board  members 
present.  Arranged  chronologically . 
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RECORDS  OF  MARION  T.  WOODRUFF.  1943-45.  3  ft.  $ 

Mr0  Woodruff  served  as  clerk  of  the  Board  from  June  19^3  to  January 
1946.  These  records  consist  of  copies  of  memoranda  relating  to  matters 
discussed  at  Board  meetings;  Board  resolutions  relating  to  organizational 
matters;  reports  of  the  Loan  Bureau;  and  memoranda  relating  to  revisions 
of  the  bylaws,  personnel  exemptions  from  civil  service  regulations,  loan 
and  lease  policy  and  procedure,  budget,  and  capital  stock.  Arranged  al¬ 
phabetically  by  subject.  At  the  beginning  of  the  series  there  is  a  compi¬ 
lation  entitled  "Matters  of  Policy  Adopted  by  the  Board  of  Directors," 

July  1942-December  1944,  arranged  chronologically  and  including  an  alpha¬ 
betical  index. 

MANUAL  OF  PROCEDURAL  AND  ORGANIZATIONAL  ISSUANCES.  1943-45.  1  vol. 

3  in.  4 

General  administrative  orders ,  general  orders ,  other  administrative 
issuances,  and  directives  relating  to  field  and  operating  procedures. 
Arranged  alphabetically  by  class  of  issuance  and  thereunder  numerically 
by  issuance  number. 

"SWPC  GENERAL  FILES."  1943-46.  4  ft.  5 

Agenda  for  meetings  and  resolutions  of  the  Board  of  Directors;  reports 
of  the  clerk  of  the  Board  concerning  actions  taken  by  the  Board  of  Direc¬ 
tors  either  approving  or  disapproving  applications  for  loans  and  leases; 
correspondence,  progress  reports,  and  directives  pertaining  to  loans  and 
leases;  minutes  of  staff  meetings;  memoranda  relating  to  the  Corpora¬ 
tion^  participation  in  meetings  of  the  Production  Urgency  Committee,  the 
Industry  Advisory  Committee,  the  Contract  Settlement  Committee,  and  the 
Reconversion  Committee;  and  correspondence  and  memoranda  relating  to  ad¬ 
ministrative  matters,  audit  of  Corporation  books,  budget,  delegation  of 
authority,  claims  against  the  SWPC,  contract  termination,  and  surplus 
property.  Arranged  alphabetically  by  subject. 

RECORDS  RELATING  TO  THE  HEMP  INDUSTRY.  1944-Dec.  1946.  1  in.  6 

Correspondence  of  SWPC  officials  and,  later,  of  RFC  officials;  loan 
applications ;  and  reports.  See  also  reports  and  minutes  of  meetings  under 
the  heading  "Hemp"  in  the  central  file  described  in  entry  63. 

GENERAL  RECORDS  OF  JAMES  T.  HOWINGTON.  1942-46.  2  ft.  2 

Mr.  Howington  was  appointed  as  a  member  of  the  Executive  Committee  of 
the  Board  at  its  first  meeting  and  as  Vice  Chairman  of  the  Board  on  Febru¬ 
ary  27,  1945«  He  handled  Corporation  matters  relating  to  contracts  and  sub¬ 
contracts  and  was  authorized  to  act  as  contracting  officer  under  prime  con¬ 
tracts  between  the  Corporation  and  the  Federal  Public  Housing  Authority,  the 
War  and  Navy  Departments ,  and  the  Foreign  Economic  Administration.  These 
records  consist  of  correspondence  and  memoranda  relating  to  congressional 
relations ,  prime  contracts,  contract  distribution  and  termination,  and  pol¬ 
icy,  organization,  and  administrative  matters;  organization  charts;  statis¬ 
tical  issuances;  minutes  of  meetings  of  employee  groups  and  supervisors; 
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minutes  of  meetings  of  regional  Boards  of  Governors,  June  19I4.3- Feb ruary  1944; 
and  minutes  of  meetings  of  the  Board  pertaining  to  the  closing  of  regional 
offices  and  the  liquidation  of  the  Corporation.  Arranged  alphabetically  by 
name  or  subject. 

RECORDS  OF  JAMES  T.  HOWINGTON  RELATING  TO  LOANS.  1943-46.  5  in.  8 

Consist  of  memoranda;  reports;  procedural  issuances  relating  to  the 
Office  of  the  Comptroller ,  the  Legal  Division,  and  loan  policy  and  pro¬ 
cedure;  and  monthly  financial  statements.  Arranged  in  the  order  listed. 

RECORDS  OF  J.  A,  R.  MOSELEY.  1943-44.  5  in.  2 

Consist  of  correspondence  and  memoranda  pertaining  to  barges  and  barge 
procurement  matters;  minutes  and  reports  of  meetings  of  the  Boards  of 
Governors;  correspondence  relating  to  appointments  of  Board  members;  mem¬ 
oranda  relating  to  Washington  office  appointments;  correspondence  relating 
to  prefabricated  houses  in  Houston,  Tex.;  and  correspondence  relating  to 
the  trailer  coach  industry.  Arranged  in  the  order  listed. 

GENERAL  RECORDS  OF  S.  ABBOT  SMITH.  1942-44.  3  ft.  10 

Consist  of  congressional  correspondence;  an  audit  of  accounts  of  June  30, 
1943;  and  memoranda,  correspondence,  and  copies  of  speeches,  reports,  and 
directives  relating  to  prime  contracts,  subcontracts,  contract  placement 
and  termination,  the  civilian  supply  program,  reconversion,  disposition  of 
surplus  property,  and  interagency  relationships,  as  veil  as  to  the  "div¬ 
orce”  of  the  SWPC  from  the  WPB,  the  "Major  White  plan”  for  forming  a  Tech¬ 
nical  Advisory  Service  (see  under  "Records  of  the  Technical  Advisory  Serv¬ 
ice"  )  and  personnel  matters.  Arranged  alphabetically  by  subject,  name  of 
person,  or  type  of  record. 

RECORDS  OF  S.  ABBOT  SMITH  RELATING  TO  LUMBER.  1943-44.  10  in.  11 

Mr.  Smith  was  appointed  on  September  1,  1943,  as  the  SWPC  representative 

on  the  Log  and  Lumber  Policy  Committee  of  the  WPB.  The  records  in  this 

series  consist  of  correspondence,  memoranda,  reports,  directives,  hearings, 

minutes  and  agenda  of  meetings,  and  a  few  newspaper  clippings  relating  to 

(l)  the  SWPC  lumber  program,  (2)  the  Log  and  Lumber  Policy  Committee  of  the 

WPB,  and  (3)  the  Policy  Procurement  Committee.  Arranged  in  the  order  listed. 

Some  documents  apparently  have  been  withdrawn  from  this  series  for  use  in 

preparing  a  section  relating  to  lumber  in  the  SWPC  history;  they  are  now 

among  the  records  described  in  entry  40*  (See  also  entry  128.  ) 

» 

RECORDS  OF  THE  CHAIRMAN  OF  THE  BOARD  OF  DIRECTORS 

The  Chairman  of  the  Board  of  Directors  presided  at  Board  meetings  and 
had  general  supervision  over  the  business  of  the  Corporation.  With  the 
"divorce”  of  the  SWPC  from  the  WPB,  effective  May  1,  1943,  the  Chairman  also 
acted  as  Executive  Director  in  administering  the  program  of  the  Corporation. 
The  title  of  Executive  Director  was  superseded  when  a  Board  resolution  of 
January  31,  1944,  designated  the  Chairman  as  General  Manager  and  gave  him 
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authority  to  direct  and  be  accountable  for  general  and  administrative 
management  functions  and  appointments. 

There  were  three  Chairmen  of  the  Board:  Lou  E.  Holland,  who  served 
from  July  1 6,  1942,  until  his  resignation  on  February  1 6,  1943;  Gen.  Robert 
Wood  Johnson,  who  served  from  February  18,  1943>  until  his  resignation  in 
September  1943;  and  Maury  Maverick,  who  was  appointed  on  January  l4,  1944, 
and  served  until  January  27*  1946.  During  the  "interregnum"  (September 
1943“January  1944)  Albert  M.  Carter,  a  member  of  the  Board  of  Directors, 
served  as  Acting  Chairman  of  the  Board.  In  November  1945>  while  Mr.  Mav¬ 
erick  was  away  on  a  trip,  Laurence  F.  Arnold,  who  was  also  a  member  of  the 
Board  of  Directors,  served  as  Acting  Chairman.  Mr.  Arnold  was  appointed 
as  Assistant  General  Manager  on  January  7>  1946. 

"CHAIRMAN’S  FILE."  1943-46.  1  ft.  12 

Correspondence  and  memoranda  relating  to  policy  and  legal  matters  and 
to  the  Corporation’s  reorganization  of  February  1944,  arranged  chronolog¬ 
ically  by  month,  February  1943- January  1946,  with  a  few  documents  for  1942 
at  the  beginning  of  the  series.  Records  for  the  February-September  1943 
period  consist  chiefly  of  correspondence  of  the  General  Counsel  with  RFC 
officials ,  the  Attorney  General ,  and  members  of  the  Board  of  Directors ; 
and  records  for  the  later  period  are  chiefly  those  of  the  Chairman  but 
also  include  some  records  of  the  Secretary,  the  Assistant  General  Man¬ 
ager,  and  the  Chief  Loan  Agent. 

WEEKLY  PROGRESS  REPORTS  ACCUMULATED  BY  CHAIRMAN  LOU  E.  HOLLAND.  1942-43. 

1  in.  12 

These  reports,  prepared  by  Frank  A.  Hanna  of  the  Research  and  Statis¬ 
tics  Staff,  relate  to  Corporation  activities.  Arranged  chronologically. 

For  other  records  of  Mr.  Holland,  see  entry  63. 

"DAY  FILE"  OF  CHAIRMAN  ROBERT  WOOD  JOHNSON.  Apr. -July  1943.  4  vols. 

5  in.  14 

Johnson,  who  was  a  colonel  in  the  U.S.  Army  when  he  was  appointed  as 
Chairman  of  the  SWPC  on  February  18,  1943>  was  promoted  to  brigadier  gen¬ 
eral,  probably  in  May  1943°  The  records  in  this  series  comprise  a  chron¬ 
ological  file  of  his  outgoing  letters.  For  other  records  of  Chairman 
Johnson,  see  entries  12,  26,  and  63. 

RECORDS  OF  ALBERT  M.  CARTER.  1942-45.  1  ft,  1^ 

These  records  document  the  activities  of  Mr.  Carter  as  Acting  Chair¬ 
man  of  the  Board  during  the  "interregnum"  (September  1943“ January  1944); 
as  Temporary  Treasurer  of  the  Corporation,  July  29 >  1942-June  30,  1943; 
as  a  member  of  the  Board  of  Directors,  July  l6,  1942-January  29,  1945;  and, 
beginning  on  February  5>  194 5 >  as  Consultant  to  the  Chairman.  They  con¬ 
sist  of  correspondence,  memoranda,  reports,  procedural  issuances,  and  di¬ 
rectives  relating  chiefly  to  participation  of  banks  in  SWPC  loan  activities , 
interim  financing  of  loans ,  cancellation  of  loans  and  leases ,  and  field 
loan  office  organization;  transcripts  of  telephone  conversations  of  the 
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Chairman  and  other  top  officials;  minutes  of  staff  meetings;  progress 
reports  of  the  Legal  Division,  the  Office  of  the  Treasurer,  and  the  Tech¬ 
nical  Advisory  Service;  financial  statements;  audit  reports;  organization 
charts;  travel  vouchers;  and  efficiency  ratings*  Arranged  alphabetically 
by  subject,  type  of  record,  or  name  of  organizational  unit.  The  documents 
pertaining  to  prime  contracts  that  were  originally  among  the  records  de¬ 
scribed  in  this  entry  were  withdrawn  and  added  to  Mr.  Maverick* s  files. 

GENERAL  RECORDS  OF  CHAIRMAN  MAVERICK.  1944-45.  5  in.  l6 

These  records  are  in  two  parts:  (l)  letters,  telegrams,  memoranda, 
and  reports  relating  to  nationwide  group  meetings  of  representatives  of 
small  business  firms ,  which  were  held  in  September  1945  to  discuss  the  con¬ 
tinuation  of  the  SWPC;  and  (2)  periodic  balance  sheets  and  operating  state¬ 
ments  of  the  SWPC  (March  1944 -September  1945)?  arranged  chronologically. 

For  other  records  of  Chairman  Maverick,  see  entries  12,  19,  and  63. 

RECORDS  OF  CHAIRMAN  MAVERICK  RELATING  TO  BIMONTHLY  REPORTS.  1943-46. 

2  in.  IX 

Memoranda  and  press  releases  dealing  with  publicity  and  with  the  dis¬ 
tribution  of  the  reports  and  copies  of  reports  and  studies  that  were  in¬ 
corporated  into  the  bimonthly  reports.  Included  are  copies  of  a  few  of 
the  bimonthly  reports.  Arranged  chronologically. 

"SPEECH  FILE"  OF  CHAIRMAN  MAVERICK.  1944-45.  6  in.  18 

Drafts  and  copies  of  Mr.  Maverick *s  speeches,  statements  made  at  con¬ 
gressional  committee  hearings,  and  policy  memoranda.  Included  are  related 
correspondence  and  newspaper  clippings.  Arranged  chronologically  by  date 
of  speech,  statement,  or  memorandum. 

^MISCELLANEOUS  RECORDS  OF  CHAIRMAN  MAVERICK.  1944-45.  5  in.  1£ 

These  records  appear  to  be  estrays  from  one  or  more  files.  They  consist 
of  memoranda  relating  to  the  SWPC  reorganization  of  February  1944;  corre¬ 
spondence,  including  drafts  of  proposed  legislation,  with  the  House  Banking 
and  Currency  Committee  and  with  other  Members  of  Congress;  correspondence, 
transcripts  of  telephone  conversations,  and  copies  of  reports  relating  to 
Bernard  Baruch* s  assistance  and  interest  in  Corporation  activities;  corre¬ 
spondence,  memoranda,  and  reports  relating  to  loans  and  leases;  weekly  re¬ 
ports  of  financial  operations;  transcripts  of  Mr.  Maverick* s  telephone  con¬ 
versations;  a  report  of  January  31?  1944,  from  the  Engineering  Adviser 
relating  to  sub contracting  in  the  aircraft  industry;  mimeographed  copies  of 
letters  of  Mr.  Maverick  relating  to  reconversion;  and  a  mimeographed  copy 
of  a  letter  of  August  7?  1945?  from  a  member  of  the  Chinese  delegation  to 
the  United  Nations  Conference  on  International  Organization  requesting  that 
the  SWPC  organize  a  mission  to  China  on  the  operation  of  small  production 
enterprises.  Arranged  in  the  order  listed.  See  also  entries  12  and  63. 

^GENERAL  RECORDS  OF  LAURENCE  F.  ARNOLD.  1945-46.  1  ft.  20 

The  records  in  this  series  document  the  activities  of  Mr.  Arnold  as  a 
member  of  the  Board  of  Directors  (May  24,  1945- January  27,  1946)  and  as 
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Acting  Chairman  while  Mr,  Maverick  was  on  extended  leave.  They  consist 
of  correspondence,  memoranda,  reports,  procedural  issuances,  and  directives 
relating  to  the  hemp  and  the  lumber  programs ,  industrial  development  cor¬ 
porations,  promotion  of  industries,  labor  matters,  loans  and  leases,  field 
offices,  reconversion,  the  Technical  Advisory  Service,  and  the  termination 
of  the  Corporation.  Arranged  alphabetically  by  subject,  type  of  record, 
or  name  of  person, 

* RECORDS  OF  LAURENCE  F.  ARNOLD  RELATING  TO  LOANS.  1945-46.  4  in.  21 

Reports  on  loan  eligibility,  extension  of  credits,  and  cancellation  of 
leases  and  loans;  monthly  reports  of  the  Loan  Bureau;  procedural  instruc¬ 
tions;  a  copy  of  the  Loan  Bureau  history;  and  related  memoranda.  Arranged 
alphabetically  by  subject  or  type  of  record. 

*FILE  RELATING  TO  CONTRACT  TERMINATION.  1943-45.  3  in.  22 

Correspondence,  memoranda,  and  reports  relating  to  the  drafting  of  con¬ 
tract  termination  legislation  and  the  establishment  of  contract  termination 
policy.  These  records  were  withdrawn  from  files  of  the  Legal  Division  and 
the  Office  of  the  Chairman  and  set  up  as  a  separate  file.  Arranged  in 
rough  chronological  order. 

RECORDS  OF  THE  OFFICE  OF  THE  SECRETARY 

Although  the  position  of  Secretary  was  authorized  in  the  Corporations 
bylaws,  both  the  title  of  the  position  and  the  importance  attached  to  it 
were  changed  by  each  Chairman.  The  position  was  established  on  July  1 6, 
19^2,  but  it  was  not  filled  until  the  appointment  of  Ralph  Jones  on  Decem¬ 
ber  8,  1942.  It  is  not  known  how  long  Mr.  Jones  served  as  Secretary.  The 
title  of  the  position  was  changed  to  that  of  Executive  Secretary  by  an 
amendment  to  the  bylaws  adopted  at  a  Board  meeting  on  March  l6,  1943*  In 
the  meantime  Coronado  W.  Fowler  had  been  recommended  on  February  18,  1943, 
for  appointment  to  the  position  of  Executive  Secretary.  He  served  in  this 
capacity  until  he  was  appointed  as  Special  Assistant  to  the  Chairman,  prob¬ 
ably  in  the  summer  of  1943*  The  position  of  Executive  Secretary  remained 
vacant.  The  position  of  Secretary  was  again  established  by  an  amendment  of 
February  28,  1944,  to  General  Administrative  Order  No.  1.  Jesse  Robison* s 
appointment  to  the  position  of  Secretary  had  been  approved  at  a  Board  meet¬ 
ing  on  January  18,  1944.  The  duties  of  the  Secretary,  as  defined  in  the 
bylaws,  were:  (l)  to  attend  all  meetings  of  the  Board,  (2)  to  record  the 
minutes  of  its  meetings,  and  (3)  to  keep  and  affix  the  Corporate  Seal. 

Under  the  reorganization  of  February  28,  1944,  the  Secretary  was  made  re¬ 
sponsible  to  the  Chairman  of  the  Board;  and  his  duties,  restated  in  General 
Administrative  Order  No.  26  of  April  22,  1944,  were  expanded  as  follows: 
to  assist  and  advise  the  Chairman  on  general  policy  matters  and  the  formu¬ 
lation  and  development  of  programs;  to  represent  the  Chairman  and  the  Cor¬ 
poration  on  committees  and  at  meetings;  to  confer  with  policy  officers  of 
other  agencies  and  corporations  in  developing  SWPC  policies  and  programs; 
to  serve  as  liaison  officer  for  the  Chairman,  the  Board,  and  the  Corpora¬ 
tion;  to  keep  and  affix  the  Corporate  Seal;  and  to  maintain  documents  of 
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record  such  as  original  official  certificates,  contracts,  and  other  in¬ 
struments  of  corporate  significance. 

Before  the  position  of  Secretary  was  filled,  the  responsibilities 
were  performed  by  an  Acting  Secretary.  Beginning  with  the  first  meeting 
of  the  Board,  a  WPB  lawyer  who  was  assigned  to  the  Corporation  for  legal 
work  acted  as  Secretary.  Alexander  B.  Hawes  acted  in  this  capacity  from 
July  1 6,  19^2,  until  October  13>  1942,  when  Golden  W.  Bell  became  Acting 
Secretary.  When  Mr.  Jones  was  appointed  as  Secretary  in  December  1942, 

Mr.  Bell  became  Assistant  Secretary  and  served  in  that  capacity  until  his 
resignation  on  March  30,  19^3 •  After  the  ” divorce”  from  the  WPB,  the 
Assistant  General  Counsel  or  the  Principal  Attorney  attended  Board  meet¬ 
ings  and  served  as  Assistant  Secretary.  Bernard  P.  Holland,  Jr.,  served 
as  Assistant  General  Counsel  and  Assistant  Secretary  from  April  13>  19^3> 
until  his  resignation  effective  November  2,  1944.  Mr.  Holland  was  suc¬ 
ceeded  as  Assistant  General  Counsel  by  Thurman  Wright,  who  had  been  a 
Principal  Attorney  since  April  19,  19^3* 

*RECORDS  OF  JESSE  ROBISON.  1943-46.  3  ft.  £2 

Jesse  Robison  participated  in  the  work  of  a  number  of  committees ,  such 
as  the  Coordinating  Policy  Committee,  the  Finance  Advisory  Committee,  and 
the  Committee  for  the  Sale  of  Little  Business  Products  in  Domestic  and 
Foreign  Markets.  He  also  became  Acting  Director  of  the  Office  of  Reports 
on  April  4,  1944,  and  Acting  Director  of  the  Office  of  Reconversion  on 
July  31>  1944.  These  records  consist  of  correspondence,  memoranda,  reports, 
and  news  releases  relating  to  essential  civilian  production,  plans  for 
interim  financing,  reconversion,  contract  termination,  surplus  property. 
Senate  hearings,  and  Corporation  organization,  history,  and  personnel 
changes;  monthly  progress  reports  of  the  Operations  Bureau,  July  1945- 
January  1946;  and  reports  of  trips  (including  a  trip  to  England),  confer¬ 
ences,  and  committees,  with  related  correspondence.  Among  the  records  are 
some  documents  apparently  intended  for  the  Chairman^  files.  Arranged 
alphabetically  by  subject  or  name  of  person. 

RECORDS  OF  THE  CHAIRMAN  AND  GENERAL  MANAGER 


Under  the  reorganization  of  February  28,  1944,  the  Chairman  served  in 
the  dual  capacity  of  Chaiiman  of  the  Board  of  Directors  and  Chairman  and 
General  Manager  of  the  Corporation.  The  title  of  General  Manager  replaced 
the  earlier  title  of  Executive  Director. 

RECORDS  OF  THE  OFFICE  OF  SPECIAL  CONSULTANTS 

The  Office  of  Special  Consultants  was  set  up  under  the  reorganization 
of  February  28,  1944.  It  was  headed  by  a  Director,  who  was  responsible  to 
the  Chairman  and  General  Manager.  The  chief  purpose  of  the  Office  was  to  fit 
into  the  organizational  pattern  the  numerous  consultants,  specialists,  tech¬ 
nical  advisers,  and  engineering  advisers.  Many  of  these  individuals  had 
been  employed  as  ” dollar- a- year”  men  and  had  been  associated  with  the  Board 
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of  Directors  or  the  Chairman •  Special  Assistants  to  the  Board  members 
were  assigned  to  the  Office  of  Special  Consultants  for  administrative 
supervision*  Special  Assistants  to  the  Chairman  and  General  Manager  were 
assigned  to  his  office  for  administrative  and  such  policy  supervision  as 
he  might  determine  in  each  case.  Most  of  the  Case  Advisers  and  members 
of  the  Special  Projects  Staff  who  had  been  displaced  by  the  reorganization 
were  also  assigned  to  the  Office  of  Special  Consultants *  although  a  few  of 
them  were  assigned  to  other  duties  by  the  Chairman  and  General  Manager. 

The  Special  Projects  Staff  had  been  headed  by  a  Director  or  Chief  of 
Staff*  who  was  responsible  to  the  Deputy  Executive  Director  and  who  di¬ 
rected*  planned*  and  supervised  the  work  of  a  number  of  staff  divisions. 

On  September  24*  1943;  these  divisions  were:  the  Program  Planning  and 
Statistics  Division*  the  Administrative  Division*  the  Legal  Division*  the 
Agency  Coordination  Division*  the  Information  Division*  and  the  Industrial 
Service  Division. 

RECORDS  OF  ROBERT  E.  L.  GRAHAM.  1942-43.  5  in.  24 

Mr.  Graham  was  in  charge  of  the  Coordination  Branch  set  up  by  Novem¬ 
ber  11*  1942*  to  develop  an  operating  plan  for  the  organization  and  to 
harmonize  the  activities  of  individuals  and  organizational  units  whose 
exact  duties  had  not  been  clearly  defined.  At  the  same  time  he  presided 
over  the  Screening  Committee*  which  examined  requisitions  secured  by  the 
Agencies  Service  Branch  to  determine  if  they  were  adaptable  to  the  facil¬ 
ities  of  small  manufacturing  plants  and  referred  approved  requisitions  to 
the  Production  Service  Branch  for  engineering  opinion.  Under  Chairman 
Johnson*  Mr.  Graham  was  Deputy  Director  of  the  Special  Projects  Division* 
the  functions  of  which  included  consideration  of  production  problems  af¬ 
fecting  small  business  concerns  of  an  industry  group.  These  records  con¬ 
sist  chiefly  of  correspondence  with  the  Canadian  American  Truck  Co.*  Inc.* 
relating  to  procurement  of  contracts  for  airborne  vehicles*  heavy  military 
trucks*  one-ton  trailer  bodies*  and  jeeps;  and  copies  of  correspondence  of 
the  Canadian  American  Truck  Co.  with  the  Willys  Overland  Motors*  Inc.* 
relating  to  subcontracts.  Included  are  reports  and  memoranda  relating  to 
a  field  trip  to  Buffalo  and  reports  on  ordnance  clay-pigeon  target  pro¬ 
curement.  Arranged  alphabetically  by  subject  on  the  folder  label. 

RECORDS  OF  TRUMAN  P.  HANDY.  1943.  10  in.  2£ 

Mr.  Handy*  a  former  executive  of  the  Celluloid  Co.*  was  Chairman 
Johnson's  principal  assistant.  As  Deputy  Executive  Director  from  June  29 
until  October  1*  1943*  he  was  responsible  for  supervising*  directing*  and 
coordinating  the  staff  and  operating  units  through  the  Director  of  Staff 
and  the  Director  of  Operations.  These  records .consist  chiefly  of  carbon 
copies  of  Mr.  Handy fs  correspondence  and  interoffice  memoranda  and  of  pro¬ 
cessed  copies  of  issuances  relating  to  the  organization  of  the  Corporation 
and  its  divisions*  to  the  appointment  of  Washington  office  and  regional 
office  officials  from  industry  and  the  Government*  and  to  the  policy  and 
program  of  the  Corporation.  Arranged  alphabetically  by  subject  or  by  name 
of  person*  industry*  or  organizational  unit. 
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RECORDS  MAINTAINED  BY  WILLIAM  J.  BRAY,  Feb. -Oct.  1943.  8  ft.  2 6 

Mr.  Bray  was  a  Special  Assistant  to  Chairman  of  the  Board  Robert  Wood 
Johnson.  These  records  consist  of  correspondence  and  memoranda  with  Cor¬ 
poration  officials.  Government  procurement  agencies,  Members  of  Congress 
(including  those  on  the  Small  Business  Committees),  and  small  business 
films  relating  to  loans  and  applications  for  loans  and  to  the  SWPC!s  policy, 
organization,  and  appointments.  Mr.  Bray’s  correspondence  and  his  refer¬ 
ence  copies  of  Chairman  Johnson’s  outgoing  letters  constitute  a  relatively 
small  part  of  these  records.  Most  of  the  series  consists  of  records  of 
the  Chairman  that  are  similar  to  those  in  the  central  file  (see  entry  63). 

For  example,  congressional  correspondence  for  some  file  subjects  is  in¬ 
cluded  in  this  series  whereas  records  for  other  subjects  are  in  the  central 
file.  Arranged  alphabetically  by  name  of  person  or  by  subject. 

^RECORDS  OF  LOUIS  C.  REYNOLDS.  19L3-45.  4  ft.  2J 

These  records  reflect  the  activities  of  Mr.  Reynolds  from  April  19^3 
until  February  1945  when  he  was  Assistant  to  S.  Abbot  Smith,  a  member  of 
the  Board  of  Directors.  They  consist  of  minutes  and  agenda  of  meetings, 
reports,  and  issuances  of  the  Coordinating  Committee,  the  Modified  Area 
Production  Urgency  Committee,  and  the  Area  Manpower  Priorities  Committee 
and  of  memoranda  relating  to  SWPC  representation  on  these  committees;  re¬ 
ports  of  the  duties  and  activities  of  the  Boards  of  Governors  and  related 
memoranda;  and  memoranda,  correspondence,  reports,  issuances,  and  a  few  news¬ 
paper  clippings  relating  to  prime  contracts,  subcontracting,  the  drafting 
of  procedure  on  contract  placement,  loans,  procurement,  and  surplus  prop¬ 
erty.  Arranged  alphabetically  by  subject  or  by  name  of  person. 

RECORDS  OF  HARRY  W.  COLMERY.  19L3-M1.  3  in.  28 

Mr.  Colmery,  an  attorney  and  president  of  a  life  insurance  company , 
joined  the  staff  of  Chairman  Robert  Wood  Johnson  (probably  in  February 
1943)  as  a  special  assistant.  On  March  13>  1943 >  Mr.  Colmery  was  appointed 
head  of  a  staff  division  known  as  ’’Liaison  and  Special  Projects,”  which  was 
responsible  for  liaison  activities  with  Congress  and  with  other  Government 
agencies  as  well  as  for  other  activities  not  within  the  jurisdiction  of  the 
regular  divisions.  By  the  following  September,  Mr.  Colmery  was  Director 
of  Staff  with  the  responsibility  of  directing,  supervising,  and  coordina¬ 
ting  the  work  of  staff  units.  When  Truman  Handy  resigned  on  October  1, 

1943>  Mr.  Colmery  assumed  the  duties  of  principal  administrative  assistant 
under  Acting  Chairman  Albert  M.  Carter.  In  the  reorganization  of  Febru¬ 
ary  28,  1944,  under  Chairman  Maury  Maverick,  the  position  of  Director  of 
Staff  was  abolished.  Thereafter  Mr.  Colmery  served  as  consultant  until 
his  resignation  on  April  l6,  1944. 

Most  of  the  records  in  this  series  are  for  the  year  1943*  They  con¬ 
sist  of  correspondence  relating  to  subcontracting  in  the  aviation  industry 
and  a  report  of  June  9,  1943>  entitled  "Survey  of  the  Aircraft  Industry"; 
reports  of  the  Production  Service  Branch  of  the  WPB  Smaller  War  Plants 
Division;  correspondence  relating  to  contracts  with  the  Cornwall  Industries, 
Inc.,  and  the  Cornwall  Shipbuilding  Co.,  Inc.;  congressional  correspondence 
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relating  to  loans;  memoranda  relating  to  shipbuilding;  memoranda  and  di¬ 
rectives  relating  to  the  procurement  development  operating  procedure  of 
the  Wavy  Department;  correspondence  and  memoranda  relating  to  prime  con¬ 
tracting;  and  records  relating  to  the  appointment  of  the  Board  of  Gover¬ 
nors  in  Region  VII,  -which  at  this  time  consisted  of  the  States  of  Arkansas, 
Kansas,  Nebraska,  and  Missouri.  The  records  in  this  series  are  arranged 
in  the  order  listed.  There  are  a  few  1944  records  relating  to  routine 
administrative  matters  at  the  end  of  the  series.  For  other  records  of 
Mr.  Colmery,  see  entry  63. 

^RECORDS  RELATING  TO  THE  PRODUCTION  OF  THE  M3  SUBMACHINE  GUN.  1943-44. 

l/2  in.  2£ 

These  records  were  accumulated  by  Harry  W.  Colmery.  They  consist 
chiefly  of  letters  and  reports  of  investigations  from  Ford,  Bacon,  and 
Davis,  Inc.,  an  engineering  firm,  and  of  interoffice  memoranda  of  SWPC 
officials . 

RECORIB  OF  MALCOLM  G.  BARDWELL.  19kb-k5.  5  in. 

Mr.  Bardvell,  a  long-time  assistant  of  Maury  Maverick,  -was  appointed 
as  Deputy  Executive  Director  on  January  28,  1944.  With  the  reorganization 
of  February  28,  1944  (when  the  Offices  of  the  Chairman  and  Executive  Di¬ 
rector  and  of  the  Deputy  Executive  Director  were  superseded  by  the  combined 
office  of  Chairman  and  General  Manager  and  Assistant  General  Manager), 

Mr.  Bardwell  became  Assistant  General  Manager  and  assumed,  under  Chairman 
Maverick,  the  responsibilities  formerly  held  by  Mr.  Colmery  under  Acting 
Chairman  Carter.  These  records  consist  of  reports  of  the  rubber  heel  and 
sole  program,  labor  consultants,  the  Operations  Bureau,  the  Legal  Division, 
the  Committee  of  Instruction  and  Training,  the  Office  of  Civilian  Require¬ 
ments,  the  Office  of  Reports,  and  the  Technical  Advisory  Service;  and  cor¬ 
respondence  and  interoffice  memoranda  relating  to  the  organization,  policy, 
personnel ,  public  relations ,  and  history  of  the  SWPC  and  to  the  Committee 
for  Economic  Development.  Included  are  reports  and  memoranda  relating  to 
proposals  for  increasing  the  lumber  supply  and  expediting  limber  distribu¬ 
tion.  Included  also  are  1943  correspondence  with  the  International  Latex 
Corporation  that  may  be  a  part  of  William  J.  Bray's  records  and  a  March  12, 
1943,  opinion  of  the  General  Counsel  relating  to  the  powers  of  General 
Johnson  as  WPB  Vice  Chairman  and  SWPC  Chairman.  These  records  are  arranged 
alphabetically  by  subject,  type  of  record,  or  name  of  person  or  organiza¬ 
tional  unit.  For  other  records  of  Mr.  Bardwell,  see  entry  63. 

RECORDS  OF  ROY  McCARTY.  1944-45.  4  in. 

Mr.  McCarty,  a  Westinghouse  Co.  executive  formerly  with  the  WPB,  was 
appointed  as  a  Special  Assistant  to  the  Chairman  and  General  Manager  on 
March  29,  1944.  He  was  placed  in  charge  of  the  Special  Assistants  assigned 
to  the  Chairman  and  the  Board.  Mr.  McCarty  resigned  on  April  20,  1945* 
These  records  consist  of  memoranda  and  reports  relating  to  organization, 
management,  and  procedural  problems,  both  in  the  Washington  office  and  in 
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the  field,  and  to  an  investigation  of  loan  policies  and  procedures.  Ar¬ 
ranged  alphabetically  by  name  of  organizational  unit  or  by  subject.  For 
other  memoranda  of  Mr.  McCarty,  see  entry  63. 

SUBJECT  FILE  OF  CORONADO  WALTER  FOWLER.  1942-45.  6  ft.  ^2 

Mr.  Fowler,  Executive  Secretary  of  the  Senate  Committee  on  Small  Busi¬ 
ness,  was  detailed  by  the  Committee  to  the  WPB,  probably  in  November  1942, 
as  ’’liaison  assistant”  to  answer  inquiries  from  Members  of  Congress.  He 
was  transferred  to  the  SWPC,  probably  in  December,  where  he  continued  to 
be  in  charge  of  congressional  liaison.  On  February  18,  1943*  he  was  rec¬ 
ommended  for  appointment  as  Executive  Secretary  by  the  Board  of  Directors 
and  was  charged  with  keeping  minutes  and  other  records  of  the  Board.  By 
March  25 >  19^-3*  be  was  made  responsible  to  the  Board  of  Directors  for  su¬ 
pervising  the  Legal,  the  Contract,  and  the  Loan  Divisions  and  the  Office 
of  Assistant  Treasurer  and  Auditor.  With  the  reorganization  of  Septem¬ 
ber  24,  1943>  the  responsibility  of  keeping  records  of  the  Board  was  trans¬ 
ferred  to  the  Clerk  of  the  Board  and  the  administrative  functions  of  the 
Executive  Secretary  were  transferred  to  the  Chairman  and  Executive  Secre¬ 
tary.  Mr.  Fowler  was  made  Special  Assistant  to  the  Chairman  and  was  as¬ 
signed  special  confidential  duties  (see  entry  33)*  He  resigned  from  the 
SWPC  on  September  30,  19^5* 

These  records  consist  of  drafts  of  the  history  of  the  Corporation  and  of 
its  administrative  units  and  related  correspondence;  lists  of  members  of 
the  Boards  of  Governors;  and  correspondence,  interoffice  memoranda,  and 
reports  pertaining  to  the  SWPC  agreement  of  September  24,  1942,  with  the 
Maritime  Commission  and  the  War  and  Navy  Departments,  the  ” divorce”  of  the 
SWPC  from  the  WPB,  ’’dollar- a -year”  and  ”W0C”  (without  compensation)  ap¬ 
pointments,  budget,  the  preparation  of  bimonthly  reports,  the  attitude  of 
small  business  firms  toward  the  SWPC,  congressional  relations,  legislation, 
the  briarwood  industry,  prime  contracts,  interim  financing,  SWPC  policy  in 
dealing  with  banks,  contract  settlement  and  termination,  and  SWPC  and  RFC 
loans.  Arranged  alphabetically  by  subject ,  type  of  record,  or  name  of 
person  or  organizational  unit.  For  other  records  of  Mr.  Fowler,  see 
entry  63. 

*  CORRESPONDENCE  REFLECTING  THE  ATTITUDE  OF  SMALL  BUSINESS  FIRMS  TOWARD 

THE  SWPC.  1943-44.  2  ft.  21 

This  series,  as  well  as  the  series  described  in  entry  35>  was  probably 
accumulated  as  a  result  of  an  assignment  given  on  July  2,  194 3 j  to  C.  W. 
Fowler,  Special  Assistant  to  the  Chairman,  to  develop  ”a  flow  of  sponta¬ 
neous  commendatory  comment”  to  Members  of  Congress  from  small  business 
firms  receiving  Corporation  aid.  The  difference  in  the  two  series  seems 
to  be  that  the  letters  described  in  entry  35  are  more  ’’spontaneous”  than 
those  described  in  this  series.  The  records  in  this  series  consist  of 
correspondence  with  firms  expressing  appreciation  for  contracts  received, 
correspondence  with  firms  denying  that  contracts  were  received,  and  cor¬ 
respondence  with  firms  claiming  that  they  did  not  know  whether  they  had 
received  contracts.  The  correspondence  is  in  two  parts,  each  of  which  is 
arranged  by  region  number. 
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CONGRESSIONAL  CORRESPONDENCE  AND  RELATED  RECORDS.  1943.  3  in.  ^4 

The  correspondence  deals  with  congressional  requests  for  information 
about  Corporation  personnel  and  activities  and  with  the  location  of  the 
Corporations  field  offices •  Included  are  interoffice  memoranda,  reports, 
and  studies  collected  by  Mr,  Fowler,  Special  Assistant  to  the  Chairman, 
in  preparing  his  replies  to  the  requests.  Arranged  alphabetically  by 
name  of  Member  of  Congress. 

LETTERS  OF  COMMENDATION.  1943-44.  1  ft. 

Letters  from  small  business  firms  commending  the  work  of  the  Corpora¬ 
tion,  The  letters  addressed  to  Corporation  officials  and  the  copies  of 
acknowledgments  are  in  State  folders;  copies  of  letters  addressed  to  Mem¬ 
bers  of  Congress  and  acknowledgments  are  filed  under  the  Members*  names; 
and  transmittal  letters  and  related  memoranda  are  in  regional  folders.  Ar¬ 
ranged  numerically  by  region  number  and  thereunder  alphabetically  by  name 
of  State. 

HISTORIES  OF  THE  SWPC.  1945.  21  vols.  4  ft.  36 

These  histories  were  prepared  under  the  direction  of  Dr.  Harry  Elmer 
Barnes,  a  historian,  who  was  employed  as  a  consultant  in  January  1945  to 
prepare  a  history  of  the  SWPC  for  submission  to  the  Budget  Bureau.  After 
consultations  with  Coronado  W.  Fowler,  Dr.  Barnes *  assistant,  and  with 
Dr.  Luther  Gulick  and  others,  an  outline  was  worked  out.  It  included  two 
main  divisions:  (l)  a  topical  history  of  the  organization  and  work  of  the 
central  office  in  Washington  (in  volumes  I  and  III  through  XIV,  with  con¬ 
tinuous  pagination),  and  (2)  a  collection  of  brief  histories  of  the  regions 
and  districts  in  the  field  organization  (in  volumes  I,  II,  and  IV  through 
IX,  with  continuous  pagination).  The  histories  were  a  cooperative  project. 
Most  of  the  writing  was  done  by  the  unit  heads;  and  it  was  revised  and 
edited  by  Dr.  Barnes  and  Mr.  Fowler.  The  names  of  the  contributors  were 
included  when  the  material  was  actually  prepared  for  the  historical  proj¬ 
ect,  but  they  were  omitted  when  the  material  was  an  adaptation  or  revision 
of  a  study  prepared  for  other  purposes.  Documentary  exhibits  are  appended 
to  many  of  the  histories.  For  a  list  of  the  central  office  histories,  see 
appendix  I. 

RECORDS  OF  DR.  LUTHER  B.  GULICK.  1944-45.  2  ft.  21 

Dr.  Gulick,  Director  of  the  Institute  of  Public  Administration  and  an 
authority  on  organizational  methods  and  procedure,  was  appointed  as  a 
consultant  in  the  Office  of  the  Chairman  to  make  a  study  of  the  adminis¬ 
trative  setup  of  SWPC  organization.  As  a  result  of  this  study,  the  SWPC 
was  reorganized  on  February  28,  1944.  Dr.  Gulick  was  retained  as  a  con¬ 
sultant  throughout  1944.  These  records  consist  chiefly  of  correspondence, 
memoranda,  and  drafts  of  procedural  issuances  relating  to  SWPC  organiza¬ 
tion,  but  they  also  include  correspondence  relating  to  public  administra¬ 
tion  as  well  as  Dr.  Gulick* s  personal  affairs.  Arranged  alphabetically  by 
subject,  name  of  SWPC  organizational  unit  or  official,  or  name  of  public 
administration  institution. 
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RECORDS  RELATING  TO  THE  ADVISORY  COUNCIL  OF  THE  OFFICE  OF  CIVILIAN  REQUIRE¬ 
MENTS*  Sept.  12,  1944 -Apr.  19,  1945.  5  in.  J3 

These  records  consisting  of  minutes  and  agenda  of  meetings  and  related 
correspondence  were  accumulated  by  Dr.  Gulick.  Arranged  chronologically. 

RECORDS  OF  NATHANIEL  DYKE  RELATING  TO  MEETINGS  OF  THE  ADVISORY  BOARD. 

194 5“ Jan.  1946.  10  in. 

Mr.  Dyke  was  a  member  of  the  Steering  Committee  of  the  Advisory  Board 
of  the  Office  of  War  Mobilization  and  Reconversion,  which  concerned  itself 
with  reconversion  progress  and  activities.  These  records  consist  of  agenda, 
studies,  reports,  newspaper  clippings,  directives,  correspondence,  and  mem¬ 
oranda  relating  to  the  construction  industry,  agriculture,  wage  price  policy, 
aid  to  small  business,  housing,  and  industrial  production,  including  lum¬ 
ber.  Arranged  alphabetically  by  subject,  type  of  record,  or  name  of  Govern¬ 
ment  agency  or  person. 

RECORDS  OF  NATHANIEL  DYKE  RELATING  TO  LUMBER.  1942-46.  10  in.  40 

Mr.  Dyke  served  as  Technical  Consultant  in  the  Lumber  and  Lumber  Prod¬ 
ucts  Division  of  the  WPB  from  May  11,  1942,  until  about  April  1,  1943, 
when  he  transferred  to  the  SWPC  as  Special  Lumber  Consultant  to  the  Chair¬ 
man.  He  served  under  the  direction  of  M.  Rea  Paul  in  the  spring  and  sum¬ 
mer  of  1944  in  setting  up  a  Lumber  Procurement  Division  in  New  England 
(see  entry  128).  Mr.  Dyke  also  prepared  for  the  SWPC  Directory  a  section 
relating  to  the  M Corporation* s  activities  in  the  lumber  program.”  The 
records  in  this  series  consist  of  reports,  memoranda,  correspondence,  news¬ 
paper  and  magazine  clippings ,  photographs ,  press  releases ,  and  work  papers 
reflecting  his  WPB  and  SWPC  activities.  Arranged  in  the  following  order: 

(l)  personal  papers;  (2)  reports  and  correspondence,  1945-46,  relating  to 
the  Van  Buren-Madawaska  Corporation  at  Van  Buren,  Maine;  (3)  drafts  of 
contract  forms  and  procedural  issuances,  lists  of  personnel,  and  related 
correspondence,  1944,  pertaining  to  the  establishment  and  operations  of  the 
Lumber  Procurement  Division  in  Region  I;  and  (4)  general  records,  1942-46, 
used  in  preparing  the  history  of  the  SWPC  and  including  documents  probably 
withdrawn  from  other  series  of  records  relating  to  lumber. 

RECORDS  OF  M.  REA  PAUL  RELATING  TO  THE  SWPC  LUMBER  PROGRAM.  1943-45. 

5  in.  4l 

Mr.  Paul  was  placed  in  charge  of  the  SWPC  lumber  program  on  March  28, 

1944,  by  Project  Directive  No.  2  of  that  same  date.  Under  the  provisions 
of  this  issuance,  he  was  directed  to  make  an  investigation  on  a  nation¬ 
wide  basis  of  "the  war  and  essential  civilian  aspects  of  the  lumber  in¬ 
dustry"  insofar  as  they  were  a  concern  of  the  SWPC  and  also  to  report  his 
findings  and  recommendations  within  45  days  to  the  Chairman  and  General 
Manager  through  the  Office  of  Special  Consultants.  On  April  6,  1944, 

Mr.  Paul  requested  and  was  granted  an  extension  of  time  to  complete  the 
nationwide  lumber  study  since  his  immediate  attention  had  to  be  directed 
to  the  New  England  lumber  problems ,  the  responsibility  for  which  had  been 
assigned  to  him  by  S.  Abbot  Smith  (see  entry  ll).  As  a  result  of  Mr.  Paul’s 
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findings,  the  Lumber  Procurement  Division  was  established  in  Region  I  by 
General  Administrative  Order  No.  30  of  July  20,  1944.  The  Division  was 
headed  by  a  Manager,  Granville  B.  Fuller,  vho  was  under  the  direction  of 
the  SWPC  Contracting  Officer.  The  Division* s  chief  responsibility  was  to 
arrange  the  terms  and  conditions  of  the  first  prime  contract  taken  by  the 
SWPC- -a  contract  from  the  War  Department  Corps  of  Engineers  for  100  mil¬ 
lion  board  feet  of  lumber  to  be  cut,  processed,  and  delivered.  The  Divi¬ 
sion  also  cooperated  with  the  WPB  in  locating  lumber  suppliers  as  sub¬ 
contractors  and  advised  the  Loan  Bureau  when  financial  assistance  was 
required  by  the  lumber  producers. 

These  records  consist  of  correspondence,  memoranda,  reports,  studies, 
and  directives  relating  to  (l)  SWPC  lumber  activities  in  general  and  to 
the  establishment  of  the  nationwide  lumber  program  under  Project  Directive 
No.  2,  and  (2)  the  New  England  Lumber  Procurement  Division.  Included  are 
a  few  documents  withdrawn  from  records  of  S.  Abbot  Smith  and  Nathaniel 
Dyke  (see  entries  11  and  4o).  (For  Mr.  Paul*s  "Report  on  Lumber  Project," 
submitted  on  June  16,  1944,  see  records  described  in  entry  63* ) 

RECORDS  OF  M.  REA  PAUL  RELATING  TO  THE  PAINT  PROJECT.  1943-45.  10  in. 

42 

Mr.  Paul  transferred  from  the  WPB  to  the  SWPC  on  August  15*  1943>  as  a 
Special  Assistant  to  the  Chairman  in  order  to  make  a  study  of  the  paint 
industry  (also  called  the  protective  coatings  industry).  He  began  this 
study  with  an  analysis  of  returns  of  WPB  questionnaires  sent  to  about 
1,200  manufacturers  comprising  the  paint  industry,  in  order  to  classify 
plants  by  size  on  the  basis  of  the  number  and  character  of  employees. 

Then,  in  coordination  with  the  Bureau  of  the  Census,  he  made  an  analysis 
of  sales  data  from  monthly  reports  of  the  protective  coatings  industry. 

Concurrently  with  this  statistical  work,  Mr.  Paul  held  conferences  with 
Government  procurement  agencies  to  determine  the  technical  difficulties 
that  might  be  encountered  by  small  manufacturers  in  complying  with  various 
specifications.  As  a  result  of  the  conferences,  specifications  for  all 
protective  coatings  on  which  the  Government  made  purchases  were  classified 
into  four  groups  according  to  technical  difficulty  or  need  for  special 
equipment.  After  information  concerning  the  industry  and  Government  re¬ 
quirements  had  been  developed,  a  screening  system  was  devised  to  enable 
SWPC  district  offices  to  accumulate  data  on  manufacturers  within  their 
areas  of  jurisdiction  and  to  enable  field  liaison  specialists  to  allocate 
procurements  to  the  appropriate  regions.  The  basis  for  this  screening 
system  was  the  completion  of  a  form  known  as  the  "Check  List  of  Specifica¬ 
tions  o" 

After  Mr.  Paul  had  completed  his  preliminary  studies,  he  visited  the 
Chicago  Regional  Office  on  November  1,  1943,  to  discuss  the  project  with 
regional  officials.  He  put  the  plan  in  operation  in  the  New  York  Regional 
Office,  as  a  test,  on  January  9>  1944,  and  he  submitted  a  report  to  the 
Board  of  Directors  on  January  15.  By  May  1,  1944,  all  the  necessary  forms 
had  been  prepared  and  mailed  to  the  regional  offices  for  distribution  to 
the  district  offices,  and  Mr.  Paul  began  a  nationwide  tour  to  explain  the 
project  and  to  direct  its  installation.  Shortly  thereafter  the  plan  be¬ 
came  operative  on  a  nationwide  basis. 
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Mr.  Paul  was  assisted  on  this  project  by  Joseph  Hagar,  Vice  President 
of  the  Grand  Rapids  Varnish  Co.,  who  served  as  consultant,  and  by  E0  Austin 
Nelson  of  the  Production  Service  Division,  who  acted  as  operating  assistant 
When  Mr.  Paul  became  head  of  the  Contract  Division  on  August  7>  1944,  he 
continued  to  assist  with  policy  matters  concerning  the  paint  project.  The 
administration  of  the  project,  however,  was  transferred  to  the  Production 
Service  Division  under  the  supervision  of  Mr.  Nelson.  (For  Mr.  Nelson’s 
records  relating  to  the  paint  project  and  a  copy  of  Mr.  Paul’s  report  of 
January  15,  1944,  see  entry  142.) 

Records  in  this  series  consist  chiefly  of  correspondence  with  paint  com¬ 
panies,  Government  procurement  agencies,  and  the  Bureau  of  the  Census;  and 
memoranda,  reports,  studies,  and  work  papers.  Included  are  copies  of  a 
speech  to  regional  offices  and  a  speech  to  industry  about  paint  procure¬ 
ment.  Arranged  numerically  according  to  a  subject  classification  scheme. 

A  copy  of  a  paint  procurement  plan  prepared  for  the  WPB  by  Mr.  Paul  in 
June  1941  is  at  the  end  of  the  series. 

Records  of  the  Office  of  Engineering  Advisers 

The  Office  of  Engineering  Advisers ,  or  the  Engineering  Advisory  Staff, 
was  created  in  June  1943  to  advise  on  special  engineering  problems ,  such  as 
appraising  the  managerial  and  engineering  capacity  of  plants  seeking  busi¬ 
ness  or  requesting  loans  and  arranging  to  supply  these  plants  with  engineer 
ing  services  if  necessary;  making  investigations,  reports,  and  studies  on 
new  processes  and  methods  of  production;  and  conducting  industrial  surveys 
of  manufacturing  groups  that  had  been  unable  to  find  a  place  in  the  war  or 
civilian  production  programs.  This  Office  was  staffed  by  two  professional 
industrial  engineers,  John  A.  McPherson  and  Thomas  Bums.  Mr.  McPherson 
resigned  from  the  Corporation  on  December  5>  1943>  and  Mr.  Burns  resigned 
on  August  21,  1944. 

Thereafter  the  responsibility  for  furnishing  engineering  services  to 
the  Board  of  Directors  was  assigned  to  the  Production  Service  Division  of 
the  Operations  Bureau,  and  the  responsibility  for  providing  such  services 
in  connection  with  loan  and  lease  matters  was  assigned  to  the  Loan  Bureau. 
The  Loan  Bureau  in  turn  detailed  this  responsibility  to  the  Production 
Service  Division. 

*"GENERAL  FILE."  1943-44.  3  ft.  4.2 

This  file  was  maintained  by  Mr.  McPherson  and  Mr.  Burns.  It  consists 
of  correspondence  with  other  Government  agencies ,  small  business  concerns , 
and  engineering  councils  and  firms  concerning  engineering  problems  and 
services;  interoffice  memoranda  concerning  administrative  and  engineering 
matters;  reports  concerning  the  functions,  responsibilities,  and  activities 
of  the  engineering  staff;  and  reports  of  appraisal  of  business  firms.  Ar¬ 
ranged  alphabetically  by  subject  or  by  name  of  business  firm.  Government 
agency.  Corporation  unit,  official,  or  regional  office  according  to  a 
subject  classification  scheme,  a  copy  of  which  is  in  a  folder  labeled 
"Follow-Up"  at  the  beginning  of  the  series. 
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*"ENGINEERING  COUNCILS  FILE"  OF  THOMAS  BURNS.  1943-44.  2  in.  44 

Mr.  Bums ,  in  addition  to  serving  as  Engineering  Adviser  to  the  Board 
of  Directors,  was  appointed  (probably  in  August  1943)  as  Chief  Engineer  of 
the  Field  Service  Division.  As  a  Washington  office  staff  member,  he  gave 
advice  on  selection  of  field  engineering  personnel  and  members  of  the  Re¬ 
gional  Engineering  Advisory  Councils .  The  Councils ,  made  up  of  men  prom¬ 
inent  in  the  engineering  field,  gave  engineering  advice  to  the  Regional 
Directors  and  Boards  of  Governors  and  recommended  engineering  firms  to 
supervise  engineering  activities  of  the  Corporation.  These  records  con¬ 
sist  of  memoranda  and  reports  relating  to  organization  and  activities  of 
the  regional  engineering  staff.  Arranged  by  subject  or  by  regional  of¬ 
fice  number  according  to  a  classification  scheme,  a  copy  of  which  is  in¬ 
cluded  among  the  records  described  in  entry  43* 

*  "PRIME  CONTRACT  FILE."  1943-44.  5  in0  4j> 

Memoranda  and  reports  relating  to  the  activities  of  the  Engineering 
Advisers  in  connection  with  obtaining  procurements  for  prime  contractors o 
Included  are  copies  of  prime  contract  procedural  issuances.  Arranged  in 
rough  alphabetical  order  according  to  a  classification  scheme,  a  copy  of 
which  is  included  among  the  records  described  in  entry  43. 

*" AIRCRAFT  FILE."  1943-44.  5  in.  46 

Surveys  of  the  aircraft  industry  concerning  subcontracting.  Included 
are  related  correspondence,  memoranda,  and  a  few  clippings  and  photographs. 
Arranged  alphabetically  by  subject  or  by  name  of  aircraft  corporation. 

*" SHIPBUILDING  FILE."  1943-44.  1  in.  47 

Correspondence,  memoranda,  and  reports  relating  to  subcontracting  in 
connection  with  shipbuilding.  Arranged  by  subject  or  by  name  of  SWPC  of¬ 
ficial  or  of  shipbuilding  company  or  official  according  to  a  classifica¬ 
tion  scheme  included  among  the  records  desciibed  in  entry  43* 

^'MISCELLANEOUS  FILE."  1943-44.  5  in.  48 

Mimeographed  copies  of  weekly  progress  reports  concerning  procurements , 
which  were  prepared  by  the  Operating  Analysis  Branch  of  the  Program  Plan¬ 
ning,  Research  and  Statistics  Division  (later  known  as  the  Office  of  Re¬ 
ports);  memoranda  of  the  War  Manpower  Commission;  administrative  memoranda 
of  the  SWPC;  miscellaneous  memoranda;  field  memoranda;  and  summaries  of 
newspaper  accounts.  Arranged  by  type  of  issuance  in  the  order  listed  and 
thereunder  chronologically. 

RECORDS  OF  THE  OFFICE  OF  THE  GENERAL  COUNSEL 

The  Office  of  the  General  Counsel  was  created  under  the  reorganiza¬ 
tion  of  February  28,  1944.  It  was  headed  by  the  General  Counsel,  who  re¬ 
ported  to  the  Chairman  and  General  Manager.  The  duties  and  responsibil¬ 
ities  of  the  General  Counsel- -defined  in  an  amendment  of  April  5>  1944, 
to  General  Administrative  Order  No.  7“ "’were  divided  between  two  units: 
the  Office  of  the  General  Counsel  proper  and  the  Loan  and  Lease  Section. 
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The  Office  of  the  General  Counsel  proper  consisted  of  the  General 
Counsel,  his  immediate  assistant,  and  three  principal  assistants  assigned, 
respectively,  to  surplus  property  matters,  contract  settlement  matters, 
and  matters  relating  to  financing  procedure  and  reconversion  legislation. 

The  members  of  this  group  worked  with  congressional  committees  in  drafting 
the  Contract  Settlement  Act  of  1944,  the  Surplus  Property  Act  of  1944,  and 
the  War  Mobilization  and  Reconversion  Act  of  1944;  they  served  on  committees 
and  boards  created  by  the  authority  of  these  acts;  they  worked  with  the  War 
Production  Board,  the  Office  of  Price  Administration,  and  the  War  Food  Ad¬ 
ministration  regarding  reconversion  matters;  and  they  helped  to  draft  pro¬ 
cedures  to  process  veterans1  applications.  The  first  General.  Counsel  of  the 
SWPC  was  David  L.  Podell,  who  had  been  Special  Assistant  to  the  Attorney 
General  in  charge  of  small  business  and  reconversion.  His  immediate  assist¬ 
ant  was  Joseph  W.  Kaufman,  who  became  General  Counsel  when  Mr.  Podell  re¬ 
signed. 

The  other  unit  of  the  Office  of  the  General  Counsel,  the  Loan  and  Lease 
Section,  was  responsible  for  the  duties  formerly  handled  by  the  Legal  Divi¬ 
sion.  The  Legal  Division  provided  legal  advice  and  services  for  the  Corpora¬ 
tion  and  also  performed  many  functions  properly  belonging  to  a  treasurer’s 
office  until  a  permanent  treasurer  was  appointed  on  July  1,  1943*  The  Legal 
Division,  set  up  by  WPB  Administrative  Order  No.  2-86  issued  on  March  18, 
1943>  and  abolished  in  the  February  28,  1944,  reorganization,  was  under  the 
supervision  of  the  Director  of  Staff.  The  WPB  administrative  order  of  March 
1943  bad  transferred  to  the  SWPC  all  administrative  functions  and  services 
that  were  formerly  rendered  to  the  SWPC  and  the  Smaller  War  Plants  Division 
by  the  WPB.  Before  this  order  was  issued,  officials  from  the  Office  of  the 
General  Counsel  of  the  WPB  furnished  legal  services  both  to  the  Corporation 
and  the  Smaller  War  Plants  Division.  From  time  to  time  a  WPB  representative 
detailed  from  the  Office  of  the  General  Counsel  was  also  designated  as  As¬ 
sistant  Secretary  of  the  Corporation.  He  attended  meetings  of  the  Board  of 
Directors,  prepared  minutes  of  the  Board,  and  performed  other  duties  of  the 
Secretary’s  Office — including  the  custody  of  the  Corporation  Seal  and  affix¬ 
ing  it  to  documents  as  required.  Among  the  officials  from  the  WPB  Office  of 
the  General  Counsel  performing  legal  services  for  the  Corporation  and  serv¬ 
ing  also  as  Assistant  Secretary  during  the  July  l6,  1942-April  1943  period 
were  Alexander  B.  Hawes,  Golden  Bell,  and  Bernard  P.  Holland,  Jr. 

About  the  middle  of  April  1943  the  Board  of  Directors  enlisted  Ells¬ 
worth  C.  Alvord’s  help  in  organizing  a  Legal  Division.  Mr.  Alvord,  a  part¬ 
ner  in  a  large  law  firm  and  treasurer  of  the  U.S.  Chamber  of  Commerce,  de¬ 
clined  to  serve  as  General  Counsel,  but  he  agreed  to  assist  the  Corporation 
in  getting  its  1943-44  appropriation  bill  passed  and  in  organizing  the  Legal 
Division.  Mr.  Alvord  completed  his  work  with  the  Corporation  on  or  about 
July  1,  1943.  Although  the  Corporation  operated  without  a  General  Counsel 
until  March  1944  when  David  L.  Podell  was  appointed  to  that  office,  Mr.  Hol¬ 
land,  who  had  been  detailed  from  the  WPB  on  February  1,  194 3 >  served  as  As¬ 
sistant  General  Counsel  of  the  SWPC  from  May  3>  19^3>  to  November  2,  1944. 


23 


The  Legal  Division’s  function  of  processing  loans  and  leases  consisted 
of  several  steps  to  be  performed  by  the  Loan  and  Lease  Section  of  the  Office 
of  the  General  Counsel*  The  processing  function  included  (l)  preparing  >  in 
proper  legal  form,  all  loan  and  lease  authorizations  approved  by  the  Board 
of  Directors  and  carrying  out  conditions  imposed  by  the  Chief  Loan  Agent  and 
the  Board;  (2)  supervising  legal  services,  such  as  the  examination  of  titles, 
that  were  performed  by  the  field  counsel  in  connection  with  the  actual  clos¬ 
ing  of  loans;  and  (3)  serving  as  the  SWPC  contact  with  the  RFC  in  disburse¬ 
ment  of  loans  and  with  the  Defense  Plant  Corporation  in  the  administration 
of  them.  Unlike  the  closing  of  loans,  however,  all  legal  services  in  con¬ 
nection  with  closing  leases  authorized  by  the  Corporation  were  performed  by 
the  legal  staff  of  the  Washington  office. 

RECORDS  OF  ELLSWORTH  C.  ALVORD.  194 3.  1  in.  4£ 

Mr*  Alvord  was  appointed  General  Counsel,  on  a  dollar-a-year  basis,  by 
the  Board  of  Directors  at  their  meeting  on  April  13,  1943*  He  declined  the 
appointment,  however,  at  a  meeting  on  April  19  because  his  connections  with 
firms  with  which  the  Corporation  might  do  business  would  lead  to  accusations 
of  conflict  of  interest.  Instead,  he  agreed  to  serve  the  Corporation  in  an 
unofficial  capacity  for  about  2  months  in  order  to  help  it  with  legal  prob¬ 
lems  connected  with  the  organization  and  also  to  organize  the  legal  staff. 
These  records  consist  of  copies  of  statutes ,  Executive  orders ,  administrative 
orders,  opinions,  budget  estimates,  and  memoranda  addressed  to  the  Board  of 
Directors  and  "Tbp  Staff,"  to  executives  and  Departments,  and  to  SWPC  Re¬ 
gional  Directors.  Arranged  by  type  of  record.  For  other  records  of 
Mr.  Alvord,  see  entries  12  and  6 3. 

RECORDS  OF  JOSEPH  W.  KAUFMAN.  1944- Jan.  1947.  1  ft.  ^0 

Mr.  Kaufman  served  as  Assistant  to  the  General  Counsel,  as  General 
Counsel  of  the  SWPC,  and--after  January  1946--as  Counsel  of  the  Office  of 
Small  Business.  These  records  consist  of  agenda  and  reports  of  meetings 
of  the  Small  Business  Advisory  Committee,  the  House  and  Senate  Small  Busi¬ 
ness  Committees ,  interdepartmental  committees ,  the  Legal  and  the  Finance 
Advisory  Committees  of  the  Contract  Settlement  Advisory  Board,  and  the 
Surplus  Property  Committee;  drafts  of  articles  for  the  bimonthly  reports; 
and  correspondence,  memoranda,  and  newspaper  clippings  relating  to  legal 
matters,  appeals  procedure,  organization  of  the  Office  of  General  Counsel, 
relations  with  the  Department  of  Justice,  and  Federal-State  relations. 
Arranged  alphabetically,  A-T,  by  subject  or  by  name  of  addressee. 

RECORDS  OF  KURT  BORCHARDT  RELATING  TO  POOLS.  1941-43.  8  in.  jxL 

Mr.  Borchardt,  a  Special  Attorney  of  the  Legal  Division  of  the  SWPC,  was 
later  detailed  to  the  Senate  Small  Business  Committee.  These  records  are 
in  two  parts:  (l)  seven  case  folders  containing  pooling  agreements  similar 
to  those  described  in  entries  122  and  124,  and  (2)  memoranda  relating  to  the 
history  of  pooling  activities  and  to  an  analysis  of  pooling  procedure,  and 
copies  of  WPB  and  SWPC  pooling  procedural  issuances*  (See  also  entry  123* ) 
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MISCELLANEOUS  RECORDS  OF  THE  LEGAL  DIVISION  1943-44.  3  in.  jj2 

Correspondence  and  memoranda  relating  to  prime  contracts,  1943-44;  cor¬ 
respondence  -with  the  Defense  Plant  Corporation  relating  to  temporary  ad¬ 
vances  on  loans,  1944;  drafts  of  a  memorandum  of  agreement  between  the 
Procurement  Division  of  the  Treasury  Department  and  the  SWPC,  February  1944; 
correspondence,  chiefly  with  the  Factory  Insurance  Association,  relating  to 
insurance  required  under  an  agreement  of  lease,  1943;  and  memoranda  relating 
to  the  distribution  of  the  Government  tire-recapping  business,  February  1943. 
Arranged  in  the  order  listed. 

RECORDS  OF  THE  OFFICE  OF  COMPTROLLER 

Tie  Office  of  Comptroller,  a  successor  to  the  Office  of  Treasurer,  was 
created  on  February  28,  1944.  Tie  Comptroller  reported  to  the  Chairman  and 
General  Manager.  Under  provisions  of  General  Administrative  Order  No.  27 
of  April  22,  1944,  he  was  responsible  for  control  over  financial  matters  in 
connection  with  fiscal  operations  and  accounting  procedures.  For  a  descrip¬ 
tion  of  records  of  the  Office  of  the  Treasurer,  see  entry  15* 

^RECORDS  OF  COMPTROLLER  R.  F.  NACHTRIEB.  1944-45.  3  in.  £2 

Copies  of  the  Manual  of  Policy  and  Organization  and  the  Manual  of  In¬ 
structions  and  Procedures;  vouchers  relating  to  disbursements  for  loans; 
and  journal  vouchers  for  statement  purposes  only,  with  related  memoranda, 
from  the  RFC.  Arranged  in  the  order  listed. 

RECORDS  OF  THE  OFFICE  OF  ADMINISTRATIVE  FINANCE  AND  MANAGEMENT 

The  Office  of  Administrative  Finance  and  Management  was  set  up  in  the 
February  28,  1944,  reorganization  to  perform  administrative  services  for  the 
SWPC.  Its  functions  were  defined  in  an  amendment  of  February  29,  1944,  to 
General  Administrative  Order  No.  10.  The  Office  was  headed  by  a  Director, 
who  was  responsible  to  the  Chairman  and  General  Manager.  It  superseded  the 
Administrative  Division,  which  had  been  set  up  by  September  24,  1943*  The 
Division  was  headed  by  an  Administrative  Officer,  who  was  under  the  super¬ 
vision  of  the  Director  of  Staff.  The  Administrative  Division  had  been  or¬ 
ganized  as  the  Administrative  Branch  by  March  25,  1943*  Before  that  date 
all  SWPC  administrative  services  had  been  handled  by  an  administrative  staff 
in  the  WPB.  The  Administrative  Branch  and  the  administrative  staff  had  both 
been  headed  by  an  Administrative  Officer. 

Tie  Administrative  Branch  and  its  successor,  the  Administrative  Divi¬ 
sion,  were  unable  to  function  effectively  independent  of  WPB  assistance, 
partly  because  of  wartime  shortages  of  space,  office  equipment,  and  trained 
personnel;  partly  because  of  the  lack  of  administrative  regulations  and  the 
difficulty  of  assigning  personnel  to  permanent  positions  because  of  the 
fluid  state  of  SWPC  organization  and  program;  and  partly  because  there  was 
no  continuity  of  leadership.  From  December  1942  until  the  Office  of  Ad¬ 
ministrative  Finance  and  Management  was  organized  on  February  28,  1944,  there 
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vere  five  Administrative  Officers ,  tvo  of  them  serving  concurrently  for 
several  months.  Most  of  the  administrative  services  vere  therefore  neg¬ 
lected  or  vere  handled  elsevhere.  The  WP B  continued  to  handle  field  ad¬ 
ministrative  activities  until  May  2,  19^3° 

Fiscal  activities  vere  handled  for  a  fev  months  under  an  arrangement 
vhereby  the  Certifying  Officer  of  the  Administrative  Division  certified 
vouchers  to  the  Audit  and  Accounts  Division  of  the  WPB,  vhich  in  turn  ac¬ 
cepted  the  vouchers  for  disbursement  and  account  vithout  preaudit  and 
charged  the  amounts  against  SWPC  funds o  This  arrangement  continued  until 
July  19^3  when  fiscal  activities  of  the  SWPC  vere  removed  from  the  WPB  and 
assigned  to  the  Central  Administrative  Services  (CAS)  of  the  Office  of 
Emergency  Management  (OEM).  These  fiscal  activities  remained  vith  the  CAS 
until  they  vere  assumed  by  the  nev  Fiscal  Operations  Division  of  the  Office 
of  Administrative  Finance  and  Management. 

Records  of  tvo  subdivisions  of  the  Office,  the  Organization  Management 
Division  and  the  Personnel  Division,  and  records  maintained  by  another  sub¬ 
division,  the  Records  and  Control  Section  of  the  Business  Services  Division, 
are  described  in  entries  58-65. 

RECORDS  OF  TEE  ADMINISTRATIVE  OFFICER.  1943.  3  in.  ^4 

The  Administrative  Officer  vas  knovn  as  the  Chief  or  Director  of  the 
Administrative  Branch  until  May  4,  1943>  and  then  as  the  Director  of  the 
Administrative  Division  until  about  July  1,  1943*  The  position  vas  held 
from  March  until  June  by  Chauncey  M.  Mayers  and  from  June  until  July  by 
Herbert  0.  Eby.  These  records  consist  of  memoranda  and  correspondence  re¬ 
lating  to  organization,  budget,  and  personnel  matters  of  the  central  office 
and  the  field.  Arranged  in  part  by  subject  and  in  part  chronologically. 

GENERAL  RECORDS.  1943-46.  J  ft.  55, 

Correspondence ,  memoranda ,  reports ,  organization  charts ,  minutes  of 
meetings ,  issuances ,  and  copies  of  interagency  agreements  relating  to  ad¬ 
ministration,  operations,  procedure,  and  personnel.  Most  of  these  records 
vere  accumulted  by  W.  Darlington  Denit,  vho  vas  appointed  Director  of  the 
Office  on  February  22,  1944.  Arranged  alphabetically  by  subject,  title 
of  issuance,  or  name  of  SWPC  organizational  unit  or  Government  agency. 

RECORDS  OF  RALPH  E.  SHAUGHNESSY.  1944-45.  4  in.  56 

Mr.  Shaughnessy  vas  the  Assistant  Director  of  the  Office  of  Adminis¬ 
trative  Finance  and  Management.  These  records  consist  of  correspondence, 
memoranda,  and  reports  relating  to  the  setting  up  of  SWPC  offices  in 
Alaska  and  Puerto  Rico;  to  SWPC  agreements  vith  the  Central  Administrative 
Services  of  the  OEM,  the  Civil  Service  Commission,  the  Public  Buildings 
Administration,  and  the  Navy’s  Industry  Cooperation  Division;  to  veterans’ 
legislation;  and  to  a  vorking-hours  survey.  Arranged  alphabetically  by 
subject.  General  records  relating  to  the  establishment  and  organization 
of  area  offices  are  at  the  beginning  of  the  series. 
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RECORDS  RELATING  TO  REGIONAL  OFFICE  SURVEYS.  Apr. -June  1945.  4  in. 

2L 

Reports  of  management  surveys ,  space  reports,  organization  charts, 
work  papers,  and  related  memoranda.  Arranged  by  regional  office  number. 

Records  of  the  Organization  Management  Division 

The  Organization  Management  Division,  which  was  set  up  in  the  reorgan¬ 
ization  of  February  28,  1944,  worked  with  Dr.  Luther  Gulick  in  a  management 
analysis  of  every  function  and  activity  of  the  SWPC  in  order  to  avoid  over¬ 
lapping,  duplication,  and  jurisdictional  conflict.  The  results  of  this 
survey  were  issued  throughout  1944  in  general  administrative  orders.  Under 
provisions  of  General  Administrative  Order  No.  19>  issued  on  May  8,  1944, 
there  was  instituted  a  directives  control  system  whereby  manuals  were  pre¬ 
pared  for  two  broad  classes  of  directives:  the  Manual  of  Policy  and  Organ¬ 
ization  and  the  Manual  of  Instructions  and  Procedures. Before  May  19^4  each 
unit  had  released  procedures  or  instructions ,  both  to  the  Washington  office 
and  to  the  field  offices,  without  regard  to  the  effect  of  such  instructions 
or  procedures  or  the  possibility  of  conflict  with  directives  of  other  units. 
As  a  result  of  this  "documentary  chaos,"  there  were  duplicating  and  over¬ 
lapping  instructions.  Sometimes  it  was  necessary  to  rescind  released  di¬ 
rectives  within  a  day  or  two  after  they  were  issued. 

DIRECTIVES,  FORMS,  AND  OTHER  ISSUANCES  OF  THE  SWPC.  1942-45.  4  ft.  ^8 

Mimeographed  copies  of  numbered  series  of  documents  comprising  the 
Manual  of  Policy  and  Organization  and  the  Manual  of  Instructions  and  Proce¬ 
dures  ,  together  with  supplements  and  amendments;  bulletins;  circulars;  and 
miscellaneous  unnumbered  memoranda  relating  to  SWPC  organization,  administra¬ 
tion,  and  procedure.  Included  are  carbon  copies  of  related  memoranda  for 
some  of  the  issuances  and  carbon  copies  of  a  few  directives  that  were  never 
issued.  Tie  following  issuances  are  arranged  in  the  order  listed:  Internal 
Procedures,  1  and  2;  Project  Directives,  1  and  2;  Operations  Orders,  1-3; 
Operations  Procedures,  1-9;  Loan  Policy  Memoranda,  I-38;  Loan  Procedures, 
1-27;  General  Administrative  Orders,  1-35;  Field  Procedures,  1-12;  General 
Orders,  1-4;  Field  Letters,  1  and  2;  General  Administrative  Instructions, 

1-4;  Area  Instructions,  1-42;  Administrative  Notices,  1-19;  Administrative 
Procedures,  1-33;  Administrative  Regulations,  5~8;  SWPC  Forms  119>  123>  124, 
and  127;  SWPC  "Adm."  Forms,  2-88;  SWPC  "ASD”  Forms,  7“U;  SWPC  "IN"  Forms, 
3-180;  SWPC  "E"  Form  No.  2;  SWPC  "F"  Forms,  1-39;  SWPC  "L"  Form  No.  2;  SWPC 
"T"  Forms,  1-6  and  39;  Operating  Circulars,  1-18;  Administrative  Bulletins, 
1-11;  and  unnumbered  forms  and  memoranda. 

Records  of  the  Personnel  Division 


GENERAL  RECORDS.  1944-45.  1  ft.  ^ 

Correspondence,  memoranda,  and  directives  relating  to  Corporation  organ¬ 
ization,  procedure,  and  staffing.  Arranged  alphabetically  by  name  of  organ¬ 
izational  unit  or  by  subject. 
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INVES TIGATTVE  REPORTS.  1942-4-5.  1  ft.  60 

Reports  from  the  Central  Administrative  Services  to  the  WPB  and,  later, 
from  the  Civil  Service  Commission  to  the  SWPC  concerning  results  of  inves¬ 
tigations  of  certain  SWPC  employees 0  Arranged  alphabetically  by  name  of 
employee . 

PERSONAL  HISTORY  REPORTS.  194 3.  5  in.  6l 

Narrative  reports  on  the  personal  histories  of  SWPC  key  officials ,  pre¬ 
pared  by  the  Retail  Credit  Co.  in  February  19^-3*  Included  is  related  cor¬ 
respondence.  Arranged  alphabetically  by  name  of  official.  Some  histories 
of  regional  office  employees  are  at  the  end  of  the  series. 

PERSONNEL  SERVICE  RECORD  CARDS,  1943-46.  1  ft.  62 

McBee  key  sort  cards,  8”  x  11”,  containing  education  and  employment 
data.  Arranged  in  part  alphabetically  by  name  of  employee  and  in  part  al¬ 
phabetically  by  name  of  organizational  unit.  Cards  for  employees  trans¬ 
ferred  to  the  Commerce  Department  and  the  RFC  in  January  1946  apparently 
were  withdrawn  from  this  series. 

Records  of  the  Business  Services  Division 


Records  Maintained  by  the  Records  and  Control  Section 

The  Records  and  Control  Section  of  the  Business  Services  Division  of 
the  Office  of  Administrative  Finance  and  Management  had  been  known  as  the 
Mail  and  Files  Section  in  the  Administrative  Division.  In  the  February 
1944  reorganization,  the  duties  assigned  to  the  Records  and  Control  Sec¬ 
tion  included  " reviewing  the  filing  systems  of  offices  and  units  and  their 
scope,”  developing  "central  services  to  files,”  and  issuing  filing  rules 
and  procedures. 

The  Records  and  Control  Section  continued  to  maintain  the  central 
file,  which  had  been  set  up  in  the  Smaller  War  Plants  Division  as  early 
as  November  21,  1942,  so  that  "all  correspondence  may  be  at  a  central 
point  and  available  to  the  needs  of  the  entire  Division."  Memoranda  con¬ 
taining  filing  instructions  were  issued  from  time  to  time  before  the  re¬ 
organization  (for  example,  see  central  file  folder  labeled  "J.  W.  Abney"), 
but  apparently  no  comprehensive  instructions  were  distributed  until  the 
issuance  of  Administrative  Procedures  Nos.  1  and  8  on  May  11  and  August  8, 
1944,  respectively.  According  to  these  directives,  "correspondence  and 
related  documents”  and  "necessary  cross  reference  files"  were  to  be 
placed  in  the  central  file.  One  white  tissue  copy  of  each  outgoing  let¬ 
ter  and  all  incoming  correspondence  were  to  be  filed  in  chronological 
order  in  the  subject  file.  A  second  white  tissue  copy  was  to  be  filed 
in  an  alphabetical  arrangement  under  the  name  of  the  addressee  unless 
the  correspondence  was  addressed  to  a  person  in  another  Government  agency 
or  to  a  company,  in  which  case  the  white  tissue  copy  was  to  be  filed 
under  the  name  of  the  Government  agency  or  company  concerned.  Both 
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white  tissues  of  letters  prepared  for  the  Chairman’s  signature  were  to 
be  annotated  "The  Chairman’s  File."  In  addition  to  the  white  tissue 
copies,  a  green  tissue  copy  was  to  be  forwarded  to  the  Records  and  Con¬ 
trol  Section  to  serve  as  a  chronological  copy. 

These  instructions  do  not  indicate  whether  the  subject,  alphabetical, 
and  chronological  files  were  to  comprise  one  central  file  or  to  be  main¬ 
tained  as  separate  series.  Nor  do  the  instructions  mention  the  segregation 
of  the  correspondence  with  field  offices  (see  entries  64  and  65).  It  is, 
however,  significant  to  observe  that  SWPC  officials  often  maintained  chron¬ 
ological  files  (see  entries  113,  ll6,  and  130)  and  regional  correspondence 
(see  entries  35,  43>  and  78),  either  incorporated  in  alphabetical  sequence 
in  a  series  of  general  records  or  as  separate  series. 

Although  the  filing  instructions  cited  above  do  not  specify  the  type 
or  color  of  folder  labels  to  be  used  for  the  documents  in  the  central  file, 
a  pattern  for  some  of  the  folder  labels  lias  been  observed.  In  the  series 
described  in  entry  63*  one  or  more  folders  for  each  letter  of  the  alphabet 
were  set  up  for  records  filed  by  name  of  addressee.  The  labels  affixed  to 
these  folders  were  arranged  in  a  color  pattern  as  follows:  yellow  labels 
for  the  "A"  folders,  green  for  the  "B"  folders,  pink  for  "C"  folders,  white 
for  "E"  folders,  yellow  for  "F"  folders,  green  for  "G"  folders,  and  so  forth. 
Interfiled  in  alphabetical  sequence  among  the  folders  with  the  varicolored 
labels  are  folders ,  with  orange -bordered  buff  labels ,  containing  documents 
filed  by  name  of  company  or  SWPC  official.  Apparently  these  folders  were 
used  when  the  records  relating  to  a  company  or  official  became  too  bulky 
to  be  filed  in  the  folders  with  the  varicolored  labels.  The  orange -bordered 
buff  labels  were  affixed  also  to  the  folders  containing  the  field  correspond¬ 
ence  described  in  entries  64  and  65.  There  is  no  apparent  consistency  in  the 
color  or  type  of  labels  used  on  the  folders  containing  records  filed  by  sub¬ 
ject  in  the  central  file  (see  entry  63).  This  lack  of  consistency  in  label¬ 
ing  the  "subject"  folders  may  indicate  that  some  of  the  subject  documents 
were  originally  filed  elsewhere  and  later  interfiled. 

Despite  labeling  inconsistences,  however,  the  issuance  of  Administrative 
Procedures  Nos.  1  and  8  had  some  effect  on  filing  practices  both  in  the  cen¬ 
tral  file  and  in  the  files  maintained  by  the  operating  offices.  For  instance, 
although  the  1943  records  of  Mr.  Bray,  one  of  Chairman  Johnson’s  chief  as¬ 
sistants  (see  entry  26),  were  never  incorporated  into  the  central  file,  the 
1944-45  records  of  Chairman  Maverick  and  his  assistant,  Ray  McCarty,  that 
may  have  once  been  filed  separately  are  in  the  central  file.  Another  change 
has  been  observed  in  the  filing  of  correspondence  with  the  regional  offices. 
Although  correspondence  of  the  Chairman  as  well  as  of  other  Washington  office 
officials  is  among  the  records  described  in  entry  64  for  the  pre-February 
1944  period,  later  correspondence  of  the  Chairman  with  the  regional  offices 
is  among  the  records  described  in  entry  63  and  is  arranged  alphabetically  by 
name  of  the  headquarters  regional  office. 
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CENTRAL  FILE.  1942-46.  76  ft.  63 

Correspondence  of  Board  members  and  Corporation  officials  with  other 
Government  agencies,  small  business  firms,  veterans*  groups,  insurance 
companies,  and  the  public;  interoffice  memoranda;  minutes  of  meetings; 
agreements;  press  releases;  and  reports.  These  records  relate  to  substan¬ 
tive  and  administrative  matters.  Reports  may  be  filed  under  the  subject, 
as  is  the  hemp  report,  or  under  the  name  of  the  official  preparing  the 
report,  as  is  Mr.  Paul’s  report  on  paint.  Arranged  alphabetically  by  sub¬ 
ject,  name  of  person,  or  type  of  record. 

FORM  LETTERS  AND  TELEGRAMS.  1942-46.  3  ft.  64 

Copies  of  communications  to  all  field  offices.  Arranged  chronolog¬ 
ically. 

CORRESPONDENCE  OF  THE  WASHINGTON  OFFICE  WITH  THE  REGIONAL  OFFICES. 

1942-46.  19  ft.  65 

Relates  to  field  organization,  operation,  and  activities.  Arranged  by 
regional  office  number,  from  I  through  XIV.  The  records  for  each  region 
are  in  two  parts:  (l)  regional  office  correspondence,  arranged  chronolog¬ 
ically;  and  (2)  area  or  district  office  correspondence,  arranged  by  name 
of  locality  and  thereunder  chronologically ♦ 

RECORDS  OF  THE  OFFICE  OF  REPORTS 

The  Office  of  Reports  was  established  on  February  28,  1944,  by  an 
amendment  to  General  Administrative  Order  No.  1.  It  was  headed  by  a  Di¬ 
rector,  who  was  responsible  to  the  Chairman  and  General  Manager.  Its 
functions,  as  defined  in  an  amendment  of  November  15,  19^- >  to  General 
Administrative  Order  No.  9 >  were  economic  analysis,  statistical  services, 
and  reporting.  The  Office  of  Reports  superseded  the  Program  Planning, 
Research,  and  Statistics  Division. 

The  Program  Planning,  Research,  and  Statistics  Division  (established 
on  September  2 4,  19^-3;  as  the  Program  Planning  and  Statistics  Division) 
was  headed  by  a  Director,  who  reported  to  the  Director  of  Staff.  Under 
provisions  of  General  Administrative  Order  No.  9  of  September  24,  19^3*  the 
functions  of  the  Program  Planning  and  Statistics  Division  were  (l)  to  co¬ 
ordinate  broad  economic  and  statistical  studies  relating  to  small  business 
problems,  (2)  to  compile  reports  measuring  program  progress,  and  (3)  to 
obtain  and  analyze  data  relating  to  facilities  and  open  capacity  of  small 
business  concerns. 

The  Program  Planning  and  Statistics  Division  succeeded  the  Planning, 
Research,  and  Statistics  Branch  that  had  been  set  up  in  the  SWPC  on 
March  24,  1943* 

Harold  D.  Kube  (formerly  of  the  Census  Bureau)  became  head  of  the 
Planning,  Research,  and  Statistics  Branch  in  March  1943*  Mr.  Kube’s  chief 
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assistant  from  March  to  June  19^-3  was  w.  Ernest  Seatree,  an  executive  of 
the  accounting  firm  of  Price,  Waterhouse  and  Co.,  who  had  been  appointed  as 
Special  Assistant  to  the  Chairman  to  prepare  forms  and  to  develop  a  system 
of  reports.  Mr.  Kube  served  as  head  of  the  Branch,  Director  of  the  Divi¬ 
sion,  and  Acting  Director  of  the  Office  of  Reports  until  he  left  the  SWPC 
in  April  1944.  Jesse  Robison,  Secretary  of  the  Corporation,  -was  Acting 
Director  of  the  Office  of  Reports  until  Thomas  B.  Rhodes  was  appointed  as 
Deputy  Director  on  July  17,  1944.  Mr.  Rhodes  also  served  as  Acting  Director 
of  the  Office  until  the  appointment  of  C.  C.  Fichtner  on  August  8,  1944. 

John  M.  Blair  became  Acting  Director  on  December  20,  1944,  to  succeed 
Mr.  Fichtner  who  had  resigned. 

In  addition  to  the  records  of  the  Office  of  Reports ,  those  of  a  pred¬ 
ecessor  unit — the°Research  and  Statistics  Section — and  of  the  following  sub¬ 
divisions  are  described  below:  (l)  the  Planning  and  Research  Branch,  (2)  the 
Operating  Analysis  Branch,  (3)  the  Industry  Survey  Branch,  (4)  the  Reporting 
Branch,  and  (5)  the  Statistics  Division. 

RECORDS  RELATING  TO  REPORTING  AND  STATISTICAL  MATTERS.  1943-45.  3  ft. 

66 

Correspondence  and  memoranda  relating  to  budgetary  matters,  distribution 
of  war  contracts,  program  planning,  and  the  preparation  of  industry  survey 
reports  and  bimonthly  reports;  copies  of  reports  of  the  Contract  Termina¬ 
tion  Task  Committee;  drafts  of  SWPC  forms;  minutes  of  meetings;  field  office 
personnel  tables;  and  regional  office  memoranda.  Arranged  alphabetically  by 
subject,  type  of  record,  or  name  of  SWPC  official. 

RECORDS  OF  THE  DIRECTOR 1 S  OFFICE.  1944-46.  2  ft.  6j 

Correspondence,  memoranda,  and  reports  relating  to  administrative  matters, 
contract  placement,  contract  settlement  and  termination,  postwar  planning, 
reconversion,  and  market  analysis;  correspondence  with  Federal,  statistical 
agencies --such  as  the  Bureaus  of  the  Budget,  the  Census,  and  Labor  Statis¬ 
tics  --relating  to  statistical  reporting;  and  correspondence  with  officials 
of  schools  of  business  administration  relating  to  assistance  in  the  solu¬ 
tion  of  management  problems.  Arranged  alphabetically  by  subject,  type  of 
record,  or  name  of  official  or  Government  agency. 

RECORDS  OF  DIRECTOR  C.  C.  FICHTNER.  19bk.  5  in.  68 

Typescript  drafts  of  speeches,  memoranda,  and  reports;  copies  of  pro¬ 
posed  legislation;  transcripts  of  hearings;  pamphlets;  and  correspondence 
relating  to  market  analysis,  surplus  property,  a  bill  to  extend  the  life  of 
the  Corporation,  and  the  work  of  the  Industry  Survey  Branch  and  the  Opera¬ 
ting  Analysis  Branch.  Arranged  alphabetically  by  subject. 

REPORTS  FILE  OF  DIRECTOR  JOHN  M.  BLAIR.  1945-^6.  5  in.  0± 

Copies  of  reports  relating  to  loan  applications.  These  reports,  which 
were  prepared  by  Mr.  Blair  at  the  request  of  the  Chief  Loan  Agent,  show 
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economic  possibilities  of  the  proposed  product ,  give  production  and  demand 
statistics  for  the  product,  and  make  recommendations  regarding  the  loan 
application.  Included  are  copies  of  Loan  Bureau  briefs  to  the  Board  of 
Directors  and  field  reports  on  the  loan  applications,  related  memoranda, 
and  newspaper  clippings.  Among  the  products  to  which  these  records  relate 
are  DDT,  processed  fish,  frozen  food  lockers,  roofing  tile,  iron  castings, 
and  wood  products.  The  records  are  arranged  alphabetically  by  name  of 
company. 

"SWPC  READING  FILE."  Apr.  1945-Apr.  1946.  4  in.  JO 

This  file,  maintained  by  Mr.  Blair,  consists  chiefly  of  copies  of  out¬ 
going  letters,  memoranda,  and  drafts  of  reports  relating  to  the  activities 
of  the  Office  of  Reports  under  the  SWPC  and  to  the  liquidation  of  the  Of¬ 
fice  under  the  Office  of  Small  Business.  Included  is  some  incoming  cor¬ 
respondence,  chiefly  for  the  1946  period.  Arranged  chronologically. 

MISCELLANEOUS  REPORTS.  1941-46.  6  ft.  J1 

Printed,  processed,  and  typescript  copies  of  progress  reports  and  re¬ 
ports  of  accomplishment.  Included  are  manuals,  lists,  directories,  his¬ 
tories,  and  minutes  of  hearings.  Arranged  alphabetically  by  subject  (see 
appendix  II ). 

Records  of  the  Research  and  Statistics  Section 


The  Research  and  Statistics  Section  had  its  origin  probably  in  Novem¬ 
ber  1942  in  a  research  and  statistics  staff  set  up  for  the  Smaller  War 
Plants  Division  in  the  WPB  Bureau  of  Planning  and  Statistics.  It  prepared 
weekly  progress  reports  and  the  bimonthly  reports  to  Congress,  developed 
procedure  for  reporting  contract  placement  statistics  and  loan  operations 
statistics,  and  did  economic  research  on  small  business  problems.  The 
staff,  which  was  under  the  direction  of  Frank  A.  Hanna  from  November  1942 
to  June  1943>  ‘was  organized  as  the  Research  and  Statistics  Section  of  the 
Program  Planning  and  Statistics  Division  on  March  24,  1943* 

RECORDS  OF  FRANK  A.  HANNA.  Nov.  1942-June  1943.  2  ft.  72 

Correspondence,  memoranda,  reports,  and  copies  of  forms  and  releases 
pertaining  to  the  activities  of  the  unit  and  to  its  relations  with  the  WPB. 
Arranged  alphabetically  by  subject  or  by  type  of  record. 

RECORDS  RELATING  TO  INFORMATION  CONCERNING  DISTRESSED  PLANTS.  1943. 

1  in.  £2 

Reports,  with  letters  of  transmittal,  compiled  by  the  regional  offices 
in  response  to  Field  Letter  No.  8  and  sent  to  the  Chief  of  the  Field  Serv¬ 
ice  Branch,  who  referred  them  to  Frank  A.  Hanna  for  analysis.  Included  is 
a  processed  copy  of  a  WPB  issuance  entitled  "Necessity  Certificates  Issued 
for  War  Industrial  Facilities  through  May  31;  1942."  The  reports  and 
letters  of  transmittal  are  arranged  by  regional  office  number. 
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Records  of  the  Planning  and  Research  Branch 


The  Planning  and  Research  Branch — a  unit  of  the  Program  Planning, 
Research,  and  Statistics  Division  and,  later,  of  the  Office  of  Reports -- 
had  been  known  as  the  Planning  and  Research  Section  until  April  1943* 

Its  original  functions  had  been  (l)  to  collect  economic  background  data, 

(2)  to  prepare  economic  studies  relating  to  the  wartime  problems  of  small 
business,  and  (3)  to  coordinate  the  bimonthly  reports.  The  coordination 
of  bimonthly  reports  was  transferred  to  a  newly  established  Reporting 
Branch  in  the  reorganization  of  February  28,  1944.  The  Planning  and  Re¬ 
search  Branch  was  abolished  on  November  15*  1944. 

The  Branch  was  composed  of  two  sections:  the  Planning  Section  and 
the  Research  Section* 

GENERAL  RECORDS  OF  THE  CHIEF.  1943-44.  5  ft.  jk 

The  position  of  Chief  of  the  Branch  was  held  by  William  We  infield  until 
December  1943  and  thereafter  by  Henry  F.  Buchanan.  These  records  consist 
of  correspondence,  memoranda,  reports,  and  copies  of  issuances  relating  to 
the  activities  of  the  Branch.  Arranged  alphabetically  by  subject,  type  of 
record,  or  name  of  person  or  Government  agency. 

ECONOMIC  S TODIES «  1944.  4  in.  15 

Typescript  copies  of  10  studies  concerning  the  effect  of  the  war 
on  small  business,  postwar  planning,  and  the  types  of  industry  dominated 
by  big  business  and  by  small  business.  Memoranda  of  Henry  F.  Buchanan 
relating  to  the  preparation  and  distribution  of  the  studies  are  interfiler1 
with  the  studies.  Arranged  by  title  of  study. 

RECORDS  OF  J.  RUSSEL  BONER.  1943-44.  5  in.  j6 

Mr.  Boner  was  Chief  of  the  Research  Section  of  the  Planning  and  Research 
Branch.  These  records  consist  of  work  papers,  statistical  tables,  and  re¬ 
lated  memoranda  dealing  with  the  compilation  of  employment  data  in  certain 
industries,  copies  of  job  descriptions  and  efficiency  reports  for  Section 
employees ,  memoranda  relating  to  staff  assignments  and  to  contract  termina¬ 
tion,  organization  charts,  SWPC  forms  and  issuances,  and  a  draft  of  a  re¬ 
port  on  the  clarification  of  Public  Law  603*  Arranged  by  subject  or  by 
type  of  record. 

RECORDS  OF  HARRY  P.  WARHURST  RELATING  TO  SMALL  BUSINESS  ASSOCIATIONS. 

19^.  3  in.  II 

Mr.  Warhurst,  an  official  of  the  Planning  and  Research  Branch,  assembled 
information  collected  from  the  regional  offices  on  small  business  and  trade 
associations.  These  records  include  copies  of  yearbooks,  reports  of  con¬ 
ferences,  and  correspondence  and  reports  of  the  regional  directors.  Ar¬ 
ranged  alphabetically  by  name  of  association.  There  is  a  folder  labeled 
"general”  at  the  beginning  of  the  series. 
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Records  of  the  Operating  Analysis  Branch 


The  Operating  Analysis  Branch  of  the  Program  Planning,  Research,  and 
Statistics  Division  (and  later  of  the  Office  of  Reports)  had  been  known  as 
the  Operating  Reports  Section  until  April  19^3*  Kenneth  C.  Beede  was  Chief 
of  the  Branch.  Its  functions  were  to  plan  procedures,  to  compile  and  ana¬ 
lyze  operating  statistics,  to  review  forms,  and  to  prepare  and  distribute 
the  weekly  progress  report.  The  Branch  was  abolished  when  the  Office  of 
Reports  was  reorganized  on  November  15>  1944.  Responsibility  for  the  prep¬ 
aration  of  the  weekly  progress  reports  was  transferred  from  this  Branch 
to  the  Reporting  Branch,  probably  in  March  1944  • 

GENERAL  RECORDS  OF  KENNETH  C.  BEEDE.  1942-46.  5  ft.  j8 

Mr.  Beede  compiled  monographs  on  the  extent  of  small  plant  participa¬ 
tion  in  the  manufacture  of  certain  civilian  products.  The  records  are  in 
two  parts:  (l)  statistical  reports,  drafts,  and  work  papers  related  to 
the  monographs --arranged  alphabetically  by  name  of  industry,  with  related 
memoranda  pertaining  to  the  preparation  of  the  monographs  at  the  beginning; 
and  (2)  narrative  reports,  statistical  tabulations,  correspondence,  and 
memoranda  relating  to  activities  of  the  Corporation  units ,  to  forms  devel- 
ment,  and  to  the  writing  of  the  history  of  the  Office  of  Reports --arranged 
in  part  alphabetically  by  name  of  organizational  unit,  subject,  or  type  of 
records  and  in  part  numerically  by  regional  office  number. 

MISCELLANEOUS  RECORDS  OF  KENNETH  C.  BEEDE.  1943-44.  5  in.  22. 

Correspondence,  reports,  and  worksheets  relating  to  Mr.  Beede1 s  duties 
as  Chief  of  the  Operating  Analysis  Branch  and  his  compilation  of  economic 
studies . 


Records  of  the  Industry  Survey  Branch 

The  Industry  Survey  Branch  of  the  Program  Planning,  Research,  and 
Statistics  Division  was  set  up  in  Chicago  in  April  1943>  with  B.  Edward 
Babbitt  as  its  Chief.  The  Branch  administered  an  auxiliary  tabulation 
center  for  plant  registration  and  industry  surveys.  To  it  was  eventually 
transferred  responsibility  for  all  statistical  tabulation  work.  The 
Branch  was  abolished  in  the  reorganization  of  the  Office  of  Reports  on 
November  15>  1944. 

CORRESPONDENCE  OF  THE  CHIEF.  1943-44.  1  in.  80 

Correspondence  between  B.  Edward  Babbitt,  Chief  of  the  Branch,  and  the 
Director  of  the  Program  Planning,  Research,  and  Statistics  Division  (and 
later  of  the  Office  of  Reports)  documenting  the  activities  of  the  Branch. 
Arranged  chronologically. 

Records  of  the  Reporting  Branch 

The  Reporting  Branch  was  established  probably  in  March  1944,  with 
Joseph  Mead  as  its  Chief.  Its  function  was  to  assume  responsibility  for 


the  final  preparation  and  editing  of  all  reports  issued  by  the  Office  of 
Reports.  Activities  relating  to  the  preparation  of  the  bimonthly  report 
were  transferred  to  the  Branch  from  the  Planning  and  Research  Branch; 
activities  relating  to  the  preparation  of  the  weekly  progress  report  were 
transferred  from  the  Operating  Analysis  Branch. 

RECORDS  RELATING  TO  BIMONTHLY  REPORTS.  1942-46.  7  ft.  8l 

The  submission  of  a  bimonthly  report  to  the  President  and  to  Congress 
by  the  WPB  Chairman  concerning  his  operations  was  required  by  section  5  of 
the  Smaller  War  Plants  Act.  The  reports  were  to  include  the  names  of  busi¬ 
ness  firms  to  which  contracts  were  let  or  for  which  financing  was  arranged 
by  the  Corporation,  together  with  the  amounts  of  money  involved.  The  re¬ 
ports  were  also  to  contain  comments  and  recommendations  regarding  the  re¬ 
lationship  of  small  business  concerns  to  the  war  effort.  (Por  reports 
prepared  under  this  provision,  see  entry  36.)  Records  relating  to  these 
reports  include  drafts  of  the  reports,  exhibits,  weekly  progress  reports 
of  the  central  office,  and  field  office  reports.  There  is  also  related 
correspondence  for  the  4th  report,  November  1942-February  19^3>  and  for 
the  6th  through  the  22d  reports,  June  1943-March  1946.  Arranged  by  report 
number.  Charts,  graphs,  and  statistical  tables  are  at  the  end  of  the  series. 

Records  of  the  Statistics  Division 


The  Statistics  Division  was  organized  in  the  Office  of  Reports  as  the 
Statistics  and  Reports  Division  on  November  15>  19^+*  Its  name  was  later 
changed  to  the  Statistics  Division.  Functions  of  the  Division  included 
analyzing  and  reporting  on  statistical  data. 

RECORDS  RELATING  TO  A  MACHINE  TOOL  SURVEY.  Sept.  194 5“ Jan.  1946.  2  in. 

82 

Reports,  work  papers,  statistical  tabulations,  and  related  correspond¬ 
ence  pertaining  to  a  machine  tool  survey  requested  by  small  business.  The 
report  on  this  survey  was  apparently  compiled  by  Mr.  Crawford,  an  employee 
of  the  Statistics  Division;  these  records  were  accumulated  by  him  in  con¬ 
nection  with  its  preparation.  Arranged  numerically  by  regional  office 
number.  Summary  documents  (including  a  typescript  copy  of  the  final  report 
of  February  25,  1946)  are  at  the  beginning  of  the  series. 

RECORDS  OF  THE  OFFICE  OF  INFORMATION 

The  Office  of  Information  succeeded  the  Information  Division  on  Feb¬ 
ruary  28,  1944.  It  was  headed  by  a  Director,  who  reported  to  the  Chairman 
and  General  Manager  and  was  responsible  for  the  public  relations  activities 
of  the  Corporation. 

RECORDS  OF  PAUL  H.  JORDAN.  1945-46.  3  ft.  83 

Mr.  Jordan  was  Director  of  the  Office  of  Information.  These  records 
consist  chiefly  of  correspondence,  memoranda,  reports,  newspaper  clippings. 
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and  copies  of  press  releases  and  speeches  relating  to  the  public  rela¬ 
tions  activities  of  Chairman  Maverick,  including  his  trip  to  Puerto  Rico, 

May  l8-June  2,  1945,  and  his  stamp  and  autograph  collection;  to  Corporation 
matters ,  such  as  the  geographical  expansion  of  manufacturing  facilities 
during  the  war,  contract  termination,  disposition  of  surplus  property,  and 
services  to  veterans;  and  to  administrative  matters,  such  as  direction  of 
personnel,  the  merger  of  the  SWPC  program  with  the  small  business  program 
of  the  Department  of  Commerce  in  January  1946,  requisitions  for  printing 
and  binding,  and  travel  orders.  Included  are  reports  of  activities  of  the 
3WPC  program;  drafts  of  a  report  on  small  business  possibilities  in  Alaska 
and  correspondence  concerning  reactions  to  the  report,  January- June  1945; 
and  memoranda  relating  to  a  visit  of  Belgian  journalists  to  SV/PC  offices 
in  April  1945.  Arranged  alphabetically  by  subject,  type  of  record,  or  name 
of  person. 

REGIONAL  CORRESPONDENCE.  1945-46.  5  in.  84 

Correspondence  with  regional  information  advisers  and  regional  directors. 
Included  are  reports ,  press  releases ,  newspaper  clippings ,  and  a  few  pho¬ 
tographs  relating  to  field  publicity  concerning  SWPC  activities,  particu¬ 
larly  the  SV/PC  veterans1  program.  Arranged  by  regional  office  number. 

Copies  of  directives  sent  to  all  regional  information  advisers  and  to  all 
regional  directors  are  at  the  beginning  of  the  series. 

RECORDS  OF  THE  OFFICE  OF  RECONVERSION 

The  Office  of  Reconversion,  which  was  established  on  August  1,  1944, 
by  General  Administrative  Order  No.  32,  maintained  staff  relations  with 
other  Government  agencies  regarding  reconversion  problems  and  promoted  the 
interests  of  small  business  in  reconversion.  The  Chief  of  the  Office  re¬ 
ported  to  the  Chairman  and  General  Manager.  Jesse  Robison,  Secretary  of 
the  Corporation,  served  as  Acting  Chief  from  August  1,  1944,  until  Bernard 
Lamb  was  appointed  as  Chief  in  February  1945. 

The  first  three  major  subdivisions  of  the  Office  were  the  Agency 
Contact  Division,  the  Labor  Policy  Division,  and  the  Reconversion  Policy 
Division.  The  Reconversion  Policy  Division  absorbed  the  Readjustment  and 
Contract  Termination  Staff,  established  on  March  27,  1944,  by  General  Ad¬ 
ministrative  Order  No.  23,  and  continued  the  Staff's  work  of  developing 
policies  and  programs  dealing  with  contract  termination,  surplus  property, 
disposal  of  Government  plants,  and  resumption  of  civilian  production.  V/hen 
the  Division  was  abolished  by  General  Order  No.  3  of  November  20,  1944,  its 
functions  were  transferred  to  four  newly  established  units:  the  Contract 
Settlement  Division,  the  Surplus  Property  Division,  the  Veterans  Coordina¬ 
tion  Staff,  and  the  Program  Assistance  Staff. 

The  records  of  the  following  subdivisions  of  the  Office  of  Reconversion 
are  described  below:  the  Office  of  the  Chief,  the  Agency  Contact  Division, 
the  Labor  Policy  Division,  the  Surplus  Property  Division,  and  the  Contract 
Settlement  Division. 
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The  Office  of  Reconversion  was  abolished  and  an  Office  of  Policy  and 
Program  Negotiation  was  established  on  September  17,  1945,  by  an  amendment  to 
General  Administrative  Order  No0  32.  The  functions  of  the  new  Office  were 
to  provide  the  focal  point  of  SWPC  contact  and  negotiation  with  policy  and 
program  units  of  other  agencies  for  the  purpose  of  influencing  Government 
policies  in  favor  of  small  business  and  to  assist  small  business  in  prob¬ 
lems  arising  from  efforts  to  begin,  expand,  or  renew  civilian  production. 

Records  of  the  Office  of  the  Chief 

^RECORDS  OF  SIEGFRIED  S.  HIRSCH  RELATING  TO  INDUSTRIAL  DEVELOPMENT  COR¬ 
PORATIONS.  1944-45.  5  in.  85 

Mr.  Hirsch,  Senior  Economist  of  the  Office  of  Reconversion,  made  an 
investigation  into  the  organization  and  activities  of  the  Industrial  Cor¬ 
poration  of  Baltimore,  the  New  England  Industrial  Development  Corporation, 
the  Louisville  Industrial  Foundation,  Inc.,  and  the  Louisville  Area  De¬ 
velopment  Association.  He  then  prepared  a  study  entitled  "Industrial  De¬ 
velopment  Corporations  and  Post-War  Expansion  of  Small  Enterprise."  These 
records  consist  of  a  copy  of  the  study,  dated  January  1945;  correspondence 
with  the  four  "corporations"  mentioned  above;  and  correspondence  with  other 
corporations  and  regional  offices.  Arranged  in  the  order  listed. 

*" CREDIT  INSURANCE  FILE."  1944.  2  in.  86 

Consists  of  a  report,  prepared  by  Siegfried  So  Hirsch,  which  is  in  two 
parts:  (l)  general  information  on  bank  loans  and  losses  and  business  fail¬ 
ures,  with  related  material;  and  (2)  extracts  and  letters  from  SWPC  records 
relating  to  existing  credit  insurance  facilities.  Arranged  according  to  a 
table  of  contents  included  in  a  memorandum  of  August  10,  1944,  appearing 
on  the  second  page  of  the  report. 

Records  of  the  Agency  Contact  Division 

The  Agency  Contact  Division  of  the  Office  of  Reconversion  had  its 
origin  in  the  Agency  Coordination  Division,  a  staff  unit  that  had  been  set 
up  under  the  Director  of  Staff  by  September  24,  1943*  The  functions  of  the 
Agency  Coordination  Division  were  to  maintain  relations  with  the  War  Pro¬ 
duction  Board,  the  Office  of  Price  Administration,  the  War  Manpower  Commis¬ 
sion,  and  other  Government  agencies  not  directly  placing  procurement;  to 
develop,  in  cooperation  with  the  WPB  and  the  Office  of  Civilian  Require¬ 
ments,  methods  for  utilizing  the  facilities  of  small  business;  and  to  ad¬ 
vise  small  business  concerns  regarding  preference  ratings,  limitations,  and 
conservation  orders  of  scarce  materials. 

The  Division  was  placed  in  the  Operations  Bureau  as  an  operating  unit 
on  February  28,  1944.  It  handled  individual  cases  relating  to  small  plants 
seeking  special  consideration  from  the  OPA  and  the  WPB. 

The  Division  was  reoriented  as  a  staff  unit,  redesignated  as  the  Agency 
Contact  Division,  and  placed  in  the  Office  of  Reconversion  on  August  1,  1944. 
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Its  functions  were  to  seek  preferential  treatment  for  small  plants  in  the 
resumption  of  civilian  production;  to  maintain  relations  with  the  WPB  In¬ 
dustry  Division,  the  OPA,  and  the  Office  of  Civilian  Requirements;  and  to 
handle  complaints • 

Wallace  Flover  served  as  Director  of  the  Division  from  September  24, 
1943>  until  his  resignation  on  April  1,  1944*  Philip  E.  Nelson  was  ap¬ 
pointed  as  Acting  Director;  he  was  confirmed  as  Director  on  January  18, 

19^5. 


The  name  of  the  Agency  Contact  Division  was  changed  to  the  Civilian 
Production  Division  on  September  IT ,  19^*5* 

COMPANY  CASE  PILES.  1943-46.  8  ft.  8j_ 

Requests  for  procurements  of  materials,  requests  for  adjustments  in 
materials  or  price  regulations ,  and  related  correspondence  with  SWPC  re¬ 
gional  offices,  the  War  Production  Board,  the  Office  of  Price  Administra¬ 
tion,  and  other  Government  agencies,  as  well  as  with  business  firms  and 
institutions  (such  as  vocational  schools)  requiring  business  services. 

Most  of  the  records  are  for  the  1943-44  period,  but  there  is  some  cor¬ 
respondence  as  late  as  1946  from  the  Acting  Chief  of  the  Special  Division 
of  the  Office  of  Small  Business.  Arranged  alphabetically  by  name  of 
small  business  concern  or  institution. 

RECORDS  OF  MAJ.  LESLIE  F.  YOUNG.  1943-44.  8  in.  88 

Major  Young  was  appointed  as  Principal  Industrial  Specialist  in  the 
Agency  Coordination  Division  on  September  21,  1943 •  These  records  consist 
chiefly  of  memoranda,  reports,  and  directives  of  the  WPB  industry  divisions, 
the  Industry  Advisory  Committees ,  the  Office  of  Civilian  Requirements ,  the 
Federal  Public  Housing  Authority,  and  the  War  Food  Administration  relating 
to  the  establishment  of  priorities  regulations  and  materials  requirements. 
Included  are  a  few  memoranda  relating  to  personnel  changes.  Also  included 
are  a  few  documents,  dated  1945*  relating  to  Mr.  Young* s  activities  in  the 
Surplus  Property  Division.  Arranged  alphabetically  by  name  of  WPB  industry 
division  or  other  organizational  unit. 

RECORDS  OF  WALLACE  M.  FLOWER.  1943-44.  3  in.  8£ 

Mr.  Flower,  a  Chicago  investment  executive  formerly  with  the  WPB,  was 
appointed  on  March  25,  19^-3>  as  Special  Assistant  to  the  Chairman.  He 
was  instructed  to  set  up  a  staff  to  make  all  necessary  contacts  with  Gov¬ 
ernment  agencies  relating  to  essential  civilian  production.  This  staff 
became  the  Agency  Coordination  Division.  Its  functions  included  develop¬ 
ing,  in  cooperation  with  the  Office  of  Civilian  Requirements  and  the  WPB, 
methods  for  utilizing  facilities  of  small  business.  Mr.  Flower  served  as 
Director  of  the  Division  from  September  24,  1943,  until  he  resigned  on 
April  1,  1944.  These  records  consist  of  memoranda  and  correspondence  re¬ 
lating  to  the  Civilian  Requirements  Program  and  of  minutes  of  a  conference 
held  on  January  12  and  13,  1944.  Arranged  chronologically.  For  other 
records  of  Mr.  Flower,  see  records  described  in  entry  63* 
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RECORDS  OF  LEE  TERRY  WILLIAMS .  1944-45.  2  ft. 

Mr.  Williams  was  an  Industrial  Specialist.  These  records  consist 
chiefly  of  applications  by  small  business  firms  for  priorities  in  obtain¬ 
ing  scarce  or  rationed  materials  and  equipment  and  of  related  correspond¬ 
ence.  Included  are  interoffice  memoranda  to  and  from  officials  of  the 
SWPC  and  the  WPB  relating  to  allocations  of  such  materials  and  to  the  op¬ 
erations  and  procedures  of  the  Division.  Included  also  are  a  few  docu¬ 
ments  relating  to  Mr.  Williams*  Government  service.  Some  of  these  docu¬ 
ments,  dated  as  late  as  1946,  relate  to  Mr.  Williams*  activities  in 
the  Special  Services  Division  of  the  Office  of  Small  Business.  Arranged 
alphabetically  by  name  of  small  business  firm  or  official  of  the  SWPC  or 
the  WPB. 

RECORDS  OF  L.  TERRY  WILLIAMS  RELATING  TO  THE  COMMITTEE  ON  APPEALS. 

1944-45.  5  in.  91 

The  Coordinating  Area  Production  Urgency  Committee  (CAPUC)  of  the  WPB 
allocated  scarce  materials  for  war  production.  A  subcommittee  of  the 
CAPUC,  known  as  the  Committee  on  Appeals,  heard  appeals  for  reconsidera¬ 
tion  of  requests  for  allocations  that  had  been  denied.  These  records, 
accumulated  by  Mr.  Williams  as  an  official  of  the  Agency  Contact  Division, 
consist  of  mimeographed  and  carbon  copies  of  CAPUC  decisions  and  of  agenda, 
minutes  of  meetings,  and  reports  of  the  Committee  on  Appeals;  and  corre¬ 
spondence  and  memoranda  between  Mr.  Williams  and  regional  offices  relat¬ 
ing  to  requests  for  materials  allocations  and  to  appeals  from  CAPUC  deci¬ 
sions.  Arranged  by  type  of  record.  One  folder  at  the  end  of  the  series, 
probably  belonging  to  another  series,  contains  documents  (dated  1946)  re¬ 
lating  to  procedural  matters  with  the  Seattle  Regional  Office. 

RECORDS  OF  C.  HENRI  RUSH.  1944-45*  3  in. 

Mr.  Rush  was  assigned,  successively,  to  the  SWPC  Agency  Contact  Divi¬ 
sion,  the  Civilian  Production  Division,  and  the  Office  of  Small  Business 
Special  Services  Branch.  These  records  consist  of  drafts  of  histories  of 
the  Agency  Contact  Division  and  the  Production  Service  Division,  together 
with  letters  of  transmittal  and  related  correspondence;  and  correspondence 
(some  of  which  is  dated  as  late  as  1946)  pertaining  to  applications  for 
priorities  to  obtain  scarce  materials.  Arranged  in  the  order  listed. 

CHRONOLOGICAL  FILE  OF  KONRAD  S.  LOPINA.  Sept.  1942-Feb.  1943.  3  in. 

22 

Consists  chiefly  of  copies  of  letters  drafted  by  Mr.  Lopina  for  the 
signature  of  Leo  E.  Rush,  Chief  of  the  Contract  Service  Section  (later 
known  as  the  Plant  Service  Section).  They  relate  to  the  competency  of 
small  manufacturing  plants  to  enter  into  war  contracts. 

CORRESPONDENCE  OF  BROOKS  REED.  1943*44.  5  in.  2k 

Mr.  Reed  was  an  assistant  to  Director  S.  Abbot  Smith  in  June  1943; 
he  was  working  in  the  Adjustment  Section  by  May  1944;  and  he  was  Chief  of 
the  Complaints  Section  from  June  until  November  1944.  This  correspondence 
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deals  chiefly  with  complaints  about  contract  terminations  and  is  in  two 
parts:  (l)  correspondence  arranged  alphabetically  by  name  of  company, 

and  (2)  correspondence  arranged  chronologically,  March-November  1944. 

Records  of  the  Labor  Policy  Division 

The  Labor  Policy  Division  had  its  origin  in  the  appointment  on 
June  25,  194 3 >  of  Elmer  Walker  as  Labor  Representative  of  the  SWPC.  Under 
the  reorganization  of  February  28 ,  1944 ,  an  Office  of  Labor  Consultants  was 
set  up.  This  Office,  whose  functions  were  defined  in  General  Administra¬ 
tive  Order  No.  22  of  April  3>  1944,  was  made  responsible  for  manpower  and 
labor  matters.  It  maintained  liaison  with  the  National  Housing  Agency, 
the  Department  of  Labor,  the  War  Manpower  Commission,  the  National  War 
Labor  Board,  the  National  Labor  Relations  Board,  the  War  Production  Board, 
the  War  Food  Administration,  and  national  labor  organizations «  The  name 
of  the  Office  of  Labor  Consultants  was  changed  to  the  Labor  Policy  Divi¬ 
sion  on  August  1,  1944,  and  to  the  Labor  Policy  Staff  on  September  17*  1945- 

RECORDS  OF  RUDOLPH  N.  MARGINOT.  1944-45.  10  in. 

Mr.  Marginot  became  Director  of  the  Labor  Policy  Division  on  Decem¬ 
ber  17,  1944,  and  served  until  the  summer  of  1945.  These  records  consist 
of  weekly  summaries  of  area  labor  market  conditions;  and  correspondence 
and  memoranda  relating  to  cancellations  and  cutbacks  of  contracts  and  the 
effect  on  the  labor  market ,  the  appointment  of  labor  consultants ,  and 
other  labor  and  manpower  matters.  Included  are  drafts  of  the  history  of 
the  Division.  Arranged  alphabetically  by  subject  or  by  name  of  person. 

Records  of  the  Surplus  Property  Division 

The  Surplus  Property  Division  was  established  in  the  Office  of  Re¬ 
conversion  on  November  20,  1944.  It  was  transferred  to  the  Operations 
Bureau  on  June  26,  1945-  The  Chief  of  the  Office  of  Reconversion  served 
as  Acting  Director  of  the  Surplus  Property  Division  until  April  6,  1945> 
when  William  D.  McFarlane  became  Deputy  Director.  Mr.  McFarlane  served 
also  as  Acting  Director  until  Eugene  F.  Kinnaird  wa s  appointed  as  Direc¬ 
tor  of  the  Surplus  Property  Division  on  December  7*  1945-  Mr.  Kinnaird 
served  in  this  position  until  he  resigned  on  March  8,  1946. 

The  subordinate  units  of  the  Surplus  Property  Division  included  the 
Capital  Goods  Section,  the  Industrial  Plants  Branch,  and  the  Raw  Materials 
Branch  (later  known  as  the  Materials  Branch). 

OFFICE  FILE  OF  DIRECTOR  EUGENE  F.  KINNAIRD.  1945-46.  10  in.  96 

This  file  relates  to  the  organization,  procedure,  and  operations  of  the 
Division  and  consists  of  the  following  parts:  (l)  rough  drafts  and  proc¬ 
essed  copies  of  agreements  with  the  RFC  and  the  Agriculture  Department; 
Operating  Procedure  No.  9  and  other  issuances  of  the  SWPC,  the  OPA,  and 
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the  Surplus  Property  Administration;  and  correspondence  and  memoranda  re¬ 
lating  to  veterans1  preference  for  surplus  property  (tires,  jeeps,  trucks, 
passenger  vehicles,  and  nylon  parachute  fabric),  arranged  by  subject; 

(2)  correspondence  with  small  business  firms  and  veterans  relating  to 
surplus  property,  arranged  alphabetically  by  name  of  correspondent;  (3) 
chronological  file,  November  1945-March  1946;  (4)  interoffice  memoranda 
and  progress  reports,  arranged  alphabetically  by  name  of  official;  and 
(5)  regional  correspondence,  arranged  alphabetically  by  name  of  field 
office  headquarters,  -with  communications  to  all  regional  offices  at  the 
beginning  of  the  series.  Arranged  in  the  order  listed. 


MEMORANDA  OF  ERNEST  C.  LEEVES.  1944.  1  in.  22 

Mr o  Leeves  was  an  official,  of  the  Surplus  Property  Division.  These 
memoranda  relate  to  regional  office  requests  for  information  about  surplus 
property.  Arranged  by  regional  office  number. 


RECORDS  OF  WILLIAM  S.  BUSICK..  1945-46.  3  in.  _ 

Mr.  Busick  was  an  official  of  the  Raw  Materials  Branch  (later  known  as 
the  Materials  Branch).  These  records  consist  of  (l)  correspondence  relating 
to  applications  for  urgency  certificates  and  the  availability  of  surplus 
Government  property;  (2)  minutes  of  meetings  of  the  Surplus  Property  Clear¬ 
ance  Subcommittee,  December  1945-March  1946;  and  (3)  letters  of  transmittal 
and  acknowledgment  of  directives,  reports,  and  other  publications.  Arranged 
in  the  order  listed. 


GENERAL  RECORDS  OF  THE  INDUSTRIAL  PLANTS  BRANCH.  1944-46.  1  ft.  22 

The  Industrial  Plants  Branch  was  responsible  for  representing  small 
business  concerns  in  acquiring  plants  and  real  estate.  It  was  headed  at 
first  by  Roger  B.  Stevens.  By  January  18,  1946,  Elroy  A.  Ledwith  had  be¬ 
come  its  Chief.  These  records  consist  chiefly  of  correspondence,  memoranda, 
and  newspaper  clippings  relating  to  SWPC  assistance  to  small  business  in 
acquiring  surplus  Government  plants.  Included  is  correspondence  relating  to 
Canadian  and  British  surplus  property  activities  0  Arranged  alphabetically 
(A-E  and  M)  by  subject,  type  of  record,  or  name  of  business  firm,  civic 
association  (such  as  chamber  of  commerce),  or  Government  agency  and  there¬ 
under  numerically  by  regional  office  number. 


Records  of  the  Contract  Settlement  Division 


The  Contract  Settlement  Division  had  its  origin  in  the  Readjustment 
and  Contract  Termination  Staff  established  on  March  27,  1944,  by  General 
Administrative  Order  No.  32.  The  Staff  was  headed  by  a  Director  and  oper¬ 
ated  through  committees  whose  members  were  assigned,  on  a  full-  or  part- 
time  basis,  from  other  Divisions  of  the  Corporation.  The  Staff  was  respon¬ 
sible  for  policies  and  procedures  relating  to  readjustment,  termination,  and 
surplus  property  problems.  Its  most  useful  accomplishments  were  (l)  develop¬ 
ing  a  program  for  training  war  contractors  and  SWPC  field  personnel,  and 
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(2)  helping  war  contractors  to  obtain  settlement  of  contracts*  Staff  ac¬ 
tivities  and  personnel  were  assigned  to  the  Reconversion  Policy  Division  of 
the  Office  of  Reconversion  on  August  1,  1944,  by  General  Administrative 
Order  No*  32.  The  Reconversion  Policy  Division  was  abolished  and  the  Con¬ 
tract  Settlement  Division  set  up  in  a  reorganization  of  the  Office  of  Re¬ 
conversion  on  November  20  ,  1944.  Paul  E*  Alyea,  the  first  head  of  the  Di- 
vis  ion ,  was  succeeded  (probably  in  the  summer  of  1945)  by  Russell  A*  McCall. 
The  Contract  Settlement  Division  was  abolished  and  a  Contract  Settlement 
Staff  was  set  up  by  an  amendment  of  September  17,  19^5,  to  General  Adminis¬ 
trative  Order  No.  32. 

GENERAL  RECORDS.  1944-45.  2  ft.  100 

Reports  of  the  Termination  School  of  the  Army  Industrial  College;  min¬ 
utes  and  reports  of  committee  meetings  and  of  meetings  of  the  Surplus  War 
Property  Board;  and  correspondence,  memoranda,  and  reports  relating  to 
organization  of  the  Division,  contract  termination,  interim  financing,  and 
settlement  of  individual  contracts .  Included  are  a  few  documents ,  dated 
1943,  and  a  few  documents  relating  to  the  Bates  Screw  Products  contract 
termination,  dated  January  1946.  Arranged  alphabetically  by  subject  or  by 
name  of  small  business  firm,  SWPC  official,  or  regional  office  headquarters. 

RECORDS  OF  RUSSELL  A.  McCALL.  194 5.  3  in.  101 

Mro  McCall  was  Director  of  the  Contract  Settlement  Division.  These 
records  consist  of  copies  of  instructions ,  regulations ,  and  forms  issued 
by  Bernard  Lamb,  Chief  of  the  Office  of  Reconversion,  to  field  officials 
relating  to  the  handling  of  contract  terminations;  correspondence  relating 
to  contract  settlements  of  the  Allied  Aviation  Co.,  the  Cor ry- James town 
Manufacturing  Corp.,  the  Puerto  Rico  Cap  and  Tire  Sales  Corp.,  the  St.  Clair 
Lime  Co.,  the  Schaeffer  Electrical  Products  Co.,  and  the  Smith  Heating  Co.; 
and  a  copy  of  a  list  (dated  February  25,  1946)  of  SWPC  employees  who  were 
transferring  to  the  Department  of  Commerce. 

RECORDS  OF  LEONARD  W.  FERRIS.  1944-45.  4  in.  102 

These  records  reflect  the  activities  of  Mr.  Ferris  as  Vice  Chairman  of 
the  Contract  Termination  Committee.  They  consist  of  memoranda,  directives, 
and  reports  relating  to  the  organization,  procedures ,  and  activities  of  the 
Readjustment  and  Contract  Termination  Staff,  March-August  1944;  reports  of 
the  Contract  Termination  Task  Committee,  January-March  1944;  drafts  of  Chair¬ 
man  Maverick fs  testimony  at  hearings  of  the  House  Post  War  Planning  Commit¬ 
tee  (in  June  1944)  and  the  Senate  Small  Business  Committee  (in  May  1944)  on 
contract  temination;  a  report  entitled  "Basic  Information  on  Small  War 
Plants  and  Their  Termination  Problems  in  New  England,"  October  30,  1944; 
and  "A  Report  to  the  Training  Subcommittee  of  the  Philadelphia  Terminations 
Coordination  Committee,"  January  20,  1945*  Arranged  alphabetically  by  sub¬ 
ject  or  by  name  of  official. 

RECORDS  OF  THE  LOAN  BUREAU 


The  Loan  Bureau,  headed  by  a  Chief  Loan  Agent  responsible  to  the 
Chairman  and  General  Manager,  was  established  in  the  February  28,  1944, 


42 


reorganization  as  a  successor  to  the  Loan  Division.  The  Director  of  the 
Loan  Division  (also  known  as  the  Chief  Loan  Agent)  had  been  responsible  to 
the  Chairman  and  Executive  Director.  The  Loan  Division,  established  by 
September  24,  1943*  had  replaced  the  Loan  Branch,  which  operated  under  the 
Board  of  Directors  through  the  Executive  Secretary. 

The  loan  function  was  divided  into  three  phases:  approval  of  applica¬ 
tions  for  loans  and  leases,  disbursement  of  funds,  and  servicing  of  loans. 

The  approval  of  applications  was  originally  handled  by  the  Board  of  Direc¬ 
tors  on  the  merits  of  each  individual  case.  The  preliminary  loan  plan  was 
drawn  up  by  the  Board  on  September  15  >  1942.  On  April  15,  1943,  all  Board 
decisions  regarding  loan  applications  were  correlated  by  the  Executive 
Secretary  into  a  manual  that  embodied  the  basic  loan  policy  of  the  Corpora¬ 
tion.  The  later  loan  policy  decisions  of  the  Board  were  issued  by  the  Chief 
Loan  Agent  in  supplemental  memoranda.  The  second  phase  of  the  loan  function — 
disbursement  of  funds --was  originally  handled  by  Loan  Agents  of  the  RFC  under 
an  agreement  of  January  14,  1943>  between  the  SWPC  Board  of  Directors  and  the 
RFC.  The  third  phase- -servicing  of  loans — was  handled  by  the  Defense  Plant 
Corporation  (DPC),  a  subsidiary  of  the  RFC,  according  to  section  6  of  the 
SWPC  Act  and  under  an  agreement  of  February  25 >  1943 >  whereby  the  SWPC  con¬ 
ferred  power  of  attorney  upon  the  DPC  to  service  and  administer  loans  in 
some  cases. 

The  tripartite  division  of  operations  enabled  the  SWPC  to  begin  oper¬ 
ations  immediately.  It,  however,  prevented  a  unified  control  of  Loan  Bu¬ 
reau  activities  and  aroused  criticism  because  of  the  length  of  time  required 
to  complete  lease  documents  or  to  close  and  disburse  loans.  The  first  step 
in  speeding  up  operations  was  to  organize  loan  offices  in  several  large 
cities  where  the  demand  for  financial  assistance  was  greatest.  By  June  1943 
the  Loan  Division  had  decentralized  its  activities  and  appointed  regional 
loan  agents  in  each  of  the  l4  regional  offices.  Shortly  thereafter  the  re¬ 
gional  loan  agents  were  authorized  to  approve  loans  under  $25>000. 

Ihe  need  for  speeding  up  loan  activities  became  greater  with  the  pas¬ 
sage  of  the  Contract  Termination  Act  of  1944.  This  act  provided  interim 
financing  for  war  contractors  while  they  were  awaiting  settlement  of  their 
termination  orders ,  and  it  also  provided  immediate  funds  to  enable  them  to 
convert  to  peacetime  production.  In  June  1944  the  Chief  Loan  Agent  sub¬ 
mitted  a  report  to  the  Board  of  Directors  recommending  that  the  SWPC  dis¬ 
burse  its  own  funds  through  the  Philadelphia  Regional  Office.  In  the  latter 
part  of  1944  this  recommendation  was  put  into  effect. 

Frank  Prince  served  as  Chief  Loan  Agent  from  September  22,  1942,  until 
his  transfer  to  the  RFC  on  October  15 >  1945*  He  was  succeeded  by  Charles  L. 
Cross,  who  had  been  Chief  Fiscal  Analyst  in  charge  of  the  Bureau1 s  Examining 
Section  since  May  l6,  1944.  Stephen  M.  GaEun  was  head  of  the  Loan  Manage¬ 
ment  Division;  and  William  Dean  Smysor,  who  had  been  in  charge  of  field  oper¬ 
ations,  was  assistant  head. 


The  SWPC  was  terminated  by  Executive  order  on  January  27  >  1946;  and 
its  lending  and  surplus  activities  were  transferred,  along  with  the  per¬ 
tinent  records,  to  the  RFC.  The  records  transferred  included  records 
of  the  Loan  Bureau  as  well  as  those  records  relating  to  lending  activities 
that  had  been  withdrawn  from  other  series  transferred  to  the  Department  of 
Commerce.  For  example,  folders  relating  to  lending  activities  described 
in  entry  8  were  withdrawn  from  the  series  described  in  entry  7*  RFC  of¬ 
ficials  apparently  regarded  all  SWPC  records  relating  to  lending  activities 
as  reference  materials  rather  than  active  files.  None  of  the  documents  are 
dated  later  than  January  1946.  Folders  and  perhaps  even  individual  docu¬ 
ments  were  removed  from  sequence  in  series  and  grouped  according  to  subject. 
Folders  labeled  fT interim  financing,”  for  example,  were  grouped  together  as 
were  those  labeled  "loan  eligibility,”  and  so  forth.  When  the  compiler  was 
examining  these  records  in  connection  with  the  work  on  this  inventory,  it 
was  not  difficult  to  establish  the  identity  of  the  records  removed  from  the 
series  transferred  to  the  Commerce  Department  (see  entries  8  and  19)*  The 
analysis  of  the  Loan  Bureau  series  was  another  matter,  however.  In  this 
analysis  the  folders  were  segregated  into  series  by  external  evidence,  such 
as  the  color  of  folder  labels,  the  typing  on  label  captions,  and  the  posi¬ 
tion  and  cut  of  folder  tabs.  The  documents  within  the  folders  were  also 
examined  for  notations  and  for  referrals  on  attached  routing  slips  and  mail 
control  slips.  Since  most  Loan  Bureau  documents  were  addressed  to  or  signed 
by  the  Chief  Loan  Agent  and  were  initialed  by  a  number  of  officials ,  it  was 
difficult  for  the  compiler  to  identify  a  series  as  the  records  of  a  unit  of 
the  Loan  Bureau. 

^RECORDS  OF  CARROLL  A.  GUNDERSON.  1943-44.  10  in.  102 

Mr.  Gunderson,  who  had  been  a  special  assistant,  was  appointed  as 
Assistant  Chief  Loan  Agent  on  July  29 >  19^3*  He  resigned  about  October  l6, 
19^4.  These  records  consist  of  memoranda,  reports,  time  studies,  and  news¬ 
paper  clippings.  They  relate  to  operations  of  the  Loan  Division  and  the 
Bureau,  personnel  matters  in  the  Washington  office  and  in  the  field  liai¬ 
son  between  the  Loan  Bureau  and  the  Field  Bureau,  loans,  publicity,  and 
"special  cases."  Arranged  alphabetically  by  subject. 

LOAN  CREDIT  CASE  FILE  FOR  DOUGLAS  VENEER  CO.  AT  WRAY,  GA.  1943o  1  in. 

104 

Consists  of  a  loan  application,  a  memorandum  of  agreement,  financial 
statements,  and  related  memoranda. 

*MISCELLANEOUS  RECORDS  OF  THE  CHIEF.  1943-45.  1  ft.  lOjj 

These  records  may  have  originally  constituted  segments  of  one  or  more 
series.  They  are  now  in  four  parts:  (l)  correspondence,  memoranda,  and 
issuances  relating  chiefly  to  contract  settlement,  liquidation,  interim 
financing,  regional  personnel  appointments,  and  RFC  disbursement  of  SWPC 
loans --arranged  alphabetically  by  subject  or  name  of  SWPC  official;  (2)  a 
"bouquet  file,"  consisting  of  testimonial  letters  from  small  business  firms 
that  had  received  SWPC  loans;  (3)  mimeographed  copies  of  manuals  and  other 
procedural  issuances  of  the  Loan  Bureau;  and  (4)  mimeographed  copies  of 
progress  reports  of  the  Loan  Bureau. 
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"RFC  CODE.”  1939-44.  4  in.  106 

A  mimeographed  copy  of  the  RFC  Manual  of  Procedural  Instructions.  This 
copy  belonged  to  a  "Z.  Griffeth." 

*CASE  FILES  RELATING  TO  LOANS  CANCELED  ON  OR  BEFORE  JANUARY  25,  1946. 
1942-46.  10  in.  107 

A  typical  file  contains  copies  of  the  loan  application;  the  report 
of  engineering  survey;  the  loan  brief;  a  letter  of  January  25,  1946, 
pertaining  to  the  cancellation  of  the  loan  or  cancellation  of  the  author¬ 
ity  to  execute  the  participation  agreement  in  the  loan;  and  related  cor¬ 
respondence.  These  files  were  maintained  by  Frank  Prince  of  the  RFC. 
Arranged  alphabetically  by  name  of  company. 

RECORDS  OF  THE  LOAN  MANAGEMENT  DIVISION 

The  Loan  Management  Division  was  established  on  January  30,  1945*  as 
the  result  of  an  investigation  of  the  servicing  and  administration  of 
SWPC  loans  by  the  Defense  Plant  Corporation  (DPC).  This  investigation 
was  carried  on  by  a  committee  appointed  for  the  purpose  by  the  Chairman 
and  General  Manager.  The  committee  agreed  that  DPC  administration  of  the 
loans  was  satisfactory,  and  it  recognized  that  the  SWPC  was  not  in  a  po¬ 
sition  to  take  over  the  work.  Because  of  unsatisfactory  liaison  between 
the  SWPC  and  the  DPC,  however,  the  committee  recommended  a  reorganization 
of  the  Loan  Bureau  to  include  a  Loan  Management  Division  that  would  work 
closely  with  the  RFC  and  the  DPC  in  disbursement  and  administration. 

The  Loan  Management  Division  was  divided  into  a  Loan  Service  Section 
and  a  Field  Section  on  April  l6,  1945* 

^RECORDS  OF  WILLIAM  DEAN  SMYSOR.  1943-46.  1  ft.  108 

Mr.  Smysor  transferred  probably  early  in  1944  from  the  Prime  Contract 

Division  to  the  Loan  Division  as  Special  Assistant  to  the  Chief  Loan 
Agent  in  Charge  of  Field  Operations.  He  later  served  in  the  positions 
of  Assistant  Chief  of  the  Loan  Bureau  in  Charge  of  Field  Operations  and 
Deputy  Chief  of  the  Loan  Management  Division.  Most  of  the  records  are 
for  the  year  1944  and  consist  of  correspondence,  memoranda,  copies  of 
forms,  and  reports  relating  to  bank  cooperation  in  loan  financing,  field 
trips,  proposed  plans  for  interim  financing,  reconversion  loan  financing, 
analysis  of  a  contract  termination  survey  in  New  England,  and  administra¬ 
tive  matters  of  the  Loan  Bureau.  Included  are  documents  relating  to  Fed¬ 
eral  Public  Housing  Administration  prime  contracts,  1943-44,  and  corre¬ 
spondence  relating  to  Bureau  personnel  matters,  1944-January  1946.  Some 
documents  in  this  series  may  have  been  intended  for  filing  among  the  rec¬ 
ords  described  in  entry  109.  Arranged  alphabetically  by  subject;  type  of 
record;  or  name  of  Corporation  unit  or  official,  Government  agency,  or 
financial  institution. 

*  RECORDS  RELATING  TO  LOAN  MANAGEMENT. 


Correspondence,  memoranda,  reports, 


1944-46.  1  ft.  102 

and  newspaper  clippings  relating 


to  loan  applications  and  loan  eligibility,  contract  termination  policy, 
credit  reports,  field  trips,  and  personnel  matters;  a  manual  of  loan 
procedure;  drafts  of  histories  of  the  Loan  Bureau's  central  office  and 
regional  offices;  and  lists  of  regional  office  personnel.  These  records 
are  chiefly  for  the  period  January  19^-5“ January  1946.  Arranged  alpha¬ 
betically  by  subject,  type  of  record,  or  name  of  correspondent  or  re¬ 
gional  office  headquarters. 

^CORRESPONDENCE  OF  STEPHEN  M.  GaNUN.  1943-46.  10  in.  110 

Mr.  GaNun  transferred  about  November  1,  1944,  from  the  Philadelphia 
Loan  Office  to  the  Washington  office  as  Deputy  Chief  of  the  Loan  Bureau 
for  Field  Operations.  He  also  became  head  of  the  Loan  Management  Divi¬ 
sion  on  February  12,  19^5.  Most  of  these  records  are  for  the  period  Oc¬ 
tober  1944-January  19^-5*  They  consist  of  correspondence,  memoranda,  and 
newspaper  clippings  relating  to  loan  procedure ,  operations ,  and  publicity; 
to  regional  office  personnel  changes;  and  to  bank  participation  in  the 
lending  function.  Some  of  Mr.  GaNun' s  correspondence  as  Philadelphia 
Loan  Agent,  1943~44,  is  included.  Arranged  numerically  by  regional  of¬ 
fice  number  and  thereunder  chronologically. 

RECORDS  OF  THE  OPERATIONS  BUREAU 


The  Operations  Bureau  was  set  up  by  an  amendment  of  February  28,  1944, 
to  General  Administrative  Order  No.  1.  It  was  headed  by  a  Chief,  who  re¬ 
ported  to  the  Chairman  and  General  Manager  and  was  responsible  for  the 
work  of  the  Bureau's  subordinate  units.  The  Chief  of  the  Operations  Bu¬ 
reau  replaced  the  Director  of  Operations ,  who  had  reported  to  the  Deputy 
Executive  Director  and  had  supervised  and  coordinated  the  subordinate 
units  but  had  not  been  responsible  for  their  work.  In  April  1943  the  Di¬ 
rector  of  Operations  had  replaced  the  Coordinator  of  the  Smaller  War 
Plants  Division,  who  had  supervised  the  subordinate  units. 

The  policy  of  the  first  subordinate  or  operating  units  evolved  from 
"individual,  tailor  made  solutions"  to  the  problems  of  each  small  busi¬ 
ness  concern  by  December  1942,  to  securing  "large  volumes  of  procurements 
and  offering  them  to  many  small  plants  on  a  competitive  basis"  by  March 
1943,  and  to  the  "coordination  of  procurement  functions"  by  the  summer 
of  1944. 

The  number  of  and  the  names  of  the  subordinate  units  changed  from 
time  to  time.  The  four  subordinate  units  operating  by  December  15,  1942, 
were  as  follows:  the  Agencies  Service  Branch,  the  Industrial  Service 
Branch,  the  Production  Service  Branch,  and  the  Field  Service.  The  Field 
Service  was  transferred  to  the  jurisdiction  of  the  newly  created  Field 
Bureau  in  the  February  28,  1944,  reorganization.  The  other  three  units 
were  redesignated  as  divisions  instead  of  branches  by  September  24,  1943* 
and,  at  the  same  time,  the  Industrial  Service  Division  became  a  staff  unit 
under  the  Director  of  Staff.  The  Agencies  Service  Division  became  the 
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Procurement  Division  on  November  1,  1944 •  The  Production  Service  Divi¬ 
sion  was  discontinued  on  February  18,  19^5;  when  an  Engineering  Division 
was  established  in  the  Operations  Bureau. 

Other  subordinate  units  were  assigned  to  the  Director  of  Operations 
and,  later,  to  the  Chief  of  the  Operations  Bureau.  Two  of  these  units, 
the  Maritime  Division  (also  called  the  Maritime  Staff)  and  the  Subcon¬ 
tracting  Division  were  created  by  September  24,  1943*  The  Subcontracting 
Division  was  merged  with  the  Prime  Contract  Division  on  May  23>  1944,  to 
form  the  Contract  Division.  The  Agency  Coordination  Division,  which  was 
transferred  from  the  Director  of  Staff  to  the  Operations  Bureau  on  Feb¬ 
ruary  28,  1944,  was  redesignated  as  the  Agency  Contact  Division  and  trans¬ 
ferred  to  the  Office  of  Reconversion  on  August  1,  1944.  Other  units  trans¬ 
ferred  to  the  Operations  Bureau  were  the  Technical  Advisory  Service  on 
November  13>  1944,  and  the  Surplus  Property  Division  on  June  26,  1945* 

The  records  of  the  Field  Service,  the  Agency  Coordination  Division 
(or  Agency  Contact  Division),  and  the  Surplus  Property  Division  are  de¬ 
scribed  elsewhere  in  this  inventory.  The  records  of  the  Office  of  the 
Chief  of  Operations,  the  Contract  Division,  the  Maritime  Division,  the 
Procurement  Division,  the  Production  Service  Division,  and  the  Technical 
Advisory  Service  are  described  in  entries  112-147* 

GENERAL  RECORDS  OF  THE  OPERATIONS  BUREAU.  1943-45.  1  ft.  Ill 

Chiefly  reports ,  but  including  minutes  of  staff  meetings ,  issuances , 
directives ,  newspaper  clippings ,  copies  of  speeches ,  transcripts  of 
telephone  calls,  and  correspondence  relating  to  Bureau  organization,  pro¬ 
cedure,  personnel,  and  operations.  Included  also  are  a  report  concerning 
the  electronics  industry,  dated  April  27 >  1944,  and  a  loan  file  on  the 
Modem  Welding  Co.  The  primary  arrangement  of  these  records  is  alpha¬ 
betical  by  subject;  type  of  record;  or  name  of  organizational  unit.  Cor¬ 
poration  official,  or  business  firm.  Under  the  heading  "Field,"  the 
secondary  arrangement  is  alphabetical  by  name  of  regional  office  head¬ 
quarters.  Under  the  heading  "Operations  Bureau,"  the  secondary  arrange¬ 
ment  is  alphabetical  by  name  of  division  of  the  Bureau.  Under  the  head¬ 
ing  "Reports,"  weekly  progress  reports  are  arranged  alphabetically  by 
name  of  division  of  the  Operations  Bureau  and  monthly  reports  of  Govern¬ 
ment  procurement  agencies  are  arranged  alphabetically  by  name  of  agency. 

RECORDS  OF  THE  OFFICE  OF  THE  CHIEF  OF  OPERATIONS 

The  Office  of  the  Chief  was  staffed  by  the  Chief  of  the  Operations 
Bureau,  the  Deputy  Chief,  and  the  Executive  Assistant  to  the  Chief.  Sim¬ 
ilarly,  before  the  Operations  Bureau  was  established,  the  Office  consisted 
of  the  Director  of  Operations,  the  Deputy  Director,  and  the  Executive 
Assistant  to  the  Director. 


Brower  McIntyre  was  Coordinator  of  the  operating  branches  by  December 
19^2.  Walter  0,  Heinze  replaced  him,  unofficially,  early  in  March  194-3 . 

By  April  20,  1943>  Mr0  Heinze  had  been  appointed  as  the  first  Director  of 
Operations ,  and  he  served  in  this  capacity  until  he  resigned  on  Septem¬ 
ber  17 >  1943 •  C.  Leigh  Stevens,  head  of  the  Field  Service,  served  also 
as  Director  of  Operations  until  Jesse  French  was  appointed  to  that  posi¬ 
tion  on  February  2,  1944*  When  Mr.  French  resigned  on  September  17,  1944, 
M.  Rea  Paul  became  Chief  of  the  Operations  Bureau. 

RECORDS  OF  WALTER  0.  HEINZE.  1942-43.  1  ft.  112 

Mr.  Heinze  was  a  member  of  the  WPB  Planning  Committee  that  in  Decem¬ 
ber  1942  began  to  organize,  coordinate,  and  define  the  activities  of  the 
operating  branches  of  the  SWPC.  By  April  20,  1943>  be  had  been  appointed 
as  the  first  Director  of  Operations ,  a  position  that  he  had  held  unof¬ 
ficially  since  early  in  March.  He  served  as  Director  of  Operations  until 
he  resigned  on  September  1J,  1943*  These  records  reflect  Mr.  Heinze* 
activities  both  as  Planning  Committee  member  and  as  Director  of  Operations. 
They  consist  of  correspondence,  memoranda,  and  reports  pertaining  to  the 
organization  and  activities  of  the  operating  divisions,  the  operation  of 
their  programs ,  and  their  relationship  with  Government  procurement  agen¬ 
cies.  Arranged  alphabetically  by  subject  or  by  name  of  organizational 
unit,  regional  office  headquarters,  or  person. 

RECORDS  OF  JESSE  FRENCH.  1944.  3  ft.  112 

Mr.  French  served  as  Deputy  Director  of  Operations  from  May  20,  1943, 
until  he  was  appointed  as  Director  on  February  2,  1944 0  These  records 
consist  of  correspondence,  memoranda,  and  reports  relating  to  procure¬ 
ment,  production,  civilian  requirements,  contract  termination,  reconver¬ 
sion,  surplus  property,  the  paint  program,  the  rubber  program,  and  other 
matters  concerning  the  Operations  Bureau.  The  records  are  in  three  parts: 
(l)  those  arranged  alphabetically  by  subject  or  by  name  of  Corporation 
official,  business  firm,  or  Government  procurement  agency;  (2)  those  ar¬ 
ranged  chronologically,  February- September  1944;  and  (3)  those  arranged 
hierarchically  by  name  of  organizational  unit  or  official  of  the  Opera¬ 
tions  Bureau,  the  SWPC,  or  Government  procurement  agency. 

RECORDS  OF  M.  REA  PAUL.  1943-46.  3  fto  ll4 

Mr.  Paul  was  appointed  as  Special  Assistant  to  the  Chairman  on  Au¬ 
gust  15>  1943;  as  Director  of  the  Contract  Division  on  August  7>  1944; 
and  as  Chief  of  the  Operations  Bureau  on  September  17>  1944.  These  rec¬ 
ords  consist  of  correspondence  with  small  business  firms  and  Government 
procurement  agencies,  interoffice  memoranda,  newspaper  clippings,  and 
reports  relating  to  activities  of  the  Operations  Bureau  and  its  adminis¬ 
trative  units.  Included  are  records,  1941-42,  of  B.  To  Bonnot,  Chief 
of  WPB*s  Facilities  Service  Section  of  the  Contract  Distribution  Branch, 
relating  to  the  ’’Stanley  Plan”  for  bringing  together  big  business  prime 
contractors  and  small  business  subcontractors  on  war  production  orders. 


Arranged  alphabetically  by  subject  or  by  name  of  organizational  unit  or 
official  of  the  SWPC,  other  Government  agency,  or  small  business  unit. 

RECORDS  OF  VINCENT  J.  LACKE.  Nov.  1942- Apr.  1944.  1  ft.  11£ 

These  records  reflect  the  activities  of  Mr.  Lacke  as  Deputy  Chief  of 
the  Industrial  Service  Division  of  the  Operations  Bureau,  as  Assistant 
Director  of  Operations ,  and  as  Assistant  to  the  Chief  of  the  Operations 
Bureau.  They  consist  of  consultants r  interview  reports  concerning  small 
plants,  November  1942-January  1943>  and  of  correspondence  and  memoranda 
relating  to  organizational  problems,  procurement,  and  subcontracting. 
Arranged  alphabetically  by  subject  or  by  name  of  Government  agency,  small 
business  firm,  Corporation  official,  organizational  unit,  or  regional  of¬ 
fice  headquarters. 

RECORDS  OF  J.  KENNARD  WEDDELL .  1944-46.  3  ft.  Il6 

These  records  reflect  Mr.  Weddell’s  activities  chiefly  as  Deputy 
Chief  of  the  Operations  Bureau  from  November  1,  1944,  to  January  1946, 
but  include  a  few  records  documenting  his  activities  as  Director  of  the 
Agencies  Service  Division  of  the  same  Bureau  from  September  2  to  Octo¬ 
ber  31 >  1944.  They  consist  of  correspondence,  memoranda,  reports,  tabu¬ 
lations  ,  and  procedural  issuances  relating  to  procurements  for  lumber, 
the  special  shell  program,  barges,  cargo  bodies,  and  heavy  artillery 
ammunition;  to  foreign  trade  development;  to  surplus  property;  and  to 
operations  and  procedures  of  the  Bureau.  Hie  records  are  in  two  parts: 

(1)  those  arranged  alphabetically  by  subject  or  by  name  of  person,  Govern¬ 
ment  procurement  agency,  or  Bureau  organizational  unit;  and  (2)  those  ar¬ 
ranged  chronologically,  November  1,  1944-July  31*  1945. 

CORRESPONDENCE  RELATING  TO  SURPLUS  PROPERTY.  1945-46.  2  ft.  117 

Correspondence  with  small  business  firms ,  Members  of  Congress ,  and 
veterans  relating  to  priorities  on  material  and  equipment  declared  sur¬ 
plus  by  the  Government  and  to  the  procurement  of  this  property.  Arranged 
alphabetically  by  name  of  correspondent. 

’’SECRET  FILE.”  1943-44.  3  in.  118 

This  file,  maintained  by  the  Operations  Bureau,  consists  of  procure¬ 
ment  reports  listing  name,  quantity,  and  price  of  each  product  needed  by 
Government  procurement  agencies.  Included  is  a  memorandum  of  August  26, 
1946,  transmitting  the  file  to  the  Administrative  Services  Section  of 
the  Office  of  Small  Business. 

RECORDS  RELATING  TO  ’’SPECIAL  CASES.”  1945.  5  in.  112 

A  special  case,  according  to  Supplement  No.  1  of  General  Administrative 
Order  No.  6,  was  ’’any  special  request  for  emergency  assistance  in  procur¬ 
ing  business  for  a  specific  plant  .  .  .  ,  which  requires  special  or  extra¬ 
ordinary  executive  action  by  the  Corporation. "  Such  a  request  might  orig¬ 
inate  with  the  small  business  concern  itself  or  with  a  Member  of  Congress, 
another  Government  agency,  or  an  SWPC  official.  The  designation  of  a 


request  as  a  special  case  was  made  by  the  Chief  of  the  Operations  Bureau; 
and  the  case  itself  was  handled  by  his  Executive  Assistant,  Mr.  Reynolds. 
These  records  consist  of  correspondence  with  Members  of  Congress  ,  inter¬ 
office  memoranda,  and  reports.  Arranged  by  special  case  number,  from 
OBI  through  0B18. 

RECORDS  OF  LOUIS  C.  REYNOLDS .  1945-46.  10  in.  120 

These  records  reflect  the  duties  of  Mr.  Reynolds  as  Executive  Assist¬ 
ant  to  the  Chief  of  the  Operations  Bureau  from  February  19*t-5  until  Jan¬ 
uary  1946.  They  consist  of  minutes  and  related  memoranda  of  the  Procure¬ 
ment  Policy  Board  and  its  Subcommittee  on  Post  War  Procurement  Policy, 
procedural  issuances  pertaining  to  disposition  of  surplus  property,  and 
memoranda  relating  to  internal  administrative  matters.  Arranged  alpha¬ 
betically  by  subject  or  by  name  of  person. 

RECORDS  OF  THE  CONTRACT  DIVISION 

Hie  Contract  Division  was  established  in  the  Operations  Bureau  by 
General  Administrative  Order  No.  28  of  May  23 ,  19*4 >  to  handle  contract 
activities.  The  same  administrative  order  abolished  the  Prime  Contract 
Division  (also  known  as  the  Prime  Contracting  Division)  and  the  Subcon¬ 
tracting  Division  (also  known  as  the  Subcontract  Division),  both  of 
which  had  been  organized  on  September  23,  19*^3  •  Contract  activities  for 
the  Smaller  War  Plants  Division  had  been  handled  originally  by  the  Con¬ 
tract  Department  (or  Contract  Division)  of  the  WPB  and  later  by  the 
Board  of  Directors.  In  February  19^3>  when  the  SWPC  let  its  first  prime 
contract  to  the  Federal  Public  Housing  Authority,  the  Board  of  Directors 
appointed  Board  Member  James  T.  Howington  as  Contracting  Officer  and 
Major  Carroll  W.  Dunning  as  Deputy  Contracting  Officer.  As  other  prime 
contracts  were  placed,  other  Board  members  were  appointed  as  contracting 
officers.  This  procedure  was  changed  with  the  organization  of  the  Prime 
Contract  Division  and  the  Subcontracting  Division.  The  former  Division 
entered  into  contracts  with  Government  procurement  agencies  for  prime 
contracts  and  obtained  bids  from  small  business  concerns  for  subcontracts. 
The  Subcontracting  Division  developed  plans ,  programs ,  and  methods  for 
increasing  subcontracts  to  small  business  concerns ,  including  the  forma¬ 
tion  of  production  association  pools.  With  the  establishment  of  the  Con¬ 
tract  Division,  there  were  three  methods  of  contracting:  (l)  contracts 
were  solicited  from  procurement  divisions  of  the  Maritime  Commission  and 
of  the  War,  Navy,  and  Treasury  Departments  to  be  let  to  small  plants; 

(2)  the  Contract  Division  acted  as  prime  contractor  in  taking  a  prime  con¬ 
tract  from  a  Federal  procurement  agent  and  letting  out  subcontracts;  and 

(3)  subcontracts  for  smaller  plants  were  solicited  from  large  prime  con¬ 
tractors  • 

Herbert  Lame  was  appointed  as  Director  of  the  Contract  Division  on 
June  1,  1944o  He  was  succeeded  by  M.  Rea  Paul  on  July  17,  19*4.  Mr.  Paul 
was  succeeded  on  September  17,  19*4*  by  Major  Dunning,  who  had  been  Deputy 
Director  since  June  1,  19*4. 
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GENERAL  RECORDS.  1943-45.  8  in.  121 

Correspondence,  memoranda,  and  reports  relating  to  prime  contracting 
and  subcontracting  activities  chiefly  for  ammunition  production  and,  after 
contract  termination,  for  shell  unloading  and  disposal  of  salvage.  These 
records  are  in  two  parts:  (l)  those  arranged  alphabetically  by  subject, 
by  type  of  record,  or  by  name  of  contract  program,  contractor,  or  subcon¬ 
tractor;  and  (2)  those  arranged  numerically  by  regional  office  number. 

Records  of  the  Pooling  Section 

The  Pooling  Section  of  the  Program  Branch  of  the  Contract  Division 
at  first  had  been  the  Pooling  Branch  of  the  Subcontracting  Division.  It 
continued  the  activities  of  the  Contract  Distribution  Branch  of  the  WPB 
that  assisted  in  mobilizing  the  production  facilities  of  small  plants  by 
the  formation  of  pools  or  "war  production  associations.”  In  order  to 
utilize  pools  as  a  means  of  stimulating  production,  it  was  necessary  to 
devise  procedure  to  exempt  the  pools  from  prosecution  or  civil  action 
under  antitrust  legislation  and  the  Federal  Trade  Commission  Act.  Proce¬ 
dure  by  which  more  than  200  pools  were  created  between  November  19^-1  and 
September  19^2  was  described  in  a  letter  of  October  4,  19^-1>  from  the 
Attorney  General  to  the  General  Counsel  of  the  Office  of  Production  Man¬ 
agement,  in  which  it  was  stated  that  approval  for  the  formation  of  small 
business  pools  had  to  be  obtained  by  the  WPB  from  the  Attorney  General. 

Procedure  for  creating  pools  remained  unchanged  even  though  section 
12  of  the  Smaller  War  Plants  Act  provided  for  tighter  controls  over  pool¬ 
ing  activities.  Section  12  directed  the  WPB  Chairman  "in  his  discretion" 
to  withdraw  approval  of  a  pool  by  notifying  the  Attorney  General;  it  di¬ 
rected  the  Attorney  General  to  report  to  Congress  periodically  on  pooling 
operations;  and  it  directed  the  publication  of  pool  certificates  in  the 
Federal  Register. 

The  provisions  of  section  12  were  disregarded  because  the  formation 
of  pools  as  a  method  of  getting  business  for  small  plants  was  for  the 
most  part  discontinued  after  the  Coloration  was  established.  Only  18 
pooling  agreements  were  cleared  through  the  SWPC  during  the  chairmanship 
of  Lou  Holland,  whereas  more  than  200  pools  had  been  created  between  No¬ 
vember  1941  and  September  1942.  This  drastic  cut  in  the  number  of  approved 
pools  was  caused  in  part  by  WPB  restrictions  on  the  type  of  pools  author¬ 
ized.  To  avoid  antitrust  problems,  the  WPB  favored  "non- horizontal"  pools, 
that  is,  those  consisting  of  enterprises  not  in  the  same  line  of  business. 
The  nonhorizontal  pools  were  not  successful  because  of  their  heterogeneous 
membership.  The  WPB  authorized  horizontal  pools  only  on  condition  that 
the  members  restrict  themselves  to  the  manufacture  of  products  not  normally 
manufactured  by  them. 

In  the  spring  of  194 3 >  when  additional  requests  for  the  formation  of 
pools  were  received,  officials  of  the  Legal  Division  and  the  Pooling  Branch 
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concerned  themselves  with  revising  pooling  procedure  to  include  the  pro¬ 
visions  of  section  12.  The  revision  of  pooling  procedure  was  prepared  by 
John  B.  Weir,  Chief  of  the  Pooling  Branch,  and  was  transmitted  to  the 
regional  offices  on  November  2,  1943.  In  19^5  there  were  106  active 
pools . 

CASE  FILES  FOB  POOLING  ASSOCIATIONS  APPROVED  IN  19*1-2.  1942-45.  1  ft. 

122 

Copies  of  articles  of  association  and  of  correspondence  with  associa¬ 
tions  ,  individual  members ,  and  officials  of  the  Labor  Department ,  the 
Justice  Department,  the  SWPC,  and  the  WPB  relating  chiefly  to  organiza¬ 
tion  and  certification.  Arranged  alphabetically  by  name  of  association. 

RECORDS  OF  JOHN  B.  WEIR  RELATING  TO  POOLING  ASSOCIATIONS.  1943-46. 

10  in.  12^ 

Mr.  Weir  was  Chief  of  the  Pooling  Branch.  These  records  consist  of 
progress  reports;  "questionnaires  on  status  of  pools;"  memoranda  and  re¬ 
ports  relating  to  pooling  organization  and  procedure,  including  a  copy 
of  a  report  entitled  "War  Production  Associations  and  Pools,"  prepared 
by  Mr.  Weir  and  transmitted  to  the  regional  offices  on  November  2,  1943; 
and  correspondence  with  the  Justice  Department  and  the  WPB  General  Coun¬ 
sel  relating  to  certification  of  pools ,  with  the  Labor  Department  re¬ 
lating  to  the  approval  or  cancellation  of  pools ,  with  the  SWPC  Field  and 
Operation  Bureaus  relating  to  the  organization  of  pools ,  and  with  the 
associations  relating  to  their  dissolution  (1943-44)  and  to  the  revoca¬ 
tion  of  clearance  (1946).  These  records  are  in  two  parts:  (l)  those  ar¬ 
ranged  by  subject  or  by  type  of  record,  and  (2)  those  in  folders  labeled 
"to  be  filed  in  case  files"  or  "segregate  and  file."  (See  also  entry  51 •) 

CASE  FILES  FOR  POOLING  ASSOCIATIONS  APPROVED  ON  OR  AFTER  MARCH  25,  1943. 

1942-45.  1  ft.  124 

Copies  of  articles  of  association  and  of  correspondence  with  associa¬ 
tions  ,  individual  members ,  and  officials  of  the  Labor  Department ,  the 
Justice  Department,  the  WPB,  and  the  SWPC  relating  chiefly  to  organiza¬ 
tion  and  certification.  Arranged  alphabetically  by  name  of  association. 

REPORTS  AND  RELATED  RECORDS  OF  POOLING  ASSOCIATIONS.  1942-45.  5  in. 

125 

Progress  reports,  reports  of  investigations,  and  related  memoranda. 
Included  are  lists  of  war  production  pooling  associations  and  "question¬ 
naires  on  status  of  pools."  Arranged  by  regional  office  number.  General 
lists  of  active,  inactive,  and  dissolved  pools  are  at  the  beginning  of 
the  series. 

RECORDS  OF  THE  CONTRACT  DISTRIBUTION  BRANCH  OF  THE  WAR  PRODUCTION  BOARD. 
1941-42.  3  in.  126 

These  records  of  the  WPB  were  transferred  to  the  SWPC.  They  consist 
of  a  copy  of  the  Contract  Distribution  Branch  manual;  vouchers;  travel 
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authorizations  and  related  correspondence;  monthly  progress  reports  of 
field  offices,  May-October  1941  and  January  1942;  reports  of  awards  for 
contracts  made  by  the  Rochester  District  Ordnance  Office;  and  correspond¬ 
ence  of  James  P.  Bull,  Chief  of  the  Administrative  Unit  of  the  Contract 
Distribution  Branch,  relating  to  personnel  and  administrative  matters. 
Arranged  in  the  order  listed 0 

Records  of  the  Lumber  Section 


By  the  provisions  of  General  Administrative  Order  No.  30,  a  Lumber 
Section  was  established  in  the  Contract  Division  of  the  Operations  Bu¬ 
reau  on  March  31 >  1945*  It  was  abolished  on  August  1,  1945*  Its  chief 
purpose  was  to  aid  small  mills  in  increasing  lumber  production.  Opera¬ 
tions  Procedure  No.  issued  on  May  19 ?  1945*  outlined  the  responsibilty 
of  the  Chief  of  the  Lumber  Section  for  presenting  the  lumber  program  to 
the  appropriate  Regional  Directors  and  for  coordinating  interregional 
lumber  activities;  and  it  also  established  operating  and  reporting  pro¬ 
cedure  for  the  Section.  Granville  B.  Fuller,  who  had  been  Manager  of  the 
Lumber  Procurement  Division  of  Region  I  (see  entries  40  and  4l),  became 
Chief  of  the  Lumber  Section. 

Accompanied  by  two  lumber  specialists ,  Wilfred  H.  Drath  and  Melville  W. 
Lyon,  Mr.  Fuller  visited  sawmills  and  lumberyards  in  lumber  areas  in  the 
Albany  and  Utica  District  Offices  of  Region  II,  in  the  State  of  Maine  in 
Region  I,  in  the  State  of  Virginia  in  Region  III,  and  a  number  of  offices 
in  Region  IV. 

GENERAL  RECORDS.  1945-46.  10  in.  12 J 

Inspection  reports  of  lumber  mills;  progress  reports  of  field  activi¬ 
ties  of  the  Section;  and  memoranda,  job  descriptions,  and  directives  re¬ 
lating  to  the  establishment,  organization,  and  operation  of  the  Section. 

The  records  are  in  four  parts:  (l)  reports  of  Wilfred  H.  Drath  and 
Melville  W.  Lyon;  (2)  lists  of  loan  cases;  (3)  a  subject  file  (comprising 
most  of  the  records),  arranged  alphabetically  by  subject  or  by  name  of 
lumber  company  or  of  Government  lumber  or  procurement  agency;  and  (4)  re¬ 
gional  records ,  arranged  by  region  number. 

*MISCELLANEOUS  RECORDS  RELATING  TO  LUMBER  ACTIVITIES.  1943-45.  2  in. 

128 

Correspondence ,  memoranda ,  reports ,  and  directives  relating  to  the 
establishment  of  the  Lumber  Section  in  March  1945;  Q-  report  on  personnel 
for  the  New  England  Lumber  Program,  December  19  ,  1944;  and  correspondence 
and  reports  relating  to  the  lumber  situation,  1943“44.  Most  of  the  rec¬ 
ords  were  accumulated  by  M.  Rea  Paul  and  were  withdrawn  in  January  1946 
from  the  series  described  in  entry  l4.  Included  are  a  few  documents 
withdrawn  from  lumber  records  of  S.  Abbot  Smith  and  Nathaniel  Dyke.  Ar¬ 
ranged  in  the  order  listed.  (See  also  entries  11  and  40.) 
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RECORDS  OF  THE  MARITIME  DIVISION 

The  Maritime  Division  was  established  in  the  reorganization  of  Feb¬ 
ruary  28,  1944.  It  replaced  the  Maritime  Staff,  which  was  set  up  prob¬ 
ably  in  February  1943  to  work  on  procurements  originating  in  the  Maritime 
Commission,  The  Maritime  Staff  was  directed  by  a  Special  Assistant  to 
the  Chairman  until  the  Director  of  Operations  was  given  supervising  re¬ 
sponsibility,  probably  in  September  19^3*  The  Maritime  Division  absorbed 
the  Shipbuilding  Section  of  the  Agencies  Service  Division,  which  had  been 
responsible  for  all  other  marine  or  small  vessel  procurement.  The  Mari¬ 
time  Division  was  established  to  develop  SWPC  participation  in  the  procure¬ 
ment  programs  not  only  of  the  Maritime  Commission  but  also  of  the  War  and 
Navy  Departments,  the  War  Shipping  Administration,  large  shipbuilders,  and 
foreign  governments.  It  maintained  liaison  with  the  Maritime  Commission, 
the  Navy  Department 1 s  Bureau  of  Ships ,  the  Army  Transportation  Corps ,  the 
Foreign  Economic  Administration,  the  Lend-Lease  Administration,  and  pro¬ 
curement  agencies  of  foreign  governments. 

Howard  J.  Stalcup,  formerly  Director  of  a  Smaller  War  Plants  Section 
in  the  War  Department,  served  as  Special  Assistant  to  the  Chairman  in 
charge  of  the  Maritime  Staff,  probably  from  February  until  his  resignation 
in  July  19^3 •  His  successor,  Charles  C.  Plummer,  served  as  Chief  of  the 
Maritime  Staff  from  July  19^3  until  he  resigned  in  February  1944. 

Mr.  Plummer  was  succeeded  by  William  E.  Flanagan,  who  served  as  Chief  of 
the  Maritime  Division. 

RECORDS  OF  THE  MARITIME  STAFF.  1942-45.  2  ft.  129 

Interoffice  memoranda  relating  to  procurement  matters  and  to  the 
establishment  of  the  Maritime  Staff;  correspondence  relating  to  marine 
procurements,  chiefly  for  the  period  1943-44;  and  monthly  reports  of 
awards  for  contracts  placed  by  the  Maritime  Commission  with  small  war 
plants,  June  1943-January  1945.  Some  records  originally  in  this  series 
were  transferred  to  the  series  described  in  entry  130.  Arranged  alpha¬ 
betically  by  subject  or  by  type  of  record. 

RECORDS  OF  WILLIAM  E.  FLANAGAN.  1943-46.  3  ft.  130 

Correspondence  with  shipbuilding  companies ,  small  business  plants , 
officials  of  regional  offices ,  and  procurement  officials  of  other  Govern¬ 
ment  agencies  and  of  foreign  purchasing  missions  relating  to  marine  pro¬ 
curements  and  disposal  of  surplus  vessels;  copies  of  budget  hearings; 
photographs;  drafts  of  histories  of  the  Maritime  Division;  reports  of 
subcontracting  activities;  reports  of  meetings  of  shipbuilders  and  re¬ 
lated  correspondence;  and  interoffice  memoranda,  directives,  and  other 
issuances  relating  to  the  Maritime  Division’s  organization,  procedure, 
and  activities  under  the  SWPC  and  the  Office  of  Small  Business.  In¬ 
cluded  are  records  transferred  from  the  series  described  in  entry  129 . 
Arranged  alphabetically  by  subject,  type  of  record,  or  name  of  person. 

A  chronological  file,  December  1945-April  1946,  is  at  the  end  of  the 
series. 
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"MARITIME  REFERRALS."  1943-45.  1  ft.  131 

Correspondence  with  officials  of  SWPC  regional  offices,  the  Maritime 
Commission,  and  small  business  concerns,  and  with  Members  of  Congress  re¬ 
lating  to  companies  applying  for  contracts.  Arranged  alphabetically  by 
name  of  small  business  concern. 

"SPECIAL  APPLICANT  FILE."  1943.  10  in.  132 

This  file  relates  to  certain  small  war  plant  applicants  selected  to 
show  the  effectiveness  of  maritime  procurement  procedures  established  by 
the  SWPC  and  the  Maritime  Commission.  These  special  applicants  were 
chosen  on  the  basis  of  outstanding  productive  ability  and  capacity,  and 
a  special  effort  was  made  to  secure  contracts  for  them.  Not  more  than  6 
special  applicants  were  selected  from  each  o^  the  l4  regions.  These  rec¬ 
ords  consist  of  lists  of  applicants,  brochures  describing  their  facilities, 
and  correspondence  relating  to  the  program.  Arranged  by  number  assigned 
to  each  applicant.  General  correspondence  is  at  the  beginning  of  the 
series . 

RECORDS  RELATING  TO  PROCUREMENTS  AND  AWARDS.  1943-45.  3  ft.  133 

Procurement  reports ,  contract  placement  reports ,  periodic  progress 
reports ,  and  related  correspondence  pertaining  to  procurements  and  the 
awarding  of  contracts  for  the  Army  Transportation  Corps ,  the  Maritime 
Commission,  and  the  Navy  Departments  Bureau  of  Ships,  1945;  correspond¬ 
ence  with  business  firms  and  officials  of  regional  offices  and  reports 
concerning  regional  distribution  of  contracts ,  1944-45;  and  correspond¬ 
ence  and  reports  of  the  Shipbuilding  Section  (later  known  as  the  Ship¬ 
building  Branch)  of  the  Agencies  Service  Division  and  of  the  Maritime 
Division  regarding  contracts  for  shipbuilding  and  for  fishing  boats  for 
Federal  procurement  agencies  and  for  Russia,  1943“45.  Arranged  by  type 
of  record  or  by  name  of  procurement  agency. 

REGIONAL  OFFICE  CORRESPONDENCE.  1943-44.  10  in.  1^4 

This  correspondence  was  exchanged  between  Gerry  H.  Eser,  Chief  of  the 
Shipbuilding  Branch  of  the  Agencies  Service  Division  (he  was  later  the 
Deputy  Director  of  the  Maritime  Division),  and  regional  shipbuilding 
representatives.  It  pertains  to  the  awarding  of  contracts,  procurements, 
and  relations  with  shipbuilding  companies.  Arranged  by  regional  office 
number. 


RECORDS  OF  THE  PROCUREMENT  DIVISION 

Tie  Procurement  Division  of  the  Operations  Bureau  was  established 
on  November  1,  1944 ,  to  maintain  liaison  with  Government  procurement 
agencies o  The  Division  was  formed  by  the  consolidation  of  two  units  of 
the  Operations  Bureau- -the  Procurement  Staff  and  the  Agencies  Service 
Division.  The  Procurement  Staff  had  been  known  as  the  Liaison  Specialists 
Staff  from  April  10  until  May  23>  1944.  The  liaison  specialists  in  the 
field  had  reported  to  the  Regional  Directors  before  the  Procurement  Staff 
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was  set  up.  The  Agencies  Service  Division  had  its  origin  in  the  Agencies 
Contact  Branch,  established  on  November  11,  1942,  in  the  Smaller  War 
Plants  Division  as  an  operating  branch  to  secure  contracts  from  Govern¬ 
ment  procurement  agencies  for  small  business  firms.  By  December  l8,  1942, 
the  Agencies  Contact  Branch  had  become  the  Agencies  Service  Branch,  with 
responsibility  for  developing  cooperative  working  relationships  with  pro¬ 
curement  agencies  and  for  securing  requisitions  for  contracts.  When  the 
Branch  became  the  Agencies  Service  Division  on  September  24,  1943*  it 
continued  to  maintain  liaison  with  Government  procurement  agencies.  It 
also  directed  the  attention  of  Government  procurement  officials  to  the 
potential  productive  capacity  of  small  business  firms. 

Orville  S.  McPherson  served  as  head  of  the  Agencies  Service  Branch 
and  Director  of  the  Agencies  Service  Division  from  December  1942  until  he 
was  succeeded  by  J.  Kennard  Weddell  on  September  2,  1944.  Mr.  Weddell 
became  Deputy  Chief  of  the  Operations  Bureau  on  November  1,  1944;  and 
Eugene  F.  Kinnaird,  who  had  been  head  of  the  Procurement  Staff,  was  ap¬ 
pointed  as  Acting  Director  of  the  Procurement  Division.  Mr.  Kinnaird 
served  in  that  position  until  December  7>  1945,  when  he  was  appointed  as 
Director  of  the  Surplus  Property  Division. 

GENERAL  RECORDS  OF  EUGENE  F.  KINNAIRD.  1944-45.  3  ft.  135 

These  records  reflect  the  activities  of  Mr.  Kinnaird  as  head  of  the 
Procurement  Staff  and  as  Acting  Director  of  the  Procurement  Division. 

They  consist  chiefly  of  correspondence,  memoranda,  reports,  and  directives 
relating  to  (l)  organizational  and  procedural  matters,  arranged  hierar¬ 
chically  by  name  of  organizational  unit;  (2)  regional  requests  for  special 
assistance  on  procurements,  arranged  numerically  by  regional  office  number 
and  thereunder  alphabetically  by  name  of  liaison  specialist;  (3)  special 
cases,  arranged  alphabetically  by  name  of  company;  and  (4)  special  procure¬ 
ments,  arranged  in  part  alphabetically  by  name  of  procurement  program  and 
in  part  by  name  of  procurement  agency.  Included  are  minutes  of  meetings 
of  liaison  specialists.  Arranged  in  the  order  listed. 

CHRONOLOGICAL  FILE  OF  EUGENE  F.  KINNAIRD.  1944-45.  5  in.  136 

Copies  of  correspondence  and  memoranda  reflecting  the  activities  of 
Mr.  Kinnaird  from  April  1944  until  May  1945*  Arranged  chronologically. 

RECORDS  RELATING  TO  A  SURVEY  OF  PLANT  FACILITIES  FOR  MANUFACTURING 

CRANKSHAFTS.  1942.  4  in.  137 

This  survey  of  available  manufacturing  facilities  for  diesel  and 
gasoline  engine  crankshafts  was  made  by  the  War  Department,  with  the 
assistance  of  the  Procurement  Information  Section  (a  unit  of  the  Contract 
Distribution  Branch  of  WPB*s  Production  Division).  The  purpose  of  the 
survey  was  to  prevent  possible  shortages  of  engine  production  in  the 
event  there  were  labor  or  other  troubles  at  the  Park  Drop  Forge  Co.  and 
the  Ohio  Crankshaft  Co.,  the  two  companies  that  produced  most  of  the 
crankshafts  used  by  12  engine  builders.  The  Chief  of  the  Procurement 
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Information  Section,  W.  H.  Whitty,  requested  the  services  of  R.  A.  Downward, 
an  employee  of  the  Engineering  Unit  of  the  Facilities  Investigation  Branch, 
in  making  a  physical  survey  of  the  manufacturing  facilities.  Mr.  Downward 
inspected  facilities  in  Pennsylvania,  New  York,  Michigan,  Illinois,  Indi¬ 
ana,  Wisconsin,  and  Iowa  from  May  12  until  June  19,  19^2. 

The  records  consist  of  copies  of  Mr.  Downward* s  reports;  correspondence 
with  the  WPB,  the  War  Department,  and  company  officials;  copies  of  forms; 
and  newspaper  clippings.  Arranged  by  type  of  record. 

RECORDS  OF  B.  K.  SLAUGHTER  RELATING  TO  THE  PROCUREMENT  OF  SUPPLIES  FOR 
TIRE  AND  IUBE  COMPANIES.  19^3.  1  in.  138 

Mr.  Slaughter  was  an  official  of  the  Smaller  War  Plants  Division. 

These  records  consist  chiefly  of  correspondence,  reports,  bids,  and  a 
schedule  of  supplies  for  recapping  tires.  Included  are  information 
copies  of  letters  of  officials  of  the  WPB  and  the  Treasury  Department. 

Records  of  the  Army  Branch 

The  Army  Branch  was  organized  in  the  Agencies  Service  Division  of 
the  Operations  Bureau  on  June  1,  19^3>  to  obtain  procurements  from  the 
War  Department.  The  Branch  at  first  operated  under  an  agreement  of 
October  30,  19^2,  between  the  SWPC  and  the  Army  Service  Forces  of  the 
War  Department.  Under  the  terms  of  this  agreement,  procurement  special¬ 
ists  examined  procurement  directives  issued  by  the  headquarters  of  the 
six  Army  technical  services  to  determine  items  suitable  for  production  by 
smaller  war  plants.  The  working  relations  between  the  SWPC  and  the  Army 
Service  Forces  were  revised  on  April  21,  19^->  to  permit  the  Army  Branch 
to  obtain  individual  working  agreements  with  each  of  the  Army  technical 
services:  the  Chemical  Warfare  Service,  the  Corps  of  Engineers,  the 
Ordnance  Department,  the  Quartermaster  Corps,  the  Signal  Corps,  and  the 
Medical  Department. 

The  Army  Branch  was  headed  by  a  Chief,  who  directed  activities  of 
procurement  officers  assigned  to  the  headquarters  offices  of  the  Army 
technical  services  and  the  liaison  specialists  assigned  to  the  field  of¬ 
fices  of  the  Army  technical  services. 

RECORDS  OF  GEORGE  J.  HOEFLICH.  1943-46.  5  ft.  122 

Mr.  Hoeflich  was  Chief  of  the  Army  Branch.  These  records  consist  of 
correspondence  and  memoranda  with  procurement  specialists ,  liaison  spe¬ 
cialists,  and  War  Department  officials;  reports  relating  to  Army  procure¬ 
ments  for  items  such  as  heavy  artillery  ammunition,  steel  barges,  wooden 
cargo  bodies,  aerosol  dispensers,  insect  repellents,  and  herringbone  twill; 
and  memoranda,  progress  reports,  and  directives  relating  to  the  administra¬ 
tion  and  operation  of  the  Branch.  The  records  are  in  two  parts:  (l)  those 
relating  chiefly  to  activities  conducted  under  the  SWPC-War  Department 
agreement  of  October  30,  19^-2,  and  (2)  those  relating  chiefly  to  activities 
conducted  under  the  revised  agreement  of  April  21,  19^-.  Records  in  part 
2  have  six  primary  subject  headings:  Army  Branch,  Chemical  Warfare  Serv¬ 
ice,  Corps  of  Engineers,  Ordnance,  Quartermaster,  and  Signal  Corps.  The 
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primary  arrangement  for  the  records  in  part  1 — as  veil  as  the  secondary 
arrangement  for  most  of  the  records  in  part  2 — is  alphabetical  by  sub¬ 
ject,  type  of  record,  or  name  of  organizational  unit  or  official* 

RECORDS  OF  THE  PRODUCTION  SERVICE  DIVISION 

The  Production  Service  Division  of  the  Operations  Bureau  vas  estab¬ 
lished  by  December  18,  1942,  as  the  Production  Service  Branch  of  the 
Smaller  War  Plants  Division.  The  Branch  examined  the  facilities  of  small 
plants  in  order  to  determine  if  the  plants  could  produce  the  items  needed 
for  war  production;  it  submitted  the  names  of  these  plants  to  the  Award 
Board  for  approval;  and,  when  necessary,  it  rendered  engineering  service 
to  the  plants.  By  March  25,  19^3>  the  Production  Service  Branch  had  be¬ 
come  the  Production  Service  Division,  one  of  the  operating  divisions  under 
the  supervision  of  the  Coordinator.  The  Director  of  Operations  was  given 
responsibility  for  the  supervision  of  the  Division  on  September  24,  1943. 
Its  chief  function  was  to  analyze  projected  and  established  procurements 
in  order  to  determine  how  the  services  of  small  plants  could  be  utilized 
in  producing  the  items  needed  for  war  production.  The  Division  also  ex¬ 
amined  specific  procurements  in  order  to  determine  whether  the  prime  con¬ 
tracts  should  be  (l)  taken  by  the  SWPC,  (2)  let  to  a  small  business  plant, 
or  (3)  let  to  a  large  firm  willing  to  subcontract  to  smaller  plants. 

After  the  reorganization  of  February  28,  1944,  the  Division  analyzed  re¬ 
ports  of  available  plant  capacity  and  facilities  and  provided  emergency 
services  to  guide  in  conversion  to  war  production  or  reconversion  to 
civilian  requirements.  When  the  Division  was  discontinued  on  February  18, 
1945>  its  records  dealing  with  procurement  activities  were  transferred  to 
the  Office  of  Reports  and  its  facilities  records  were  transferred  to  the 
newly  created  Engineering  Division. 

Thomas  H.  Baggs  was  Chief  of  the  Production  Service  Branch  from  De¬ 
cember  1942  until  he  was  replaced  on  March  17>  1943*  by  J.  Harold  Kolseth. 
Mr.  Kolseth  was  succeeded  by  F.  J.  C.  Dresser  on  or  about  February  1,  1944. 

*RECORDS  OF  JOM  F.  GOWEN.  1944-45.  5  in.  140 

Mr.  Gowen  was  an  official  of  the  Production  Service  Division.  These 
records  consist  of  carbon  copies  of  biweekly  activities  reports,  May  31  > 
1944-April  30,  1945*  and  of  monthly  activities  reports,  June- July  1945; 
processed  copies  of  weekly  reports,  1-34,  of  the  WPB’s  Construction  Re¬ 
quirements  Committee,  December  9>  1944-August  3>  1945;  agenda  of  action 
taken  on  projects  by  the  Project  Review  Committee,  December  13,  1944- 
August  17>  1945>  and  related  memoranda;  and  correspondence,  memoranda, 
and  directives  relating  to  procurements  of  the  Public  Housing  Authority 
for  portable  shelter  units  and  to  objections  of  the  SWPC  to  actions  taken 
by  the  WPB  on  pending  facilities  applications.  Arranged  by  subject  or 
by  type  of  record. 

OFFICE  FILE  OF  JACOB  LEVIN.  1943-46.  1  ft.  l4l 

Mr.  Levin  was  an  official  of  the  Production  Service  Division  of  the 
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SWPC  and*  later,  of  the  Special  Services  Division  of  the  Office  of  Small 
Business  of  the  Commerce  Department.  These  records  consist  of  correspond¬ 
ence,  memoranda,  reports,  issuances,  newspaper  clippings,  and  work  papers 
relating  to  the  textile  and  clothing  program  procurements  through  the 
Treasury  Department  for  the  Office  of  Foreign  Relief  and  Rehabilitation 
(Lend-Lease) . 

RECORDS  OF  E.  AUSTIN  NELSON  RELATING  TO  THE  OPERATION  OF  THE  PAINT  PROJ¬ 
ECT.  1943-^5o  10  in.  142 

Mr.  Nelson,  Industrial  Specialist  and  Chief  of  the  Facilities  Record 
Branch  of  the  Production  Service  Division,  was  assigned  on  or  about 
March  10,  1944,  to  the  paint  project  as  operating  assistant  to  Mr.  Paul. 
Later  on  he  became  supervisor  of  the  project.  These  records  consist  of 
drafts  of  forms,  specifications,  graphs,  and  related  correspondence, 
1943-44;  lists  containing  names  and  addresses  of  paint  manufacturers  and 
pertinent  employment  data,  paint  project  summaries  of  regional  and  dis¬ 
trict  offices,  and  related  correspondence,  1944-45;  memoranda  relating  to 
the  preparation  of  the  paint  project  history;  and  a  copy  of  the  "Report  on 
Protective  and  Technical  Coatings  Industry,"  dated  January  15>  1944,  which 
was  prepared  by  M.  Rea  Paul  (see  entry  42).  Arranged  alphabetically  by 
subject  or  by  name  of  headquarters  of  regional  or  district  office. 

^MISCELLANEOUS  FACILITCES  RECORDS.  1942-45.  2  ft.  142 

Audit  reports,  appraisal  reports,  reports  of  industrial  engineers, 
building  plans ,  purchase  orders ,  surveys  of  machine  facilities ,  corre¬ 
spondence  relating  to  appraisal  of  loan  applications,  and  some  photographs. 
Arranged  alphabetically  by  name  of  company. 

RECORDS  RELATING  TO  WILLIAM  C.  0STERH0LM.  194-2-43.  3  in.  144 

Mr.  Osterholm  was  with  the  Smaller  War  Plants  Division  of  the  WPB 
until  May  1943  as  Principal  Industrial  Specialist  and  with  the  SWPC  from 
May  until  September  1943  as  Principal  Contract  Specialist.  These  records 
consist  of  copies  of  Mr.  Osterholm' s  correspondence  with  the  Modem  Weld¬ 
ing  Co.  and  the  Kramer  Machine  and  Engineering  Products  Co.,  summaries 
of  his  activities  relating  to  these  two  companies,  and  investigative  re¬ 
ports  . 


RECORDS  OF  THE  TECHNICAL  ADVISORY  SERVICE 

The  Technical  Advisory  Service  was  set  up  to  provide  technical  as¬ 
sistance  to  small  business  concerns.  It  was  organized  by  Maj.  (later 
Lt.  Col.)  Bert  H.  White,  Liaison  Officer  between  the  Army  Air  Forces  and 
the  SWPC.  Its  method  of  operation  was  to  submit  a  summary  of  a  problem 
from  an  inquiring  manufacturer  to  a  source  of  technological  information 
in  industry ,  university  circles,  or  the  Government  for  comment.  On  the 
basis  of  the  comments  received,  the  Technical  Advisory  Service  prepared 
the  condensed  reports  described  in  entry  l4T«  The  Service  did  no  re¬ 
search  or  testing  but  rather  acted  as  a  referring  agency,  drawing  on 
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accumulated  nonconfidential  technological  information  to  keep  the  owners 
of  small  business  enterprises  abreast  of  current  technological  information 
in  their  fields. 

The  Technical  Advisory  Service  began  its  operations  on  October  1,  1943. 
Headed  by  a  Chief,  it  was  under  the  jurisdiction  of  the  Field  Service  (later 
known  as  the  Field  Bureau)  until  November  13>  1944,  when  it  was  transferred 
by  General  Administrative  Order  No.  33  to  the  Operations  Bureau. 

SUBJECT  FILE.  1944-45.  5  in.  145 

Correspondence  and  memoranda  of  the  Technical  Advisory  Service  with 
officials  of  the  Agency  Contact  Division,  field  technical  consultants, 
and  other  Government  agencies  relating  to  production  processes  and  methods , 
requests  of  small  manufacturers  for  technical  information,  and  appropri¬ 
ate  referrals  of  these  requests.  Arranged  alphabetically  by  subject.  A 
document  relating  to  the  Service’s  liaison  policy  is  at  the  beginning  of 
the  series. 

PUBLICATIONS  OF  THE  TECHNICAL  ADVISORY  SERVICE.  19^5.  2  in.  1 k6 

Copies  of  indexes  to  "problem  reports a  copy  of  the  history  of  the 
Technical  Advisory  Service,  and  a  copy  of  a  speech  delivered  by  Mr.  Maver¬ 
ick  on  March  8,  1945  >  entitled  ’’International  Exchange  of  Technological 
Information  to  Assist  Small  Manufacturers  All  Over  the  World.”  Arranged 
in  the  order  listed. 

"PROBLEM  REPORTS."  1943-46.  3  ft.  147 

Mimeographed  copies  of  reports  on  industrial  problems ,  which  were 
prepared  by  the  Technical  Advisory  Service  staff  in  response  to  requests 
from  small  manufacturers  for  solutions  to  specific  production  problems. 

The  first  step  in  the  preparation  of  these  reports  was  to  submit  a  sum¬ 
mary  of  the  inquiring  manufacturer’s  request  for  technical  advice  to  the 
appropriate  source  in  industry,  university  circles,  or  the  Government. 

This  source  prepared  comments  based  on  accumulated  nonconfidential  tech¬ 
nological  information  already  available  and  recommended  one  or  more  solu¬ 
tions  to  the  problem.  The  staff  of  the  Technical  Advisory  Service  then 
prepared  summaries  of  these  comments  for  transmittal  to  the  inquiring 
manufacturer  and  for  distribution  to  others  having  the  same  problem.  Ar¬ 
ranged  alphabetically  by  subject  classification  symbols  (LEA,  for  example, 
was  the  symbol  for  leather),  thereunder  numerically  by  regional  office 
number,  and  thereunder  numerically  by  report  number.  For  alphabetical 
indexes  to  individual  reports  and  to  the  broad  subject  classifications  of 
the  reports,  see  entry  l46. 

RECORDS  OF  THE  FIELD  BUREAU 


The  Field  Bureau  (established  in  February  1944)  had  its  origin  in 
the  Field  Control  Branch,  which  was  set  up  by  November  11,  1942,  as  one 
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of  the  operating  branches  of  the  Smaller  War  Plants  Division,  -with 
Charles  H.  McArthur  as  Director.  The  name  of  the  Branch  was  changed 
to  the  Field  Service  Branch  under  provisions  of  the  Smaller  War  Plants 
Division's  Operating  Circular  No.  7;  dated  December  18,  1942.  Its  func¬ 
tions,  as  defined  in  WPB  Administrative  Order  No.  2-75  of  January  7,  1943, 
were  to  effect  liaison  between  the  departmental  units  of  the  Smaller  War 
Plants  Division  and  the  field  offices  and  to  direct  field  operations. 

Early  in  February  1943  Mr.  McArthur  began  to  assemble  a  small  Washington 
staff.  He  also  appointed  6  liaison  specialists  (later  known  as  regional 
representatives)  to  coordinate  activities  in  the  12  regional  offices  of 
the  WPB,  which  were  located  in  Boston,  New  York,  Philadelphia,  Atlanta, 
Cleveland,  Chicago,  Kansas  City  (Mo.),  Dallas,  Denver,  San  Francisco, 
Detroit,  and  Minneapolis.  (The  positions  of  the  six  regional  representa¬ 
tives  were  discontinued  in  June  19^3* ) 

On  March  25*  1943;  the  Field  Service  Branch  of  the  Smaller  War  Plants 
Division  became  the  Field  Service  Division,  one  of  the  operating  divisions 
of  the  SWPC  under  the  Coordinator.  According  to  instructions  issued  on 
April  19,  1943,  the  12  Regional  Directors  of  the  WPB  were  to  transfer 
certain  personnel  to  the  SWPC  Regional  Directors  to  serve  as  a  nucleus  of 
the  SWPC  field  force,  known  as  the  Field  Service;  and  the  former  Deputy 
Regional  Directors  of  the  WPB  were  to  become  the  SWPC  Regional  Directors. 
In  April  1943;  in  the  interest  of  further  decentralization,  the  SWPC 
Chairman  created  Regional  Boards  of  Directors  (later  called  Boards  of 
Governors).  These  Boards  were  to  consist  of  the  Regional  Directors  of 
the  WPB  and  the  SWPC  and  two  representatives  each  of  small  business ,  large 
industry,  the  distributive  trade,  civic  affairs,  and  the  banking  industry. 
The  Board  members  were  to  represent  the  various  business  elements  of  the 
region  and,  if  possible,  were  to  come  from  different  sections  of  the  re¬ 
gion. 


After  a  reorganization  of  September  24,  1943;  the  Field  Service  Divi¬ 
sion  became  the  Field  Service — a  designation  used  to  refer  both  to  the 
Washington  staff  and  to  the  field  force.  According  to  General  Administra¬ 
tive  Order  No.  1,  issued  on  September  24,  1943;  the  Director  of  Field  Serv¬ 
ice  was  to  be  under  the  supervision  of  the  Director  of  Operations.  The 
positions  of  Director  of  the  Field  Service  and  Director  of  Operations  were 
both  held  by  C.  Leigh  Stevens  from  about  October  1,  1943;  until  he  re¬ 
signed  from  the  Corporation,  effective  January  31;  1944.  (Mr.  Stevens, 
who  had  replaced  Mr.  McArthur  as  Director  of  the  Field  Service  Division 
in  May  or  June  1943;  was  appointed  as  Director  of  Operations  to  succeed 
Wallace  Heinze,  who  had  resigned  on  September  17;  1943«) 

Ray  H.  Haun  became  Acting  Director  of  the  Field  Service  on  Febru¬ 
ary  2,  1944.  The  duties  and  responsibilities  of  the  Field  Service  (that 
is,  the  SWPC  field  force)  were  defined  in  General  Administrative  Order 
No.  18  of  September  24,  1943.  Officials  in  the  field  were  to  report  and 
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be  responsible,  through  the  Regional  Directors,  to  the  Director  of  Opera¬ 
tions.  The  Regional  Directors,  in  turn,  were  to  be  responsible  to  their 
Boards  of  Governors 0  Two  additional  regional  offices,  one  in  Seattle  and 
one  in  Los  Angeles,  were  established  probably  in  September  1943 «  The  chief 
functions  of  the  field  offices  were  as  follows:  to  mobilize  production 
facilities  of  small  business  concerns  for  war  and  essential  civilian  pro¬ 
duction;  to  cooperate  with  the  field  service  of  the  WPB  in  obtaining  ma¬ 
terials  and  equipment  needed  by  small  business;  to  maintain  liaison  with 
decentralized  procurement  offices  of  the  Government;  to  obtain  noncon- 
fidential  technical  and  research  information  in  order  to  assist  small 
business  concerns  in  solving  their  production  problems;  and  to  facilitate 
the  execution  of  prime  contracts  and  subcontracts. 

The  position  of  Director  of  the  Field  Service  was  abolished  and  the 
Field  Bureau,  headed  by  a  Chief,  was  established  under  an  amendment  of 
February  28,  1944 >  to  General  Administrative  Order  No.  1.  Ray  H.  Haun 
became  Chief  of  the  Field  Bureau  on  May  8,  1944.  He  resigned  on  Octo¬ 
ber  4,  1944,  and  was  replaced  on  the  following  day  by  William  C.  Wright, 
who  was  appointed  as  Acting  Chief.  Mr.  Wright  later  became  Chief  of  the 
Bureau.  Under  General  Administrative  Order  No.  29  of  June  19>  1944,  the 
Chief  of  the  Field  Bureau  was  to  report  to  the  Chairman  and  General  Man¬ 
ager  of  the  Corporation  and  was  to  be  responsible  (l)  for  directing  the 
Field  Service,  (2)  for  assisting  the  Chairman  and  General  Manager  in 
developing  techniques  of  field  operation,  and  (3)  for  serving  as  the 
focal  point  of  contact  for  the  Regional  Directors. 

The  Field  Bureau  as  such  was  abolished  on  April  21,  1945*  Members 
of  its  staff  were  assigned  to  the  Office  of  the  Chairman.  The  Chief  of 
the  Field  Bureau,  William  C.  Wright,  served  as  Special  Assistant  to  the 
Chairman  in  Charge  of  Field  Activities.  The  Regional  Boards  of  Governors 
were  abolished  on  June  30,  1945* 


The  regional  offices  of  the  Smaller  War  Plants  Corporation  were  as 
follows : 


Region 

Location 

I 

Boston,  Mass. 

II 

New  York,  N.Y. 

III 

Philadelphia,  Pa. 

IV 

Atlanta,  Ga. 

V 

Cleveland,  Ohio 

VI 

Chicago,  Ill. 

VII 

Kansas  City,  Mo. 

VIII 

Dallas ,  Tex. 

IX 

Denver,  Colo. 

X 

San  Francisco,  Calif 

XI 

Detroit,  Mich. 

XII 

Minneapolis,  Minn. 

XIII 

Seattle,  Wash. 

XIV 

Los  Angeles ,  Calif. 

62 


GENERAL  RECORDS.  1943-46.  4  ft.  l48 

Minutes,  agenda,  and  summaries  of  interregional  meetings,  meetings  of 
the  Regional  Directors  (September  14-17,  1943;  October  24-26,  1944;  De¬ 
cember  11-13,  19^4;  and  April  30-May  2,  1945),  and  1944  meetings  of  the 
area  chairmen;  reports,  correspondence,  and  photographs  of  the  San  Fran¬ 
cisco  International  Conference  held  on  April  25,  1945;  field  directories; 
memoranda  and  maps  relating  to  regional  and  district  boundary  changes; 
drafts  of  a  history  of  the  Field  Bureau;  reports  of  field  trips  (filed 
under  ’"Travel" );  correspondence  with  liaison  specialists  and  members  of 
the  Boards  of  Governors;  correspondence,  memoranda,  and  procedural  issu¬ 
ances  relating  to  cooperation  with  other  Government  agencies,  reporting, 
labor  consultants ,  industrial  development  corporations ,  civilian  require¬ 
ments  ,  contract  settlement  and  termination,  subcontracts,  and  surplus 
property;  reports,  memoranda.  Executive  orders,  and  legislative  documents 
relating  to  the  organization  of  the  SWPC;  and  memoranda  relating  to  per¬ 
sonnel  applications,  appointments,  and  draft  deferments.  Arranged  alpha¬ 
betically  by  subject. 

CORRESPONDENCE  OF  THE  CHIEF  OF  THE  BUREAU.  1943-44.  2  ft.  149 

Chiefly  correspondence  with  field  officials  and  officials  of  other 
Government  agencies,  but  also  included  are  memoranda  and  reports.  These 
records  pertain  to  field  operations  and  activities,  manpower,  interagency 
coordination  of  field  work,  and  controversies  with  members  of  the  Boards 
of  Governors  and  other  field  officials.  This  series  may  include  a  few 
folders  originally  with  the  records  described  in  entry  65 •  Arranged  al¬ 
phabetically  by  subject  or  by  name  of  field  official,  Corporation  unit, 
or  Government  agency. 

CORRESPONDENCE  WITH  FIELD  OFFICES.  1944-45.  9  ft.  150 

Correspondence  with  regional  and  district  office  officials  and  with 
members  of  the  Boards  of  Governors.  Included  are  a  few  reports.  Arranged 
by  regional  office  number,  I  through  XIV,  and  within  each  region  under  the 
following  headings  and  in  the  order  listed:  Administration ,  Programs - 
General,  General -Meetings  (for  Region  I  only).  Board  of  Governors,  and 
Monthly  Progress  Reports.  At  the  end  of  the  series  are  a  few  progress 
reports  (for  the  year  1943)  for  some  of  the  regions. 

FIELD  LETTERS  AND  MEMORANDA.  1943-45.  3  ft.  151 

Pertain  to  administrative  matters ,  procedural  instinct ions ,  and  organ¬ 
izational  changes.  The  "Field  Letters"  are  for  the  period  January  20, 
1943-March  29 ,  1944;  they  are  arranged  numerically.  Nos.  I-83,  with  attach¬ 
ments  and  amendments  interfiled.  The  "Memoranda  to  the  Field"  are  arranged 
chronologically  for  the  period  January  1943-December  1944,  and  by  subject 
for  the  year  1945;  and  there  is  an  index  to  the  1945  memoranda. 

"COMPANY  CORRESPONDENCE."  1944-45.  2  ft.  152 

Chiefly  correspondence  with  field  officials,  small  business  concerns, 
and  the  public  relating  to  the  securing  of  contracts,  procurement  and 
supply  problems,  investigations  of  company  operations,  and  disposition  of 
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surplus  property.  Included  are  progress  reports  for  some  small  business 
firms.  Arranged  by  regional  office  number  and  thereunder  alphabetically 
by  name  of  company. 

RECORDS  OF  C.  LEIGH  STEVENS.  1943 .  8  in.  1^2 

In  two  parts:  (l)  memoranda  and  notes  relating  chiefly  to  budgeting 
for  and  allocation  of  field  personnel;  and  (2)  memoranda,  narrative  and 
statistical  reports ,  tabulations ,  and  work  sheets  relating  to  a  study 
of  the  meat  packing  industry  for  the  period  1941-43.  Arranged  in  the 
order  listed. 

PROJECT  FILE.  Oct.  1944-Dec.  1945 .  8  in.  154 

Correspondence,  memoranda,  and  telegrams  of  Field  Bureau  and  other 
Washington  office  officials  with  field  officials.  The  records  relate  to 
matters  of  concern  to  more  than  one  regional  office — procurements,  cut¬ 
backs,  preparation  of  regional  maps  and  field  directories,  subscriptions 
to  periodicals ,  meetings  of  Boards  of  Governors ,  and  transfer  of  field 
personnel.  The  records  relating  to  a  specific  subject  or  transaction 
are  in  folders  to  which  project  numbers  were  assigned.  Arranged  by  proj¬ 
ect  numbers,  50-87. 

RECORDS  OF  THE  OFFICE  OF  SMALL  BUSINESS 

The  functions  of  the  Smaller  War  Plants  Corporation  that  were  trans¬ 
ferred  to  the  Department  of  Commerce  by  Executive  Order  9665*  effective 
January  28,  1946,  were  combined  with  the  existing  Small  Business  Division 
of  the  Bureau  of  Foreign  and  Domestic  Commerce  to  form  the  Office  of 
Small  Business  (OSB).  By  April  2,  1946,  the  operating  units  of  the  Office 
of  Small  Business  included  the  Special  Services  Division,  the  Business 
Counseling  Division,  the  Finance  and  Tax  Division,  and  the  Management  Serv¬ 
ice  Division.  By  August  15;  1946,  the  Business  Counseling  Division  had  bee 
abolished,  the  Management  Service  Division  had  been  renamed  the  Manage¬ 
ment  Division,  and  the  Special  Services  Division  had  become  the  Industrial 
Production  Division. 

The  OSB  was  designed  to  meet  the  needs  of  small  retailers ,  service 
operators,  and  manufacturers.  It  provided  services  for  the  individual 
businessman  setting  up  a  small  business  as  well  as  for  small  business 
firms  already  in  operation. 

ACCOMPLISHMENT  REPORTS.  1946-47.  8  in.  1^2 

Chiefly  reports  containing  case  histories  of  services  rendered  to 
small  business.  Prepared  in  reply  to  a  memorandum  of  November  7;  1946, 
they  were  submitted  by  regional  and  district  office  officials  of  the 
OSB  to  E.  M.  Rowlands,  Assistant  Director  of  the  OSB.  Included  are 
some  staffing  patterns.  Arranged  numerically  by  regional  office  number 
and  thereunder  alphabetically  by  name  of  district  office  headquarters. 
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RECORDS  OF  THE  PUBLICATIONS  OFFICER 


GENERAL  RECORDS  OF  FRANK  C.  CROSS.  1946-48.  2  ft. 

Mr.  Cross  was  Publications  Officer  of  the  Office  of  Small  Business. 

These  records  consist  of  minutes,  reports,  agenda,  press  releases,  and 
related  correspondence  pertaining  to  meetings  of  the  Small  Business  Ad¬ 
visory  Committee  and  the  Business  Advisory  Counsel;  and  articles,  state¬ 
ments,  press  releases,  pamphlets,  copies  of  speeches,  newspaper  and  mag¬ 
azine  clippings ,  mailing  lists ,  reports ,  a  few  photographs ,  and  related 
correspondence  pertaining  to  informational  and  publicity  activities  of 
the  OSB.  The  primary  arrangement  of  the  records  is  alphabetical  by  sub¬ 
ject  (the  most  important  subjects  being  Commerce  Department,  Information, 
Meetings,  Organization,  Personnel,  Public  Relations,  Publications,  Re- 
leases--Other  Agencies,  Reports,  and  Veterans  Cooperation).  The  secondary 
arrangement,  under  Organization,  is  alphabetical  by  name  of  the  OSB  unit 
and  under  the  other  subjects  is  alphabetical  by  type  of  record  or  by 
subject. 

READING  FILE  OF  FRANK  C.  CROSS.  1947-48.  3  in.  137 

Arranged  by  subject  (correspondence,  radio  scripts,  speeches,  press 
releases,  articles)  and  thereunder  chronologically. 

SPEECH  FILE.  1940-47.  5  in.  Ig3 

Copies  of  speeches  and  other  publicity  material  pertaining  to  small 
business  matters.  These  records,  which  were  maintained  by  the  Office  of 
Small  Business  of  the  Commerce  Department,  are  in  two  parts:  (l)  speeches 
and  articles  of  the  Secretaries  of  Commerce,  the  Directors  of  the  Bureau 
of  Foreign  and  Domestic  Commerce,  and  OSB  officials  (for  the  period 
1940-46),  which  are  arranged  alphabetically  by  name  of  official;  and  (2) 
speeches  of  Commerce  Secretary  Averell  Harriman  and  of  OSB  officials,  press 
releases,  and  reports  (all  for  the  period  1946-47 )>  which  are  arranged  by 
type  of  record. 

RECORDS  OF  THE  OFFICE  OF  THE  GENERAL  COUNSEL 

MISCELLANEOUS  RECORDS  OF  JOHN  E,  SAUNDERS.  1943-48.  5  in.  152. 

Legal  comments  on  the  Kefauver  and  the  Rob  ins  on- Patman  bills  of  1947 
and  the  effect  that  their  passage  would  have  on  persons  engaged  in  small 
business;  correspondence  relating  to  legal  and  congressional  matters; 
histories  of  Corporation  divisions;  program  reports;  and  related  corre¬ 
spondence,  probably  withdrawn  from  earlier  files  and  assembled  by 
Mr.  Saunders,  an  official  of  the  Office  of  the  General  Counsel. 

RECORDS  OF  THE  FINANCE  AND  TAX  DIVISION 


The  Finance  and  Tax  Division  assembled  data  on  taxation  as  it  affected 
small  business.  It  also  gave,  to  the  man  who  wanted  to  set  up  a  small 
business,  information  on  how  to  obtain  financial  assistance. 
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RECORDS  OF  WARREN  F.  HICKERNELL.  I^kk-h6.  5  in.  l60 

Mr*  Hickemell  became  Acting  Chief  of  the  Finance  and  Tax  Division 
of  the  OSB  in  March  or  April  1946.  These  records  include  correspondence 
vith  the  American  Bankers  Association  concerning  the  operation  of  a  credit 
pool  and  -with  the  Reconstruction  Finance  Corporation  concerning  small 
business  loans;  progress  reports  relating  to  the  activities  of  the  Divi¬ 
sion;  and  memoranda  and  studies  relating  to  an  amendment  to  the  Federal 
Reserve  Act  and  to  interest  rate  policy.  Also  included  in  this  series 
are  records  accumulated  by  Mr.  Hickemell  as  an  official  of  the  Indus¬ 
trial  Projects  Unit  of  the  Department  of  Foreign  and  Domestic  Commerce, 
1944-46;  they  consist  of  correspondence  with  insurance  companies ,  real 
estate  associations,  appraisal  associations,  and  Government  officials  and 
of  memoranda ,  drafts ,  and  studies  relating  to  the  preparation  and  distri¬ 
bution  of  a  study  on  real  estate  and  insurance  brokerage.  Arranged  alpha¬ 
betically  by  subject  or  by  name  of  correspondent. 

RECORDS  OF  THE  BUSINESS  COUNSELING  DIVISION 


The  Business  Counseling  Division  of  the  Office  of  Small  Business 
operated  from  about  March  until  August  1946.  It  had  its  origin  in  the 
Business  Counseling  Service  of  the  Division  of  Small  Business  of  the 
Bureau  of  Foreign  and  Domestic  Commerce.  The  Business  Counseling  Divi¬ 
sion^  chief  function  was  to  provide  counseling,  by  interview  or  by  mail, 
on  problems  that  persons  (chiefly  veterans)  encountered  in  planning  to 
enter  business  or  business  management* 

Alva  M.  Meyers  was  head  of  the  Business  Counseling  Service  and, 
later.  Chief  of  the  Business  Counseling  Division.  When  he  resigned,  prob¬ 
ably  in  March  1946,  G.  B.  Arthur  became  Acting  Chief  of  the  Division. 

By  August  15 y  19^6,  the  Division  had  been  abolished  and  its  counseling 
functions  transferred  to  the  Management  Division. 

RECORDS  OF  THE  DIVISION  CHIEF.  1944-46.  8  in.  l6l 

Correspondence,  memoranda,  reports,  copies  of  speeches  and  agenda  of 
meetings,  organization  charts,  and  job  descriptions.  Ihese  records  relate 
to  the  establishment,  organization,  and  operations  of  the  Division.  Ar¬ 
ranged  alphabetically  by  subject  or  by  name  of  correspondent. 

MEMORANDA  OF  ACTLNG  CHIEF  G.  B.  ARTHUR.  1946.  3  in.  l62 

These  memoranda  relate  to  organization  and  functions,  chiefly  of  the 
Business  Counseling  Division  but  also  of  other  units  of  the  Office  of 
Small  Business.  Arranged  by  subject  or  by  name  of  official  or  organiza¬ 
tional  unit. 

COUNSELING  LETTERS.  1944-46.  1  ft.  1 6$ 

Copies  of  letters  sent  in  answer  to  requests  from  members  of  the 
armed  forces,  veterans,  and  others  for  information  concerning  business 
opportunities,  operations,  and  management;  training  facilities;  and  means 
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of  obtaining  capital.  The  letters  in  this  series  were  assembled  by  the 
Counseling  Section  for  use  as  model  letters  and  therefore  to  constitute  a 
sampling  of  the  types  of  requests  that  were  handled.  Arranged  alphabet¬ 
ically  by  type  of  business  concerned,  by  geographical  location,  or  by 
subject. 


RECORDS  OF  THE  MANAGEMENT  DIVISION 


The  Management  Division  had  its  origin  in  a  Small  Business  Unit 
organized  in  the  Department  of  Commerce  in  January  1942.  By  April  15 , 

1944,  the  Unit  had  become  the  Management  Aid  and  Finance  Unit;  by  Janu¬ 
ary  1946,  the  Management  Advisory  Service;  by  April  1,  1946,  the  Manage¬ 
ment  Service  Division;  and  by  August  15>  1946,  the  Management  Division. 

The  Management  Division  provided  information  on  forms  of  organization, 
efficiency  of  operations ,  management  of  finances ,  counting  controls , 
cost  analysis,  sales  planning  and  promotion,  advertising,  and  record- 
keeping-  -through  published  materials  and  personal  counseling — to  the 
individual  who  wanted  to  set  up  a  small  business.  It  promoted  business 
conferences  to  discuss  common  management  problems  and  conducted  extension 
services  for  small  businesses  in  cooperation  with  university  schools  of 
business,  trade  associations,  bureaus  of  business  research,  and  chambers 
of  commerce. 

GENERAL  RECORDS.  1942-^7.  8  in.  l64 

Correspondence,  interoffice  memoranda,  reports,  and  newspaper  clippings 
relating  to  the  activities  of  the  Division  and  its  organizational  sub¬ 
divisions  and  to  its  relationship  with  other  units  of  the  Office  of  Small 
Business;  to  the  counseling  of  businessmen;  to  business  management  con¬ 
ferences;  and  to  preparation  of  case  studies.  Included  are  (l)  a  manual 
of  field  office  procedure  for  handling  small  business  aids,  and  (2)  a 
memorandum  relating  to  access  by  the  Office  of  Small  Business  to  OPA  rec¬ 
ords.  Ihe  1946-47  records  are  arranged  alphabetically  by  subject  or  by 
name  of  correspondent  or  organizational  unit.  At  the  end  of  the  series  are 
progress  reports  of  the  Management  Aid  and  Finance  Unit  and  of  its  prede¬ 
cessor,  the  Small  Business  Unit,  1942-44;  and  notes,  outlines,  drafts, 
and  related  correspondence  pertaining  to  the  preparation  of  a  pamphlet 
(apparently  never  published)  that  was  designed  to  aid  veterans  and  others 
in  selecting  a  business. 

RECORDS  OF  THE  INDUSTRIAL  PRODUCTION  DIVISION 


On  August  15>  1946,  the  former  Special  Services  Division,  organized 
in  the  Office  of  Small  Business  in  the  latter  part  of  February  1946,  be¬ 
came  the  Industrial  Production  Division.  The  Special  Services  Division 
had  been  responsible  for  carrying  on,  in  a  limited  way,  the  Small  Business 
Assistance  Program  (exclusive  of  the  Technical  Advisory  Service)  that  was 
formerly  assigned  to  the  SWPC  and  later  transferred  to  the  Department  of 
Commerce  by  Executive  Order  9665*  Ihe  functions  of  the  Division,  from 
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February  to  June  19*4-6,  bad  consisted  of  distributing  Government  procure¬ 
ments  to  small  business  firms  and  of  providing  direct  assistance  to  them 
in  the  reconversion  period  when  material  and  equipment  allocations  and 
controls  were  deciding  factors  in  determining  whether  or  not  they  could 
continue  to  operate.  The  Industrial  Production  Division  obtained  the 
necessary  materials,  machinery,  and  equipment  for  small  business  firms  so 
that  they  could  better  their  competitive  position  in  markets  where  for¬ 
merly  they  had  not  been  strong. 

OFFICE  FILE  OF  PHILIP  E.  NELSON.  19 1+6-Vf.  3  in.  1 6^ 

Mr.  Nelson  was  Chief  of  the  Special  Services  Division  {and,  later,  of 
the  Industrial  Production  Division).  This  file  consists  of  carbon  copies 
of  monthly  reports,  correspondence,  and  memoranda  reflecting  the  activi¬ 
ties  of  the  Division  from  February  19*4-6  to  January  19*4-7*  Arranged  by  type 
of  record  and  thereunder  chronologically. 

GENERAL  RECORDS  OF  THE  INDUSTRIAL  PRODUCTION  DIVISION.  19Vf-*4-8.  1  ft. 

l66 

These  records  relate  to  the  organization,  functions,  and  activities 
of  the  Division.  They  consist  chiefly  of  reports  of  conferences  of  the 
Small  Business  Advisory  Committee;  monthly  progress  reports  and  the  19*4-7 
annual  report  of  the  Division;  interoffice  memoranda;  and  correspondence 
with  small  business  firms,  other  Government  agencies,  and  the  public. 
Included  are  copies  of  directives;  circular  letters;  and  issuances,  among 
them  Small  Business  Aids.  Arranged  alphabetically  by  subject,  type  of 
record,  or  name  of  small  business  firm  or  commodity. 

RECORDS  OF  MAJ.  CARROLL  W.  DUNKING .  19^6-48.  2  ft.  1 6j 

Major  Dunning,  who  had  been  Director  of  the  SWPC  Contract  Division, 
became  head  of  the  Contract  Assistance  Section  of  the  Special  Services 
Division  and  Assistant  Chief  of  the  Division  probably  in  March  19*4-6. 

On  March  26,  19*4-6,  he  was  also  named  as  the  OSB  representative  of  the 
Procurement  Policy  Board,  (ihe  name  of  the  Contract  Assistance  Section 
was  changed  to  the  Production  Service  Section  on  August  15>  19*4-6,  when 
the  name  of  the  Division  became  the  Industrial  Production  Division. ) 

These  records  consist  of  memoranda,  directives,  and  progress  reports 
relating  to  the  organization,  administration,  and  operation  of  the  Con¬ 
tract  Assistance  Section  and  the  Industrial  Production  Division;  memo¬ 
randa,  job  descriptions,  and  related  records  pertaining  to  the  organiza¬ 
tion  of  the  proposed  Business  Assistance  Division  to  be  set  up  in  the 
SWPC  early  in  19*4-6  and  to  the  proposed  Procurement  and  Subcontracting 
Division  to  be  set  up  on  March  1,  19*4-6;  minutes  of  meetings,  reports, 
and  related  memoranda  (some  of  which  had  been  withdrawn  from  the  files 
of  S.  Abbot  Smith,  Louis  Reynolds,  and  M.  Rea  Paul)  pertaining  to  Pro¬ 
curement  Policy  Board  matters  for  the  period  19*4-3~*4-8;  and  correspondence 
and  memoranda  relating  to  the  termination  of  pools ,  the  contract  assist¬ 
ance  program  of  the  OSB,  special  procurements,  the  publication  of  Small 
Business  Aids,  and  export  control.  Arranged  alphabetically  by  subject  or 
by  name  of  person  or  organizational  unit. 
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RECORDS  OF  HARRY  E.  PONTIUS.  1946-48.  2  ft.  l68 

Mr.  Pontius,  an  Industrial  Specialist,  served  as  Chief  of  the  Materi¬ 
als,  Facilities  and  Equipment  Unit  of  the  Production  Service  Section  of 
the  Industrial  Production  Division.  By  April  1947  Mr.  Pontius  represented 
the  Office  of  Small  Business  on  the  Export  Control  Committee,  handled 
special  assistance  cases  in  obtaining  materials  and  equipment  for  small 
business  concerns,  and  investigated  hardship  cases  arising  in  connection 
with  sugar  rationing,  which  at  that  time  was  administered  by  the  Agricul¬ 
ture  Department. 

These  records  consist  chiefly  of  applications  by  small  business  con¬ 
cerns  for  limited  priorities  assistance  in  obtaining  equipment  and  sup¬ 
plies  and  of  related  correspondence  of  officials  of  the  Industrial  Pro¬ 
duction  Division  with  regional  offices.  Members  of  Congress,  and  company 
officials.  Included  are  some  correspondence  relating  to  exports  and  to 
sugar  rationing  and  monthly  reports  concerning  Mr.  Pontius*  activities. 
Arranged  alphabetically  by  name  of  company  or  by  subject. 

RECORDS  OF  HAROLD  F.  BEACH  RELATING  TO  THE  CONTRACT  ASSISTANCE  PROGRAM. 

1947-48.  5  in.  169. 

The  Contract  Assistance  Program  was  initiated  by  the  Office  of  Small 
Business  on  October  1,  1947,  to  bring  together  the  prime  contractors  who 
desired  new  subcontracting  sources  and  the  small  manufacturing  plants, 
with  open  capacity,  which  needed  subcontracting  opportunities.  The  program 
was  designed  to  be  operated  by  public  interest  groups ,  such  as  the 
chamber  of  commerce,  with  the  assistance  of  field  offices  of  the  Commerce 
Department.  These  records  were  accumulated  by  Mr.  Beach,  an  official  of 
the  Industrial  Production  Division.  They  consist  of  correspondence,  memo¬ 
randa,  reports,  newspaper  clippings,  and  press  releases  that  deal  with 
initiating  the  Contract  Assistance  Program,  enlisting  the  aid  of  the  U.S. 
Chamber  of  Commerce  in  carrying  it  out,  and  publicizing  the  program  in 
the  field.  Arranged  alphabetically  by  name  of  field  office  headquarters. 
Memoranda  relating  to  the  establishment  of  the  program  are  at  the  begin¬ 
ning  of  the  series  and  accomplishment  reports  are  at  the  end. 

RECORDS  OF  HAROLD  F.  BEACH  RELATING  TO  STEEL.  1946.  10  in.  lJO 

These  records  document  activities  of  the  Industrial  Production  Divi¬ 
sion  in  connection  with  a  steel  shortage  and  the  reestablishing  of  steel 
controls  in  the  summer  of  1946.  They  are  in  three  parts:  (l)  reports 
of  field  surveys  of  small  business  firms  using  steel;  (2)  correspondence 
with  members  of  the  Select  Committee  on  Small  Business  of  the  House  of 
Representatives;  and  (3)  correspondence  with  small  business  firms  (com¬ 
prising  most  of  the  records  in  this  series);  the  records  in  this  part 
are  arranged  alphabetically  by  name  of  firm. 

RECORDS  RELATING  TO  THE  EFFECT  OF  THE  COAL  STRIKE  ON  EMPLOYMENT.  Nov.- 
Dec.  1946.  10  in.  171 

Correspondence,  telegrams,  and  reports  documenting  a  survey  made  on 
November  26  and  27,  1946,  by  field  officials  for  certain  types  of  small 
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business  firms.  Arranged  by  regional  office  number.  Summary  data  sheets 
are  at  the  beginning  of  the  series. 

RECORDS  OF  GEORGE  GITTENS.  1946-47.  5  in.  172 

Mr.  Gittens  was  an  official  of  the  Special  Services  Division  (later 
known  as  the  Industrial  Production  Division).  These  records  consist  of 
correspondence  and  memoranda  relating  to  the  availability  of  surplus 
materials,  equipment,  and  tools  for  small  manufacturers.  Arranged  alpha¬ 
betically  by  name  of  small  business  firm. 

RECORDS  OF  JACOB  LEVIN.  1946.  5  in.  112 

Mr.  Levin  was  Chief  of  the  Textile  Unit  of  the  Materials  Section  of 
the  Special  Services  Division  (later  known  as  the  Industrial  Production 
Division).  These  records  consist  of  administrative  memoranda  and  direc¬ 
tives,  correspondence  relating  to  the  textile  industry  and  to  the  men's 
clothing  program,  and  reports  of  the  activities  of  the  Textile  Unit.  Ar¬ 
ranged  in  the  order  listed. 

REGULATIONS  AND  SPECIAL  ORDERS  IN  EFFECT  ON  MARCH  25,  1946.  1944-46. 

3  in.  ]jh 

Processed  copies  of  regulations  and  special  orders  of  the  War  Assets 
Administration  and  Board  and  of  the  Surplus  Property  Administration  and 
Board. 

"PRIORITIES  ASSISTANCE"  FILE.  1946.  5  in.  175 

"Applications  for  Limited  Priorities  Assistance”  and  related  memo¬ 
randa  from  companies ,  institutions ,  or  applicants  whose  names  began  with 
the  letter  "S." 

RECORDS  OF  FIELD  OFFICES 

RECORDS  OF  THE  ADMINISTRATIVE  OFFICE  OF  THE  NEW  YORK  CITY  AREA.  Jan.- 
Mar.  1945.  1  in.  1 j6 

A  reading  file  of  correspondence  relating  to  personnel  matters.  Ar¬ 
ranged  chronologically. 

REPORTS  FILE  OF  THE  SAN  FRANCISCO  REGIONAL  OFFICE.  1943-44.  4  in. 

m 

Monthly  employment  reports;  personnel  reports,  by  organizational  unit, 
with  related  correspondence;  copies  of  bimonthly  reports  sent  to  Washing¬ 
ton;  and  reports  relating  to  reductions  in  force  and  to  "WOC"  (without 
compensation)  and  "dollar- a -year"  employees,  with  related  correspondence. 
The  reports  pertain  to  Regions  X,  XIII,  and  XIV.  Arranged  by  type  of 
report . 

MISCELLANEOUS  RECORDS  OF  CERTAIN  REGIONAL  AND  AREA  OFFICES.  1943-46. 

1  ft.  178 

Personnel  reports,  dated  January  27,  1946,  for  the  San  Francisco  Area 
Office  and  for  Regions  X,  XIII,  and  XIV;  copies  of  personnel  allocations, 
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position  descriptions,  and  efficiency  ratings  for  employees  in  the  San 
Francisco  Area  Office,  1945;  correspondence  relating  to  a  Civil  Service 
Commission  survey  of  personnel  in  offices  for  Regions  X  and  XIII;  a 
chronological  file,  1943-46;  personnel  reports,  1943-44;  correspondence 
relating  to  fiscal  matters,  office  services,  and  budget,  1943-46;  and  a 
reading  file  of  telegrams,  1943-46.  Arranged  in  the  order  listed. 

CORRESPONDENCE  OF  THE  BALTIMORE  AREA  OFFICE.  1944-46.  5  in.  179 

Correspondence  of  the  Administrative  Officer  and  the  Personnel  Of¬ 
ficer  of  the  Baltimore  Area  Office  with  the  Boston,  Philadelphia,  New 
York,  and  Atlanta  Regional  Offices  for  the  period  1945-46,  and  with  the 
Washington  headquarters  office  for  the  period  1944-46.  This  correspond¬ 
ence  relates  chiefly  to  personnel  matters.  Arranged  by  name  of  city  in 
the  order  listed. 

CORRESPONDENCE  RELATING  TO  PERSONNEL  MATTERS  IN  CERTAIN  AREA  AND  REGIONAL 
OFFICES.  1945-46.  8  in.  180 

Arranged  by  subject  and  thereunder  by  name  of  office. 

PURCHASE  ORDERS  ISSUED  BY  THE  ADMINISTRATIVE  OFFICE  FOR  THE  SAN  FRANCISCO 
AREA.  1945-46.  1  in.  181 

Arranged  chronologically • 

REQUISITIONS  FOR  REGIONS  X,  XIII,  AND  XIV.  1945-46.  4  in.  182 

Arranged  by  region  and  thereunder  chronologically. 

REQUISITIONS  FOR  THE  SAN  FRANCISCO  AREA  OFFICE.  1945-46.  1  in.  183 

Arranged  chronologically. 
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APPENDIX  I 


Histories  of  the  Smaller  War  Plants  Corporation  (Entry  36) 

Part  I:  Why  the  Smaller  War  Plants  Corporation  Was  Needed 

The  Concentration  of  American  Business  and  Finance.  By  John  M.  Blair  and 
Harrison  Houghton.  P.  1-79 . 

The  Legislative  Origins  of  the  Smaller  War  Plants  Corporation.  By 
C.  W.  Fowler,  Special  Assistant  to  the  Chairman.  P.  83-114  and  ex¬ 
hibits  . 

Part  II:  The  History  of  the  Administrative  Policy  and  Organizational 

Structure  of  the  Smaller  War  Plants  Corporation 

Tie  History  of  the  Administrative  Policies  and  Achievements  of  the  Smaller 
War  Plants  Corporation.  By  C.  W.  Fowler,  Special  Assistant  to  the 
Chairman.  P.  115-202  and  exhibits. 

The  Mature  Program  of  the  Smaller  War  Plants  Corporation  as  Developed  by 
Chairman  Maury  Maverick.  P.  203-274. 

History  of  the  Administrative  Organization  of  the  Smaller  War  Plants 
Corporation.  By  C.  W.  Fowler,  Special  Assistant  to  the  Chairman. 

P.  275~330  and  exhibits. 

History  of  the  Field  Organization  of  the  Smaller  War  Plants  Corporation. 

By  William  C.  Wright,  Assistant  to  the  Chairman  and  General  Manager 
in  Charge  of  Field  Operations.  P.  333-439 • 

History  of  the  Office  of  Administrative  Finance  and  Management.  By 
W.  Darlington  Denit,  Director.  P.  440-467  and  exhibits. 

History  of  the  Office  of  Comptroller  of  the  Smaller  War  Plants  Corporation. 
By  Robert  F.  Nachtrieb ,  Comptroller.  P.  468-481. 

Tie  History  of  the  Legal  Division  of  the  Smaller  War  Plants  Corporation . 

By  Bernard  P.  Holland,  Jr.,  Assistant  General  Counsel.  P.  482-502. 

History  of  the  Office  of  General  Counsel  of  the  Smaller  War  Plants  Cor¬ 
poration.  P.  50 3“ 527 • 

Part  III:  How  the  Smaller  War  Plants  Corporation  Aided  Small  Businesses 

in  the  War  Effort  and  Civilian  Production 


History  of  the  Public  Relations  Activities  in  the  Smaller  War  Plants  Cor¬ 
poration.  By  Paul  Jordan,  Director  of  the  Office  of  Information. 

P.  528-547  and  exhibits. 
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History  of  the  Loan  Bureau  of  the  Smaller  War  Plants  Corporation.  By 
William  H.  Cross ,  Special  Assistant  to  the  Chief  of  the  Loan  Bureau. 

P.  548-619  and  exhibits. 

The  Evolution,  Responsibilities  and  Achievements  of  the  Operations  Bureau 
of  the  Smaller  War  Plants  Corporation.  By  E.  Austin  Nelson,  Industrial 
Specialist  in  the  Engineering  Division.  P.  620- 636. 

History  and  Achievements  of  the  Production  Service  Division  of  the  Opera¬ 
tions  Bureau  of  the  Smaller  War  Plants  Corporation.  By  Arthur  C. 
Hampson,  Executive  Assistant  to  the  Director  of  the  Production  Service 
Division.  637“654  and  exhibits. 

History  of  the  Contract  Division  of  the  Operations  Bureau  of  the  Smaller 
War  Plants  Corporation.  By  Maj.  C.  W.  Dunning,  Chief  of  the  Contract 
Division.  P.  655-684. 

Small  Lumber  Concerns,  the  Smaller  War  Plants  Corporation,  and  Lumber 
Production  for  the  War  Effort.  Articles  by  C.  W.  Fowler,  Ellery 
Foster,  Nathaniel  Dyke,  and  L.  C.  Reynolds,  respectively.  P.  685-718 
and  exhibits. 

History  of  the  Paint  Project  of  the  Office  of  Special  Projects  of  Smaller 
War  Plants  Corporation.  By  M.  Rea  Paul,  Chief  of  the  Operations  Bureau, 
and  E.  Austin  Nelson,  Industrial  Specialist.  P.  719-731  and  exhibits. 

How  a  Novel  Plan  Was  Devised  To  Divide  Imported  Briar  Among  the  Smoking 
Pipe  Manufacturers.  By  C.  W.  Fowler,  Special  Assistant  to  the  Chair¬ 
man.  P.  731a. 

History  of  the  Procurement  Division  of  the  Smaller  War  Plants  Corporation, 
consisting  of: 

History  of  the  Procurement  Division.  By  B.  K.  Slaughter.  P.  734-759 
and  exhibits. 

History  of  the  Army  Branch  of  the  Procurement  Division  of  the  Smaller 
War  Plants  Corporation.  By  George  J.  Hoeflich.  P.  760-795  and 
exhibits . 

History  of  the  Navy  Branch  of  the  Procurement  Division.  By  Harold  F. 
Boehlert.  P.  798-843  and  exhibits. 

History  of  the  General  Procurement  Branch  of  the  Procurement  Divi¬ 
sion.  By  William  M.  Shoop.  P.  844-858. 

Liaison  With  War  Food  Administration.  By  Frank  L.  Cheek.  P.  859“ 

86l. 

Liaison  With  Federal  Public  Housing  Administration.  By  LeRoy  J. 
McKee.  P.  862-866. 
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Liaison  With  Veterans  Administration.  By  Arthur  Abbot.  P.  866-867# 
Liaison  With  Civil  Aeronautics  Administration.  By  Arthur  Abbot. 

P.  867-868. 

Liaison  With  Treasury  Procurement  Division.  By  William  M.  Shoop. 

P.  869-870. 

History  of  the  Army  Air  Forces  Branch  of  the  Procurement  Division. 

By  J.  K.  Weddell.  P.  871-913  and  exhibits. 

History  of  the  Procurement  Control  Branch  of  the  Procurement  Divi¬ 
sion.  By  Anita  E.  Jackson.  P.  91^~922  and  exhibits. 

History  of  the  Maritime  Division  of  the  Smaller  War  Plants  Corporation. 

By  William  E.  Flanagan,  Chief  of  the  Maritime  Division.  P.  923-9^1 
and  exhibits. 

The  Contributions  of  the  Smaller  War  Plants  Corporation  to  the  Cause  of 
Small  Business  Through  Its  Participation  in  the  Work  of  the  Procure¬ 
ment  Policy  Board.  By  L.  C.  Reynolds,  Executive  Assistant  to  the 
Chief  of  the  Operations  Bureau.  P.  9^2-963# 

History  of  the  Agency  Contact  Division  of  the  Office  of  Reconversion 
of  the  Smaller  War  Plants  Corporation.  By  Henri  Rush  and  Gaspare 
Paola,  Industrial  Specialists  in  the  Agency  Contact  Division.  P.  9 64- 
982  and  exhibits. 

Part  IV:  Special  Services  and  Problems  of  the  Smaller  War  Plants  Corpora- 

tion  in  Relation  to  Small  Business 


Production  Costs.  Small  Plants  Can  Produce  as  Cheaply  as  Large  Concerns. 

P.  983-991. 

History  of  the  Labor  Policy  Division  of  the  Smaller  War  Plants  Corpora¬ 
tion.  By  Rudolph  N.  Marginot,  Chief  of  the  Labor  Policy  Division. 

P.  992-1007  and  exhibits. 

The  Relations  of  the  Smaller  War  Plants  Corporation  With  the  War  Manpower 
Commission.  By  L.  C.  Reynolds ,  Executive  Assistant  to  the  Chief  of 
the  Operations  Bureau.  P.  1008-1020  and  exhibits. 

History  of  the  Technical  Advisory  Service  of  the  Operations  Bureau  of  the 
Smaller  War  Plants  Corporation.  By  Orville  T.  Colby,  Chief  of  the 
Technical  Advisory  Service.  P.  1023-1055  and  exhibits. 

History  of  the  Office  of  Reports.  By  John  M.  Blair,  Acting  Director  of  the 
Office,  and  Staff  Members.  P.  IO56-II58  and  exhibits. 

How  To  Provide  Capital  and  Credit  for  Small  Business — A  Study  of  Present 
Deficiencies  and  Possible  Improvements.  By  Leonard  Ferris,  Consultant. 
P.  1161-119^. 
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Part  V:  Reconversion  to  Peacetime  Production 


Legislation  Bearing  on  the  Relation  of  the  Smaller  War  Plants  Corporation 
to  Cutbacks  and  Reconversion  to  a  Peacetime  Economy*  By  C.  W.  Fowler, 
Special  Assistant  to  the  Chairman.  P.  1195-1208  and  exhibits. 

Over-All  View  of  the  Problems  of  Reconversion  as  They  Affect  Small  Busi¬ 
ness.  P.  1209-1238  and  exhibits. 

Thp  Establishment  of  the  Office  of  Reconversion.  By  Paul  Alyea,  Director 
of  the  Contract  Settlement  Division,  and  D.  L.  Nicholson,  Deputy  Direc¬ 
tor  of  the  Agency  Contact  Division.  P.  1239~1249  an^  exhibits. 

History  of  the  Contract  Settlement  Division  of  the  Office  of  Reconversion. 
By  Paul  Alyea,  Director  of  the  Contract  Settlement  Division.  P.  1250- 
1271  and  exhibits. 

The  Smaller  War  Plants  Corporation  and  the  Problems  of  Surplus  Property. 

By  John  M.  Blair.  P.  1272-1331  and  exhibits. 

Various  Forms  of  Aid  Which  the  Smaller  War  Plants  Corporation  May  Render 
to  Returning  Veterans.  P.  1332-1343  and  exhibits. 

Industrial  Development  Corporations --An  Agency  for  the  Stimulation  of 
Small  Business.  By  S.  Siegfried  Hirsch.  P.  1344-1373. 

Multiple  Industrial  Tenancy,  A  Solution  of  the  War  Plants  Problem  and  a 
Source  of  Plants  for  Small  Business  After  the  War.  By  Roger  B.  Stevens 
of  the  Office  of  Reconversion.  P.  1374-1405* 

Light  Metals  and  the  Future  of  Small  Business.  P.  l4o6-l424. 

Part  VI:  Small  Business  in  the  Postwar  World 


The  Economic  Consequences  of  Victory.  P.  1425-1438. 

Small  Business  After  the  War.  By  John  M.  Blair,  Acting  Director  of  the 
Office  of  Reports.  P.  l439”l463  and  exhibits. 

Small  Business  and  the  Future  of  American  Capitalism.  By  Coronado  W. 

Fowler.  P.  1464-1483. 

Small  Business  and  Civic  Welfare.  By  John  M.  Blair,  Acting  Director  of  the 
Office  of  Reports.  P.  1484-1494. 

Democracy  and  the  Political  Implications  of  Small  Business.  P.  1495-1507. 
Small  Business  and  Racial  Justice.  P.  1508-1518. 
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Subject  Index.  P.  1519-1542. 
Name  Index.  P.  15^3"1563. 
[Part  VII] 


Bimonthly  Reports, 


APPENDIX  II 


Reports  of  or  Concerning  the  Smaller  War  Plants  Corporation  (Entry  71 ) 

Unless  otherwise  indicated,  these  reports  were  prepared  by  the  Smaller 

War  Plants  Corporation. 

Administrative  Organization 

The  Smaller  War  Plants  Corporation  Field  Organization.  By  C.  L.  Stevens, 
Director  of  Field  Operations.  n.d.  12  p.  and  chart.  Processed. 

Presidential  Orders  Pertaining  to  National  Defense,  Neutrality,  and  the 
War — July  1,  1939-July  1*  19^2.  Prepared  by  the  Library,  Bureau  of 
Public  Inquiries,  Office  of  War  Information.  78  p.  Processed. 

[War  Production  Board  Regional  and  District  Office  Personnel  Rosters.] 
n.d.  2  folders.  1  in. 

[Organization  Chart,  Smaller  War  Plants  Corporation.]  n.d.  1  folder  of 
photostats  of  Washington  office  and  field  organizations.  l/4  in. 

Budgeting 

Budget  Estimates  for  Fiscal  Year  1945*  n.d.  439  p.  Processed. 

Congressional  Justification  for  Budget  Estimates,  Fiscal  Year  Ending 
June  30 >  1944.  n.d.  48  p.  Processed. 

Justification  for  Appropriation,  Fiscal  Year  Ending  June  30,  1946.  n.d. 

88  p.  Processed. 

Digests 

The  Industrial  Mobilization  Plan — What  It  Means.  By  "J.  F.  R."  Dec.  26, 
1940.  7  P*  Processed. 

Smaller  Manufacturing  Plants  and  Wartime  Production:  Part  I,  A  Digest  of 
the  Findings.  Prepared  by  the  Surveys  Division,  Bureau  of  Special 
Services,  Office  of  War  Information.  May  17*  1943.  25  p.  Processed. 

A  digest  of  interviews  with  officials  of  3*446  smaller  manufacturing 
plants  to  determine  the  extent  of  utilization  of  such  plants  in  war 
production. 

[Summaries  of  Newspaper  Articles.]  Apr.  1944-Feb.  1945.  1  folder.  2  in. 

Processed. 
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Directories 


Directories  of  Manufacturing  Plants  in  the  Regions ♦  Issue  No*  1.  Pre¬ 
pared  by  the  Program  Planning,  Research,  and  Statistics  Division  of 
the  Industry  Survey  Branch,  Chicago,  Ill.  n.d.  Processed.  (Confi¬ 
dential  . ) 

Special  Directory  of  Manufacturing  Plants  [in  Regions  I  through  XIV]  for 
Industries  Numbered: 

1463  [Power  Boilers  and  Associated  Products.] 

l48l  [Fabricated  Structural  Steel  and  Ornamental  Metal  Work  Made  in 
Plants  not  Operated  in  Connection  With  Rolling  Mills . ] 

1731  [Construction  and  Similar  Machinery,  Except  Mining  and  Oil-Field 
Machinery  and  Tools . ] 

1733  [Mining  Machinery  and  Equipment.] 
n.d.  ca.  50  p.  Processedo 

Hearings ,  Administrative 

Administrative  Personnel  Hearing  of  the  Smaller  War  Plants  Corporation, 

Los  Angeles,  California.  Feb  13“15>  19^5*  187  P*  A  typed  transcript. 

General  Discussion  on  Contracts:  Barracks.  May  17 >  19^ •  22  p.  Proc¬ 

essed.  A  verbatim  transcript  by  the  Minutes  and  Reports  Section,  Divi¬ 
sion  of  Central  Administrative  Services,  Office  of  Emergency  Management. 

General  Discussion  on  Contracts:  Bomb  Hoists.  May  17 >  19^-4.  35  P*  Proc¬ 

essed.  A  verbatim  transcript  by  the  Minutes  and  Reports  Section,  Divi¬ 
sion  of  Central  Administrative  Services,  Office  of  Emergency  Management. 

General  Discussion  on  Contracts:  Gun  Mounts.  May  17>  19^ •  30  p.  Proc¬ 

essed.  A  verbatim  transcript  by  the  Minutes  and  Reports  Section,  Divi¬ 
sion  of  Central  Administrative  Services,  Office  of  Emergency  Management. 

Hearings,  Congressional  Committees 

Hearings  before  the  Committee  on  Banking  and  Currency,  House  of  Represent¬ 
atives,  on  Feb.  17 >  18,  19 >  24,  and  26  and  on  Mar.  4,  11,  18,  20  and  21, 
1942.  363  p.  Printed.  Testimony  concerning  the  conversion  of  small 

business  enterprises  to  war  production. 

Hearings  before  the  Committee  on  Banking  and  Currency,  House  of  Represent¬ 
atives,  on  Apr.  27,  28,  29,  and  30  and  May  1,  6,  7,  and  8,  1942.  250  p. 

Printed.  Testimony  concerning  the  conversion  of  small  business  enter¬ 
prises  to  war  production. 

Hearings  before  the  Committee  on  Banking  and  Currency,  House  of  Represent¬ 
atives,  on  Nov.  22  and  24,  1944.  50  p.  Printed.  Testimony  of  Maury 

Maverick. 
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Hearing  before  the  Committee  on  Banking  and  Currency,  U.S.  Senate,  on 
Feb.  6,  19^5*  52  p.  Printed.  Statements  of  Maury  Maverick  and  Harold 

Stonier,  Executive  Manager  of  the  American  Bankers  Association. 

Hearing  before  the  Committee  on  Commerce,  U.S.  Senate,  on  May  27,  19^3* 

84  p.  Printed.  A  hearing  on  S.  356,  A  bill  to  aid  small  business 
by  collection  and  dissemination  of  knowledge  of  business  management; 
and  S.  883>  A  bill  providing  for  an  Assistant  Secretary  of  Commerce 
for  Small  Business. 


Hearings  before  the  Subcommittee  of  the  Committee  on  Military  Affairs , 
U.S.  Senate,  on  Problems  of  War  Contracts  and  Their  Relation  to  Small 
Business.  Part  15:  Apr.  20,  1944.  28  p.  Printed.  Testimony  of 

Maury  Maverick. 


Hearings  before  the  Special  Committee  To  Study  and  Survey  Problems  of 
Small  Business  Enterprises,  U.S.  Senate,  1944-45.  Parts  15*  31 >  33> 
35-36,  4o,  43-44,  46-54,  and  56-63. 


Hearings  before  the  Special  Committee  To  Study  and  Survey  Problems  of 
Small  Business  Enterprises,  U.S.  Senate.  A  typed  transcript. 


June  19,  1943. 
June  30,  1943 • 
July  14,  1943. 
July  16,  1943. 
July  19,  19^3. 


Problems  of  Small  Business.  P. 
Smaller  WTar  Plants  Corporation. 
Smaller  War  Plants  Corporation. 
Smaller  War  Plants  Corporation. 
Maritime  Commission.  P.  I-9O0 


76-191. 
p.  377-442. 
p.  564-710. 
p.  711-806. 


Lists 

List  of  Largest  Prime  Contractors,  Regions  I  Through  XIV.  n.d.  ca«  70  p. 
Processed.  (Restricted.) 


List  of  252  Corporations  or  Independent  Companies  Holding  a  Preponderance 
of  the  War  Supply  Contracts  Awarded  From  June  1940  Through  November 
1942.  n.d.  11  p.  Ttyped.  Marked  "Exhibit  C.”  The  remainder  of  the 
typescript  is  missing. 


List  of  Industrial  Plants  in  Region  IX,  March  15*  1944.  Submitted  by 
F.  M.  Knight,  Director  of  Regional  Office,  Denver,  Colo.  ca.  70  p. 
Processed.  Supplementary  to  earlier  report,  dated  Feb.  15>  1944,  and 
summarizing  for  each  plant  its  equipment,  industrial  classification, 
products,  buildings,  and  personnel.  (Confidential.) 


List  of  Machine  Tools  Located  in  State  of  Delaware,  n.d.  ca.  40  p. 

Processed.  A  tabulation  of  machine  tools — specifications,  make,  loca¬ 
tion,  and  whether  "available." 


List  of  Smaller  War  Plants  With  Open  Capacity,  by  Regions.  July  1,  1943. 
ca.  650  p.  Processed. 
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1944. 


List  of  Smaller  War  Plants  With  Open  Capacity,  Region  IX.  Mar.  15, 
ca.  30  P*  Processed. 

Complete  Ships,  Boats  and  Other  Water  Craft  Hull  and  Deck  Parts  and  Fit¬ 
tings:  Prime  and  Sub - Contractors ,  Region  VII — Missouri,  Kansas,  Ne¬ 
braska,  Arkansas,  n.d.  91  P*  Processed. 

Smaller  War  Plants  Register:  Issue  Nos.  2-7°  1943° 

Manuals 


Manual  for  Field  Personnel  of  Smaller  War  Plants  Corporation.  By  Russel  C. 
Duncan,  Director  of  Regional  Office,  Minneapolis,  Minn.  July  21,  1943. 

33  p«  Processed. 

Manual  of  Field  Classification  and  Qualification  Standards  [for  Personnel]. 
Issued  by  Office  of  Administrative  Finance  and  Management 0  July  1945. 
ca.  120  p.  Processed. 

Pooling  Service  Manual.  Prepared  by  Pooling  Section,  War  Production 
Board,  for  the  WPB  regional  and  district  offices .  n.d.  45  p.  Proc¬ 
essed.  A  policy  and  procedural  guide  for  regional  offices  in  forming 
integrated  pools  of  subcontractors  for  war  production. 

Public  Relations  Manual  for  SWPC  Field  Offices,  n.d.  26  p.  Processed. 

Public  Relations  Manual  for  SWPC  Field  Offices,  n.d.  50  p.  Processed. 

Manual  of  Procedure  for  Subcontracting  Shipbuilding  Components.  Prepared 
by  Maritime  Division,  n.d.  ca.  10  p.,  with  photostats  of  tables  and 
drawings.  Typed.  Describes  SWPC  procedures  in  mediating  with  ship¬ 
yards,  the  U.S.  Maritime  Commission,  and  small  inland  manufacturers. 

Pamphlets ,  Informational 

Loans  to  Small  Business,  n.d.  15  p.  Printed.  An  informational  pamphlet. 

Are  You  a  Small  Manufacturer  Suffering  From  Production  Headaches?  Published 
by  the  Technical  Advisory  Service,  n.d.  9  P*  Printed.  A  public  in¬ 
formation  pamphlet  to  publicize  services  available  to  small  business. 

Production  Problems  Solved!  Published  by  the  Technical  Advisory  Service, 
n.do  8  p0  Printed.  A  public  information  pamphlet  to  publicize  TAS 
services  and  publications  available  to  small  business. 

Spreading  the  Work  .  .  .  the  Salvation  of  American  Industry,  n.d.  22  p« 
Printedo  A  pamphlet  discussing  the  SWPC — its  functions,  powers,  nation¬ 
wide  organization,  and  relationships  with  the  procurement  agencies  and 
with  American  industry. 
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Smaller  War  Plants  Corporation  (a  Government  Agency)  Will  Help  Veterans: 

A  Message  From  the  SWPC  to  All  Agencies  Directly  Interested  in  Return¬ 
ing  Veterans,  n.d.  10  p.  Printed.  A  public  information  pamphlet. 

Policy  and  Procedure 

[Directives,  Orders,  and  Memoranda.  Addressed  by  Robert  W.  Johnson, 
Chairman  of  the  SWPC,  to  the  Board  of  Directors  and  the  Operating 
Committee.]  Feb. -Sept.  1943.  ca.  100  p.  Processed. 

SWPC  Loan  Bureau:  Proposed  Policy  and  Procedure  Manual.  Rev.,  effective 
Jan.  1944.  ca.  210  p.  [typed  and  annotated. 

Loan  Division:  Policy,  Procedure,  Administrative  Organization.  June  1943 
Apr.  194 5 •  1  in.  A  record  collection  of  processed  memoranda  and 

printed  forms 0 

Ships  and  Small  Business:  Joint  Statement  by  Admiral  S.  Land,  Chairman 
of  the  United  States  Maritime  Commission  and  Brigadier  General  Robert 
Wood  Johnson0  June  30,  19^3«  l4  p.  typed.  A  pamphlet  describing 
the  maritime  program  of  the  SWPC  in  conjunction  with  the  U.S.  Maritime 
Commission. 

Matters  of  Policy:  Resolutions  Adopted  by  the  Board  of  Directors  of  the 
Smaller  War  Plants  Corporation.  July  1942-Mar.  1945*  ca.  50  p.  typed 

SWPC  Operations,  n.d.  4l  p.  Processed.  A  question-and-answer  booklet 
for  the  use  of  SWPC  employees  only. 

Program  of  Smaller  War  Plants  Corporation,  n.d.  35  P®  Processed.  A 
preliminary  and  confidential  draft  of  a  statement  of  SWPC  program  to 
the  public,  to  the  President,  to  the  Congress,  and  to  other  Government 
agencies . 

Proceedings 

The  Atlanta  Meeting,  August  18-19,  1943°  Prepared  by  T.  E.  Falvey.  n.d. 
ca.  250  p0  typed.  A  souvenir  brochure  of  a  conference  of  SWPC  of¬ 
ficials  and  businessmen,  which  was  addressed  by  Chairman  Robert  W. 
Johnson.  Presented  to  Mr.  Johnson  by  T.  E*  Falvey,  Deputy  Regional 
Director,  Region  IV.  Contains  samples  and  summaries  of  regional  opera¬ 
tions. 

Proceedings,  OCR  [Office  of  Civilian  Requirements]  Conference  of  the 
Agency  Coordination  Division  With  the  Smaller  War  Plants  Corporation 
Field  Organization.  Jan.  12,  1944.  176  p.  Processed  transcript. 
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The  Administrative  Division,  First  Quarterly  Report,  July-September  1943. 

18  p.  Processed.  A  narrative  report,  with  tabulations  of  the  pro¬ 
grams  and  production  of  the  component  branches  of  the  Division. 

Allocation  Reports  for  SWPC  Regional  Directors,  July  1-December  31,  1943. 
Prepared  by  G.  F.  Elrod,  ca.  500  p.  Typed.  Daily  procurement  reports, 
in  tabular  form,  showing  each  item  procured,  its  quantity  and  value, 
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allocated. 

Operation  Salary  Costs  and  Value  of  Service,  n.d.  2  p.  Typed.  Wage 
and  salary  bill  of  the  Chicago  Regional  Office. 

Time  Consumed  in  Processing  Loan  and  Lease  Applications.  Feb.  23*  1945° 

2  p.  Processed.  A  memorandum  from  Frank  Prince,  Chief  of  the  Loan 
Bureau,  to  Maury  Maverick. 

Some  Aspects  of  Regional  Office  Accomplishments  With  Respect  to  Non- 
Administrative  Employees  Utilized,  n.d.  13  p.  Typed- • 

Monthly  Narrative  Reports,  Region  VI,  Smaller  War  Plants  Corporation. 

Aug. -Dec o  1944. 

Reports ,  Congressional  Committees 

Senate  Small  Business  Committee- -Its  Record  and  Outlook  (79th  Cong.,  1st 
sess.,  S.  Rept.  47)#  Subtitled:  Progress  Report.  Feb.  12,  1945* 

46  p.  Printed. 

The  Fate  of  Small  Business  in  Nazi  Germany.  By  Drs.  A.  R.  L.  Gurland, 

Otto  Kirchheimer,  and  Franz  Neumann  of  the  Institute  of  Social  Research, 
Columbia  University.  (Senate  Committee  Print  No.  l4,  78th  Cong.,  1st 
sess.).  1943°  152  p.  Printed  for  the  use  of  the  Special  Committee  To 

Study  Problems  of  American  Small  Business. 

Preparing  Small  Business  for  Post-War.  July  l4,  1944.  27  p®  Printed. 

A  report  of  the  Senate  Special  Committee  To  Study  Problems  of  American 
Small  Business  (78th  Cong®,  2d  sess.). 

Problems  of  Surplus  Property  Disposal:  Preliminary  Report  of  the  Surplus 
War  Property  Subcommittee  of  the  Special  Committee  To  Study  Problems  of 
American  Small  Business  (Senate  Subcommittee  Print  No.  1,  78th  Cong., 

2d  sess.).  July  21,  1944.  24  p.  Printed. 

Small  Business  Problems:  Small  Business  Wants  Old-Age  Security.  (Senate 
Committee  Print  No.  17 >  78th  Cong.,  1st  sess^.  1943*  36  p.  Printed. 
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A  monograph  that  was  submitted  to  the  Senate  Committee  To  Study 
Problems  of  American  Small  Business  by  Fred  Safier,  Senior  Economist 
of  the  Bureau  of  Old-Age  Survivors  Insurance. 

Small  Plants  Speak  for  Themselves:  A  Special  Report  to  the  Small  Business 
Committees  of  the  Senate  and  the  House  of  Representatives  From  the 
Smaller  War  Plants  Corporation.  By  Maury  Maverick.  Oct.  1945. 

92  p.  Processed. 

Surplus  Property  Disposal:  House  of  Representatives  Conference  Report 
No.  I89O,  78th  Congress,  2d  session.  Sept.  l4,  1944.  35  P*  Printed. 

The  Surplus  Property  Problem  From  Standpoint  of  Small  Business:  Fifth 

Interim  Report  of  Committee  on  Small  Business,  House  of  Representatives. 
Mar.  9;  1944.  6  p.  Printed. 

Reports ,  Substantive 

Report  on  Trip  to  England.  By  Maury  Maverick,  n.d.  21  p.  Processed. 

Report  on  France:  A  Descriptive  and  Factual  Statement.  By  Maury  Maverick. 
Apr.  2,  1945 •  52  p.  Processed. 

Understanding  France  Today.  Mar.  15  j  19^5*  13  P*  Printed.  An  address 

delivered  by  Maury  Maverick  before  the  France  Forever  Society,  Washing¬ 
ton,  D.C. 

Proposed  Plan  for  Interim  Financing  [of  Small  Business]  by  SWPC.  Oct.  28, 
1944.  ca.  40  p.  Processed.  A  memorandum  from  Frank  Prince,  Chief  of 
the  Loan  Bureau,  to  Maury  Maverick. 

Industry  Survey  Report.  Prepared  monthly  by  Office  of  Reports,  Industry 
Survey  Branch,  from  March  15  through  November  15>  1944.  (Reports  for 
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Industry  Survey  Report,  by  Region.  Prepared  by  the  Program  Planning, 
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Chicago,  Ill.  Sept.  15 >  1943*  3  in*  Processed.  A  statistical  com¬ 

pilation  of  products,-  open  capacity,  inspection,  order  status,  and 
related  data  obtained  from  manufacturers1  replies  to  questionnaire. 

Form  SWPC- 2. 

Report  on  Survey  of  Puerto  Rican  Industry.  By  W.  Darlington  Denit,  Di¬ 
rector  of  the  Office  of  Administrative  Finance  and  Management,  and 
Antonio  Luciano,  Special  Consultant.  June  30,  1945*  17  P°  and  11 

appendixes.  Tfyped. 
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A  Report  on  Reconversion  Problems  and  Post-War  Development  on  the  Pacific 
Coast •  By  Maury  Maverick.  31  P*  Processed.  Presented  before  the 
Seattle  Chamber  of  Commerce  on  July  18*  1944. 

Preliminary  Excerpts  From  a  General  Report  on  Small  Industrial  Plants  in 
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Nov.  1943*  22  p.  Processed. 

Subjects*  Miscellaneous 
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An  Exploratory  Study  of  Small  Business  Possibilities  in  Alaska.  Prepared 
by  the  Office  of  Reconversion.  Apr.  1945*  ca.  35  P*  Processed. 

Business  Conditions  in  Distressed  Plants  as  Reported  on  WPB-2282*  Plant 
Inspection  Reports.  Prepared  by  the  Research  and  Statistics  Section. 
Apr.  20*  1942.  10  p.  Processed. 

I 

Analysis  of  Contract  Termination  Survey  Conducted  in  New  England  for  the 
Smaller  War  Plants  Corporation.  Submitted  by  the  Office  of  Reports. 
Nov.  6*  1944.  29  p*  Processed. 
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n.d.  17  p.  Processed. 
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mercial  Enterprises.]  Compiled  by  Omaha  Industries*  Inc.*  Commercial 
Credit  Bankers.  4  folders.  2  in.  Indexed  by  type  of  enterprise. 

Financial  Problems  of  Small  Business.  By  I.  G.  Gromfine*  Bureau  of  Labor 
Statistics.  Sept.  1944.  ca.  200  p.  Processed.  A  preliminary  report 
for  administrative  use. 

Farming-Out  of  Defense  Work:  German  Methods  and  Experiences.  By  Herbert 
Block*  New  School  for  Social  Research*  New  York  City.  Published  by  the 
Legislative  Reference  Service*  Library  of  Congress.  Dec.  1941.  28  p. 

Processed. 

Changing  Counter  Check  Method  to  Speed  Up  Customer  Service  in  a  Retail 
Grocery  Store:  A  Case  Study.  No.  11  of  series*  Small  Business  Aids  * 
published  by  the  Office  of  Small  Business*  Department  of  Commerce. 

Feb.  1*  1947*  38  P*  Processed. 
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ment.]  By  Kenneth  C.  Beede.  Feb. -Apr.  1945*  9  monographs.  1  in. 

Processed.  A  series  of  monographs  *  each  dealing  with  the  statistics  of 
volume  and  value  of  output  *  number  and  size  of  firms  *  concentration  of 
output*  and  other  similar  data  about  the  manufacture  of  productive 
equipment  as  defined. 
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Multiple  Industrial  Tenancy:  One  Solution  for  Postwar  Plants  Problem, 

By  Roger  B.  Stevens,  Office  of  Reconversion.  Oct.  23,  1944.  18  p. 

Processed. 

Memorandum  Concerning  Proxy  Rules  Promulgated  by  Securities  and  Exchange 
Commission  on  December  18,  1942.  n.d.  12  p.  lyped.  Enumerates 
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Survey  of  Subcontracting  by  Prime  Contractors  Holding  the  Preponderance 
of  War  Supply  Contracts,  n.d.  8  p.  of  text  and  10  p.  of  exhibits. 
Processed.  A  survey  conducted  by  the  War,  Navy,  and  Treasury  Depart¬ 
ments  and  the  Maritime  Commission  at  the  request  of  the  Smaller  War 
Plants  Corporation  to  determine ,  by  means  of  questionnaires ,  the  extent 
of  subcontracting  practised  by  a  group  of  252  large  corporations  holding 
the  preponderance  of  war  contracts. 

Economic  Report:  Taxation.  By  Drs.  John  M.  Blair,  Howard  R.  Bowen,  and 
C.  C.  Fichter.  Sept.  19^5*  73  p#  Processed. 

Small  Business  and  Civic  Welfare.  By  C.  Wright  Mills  and  Melville  J. 

Ulmer,  under  the  direction  of  John  M.  Blair  of  the  SWPC.  Jan.  1946. 
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public  welfare. 


86 


APPENDIX  III 


Organization  Charts  of  the  Smaller  War  Plants  Corporation 

The  charts  that  are  reproduced  on  the  following  pages  represent  three 
major  organizations  of  the  Corporation. 
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FOREWORD 


GSA  through  the  National  Archives  and  Records  Service 
is  responsible  for  administering  the  permanent  noncurrent 
records  of  the  Federal  Government.  These  archival  hold¬ 
ings,  now  amounting  to  over  900,000  cubic  feet,  date  from 
the  days  of  the  Continental  Congresses;  they  include  the 
basic  records  of  the  three  branches  of  our  Government- - 
Congress,  the  courts,  and  the  executive  departments  and 
independent  agencies  .  The  Presidential  Libraries  - -Hoover , 
Roosevelt,  Truman,  and  Eis enhower- -contain  the  papers  of 
those  Presidents  and  many  of  their  associates  in  office0 
Among  our  holdings  are  many  hallowed  documents  relating 
to  great  events  of  our  Nation's  history,  preserved  and  ven¬ 
erated  as  symbols  to  stimulate  a  worthy  patriotism  in  all  of 
us.  But  most  of  the  records  are  less  dramatic ,  kept  because 
of  their  continuing  practical  utility  for  the  ordinary  proc¬ 
esses  of  government,  for  the  protection  of  private  rights, 
and  for  the  research  use  of  students  and  scholars. 

To  facilitate  the  use  of  the  records  and  to  describe  their 
nature  and  content,  our  archivists  prepare  various  kinds  of 
finding  aids.  The  present  work  is  one  such  publication.  We 
believe  that  it  will  prove  valuable  to  anyone  who  wishes  to 
use  the  records  it  describes. 

BERNARD  L.  BOUTIN 
Administrator  of  General  Services 
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PREFACE 


The  first  step  in  the  records -des cription  program  of  the 
National  Archives  is  the  compilation  of  preliminary  invento¬ 
ries  of  the  material  in  some  350  record  groups  to  which  the 
holdings  of  the  National  Archives  are  allocated.  These  in¬ 
ventories  are  called  "  preliminary M  because  they  are  provi¬ 
sional  in  character.  They  are  prepared  as  soon  as  possible 
after  the  records  are  received  without  waiting  to  screen  out 
all  disposable  material  or  to  perfect  the  arrangement  of  the 
records.  They  are  compiled  primarily  for  internal  use,  both 
as  finding  aids  to  help  the  staff  render  efficient  reference  serv¬ 
ice  and  as  a  means  of  establishing  administrative  control  over 
the  records. 

Each  preliminary  inventory  contains  an  introduction  that 
briefly  states  the  history  and  functions  of  the  agency  that  accu¬ 
mulated  the  records.  The  records  themselves  are  described 
series  by  series,  that  is,  by  units  of  records  of  the  same 
form  or  that  deal  with  the  same  subject  or  activity  or  that  are 
arranged  serially.  Other  significant  information  about  the 
records  may  sometimes  be  given  in  appendixes. 

Several  finding  aids  that  give  an  overall  picture  of  mate¬ 
rials  in  the  National  Archives  have  been  published.  A  com¬ 
prehensive  Guide  to  the  Records  in  the  National  Archives 
(1948)  and  al^rief  guide,  Your  Government’s  Records  in  the 
National  Archives  (revised  1950),  have  been  issued.  A  guide 
devoted  to  one  geographical  area- -Guide  to  Materials  on  Latin 
America  in  the  National  Archives  (I96l)--has  been  published. 
Forty-four  Reference  Information  Papers,  which  analyze  rec - 
ords  in  the  National  Archives  on  such  subjects  as  transporta¬ 
tion,  small  business,  and  the  Middle  East,  have  so  far  been 
issued.  Records  of  the  Civil  War  have  been  described  in 
Guide  to  Federal  Archives  Relating  to  the  Civil  War  ( 1 9 6  Z) 
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and  Civil  War  Maps  in  the  National  Archives  (1964),  those 
of  World  War  I  in  Handbook  of  Federal  World  War  Agencies 
and  Their  Records^  1917-19  21  (1943),  and  those  of  World 
War  II  in  the  two-volume  guide,  Federal  Records  of  World 
War  II  (1950-51).  Genealogical  records  have  been  listed  in 
Guide  to  Genealogical  Records  in  the  National  Archives  (1964). 
Many  bodies  of  records  of  high  research  value  have  been  ed¬ 
ited  by  the  National  Archives  and  reproduced  on  microfilm 
as  a  form  of  publication.  Positive  prints  of  this  microfilm, 
many  of  which  are  described  in  the  List  of  National  Archives 
Microfilm  Publications  (1961),  are  available  for  purchase. 


WAYNE  C.  GROVER 
Archivist  of  the  United  States 
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INTRODUCTION 


A  Census  Office  was  not  formally  established  until  1850,  after  the 
duty  of  taking  the  census  had  been  transferred  from  the  Department  of 
State  to  the  Department  of  the  Interior.  The  Office,  however,  was  tempo¬ 
rary;  it  was  established  for  each  decennial  census  and  disbanded  when  work 
on  the  census  was  completed.  Effective  July  1,  1902  (5  Stat.  5l)>  the 
Census  Office  became  a  permanent  office,  but  the  terms  Census  Bureau  and 
Census  Office  were  used  interchangeably  for  some  time  thereafter.  The 
name  Bureau  of  the  Census  was  applied  to  the  permanent  office  by  the 
Secretary  of  Commerce  and  Labor  in  1903  "but  was  not  formally  fixed  by  leg¬ 
islation  until  1954 •  In  this  inventory,  however,  the  term  Census  Office 
is  used  for  the  temporary  clerical  staffs  or  offices  set  up  every  10  years 
from  1790  to  1900,  and  the  term  Bureau  of  the  Census  or  Census  Bureau  is 
used  for  the  permanent  office  established  in  1902.* 

The  necessity  for  census  taking  had  its  origin  in  a  compromise  of 
the  Constitutional  Convention,  which  agreed  that  each  State  should  have 
two  Senators  in  Congress  and  that  Representatives  should  be  apportioned 
among  the  States  according  to  population.  Section  2  of  Article  I  of  the 
Constitution  consequently  provided  that  Representatives  and  direct  taxes 
be  apportioned  among  the  States  according  to  a  population  count  to  be 
conducted  within  3  years  after  the  first  meeting  of  Congress  and  every 
10  years  thereafter  "in  such  Manner  as  they  shall  by  Law  direct.” 

An  act  of  March  1,  1790  (l  Stat.  101 ),  provided  for  taking  the  first 
census  in  the  States  that  had  ratified  the  Constitution  at  that  time. 

The  provisions  of  the  act  were  extended  to  include  Rhode  Island  on  July  5> 

1790  (l  Stat.  129);  and  the  newly  admitted  State  of  Vermont  on  March  2, 

1791  (l  Stat.  197).  The  original  act  of  March  1,  1790*  with  minor  mod¬ 
ifications  and  extensions,  governed  the  taking  of  the  census  until  1850. 

It  went  beyond  the  constitutional  requirement,  which  excluded  Indians 
not  taxed;  and  it  distinguished  free  persons,  including  those  bound  to 
service  for  a  term  of  years,  from  all  others.  Its  schedule  of  inquiries 

*See  the  table  at  the  end  of  this  introduction,  "Officials  Who  Directed 
the  Taking  of  the  Census  From  1790  to  Date."  In  congressional  reports  the 
terms  Census  Bureau  and  Census  Office  were  used  interchangeably  to  refer 
to  the  proposed  permanent  census  organization.  In  legislation  the  terms 
Census  Office  and  Bureau  of  the  Census  were  used  interchangeably  to  refer 
to  the  permanent  census  organization  until  section  3  of  nn  of  August  31  > 
1954  (68  Stat.  1025),  provided  that  references  in  other  laws  to  the  Census 
Office  should  be  considered  applicable  to  the  Bureau  of  the  Census.  The 
name  of  the  Census  Office  was  changed  to  the  Bureau  of  the  Census  on 
July  1,  1903,  by  an  order  of  the  Secretary  of  Commerce  and  Labor,  but  the 
legality  of  the  new  name  was  questioned  by  the  Director  of  the  Census  for 
several  years  thereafter  (see  Record  Group  40,  General  Records  of  the 
Department  of  Commerce,  file  20873)* 
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also  included  the  names  of  the  heads  of  families ,  distinguished  the  number 
of  free  white  males  1 6  or  more  years  old  from  those  under  that  age ,  and 
listed  the  numbers  of  free  white  females  and  of  other  persons.  This  act 
gave  responsibility  for  the  enumeration  to  the  marshals  of  the  U.S.  judi¬ 
cial  districts,  but  it  empowered  no  central  authority  to  supervise  them 
in  carrying  out  their  duties.  A  provision  for  taking  the  second  census 
by  the  marshals  "under  the  direction  of  the  Secretary  of  State"  was  in¬ 
cluded  in  an  act  approved  February  28,  1800  (2  Stat.  11 ),  but  only  after 
considerable  debate  in  the  House. 

The  taking  of  the  decennial  enumerations  remained  under  the  juris¬ 
diction  of  the  Secretary  of  State  through  the  sixth  census  (l84o) ,  when 
the  first  phase  of  census  taking  came  to  a  close.  The  characteristics 
of  this  phase  may  be  summarized  as  follows:  the  family  rather  than  the 
individual  was  the  unit  of  data;  there  was  no  tabulation  beyond  the  simple 
addition  of  the  entries  sent  in  by  the  marshals;  there  was  no  attempt  to 
present  details  uniformly  by  cities  and  towns  or  to  summarize  returns  for 
each  State  by  county  unless  the  marshal  had  done  so;  and  there  were  numer¬ 
ous  errors  in  compiling  and  summarizing  the  data. 

Long  before  the  time  of  the  seventh  census  Members  of  Congress,  as 
well  as  statisticians  and  other  scholars  both  within  and  outside  the 
Federal  Government,  had  wanted  to  go  beyond  the  constitutional  require¬ 
ment  for  an  enumeration  and  to  use  the  decennial  censuses  as  a  means  of 
collecting  extensive  statistical  data.  In  the  House  debates  on  census 
bills,  as  reported  in  the  Annals  of  Congress,  motions  to  collect  occupa¬ 
tional  statistics  in  the  first  census  and  to  gather  statistics  on  the 
"number  of  dwelling  houses"  in  the  fourth  census  had  been  defeated.  Me¬ 
morials  of  the  Connecticut  Academy  of  Arts  and  Sciences  and  of  the  Amer¬ 
ican  Philosophical  Society,  presented  to  the  Senate  on  January  10,  1800 
(Annals  of  Congress ,  6th  Cong.,  1st  sess.,  p.  25)  >  had  suggested  the 
collection  of  data  on  agriculture,  occupations,  naturalization,  and  cit- 
izenship.  As  a  result  of  this  urging  to  expand  the  decennial  enumera¬ 
tion  the  legislation  authorizing  the  third  and  fourth  censuses  (acts  of 
May  1,  1810,  and  March  l4,  1820)  included  provisions  for  taking  a  census 
of  manufacturing  establishments  (2  Stat.  605,  sec.  2;  3  Stat.  553*  sec. 

10) .  Later,  on  April  6,  1836,  Francis  Lieber,  professor  of  history  and 
political  economy  at  South  Carolina  College,  presented  a  memorial  to 
Congress  recommending  that  statistics  of  "a  comprehensive  nature"  be  com¬ 
piled  by  "a  gentleman  of  established  literary  reputation,  and  acknowledged 
ability"  (24th  Cong.,  1st  sess.,  S.  Doc.  314) .  The  sixth  census  act, 

March  3>  1839  (5  Stat.  336),  provided  for  the  collection  of  statistics 
pertaining  to  "the  pursuits,  industry,  education,  and  resources  of  the 
country. " 


*The  texts  of  these  memorials  appear  in  4lst  Cong.,  2d  sess.,  H.  Rept. 
3,  Jan.  l8,  1870,  p.  35-36.  In  American  State  Papers:  Miscellaneous, 

1: 202-203 >  the  text  of  the  American  Philosophical  Society’s  memorial  is 
dated  January  23 >  1800. 
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As  the  time  for  the  seventh  census  approached,  Jesse  Chickering  and 
Nahum  Capen,  members  of  the  10-year-old  American  Statistical  Association, 
suggested  that  census  taking  be  put  in  the  hands  of  " persons  ,of  known 
.  .  .  ability  in  the  science  of  statistics”  and  recommended  the  appoint¬ 
ment  of  a  board  of  commissioners  "without  reference  to  party”  to  study 
the  matter  (30th  Cong.,  2d  sess.,  S.  Misc.  Doc.  64).  As  a  result  a 
Census  Board  composed  of  the  Secretary  of  State,  the  Attorney  General, 
and  the  Postmaster  General  was  established  by  section  2  of  an  act  of 
March  3,  1849  (9  Stat.  403),  to  prepare  schedules  and  forms  for  the 
seventh  census.  Joseph  C.  G.  Kennedy,  who  was  clerk  or  secretary  of  the 
Board  from  May  1,  1849,  to  May  31,  1850,  and  who  later  became  Superin¬ 
tendent  of  the  Census,  consulted  with  statisticians,  notably  Lemuel 
Shattuck,  whose  proposal  for  recording  the  name  and  description  of  every 
person  enumerated  had  been  adopted  in  the  Boston  census  of  1845. 

Shattuck1 s  proposal,  which  was  incorporated  in  the  seventh  census 
schedule  for  free  inhabitants,  ushered  in  the  second  phase  of  census 
taking  and  introduced  the  present  method  of  recording  facts  concerning 
each  individual  separately.  The  scope  of  the  data  collected  was  further 
extended  by  the  use  of  six  schedules:  of  free  inhabitants,  slave  in¬ 
habitants,  mortality,  products  of  agriculture,  products  of  industry,  and 
"social  statistics.”  These  .schedules,  which  were  prepared  and  printed 
by  the  Census  Board,  were  incorporated  in  an  act  of  May  23,  1850  (9  Stat. 
428),  providing  for  the  taking  of  the  seventh  and  subsequent  censuses. 
Because  the  census  function  had  been  transferred  from  the  Secretary  of 
State  to  the  Secretary  of  the  Interior  when  the  Department  of  the  In¬ 
terior  was  established  (9  Stat.  395),  section  19  of  the  act  of  May  23, 
1850  (9  Stat.  431),  required  the  Secretary  of  the  Interior  to  "carry 
into  effect  the  provisions  of  this  act.”  To  discharge  this  duty  the 
Secretary  was  to  appoint  "a  suitable  and  competent  person"  as  super¬ 
intending  clerk  and  such  subordinate  clerks  and  officers  as  were  neces¬ 
sary.  The  superintending  clerk,  later  called  the  Superintendent  of  the 
Census,  was  to  have  "the  general  management  of  matters  appertaining”  to 
the  census. 

By  1870  the  second  phase  of  census  taking  was  drawing  to  a  close. 

In  January  of  that  year  Representative  James  A.  Garfield  of  the  House 
Select  Committee  on  the  Ninth  Census  submitted  a  report  (4lst  Cons. * 

2d  sess.,  H.  Rept .  3*  January  l8,  1870) ,  pointing  out  the  defects  of 
the  1850  census  act.  That  law  was  no  longer  adequate  because  the  basis 
of  popular  representation  had  been  changed  by  the  13th  and  l4th  amend¬ 
ments  to  the  Constitution,  the  gathering  of  statistics  had  become  more 
scientific,  and  data  should  be  collected  to  show  the  "astonishing  de¬ 
velopment  of  .  .  .  the  resources  of  our  country.”  The  report  included 
a  draft  of  a  proposed  bill  for  taking  the  ninth  census,  which  passed 
the  House  but  was  defeated  in  the  Senate.  This  bill,  however,  laid  the 
groundwork  for  the  10th  census  act.  The  accompanying  report  recommended 
that  the  U.S.  marshals  should  no  longer  take  the  census  because  they  were 
not  chosen  "with  a  view  to  their  fitness  for  census  taking,  or  any  sta¬ 
tistical  inquiry"  and  because  the  congressional  districts  of  the  States 
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were  more  suitable  as  enumeration  districts  than  were  the  judicial  dis¬ 
tricts.  An  act  of  March  3,  1879  (20  Stat.  4-73)  >  therefore,  providing  for 
the  taking  of  the  10th  and  subsequent  censuses,  authorized  the  President 
to  appoint  supervisors  of  the  census  and  provided  that  the  supervisors 
should  recommend  appropriate  subdivisions  of  their  districts  and  suitable 
persons  to  become  enumerators.  The  enumerator^  oath  for  the  first  time 
forbade  unauthorized  disclosure  of  census  information.  This  act  also 
authorized  the  Census  Office  to  withdraw  certain  kinds  of  statistical  in¬ 
quiries  from  the  enumerators  and  put  them  in  the  hands  of  experts  and 
special  agents.  This  act  was  the  model  for  the  act  of  March  1,  1889 
(25  Stat.  780),  which  provided  for  taking  the  11th  census. 

The  1880  and  1890  censuses  constitute  the  third  phase  of  census 
taking.  The  number  and  variety  of  census  subjects  and  the  change  in 
methods  of  collecting  the  statistics  resulted  in  more  complete  and  ac¬ 
curate  returns  for  these  censuses  than  had  been  available  for  their  pred¬ 
ecessors.  On  the  other  hand  the  simultaneous  collection  of  so  many  re¬ 
turns,  as  well  as  the  variety  and  complexity  of  the  schedules,  prolonged 
the  decennial  census  period  for  the  11th  census  until  1897* 

The  fourth  phase  of  census  taking,  which  resulted  finally  in  a  per¬ 
manent  census  bureau,  stemmed  from  early  suggestions  that  census  duties 
be  assigned  to  a  proposed  bureau  of  statistics.  Such  suggestions,  made 
on  June  17,  184-4,  by  the  Select  Committee  on  Statistics  of  the  House  of 
Representatives  (28th  Cong.,  1st  sess.,  H.  Rept.  579)  and  by  the  Secre¬ 
tary  of  the  Interior  in  his  annual  reports,  180I-65,  came  to  naught,  how¬ 
ever,  when  the  Bureau  of  Statistics  was  established  not  in  the  Interior 
but  in  the  .Treasury  Department  on  July  28,  1866  (l4  Stat.  330 ) .  In  the 
meantime  the  Superintendent  of  the  Seventh  Census  had  pointed  out  the  dis¬ 
advantages  of  disbanding  the  Census  Office  staff  at  the  end  of  each  decen¬ 
nial  census  period  as  soon  as  it  "acquires  familiarity  with  statistics, 
and  is  educated  to  accuracy"  (Compendium  of  the  Seventh  Census,  1854,  p. 
18-20).  A  solution  to  this  problem  was  suggested  by  Gen.  Francis  A.  Walker, 
Superintendent  of  the  Census  for  the  9"th  and  10th  censuses,  in  an  article 
in  the  January  1888  issue  of  the  Quarterly  Journal  of  Economics.  Walker 
recommended  limiting  the  decennial  census  to  the  fields  of  population  and 
agriculture  and  transferring  the  census  function  to  the  existing  Bureau 
of  Labor  in  the  Department  of  the  Interior.*  Carroll  D.  Wright,  Commis¬ 
sioner  of  Labor,  expressed  substantial  agreement  with  Walker  in  an  article 
in  the  November  1891  issue  of  Popular  Science  Monthly  that  recommended 
the  establishment  of  a  permanent  census  office. 


*The  Bureau  of  Labor  was  established  in  the  Department  of  the  Interior 
on  June  27,  1884  (23  Stat.  60) .  The  Bureau  was  merged  with  a  newly  es¬ 
tablished  Department  of  Labor  (also  in  the  Interior  Department)  on  June  13, 
1888  (see  secs.  1  and  9j  23  Stat.  182,  183).  The  head  of  the  Bureau  and 
the  Department  was  known  as  the  Commissioner  of  Labor. 
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On  February  l6,  I89I,  the  Senate  directed  the  Secretary  of  the 
Interior  "to  consider  the  expediency"  of  establishing  a  permanent  census 
bureau  and  to  report  his  findings  at  the  next  session  of  Congress.  The 
Secretary’s  report  (52d  Cong.,  1st.  sess.,  S.  Ex.  Doc,  l)  was  prepared 
by  Robert  P.  Porter,  Superintendent  for  the  11th  census.  He  had  con¬ 
sulted  with  statisticians  both  in  this  country  and  abroad  and  with  of¬ 
ficials  of  State  education  and  health  agencies  and  officers  of  commercial, 
agricultural,  religious,  and  other  organizations  whose  activities  were 
reflected  in  census  statistics.  This  report  contained  a  vast  amount  of 
information  furnished  by  these  officials  and  a  detailed  description  of 
the  advantages  that  would  accrue  to  each  branch  of  census  investigation 
from  the  establishment  of  a  permanent  office.  The  1891  report  and  one 
submitted  on  February  1*  1893 j  by  the  Select  Committee  of  the  House  of 
Representatives  on  the  11th  census  (52d  Cong.,  2d  sess.,  H.  Rept.  2393) 
contained  drafts  of  proposed  bills  to  establish  a  permanent  census  office 
in  the  Department  of  the  Interior  and  to  provide  for  taking  the  12th  and 
subsequent  censuses.  Both  reports  recommended  limiting  the  decennial 
census  only  to  those  inquiries  that  could  be  answered  in  a  house-to- 
house  canvass  and  conducting  other  inquiries  in  the  interdecennial  years. 

Ho  further  action  was  taken  until  a  joint  resolution  of  March  19, 

1896  (29  Stat.  468) ,  directed  the  Commissioner  of  Labor  (who  had  been 
designated  in  1893  ?tto  perform  the  duties  of  the  Superintendent  of  the 
Census")  to  report  to  Congress  on  a  plan  for  a  permanent  census  service. 

In  his  report,  submitted  on  December  7*  1896  (54th  Cong.,  2d  sess.,  S. 

Doc.  5) ,  the  Commissioner  recommended  the  passage  of  an  organic  act  pro¬ 
viding  simply  for  an  independent  census  office  and  omitting  the  details 
necessary  for  the  taking  of  the  12th  and  succeeding  censuses.  Bills 
based  on  this  recommendation  and  similar  bills  assigning  the  permament 
census  office  to  the  Department  of  Labor  (in  the  Interior  Department) 
were  introduced  in  both  Houses  of  Congress  but  were  not  passed.  The  bill 
providing  for  the  12th  census,  which  was  finally  approved  on  March  3> 

1899  (30  Stat.  1014) ,  foreshadowed  but  did  not  establish  "a  census  bureau 
permanent  beyond  the  Twelfth  Census." 

After  the  passage  of  this  act  the  Commissioner  of  Labor  continued 
his  study  of  the  census  by  preparing  "The  History  and  Growth  of  the 
United  States  Census."  This  document  was  forwarded  to  the  Senate  upon 
request  on  February  23 >  1900,  and  was  printed  as  a  Senate  document  (56th 
Cong.,  1st  sess.,  S.  Doc.  194).  After  further  study  of  the  matter  by 
both  Houses  of  Congress  (see  57th  Cong.,  1st  sess.,  H.  Rept.  262),  an 
act  of  March  6,  1902  (32  Stat.  5l) ,  effective  July  1,  1902,  provided 
that  the  Census  Office  established  by  the  act  of  March  3>  1899 j  be  made 
permanent . 

According  to  the  provisions  of  the  March  1899  act,  the  Census  Office 
was  again  assigned  to  the  Department  of  the  Interior,  the  title  of  its 
chief  officer  was  changed  to  Director  of  the  Census ,  and  the  scope  of  the 
decennial  census  was  narrowed  to  four  fields  of  inquiry:  population. 
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mortality,  agriculture,  and  manufactures.  The  results  of  these  inquiries 
were  to  he  published  as  census  reports  not  later  than  July  1,  1902.  The 
Director  was  authorized,  after  this  work  had  been  completed,  to  collect 
statistics  relating  to  "special  classes”  (the  insane,  feebleminded,  deaf, 
dumb,  and  blind);  to  crime,  pauperism,  and  "benevolence”  (charitable 
institutions);  to  births  and  deaths  in  "registration  areas”;  to  public 
indebtedness,  valuation,  taxation,  and  expenditures;  to  religious  bodies; 
to  the  electric  industry;  to  transportation;  and  to  the  mining  industry. 

He  was  also  to  collect  "social  statistics  of  cities”  (data  from  municipal 
departments  on  community  facilities,  such  as  streets,  sewers,  and  ceme¬ 
teries).  The  results  of  these  inquiries  were  to  be  published  as  "special 
reports . ” 

No  substantive  changes  were  made  in  the  scope  of  census  inquiries 
by  the  permanent  census  act.  The  act,  which  remains  in  full  force, 
authorizes  the  Director  of  the  Census  to  organize  the  "permanent  census 
office,"  to  appoint  its  staff,  to  prepare  schedules  for  the  specific 
census  inquiries  designated  by  the  act,  to  make  "any  additional  special 
collections  of  statistics"  required  by  Congress,  to  superintend  and  direct 
the  taking  of  decennial  censuses,  and  "to  perform  such  other  duties  as 
may  be  imposed  upon  him  by  law."  Although  the  act  limits  the  number  and 
designates  the  titles  of  the  Director's  principal  subordinates,  it  does 
not  define  their  duties.  Its  provisions,  therefore,  are  sufficiently 
flexible  to  permit  experimentation  in  developing  the  scientific  aspects 
of  statistical  work  and  at  the  same  time  to  provide  the  advantages  ac¬ 
cruing  from  continuity  of  method  and  experience.  Consequently  the  Bureau 
of  the  Census  has  engaged  in  studies  of  statistical  methods  and  has  suc¬ 
cessfully  inaugurated  a  system  of  voluntary  cooperation  with  State  and 
local  governments  and  private  organizations  that  has  resulted  in  the 
coordination  of  statistics. 

The  permanent  census  act  has  been  modified  and  amended  in  subsequent 
decennial  census  acts,  appropriation  acts,  and  other  legislation.  These 
laws  have  imposed  penalties  for  willful  refusal  or  failure  to  furnish 
census  information;  extended  restrictions  on  the  use  of  this  information; 
made  changes  in  the  salary,  number,  and  designation  of  Bureau  employees; 
authorized  the  collection  of  additional  classes  of  statistics  or  changed 
the  interval  of  their  collection;  and  provided  for  the  compilation  of 
special  statistics  for  State  and  local  government  officials,  private  con¬ 
cerns,  and  individuals.  All  such  changes  in  effect  at  the  time  were  in¬ 
corporated  in  the  act  of  June  l8,  1929 >  providing  for  the  taking  of  the 
15th  and  subsequent  censuses  (46  Stat.  21 ) .  This  act,  which  has  been 
amended  to  include  decennial  censuses  of  housing  and  to  simplify  census 
administration,  has  remained  in  effect  since  that  time. 

The  Bureau  of  the  Census  was  transferred  from  the  Department  of  the 
Intericr  to  the  newly  established  Department  of  Commerce  and  Labor  by 
section  4  of  an  act  of  February  l4,  1903  (32  Stat.  826).  When  the  De¬ 
partment  of  Commerce  and  Labor  became  the  Department  of  Commerce  and  a 
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Department  of  Labor  was  established  by  an  act  of  March  4,  1913  (37  Stat. 
73-5),  the  Census  Bureau  remained  in  the  Department  of  Commerce.  Effective 
May  24,  1950,  responsibility  for  census  duties  and  functions  was  trans¬ 
ferred  from  the  Director  of  the  Census  to  the  Secretary  of  Commerce  under 
Reorganization  Plan  Do.  5,  transmitted  on  March  13,  1950  (64  Stat.  1263). 
The  Secretary  in  turn  delegated  this  responsibility  to  the  Director  of 
the  Census. 

One  of  the  reasons  advanced  for  the  establishment  of  a  permanent 
census  bureau  was  to  prevent  the  loss  of  valuable  records.  Census  sched¬ 
ules,  pay  accounts,  and  other  records  were  probably  transferred  from  the 
Department  of  State  to  the  Department  of  the  Interior  after  an  exchange 
of  letters  dated  May  l4,  1849,  between  the  Secretary  of  State  and  the 
Secretary  of  the  Interior;  and  they  were  transferred  by  the  Secretary 
of  the  Interior  to  the  Census  Bureau  pursuant  to  an  act  of  January  12, 

1903  (32  Stat.  767) .  Lists  of  these  records  appear  in  an  inventory  of 
Census  Office  "books,  papers  and  other .property"  dated  June  5>  1865,  and 
in  an  "Index  to  Contents  of  Record.  Room"  of  the  Census  Office  dated 
April  1870  that  are  among  the  records  of  the  Patents  and  Miscellaneous 
Division  of  the  Office  of  the  Secretary  of  the  Interior  (Record  Group  48) 
and  in  memoranda  dated  1903~4  in  the  records  of  the  Census  Bureau* s 
Division  of  Geography. 

A  study  of  these  lists  and  transfer  documents,  an  examination  of 
the  records  themselves,  and  an  analysis  of  reports  ma.de  by  clerks  in 
charge  of  census  records  in  the  periods  between  censuses  yields  much 
information  about  census  record  concepts  and  about  recordkeeping  prac¬ 
tices,  The  Census  Office  divided  its  documentation  into  three  main 
classes:  "schedules,  records,  and  volumes  of  reports."  The  second  class 

--records- -apparently  included  all  documentation  other  than  schedules 
and  published  reports  and  was  further  subdivided  by  the  records  clerk  in 
1897  into  material  "pertaining  to  the  organization  and  administration  of 
this  office"  and  unpublished  tabulations.  Two  standards  of  evaluation 
were  applied  to  records  considered  worthy  of  preservation:  their  in¬ 
formational  value  and  their  use  in  "taking  a  future  Census."  The  first 
standard  was  used  to  justify  retention  of  the  "original  schedules,"  par¬ 
ticularly  those  containing  population  data.  Both  standards  were  applied 
at  different  times  to  the  retention  of  published  reports.  The  second 
standard,  the  use  of  records  in  the  succeeding  census,  was  applied  by  the 
Secretary  of  State  in  1820  to  instructions  to  marshals  and  assistants 
and  by  the  records  clerk  in  1897  to  unpublished  tabulations. 

This  desire  to  have  adequate  documentation  available  for  the  next 
census  led  to  the  creation  of  a  record  type  called  by  census  officials 
a  scrapbook.  In  1885,  someone  in  the  Census  Office  had  saved  "some  of 
the  forms  of  blanks  in  the  last  census,"  had  taken  them  home,  "a  few 
copies  at  a  time,"  and  had  pasted  them  into  scrapbooks  (52d  Cong.,  2d. 
sess.,  H.  Rept.  2393>  P*  26).  These  scrapbooks  had  proved  so  useful  in 
taking  the  11th  census  that  scrapbooks  were  prepared  thereafter  by  most 
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of  the  divisions  nas  a  guide  in  future  census  work/1  Although  the  scrap- 
hooks  for  the  1880  census  have  not  heen  found,  many  of  their  counterparts 
for  later  censuses  are  described  in  this  inventory. 

Despite  the  obvious  usefulness  of  scrapbooks  and  similar  records, 
they  were  never  adequate  guides  for  the  work  of  the  succeeding  census. 
Therefore  the  Census  Bureau  made  a  continued  effort  to  provide  in  its 
records  a  means  of  transmitting  ideas  not  only  from  one  decennial  census 
to  another,  but  from  one  census  to  the  next  in  the  same  subject-matter 
field.  In  fact,  before  the  Bureau  was  established,  the  act  of  March  3; 

1899 >  provided  for  the  transfer  to  the  Census  Office  of  records  relating 
to  the  previous  census  (1890)  that  might  be  necessary  in  conducting  its 
work.  Furthermore  a  unit,  originally  known  as  the  Division  of  Methods 
and  Results,  was  set  up  in  the  Census  Office  for  the  12th  census  and  was 
continued  in  the  permanent  Bureau  to  study  statistical  methods  and  census 
techniques.  The  valuable  records  accumulated  by  this  unit,  however,  were 
inadequately  classified;  and,  in  keeping  with  Bureau  custom,  documents 
were  continually  removed  from  its  files  of  previous  censuses  and  were  in¬ 
corporated  in  current  files.  Probably  in  part  to  increase  the  usefulness 
of  the  files  and  in  part  to  prepare  for  the  l6th  census,  a  major  reorgan¬ 
ization  of  these  and  other  Bureau  files  was  undertaken  in  the  late  1930* s. 
Finally,  in  the  late  1940 3 sr  some  series  of  records  were  created  for  the 
express  purpose  of  showing  how  certain  schedule  forms  were  created  and 
how  and  why  certain  decisions  were  reached  in  the  development  of  the  census. 

This  inventory  describes  the  extant  census  records  in  three  main 
sections --administrative  records  of  the  Census  Office,  administrative 
records  of  the  Census  Bureau,  and  census  schedules  collected  in  the  field 
under  the  direction  successively  of  the  President,  the  Secretary  of  State, 
the  Secretary  of  the  Interior,  the  Census  Office,  and  the  Census  Bureau. 

The  records  described  are  those  records  of  the  Bureau  of  the  Census  and 
its  predecessors  that  were  in  the  National  Archives  on  February  1,  1964. 

They  are  designated  as  Record  Group  29.  They  amount  to  8,224  cubic  feet 
and  include  3  cubic  feet  of  audiovisual  material  and  847  cubic  feet  of 
cartographic  records.  The  records  date  from  1790  to  i960  and  were  created 
or  accumulated  by  the  central  office  of  the  Bureau  of  the  Census  and  its 
predecessors.  For  a  discussion  of  access  to  census  information,  see  p.  9T~9' 

Related  records  in  the  National  Archives  pertaining  to  the  Census 
Office  and  to  the  preservation  of  census  records,  1850-1903,  are  in  the 
records  of  the  Patents  and  Miscellaneous  Division  and  the  Appointments 
Division  in  Record  Group  48,  Records  of  the  Office  of  the  Secretary  of 
the  Interior.  Some  correspondence  pertaining  to  early  censuses  is  in 
Record  Group  59;  General  Records  of  the  Department  of  State;  and  some 
correspondence  pertaining  to  the  eighth  census  is  in  the  records  of  the 
General  Land  Office  in  Record.  Group  49,  Records  of  the  Bureau  of  Land 
Management.  Related  records  pertaining  to  the  Bureau  of  the  Census  and 
to  the  administration  of  its  records  are  in  Record  Group  40,  Records  of 
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the  Department  of  Commerce  (files  20873 >  62400,  67IOO-67IO5,  and  67815- 
67825).  A  record  set  of  official  publications  pertaining  to  vital  sta¬ 
tistics,  !854~1945,  is  in  Record.  Group  90,  Records  of  the  Public  Health 
Service ,  Schedules  of  population  censuses  for  Pennsylvania,  1830,  and 
Vermont,  1830  and  l84o,  that  were  filed  by  the  U.S.  marshals  with  the 
clerks  of  the  district  courts  for  those  States  are  in  Record  Group  21, 
Records  of  the  District  Courts  of  the  United  States.  Schedules  and 
tabulations  of  the  1890  census  constituting  the  special  enumeration  of 
surviving  Union  veterans  of  the  Civil  War  and  widows  of  Civil  War  soldiers- 
records  that  were  transferred  by  an  act  of  Congress  of  April  21,  1894 
(28  Stat.  60),  to  the  Commissioner  of  Pensions--are  in  Record  Group  15, 
Records  of  the  Veterans  Administration. 

Census  records  outside  the  National  Archives  include  some  noncurrent 
records  at  the  Federal  Records  Center,  Alexandria,  Va.,  and  the  current 
files  maintained  in  the  Census  Bureau  itself.  The  personnel  and  related 
payroll  records  of  former  employees  of  the  Bureau  who  are  no  longer  in 
Federal  service  are  in  the  Federal  Records  Center  at  St.  Louis,  Mo.  The 
Bureau* s  Personal  Census  Service  Branch  at  Pittsburg,  Kans.,  retains  in¬ 
dex  cards  for  the  1900  and  1920  population  schedules  and  has  positive 
microfilm  copies  of  the  population  schedules  required  for  age  information 
searches.  The  schedules  for  agriculture,  industry  and  manufactures,  mor¬ 
tality,  and  social  statistics,  1850-80,  were  distributed  by  the  Bureau 
of  the  Census  in  1918-19  to  societies  and  libraries  throughout  the  nation. 
Population  schedules  (or  copies  of  them)  for  the  first  nine  censuses  for 
some  areas  and  some  years  are  now  held  by  historical  societies  and  li¬ 
braries.  The  National  Archives  has  microfilm  copies  of  some  of  the  sched¬ 
ules  and  indexes  that  are  not  in  the  Archives  Building. 

This  inventory,  a  project  begun  some  years  ago,  was  completed,  re¬ 
written,  and  organized  by  Katherine  H.  Davidson.  The  descriptions  of 
maps  were  supplied  by  Charlotte  M.  Ashby.  The  information  on  still 
pictures  was  furnished  by  John  E.  Maddox  and  that  on  motion  pictures  and 
sound  recordings  by  Richard  L.  Thurm.  Most  of  the  entries  that  describe 
the  administrative  records  of  the  Census  Office  are  based  in  part  on  work 
done  by  James  E.  Primas  and  by  former  members  of  the  National  Archives 
staff,  Martha  E.  Chandler  and  James  K.  Owens.  Some  of  the  entries  that 
describe  records  of  the  Census  Bureau* s  Office  of  Statistical.  Standards 
and  of  its  Business  and  Agriculture  Divisions  were  drafted  by  Norman 
Moore.  Mr.  Moore’s  work  on  the  records  of  the  Agriculture  Division  was 
based  on  a  checklist  prepared  by  Allen  M.  Ross,  formerly  of  the  National 
Archives  staff. 


Bibliographical  Note 

The  most  useful  study  of  the  administrative  history  of  the  Census 
Office  is  Carroll  D.  Wright,  The  His tor:/  and  Growth  of  the  United  States 
Census  (Washington,  1900) .  Its  appendixes  contain  citations  relating  to 
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the  census  in  the  Statutes  at  Large ,  the  Messages  and  Papers  of  the  Pres¬ 
idents  ,  and  the  congressional  document  series.  The  Annals  of  Congress  of 
the  United  States  provides  additional  background  information  on  the  first 
four  censuses;  and  The  Memoirs  of  John  Quincy  Adams,  Comprising  Portions 
of  His  Diary  From  1795  to  18^8  (Philadelphia,"  1875)  contains  information 
on  the  activities  of  the  Secretary  of  State  in  the  taking  of  the  census 
of  1820. 

Useful  publications  of  the  Bureau  of  the  Census  are  Heads  of  Families 
at  the  First  Census  of  the  United  States  Taken  in  the  Year  1790  (Washing¬ 
ton,  1907-8) ,  which  contains  the  names  of  heads  of  families  and  the  popu¬ 
lation  statistics  from  the  1790  schedules;  A  Century  of  Population  Growth, 
From  the  First  Census  of  the  United  States  to  the  Twelfth,  1790-1900  (Wash¬ 

ington,  I909) ,  which  contains  an  account  of  the  taking  of  the  first  census 
and  an  analysis  of  1790  population  data;  Annual  Reports  of  the  Director 
of  the  Census,  1900  to  date,  which  show  changes  in  the  organization  and 
functions  of  the  Bureau;  The  1990  Censuses:  How  They  Were  Taken  (Proce¬ 
dural  Study  Ho.  2;  Washington,  1955);  which  discusses  procedures  used  in 
taking  the  17th  census;  and  Historical  Statistics  of  the  United  States: 
Colonial  Times  to  1957>  a  Supplement  to  the  Statistical  Abstract  of  the 
United  States  (Washington”,  I960),  which  presents,  in  compact  form  for 
ready  reference,  statistics  reflecting  economic,  social,  and  political 
aspects  of  the  development  of  the  Nation. 

The  following  publications  were  issued  by  the  Census  Library  Project, 
sponsored  by  the  Bureau  of  the  Census  and  the  Library  of  Congress:  State 
Censuses,  an  Annotated  Bibliography  of  Censuses  of  Population  Taken  After 
the  Year  1790  by  States  and  Territories  of  the  United  States  (Washington, 
19^8),  which  contains  useful  information  about  non-Federal  censuses;  and 
Catalog  of  United  States  Census  Publications,  1790-19^-5  (Washington,  1950) , 
which  contains  an  annotated  bibliography  in  two  parts:  (l)  decennial  cen¬ 
sus  publications  and  (2)  publications  other  than  decennial,  listed  by 
subject. 

National  Archives  publications  concerning  the  census  are  Preliminary 
Inventory  No.  103 >  Cartographic  Records  of  the  Bureau  of  the  Census,  com¬ 
piled  by  James  Bert on  Rhoads  and  Charlotte  M.  Ashby  (Washington,  1958) ; 
"Early  Business  Statistical  Operations  of  the  Federal  Government,"  by 
Meyer  H.  Fishbein,  in  National  Archives  Accessions,  No.  (Washington, 
1958);  "The  Census  of  Manufactures:  1810-1890,"  by  Meyer  H.  Fishbein, 
ibid. ,  No.  57  (Washington,  1963);  Special  List  No.  8,  Population  Sched¬ 
ules,  1800-1870;  Volume  Index  to  Counties  and  Major  Cities  (Washington, 

1951 ) ;  Federal  Population  Censuses,  lS4o-80  (Washington,  1955)?  a  price 
list  of  microfilm  copies  (made  in  the  Census  Bureau)  of  the  original  sched¬ 
ules;  and  List  of  National  Archives  Microfilm  Publications ,  1961  (Wash¬ 
ington,  1961),  pages  1V3-154  of  which  give  the  microcopy  numbers  and  the 
roll  numbers,  titles,  and  prices  of  schedules  of  Federal  population  cen¬ 
suses,  1800-30. 
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Two  issuances  of  the  National  Archives  that  have  been  prepared  for 
staff  use  hut  have  not  been  published  are  an  "Outline  of  Lecture  on  Pop¬ 
ulation  Census  Schedules/’  by  W.  Neil  Franklin  (19&L;  53  P-);  and  "Mortal¬ 
ity  Censuses"  (1963;  l4  p.).  These  are  available  in  the  central  search 
room  of  the  National  Archives. 

Officials  Who  Directed  the  Taking  of  the  Census 

From  1790  to  Date 


First  Census 
The  President 
U.S.  Marshals 

Second  Census 

Secretary  of  State 
U.S.  Marshals 

Third  Census 
Of  Population 

Secretary  of  State 
U.S.  Marshals 
Of  Manufactures 

Secretary  of  the  Treasury 
U.S.  Marshals 

Fourth  and  Fifth  Censuses 

Secretary  of  State 
U.S.  Marshals 

Sixth  Census 

Secretary  of  State 
Superintending  Clerk: 

William  A.  Weaver,  1840-Mar.  l8,  1842 

Seventh-Eleventh  Censuses 

Secretary  of  the  Interior 

Superintendent  of  the  Census: 

Joseph  C.  G.  Kennedy,  May  31;  1850-Mar.  17;  1853 

James  D.  B.  DeBow,  Mar.  l8,  l853“Eec.  31,  1854;  Feb. -Nov.  1855 

Joseph  C.  G.  Kennedy,  July  19;  l859~May  31;  1865 

Francis  A.  Walker,  Feb.  7;  1870-Nov.  21,  187I;  (Acting),  1871-79 

Francis  A.  Walker,  Apr.  1,  l879~Nov.  3,  l88l 

Charles  W.  Seaton,  Nov.  4,  l88l-Mar.  3;  1885 

Robert  P.  Porter,  Apr.  17;  1889-July  31;  1893 

Carroll  D.  Wright  ("in  charge"),  Oct.  5;  1893-Oct.  5;  1897 
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Twelfth  Census 

Secretary  of  the  Interior 
Director  of  the  Census: 

William  R.  Merriam,  Mar.  7,  1899-June  8,  1903 

Censuses  Taken  After  the  Establishment  of  the  Bureau  of  the  Census 
Secretary  of  Commerce  and  Labor 
Director  of  the  Census: 

S.  N.  D  North,  June  9,  1903” June  15,  1909 
E.  Dana  Durand,  June  l6,  1909“ June  30,  1913 
Secretary  of  Commerce 
Director  of  the  Census: 

William  J.  Harris,  July  1,  1913-Mar.  15,  1915 

Sam  L.  Rogers,  Mar.  l6,  1915 “Apr .  13,  1921 

William  Mott  Steuart  (Acting),  Apr.  l4-May  9,  1921 

William  Mott  Steuart,  May  10,  1921 “Apr.  7,  1933 

William  Lane  Austin,  Apr.  8,  1933“ Jan.  31,  194-1 

Virgil  Reid  (Acting),  Feb.  1-May  21,  194-1 

James  C.  Capt,  May  22,  194-1 -Aug.  17,  19^-9 

Philip  M.  Hauser  (Acting),  Aug.  l8,  1949 -Mar.  9,  1950 

Roy  V.  Peel,  Mar.  10,  1950-Feb.  3,  1953 

Robert  W.  Burgess,  Feb,  4,  1953-Mar.  3,  19^1 

Richard  M,  Scammon,  Mar.  4,  1961- 
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RECORDS  OF  THE  BUREAU  OF  THE  CENSUS 


ADMINI STRATI' YE  RECORDS  OF  THE  CENSUS  OFFICE 

Most  of  what  is  known  about  the  actual  taking  of  the  first  census 
has  been  gleaned  from  a  few  documents  in  the  Miscellaneous  Letters  of 
the  Department  of  State  and  from  annotations  and  attachments  to  the  1790 
schedules.  In  a  letter  of  March  5,  1790,  the  Secretary  to  the  President 
instructed  the  U.S.  marshals  to  prepare  to  take  the  census.  On  March  31 
the  Secretary  of  State  sent  the  census  act,  with  copies  of  other  legisla¬ 
tion,  to  the  State  Governors.  This  act  empowered  the  marshals  to  appoint 
as  many  assistants  as  necessary  to  enumerate  the  inhabitants  in  their 
districts,  stated  the  compensation  to  be  paid,  and  imposed  penalties  for 
failure  to  carry  out  the  provisions  of  the  act.  No  information  has  been 
found  to  show  that  the  marshals  received  other  instructions .  The  refer¬ 
ences  to  the  1790  act  in  the  House  debates  on  the  1800  census  act  (as  re¬ 
ported  in  the  Annals  of  Congress)  and  the  varied  form  of  the  surviving 
1790  schedules  indicate  that  the  1790  act  contained  the  only  instructions 
that  marshals  received.  The  method  of  selecting  assistants  to  the  marshals 
has  been  discovered  in  only  two  instances.  In  the  John  Forsythe  papers 
at  Duke  University  is  a  letter  of  July  1,  1790,  from  .Robert  Forsythe,  U.S. 
Marshal  in  Georgia,  to  Richard  Call,  appointing  Call  as  assistant  for  tak¬ 
ing  the  enumeration  in  Richmond  County,  enclosing  a  copy  of  the  census  act 
and  a  form  " rather  more  particular  than  the  act,"  and  asking  that  the  enu¬ 
meration  be  taken  lras  soon  as  the  nature  of  the  business  will  permit, "  In 
the  second  instance,  the  South  Carolina  Marshal  inserted  a  notice  in  the 
City  Gazette  of  Charleston,  November  2,  3,  and  4,  1790,  requesting  appli¬ 
cation  by  letter  "from  any  person  willing  to  undertake  the  census  of  the 
inhabitants  of  Ninety-Six  and  Orangeburg  Districts." 

The  enumeration  was  to  commence  on  the  first  Monday  in  August  1790. 
Each  assistant  was  to  take  an  oath  to  make  "a  just  and  perfect  enumeration 
and  description  of  persons  within  the  division  assigned  to  him."  Accord¬ 
ing  to  the  House  debates  on  the  1800  census  act,  some  assistants  went  into 
all  the  dwellings  within  their  divisions  while  others  went  into  scarcely 
any  but  made  inquiries  of  other  persons.  Within  9  months  each  assistant 
was  to  transmit  to  the  marshal  "accurate  returns  of  all  persons"  within 
his  division;  and  the  marshal  in  turn  was  to  file  the  "several  returns 
aforesaid"  with  the  clerk  of  the  district  court.  The  assistant  was  re¬ 
quired  to  submit  proof  to  the  marshal  of  the  public  posting  in  two  places 
of  copies  of  the  "schedules  containing  the  number  of  inhabitants  within 
his  division."  The  "schedules"  posted  by  some  assistants  contained  only 
the  total  number  of  inhabitants;  by  others,  the  total  number  of  each  class 
of  persons;  and  by  still  others,  complete  copies  of  the  detailed  returns. 
Affidavits  from  the  assistants  certified  that  they  had  posted  copies  in 
such  public  places  as  "the  front  of  the  Court  House,"  the  Orange  Tree  Inn, 
"Mr.  Henry  Eckhartfs  Tavern,"  the  gristmill,  or  the  "dwelling  house  of 
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Nathan  Jones,  Selectman/'  A  few  assistants  wrote  to  the  marshals  correct¬ 
ing  errors  in  their  returns  in  order  to  prevent  deductions  from  their  pay. 

The  marshals  were  further  instructed  to  transmit  to  the  President  by 
September  1,  1791 ^  nthe  aggregate  amount  of  each  description  of  persons" 
within  their  districts.  The  Georgia  Marshall  hope  that  his  returns 
would  not  "be  the  last  in  reaching  the  Hands  of  the  President"  was  ful¬ 
filled;  for  by  October  24,  1791  >  when  the  President  received  "the  schedule 
of  the  whole  number  of  persons"  compiled  from  the  aggregates  deposited  in 
the  Office  of  the  Secretary  of  State,  the  South  Carolina  returns  had  not 
been  made. 

To  ascertain  that  the  provisions  of  the  act  had  been  carried  out, 
the  district  court  judges  were  to  charge  the  grand  juries  at  the  next 
session  to  inspect  the  census  returns.  The  Rhode  Island  grand  jury  at 
its  November  1791  term  certified  that  its  examination  of  the  census  re¬ 
turns  showed  that  the  enumeration  had  been  conducted  with  "attention  and 
accuracy/'  At  its  September  1791  term  the  South  Carolina  district  court 
found  that  one  assistant  had  neglected  his  duty  and  had  not  completed  his 
enumeration;  and  in  the  following  December  the  State  legislature  passed  a 
resolution  empowering  the  Governor  to  give  the  marshal  any  aid  necessary 
for  completing  the  enumeration  so  that  State  representation  in  Congress 
would  not  "suffer  a  material  injury  or  diminution." 

Modifications  of  the  act  for  the  first  census  represented  attempts 
to  get  greater  accuracy  and  uniformity  in  the  returns.  Beginning  with 
the  second  census,  the  Secretary  of  State  was  to  transmit  to  the  marshals 
"regulations  and  instructions  pursuant  to  the  act,  for  carrying  the  same 
into  effect,  and  also  the  forms  contained  therein  of  the  schedules  to  be 
returned.”  In  his  Memoirs  John  Quincy  Adams  wrote  that  the  volume  con¬ 
taining  the  record  of  instructions  for  1800  was  destroyed  by  the  British 
in  l8l4  but  that  identical  instructions  issued  in  l8l0  were  printed  in 
the  National  Intelligencer.  Instructions  to  the  marshals  dated  June  20, 
1820,  for  taking  the  fourth  census  are  reproduced  in  the  printed  abstract; 
and  a  letter  of  "elucidation”  of  those  instructions,  dated  the  following 
August,  is  in  the  State  Department  records  in  the  National  Archives.  In¬ 
structions  for  taking  the  fifth  and  sixth  censuses  were  printed  as  con¬ 
gressional  documents  (22d  Cong.,  1st  sess.,  H.  Doc.  4;  and  26th  Cong., 

1st  sess.,  S.  Doc,  13) •  Thereafter  instructions  were  printed  in  the  pub¬ 
lished  census  reports. 

Beginning  with  the  third  census,  assistants  were  required  to  be  res¬ 
idents  of  the  county  and  city  for  which  they  were  to  take  the  enumeration, 
were  to  be  chosen  for  their  "assiduous  industry,  active  intelligence,  pure 
integrity,  great  facility  and  accuracy  of  computation;  with  an  intimate 
knowledge  of  the  division  allotted  to  them,”  and  were  to  make  the  enumera¬ 
tion  "by  actual  inquiry  at  every  dwelling  house  or  of  the  head  of  every 
dwelling  house  and  not  otherwise." 


For  the  fourth  census  the  Secretary  of  State  instructed  the  marshals 
to  forward  copies  of  their  certificates  of  oath,  as  well  as  those  of  the 
assistants  "taken  both  before  and  after  the  returns”  to  be  used  as  "vouch¬ 
ers  necessary  for  the  settlement  of  your  account."  The  Secretary  sent  to 
the  marshals  blank  forms  of  oath  certificates  "in  numbers  sufficient  to 
supply  yourself  and  your  assistants"  and  an  "account  of  compensation"  form 
to  be  filled  out  and  submitted  with  the  enumeration  aggregates. 

For  the  fifth  census  the  act  (4  Stat.  383)  changed  the  "census  day" 
from  the  first  Monday  in  August  to  June  1  and  provided  that  the  assistants 
were  to  submit  to  the  marshals  two  copies  of  the  schedules,  which  for  the 
first  time  were  on  printed  forms  of  uniform  size.  The  marshals  were  to 
deposit  copies  with  the  clerks  of  the  district  courts  as  usual  and  were  to 
forward  the  second  copies  to  the  State  Department  along  with  the  aggregates 
The  Secretary  of  State  further  instructed  the  marshals,  in  the  interest  of 
better  recordkeeping,  to  write  their  letters  relating  to  the  census  "upon 
paper  of  the  dimensions  of  this  sheet." 

Provisions  in  an  act  of  February  26,  1840  (5  Stat.  368),  amending  the 
act  for  taking  the  sixth  census,  furnished  the  authority  for  the  establish¬ 
ment  of  the  Census  Office.  According  to  these  provisions  a  superintending 
clerk,  a  recording  clerk,  an  assistant  clerk,  and  a  "packer  and  folder" 
were  to  be  employed  in  the  Office  of  the  Secretary  of  State  to  "examine 
and  correct"  clerical  errors  in  census  returns  "whether  in  additions,  class 
ification  of  inhabitants  or  otherwise."  William  A.  Weaver,  who  was  the 
Superintending  Clerk  of  the  Sixth  Census  from  1840  to  March  18,  1842,  ap¬ 
pears  to  have  been  the  first  official  under  the  Secretary  of  State  to  be 
put  in  charge  of  the  decennial  census. 

The  act  for  the  seventh  census,  which  governed  the  taking  of  the 
seventh,  eighth,  and  ninth  censuses  (1850-1870),  made  a  number  of  changes 
in  census  procedure.  Each  marshal  was  to  separate  his  district  into  sub¬ 
divisions  whose  boundaries  were  to  be  "known  civil  divisions,"  such  as 
counties,  townships,  or  wards.  Furthermore,  he  was  required  to  see  that 
the  returns  of  his  assistants  were  properly  made  and  that  errors  were 
corrected.  Three  copies  of  the  returns  were  to  be  prepared  by  the  assist¬ 
ants.  The  "original  census  returns"  were  to  be  furnished  to  the  clerk  of 
the  appropriate  county  court;  two  copies,  "duly  composed  and  corrected," 
were  to  be  forwarded  to  the  marshal;  and  he  in  turn  was  to  send  one  copy 
to  the  Secretary  of  the  Interior  and  the  other  to  the  secretary  of  the 
appropriate  State  or  Territory.  Some  of  these  returns  were  to  be  taken 
with  reference  to  the  "census  day,"  June  1;  but,  for  the  first  time,  other 
returns  were  to  be  taken  with  reference  to  the  census  year- -the  12  months 
immediately  preceding  the  census  day.  The  Secretary  of  the  Interior  was 
to  see  that  these  returns  were  completed  within  the  required  time  and  were 
"classified  and  arranged  in  the  best  and  most  convenient  manner." 

Schedule  forms  for  the  seventh  census  were  modified  for  the  eighth 
and  ninth  censuses  to  make  the  inquiries  more  explicit,  and  consequently 
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the  instructions  to  marshals  were  revised  in  an  attempt  to  avoid  misunder¬ 
standing  of  the  intent  of  the  inquiries.  The  reports  for  these  three  cen¬ 
suses  include  valuable  information  about  previous  censuses ,  copies  of  sched¬ 
ule  forms  and  instructions,  and  annual  reports  of  the  Superintendent  of 
the  Census  that  contain  information  on  census  procedure  and  recommendations 
for  the  conduct  of  future  censuses. 

The  position  of  Superintending  Clerk,  later  Superintendent  of  the 
Census  of  i860,  was  filled  by  Joseph  C.  G.  Kennedy  from  May  31*  1850,  to 
March  l8,  l853>  and  by  James  D.  B.  DeBow  from  that  date  until  December  31  > 
1854,  when  the  Census  Office  was  temporarily  disbanded.  DeBow  was  in 
charge  again  when  the  Census  Office  was  reactivated  from  early  1855  until 
November  of  that  year.  Under  the  provisions  of  an  act  of  June  12,  1858 
(ll  Stat.  324),  the  Census  Office  was  again  reopened  and  Kennedy  was  re¬ 
appointed  to  prepare  a  digest  of  manufactures.  Kennedy  completed  this 
digest  in  December  1859j  remained  as  Superintending  Clerk,  was  again  ap¬ 
pointed  Superintendent  of  the  Census  on  May  31 ,  i860,  and  directed  the 
eighth  census  until  May  31*  1865 .  At  that  date  the  Census  Office  was  dis¬ 
banded  and  its  remaining  work  was  transferred  to  the  supervision  of  the 
Commissioner  of  the  General  Land  Office  (see  39th  Cong.,  1st  sess.,  H.  Ex. 
Doc.  1,  vol.  2,  Annual  Report  of  the  Secretary  of  the  Interior,  p.  xi-xii). 
Gen.  Francis  Amasa  Walker,  former  Chief  of  the  Bureau  of  Statistics  in  the 
Department  of  the  Treasury,  was  appointed  Superintendent  of  the  Census  on 
February  7,  l8j0.  In  November  1871  he  was  made  Commissioner  of  Indian 
Affairs,  but  he  continued  as  Acting  Superintendent  for  the  9th  census  until 
his  appointment  as  Superintendent  of  the  Census  on  April  1,  1879j  tor  the 
10th  census. 

General  Walker  resigned  as  Superintendent  on  November  3>  l88l.  He 
was  succeeded  by  Charles  W.  Seaton,  who  served  until  March  3,  1885;  on 
that  date  the  Census  Office  was  abolished  and  a  Census  Division  was  es¬ 
tablished  in  the  Office  of  the  Secretary  of  the  Interior.  A  clerk  assigned 
to  the  Census  Division  was  in  charge  of  census  records,  July  1886-April 
1889.  On  April  17*  1889,  Robert  P.  Porter  was  appointed  Superintendent 
for  the  11th  census.  He  served  until  his  resignation  on  July  31 >  1893* 

Since  work  on  the  11th  census  had  not  then  been  completed,  an  act  of  Oc¬ 
tober  3>  1893  (28  Stat.  3),  extended  the  time  for  completion  to  June  30, 

1894.  Under  the  provisions  of  this  act  the  Commissioner  of  Labor,  Carroll  D. 
Wright,  was  put  in  charge  of  the  census  work  on  October  5*  Wright  con¬ 
tinued  in  charge  of  the  completion  of  the  11th  census  after  a  deficiency 
appropriations  act  of  March  2,  1895  (28  Stat.  857),  abolished  the  Census 
Office  as  of  March  4  and  provided  for  a  Census  Division  in  the  Office  of 
the  Secretary  of  the  Interior.  The  Census  Division  remained  in  existence 

until  July  1,  1897*  On  that  date  a  census  clerk,  William  A.  King,  was 
» 

put  in  charge  of  the  care  and  preservation  of  census  records;  and  he  kept 
them  until  the  appointment  of  William  R.  Merriam  on  March  7,  l899>  as 
Director  of  the  Census  of  1900. 
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Although  the  administrative  records  described  below  begin  with  those 
of  the  fourth  census  (1820),  most  of  the  schedules  of  earlier  censuses 
have  been  preserved  and  are  described  later  in  this  inventory. 

RECORDS  OF  THE  FOURTH  CENSUS 

DOCUMENTS  RELATING  TO  THE  TAKING  OF  THE  FOURTH  CENSUS.  1820-21.  1  in. 

1 

Loose  papers  removed  from  the  bound  volumes  of  schedules  of  the  1820 
Census  of  Manufactures  consisting  of  certifications  of  oaths,  blank  pages 
and  blank  schedule  forms,  notices  of  public  posting  of  population  returns, 
recapitulation  of  the  "whole  number  of  persons,"  a  letter  from  an  assist¬ 
ant  relating  to  the  taking  of  the  census,  a  sample  of  paper  manufactured 
at  the  mill  of  Coles  and  Wright,  Middletown,  Vt.,  and  an  undated,  unsigned 
manuscript  urging  the  collection  of  agricultural  data. 

RECORDS  OF  THE  FIFTH  CENSUS 

/ 

ACCOUNT  OF  COMPENSATION  TO  MARSHALS  AND  THEIR  ASSISTANTS.  1830-31. 

1  vol.  1  in.  2 

Shows  the  names  or  descriptions  of  the  enumeration  districts  and  div¬ 
isions,  the  names  of  marshals  and  assistants,  the  number  of  persons  enu¬ 
merated  in  each  division,  the  rate  of  compensation,  the  amount  due  each 
marshal  or  assistant  for  taking  the  fifth  census,  and  in  some  instances 
the  amount  paid.  A  few  payments  are  dated  as  late  as  1833*  Mounted  in 
the  beginning  of  the  volume  are  a  letter  dated  February  4,  1927*  trans¬ 
mitting  the  volume  from  the  Department  of  State  to  the  Department  of 
Commerce;  and  a  letter  acknowledging  receipt  of  the  volume.  The  accounts 
are  arranged  by  marshal’s  district,  in  general  regionally. 

RECORDS  OF  THE  SIXTH  CENSUS 

ACCOUNT  OF  COMPENSATION  TO  MARSHALS  AND  THEIR  ASSISTANTS.  l84o-4l. 

1  vol.  2  in.  2 

Shows  the  names  or  descriptions  of  the  enumeration  districts  or  div¬ 
isions,  the  names  of  marshalls  and  assistants,  the  number  of  persons  enu¬ 
merated  in  each  division,  the  rate  of  compensation,  and  the  amount  due 
each  marshal  and  assistant  for  taking  the  sixth  census.  The  volume  in¬ 
cludes  certifications  of  accounts  and  related  correspondence  of  William  A. 
Weaver,  Superintending  Clerk  for  the  sixth  census.  The  accounts  are  ar¬ 
ranged  by  marshal's  district,  in  general  regionally. 

REGISTER  OF  RECEIPT  CF  CENSUS  RETURNS.  l840-4l.  1  vol.  1  in.  4 

Shows  the  names  of  the  marshals  and  the  dates  of  their  oaths;  the  names 
of  the  assistants  and  the  numbers  of  their  oaths;  the  divisions  for  which 
they  took  the  enumerations;  the  dates  when  their  returns  were  received, 
examined,  and  corrected;  the  number  of  persons  enumerated  in  each  division; 
the  names  of  the  State  Department  clerks  examining  the  returns;  and  the 
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number  of  sheets  submitted  by  each  assistant.  The  entries  are  arranged 
by  marshal’s  district,  in  general  regionally. 

RECORDS  OF  THE  SEVENTH  CENSUS 

The  marshals  in  preparing  for  the  seventh  census  we re  to  divide  their 
districts  into  subdivisions  of  not  more  than  20,000  persons  each;  to  es¬ 
timate  the  number  of  square  miles  in  each  subdivision;  and  to  use  "known 
civil  divisions"  as  limits  or  boundaries  of  the  subdivisions.  The  marshal’s 
pay  for  this  census  was  based  on  the  population  in  his  district  and  was  no 
longer  a  fixed  sum,  as  in  the  previous  censuses.  Compensation  to  his  as¬ 
sistants  for  enumerating  the  population  in  each  subdivision  was  2  cents 
for  each  person  enumerated  and  10  cents  for  each  mile  of  "necessary  travel." 
The  travel  was  to  be  "ascertained  by  multiplying  the  square  root  of  the 
number  of  dwelling  houses  in  the  division  by  the  square  root  of  the  number 
of  square  miles  in  the  division."  The  assistant’s  pay  was  also  to  include 
10  cents  for  each  farm  "fully  returned,"  15  cents  for  each  "establishment 
of  productive  industry,"  and  2  cents  for  "each  deceased  person"  (9  Stat. 

428,  secs.  3,  12,  and  13). 

INDEX  TO  JOURNAL  OF  PAYMENTS.  1851-53.  lvol.  1  in.  £ 

Gives  the  names  of  the  assistants  and  the  page  numbers  of  entries  in 
the  journal  described  in  entry  6,  showing  the  second  payments  to  assist¬ 
ants  in  black  ink.  The  red  ink  references  are  probably  to  pages  in  a 
ledger  that  was  disposed  of  because  of  water  damage.  The  first  page  of 
the  volume  lists  the  names  of  marshals  and  is  incorrectly  headed  by  a 
notation  "i860  No.  l6."  The  index  entries  are  arranged  alphabetically 
by  initial  letter  of  assistant’s  name. 

JOURNAL  OF  PAYMENTS.  1850-53 .  2  vols.  4  in.  6 

Journal  of  first  and  second  payments  to  marshals  and  their  assistants 
for  taking  the  seventh  census.  References  in  red  ink  are  probably  to 
pages  in  a  water-damaged  ledger.  See  entry  5  for  a  partial  index  to 
these  volumes .  The  entries  are  arranged  chronologically,  with  a  few 
entries  ranging  from  1854  to  1863. 

LEDGER  FOR  PAYMENT  OF  EXPENDITURES.  1850-54.  1  vol.  2  in.  J 

Shows  for  each  payment  the  date  and  amount,  the  purpose  of  the  ex¬ 
penditure,  the  payee,  and  occasionally  the  voucher  number.  Only  about 
half  the  pages  of  the  volume  are  filled.  The  entries  are  arranged  chron¬ 
ologically. 

RECORD  OF  ACCOUNTS.  1850-53 .  1  vol.  2  in.  8 

An  account  of  payments  to  marshals  and  assistants,  Census  Office 
payrolls,  and  contingent  expenses.  The  entries  are  arranged  chronologi¬ 
cally. 

PAYROLL  FOR  CENSUS  OFFICE  EMPLOYEES.  185O-55.  1  vol.  1  in.  2 

Lists  the  name  of  each  employee,  the  amount  of  his  yearly  and  quarterly 
compensation,  and  the  amount  received  from  the  Census  Disbursing  Agent. 
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(The  pay  period  varied,  especially  during  the  first  quarter  of  1853,  when 
many  appointments  were  made  or  extended  for  a  few  days  only.)  For  the 
first  pay  period,  the  position  titles  are  given  and  the  payroll  "bears 
the  signatures  of  employees  acknowledging  receipt  of  salaries.  The  entries 
are  arranged  chronologically. 

LIST  OF  CENSUS  OFFICE  EMPLOYEES.  1850.  1  vol.  1  in.  10 

Gives  for  each  employee  his  name,  State  of  residence,  and  date  of 
commission;  and,  in  some  instances,  the  title  of  his  position  and  his 
salary.  The  entries  are  arranged  for  the  most  part  chronologically  by 
date  of  commission. 

LETTER  BOOK.  1851-52.  1  vol.  2  in.  11 

Fair  copies  of  letters  sent  by  the  Census  Office  to  marshals  and  as¬ 
sistants,  Members  of  Congress,  and  the  public,  dealing  with  requests  for 
payment  of  compensation  due  for  taking  the  seventh  census,  with  requests 
for  census  statistics  and  for  copies  of  published  reports,  and  with  other 
administrative  matters.  Arranged  chronologically,  with  a  name  index  at 
the  beginning  of  the  volume. 

INDEX  TO  DESCRIPTIONS  OF  ENUMERATION  SUBDIVISIONS.  I85O.  1  vol.  1  in. 

12 

Shows  the  name  of  the  marshal  for  each  district,  his  post  office,  and 
the  page  number  in  the  volume  that  describes  the  enumeration  subdivisions 
under  his  jurisdiction  (see  entry  13)-  The  entries  are  arranged  alphabet¬ 
ically  by  marshal’s  district,  in  general  regionally. 

DESCRIPTIONS  OF  ENUMERATION  SUBDIVISIONS.  I85O.  1  vol.  2  in. 

Each  description  gives  the  subdivision  number,  the  "civil  divisions" 

(such  as  counties  or  townships)  composing  the  subdivision,  the  name  of 
the  assistant,  and  his  post  office.  In  some  cases  the  number  of  square 
miles  of  the  subdivision  is  given.  If  an  assistant  resigned,  the  name 
of  his  successor  is  also  shown.  The  descriptions  are  arranged  by  mar¬ 
shal’s  district,  in  general  regionally. 

RECORD  OF  RECEIPT  OF  CENSUS  RETURNS.  1850.  1  vol.  2  in.  ±k 

Shows  the  name  of  each  assistant  marshal,  the  number  of  his  enumeration 
subdivision,  and  the  "Date  of  Reception"  (apparently  the  date  when  the  sched¬ 
ules  for  the  subdivision  were  received  in  the  Census  Office).  The  entries 
are  arranged  alphabetically  by  marshal’s  district,  in  general  regionally. 

SUMMARIES  OF  CENSUS  RETURNS.  185O.  3  vols.  2  in.  1£ 

For  each  enumeration  subdivision,  the  summary  shows  the  subdivision 
number;  the  "civil  divisions"  (county  and  town  or  towns)  composing  the 
subdivision;  the  number  of  dwellings,  families,  inhabitants  by  sex  and 
color,  deaths,  farms,  and  establishments  of  industry  in  the  subdivision; 
the  name  of  the  assistant  who  made  the  census  returns  for  the  subdivision; 
the  number  of  pages  he  submitted;  the  name  of  the  Census  Office  employee 
who  examined  the  returns,  and  the  date  of  the  examination.  These  summaries 
apparently  were  used  to  estimate  payments  to  assistants.  Arranged  by  name 
of  marshal’s  district  and  thereunder  by  subdivision  number. 
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RECORDS  OF  THE  EIGHTH  CENSUS 


Although  the  i860  enumeration  had  been  completed  before  the  Civil 
War  began,  military  operations  interrupted  communications  with  many  mar¬ 
shals  and  as  a  result  delayed  the  settlement  of  accounts  of  the  marshals 
and  assistants. 

’’INDEX  OF  PAYMENTS  [1860-70]  TO  ASSISTANT  MARSHALS.”  n.d.  1  vol.  2  in. 

16 

The  entries  in  this  volume  consist  of  names  of  marshals  and  their  as¬ 
sistants,  followed  by  the  voucher  numbers  for  their  first  and  second  pay¬ 
ments.  The  entries  are  arranged  geographically  by  marshal’s  district  and 
thereunder  alphabetically  by  name  of  marshal  or  assistant.  At  the  end  of 
the  volume  is  a  list  showing  the  distribution,  1872-73 >  of  publications 
of  the  Ninth  Decennial  Census,  with  entries  arranged  alphabetically  by 
name  of  person  or  institution  receiving  the  census  volumes. 

JOURNAL  OF  PAYMENTS.  Aug.  1860-Sept.  1870.  2  vols.  6  in.  17 

Shows  first  and  second  payments  made  to  marshals  and  assistants  for 
taking  the  eighth  census.  The  entries  are  arranged  by  draft  number,  1- 

64865 . 

INDEX  TO  LEDGERS  CF  ACCOUNTS.  1860-64.  2  vols.  1  in.  l8 

Index  to  the  ledgers  (described  in  entry  19)  containing  the  accounts 
for  the  marshals  and  assistants  who  took  the  eighth  census.  Entries  in 
each  volume  are  arranged  alphabetically  by  name  of  enumerator. 

LEDGERS  CF  ACCOUNTS.  1860-67.  2  vols.  7  in.  12 

Show  accounts  of  marshals  and  assistants  for  taking  the  eighth  census. 
The  entries  are  arranged  chronologically. 

ACCOUNT  OF  DRAFTS  DRAWN.  1860-64.  1  vol.  2  in.  20 

An  account  of  drafts  drawn  on  the  Assistant  Treasurer  of  the  United 
States  at  New  York  for  the  payment  of  assistants  for  taking  the  eighth 
census,  showing  for  each  assistant  his  name,  the  subdivision  for  which 
he  was  responsible,  the  number  of  the  voucher,  and  the  number  and  amount 
of  the  draft.  The  entries  are  arranged  chronologically. 

ACCOUNT  OF  VOUCHERS  FOR  PAYMENT  TO  ASSISTANTS.  1 860-64.  1  vol.  2  in. 

21 

Shows  the  name  of  each  assistant,  the  number  of  his  voucher,  the  sub¬ 
division  for  which  he  was  responsible,  the  number  of  the  draft,  and  the 
amount  of  the  voucher.  The  entries  are  arranged  chronologically  by  date 
of  receipt  of  voucher. 

RECORD  OF  PAYMENTS  TO  ASSISTANTS.  1860-64.  1  vol.  3  in.  22 

Shows  the  name  of  each  assistant,  his  district,  the  date  and  amount  of 
payment,  and  acknowledgement  of  receipt  of  first  payment.  Entries  for  the 
first  payments,  Aug.  29  >  l86o-Oct.  19*  l86l,  are  arranged  by  draft  number. 
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1-4382;  entries  for  some  final  payments,  Apr.  5>  l86l-July  23 ,  1864,  are 
arranged  similarly  by  draft  number,  1-3284;  and  unnumbered  entries  for 
other  final  payments,  July  17 >  1867-Jan.  10,  1870,  are  arranged  chronolog¬ 
ically. 

STATEMENT  OF  UNPAID  COMPENSATION.  1863  (?).  1  vol.  1  in.  2% 

Statement  showing  the  names  of  marshals  and  assistants  who  had  not  re¬ 
ceived  all  their  pay  for  taking  the  eighth  census,  the  amount  of  the  first 
payment  to  each,  and  the  amount  due  each.  Some  entries  have  such  pen¬ 
ciled  notations  as  "Certificate, "  "no  abs., TT  "error,”  or  "overpaid."  The 
word  "marshal"  written  in  red  ink  precedes  the  names  of  the  marshals  and 
the  word  "paid"  in  red  ink  follows  the  names  of  eight  assistants  who  were 
paid  between  July  22,  1862,  and  May  l4,  1863,  according  to  information 
from  the  volume  described  in  entry  22.  The  entries  in  this  statement  are 
arranged  alphabetically  by  initial  letter  of  the  name  of  the  marshal  or 
assistant  and  thereunder  by  name  of  the  marshal’s  district. 

LIST  OF  BALANCES  DUE  TO  MARSHALS  AND  ASSISTANTS.  1867-70.  1  vol.  1  in. 

24 

Shows  the  names  of  the  marshals  and  assistants,  their  addresses,  the 
amount  of  compensation  already  paid,  and  the  amount  due.  The  entries  are 
arranged  alphabetically  by  name  of  marshal  or  assistant. 

"AGGREGATES  OF  PAYMENTS  TO  STATES  AND  TERRITORIES."  1870-73 •  1  vol. 

1  in.  2^ 

An  account  book  giving  for  each  district  the  name  of  the  marshal,  the 
payments  to  assistants,  and  the  total  payments  made  for  taking  the  sixth 
census  up  to  June  1,  1870,  and  for  certain  districts  the  names  of  unpaid 
marshals  and  assistants,  the  amounts  due  them  as  of  June  1,  1870,  their 
enumeration  district  numbers,  their  addresses,  and  notations  of  payments; 
the  names  of  persons  to  whom  the  payments  were  made  (in  case  of  deceased 
assistants);  the  dates  when  the  accounts  were  forwarded  to  the  Fifth  Au¬ 
ditor;  and  remarks.  As  the  unpaid  marshals  and  assistants  were  for  the 
most  part  from  the  Southern  States,  there  are  remarks  such  as  "Proof  of 
Loyalty  insufficient,"  "cannot  take  oath,"  "In  Rebel  Army,"  and  "paid 
without  proof  of  loyalty."  The  pages  for  Oregon  and  for  some  of  the 
Southern  States  contain  remarks  relating  to  the  taking  of  the  census. 

The  entries  are  arranged  by  marshal’s  district  and  thereunder  alphabeti¬ 
cally  by  name  of  payee. 

LIST  OF  MARSHALS  AND  ASSISTANTS,  i860.  1  vol.  2  in.  26 

List  of  marshals  and  assistants  who  were  charged  with  taking  the  eighth 
census.  The  entries  are  arranged  by  marshal’s  district,  in  general  region¬ 
ally. 

DESCRIPTIONS  OF  ENUMERATION  SUBDIVISIONS,  i860.  1  vol.  2  in.  2J 

A  register  that  gives  for  each  enumeration  subdivision  its  number,  the 
names  of  the  districts  or  townships  composing  it,  the  number  of  square  miles 
it  contained,  the  name  of  the  assistant  and  his  post  office,  and  the  amounts 


21 


paid  him  on  receipt  of  his  returns.  The  descriptions  are  arranged  by  mar¬ 
shal’s  district  according  to  a  list  on  page  1  and  thereunder  alphabetically 
by  county. 

RECORD  OF  ACCOUNTS.  1850-6U.  lvol.  1  in.  28 

An  accounting  of  appropriations  made  by  the  31st  to  the  37th  Congresses 
for  the  expenses  of  taking  the  seventh  and  the  eighth  censuses.  A  similar 
accounting  appears  on  pages  4  and  5  for  the  1850  census  of  Oregon  Territory, 
authorized  by  an  act  of  Aug.  l4,  1848  (9  Stat.  325);  and  one  on  pages  64- 
67  for  1863  census  of  Colorado  and  Dakota  Territories,  authorized  by  an 
act  of  March  3>  1863  (12  Stat.  748).  The  accounts  are  arranged  chronolog¬ 
ically,  except  as  noted  above. 

RECORD  OF  THE  DISBURSING  CLERK.  Oct.  l859“Aug.  1864.  1  vol.  2  in. 

22 

Shows  advances  from  the  Treasurer  and  disbursements  for  expenses  in¬ 
curred  before  and  during  the  taking  of  the  eighth  census.  The  entries 
are  arranged  chronologically. 

RECORD  OF  CENSUS  OFFICE  EXPENDITURES.  Oct.  l859“Aug.  1864.  1  vol.  2  in. 

30 

Each  entry  shows  the  name  of  the  company  or  person  to  whom  a  payment 
was  made,  the  item  procured  (such  as  office  equipment  and  supplies)  or 
the  service  rendered  (such  as  painting  and  varnishing),  and  the  amount 
of  the  payment.  The  entries  are  arranged  chronologically. 

LISTS  OF  CENSUS  OFFICE  EMPLOYEES.  1860-63.  2  vols.  2  in.  21 

These  lists  contain  information  on  each  employee,  including  his  name; 
legal  residence;  address  at  time  of  appointment;  salary;  nature  of  work; 
dates  of  appointment,  transfer,  promotion,  and  removal;  and  such  remarks 
as  "retain  for  the  present,"  "indifferent  clerk,"  "can  be  dispensed  with," 
and  "said  to  be  a  secessionist." 

RECORDS  OF  THE  NINTH  CENSUS 

During  the  ninth  census  (of  1870)  the  Census  Office  had  a  divisional 
organization,  probably  for  the  first  time.  Some  of  the  records  show  the 
names  of  the  division  chiefs  but  not  the  names  or  functions  of  the  divi¬ 
sions.  A  list  of  the  persons  and  institutions  receiving  published  reports 
for  this  census  is  described  in  entry  l6. 

INDEX  TO  PERSONNEL  JOURNAL  AND  LEDGER.  1870-72.  1  vol.  1  in.  $2 

In  this  index,  references  to  the  journal  page  numbers  are  in  black  ink 
and  to  the  ledger  page  numbers  in  red  ink.  The  entries  are  arranged  al¬ 
phabetically  by  name  of  employee. 

PERSONNEL  LEDGER.  1870-72.  1  vol.  2  in.  22 

Shows  for  each  Census  Office  employee  his  name;  State  residence;  ex¬ 
amination  series  and  mark;  position  title;  dates  of  appointment,  oath  of 
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office,  entrance  on  duty,  promotions  (if  any),  and  resignation;  and  at¬ 
tendance  record.  The  entries  are  arranged  chronologically  by  date  of 
appointment,  with  an  index  to  names  of  employees. 

JOURNAL  OF  PERSONNEL  ACTIONS.  Feb.  l870-Nov.  1872.  1  vol.  2  in.  ^ 

Shows  the  names  of  Census  Office  employees  and  effective  dates  of  all 
types  of  personnel  actions,  as  well  as  States  of  residence  and  position 
titles  (such  as  "clerk  class  one,"  "watchman,"  and  "copyist")  for  appoint¬ 
ees.  Within  the  volume  are  two  loose  sheets  showing  monthly  tabulations 
of  the  number  and  classification  of  employees.  The  volume  entries  are 
arranged  chronologi cally . 

LIST  CF  CENSUS  OFFICE  ADMINISTRATIVE  EMPLOYEES.  1870-72.  1  vol.  1  in. 

35. 

The  list  gives,  for  each  employee,  his  name  and  State  of  residence  and, 
in  most  instances,  the  date  of  resignation  or  discharge.  The  entries  are 
arranged  alphabetically  by  initial  letter  of  employee’s  surname. 

TIME  AND  SERVICE  RECORD  OF  CENSUS  OFFICE  CLERKS.  1870-71.  1  vol.  1  in. 

A  daily  record  of  attendance  of  Census  Office  clerks  and  of  the  work 
done  by  each.  The  entries  are  arranged  chronologically,  thereunder  by 
name  of  Census  Office  division  chief,  and  thereunder  alphabetically  by 
name  of  employee. 

MONTHLY  PAYROLLS.  M ar.  1870-June  1873 .  1  vol.  2  in.  31 

The  entries  contain  the  signatures  of  employees  for  receipt  of  salary 
payments  and  give  such  information  as  the  time  during  which  each  person 
was  employed,  his  annual  and  monthly  salary,  the  amount  taxable,  amount 
of  tax,  and  amount  received  as  "take-home  pay."  About  half  the  pages 
are  blank.  The  payrolls  are  arranged  chronologically,  thereunder  alpha¬ 
betically  by  name  of  employee. 

RECORD  OF  ACCOUNTS.  1870-72.  2  vols.  k  in.  38 

Shows  monetary  obligations  of  the  Census  Office  to  persons  and  bus¬ 
iness  e stabli slime nt s .  Each  entry  gives  the  name  of  creditor,  date,  and 
amount  payable;  some  entries  list  also  the  items  purchased.  These  vol¬ 
umes  are  labeled  "Miscellaneous  Vouchers."  The  entries  are  arranged 
chronologi cally . 

RECORD  OF  QUARTERLY  ACCOUNTS.  1871-77.  1  vol.  2  in.  32 

An  account  of  payments  for  purchases  or  services  in  connection  with 
the  operation  of  the  Census  Office  and  the  administration  of  the  ninth 
census.  The  account  gives,  for  each  person  or  business  establishment, 
the  name  and  amount  paid.  The  entries  are  arranged  chronologically. 

RECORD  OF  PAY  CERTIFICATES.  1870.  1  vol.  3  in.  ^0 

Pay  accounts  of  marshals,  deputies,  and  assistants,  apparently  prepared 
in  order  to  determine  the  amounts  due  them  for  taking  the  ninth  census. 
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Each  entry  gives  the  name  of  the  marshal  or  assistant  and  the  number  of  his 
subdivision;  the  number  of  inhabitants,  farms,  dwellings,  and  business  es¬ 
tablishments  enumerated  by  him;  the  number  of  miles  he  traveled  in  making 
the  enumeration,  his  rate  of  compensation,  and  the  total  amount  due  him. 
Arranged  alphabetically  by  State,  thereunder  by  marshal’s  district,  and 
thereunder  by  name  of  marshal  or  assistant. 

RECORD  OF  FINAL  PAYMENTS.  1871-72.  1  vol.  2  in.  4l 

A  record  book  showing  the  final  payments  made  to  marshals  and  assistants 
for  their  services  in  taking  the  ninth  census.  The  record  shows  the  num¬ 
ber  of  the  subdivision  for  which  each  marshal  or  assistant  was  responsible, 
the  name  of  the  marshal  or  assistant,  his  post  office,  the  amount  of  com¬ 
pensation  due  him,  the  date  when  the  Census  Office  received  the  voucher, 
and  the  date  of  payment;  and,  in  some  cases,  contains  remarks  concerning 
the  payment.  The  entries  are  arranged  alphabetically  by  State,  thereunder 
by  marshal’s  district,  and  thereunder  alphabetically  by  name  of  marshal  or 
assistant. 

DESCRIPTIONS  OF  ENUMERATION  SUBDIVISIONS.  1870.  1  vol.  3  in.  42 

The  description  for  each  subdivision  gives  its  number,  the  name  of  the 
county  or  parish  in  which  it  was  situated;  the  civil  divisions  composing 
it;  an  industrial  description  of  the  subdivision,  such  as  ’’commercial”  or 
’’agricultural”;  the  number  of  square  miles  in  the  subdivision;  and  the 
name  and  address  of  the  marshal,  deputy,  or  assistant  marshal.  The  de¬ 
scriptions  are  arranged  alphabetically  by  State  and  thereunder  by  marshal’s 
district. 

REGISTER  OF  RETURNS  RECEIVED.  1870-71.  2  vols.  4  in.  4^ 

Shows  the  States  from  which  the  Census  Office  received  the  schedules 
and  the  dates  of  their  receipt.  The  first  volume  shows  also  the  numbers 
of  the  subdivisions  from  which  schedules  were  received,  the  invoice  num¬ 
bers,  and  the  number  of  schedules  received.  The  second  volume  shows  the 
names  of  the  civil  divisions  covered  by  the  schedules,  the  number  of  pages 
of  schedules,  the  names  of  the  Census  Office  employees  assigned  to  work  on 
the  schedules,  and  the  dates  when  the  schedules  were  ’’given  out.”  The  sec¬ 
ond  volume  was  originally  intended  for  1850  data,  but  the  printing  has  been 
lined  out.  The  information  in  the  first  volume  is  arranged  alphabetically 
by  State,  Alabama  to  Missouri;  in  the  second  volume,  by  marshal's  district, 
in  general  regionally. 

REPORT  ON  POPULATION.  I87O.  3  vols.  4  in.  44 

Photostatic  copies  of  (l)  tables  showing  aggregates  of  white,  free 
colored,  slave,  Chinese,  and  Indian  inhabitants  by  county  for  the  censuses 
of  1790*-l870  and  (2)  tables  showing,  for  the  census  of  1870,  aggregates 
of  native  and  foreign  inhabitants  and  white  and  colored  persons  and,  for 
the  censuses  of  1850  and  i860,  the  aggregates  of  white  and  colored  inhab¬ 
itants  in  civil  divisions  smaller  than  counties.  Arranged  alphabetically 
by  State  and  thereunder  alphabetically  by  name  of  county  or  other  civil 
division. 
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RECORDS  OF  THE  TENTH  CENSUS 


Under  the  provisions  of  the  act  for  taking  the  census  of  1880,  the 
Secretary  of  the  Interior  was  empowered  to  designate  the  number  of  super¬ 
visors  of  the  census  to  be  employed  in  each  State  and  Territory  and  to 
appoint  Census  Office  personnel.  The  President,  however,  was  to  appoint 
the  Superintendent  of  the  Census  and  the  supervisors,  with  the  "advice 
and  consent”  of  the  Senate.  The  supervisors  were  directed  to  propose  the 
apportionment  of  their  districts  into  subdivisions  most  suitable  for  the 
purpose  of  enumeration  and,  "with  the  consent"  of  the  Superintendent,  to 
employ  enumerators  "selected  solely  with  reference  to  their  fitness,  and 
without  reference  to  their  political  or  party  affiliations."  The  Super¬ 
intendent  was  to  prepare  schedules  relating  to  population  and  social  sta¬ 
tistics,  to  agriculture,  to  establishments  of  productive  industry,  to  pub¬ 
lic  indebtedness,  and  to  mortality;  he  was  also  to  obtain  statistics  relating 
to  railroads  and  to  express,  telegraph,  and  insurance  companies.  The  Super¬ 
intendent  was  permitted  at  his  discretion  to  employ  experts  and  special 
agents  "without  respect  to  locality"  to  collect  social  statistics  and  to 
"investigate  in  their  economic  relations"  the  statistics  of  certain  in¬ 
dustries.  Furthermore,  mortality  statistics  for  cities  maintaining  of¬ 
ficial  registration  of  deaths  might  be  obtained  from  the  official  records. 
Finally,  under  the  provisions  of  section  8  of  the  act,  the  Superintendent 
was  authorized  to  make  a  special  enumeration  "of  all  Indians  not  taxed, 
within  the  jurisdiction  of  the  United  States." 

To  carry  out  the  provisions  of  this  act,  the  Census  Office  for  the 
10th  census  in  November  1879  began  two  kinds  of  work.  First  was  that  pre¬ 
liminary  to  the  enumeration,  which  by  law  was  to  commence  on  June  1,  1880. 
This  work  consisted  of  preparing  the  schedules,  subdividing  the  country 
into  supervisors’  districts,  canvassing  the  geographical  conditions  in 
various  parts  of  the  country  to  grade  the  rates  of  compensation,  and  an¬ 
swering  applications  for  appointments.  The  second  kind  of  work  was  the 
collection  of  classes  of  statistics  that  were  based  on  the  census  year-- 
the  12-month  period  ending  June  1,  l880.  The  divisional  organization  of 
the  Census  Office  for  the  10th  census  was  probably  similar  to  that  for  the 
11th  census;  that  is,  it  consisted  of  divisions  to  handle  appointments, 
disbursements  and  accounts,  matters  relating  to  geography,  and  supervisors’ 
correspondence  and  of  subject-matter  divisions,  most  of  which  were  headed 
by  experts  or  special  agents. 

Records  Relating  to  Personnel 

RECORD  OF  RECOMMENDATIONS  FOR  APPLICANTS.  1880-81.  3  vols.  3  in. 

Contains  the  names  and  addresses  of  applicants  for  positions  in  the 
Census  Office,  their  qualifications  (such  as  previous  positions  or  the 
fact  that  the  applicants  had  been  employed  in  the  1870  census  or  were 
widows  of  employees  so  employed) ,  information  about  recommendations  or 
endorsements  (such  as  the  names  and  titles  of  Congressmen  and  other  Gov¬ 
ernment  officials  or  the  names  and  addresses  of  private  citizens  making 
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recommendations) ,  and,  for  appointees,  the  dates  of  appointment  and  dis¬ 
charge  written  in  red  ink.  The  pages  are  numbered  consecutively,  725“ 

2172.  The  entries  are  arranged  by  name  of  applicant,  presumably  listed 
in  order  of  receipt  of  recommendation. 

RECORD  OF  RECOMMENDATIONS  FOR  APPOINTEES.  l879“80.  1  vol.  1  in.  k6 

This  record  shows  the  names  and  titles  of  Federal  and  State  officials 
making  recommendations,  the  names  of  appointees,  the  States  from  which 
they  were  appointed,  the  nature  of  the  endorsements  or  recommendations 
(in  code),  and  the  dates  of  appointment.  At  the  beginning  of  the  volume 
is  a  key  to  the  ’’nature  of  the  endorsement,”  explaining  the  code  used, 
and  an  index  listing  names  of  appointees  in  black  ink  and  names  of  offi¬ 
cials  making  recommendations  in  red  ink.  The  entries  are  arranged  alpha¬ 
bet  ically  by  name  of  official  making  the  recommendation. 

REGISTERS  OF  POSITION  CLASSIFICATION.  l879"8l.  2  vols.  2  in.  4j[ 

The  names  in  the  first  volume  are  arranged  by  position  title  (’’clerks 
class  1,”  "clerks  at  $1000,"  "copyists  $600,"  and  so  on)  and  thereunder 
chronologically.  This  volume  contains  (on  p.  2  and  3)  the  monthly  total 
number  of  employees  in  each  grade  or  position  classification  for  the  pe¬ 
riod  Apr.  30,  l879~Mar.  31*  1880;  and  (on  p.  Il4  and  115) >  tor  the  period 
Apr.  30 ,  1879“ Jan.  3>  l88l.  The  names  in  the  second  volume  are  arranged 
alphabetically  by  State  and  thereunder  chronologically,  with  the  monthly 
total  number  of  employees  in  each  position  classification  from  each  State 

listed  (on  p.  l4l-l43) • 

RECORDS  RELATING  TO  PERSONNEL  MATTERS.  l879"85.  3  vols.  3  in.  48 

Journals  of  personnel  actions  showing  names  of  Census  Office  employees; 
position  titles  and  salaries;  dates  of  appointment  and  oaths;  dates  of  en¬ 
trance  on  duty,  promotion  (if  any),  and  discontinuance;  and  States  of  birth 
and  residence;  and  giving  "remarks,"  such  as  reasons  for  promotion,  and 
page  references  to  the  "personal  record"  (see  entry  5l)*  The  volumes  cover 
three  periods:  April  1,  1879 "February  15>  l88l;  February  12-May  30,  l88l; 
and  March  1883-March  1885.  The  first  volume  is  the  most  detailed;  it  is 
indexed  by  position  title  or  classification  and  contains  (on  p.  277“287)> 
the  names,  position  titles,  salaries,  and  dates  and  duration  of  appoint¬ 
ment  of  temporary  employees,  May  l88o-February  l88l,  and  (on  p.  291  and 
292)  a  "stoppage  of  pay"  record,  l88o-8l,  showing  names,  position  titles, 
and  length  of  service  of  temporary  employees.  The  entries  in  all  the  vol¬ 
umes  are  arranged  generally  in  chronological  order. 

PERSONNEL  LEDGER,  1879-83.  1  vol.  1  in.  4£ 

Shows,  for  each  employee  of  the  Census  Office,  his  legal  residence, 
salary,  and  dates  of  appointment,  promotion,  and  resignation  or  discon¬ 
tinuance.  The  entries  are  arranged  alphabetically  by  the  first  two 
letters  of  the  surname  of  employee. 

INDEX  TO  ’’PERSONAL  RECORD."  n.d.  1  vol.  1  in.  £0 

An  incomplete  name  index  to  census  employees,  with  page  references  to 
the  "personal  record"  (entry  5l)* 
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"PERSONAL  RECORD."  1 879-82.  2  vols.  b  in.  51 

Shows  the  name  of  each  employee  in  the  Census  Office;  his  State  of 
residence;  examination  series  and  grade;  position  title;  dates  of  appoint¬ 
ment,  oath  of  office,  entrance  on  duty,  promotions  (if  any),  and  resigna¬ 
tion;  and  attendance  record.  The  entries  are  arranged  chronologically  by 
date  of  appointment,  and  each  volume  is  indexed  by  name  of  employee. 

REGISTER  OF  PER  DIEM  AND  OTHER  TEMPORARY  PERSONNEL.  May  l880-Jan.  1884. 

1  vol.  1  in.  £2 

Gives  name  of  each  employee,  date  of  entrance  on  duty,  job  designation, 
rate  of  pay,  and  date  of  discontinuance  or  of  transfer  to  per  annum  rolls. 
The  entries  are  arranged  chronologically  by  date  of  entrance  on  duty,  with 
an  index  to  names  of  employees. 

LIST  OF  SPECIAL  AGENTS  AND  EXPERTS  EMPLOYED  IN  THE  CENSUS  OFFICE.  1879-81. 
1  vol.  1  in.  £2. 

Special  agents  and  experts  prepared  reports  on  such  subjects  as  the 
production  and  manufacture  of  cotton;  the  fishing,  mining,  and  lumber 
industries;  and  power  and  machinery  used  in  manufacturing.  This  list 
gives  the  name  and  home  State  of  each  expert  and  special  agent;  the  dates 
of  his  commission,  oath  of  office,  and  proposed  term  of  service;  the  amount 
of  his  compensation;  and  a  brief  description  of  the  special  field  for  which 
he  was  employed.  The  entries  are  arranged  by  type  of  proposed  report,  with 
an  index  to  subjects  of  investigation  and  names  of  agents. 

LIST  OF  FIELD  PERSONNEL.  1880.  1  vol.  1  in. 

A  list  of  special  agents,  assistant  special  agents,  district  supervisors 
of  the  census,  and  authorized  clerks  employed  for  the  10th  census.  The 
list  gives  the  names,  addresses,  and  enumeration  districts;  and  the  entries 
are  arranged  alphabetically  by  name,  thereunder  by  type  of  position. 

Payroll  Records 

MONTHLY  PAYROLLS  OF  THE  CENSUS  OFFICE.  1879" 85.  b  vols.  10  in.  ££ 
These  payrolls  give  the  name  of  each  employee,  the  time  during  which 
he  was  employed,  his  annual  salary,  the  amount  he  received  from  the  dis¬ 
bursing  clerk  for  each  pay  period,  a  certification  of  correctness  by  the 
Census  Superintendent,  and  the  signature  of  the  employee  acknowledging 
receipt  of  pay.  Arranged  chronologically. 

INDEX  TO  PAY  ACCOUNTS  OF  ENUMERATORS.  1880-81.  1  vol.  2  in.  5o 

Contains  the  name  of  each  enumerator,  an  identification  of  his  super¬ 
visor’s  district  and  of  his  enumeration  district,  and  the  page  number  on 
which  his  name  appears  in  the  volume  in  the  accounts  described  in  entry 
57.  The  index  entries  are  alphabetical  by  enumerator’s  name. 

PAY  ACCOUNTS  OF  ENUMERATORS.  1880-81.  6  vols.  1  ft.  51 

Contain  the  name  of  each  enumerator,  his  post  office  and  county,  the 
number  of  his  enumeration  district,  an  itemized  account  of  the  amount 
owed  him  per  capita  and  per  diem  and  for  each  type  of  schedule,  and  the 
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total  amount  paid  and  date  of  payment.  Arranged  alphabetically  by  State, 
thereunder  by  supervisor's  district  number,  and  thereunder  by  enumeration 
district  number.  At  the  end  of  the  entry  for  each  supervisor's  district 
there  are  accounts  of  payments  for  reenumerations,  if  any,  a  recapitula¬ 
tion  of  the  total  amount  paid,  and  the  amount  unpaid  as  of  November  l88l. 

Records  Relating  To  Other  Fiscal  Matters 

INSTRUCTIONS  FOR  KEEPING  ACCOUNTS.  l8T9-  1  vol.  l/2  in.  £8 

Manuscript  notes,  apparently  written  by  someone  in  authority  in  the 
Census  Office,  describing  the  types  of  account  books  to  be  maintained. 

INDEX  TO  LEDGER  OF  ACCOUNTS  AND  JOURNAL  OF  EXPENDITURES.  1880-85.  1  vol. 

1  in.  22 

The  index  entries  are  alphabetical  by  name  of  person  or  business  estab¬ 
lishment  doing  business  with  the  Census  Office,  with  page  references  to 
the  ledger  of  accounts  (see  entry  6l)  in  red  ink  and  to  the  journal  of 
expenditures  (see  entry  60)  in  black  ink. 

JOURNAL  OF  EXPENDITURES.  1879-85.  1  vol.  3  in.  60 

Shows  the  voucher  number,  name  of  payee,  nature  of  expenditure,  amount , 
entry  number  in  the  ledger,  and  Census  Office  subdivision  to  which  the 
expenditure  was  chargeable.  Arranged  by  voucher  number. 

LEDGER  OF  ACCOUNTS.  1879-85.  1  vol.  3  in.  6l 

Each  ledger  entry  gives  the  name  of  payee  (person  or  business  firmTT 
the  voucher  number,  a  page  reference  to  the  journal  of  expenditures  (see 
entry  60) ,  and  the  amount  of  expenditure  -under  one  of  the  following  head¬ 
ings:  "compensation,  traveling  expenses,  compensation  of  clerks,  furni¬ 
ture  and  fixtures,”  and  ” miscellaneous. " 

ACCOUNT  BOOK  ("LEDGER").  1879"®-.  1  vol.  2  in.  62 

Shows  the  appropriate  page  numbers  in  the  journal  of  expenditures  Xsee 
entry  60),  and  the  amounts  of  expenditures  under  the  following  headings: 
"compensation,  traveling  expenses,  clerk  hire,  stationery,  printing  and 
binding,  furniture  and  fittings,  rent,  fuel,  miscellaneous,”  and  "total," 
for  the  Office  of  the  Superintendent,  for  payrolls,  for  enumerators'  and 
supervisors'  accounts,  for  the  reenumerations  of  St.  Louis  and  South  Car¬ 
olina,  and  for  the  collection  of  each  class  of  census  statistics.  The 
entries  are  arranged  by  office  or  type  of  statistics  and  thereunder  chron¬ 
ologically.  An  index  by  class  of  expenditure  is  pasted  in  the  front  of 
the  volume. 

ABSTRACT  OF  PAYMENTS.  1879-81.  1  vol.  2  in.  6^ 

This  abstract  is  in  two  parts.  One  part  (for  the  central  office)  shows 
for  each  payment  the  date  and  amount,  the  voucher  number,  the  purpose  of 
the  payment  (such  as  payrolls,  books  and  stationery,  furniture  and  fittings, 
rent  and  fuel,  and  travel),  the  type  of  statistics  for  which  the  payment 
was  made,  and  the  name  of  the  special  agent  in  charge  of  those  statistics -- 
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arranged  "by  type  of  statistics,  with  an  alphabetical  list  of  names  of  the 
special  agents  or  subjects  at  the  beginning.  The  other  part  of  the  ab¬ 
stract  (for  the  supervisors’  districts)  shows  for  each  the  district  num¬ 
ber  and  the  name  of  the  State;  the  amount  of  pay  of  supervisors,  clerks, 
and  interpreters;  and  the  amount  of  miscellaneous  and  travel  expenditures 
--arranged  alphabetically  by  State. 

RECORD  OF  QUARTERLY  ACCOUNTS.  1880-86.  2  vols.  4  in.  64 

Journal  of  the  Disbursing  Clerk,  showing  expenses  incurred  in  taking 
the  10th  census.  Arranged  chronologically. 

SCHEDULE  OF  PAY  ( "ENUMERATORS ’  ACCOUNT  BOOK”).  1880.  2  vols.  4  in. 

§1 

Shows  for  each  enumeration  district  the  civil  divisions,  the  rates 
paid  to  the  enumerator  per  name  and  per  farm,  and  his  average  daily  pay. 
Arranged  alphabetically  by  State,  thereunder  numerically  by  supervisor’s 
district. 


Records  Relating  To  Geographical  Matters 

DESCRIPTIONS  OF  ENUMERATION  DISTRICTS.  1880.  4  vols.  8  in.  66 

A  detailed  geographical  description  of  each  enumeration  district  for 
the  10th  census,  showing  also  the  name  of  the  enumerator  for  each  district, 
his  post  office,  and  the  supervisor’s  district  in  which  each  enumeration 
district  was  located.  Arranged  alphabetically  by  State  or  Territory 
(Dakota- -Wyoming) ,  thereunder  numerically  by  supervisor’s  district,  and 
thereunder  numerically  by  enumeration  district. 

Records  Relating  to  the  Taking  of  the  Census 

REGISTER  OF  COMMUNI CATIONS  WITH  SUPERVISORS.  1880.  1  vol.  1  in.  6j 

This  register  records  the  dates  when  circulars  and  other  letters  were 
sent  by  the  Census  Office  to  district  supervisors  of  the  census;  the  dates 
of  receipt  of  schedules,  consolidated  time  reports,  and  statements  of  ac¬ 
counts  from  the  district  supervisors;  and  the  dates  when  the  district 
supervisors  acknowledged  receipt  of  communications.  Arranged  alphabeti¬ 
cally  by  State  and  thereunder  alphabetically  by  name  of  supervisor. 

TIME  RECORD  OF  THE  SECOND  SUPERVISOR’S  DISTRICT  OF  VIRGINIA.  1880. 

1  vol.  1  in.  68 

Shows  the  number  of  hours  spent  by  each  enumerator  in  taking  the  10th 
census,  the  number  of  regular  schedules  and  of  special  schedules  sub¬ 
mitted  by  each,  and  in  some  cases  the  amount  of  his  remuneration.  This 
record  was  kept  in  a  book  designed  for  keeping  records  of  leaf  tobacco 
purchased  and  sold.  Arranged  alphabetically  by  name  of  enumerator. 

COPIES  OF  LETTERS  TO  ENUMERATORS.  1880.  1  vol.  2  in.  6£ 

Letter  took  containing  handwritten  copies  of  letters  sent  by  Francis  A. 
Walker,  Superintendent  of  the  Census,  and  by  Charles  W.  Seaton,  Acting 
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Superintendent,  to  the  census  enumerators.  The  letters  deal  chiefly  with 
accounts  for  compensation  of  the  enumerators  and  are  cross-referenced  by 
number  of  book  and  page  in  a  "Letter  Book"  series  (which  is  apparently 
not  extant) . 

RECORD  OF  CONGRESSIONAL  CORRESPONDENCE  CONCERNING  PAY  OF  ENUMERATORS. 
1880-81.  1  vol.  1  in.  JO 

A  memorandum  of  letters  received  by  Members  of  Congress  from  enumera¬ 
tors,  December  1880- January  l88l,  and  referred  by  Members  to  the  Super¬ 
intendent  of  the  Census,  inquiring  about  the  cause  of  delay  in  paying 
compensation  due;  and  notations  of  expenditure  for  compensation  to  enu¬ 
merators  and  of  the  number  of  enumerators  unpaid  for  the  period  April- 
August  l88l.  Arranged  as  described  above. 

INDEX  TO  LETTERS  SENT  TO  SPECIAL  AGENTS.  1880.  1  vol.  1  in.  J1 

Index  giving  numbers,  apparently  volume  and  page  references,  and  sum¬ 
marizing  the  contents  of  letters  sent  by  the  Census  Office  to  special 
agents  employed  in  taking  the  10th  census.  Arranged  alphabetically  by 
name  of  special  agent. 

Records  Relating  to  Receipt  of  Schedules 

REGISTER  OF  SCHEDULES  RECEIVED.  1880.  9  vols.  9  in.  J2 

Contains  the  names  of  enumerators  for  the  10th  census;  the  dates  when 
the  schedules  submitted  by  the  enumerators  were  received  in  the  Census 
Office;  and  the  number  of  population,  agriculture,  manufacturing,  and 
mortality  schedules  received.  Arranged  alphabetically  by  State,  Alabama 
to  South  Carolina,  and  thereunder  numerically  by  enumeration  district. 

LISTS  OF  SCHEDULES  RECEIVED.  1880-83.  1  vol.  1  in.  12 

Pages  2-15^  list  "mining"  schedules  received  and  show  the  name  and 
location  of  each  quarry,  the  kind  of  stone,  the  formation,  the  number 
of  the  schedule,  and  in  some  cases  the  date  of  its  receipt.  Pages  202- 
268  list  schedules  of  "statistics  of  cities"  (i.e.,  community  facilities) 
and  show  for  each  schedule  its  number  and  date  of  receipt,  the  city,  and 
the  name  of  the  informant.  The  entries  in  each  list  are  arranged  by  State 
and  there  is  an  index  at  the  beginning  of  the  volume. 

RECORD  OF  SCHEDULES  RECEIVED  FROM  INDIAN  AGENCIES.  1880-82.  1  vol. 

1  in.  Jk 

Record  book  showing  the  name  of  each  Indian  agency,  the  number  of  sched 
ules  received  from  each,  the  names  of  the  reservation  and  the  tribe,  the 
number  of  schedules  for  each  tribe,  and  the  dates  when  the  schedules  were 
received  by  the  Census  Office.  A  list  of  supplies  received  by  the  Special 
Agent  in  charge  of  the  Census  Office  Indian  Division  is  also  included. 
Arranged  chronologically. 
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Records  Relating  To  Census  Subject  Matter 


ALPHABETICAL  LIST  OF  OCCUPATIONS.  1880.  1  vol.  1  in.  25. 

In  this  list,  probably  compiled  by  the  Ninth  Division  of  the  Census 
Office,  the  name  of  each  occupation  is  followed  by  a  number. 

RECORDS  RELATING  TO  FISHERIES.  1869-79.  3  vols.  2  in.  j6 

Cash,  time,  and  work  books  of  Waller  and  Moncure,  and  of  Moncure  and 
Cunningham,  Alexandria,  Va. ,  probably  used  in  the  Special  Census  of  Fish¬ 
eries  taken  in  1880.  The  entries  in  each  volume  are  arranged  chronologi¬ 
cally. 

LIST  OF  LOUISIANA  SUGAR  PLANTERS.  1881-82.  2  vols.  1  in.  XL 

Each  entry  gives  the  name  of  a  planter,  his  plantation  and  post  office, 
the  date  when  form  7-1019  was  sent  him,  and  the  date  when  the  form  was 
returned;  in  some  instances,  however,  there  are  remarks  such  as  "unclaimed" 
or  a  notation  of  the  date  of  the  planter's  acknowledgment  of  receipt  of 
form.  Arranged  by  name  of  parish. 

RECORD  BOOK  OF  ED  C.  HALL.  1878-80.  1  vol.  2  in.  j8 

Hall  was  Special  Agent  in  Utah  to  investigate  meat  production,  trans¬ 
portation,  and  the  export  of  cattle,  sheep,  and  hogs.  This  record  con¬ 
tains  narrative  descriptions  of  stock  ranges  and  of  the  import  and  export 
of  stock  in  the  Territory  and  newspaper  clippings  relating  to  Utah.  Un¬ 
bound  within  the  volume  is  some  correspondence  of  Charles  W.  Gordon,  Spe¬ 
cial  Agent  for  Texas,  relating  to  cattle.  Arranged  by  type  of  record. 

WEEKLY  SERVICE  REPORTS.  Jan. -Apr.  1880.  1  vol.  1  in.  12 

Names  of  employees  and  notations  on  the  types  of  statistical  or  other 
work  in  which  they  were  engaged.  Arranged  chronologically. 

"DAILY  REPORTS  OF  ACCOMPLISHMENT. "  l88l.  1  vol.  1  in.  80 

Reports  of  work  done  by  employees  in  the  Census  Office  Division  of 
Manufactures.  Arranged  alphabetically  by  name  of  employee. 

DESCRIPTIVE  LIST  OF  MATERIAL  RECEIVED  FROM  SPECIAL  AGENTS.  1883.  1  vol. 

1  in.  8l 

This  list  gives  a  brief  description  of  the  subject  matter  or  contents 
and  the  number  of  pages  of  manuscript,  maps,  and  illustrations  received 
from  special  agents  in  connection  with  taking  the  1880  censuses  of  agri¬ 
culture  and  manufacturing  and  with  gathering  statistics  of  mortality, 
social  statistics,  and  statistics  of  dependent,  defective,  and  delinquent 
classes.  The  entries  are  arranged  alphabetically  by  name  of  special  agent. 

Miscellaneous  Records 


LETTER-PRESS  COPIES  OF  OUTGOING  LETTERS.  1877-81.  1  vol.  1  in.  82 

These  letters  from  the  Secretary  of  the  Interior  and  the  Chief  Clerk, 
relate  chiefly  to  expenses  for  Interior  Department  bureaus  and  are  addressed 
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to  bureau  disbursing  agents  and  to  the  First  Auditor  of  the  Treasury. 
Arranged  chronologically. 

RECORDS  OF  THE  ELEVENTH  CENSUS 

For  the  11th  census  the  Census  Office  had  an  elaborate  organization. 

As  of  December  8,  1891  (see  52d  Cong.,  1st  sess.,  S.  Ex.  Doc,  l),  it  com- 
prised  the  following  divisions: 

First  Division- -Appointments 

Second  Division- -Disbursements  and  Accounts 

Third  Division- -Geography 

Fourth  Division- -Population 

Fifth  Division — Vital  Statistics 

Sixth  Division- -Church  Statistics 

Seventh  Division- -Educational  Statistics 

Eighth  Division- -Pauperism  and  Crime 

Tenth  Division- -National  and  State  Finance 

Eleventh  Division- -Farms,  Homes,  and  Mortgages 

Twelfth  Division — Agriculture 

Thirteenth  Division — Manufactures 

Fourteenth  Division — Mines  and  Mining 

Fifteenth  Division- -Fish  and  Fisheries 

Sixteenth  Division- -Transportation 

Seventeenth  Division- -Insurance 

Eighteenth  Division- -Printing  and  Stationery 

Nineteenth  Division — Statistics  of  Special  Classes 

Twentieth  Division — Supervisors  *  Correspondence 

Twenty- first  Division- -Alaska 

Twenty- second  Division- -Statistics  of  Indians 

Twenty- third  Division- -Social  Statistics  of  Cities 

Twenty-fifth  Division- -Revision  and  Results 

By  December  1891  the  Twenty-Fourth  Division  had  been  absorbed  by  the 
Second  Division  and  the  Ninth  Division  by  the  Tenth  Division. 

The  Geography  Division  and  five  of  the  subject-matter  divisions  were 
headed  by  expert  special  agents.  The  Divisions  of  Supervisors*  Correspond¬ 
ence,  of  Printing  and  Stationery,  and  of  Revision  and  Results  and  12  of 
the  subject-matter  divisions  were  headed  by  special  agents.  Nine  of  the 
division  heads  were  assisted  by  chiefs  of  division,  and  the  Population 
Division  head  had  two  chiefs  of  division. 

Records  of  the  Superintendent 

RECORD  OF  LETTERS  SENT.  Feb. -Nov.  1889.  1vol.  2  in.  8^ 

This  volume,  labeled  'Volume  1,"  contains  fair  copies  of  letters  sent 
by  the  Superintendent  of  the  Census  and,  in  his  absence,  by  the  Chief  Clerk. 
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The  letters  relate  to  various  subjects,  including  job  applications,  ap¬ 
pointment  of  division  chiefs,  office  procedures,  the  procedure  for  com¬ 
piling  questionnaires  on  census  schedules,  requests  for  the  collection 
of  special  statistics  pertaining  to  Jews  (see  entry  103),  and  the  ex¬ 
change  of  census  information  with  the  British.  Arranged  chronologically. 

Records  of  the  First  Division- -Appointments 

The  First  Division  was  directed  by  the  Assistant  Chief  Clerk.  This 
Division  filed,  briefed,  and  jacketed  the  14,264  applications,  with  ac¬ 
companying  indorsements  and  letters  of  recommendation,  for  appointment 
to  positions  as  clerks  and  special  agents;  prepared  the  necessary  appoint¬ 
ment  papers;  and  kept  a  "personal  record"  for  each  Census  Office  employee. 
The  Census  Office  conducted  its  own  examinations  for  clerks,  computers, 
and  copyists  and  did  not  use  Civil  Service  examinations. 

RECORD  BOOK  OF  THE  BOARD  OF  EXAMINERS.  1889-94.  1  vol.  1  in.  84 

A  Board  of  Examiners ,  consisting  of  two  members  appointed  by  the 
Superintendent  of  the  Census  and  one  member  appointed  by  the  Secretary 
of  the  Interior,  conducted  examinations  for  applicants  for  clerical  posi¬ 
tions  in  the  Census  Office.  This  record  book  contains  correspondence 
relating  to  the  appointment  pf  the  Board,  copies  of  rules  for  conducting 
the  examinations,  an  explanation  of  the  system  of  grading  the  examinations, 
and  the  standing  of  each  applicant  in  each  subject  of  examination.  The 
entries  are  arranged  chronologically,  with  an  index  to  names  of  applicants. 

PATRONAGE  LISTS.  1889-94.  3  vols.  6  in.  8^ 

Each  volume  lists  the  names  and  salaries  of  Census  Office  employees 
and  contains  notations  in  red  ink  showing  when  the  appointees  resigned, 
were  separated  from  service,  or  were  transferred  from  the  patronage  of 
one  Member  of  Congress  to  another.  The  three  volumes  contain  information 
for  the  51st,  52d,  and  53d  Congresses,  respectively.  The  information  in 
each  volume  is  arranged  alphabetically  by  name  of  Senator  and  thereafter 
alphabetically  by  name  of  House  Member.  The  last  two  volumes  have  addi¬ 
tional  sections  arranged  alphabetically  by  name  of  ex-Senator  or  ex-Rep- 
resentative. 

LISTS  OF  EMPLOYEES  ("STATE  REGISTERS").  1889-94.  2  vols.  2  in.  86 

Lists  of  names  of  employees,  their  States  of  residence,  and  their  con¬ 
gressional  district  number.  The  first  volume,  for  1889-91,  shows  also 
position  titles,  salaries,  and  dates  of  appointment  and  entrance  on  duty. 
The  second  volume,  for  1889-94,  contains  such  remarks  as  "discontinued’ 
or  "resigned"  after  the  names  of  some  employees.  Entries  in  each  volume 
are  arranged  alphabetically  by  State,  thereunder  by  congressional  district, 
and  thereunder  by  name  of  employee. 

STATE  RECORD  OF  APPOUTOffiNTS.  1889-92.  2  vols.  3  in.  8 J 

This  record  shows  the  name  of  each  appointee,  his  State  of  residence 
and  congressional  district  number,  the  title  and  salary  of  his  position, 


33 


the  appointment  date,  and  the  name  and  position  of  the  person  recommend¬ 
ing  him.  Where  applicable,  notations  are  added  showing  that  the  appointee 
transferred  from  one  congressional  district  or  State  to  another,  had  been 
employed  in  the  previous  census,  had  been  employed  by  another  Government 
agency,  or  had  passed  a  Civil  Service  examination.  There  is  some  dupli¬ 
cation  of  information  in  the  two  volumes.  The  entries  in  each  volume  are 
arranged  alphabetically  by  State;  thereunder  the  names  are  listed  chrono¬ 
logically  by  date  of  appointment. 

REGISTER  OF  POSITION  CLASSIFICATION.  1889-95.  lvol.  2  in.  88 

Gives  name  of  each  Census  Office  employee;  his  State  of  residence; 
and  dates  of  appointment,  entrance  on  duty,  and  discontinuance  or  resig¬ 
nation;  also  the  title,  salary,  and  number  of  employees  authorized  in 
each  position  classification.  The  names  are  arranged  hierarchically  by 
position  and  thereunder  chronologically  by  date  of  appointment,  with  an 
index  to  the  names. 

ALPHABETICAL  LIST  OF  EMPLOYEES  FOR  THE  11TH  CENSUS.  l889~9)+.  1  vol. 

2  in.  8g 

This  list  gives  for  each  employee  his  name  and  address,  State  of  legal 
residence,  annual  salary,  number  of  the  division  to  which  he  was  assigned, 
date  of  his  separation  from  duty,  and  kind  of  separation. 

INDEX  TO  "PERSONAL  RECORD."  1890-97.  1  vol.  1  in.  22 

A  name  index  showing  page  numbers  in  the  volumes  described  in  entry 
91,  containing  the  personnel  record  of  each  Census  Office  employee. 

"PERSONAL  RECORD.”  l889~97.  9  vols.  2  ft.  21 

Shows  for  each  employee  his  name,  State,  and  congressional  district; 
his  position  title  and  salary;  dates  of  appointment,  oath,  entrance  on 
duty,  and  termination;  his  service  record  (promotions,  etc.);  and  his 
leave  record.  The  entries  are  arranged  chronologically  by  date  of  ap¬ 
pointment,  with  an  index  to  names  of  employees  in  each  volume. 

PERSONNEL  ACTION  REGISTER  RELATING  TO  SPECIAL  AGENTS.  1889-96.  1  vol. 

1  in.  22 

A  volume  (with  the  first  three  pages  missing)  containing  the  name  of 
each  special  agent;  his  statistical  specialty;  rate  of  compensation; 

State  of  residence  and  congressional  district;  dates  of  appointment, 
approval  by  the  Secretary  of  the  Interior,  oath,  entrance  on  duty,  and 
termination  of  service;  and  the  reason  for  termination.  The  names  are 
arranged  chronologically  by  date  of  the  Secretary’s  approval. 

RECORD  OF  TEMPORARY  EMPLOYEES.  1890-92.  1  vol.  1  in.  22. 

Shows  the  name  of  each  temporary  employee;  duration  of  appointment; 
and  dates  of  oath,  entrance  on  duty,  and  expiration  of  appointment;  and 
adds  such  remarks  as  dropped,  dismissed,  or  "extended,"  and  the  number  of 
days  of  extension  of  service.  The  entries  are  arranged  alphabetically  by 
name  of  employee. 


INDEXES  TO  RECORD  BOOKS  CONTAINING  INFORMATION  ABOUT  SPECIAL  AGENTS. 
1890-93.  2  vols .  2  in.  2^ 

Indexes  to  Volumes  A  and  B  (see  entry  95) >  one  index  containing  page 
references  to  entries  in  Volume  A;  the  other  containing  references  to 
pages  in  Volume  B.  The  entries  in  each  index  are  names  of  agents. 

RECORD  BOOKS  CONTAINING  INFORMATION  ABOUT  SPECIAL  AGENTS.  1889-93. 

2  vols.  6  in.  95 

These  volumes,  labeled  A  and  B,  give  the  name  of  each  special  agent; 
the  amount  he  was  paid  for  salary,  subsistence,  and  transportation;  his 
State  of  birth  and  of  residence;  the  number  of  his  congressional  district 
the  number  of  days  he  was  on  duty;  the  dates  of  appointment,  departmental 
approval,  oath,  entrance  on  duty,  and  expiration  of  appointment;  and  the 
type  of  statistics  for  which  he  was  responsible.  There  is  some  duplica¬ 
tion  in  the  two  volumes.  The  information  in  each  is  arranged  by  type  of 
statistics  collected.  For  indexes  to  these  books,  see  entry  9^. 

Records  of  the  Second  Division- -Disbursements  and  Accounts 


This  Division  disbursed  the  money  appropriated  for  census  purposes 
and  supervised  expenditures  and  the  auditing  of  accounts,  including  those 
of  U7,000  enumerators  and  as  many  as  3A00  Census  Office  employees.  The 
Division  was  headed  until  October  1893  by  Disbursing  Clerk  Josiah  C.  Stod 
dard  and  thereafter  by  his  successor,  George  W.  Evans. 

MONTHLY  PAYROLLS.  Apr.  1889-June  1903.  6  vols.  1  ft.  £6 

Show  names  of  employees,  grades,  amount  of  time  employed  during  the 
pay  period,  annual  salaries,  monthly  pay,  and  signatures  of  employees 
acknowledging  payment.  These  volumes  include  payrolls  for  employees  of 
the  Census  Office,  April  1889-March  1895 >  and  of  the  Census  Division, 
March  1895-June  1897;  and  payrolls  for  clerks  engaged  in  the  preservation 
of  census  records,  July  1897-June  1903 .  Arranged  chronologically. 

RECORD  OF  PAYROLL  CHANGES.  1889-91.  1  vol.  2  in.  21 

Record  book  containing  memoranda  to  the  Disbursing  Clerk  from  the 
Appointment  Division  of  the  Office  of  the  Secretary  of  the  Interior, 
listing  payroll  changes  for  special  agents  because  of  new  appointments, 
transfers,  promotions,  or  alterations  in  the  duration  of  appointment. 

The  memoranda,  most  of  which  are  in  the  record  book,  are  in  general  ar¬ 
ranged  chronologically.  The  names  of  special  agents  are  indexed  at  the 
beginning  of  the  volume. 

RECORD  OF  PAYMENTS  TO  ENUMERATORS.  1890-91.  12  vols.  2  ft.  2^ 

These  volumes  give,  for  each  enumerator,  his  name,  the  number  of  his 
enumeration  district,  his  post  office,  the  rate  of  compensation  for  each 
class  of  statistical  information  he  took,  the  total  amount  of  his  pay, 
the  date  of  payment,  and  the  number  of  the  draft  drawn  in  payment.  Ar¬ 
ranged  alphabetically  by  State  and  thereunder  numerically  by  supervisor’s 
district. 
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RECORD  OF  THE  DISBURSING  CLERK  RELATING  TO  SPECIAL  AGENTS.  1 889-93. 

2  vols.  2  in.  99 

These  volumes  give  the  name  of  each  special  agent,  his  State  of  resi¬ 
dence,  amount  or  type  of  compensation,  "branch  of  investigation,  date  of 
entrance  on  duty,  and  duration  of  employment.  Entries  in  each  volume 
are  alphabetical  by  name  of  special  agent. 

ACCOUNTS  OF  SPECIAL  AGENTS.  1890-93 .  2  vols.  2  in.  100 

Account  books  showing  names  of  special  agents,  compensation  paid,  names 
of  branches  to  which  they  were  assigned,  dates  of  entrance  on  duty,  and 
duration  of  employment.  The  first  volume  begins  with  March  l4,  1890,  and 
the  second  with  March  20,  1891*  The  information  in  each  volume  is  ar¬ 
ranged  alphabetically  by  name  of  special  agent. 

ACCOUNTS  CURRENT.  1889-1904.  2  vols.  4  in.  101 

Show  the  name  of  the  creditor  for  each  account  payable,  the  voucher 
number,  the  date,  and  the  amount  owed.  Accounts  for  taking  the  11th 
census  for  the  period  May  1889-August  1893  are  in  the  first  volume;  those 
for  September  1893 -March  I89T  are  in  the  second  volume,  labeled  "Farms, 
Homes,  and  Mortgages,"  pages  86-121.  The  second  volume  also  contains,  on 
pages  I-85,  accounts  for  farms,  homes,  and  mortgages  for  March  1890-Sep- 
tember  1893;  and,  on  pages  122-163,  accounts  for  the  preservation  of  cen¬ 
sus  records,  March  l897~March  1904.  Arranged  as  described  above  and  there¬ 
under  chronologically. 

RECORD  OF  RENTALS  AND  LEASES.  l889~92.  1  vol.  1  in.  102 

Record  of  rentals  and  leases  of  office  machines  and  office  space  for 
the  11th  census.  The  first  four  pages  relate  to  the  leasing  of  electric 
tabulating  machines  from  the  Herman  Hollerith  Co.  The  rest  of  the  volume 
contains  lists  of  names  of  lessors,  locations  of  premises  rented,  dates 
of  leases,  amounts  of  monthly  rentals,  and  dates  of  monthly  audits.  Ar¬ 
ranged  chronologically  by  date  of  lease. 

RECORD  OF  EXPENDITURES  FOR  THE  COLLECTION  OF  STATISTICS  PERTAINING  TO 
JEWS.  1889-91.  1  vol.  2  in.  102. 

One  volume,  only  33  pages  of  which  are  filled.  The  entries  include: 

(l)  total  amounts  of  Census  Office  payrolls,  salaries,  and  expenses  of 
special  agents  for  collecting  these  statistics  and  the  cost  of  the  enu¬ 
meration  in  the  field  (p.  10-27);  (2)  expenditures  for  administration, 
for  correspondence,  and  for  collecting,  editing,  sorting,  punching,  and 
tabulating  various  classes  of  statistics  (p.  100-102);  (3)  the  cost  of 
collecting  mortality  records  from  local  boards  of  health  (p.  200-205); 
and  (4)  the  names  of  employees,  their  salaries,  and  dates  of  their  assign¬ 
ment  to  the  collection  of  these  statistics  (p.  300-305).  Arranged  as 
described  above. 

Records  of  the  Fifth  Division-- Vi tsl  Statistics 


This  Division  collected  and  compiled  statistics  on  births,  marriages, 
and  deaths.  Information  relating  to  births  and  marriages  during  the  census 
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year  was  obtained  by  the  enumerators  when  they  filled  out  the  population 
schedules.  Mortality  information  was  gathered  from  local  records  on  a 
special  schedule  that  was  not  used  by  enumerators  in  States  and  cities 
where  official  registrations  of  deaths  were  maintained.  To  determine 
areas  of  such  registration,  the  Superintendent  of  the  Census  corresponded 
with  State  officials  and  with  officials  of  cities  having  an  estimated 
population  of  5*000  or  more.  As  a  result  of  this  correspondence  it  ap¬ 
peared  that  9  States  and  80  cities  in  other  States  maintained  fairly  com¬ 
plete  systems  of  registration.  In  some  cases  in  which  data  recorded  by 
local  authorities  seemed  satisfactory  but  might  have  been  incomplete, 
the  mortality  schedules  were  given  to  the  enumerators  and  copies  of  the 
registration  records  were  obtained  for  comparison.  Besides  the  mortality 
figures  for  the  census  year  (1890) ,  the  deaths  during  the  5  years  before 
1890  in  New  Jersey,  the  District  of  Columbia,  and  the  cities  of  New  York, 
Brooklyn,  Boston,  Baltimore,  Philadelphia,  Chicago,  Cincinnati,  and  St. 
Louis  were  obtained  from  the  local  registration  records. 

By  April  1,  1892,  the  Fifth  Division  apparently  had  absorbed  the 
Nineteenth  Division- -Statistics  of  Special  Classes;  and  the  Twenty-third 
Division- -Social  Statistics  of  Cities.  The  statistics  of  special  classes 
included  the  numbers  and  condition  of  the  insane,  feebleminded,  deaf,  mute, 
and  blind  population  of  the  United  States.  The  collection  of  the  social 
statistics  of  cities,  to  show  the  living  conditions  of  people  dwelling  in 
cities  of  10,000  population  or  larger,  was  done  entirely  by  correspondence. 

John  S.  Billings,  U.  S.  Army  Surgeon,  was  the  Expert  Special  Agent  in 
charge  of  vital  statistics,  statistics  of  special  classes,  and  social  sta¬ 
tistics  of  cities.  Under  him  were  the  Chief  of  Division  William  A.  King, 
for  vital  statistics;  Chief  of  Division  W.  H.  Olcott,  for  statistics  of 
special  classes;  and  Special  Agent  Harry  Tiffany,  in  charge  of  social  sta¬ 
tistics  of  cities. 

OFFICE  FILE  OF  JOHN  S.  BILLINGS.  1889-91.  1  vol.  1  in.  10b 

This  volume  contains  the  employment  and  leave  record  of  employees  who 
compiled  vital  statistics  and  social  statistics  of  cities,  May-November 
1889  (p.  1-13);  an  account  of  expenditures  in  the  Census  Office  and  in 
the  field  for  salaries  and  expenses  in  compiling  death  records,  189O-9I 
(p.  22-64);  and  a  register  of  correspondence  with  city  officials,  showing 
the  receipt  of  mortality  schedules  and  number  of  names  recorded,  1889-90 
(p.  100-119).  Arranged  as  described  above. 

RECORD  OF  EMPLOYEES  AND  EXPENDITURES.  1889-95.  1  vol.  1  in.  10£ 

This  volume  contains  a  list  of  the  number  of  days  in  each  month  when 
work  was  done  on  extra  tabulating  machines,  November  1890-July  1891  (p. 

B);  a  list  of  the  names  of  employees,  their  yearly  salaries,  and  the  dates 
of  their  appointment,  assignment,  and  transfer,  reinstatement,  promotion, 
or  resignation  for  the  period  1 889-95  (p*  2-20,  22-23*  and  45);  and  an 
account  of  expenditures,  May  1889-Mareh  1892,  for  pay  of  special  agents 
and  field  employees  detailed  to  them,  for  clerical  expense,  and  for  the 
enumeration  of  names  from  registration  records  (p.  24-27).  Included  on 
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a  loose  sheet  is  a  list  of  the  names  and  salaries  of  Fifth  Division  em¬ 
ployees  who  were  working  on  special  classes,  vital  statistics,  and  social 
statistics  of  cities  as  of  April  1,  1892.  Arranged  as  described  above. 

REGISTER  OF  INFORMATION  ABOUT  SCHEDULES  RECEIVED  FROM  STATE  INSTITUTIONS. 
1890-91.  1  vol.  1  in.  106 

Shows  the  names  and  locations  of  penal  institutions,  orphan  asylums, 
hospitals,  insane  asylums,  almshouses,  and  institutions  for  the  deaf, 
dumb,  and  blind;  the  supervisors*  and  enumeration  district  numbers;  the 
dates  the  schedules  were  received,  copied,  edited,  transcribed,  compared, 
issued,  and  returned;  and  the  names  of  the  clerks  who  worked  on  each  of 
these  operations.  The  information  is  arranged  alphabetically  by  State, 
thereunder  by  name  of  institution. 

Records  of  the  Sixth  Divi si on- -Church  Statistics 


LIST  OF  STATISTICS  PERTAINING  TO  CONGREGATIONS  OF  LUTHERAN  SYNODS.  I89O. 

1  vol.  2  in.  107 

The  information  in  this  l4l-page  list  consists  of  the  name  of  each 
Lutheran  church  or  local  organization,  its  location  (town,  county,  and 
State),  the  number  and  seating  capacity  of  its  buildings,  the  value  of 
the  property,  and  the  number  of  members.  This  information  was  compiled 
by  the  Census  Office  from  schedules  submitted  by  officials  of  the  Lutheran 
establishments  concerned.  Arranged  by  synod  and  thereunder  by  name  of 
congregation. 

Records  of  the  Eighth  Division — Pauperism  and  Crime 

This  division  collected  data  relating  to  inmates  of  public  and  pri¬ 
vate  charitable  institutions  and  to  inmates  of  jails,  prisons,  and  peni¬ 
tentiaries. 

LIST  OF  STATE  INSTITUTIONS  SUBMITTING  SCHEDULES.  1890-91.  1  vol.  1  in. 

108 

Shows  the  names  and  location  of  penal  institutions,  insane  asylums, 
orphan  asylums,  and  poor  farms;  the  number  of  inmates;  the  dates  when 
the  schedules  were  received  from  the  institutions;  and  the  dates  when 
the  cards  were  numbered,  copied,  punched,  and  compared.  The  entries  in 
the  list  are  arranged  alphabetically  by  State. 

RECORD  OF  EIGHTH  DIVISION  EMPLOYEES.  1890-91.  1  vol.  1  in.  109 

Gives  names  of  employees;  their  addresses,  grades,  and  salaries;  and 
dates  of  their  appointment  to  the  Census  Office,  assignment  to  the  Eighth 
Division,  and  transfer  to  other  divisions,  promotion,  or  termination  of 
service.  Arranged  alphabetically  by  name  of  employee.  At  the  end  of  the 
volume  is  a  one-page  list  of  employees  transferred  to  the  Ninth  Division. 

Records  of  the  Tenth  Division- -National  and  State  Finances 


This  Division  procured,  tabulated,  and  published  statistics  on  valua¬ 
tion  and  taxation  in  the  United  States  by  States,  counties,  and  minor  di- 
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visions;  on  receipts  and  expenditures  of  the  Federal  Government,  the  States, 
counties,  larger  municipalities,  and  school  districts;  and  on  indebtedness 
of  the  Federal  Government  and  of  States,  counties,  and  minor  divisions, 
including  school  districts.  The  Tenth  Division  was  consolidated  with  the 
Ninth  Division,  probably  in  July  1891,  with  Special  Agent  J.  Kendrick 
Upton  in  charge.  Upton  had  previously  been  in  charge  of  both  these  divi¬ 
sions. 

SCRAPBOOK  OF  J.  KENDRICK  UPTON.  1889-91.  1  vol.  2  in.  110 

The  documents  in  this  volume ,  which  were  assembled  by  Upton,  are  copies 
of  letters  sent  to  special  agents  and  heads  of  divisions  relating  to  the 
collection  of  statistics  and  to  personnel  changes  in  field  offices.  The 
scrapbook  also  contains  newspaper  clippings  concerning  the  taking  of  the 
census.  The  material  is  arranged  alphabetically  by  State. 

Records  of  the  Eleventh  Division- -Farms ,  Homes,  and  Mortgages 

An  act  of  February  22,  1890  (26  Stat.  13) >  authorized  a  special  ap¬ 
propriation  of  a  million  dollars  to  the  Census  Office  to  collect  statis¬ 
tics  on  "the  number  of  persons  who  live  on  and  cultivate  their  farms," 
the  number  of  farm  tenants,  and  the  amount  of  farm  mortgage  indebtedness. 
Special  Agent  George  K.  Holmes  was  head  of  the  Eleventh  Division,  and 
2,500  special  agents  and  clerks  were  employed  in  the  field  to  collect 
these  statistics. 

LIST  OF  SPECIAL  AGENTS  FOR  STATISTICS  OF  FARMS,  HCMES,  AND  MORTGAGES. 

1890.  1  vol.  2  in.  Ill 

Gives  the  names  of  special  agents,  their  addresses,  and  their  salaries, 
and  in  some  cases  red  ink  annotations  showing  duration  of  appointments, 
dates  of  cancellation  or  declination  of  appointments,  and  dates  of  resig¬ 
nation.  The  entries  are  arranged  alphabetically  by  State  and  thereunder 
numerically  by  supervisor's  district. 

Records  of  the  Thirteenth  Division- -Manufactures 

Returns  of  manufactures  from  industrial  establishments  were  collected 
either  by  enumerators  during  their  population  count  or  by  special  agents 
appointed  for  this  purpose  when  the  Superintendent  of  the  Census  thought 
such  appointments  desirable.  F.  R.  Williams  was  Expert  Special  Agent  in 
charge  of  manufacturing  statistics,  and  he  was  assisted  by  George  S. 
Boudinot,  Chief  of  Division. 

RECORD  OF  RECEIPT  OF  MANUFACTURING  SCHEDULES.  189O-9I.  1  vol.  1  in. 

112 

Contains  the  names  of  the  special  agents,  the  names  of  the  cities  to 
which  they  were  assigned,  and  the  number  of  schedules  that  they  sent  in 
daily.  Arranged  by  city.  A  list  inserted  at  the  beginning  of  the  volume 
gives  the  names  of  the  special  agents  and  page  references  to  information 
about  their  activities. 
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Records  of  the  Fourteenth  Division- -Mines  and  Mining 


This  Division  collected  and  compiled  statistics  relating  to  the 
various  branches  of  the  mineral  industry. 

REGISTER  OF  CORRESPONDENCE  ON  CCAL-MINING  SCHEDULES.  1889-90.  1  vol. 

1  in.  113 

This  register  is  labeled  ’’General  Inf ormation” ;  the  entries  are  ar¬ 
ranged  alphabetically  by  State. 

Records  of  the  Eighteenth  Division- -Printing  and  Stationery 

APPLICATIONS  FOR  COPIES  OF  CENSUS  PUBLICATIONS.  1892-97.  1  vol.  1  in. 

Ilk 

A  list  of  names  of  individuals,  institutions,  and  organizations  re¬ 
questing  copies  of  Census  Office  publications  on  the  11th  census.  The 
entries  include  order  numbers,  addresses  of  applicants,  dates  on  which 
requests  were  received,  and  publications  requested.  Arranged  alphabeti¬ 
cally  by  name  of  applicant. 

Records  of  the  Twentieth  Division- -Supervisors  *  Correspondence 

John  Hyde  was  Special  Agent  in  Charge  of  this  Division. 

REGISTER  OF  SUPERVISORS  *  CORRESPONDENCE.  Feb.  1890-Apr.  1891.  1  vol. 

3  in.  115 

The  register  gives  dates  and  volume  and  page  references,  probably  to 
correspondence  of  the  Census  Office  with  census  supervisors  in  the  field; 
and  it  may  refer  to  volumes  of  ’’Record  of  Letters  Sent”  in  the  records  of 
the  Miscellaneous  Division  of  the  Office  of  the  Secretary  of  the  Interior. 
The  page  for  each  supervisor  is  divided  into  two  sections:  ’’General,” 
which  gives  all  citations  chronologically;  and  ’’Classified,”  which  gives 
the  same  citations  under  such  headings  as  appointment,  compensation,  ex¬ 
penditures,  telegrams,  "clerk  hire,”  rent,  travel  expenses,  and  supplies. 
The  pages  are  arranged  alphabetically  by  State  and  thereunder  numerically 
by  district  number.  An  index  to  names  of  supervisors  appears  at  the  be¬ 
ginning  of  the  volume. 

RECORD  OF  TRANSMITTAL  OF  FORMS  TO  SUPERVISORS.  I89O.  1  vol.  3  in. 

116 

Contains  names  and  addresses  of  supervisors,  the  dates  of  their  oaths 
and  of  the  transmittal  of  census  forms  to  them,  and  references  to  page 
numbers  of  a  "press  book. ”  Arranged  alphabetically  by  State  and  there¬ 
under  numerically  by  supervisor^  district. 

EMPLOYMENT  RECORD  OF  CENSUS  OFFICE  CLERKS.  1890-94.  1  vol.  2  in. 

117 

Shows  for  each  clerk  his  name,  dates  of  appointment  and  transfer  from 
one  division  or  type  of  work  to  another;  grade;  legal  residence  and  con¬ 
gressional  district;  work  assigned;  and  work  capacity;  and  gives  coded 
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annotations,  some  of  which  probably  indicate  the  employee* s  efficiency 
rating.  These  employees  apparently  were  assigned  either  to  the  Twentieth 
Division- -Supervisors  *  Correspondence  or  to  Section  A  or  B  of  the  Twelfth 
Di vis ion- -Agriculture.  This  volume  is  the  first  of  two  volumes,  the  sec¬ 
ond  of  which  is  missing.  Entries  are  arranged  by  name  of  employee,  not 
alphabetically;  but  there  is  a  name  index  at  the  beginning  of  the  volume. 

Records  of  the  Twenty-first  Division- -Alaska 

The  employment  of  special  agents  to  take  a  census  of  Alaska  was  au¬ 
thorized  by  a  joint  resolution  of  March  19 ,  1890  (26  Stat.  670) .  Ivan 
Petroff  was  Special  Agent  in  charge  of  this  Division.  Collecting  statis¬ 
tics  in  Alaska  involved  great  difficulties  because  of  the  immense  terri¬ 
tory  to  be  covered  within  the  brief  period  of  the  census  year.  The  as¬ 
sistants  who  aided  Petroff  often  could  not  be  supplied  with  the  necessary 
material,  and  communication  with  them  was  difficult. 

LOGBOOK.  1890.  1  vol.  1  in.  118 

Logbook  of  Frank  Lowell,  Special  Agent  in  Alaska,  containing  an  inter¬ 
esting  diary  of  his  itinerary  and  activities  while  taking  the  census  in 
Alaska,  as  well  as  population  statistics  for  the  Alaskan  inhabitants. 

The  diary  precedes  the  statistics,  which  are  arranged  in  the  order  of 
households  enumerated. 

Records  of  the  Census  Division 


LISTS  OF  CENSUS  DIVISION  ‘EMPLOYEES.  l895“97.  1  vol.  1  in.  112 

Lists  of  employees  as  of  March  4,  1895  >  and  of  employees  appointed 
after  March  4,  1896,  both  lists  containing  names,  States  of  residence, 
grades  or  job  titles,  salaries,  and  dates  of  promotion,  resignation,  or 
transfer  to  other  Interior  Department  bureaus;  and  a  list  of  employees 
detailed  to  the  watch  force,  March  4,  1895 >  and  later,  containing  names, 
salaries,  inclusive  dates  of  details,  and  dates  of  transfer.  The  entries 
are  arranged  as  described  above. 

RECORDS  CF  THE  TWELFTH  CENSUS 

REGISTER  CF  RECOMMENDATIONS  FOR  APPOINTMENTS  (" STATE  REGISTER”).  1899“ 
1900.  1  vol.  2  in.  120 

Shows  names  and  titles  of  Senators,  Representatives,  and  other  officials 
who  recommended  appointees  to  the  Census  Office;  the  State  and  congres¬ 
sional  district  involved;  and  the  names  of  appointees.  The  entries  are 
arranged  alphabetically  by  State  and  thereunder  numerically  by  congres¬ 
sional  district,  with  a  name  index  of  appointees. 

INDEX  TO  VOLUME  1  OF  "PERSONAL  RECORD."  l899“1900.  1  vol.  1  in.  121 

This  volume,  labeled  "Index  to  Personal  Record,"  contains  the  names  of 
employees  and  the  page  numbers  in  Volume  1  of  the  set  described  in  entry 
122.  The  entries  are  alphabetical  by  name  of  employee. 
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n PERSONAL  RECORD.”  1899-1902.  9  vols.  2  ft.  122 

Shows  for  each  employee  his  name;  State  and  congressional  district; 
position  title  and  salary;  dates  of  appointment,  oath,  entrance  on  duty, 
and  termination;  and  service  record  (promotions,  etc.).  The  entries  are 
arranged  chronologically  by  date  of  appointment. 

RECORD  OF  SPECIAL  AGENTS.  Feb.  1899-June  1902.  1  vol.  2  in.  12^ 

Shows,  for  each  special  agent  employed  for  the  12th  census  his  name. 
State  of  birth,  and  State  of  residence;  the  number  of  the  supervisor’s 
district  to  which  he  was  assigned;  his  per  diem  pay;  the  amounts  paid  him 
for  subsistence  and  for  travel;  the  number  of  days  he  was  actually  em¬ 
ployed;  and  the  dates  of  his  appointment,  oath,  entrance  on  duty,  and 
separation  from  service.  The  entries  are  arranged  by  census  subject  mat¬ 
ter  or  duty  as  follows:  manufactures  (p.  1-84),  supervisor’s  assistant 
(p.  126-144) ,  agriculture  (p.  146-147),  population  (p.  150-155 )>  and  blind 
and  deaf  (p.  157“l6l).  The  volume  contains  two  indexes,  one  to  the  names 
of  special  agents,  at  the  beginning;  and  the  other  to  State  names,  at  the 
end,  with  alphabetical  entries  under  each  State  by  name  of  special  agent. 

PAYROLLS.  1899-1905.  7  vols.  1  ft.  124 

Show  the  name  of  each  employee,  his  grade,  the  amount  of  time  worked 
during  each  pay  period,  his  annual  salary,  the  amount  of  pay  periodically 
received,  and  the  employee’s  signature  for  receipt  of  pay.  Arranged  chro¬ 
nologically. 

RECORD  OF  PAYMENTS  TO  ENUMERATORS.  1900.  3  vols.  1  ft.  125 

Shows  the  names  of  enumerators,  their  post  offices,  the  amounts  they 
were  paid,  the  check  numbers,  and  the  dates  when  their  time  reports  were 
received  and  the  final  payments  were  made.  The  entries  are  arranged  alpha¬ 
betically  by  State,  thereunder  numerically  by  supervisor’s  district,  and 
thereunder  numerically  by  enumeration  district. 

"APPROPRIATIONS  LEDGERS."  1899-1906.  3  vols.  9  in.  126 

These  ledgers  show  the  date,  name  of  payee,  purpose  and  amount  of  ex¬ 
penditure,  and  voucher  number  and/or  folio  number  in  journal  for  each 
expenditure  for  salaries,  equipment,  supplies,  or  services;  the  date  and 
amount  of  receipt  of  money  for  transcripts  of  census  records;  and  any  pro¬ 
ceeds  from  the  sale  of  Government  property.  Volume  1  covers  the  years 
1899-1902  and  includes  (p.  250-251)  the  account  with  the  Hollerith  Machine 
Tabulating  Co.  for  purchase  of  cards  and  punching  machines  and  for  rent 
of  tabulating  machines.  Volume  2  covers  the  years  1902-3*  and  volume  3 
covers  1904-6.  The  information  in  each  volume  is  arranged  by  purpose  of 
expenditure,  and  volumes  1  and  3  are  indexed. 

SCRAPBOOK  OF  DOCUMENTS  USED  BY  THE  DISBURSING  CLERK.  1900.  1  vol.  1  in. 

127 

Copies  of  forms,  form  letters,  envelopes,  memoranda,  and  legislation 
relating  to  the  work  of  the  Disbursing  Clerk  for  the  12th  census.  The 
documents,  pasted  in  a  scrapbook,  are  arranged  by  form  number. 


CONTROL  RECORD  FOR  VOLUMES  OF  LETTERS  SENT.  1899-1908.  1  vol.  3  in. 

128 

Gives  the  press  copy  book  number,  the  name  of  the  person  to  whom  the 
number  was  assigned,  and  the  inclusive  dates  of  his  letters.  Arranged 
alphabetically  by  Division  or  type  of  correspondence,  with  an  alphabet¬ 
ical  name  index  at  the  beginning.  The  press  copy  books  referred  to  are 
apparently  not  extant,  but  the  record  is  of  some  value  for  census  organ¬ 
ization  of  the  period. 

LIST  OF  SUPERVISORS  TO  BE  APPOINTED.  1899.  1  vol.  1  in.  122 

The  entries  are  arranged  alphabetically  by  State  and  thereunder  numer¬ 
ically  by  supervisor *s  district. 

RECORD  OF  SUPERVISORS’  AUTHORIZATIONS.  1900.  2  vols.  2  in.  130 

Shows  dates  of  appointment  of  supervisors  and  of  authorization  for 
them  to  appoint  clerks;  dates  of  the  clerks*  oaths  and  the  amounts  of  their 
salaries;  and  dates  of  authorization  for  expenditures  other  than  pay.  Ar¬ 
ranged  by  supervisor* s  district. 

RECORD  OF  PROPERTY  CHARGED  TO  SUPERVISORS.  1900.  1  vol.  2  in.  131 

Lists  of  supplies  and  office  equipment.  Arranged  alphabetically  by 
State,  thereunder  by  supervisor *s  district  number,  and  thereunder  by 
enumeration  district  number. 

ALPHABETICAL  LIST  OF  NAMES  OF  SUPERVISORS’  CLERKS.  1900.  1  vol.  1  in. 

132 

A  partial  list,  F-W,  showing  the  State  and  supervisor’s  district  num¬ 
ber  for  each  clerk  whose  name  begins  with  a  letter  in  this  sequence. 

ACCOUNT  OF  ALLOWANCES  TO  SUPERVISORS.  1899-1900.  3  vols.  4  in.  ljQ 

Shows  the  names  of  supervisors  and  of  persons  recommending  their  appoint¬ 
ments;  the  dates  of  their  appointments,  confirmations,  and  oaths;  their 
final  remuneration;  and  the  purpose  and  amount  of  their  allowances.  Ar¬ 
ranged  alphabetically  by  State  and  thereunder  numerically  by  supervisor’s 
district. 

RECORD  OF  ENUMERATORS.  1900.  37  vols.  2  ft.  134 

Contains  the  name  and  address  of  each  enumerator  and  agent,  his  daily 
rate  of  pay,  and  the  numbers  of  his  enumeration  district  and  his  super¬ 
visor’s  district.  The  record  for  Georgia  is  apparently  missing.  The 
last  volume  includes  a  list  of  Indian  reservations,  with  the  names  of  the 
census  agents  and  their  assistants.  The  series  is  arranged  alphabetically 
by  State  and  thereunder  numerically  by  supervisor’s  district. 

LISTS  OF  MINOR  CIVIL  DIVISIONS.  1900.  10  in.  133 

Show  the  names  and  numbers  of  county  subdivisions  (election  precincts, 
supervisors*  districts,  and  so  on);  the  names  of  the  cities,  towns,  and 
villages  within  these  subdivisions;  and  the  population.  These  lists,  which 
were  prepared  by  the  Geography  Division,  are  footnoted  with  information 
showing  changes  after  1890.  Arranged  alphabetically  by  State  or  Territory 
and  thereunder  alphabetically  by  county. 
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DAILY  WORK  REPORT  OF  ENUMERATORS  FOR  THE  FIRST  SUPERVISORY  DISTRICT  OF 
GEORGIA.  June- July  1900.  1  vol.  1  in.  136 

Shows  for  each  enumerator  his  name  and  address,  the  number  of  copies 
of  schedules  1-4  that  he  completed  each  day,  and  the  date  when  he  made 
his  report.  (A  penciled  notation  on  flyleaf  that  the  number  1902  at  the 
bottom  of  page  85  refers  to  date  is  incorrect.  The  number  refers  to  the 
total  number  of  schedules  submitted  by  an  enumerator.)  Arranged  by  name 
of  enumerator. 

SCRAPBOOKS  RELATING  TO  THE  12TH  CENSUS.  1900.  2  vols.  6  in.  12J 

Copies  of  schedules,  forms,  and  instructions  pasted  in  scrapbooks  and 
arranged  by  form  number,  061-687. 

SCHEDULES,  FORMS,  AND  INSTRUCTIONS.  1900.  3  ft.  138 

Copies  of  schedules,  forms,  and  instructions  sent  to  supervisors,  enu¬ 
merators,  and  special  agents;  coding,  punching,  tabulating,  and  editing 
instructions;  form  letters;  and  other  issuances  relating  to  the  12th  cen¬ 
sus.  Arranged  by  form  number,  767-1755  ?  "with  gaps. 

RECORD  OF  DISTRIBUTION  OF  CENSUS  PUBLICATIONS.  ca.  1906.  1  vol.  2  in. 

139 

This  is  a  volume  labeled  '’Account  Current  No.  5^  1890,  #104.,?  The  rec¬ 
ord  lists  the  name  and  number  of  the  publication  sent,  the  number  of  plates, 
and  the  package  number.  This  information  is  listed  on  page  1  for  popula¬ 
tion,  page  2o  for  agriculture,  page  75  for  manufactures,  page  90  for  mines 
and  quarries,  page  110  for  the  Philippine  Islands,  and  page  115  for  a  bul¬ 
letin  entitled  American  Census  Taking. 

ADMINISTRATIVE  RECORDS  OF  THE  BUREAU  OF  THE  CENSUS 

The  permanent  census  act,  1902,  authorized  the  Director  of  the  Census 
to  take  the  13th  and  subsequent  censuses;  to  take  a  census  of  manufactures 
in  1905  and  every  10  years  thereafter;  and  to  take  annual  statistics  of 
cotton  production  and  of  births  and  deaths  in  registration  areas.  The 
act  also  provided  that  the  Director  should  collect  decennial  statistics 
and  publish  special  reports  relating  to  special  classes  (including  the 
insane,  feebleminded,  deaf  and  dumb,  and  blind);  to  crime,  pauperism, 
and  "benevolence”  (charitable  institutions);  to  social  statistics  of  cities 
(i.e.,  community  facilities) ;  to  public  indebtedness,  valuation,  taxation, 
and  expenditures;  to  religious  bodies;  to  the  electric  industry  (light, 
power,  telephone,  and  telegraph);  to  transportation  (by  water,  express, 
and  street  railway);  and  to  mines,  mining,  quarries,  and  minerals.  In 
order  to  carry  out  these  many  functions  the  act  authorized  the  employment 
of  four  chief  statisticians  who  were  to  be  "persons  of  known  and  tried 
experience  in  statistical  work,”  four  expert  chiefs  of  division,  a  Chief 
Clerk  who  was  to  serve  as  Acting  Director  when  necessary,  a  Disbursing 
Clerk  who  was  to  serve  also  as  Appointment  Clerk,  and  special  agents  who 
were  to  have  "like  authority  with  the  enumerators  in  respect  to  the  sub¬ 
jects  committed  to  them1'  but  were  to  do  no  clerical  work.  The  necessary 
clerical  work  in  the  field  was  to  be  done  by  the  Census  Bureau  clerical 
force. 
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Later  legislation  authorized  a  temporary  expansion  of  staff  for  each 
decennial  census  period  and  made  certain  changes  in  the  permanent  staff. 

For  instance,  a  fifth  Chief  Statistician  was  authorized  by  an  appropria¬ 
tion  act  of  March  3 >  1917  (39  Stat.  1112) ;  a  Geographer  was  added  to  the 
permanent  staff  by  a  provision  of  an  appropriation  act  of  March  18,  1904 
(33  Stat.  137) y  and  the  number  of  expert  chiefs  of  division  was  increased 
to  8  by  that  same  act,  to  9  by  an  act  of  May  10,  1916  (39  Stat.  110 ) ,  and 
to  l4  by  an  act  of  March  28,  1922.  Each  Chief  Statistician  in  the  inter¬ 
decennial  census  period  was  in  charge  of  a  specific  subject-matter  field 
and  had  one  or  more  expert  chiefs  of  division  to  assist  him  in  executive 
and  administrative  work.  In  1904  the  four  chief  statisticians  were  in 
charge  of  population,  manufactures,  agriculture,  and  vital  statistics; 
there  were  two  expert  chiefs  of  division  for  population  and  one  each  for 
manufactures,  agriculture,  and  vital  statistics;  and  the  three  other  ex¬ 
pert  chiefs  of  division  were  in  charge  respectively  of  the  Director’s 
office,  revision  and  results,  and  publication.  By  1915  the  four  chief 
statisticians  were  in  charge  of  population,  statistics  of  cities,  manu¬ 
factures,  and  vital  statistics;  there  were  two  expert  chiefs  of  division 
for  population,  two  for  manufactures,  and  one  each  for  statistics  of  cities 
and  vital  statistics;  and  the  two  other  expert  chiefs  of  division  were  in 
charge  of  administrative  work  and  the  Division  of  Revision  and  Results. 

On  July  1,  1917>  the  Fifth  Chief  Statistician  was  put  in  charge  of  statis¬ 
tics  on  agriculture,  cotton,  and  oils;  and  two  new  divisions  were  created. 
By  the  1930 Ts  the  title  Expert  Chief  of  Division  had  fallen  into  disuse, 
the  title  Chief  Statistician  was  used  interchangeably  with  Division  Chief, 
and  division  titles  were  far  from  uniform.  Finally,  on  July  27  >  1943* 
division  titles  were  standardized,  division  heads  were  designated  as  chiefs 
and  the  term  chief  statistician  was  no  longer  used. 

Other  staff  changes  that  led  to  organizational  change  were  first  au¬ 
thorized  in  decennial  census  acts.  The  provision  in  the  12th  census  act 
for  an  Assistant  Director  of  the  Census  "who  shall  be  an  experienced  prac¬ 
tical  statistician,"  was  repeated  in  the  acts  for  the  13th  and  l4th  cen¬ 
suses.  The  act  for  the  15th  and  subsequent  censuses  authorized  two  as¬ 
sistant  directors  for  the  decennial  census  period;  one  of  these  men  was 
to  act  as  Executive  Assistant  to  the  Director  and  also  to  have  the  duties 
usually  assigned  to  the  Chief  Clerk;  and  the  other,  "a  person  of  known 
and  tried  experience  in  statistical  work,"  was  to  serve  as  technical  and 
statistical  adviser.  By  the  time  of  the  17th  census  (1950)  the  Assistant 
Director  who  acted  as  Director  in  the  latter’s  absence  had  become  the  Dep¬ 
uty  Director  and  there  were  four  Assistant  Directors,  with  the  following 
titles  and  duties.  The  Assistant  Director  for  Operations  was  in  charge 
of  the  Administrative  Service  Division,  which  carried  out  administrative 
duties,  and  of  the  Field,  the  Geography,  and  the  Machine  Tabulation  Divi¬ 
sions,  which  provided  technical  services.  The  Assistant  Director  for  Sta¬ 
tistical  Standards  was  responsible  for  statistical  techniques  throughout 
1  the  Bureau.  The  other  two  Assistant  Directors  were  concerned  with  special 
subject  areas.  The  Assistant  Director  for  Demographic  Fields  was  in  charge 
of  the  Agriculture  Division  and  the  Population  and  Housing  Division.  The 
Assistant  Director  for  Economic  Fields  supervised  the  activities  of  the 


Business,  Industry,  Foreign  Trade,  and  Governments  Divisions,  which  took 
censuses  in  nondecennial  years. 

The  administrative  records  of  the  Bureau  of  the  Census  described  be¬ 
low  have  been  arranged  according  to  the  organization  established  for  the 
17th  census.  The  entries  describing  the  administrative  records  created 
by  organizational  units  that  had  been  abolished  by  the  time  of  the  17th 
census  have  been  placed  immediately  after  the  entries  describing  the  rec¬ 
ords  of  the  units  that  inherited  most  of  their  functions. 

RECORDS  OF  THE  OFFICE  OF  THE  DIRECTOR 

The  permanent  census  act  authorized  the  appointment  of  a  Director  of 
the  Census  and  empowered  the  Chief  Clerk  to  serve  as  Acting  Director  in 
the  Director* s  absence.  An  Assistant  Director  was  authorized  for  the  13th 
and  l4th  decennial  census  periods  and  two  Assistant  Directors  for  the  15th 
census  period.  From  some  time  in  the  1930* s  until  19^7  there  was  an  As¬ 
sistant  Director  for  the  interdecennial  census  period,  who  served  as  Act¬ 
ing  Director  in  the  Director *s  absence.  On  March  10,  19^7>  a  Deputy  Di¬ 
rector  was  appointed;  and  3  days  later  two  Assistant  Directors  were  ap¬ 
pointed.  By  the  time  of  the  17th  census  there  were  four  Assistant  Direc¬ 
tors,  each  in  charge  of  a  specific  function. 

LECTURES  AND  PAPERS  OF  S.  N.  D.  NORTH.  1882-1914.  8  in.  l40 

Simon  Newton  Dexter  North,  Expert  Special  Agent  for  the  10th  and  11th 
censuses.  Chief  Statistician  for  Manufactures  for  the  12th  census,  and 
Director  of  the  Census,  1903~9>  wrote  many  articles  of  a  statistical  na¬ 
ture.  Two  of  his  most  important  studies  were  the  History  and  Present 
Condition  of  the  Newspaper  and  Periodical  Press  of  the  United  States 

(l884) ,  for  the  10th  census;  and  "Wool  Manufactures',"'  in  the  Report  of 

Manufacturing  Industries  ...  at  the  Eleventh  Census,  1890  (1895) •  His 
records  consist  of  research  notes,  newspaper  clippings,  copies  of  bro¬ 
chures  printed  by  manufacturing  establishments  on  the  history  of  their 
products,  and  correspondence  with  industrial  firms  concerning  data  col¬ 
lected  for  these  two  studies;  manuscript  and  typescript  drafts  and  printed 
copies  of  his  lectures  and  articles  on  statistics;  and  copies  of  census 
schedules  and  reports .  Some  of  his  research  notes  dealing  with  wool  are 
excerpts  from  publications  of  the  l8th  and  early  19th  centuries.  A  news¬ 
paper  clipping  dated  1927  and  a  copy  of  the  1930  Census  of  Distribution 
report  are  in  this  series  but  probably  belong  elsewhere.  The  records  are 
arranged  according  to  their  folder  numbers. 

OFFICE  RECORDS  OF  WILLIAM  M.  STEUART.  1922-32.  5  in.  l4l 

Steuart  was  Director  of  the  Census,  May  10,  1921 -April  7*  1933*  These 
records  consist  of  his  correspondence  with  American  Statistical  Association 
members,  1932-33*  and  with  Census  Advisory  Committee  members,  1922-28,  re¬ 
lating  to  plans  to  reorganize  the  Census  Bureau;  with  chambers  of  commerce, 
1930,  relating  to  improvements  in  methods  of  collecting  census  data;  and 
with  Members  of  Congress  and  the  Secretary  of  Commerce,  1928-30,  relating 


to  taking  the  15th  census.  There  are  also  minutes  of  meetings  and  reports 
concerning  unemployment,  1929“30;  and  correspondence  relating  to  criticism 
of  the  15th  census  and  to  requests  for  copies  of  census  reports,  1931-32. 
Arranged  as  described  above. 

GENERAL  RECORDS  MAINTAINED  BY  WILLIAM  LANE  AUSTIN.  1933-41.  4  ft. 
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Austin,  who  served  for  40  years  in  the  Bureau,  was  Director  of  the 
Census  from  March  1933  to  January  1941.  These  records  consist  of  corre¬ 
spondence,  reports,  minutes  of  meetings,  copies  of  census  forms,  studies, 
and  memoranda  relating  to  the  Census  Advisory  Committee,  census  legisla¬ 
tion,  the  taking  of  the  l6th  census,  the  Central  Statistical  Board,  the 
confidentiality  of  census  records,  and  census  activities  connected  with 
the  New  Deal  and  national  defense.  Arranged  alphabetically  by  subject  in 
consecutively  numbered  folders,  1-79.  After  the  numbered  folders  are  ’’un¬ 
numbered  files’’  consisting  of  confidential  memoranda  relating  to  personnel 
1934  and  1936  surveys  of  divisional  activities,  a  list  of  contributors  for 
a  retirement  present  for  Austin  in  1941,  and  fair  copies  of  letters  of  com 
mendation,  1935 -4l. 

OFFICE  RECORDS  OF  VERGIL  D.  REED.  1939-41.  1  in.  l4^ 

Dr.  Reed  was  appointed  Assistant  Director  of  the  Census  on  June  2, 

1936,  served  as  Acting  Director  from  February  1  to  May  21,  1941,  and  re¬ 
mained  with  the  Bureau  -until  December  1943*  The  records  in  this  series 
consist  of  mimeographed  copies  of  some  of  his  speeches,  1939~40;  corre¬ 
spondence  on  the  taking  of  vital  statistics  and  the  transcription  of  cen¬ 
sus  records  for  other  agencies  on  a  reimbursable  basis;  and  copies  of  the 
classification  scheme  for  his  records.  Arranged  as  described  above. 

RECORDS  OF  THE  SPECIAL  COMMITTEE  ON  TIME  AND  ATTENDANCE.  1948.  1  in. 

144, 

This  Committee,  which  was  established  as  the  Special  Committee  on  Keep¬ 
ing  Attendance  Records,  was  appointed  by  the  Director  on  February  11,  1948 
to  survey  practices  in  keeping  attendance  records  in  the  Bureau.  The  rec¬ 
ords  in  this  series  were  accumulated  by  Robert  Y.  Phillips ,  chairman  of 
the  Committee  and  Executive  Assistant  to  the  Director;  they  consist  of 
the  Committee’s  reports  and  memoranda  of  its  recommendations.  Arranged 

1  chronologically. 

RECORDS  OF  THE  ASSISTANT  DIRECTOR.  1909-12.  2  ft.  li£ 

The  Assistant  Director  of  the  Census  was  William  F.  Willoughby,  1909- 
11,  and  Roland  P.  Falkner,  1911-12.  These  records  consist  chiefly  of 
copies  of  studies  compiled  for  the  Thirteenth  Decennial  Census;  progress 
reports  on  the  collection  of  statistical  data  and  the  publication  and  dis¬ 
tribution  of  census  reports;  mailing  lists;  estimates  of  printing  costs 
and  other  expenses;  and  correspondence,  May-August  1911*  covering  the 
period  when  Falkner  served  as  Acting  Director  of  the  Bureau  and  relating 
to  the  1910  census.  The  folders  are  arranged  by  subject  and  numbered 
1-50. 
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OFFICE  FILE  OF  PHILIP  M.  HAUSER.  1942-47.  4  ft.  l46 

Hauser,  who  had  been  Chief  of  the  Population  Division,  was  Assistant 
Director  from  July  1942  until  March  10,  19^7*  when  he  was  appointed  Dep¬ 
uty  Director  of  the  Census.  He  resigned  on  March  31 >  19^9*  after  ex¬ 
tended  leave.  These  records  relate  to  wartime  and  postwar  activities 
of  the  Census  Bureau;  they  are  arranged  according  to  the  classification 
scheme  reproduced  as  appendix  I. 

OFFICE  FILE  OF  A.  ROSS  ECKLER.  1944-48.  1  in.  147 

Dr.  Eckler  was  Chief  of  the  Special  Surveys  Division  until  it  was  dis¬ 
banded,  probably  on  July  1,  1945.  Then  he  served  as  Chief  Social  Science 
Analyst  in  the  Director’s  Office  until,  on  March  13,  19^7>  he  became  As¬ 
sistant  Director.  In  April  1949  he  was  appointed  Deputy  Director  of  the 
Census.  These  records  consist  of  correspondence  and  reports  relating  to 
American  Statistical  Association  meetings  devoted  to  census  subjects  and 
to  Dr.  Eckler1 s  participation  in  these  meetings.  Arranged  chronologically. 

RECORDS  OF  THE  CENSUS  ADVISORY  COMMITTEE 

The  Census  Advisory  Committee,  composed  of  three  members  each  from 
the  American  Statistical  Association  (ASA)  and  the  American  Economic  As¬ 
sociation,  was  organized  in  the  fall  of  1918  at  the  request  of  the  Sec¬ 
retary  of  Commerce  to  advise  the  Census  Bureau  on  problems  pertaining  to 
the  l4th  census.  In  December  1922  it  became  a  permanent  committee  and  in 
1937  a  standing  committee  of  the  ASA.  In  1941  a  seventh  member  was  added. 
The  Board  of  Directors  of  the  ASA  defined  the  primary  function  of  the  com¬ 
mittee  as  "that  of  advising  with  the  Director  of  the  Census  with  a  view 
to  promoting  improvements  in  census  procedures  and  data."  The  committee 
met  several  times  a  year  and  worked  closely  with  the  Bureau  in  outlining 
legislation,  preparing  schedules,  planning  tabulations,  and  deciding  the 
kind  of  publications  to  be  issued. 

GENERAL  RECORDS.  1919-49.  4  ft.  l48 

Agenda,  minutes,  resolutions,  and  reports  of  the  committee  and  corre¬ 
spondence  relating  to  census  legislation,  the  monograph  program,  personnel, 
publications,  and  the  internal  organization  of  the  Census  Bureau.  Some 
of  the  records  described  in  this  entry  were  among  the  records  arranged 
and  annotated  by  Alice  Short  in  the  late  1930’s.  The  records  were  main¬ 
tained  first  in  the  Division  of  Statistical  Research  and  later  in  the 
Office  of  the  Director.  Arranged  chronologically,  with  two  folders  of 
committee  resolutions  at  the  beginning. 

RECORDS  OF  THE  ASSISTANT  DIRECTOR  FOR  OPERATIONS 
Records  of  the  Administrative  Service  Division 


The  Administrative  Service  Division  had  its  origin  in  the  clause  of 
the  permanent  census  act  providing  for  a  Chief  Clerk.  The  Office  of  the 
Chief  Clerk  inherited  the  disbursing  function  when  the  Disbursements  Di¬ 
vision  was  abolished,  about  1935*  On  June  17  >  1941,  the  Office  of  the 
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Chief  Clerk  was  abolished,  and  its  functions  and  those  of  the  Appointments 
Division  were  assigned  to  the  newly  established  Administrative  Service 
Division.  The  latter  Division  was  renamed  the  Budget  and  Finance  Division 
effective  July  10,  1945,  but  it  was  soon  abolished- -July  1,  1946.  On 
that  same  date  another  Administrative  Service  Division  was  established, 
to  take  over  the  functions  of  the  Budget  and  Finance  Division  and  of  the 
Publications  Division.  Somewhat  before  this  time --probably  early  in 
1943- -the  appointment  function  had  been  transferred  from  the  Administra¬ 
tive  Service  Division  to  a  new  Personnel  Division. 


MISCELLANEOUS  RECORDS.  1900-53.  4  ft.  l49 

The  folders  in  this  series  may  have  been  part  of  one  or  more  files  of 
the  Office  of  Chief  Clerk,  later  the  Administrative  Service  Division. 

This  Division  formulated  policies  and  practices  for  obtaining  space,  sup¬ 
plies,  and  equipment  and  made  arrangements  for  communication  and  trans¬ 
portation  facilities.  The  records  in  this  series  consist  of  orders,  di¬ 
rectives,  correspondence,  memoranda,  and  reports  relating  to  organiza¬ 
tional  changes,  procedural  instructions,  space,  transportation,  and  com¬ 
munication.  They  also  concern  expenditures  for  the  Philippine  census, 
1914-15;  for  Bureau  exhibits  at  expositions,  1902-30;  for  the  development 
of  tabulating  equipment,  1900-40;  and  for  microphotography,  1928-42.  Ar¬ 
ranged  by  folder  number  as  shown  in  appendix  II. 

DISBURSING  LEDGER.  1903-6.  1  vol.  3  in.  150 

Shows  expenditures  for  salaries,  the  collection  of  statistics,  station¬ 
ery,  the  rental  of  tabulating  machines,  office  rentals,  and  miscellaneous 
expenses.  , Arranged  by  type  of  expenditure . 

LEDGER  OF  PAYMENTS  BY  TYPE  OF  STATISTICS.  1902-7.  1  vol.  2  in.  151 

Shows  monthly  expenditures  for  the  collection  of  each  type  of  statis¬ 
tics  for  which  special  reports  were  compiled  after  the  completion  of  the 
12th  census.  The  entries  in  this  ledger  are  arranged  by  subject  and  there¬ 
under  chronologically. 


LEDGER  OF  MISCELLANEOUS  EXPENDITURES  FOR  THE  l4TH  CENSUS.  1920-22. 


1  vol.  3  in.  152 

Each  entry  shows  the  name  of  a  firm  or  individual  supplying  goods  or 
services,  the  date,  order  number,  requisition  number,  voucher  number, 
check  number,  amount,  and  the  type  of  services  provided.  Total  expendi¬ 
tures  for  each  fiscal  year  are  included  at  the  end  of  each  year’s  account. 
Arranged  by  fiscal  year  and  thereunder  by  order  number. 


Records  of  the  Appointments  Division 


The  Appointments  Division  (also  known  as  the  Appointment  Division 
and  the  Division  of  Appointments)  had  its  origin  in  the  clause  of  the 
permanent  census  act  that  provided  for  a  Disbursing  Clerk  who  was  to 
serve  also  as  Appointment  Clerk.  Later  the  work  became  heavy  enough  so 
that  the  Division  of  Disbursements  and  Appointments  was  set  up.  It  was 
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divided  into  the  Disbursements  Division  and  the  Appointments  Division  for 
the  13th  and  ibth  decennial  census  periods.  The  Appointments  Division 
functioned  as  a  separate  organizational  unit  from  the  1920* s  until  June  17, 
19*1.  It  was  then  abolished  and  its  duties  were  transferred  to  the  newly 
established  Administrative  Service  Division. 

RECORDS  RELATING  TO  BUREAU  ORGANIZATION,  FUNCTIONS,  HISTORY,  AND  PERSON¬ 
NEL.  1898-1929.  10  in.  153 

Memoranda  relating  to  the  authorization  for  a  Disbursing  Clerk  for 
the  12th  census,  to  the  legal  status  of  the  Census  Office  as  a  Bureau  in 
the  Department  of  Commerce  and  Labor,  to  the  reorganization  of  the  Bureau 
after  the  13th  census,  and  to  the  work  of  the  Bureau  in  1929;  lists  of 
census  personnel  as  of  July  1,  1902,  and  June  30,  1903;  estimates  of  ex¬ 
penditures  and  an  outline  of  the  financial  statement  for  the  13th  census; 
and  correspondence,  memoranda,  and  reports  relating  to  efficiency  ratings, 
to  personnel  employed  for  the  Cuba  and  Philippine  censuses  of  1902  and 
the  Oklahoma  census  of  1907>  and  to  special  agents  appointed  to  collect 
statistics  for  manufactures  and  for  special  classes.  Arranged  by  subject. 

"PERSONAL  RECORD."  1902-*^.  2  vols.  b  in.  l^U 

Shows  for  each  employee  his  name.  State,  and  congressional  district; 
position  title;  salary;  dates  of  appointment  to  the  Census  Bureau  and  of 
termination  of  employment;  and  service  record.  The  entries  for  those 
employees  of  the  Census  Office  who  were  continued  under  the  Census  Bureau 
are  arranged  alphabetically  by  name  of  employee,  with  the  entries  for  the 
Director  and  the  division  chiefs  at  the  beginning.  The  entries  for  em¬ 
ployees  entering  on  duty  thereafter  are  arranged  chronologically  by  date 
of  appointment. 

LIST  OF  SPECIAL  AGENTS  OF  THE  CENSUS  BUREAU.  July  1902- July  1907.  1  vol. 

2  in.  155 

Shows  for  each  special  agent  his  name;  rate  of  pay  per  diem;  the  State 
from  which  he  was  appointed;  the  dates  of  his  oath,  entrance  on  duty,  and 
separation  from  service;  and  the  class  of  statistics  to  which  he  was  as¬ 
signed.  The  entries  are  arranged  alphabetically  by  name  of  special  agent. 

Records  of  the  Publications  Division 


The  Information  and  Publications  Division  was  established  on  June  2, 
19*1;  was  renamed  the  Publications  Division  on  September  10,  19*+5;  and 
was  abolished  on  July  1,  19*^6,  when  its  functions  were  transferred  to  the 
newly  created  Administrative  Service  Division.  The  Information  and  Publi¬ 
cations  Division  was  formed  by  consolidating  the  Printing  and  Publications 
Division  with  the  Office  of  Census  Information.  That  Office  had  been  es¬ 
tablished  in  1939  as  the  Division  of  Information,  19*^0  Census  and  less 
than  a  month  later  (September  l6)  had  been  renamed  the  Division  of  Public 
Relations.  This  Division  organized  census  committees  in  many  cities,  with 
the  cooperation  of  local  chambers  of  commerce,  to  assist  in  publicity  for 
the  19*+0  census;  and  it  also  disseminated  information  about  the  census 
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through  newspapers  and  periodicals,  radio,  motion  pictures,  and  the  census 
field  force.  For  other  records  relating  to  publicity  for  the  1940  census, 
see  entry  215. 


RECORDS  RELATING  TO  THE  WAR  HISTORY  PROJECT.  Mar. -Sept.  1946.  1  ft. 

.  156 

John  Vance  Dobbins  (who  had  been  a  member  of  the  editorial  staff  of 
the  Springfield  Republican  and  an  official  successively  of  the  Office  of 
War  Information,  the  Office  of  Inter-American  Affairs,  and  the  State  De¬ 
partment  Office  of  International  Information  and  Cultural  Affairs)  was 
appointed  early  in  1946  to  prepare,  under  the  supervision  of  the  Chief 
of  the  Publications  Division,  a  report  on  the  activities  of  the  Census 
Bureau  during  World  War  II.  His  work  stopped  on  September  6,  1946,  when 
he  accepted  a  position  in  charge  of  public  relations  for  the  Dominican 
Republic.  These  records  consist  of  memoranda,  progress  reports,  and 
drafts  of  divisional  histories.  Included  also  are  copies  of  directives 
and  memoranda  dated  as  early  as  1942  relating  to  the  preparation  of  re¬ 
ports  by  all  Federal  agencies  on  their  wartime  activities  and  copies  of 
Bureau  reports  dated  as  early  as  1939*  Arranged  alphabetically  by  name 
of  division,  with  general  material  at  the  beginning  and  records  at  the 
end  relating  to  statistics  collected,  February  26- June  7>  1942,  concern¬ 
ing  the  Japanese  evacuated  from  the  Pacific  Coast  States. 


"UNCLE  SAM  CALLING. "  1940.  10  disks.  1  ft.  152 

Two  sets  of  five  sound  recordings  (l6-inch,  33  l/3  r.  p.  m.  disks) 
presenting  in  dramatized  form  the  background,  scope,  and  purpose  of  the 
census.  This  series  of  5  weekly  radio  transcriptions,  each  15  minutes 
long,  was  prepared  by  the  Division  of  Public  Relations  and  was  distrib¬ 
uted  to  and  used  by  more  than  450  radio  stations,  February  10-March  11, 
1940.  The  disks  were  also  used  by  the  Field  Division  in  training  enu¬ 
merators.  Each  set  of  disks  is  arranged  chronologically  by  program 
number. 


"KNOW  YOUR  U.  S.  A."  1940.  1  reel,  35  mm.  2  in.  158 

Black  and  white  motion  pictures  (with  sound  track) ,  consisting  of  shots 
selected  from  the  four- reel  training  films  described  in  entry  219.  These 
films,  prepared  by  the  Division  of  Public  Relations  with  the  aid  of  the 
Division  of  Statistical  Research,  were  made  in  order  to  show  the  public 
the  kinds  of  census  information  to  be  collected  in  1940  and  the  punchcard 
and  tabulating  operations  used  by  the  Census  Bureau  in  compiling  census 
information.  A  thousand  prints  of  the  films  were  made  and  were  distributed 
to  theaters  throughout  the  country  through  the  offices  of  census  area  man¬ 
agers  and  district  supervisors. 

Records  of  the  Field  Division 


A  division  to  coordinate  field  activities  was  probably  first  estab¬ 
lished  for  the  10th  census.  Its  counterpart  in  the  11th  census  was  named 
the  Twentieth  Division- -Supervisors 1  Correspondence.  Later  divisions  that 
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coordinated  the  field  work  of  the  decennial  censuses  were  the  Division  of 
Supervisors1  Correspondence,  established  on  August  23,  1909,  and  the  Field 
(15th  census)  Division,  established  on  July  1,  1928,  The  Field  Division 
established  for  the  l6th  census  was  consolidated  with  the  Geography  Divi¬ 
sion  on  July  l6,  1941 ,  to  form  the  Field  Service  Division,  and  that  new 
Division  was  abolished  effective  February  1,  1943.  Another  Field  Divi¬ 
sion,  however,  was  established  effective  August  1,  1945 >  to  carry  on  the 
field  functions  of  the  discontinued  Special  Surveys  Division. 

RECORDS  RELATING  TO  FIELD  ACTIVITIES  (’’REFERENCE  LIBRARY”).  1948-50. 

4l  ft . 

Policy  and  procedural  records  relating  to  problems  encountered  by 
field  personnel  in  taking  the  17th  census.  The  records  consist  of  corres¬ 
pondence,  minutes,  and  reports  on  plans  for  the  census;  procedural  issu¬ 
ances  for  pretests  (advance  tests)  of  the  census  schedules;  training  ma¬ 
terials  for  supervisors  and  enumerators;  copies  of  census  forms  and  in¬ 
structions;  memoranda  relating  to  special  manpower  problems;  standard  em¬ 
ployment  agreements;  formulas  for  determining  the  number  of  enumerators 
in  each  county;  progress  reports;  and  memoranda  on  taking  the  census  in 
Indian  reservations,  national  parks,  company  towns,  and  correctional  and 
welfare  institutions.  Arranged  by  subject  or  type  of  record  in  binders 
numbered  1-308,  with  gaps.  Binder  1  contains  the  index. 

Records  of  the  Geography  Division 

The  Geography  Division  had  its  origin  partly  in  section  5  of  the  act 
for  the  10th  census,  which  provided  for  the  apportionment  of  supervisors* 
districts  into  ’’subdivisions  most  convenient  for  the  purpose  of  enumera¬ 
tion,"  the  boundaries  of  which  were  to  be  "clearly  described  by  civil  di¬ 
visions,  rivers,  roads,  ...  or  other  clearly  distinguished  lines";  and 
partly  in  a  provision  in  the  act  for  the  12th  census  for  the  appointment 
of  a  Geographer  for  the  decennial  census  period.  Henry  Gannett,  Chief 
Geographer  of  the  U.S.  Geological  Survey,  served  as  Special  Agent  and  Ge¬ 
ographer  for  the  10th  and  11th  censuses  and  as  Geographer  (without  compen¬ 
sation)  ,  March  15  >  1899 — June  30,  1902.  Charles  S.  Sloan,  also  of  the 
Geological  Survey,  who  had  served  as  "Acting  Geographer"  for  the  12th  cen¬ 
sus  period,  was  appointed  Geographer  on  June  10,  1904,  and  served  in  that 
position  until  his  death.  He  was  succeeded  on  August  2,  1924,  by  Clar¬ 
ence  E.  Batschelet,  who  had  been  employed  in  the  Bureau  since  June  1, 

1914.  Batschelet  was  still  serving  as  Chief  of  the  Geography  Division 
at  the  time  of  the  17th  census. 

A  Geography  Section  set  up  in  the  Director’s  office  became  a  Division 
on  July  1,  1906.  The  new  Division — known  successively  as  the  Geographer’s 
Division,  the  Division  of  Geography,  and  the  Geography  Division- -was  con¬ 
solidated  with  the  Field  Division  on  July  l6,  1941,  to  form  the  Field  Serv¬ 
ice  Division.  When  the  Field  Service  Division  was  abolished,  February  1, 
1943>  the  Geography  Division  was  reestablished. 
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The  Geography  Division  handles  map  and  chart  work  for  the  Bureau, 
including  graphic  work  for  census  publications  and  exhibits  for  display 
at  expositions.  Its  chief  work,  that  of  establishing  suitable  enumera¬ 
tion  subdivisions  from  existing  civil  subdivisions,  is  of  course  heaviest 
at  the  beginning  of  each  decennial  census  period.  Other  duties  of  the 
Division,  as  listed  in  1922,  were  the  preparation  of  papulation  estimates 
in  the  interdecennial  periods  (a  function  transferred  to  the  Population 
Division  on  October  lU,  1935)  and  the  custody,  preservation,  and  search¬ 
ing  of  schedules  of  preceding  censuses  for  genealogical  and  other  in¬ 
formation  (functions  transferred  to  a  newly  established  Division  of  Reli¬ 
gious  Statistics,  General  Information,  and  Records  on  July  1,  1935) • 

Evelyn  L.  Yeomans,  on  the  staff  of  the  Geography  Division  from  Sep¬ 
tember  15;  1899 ;  until  her  death  on  March  21,  19^1,  apparently  maintained 
the  Division  files  and  answered  requests  for  information  from  and  about 
the  old  census  schedules.  The  divisional  records  described  in  this  in¬ 
ventory,  therefore,  not  only  document  the  functional  activities  of  the 
Geography  Division  but  also  reflect  Miss  Yeomans*  interest  in  accumulating 
miscellaneous  historical  and  geographical  information  from  the  schedules 
and  in  unearthing  details  about  taking  the  early  censuses  and  about  the 
disposition  of  census  schedules. 

SUBJECT  FILE.  1889-1950.  55  ft.  l6o 

Correspondence,  reports,  studies,  tabulations,  workpapers  (including 
sample  copies  of  population  schedules,  1790-19^-0),  memoranda,  notes,  news¬ 
paper  clippings,  photographs,  and  maps  relating  to  the  many  subjects  listed 
in  appendix  III.  The  records  contain  information  on  the  publication  of 
Heads  of  Families  at  the  First  Census  (Washington,  1907-8)  and  the  proposed 
publication  of  similar  information  for  the  second  and  third  censuses;  on 
the  transfer  of  census  records  from  the  Department  of  the  Interior  in  1903; 
and  on  the  confidentiality,  preservation,  repair,  searching,  and  disposi¬ 
tion  of  old  census  schedules.  Arranged  alphabetically  by  subject. 

REFERENCE  CARD  FILE  OF  EVELYN  L.  YEOMANS.  1900-40.  1  ft.  l6l 

Cards  (3"  x  5")  containing  typed  data  or  mounted  newspaper  clippings 
relating  to  many  subjects.  The  cards  were  apparently  maintained  in  part 
as  an  index  to  the  subject  file  of  the  Division  (see  entry  l6o)  and  in 
part  as  an  extension  of  that  series.  Arranged  alphabetically  by  subject. 

CARD  FILE  ON  METROPOLITAN  POPULATION.  1953.  3  in.  l6g 

Cards  (3”  x  5")  summarizing  information  from  folders  in  the  general  files, 
with  attachments  that  show  for  certain  cities  the  1910  and/or  1920  popula¬ 
tion  within  a  specified  number  of  miles  outside  the  cities  proper.  Nota¬ 
tions  on  the  cards  indicate  that  this  information  was  compiled  in  answer 
to  requests  received  from  1916  to  19^8.  Arranged  alphabetically  by  State 
and  thereunder  alphabetically  by  city,  with  cards  at  the  beginning  labeled 
Atlantic  Coast,  Pacific  Coast,  and  Gulf  Coasts. 
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CARD  FILE  RELATING  TO  THE  1820  CENSUS  OF  MANUFACTURES  FOR  NEW  JERSEY, 
n.d.  3  in.  163 

Cards  (3”  x  5"),  each  containing  the  name  and  address  of  a  manufacturer 
the  type  of  his  establishment,  and  a  page  reference  to  the  original  sched¬ 
ule.  Arranged  alphabetically  by  county  and  thereunder  alphabetically  by 
manufacturer's  name. 

CARD  FILE  OF  POPULATION  DATA  RELATING  TO  THE  17TH  CENSUS,  n.d.  1  in. 

1 64 

Cards  (3”  x  5")  showing  for  each  State  the  number  of  counties,  of  minor 
civil  divisions  in  1950,  of  cities  with  a  population  between  50,000  and 
250,000,  and  of  cities  with  a  population  of  more  than  250,000;  and  show¬ 
ing  also  the  total  population  of  cities  in  each  class  and  of  States.  Ar¬ 
ranged  alphabetically  by  State. 

ENUMERATION  DISTRICTS  OF  QUEENS  COUNTY,  N.Y.  1930.  3  in.  165 

Worksheets  of  designations  of  streets,  blocks,  and  tracts  in  the  4lst 
enumeration  district  of  Queens  County,  N.Y.,  for  the  15th  census. 

Photographic  Records 

The  most  important  photographic  records  described  below  are  the  lan¬ 
tern  slides  of  the  Hollerith  tabulating  machine.  The  tabulating  system 
invented  by  Herman  Hollerith  enabled  the  Census  Office  to  conduct  large- 
scale  censuses  that  would  have  been  impossible  without  some  mechanical 
means  of  tabulating  census  data.  By  1890  a  large-scale  census  had  become 
necessary  because  immigration  and  natural  increase  had  greatly  enlarged 
the  population.  The  Superintendent  of  the  Census  therefore  appointed  a 
committee  to  investigate  tabulating  devices.  The  committee  recommended 
the  adoption  of  the  tabulating  system  invented  by  Hollerith,  and  the 
Hollerith  punchcard  system  for  tabulating  the  1890  census  solved  the  prob¬ 
lem  of  tabulation  until  the  introduction  of  electronic  computing  devices 
half  a  century  later.  For  further  information  about  the  Hollerith  system, 
see  patent  files  395781,  395782,  395783 >  and  4o8lo6  in  Record  Group  24l, 
Records  of  the  Patent  Office;  and  correspondence  and  reports,  I889-9O,  of 
the  Patents  and  Miscellaneous  Division,  Office  of  the  Secretary  of  the 
Interior,  Record  Group  48,  relating  to  the  Eleventh  Census. 

PICTURES  OF  MACHINES  USED  TO  COMPILE  CENSUS  STATISTICS,  ca.  189O-I9IO. 

7  items .  1 66 

Six  black-and-white  lantern  slides  of  the  Hollerith  tabulating  machine, 
I89O-I9OO;  and  a  photograph  of  the  Powers  punch  machine,  1910. 

PHOTOGRAPHIC  NEGATIVES  CONCERNING  THE  NAVAJO  ENUMERATION.  1930  ( ? ) .  1  in 

161 

Sixty  images  on  33  photographic  negatives. 


Cartographic  Records 


ADMINISTRATIVE  MAPS.  1953-57.  5  items.  l68 

Published  maps  showing  the  boundaries  of  the  Bureau1 s  regions  and 
districts,  regional  and  field  offices,  and  population  sample  unit  areas; 
and  regional  boundaries  and  offices,  and  field  offices  for  the  1954  cen¬ 
sus  of  business,  manufactures,  and  mineral  industries. 

PUBLICATIONS  RELATING  TO  CENSUS  MAPPING  ACTIVITIES.  1947- 52.  5  items. 

lo9 

The  1947  edition  of  the  Census  Tract  Manual,  describing  the  nature  and 
use  of  census  tracts,  their  origin  and  history,  the  graphic  presentation 
of  census  tract  data,  the  status  of  census  tract  cities,  1940,  and  census 
tract  key  persons ,  1947 >  with  a  map  of  Cleveland  shoving  census  tracts 
and  the  distribution  of  population.  Included  are  supplements  to  the  man¬ 
ual  of  1947>  one  dated  1950  describing  the  procedures  for  defining  munic¬ 
ipal  census  tract  areas  for  the  presentation  of  retail  trade  and  other 
data;  and  one  dated  1952  revising  the  definition  and  establishment  of  cen¬ 
sus  tracts  by  local  tract  committees.  Also  included  is  a  publication  is¬ 
sued  as  a  Sixteenth  Decennial  Census  monograph  summarizing  the  investiga¬ 
tions  made  to  select  a  suitable  method  and  the  method  selected  for  re- 
measuring  the  areas  of  the  United  States  by  State,  county,  and  minor  civil 
division  for  the  census  of  1940. 

PUBLISHED  RECORD  SET  OF  DECENNIAL  CENSUS  MAPS.  1860-1953.  10  in. 

1 , 600  items .  170 

Published  maps,  atlases,  and  graphs  depicting,  in  considerable  detail, 
the  findings  of  the  decennial  censuses  as  to  population,  agriculture,  ir¬ 
rigation,  drainage,  manufactures,  vital  statistics,  mines  and  quarries, 
cotton,  financial  statistics  of  cities,  religious  bodies,  the  hospitalized 
insane,  and  marriage  and  divorce.  Among  these  are  published  editions  of 
the  Statistical  Atlas  of  the  United  States  for  1870,  1900,  1914,  and  1924; 
original  manuscripts  for  some  of  the  plates  appearing  in  the  editions  of 
1890  and  1900  and  for  some  plates  planned  for  the  edition  of  1900  but  not 
published;  and  miscellaneous  working  papers  used  in  planning  the  edition 
of  1900.  Other  maps,  graphs,  and  atlases  (among  them  several  editions  of 
the  Statistical  Atlas  of  the  United  States)  show  distribution  of  slave  pop¬ 
ulation  in  the  Southern  States  (180O) ;  geology,  locations  of  coal  fields, 
and  characteristics  of  weather  (1870);  locations  of  towns  and  settlements 
in  Alaska,  and  forest  cover  and  distribution  of  major  forest  trees  in  the 
United  States,  Canada,  and  Alaska  (1880);  the  Six  Nations  Indian  reserva¬ 
tions  in  New  York  State,  and  depths  of  navigable  rivers  in  the  United  States 
(1890);  population  and  areas  of  metropolitan  districts  (1930);  distribution 
and  density  of  population  by  such  categories  as  age,  sex,  race,  nationality 
of  foreign  bom,  physically  and  mentally  handicapped  groups ,  and  religious 
bodies;  data  on  wealth,  taxation,  employment,  birthrate,  and  mortality 
causes;  a  historical  treatment  of  population  density  beginning  with  the  cen¬ 
sus  of  1790;  the  congressional  districts  for  the  83d  Congress;  State  eco¬ 
nomic  areas  (1950);  and  economic  subregions  of  the  United  States  (1953)* 
Arranged  chronologically  by  census. 
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ATLAS  SUMMARIZING  THE  RESULTS  OF  THE  1937  CENSUS  OF  MANUFACTURES .  1937. 

1  in.  171 

This  atlas  contains  126  maps  of  the  United  States  showing,  by  county, 
the  number  and  location  of  manufacturing  establishments;  the  number  of 
wage  earners  in  those  establishments;  and  the  value  added  by  such  man¬ 
ufactures  for  the  agricultural  implement,  aircraft,  ammunition,  boiler, 
chemical,  construction  and  excavating  machinery,  electrical  machinery, 
engine,  explosives,  firearm,  glass,  leather  processing,  locomotive,  lum¬ 
ber  and  timber  product,  machine  tool,  metals,  motor  vehicle,  optical, 
paper,  petroleum  refining,  pottery  and  china,  railroad  car,  rubber,  ship¬ 
building,  and  textile  industries. 

PUBLICATIONS.  1940-50.  2  in.  1J2 

Publications  containing  information  on  how  to  read  maps  and  aerial 
photographs;  a  publication  entitled  Areas  of  the  United  States  (1940) , 
listing  the  areas  of  all  minor  civil  divisions  in  the  United  States,  its 
Territories,  and  the  island  possessions,  and  including  maps  delineating 
their  boundaries;  instruction  manuals  prepared  for  the  17th  census  giving 
information  on  the  establishment  and  description  of  enumeration  districts 
and  the  preparation  of  minor  civil  division  lists;  a  manual  for  the  prep¬ 
aration  of  plans  for  the  division  of  the  States  of  the  Union  into  enumera 
tion  districts,  1940;  a  description  of  a  project  for  measuring  the  minor 
civil  division  areas  of  certain  States  in  the  United  States,  prepared  as 
Works  Progress  Administration  Project  No.  258;  and  sample  types  of  enu¬ 
meration  district  maps  for  the  1950  census.  The  publications  contain  l44 
maps. 

MAP  RELATING  TO  FARM-TYPE  REGIONS.  n.d.  1  item.  173 

A  base  map  of  the  United  States  annotated  to  show  farm- type  regions 
and  the  counties  within  those  regions  selected  as  sample  areas. 

MAPS  OF  THE  STATES  SHOWING  COUNTY  BOUNDARIES.  1923-46.  2  in.  134  items 

174 

Annotated  maps  prepared  to  correct  county  boundaries  in  preparation 
for  the  censuses  of  1930,  1940,  and  1950.  Arranged  chronologically  and 
thereunder  alphabetically  by  name  of  State. 

BASE  MAPS  OF  THE  WORLD  AND  OF  THE  WESTERN  HEMISPHERE,  n.d.  2  items. 

m 

Manuscript  maps. 

PUBLISHED  RECORD  SET  OF  BASE  AND  OUTLINE  MAPS.  ca.  1920-52.  1  in. 

l60  items .  176 

Published  maps  of  the  United  States  and  of  individual  States  showing 
county  boundaries,  prepared  for  use  in  plotting  census  data.  Arranged 
chronologically  and  thereunder  alphabetically. 

PUBLISHED  RECORD  SET  OF  MINOR  CIVIL  DIVISION  MAPS.  1930- 50.  1  in. 

147  items.  j_JJ 

Published  maps  of  the  individual  States  and  Territories  and  the  Common 
wealth  of  Puerto  Rico,  for  the  censuses  of  1930,  1940,  and  1950,  showing 
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county  or  municipality  and  minor  civil  division  boundaries  and  names,  and 
the  locations  of  incorporated  places.  Arranged  chronologically  and  there¬ 
under  alphabetically. 

[' 

MAPS  AND  GRAPHS  SUMMARIZING  CENSUS  DATA.  ca.  1930-50.  2  ft. 

1,699  items.  178 

Manuscript,  annotated,  photocopied,  and  published  maps  and  graphs 
serving  as  summaries  of  data  compiled  on  employment;  wholesale  and  re¬ 
tail  trade;  industries  in  general;  the  grocery  trade;  the  construction 
industry;  sales  of  various  commodities;  papulation;  vital  statistics; 
Territories  and  island  possessions;  metropolitan  areas;  congested  produc¬ 
tion  areas;  religious  bodies;  hotels  and  places  of  amusement;  hospitals; 
paperboard  consumption;  19^0  census  supervisors1  districts;  agricultural 
production  and  value;  farm  labor,  ownership,  tenure,  and  taxes;  farm  prod¬ 
uct  distribution;  acreage  of  major  crops;  agricultural  economics;  cotton 
ginning  and  spinning;  stocks  of  wheat  flour;  alluvial  lands;  drainage; 
irrigation;  and  drought.  Also  included  are  special  studies  of  retail  buy¬ 
ing  habits  in  Morrow  County,  Ohio,  and  of  the  status  of  real  property  in 
the  District  of  Columbia.  Arranged  by  subject. 

I 

BASE  MAPS  OF  METROPOLITAN  AREAS,  n.d.  1  in.  10k  items.  179 

Printed  maps  showing  the  limits  of  individual  metropolitan  areas.  Ar¬ 
ranged  alphabetically  by  name  of  city. 

STATISTICAL  MAPS  PERTAINING  TO  STUDIES  OF  MULTIPLE -UNIT  FARMS  IN  THE 
SOUTHERN  STATES.  1950.  25  items.  180 

Base  maps  of  the  Southern  States  with  cross-hatching  added  to  show  such 
information  about  multiple-unit  farms  as  the  number  having  horses  or  mules, 
acreages  of  certain  crops  harvested  as  a  percentage  of  the  total  cropland 
harvested,  average  acreage  of  cropland  harvested,  average  number  of  croppers 
or  subunits  per  multiple  unit,  and  number  of  farms  in  multiple  units  as  a 
percentage  of  all  farms.  These  maps  were  compiled  from  information  ob¬ 
tained  in  the  1950  Census  of  Agriculture.  Arranged  numerically  by  assigned 
map  number.  A  typescript  list  identifies  each  map  by  number  and  title. 

STATISTICAL  MAPS  PERTAINING  TO  GENERAL  STUDIES  OF  AGRICULTURE.  1950. 

6  in.  k27  items.  l8l 

Base  maps  of  the  United  States  annotated  with  dots  or  cross-hatching 
to  show  such  information  about  farms  and  faming  as  the  number,  size,  and 
kind  of  farms;  amount  of  land  in  farms;  acreage  or  amount  and  kind  of  crops 
raised,  including  tree  crops;  numbers  and  kind  of  farm  animals;  number  of 
farms  operated  by  owners  or  by  tenants;  amount  of  cultivated  land  on  farms 
and  the  use  of  other  land;  the  economic  class  of  farms  according  to  gross 
sales  of  crops;  increases  or  decreases  in  production  of  crops  by  kind  of 
crop;  numbers  of  machines  on  farms;  amount  of  expenditures  by  kind  of  ex¬ 
pense;  values  of  crops  by  kind;  numbers  of  years  a  farm  operator  had  oc¬ 
cupied  and  worked  his  farm;  average  wages  paid  to  hired  workers;  average, 
values  of  lands  and  buildings;  and  average  amount  of  rent  paid  by  tenant 
farmers.  Base  maps  that  show  areas  where  there  was  an  increase  in  one  of 
the  activities  listed  are  often  accompanied  by  overlays  to  show  areas  in 
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which  the  same  activity  was  decreasing.  These  maps  were  compiled  from 
information  obtained  in  the  1950  Census  of  Agriculture.  The  dot  and 
cross-hatched  maps  are  arranged  separately  and  thereunder  each  map  is 
arranged  by  assigned  map  number.  Typescript  lists  identify  each  map  by 
kind,  number,  and  title. 

STATISTICAL  MAPS  PERTAINING  TO  SPECIAL  STUDIES  OF  AGRICULTURE.  1950. 

2  in.  126  items.  182 

Base  maps  of  the  United  States  annotated  with  dots  or  cross-hatching 
to  show  information  about  agriculture  compiled  for  special  purposes,  re¬ 
ports,  or  projects.  Most  of  these  maps  show  information  for  the  period 
1899-19^9  such  as  increases  or  decreases  in  specific  crops  harvested,  the 
number  of  farms,  number  of  farms  operated  by  tenants  or  by  owners,  num¬ 
ber  of  farm  animals,  and  kind  of  farms.  Other  maps  show  information  from 
the  1950  Census  of  Agriculture  such  as  the  size  of  farms,  income  of  farmers, 
economic  class  of  farms  by  kind  of  farm  or  operator,  and  the  value  of  farm 
products.  The  dot  and  cross-hatched  maps  are  in  separate  sequences  and 
thereunder  are  arranged  by  map  number.  A  typescript  list  identifies  each 
map  by  kind,  number,  and  title. 

UNNUMBERED  STATISTICAL  MAPS.  1950.  2  items.  l££ 

Two  base  maps  of  the  United  States.  One  of  these  is  annotated  with 
dots  to  show  the  distribution  of  economic  "Class  I"  dairy  farms;  the  other 
is  annotated  with  cross-hatching  to  show  State  economic  areas  selected  for 
special  tabulation  of  data  about  commercial  farms. 

CITY  MAPS  SHOWING  AREAS  COVERED  IN  SPECIAL  TABULATIONS.  1950.  10  items. 

184 

Manuscript  maps  of  Sacramento,  Reading,  Stockton,  and  Bakersfield, 

Calif.;  Annapolis,  Md.;  Racine,  Wis.;  Columbus,  Ohio;  Dallas  and  Texas 
City,  Tex.;  and  Newport  News,  Va.  Each  map  shows  the  metropolitan  areas 
covered  in  special  tabulations  of  urbanized  areas.  These  reports  were 
prepared  for  local  housing  authorities. 

MAPS  PREPARED  FOR  INCLUSION  IN  THE  NATIONAL  ATLAS  OF  THE  UNITED  STATES. 

1956.  In  items.  l8£ 

A  published  map  of  the  United  States  showing  the  distribution  of  urban 
and  rural  population  in  the  census  of  1950;  and  panels  of  maps  of  the  United 
States  showing  statistical  information  from  the  195^  Census  of  Agriculture. 
The  information  shown  is  the  same  as  that  covered  by  the  statistical  maps 
described  in  entries  l8l  and  182. 

MAPS  SHOWING  SUPERVISORS'  DISTRICTS  IN  INDIAN  RESERVATIONS.  1935.  1  in. 

53  items.  186 

Published  and  photcprocessed  maps  of  Indian  reservations,  with  annota¬ 
tions  to  show  boundaries  of  supervisors'  districts.  Arranged  alphabetically 
by  name  of  reservation. 
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PHOTOGRAPHIC  NEGATIVES  OF  MAPS  OF  INDIAN  RESERVATIONS,  n.d.  2  in. 
l6o  items.  187 

Photographic  negatives  of  maps  of  Indian  reservations  and  parts  of 
reservations.  Some  of  the  maps  from  which  these  negatives  were  made  show 
enumeration  district  boundaries  and  numbers.  Arranged  alphabetically  by 
name  of  State  and  thereunder  by  name  of  reservation. 

ENUMERATION  DISTRICT  ("OFFICE  COPY")  MAPS.  1880-1950.  45  ft. 

51,065  items.  188 

Manuscript,  photocopied,  and  published  maps  of  counties,  cities  and 
other  municipalities,  towns,  townships,  and  unincorporated  areas  in  the 
United  States,  and  of  various  types  of  political  subdivisions  in  Alaska, 
Guam,  Hawaii,  the  Panama  Canal  Zone,  Puerto  Rico,  American  Samoa,  and  the 
Virgin  Islands,  annotated  to  show  boundaries  of  congressional  districts, 
incorporated  areas,  urban  unincorporated  areas,  wards,  precincts,  census 
supervisors’  districts,  and  enumeration  districts.  The  1950  census  maps 
also  include  maps  of  the  urban  fringes  of  the  larger  cities  showing  areas 
especially  enumerated  as  standard  metropolitan  statistical  areas.  These 
enumeration  district  maps  are  prepared  anew  for  each  decennial  census; 
the  base  maps  used  are  obtained  from  State  and  local  sources.  Arranged 
alphabetically  by  State  and  thereunder  by  name  of  county,  within  the 
county  chronologically,  and  thereunder  alphabetically  by  name  of  locality. 

A  list  of  these  maps  appears  as  an  appendix  to  National  Archives  Prelim¬ 
inary  Inventory  No.  103,  Cartographic  Records  of  the  Bureau  of  the  Census. 

ENUMERATION  DISTRICT  DESCRIPTIONS.  1880-1950.  493  vols.  and  39  rolls  of 

microfilm,  l6  mm.  80  ft.  189 

Bound  volumes  containing  typewritten  sheets  describing  the  boundaries 
of  enumeration  districts,  1880-1950,  and  microfilm  rolls  describing  the 
boundaries  for  1950.  The  following  information  also  appears  on  the  de¬ 
scriptions  for  some  but  not  all  censuses:  names,  addresses,  and  rates  of 
pay  for  enumerators;  special  instructions  to  enumerators ;  and  the  popula¬ 
tion,  number  of  dwellings,  and  number  of  farms  for  each  enumeration  dis¬ 
trict.  The  volumes  are  arranged  numerically  for  each  census  and  there¬ 
under  usually  alphabetically  by  name  of  State.  Within  individual  volumes 
the  records  are  arranged  numerically  by  supervisors1  districts  and  there¬ 
under  by  enumeration  districts,  usually  conforming  to  an  alphabetical  ar¬ 
rangement  of  counties.  The  microfilm  rolls  are  arranged  alphabetically 
by  State. 

MAPS  AND  GRAPHS  OF  THE  CENSUS  OF  THE  AMERICAS,  ca.  1940-45.  6  in. 

277  items .  190 

Manuscript,  annotated,  photocopied,  and  published  maps  and  graphs  show¬ 
ing  characteristics  of  population  density  and  distribution,  birthrate,  mor¬ 
tality  rate  and  causes,  and  comparisons  of  population  trends  with  those  of 
the  United  States.  Coverage  is  for  all  Central  and  South  American  republics 
and  colonies  except  Panama  and  the  Canal  Zone,  and  for  Cuba,  Haiti,  Puerto 
Rico,  and  the  Dominican  Republic.  Although  the  records  were  prepared  in 
the  early  1940 !s,  some  of  the  information  dates  back  to  about  1900.  The 
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records  were  created  by  the  Bureau  of  the  Census  in  cooperation  with  the 
Office  of  the  Coordinator  of  Inter-American  Affairs  in  the  Office  for 
Emergency  Management.  Arranged  alphabetically  by  name  of  country. 

CENSUS  ATLAS  MAPS  OF  LATIN  AMERICA.  1953-5<S.  l8  items.  191 

Published  maps  of  Central  America  and  the  Greater  Antilles  prepared 
as  a  long-range  project  of  the  graduate  seminar  in  the  geography  of  Latin 
America,  Geography  Department,  University  of  Maryland,  with  assistance 
from  census  personnel,  for  use  in  the  Census  Atlas  Project.  The  drafting 
of  the  maps  was  completed  in  the  Geography  Division  of  the  Bureau  of  the 
Census.  Included  are  general  maps  showing  land  forms,  climatic  regions, 
natural  vegetation,  and  roads  and  railroads;  maps  of  the  individual  coun¬ 
tries  showing  population  density  and  distribution  for  rural  and  urban  areas; 
a  manuscript  relief  map  of  Central  America,  1953;  and  a  manuscript  map  of 
Puerto  Rico  with  cross-hatching  to  show  the  densities  of  urban  and  rural 
population,  195 8. 

RECORDS  OF  THE  OFFICE  OF  ASSISTANT  DIRECTOR 
FOR  STATISTICAL  STANDARDS 

The  Office  of  Assistant  Director  for  Statistical  Standards  originated 
from  a  provision  in  the  act  for  the  12th  census  authorizing  the  appoint¬ 
ment  of  a  "fifth  chief  statistician."  Although  the  act  provided  for  the 
appointment  of  five  such  statisticians,  or  persons  with  "known  and  tried 
experience  in  statistical  work,"  it  limited  the  scope  of  the  census  to 
four  subject-matter  fields.  Four  chief  statisticians  were  thereupon  put 
in  charge  of  these  fields  and  the  Fifth  Chief  Statistician  was  given  the 
duty  of  strengthening  confidence  in  the  Census  Office  on  the  part  of  sci¬ 
entific  organizations  that  used  the  census  results.  The  fifth  position 
was  abolished  on  July  1,  1902,  under  a  provision  of  the  permanent  census 
act;  it  was,  however,  reestablished  under  provisions  of  the  acts  for  the 
13th  and  l^th  censuses,  which  authorized  the  appointment  of  an  "experienced 
and  practical  statistician"  as  Assistant  Director  of  the  Census  for  the 
3-year  decennial  census  period.  Legislation  for  the  15th  and  subsequent 
censuses  did  not  use  the  term  chief  statistician,  but  it  stipulated  that 
one  of  the  two  Assistant  Directors  authorized  should  be  a  person  of  "known 
and  tried  experience  in  statistical  work"  and  should  serve  as  "technical 
and  statistical  advisor"  to  the  Director  for  the  decennial  census  period. 

Prof.  Walter  F.  Willcox  of  Cornell  University,  teacher  of  statistics 
and  author  of  articles  relating  to  the  census,  served  as  the  Fifth  Chief 
Statistician  for  the  12th  census  from  June  7>  1889,  to  July  1,  1903*  when 
he  was  appointed  a  special  agent.  Dr.  Willcox,  who  was  to  serve  the  Bureau 
at  least  until  19^-1  in  different  advisory  and  consulting  posts,  organized 
for  the  12th  census  a  Division  of  Methods  and  Results  and  staffed  it  with 
a  group  of  recent  college  graduates  who  were  recommended  by  their  college 
presidents.  This  Division  gathered  a  library  relating  to  census  work  in 
this  country  and  abroad  and  used  the  material  to  compare  methods  of  tabula¬ 
tion  and  interpretation  and  to  prepare  reports  on  various  census  topics. 
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The  Division  was  consolidated  with  the  Division  of  Publications,  ef- 

* 

fective  July  1,  1904,  to  form  the  Division  of  Revision  and  Results,  with 
Joseph  A.  Hill  as  its  Chief.  Hill,  who  had  been  appointed  on  November  22, 
1899 >  was  the  only  member  of  Willcox’s  staff  to  become  a  permanent  em¬ 
ployee  of  the  Bureau.  He  became  a  leader  in  the  field  of  statistics  in 
the  United  States;  was  Assistant  Director  for  the  13th,  l4th,  and  15th 
censuses;  and  was  president  of  the  American  Statistical  Association  in 
1919  and  author  of  a  number  of  census  reports.  He  remained  with  the  Bu¬ 
reau  until  his  death  in  1938-  The  Division  of  Revision  and  Results  was 
organized  to  examine  statements  in  census  reports  and  to  "correct  defects, 
whether  in  subject  matter  or  style."  In  1918  the  functions  of  the  Division 
were  to  compile  statistics  on  dependent,  defective,  and  delinquent  classes, 
on  Negroes,  and  on  institutions;  to  prepare  census  publications;  and  to 
make  plans  for  the  l4th  census. 

The  Division  of  Revision  and  Results  was  not  abolished  when  a  new 
Division  of  Statistical  Research  was  established  on  August  11,  1933 ,  with 
Hill  as  its  head.  The  duties  of  the  new  Division  were  to  prepare  special 
studies  and  monographs;  to  assemble,  analyze,  and  interpret  census  sta¬ 
tistics  on  specific  subjects;  to  assist  other  divisions  in  the  study  of 
technical  problems;  to  plan  and  recommend  improvements  in  the  form  of  sta¬ 
tistical  presentation  of  census  reports;  to  prepare  official  reports  and 
memoranda  for  the  Director;  and  to  draft  legislation. 

After  Hill’s  death  Calvert  L.  Dedrick,  who  had  been  Assistant  Chief 
Statistician  of  the  Division  from  1935  to  1937  and  Technical  Consultant 
for  the  unemployment  census  from  October  1937  to  1938,  became  Acting  Chief 
and  then  (probably  in  October  1939)  was  appointed  Chief  Statistician  of 
the  Division.  While  Dedrick  was  detailed  to  the  Government  of  the  Republic 
of  Panama,  June-December  1941,  Edward  R.  Gray  was  Acting  Chief  Statistician. 
On  June  18,  1942,  Morris  H.  Hansen,  Assistant  Chief  Statistician  of  the 
Division  since  the  previous  February,  was  appointed  Acting  Chief  in  place 
of  Dedrick,  who  was  "requisitioned  by  the  War  Department  for  the  duration 
of  the  emergency."  On  April  1,  1943,  the  Division  of  Statistical  Research 
was  discontinued,  and  Hansen  was  appointed  Statistical  Assistant  to  the 
Director.  The  title  of  this  position  was  changed  to  Assistant  Director 
for  Statistical  Standards  on  April  4,  1949.  During  the  taking  of  the  17th 
census,  the  Office  of  Assistant  Director  for  Statistical  Standards  became 
a  staff  unit,  working  with  the  offices  of  the  other  Assistant  Directors 
and  with  the  divisions  in  developing  sampling  procedures,  experimental  meth¬ 
ods  of  gathering  statistics,  and  publication  standards;  and  in  evaluating 
the  quality  of  census  data. 

The  records  assembled  from  1900  until  the  late  1930’s  consist  chiefly 
of  materials  accumulated  by  Hill.  They  not  only  contain  valuable  informa¬ 
tion  relating  to  census  taking  and  the  internal  organization  of  the  Census 
Bureau  but  also  document  Hill’s  contributions  to  statistical  methodology 
and  his  association  with  national  and  international  statistical  organiza¬ 
tions.  Although  the  records  of  the  Division  of  Statistical  Research  were 
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a  "continuation  and  expansion"  of  the  files  of  predecessor  divisions, 
the  original  arrangement  of  the  early  material  cannot  now  be  determined. 
The  present  arrangement  resulted  from  an  extensive  reorganization  of  the 
files  undertaken  in  1938-^-0  by  Alice  Short,  who  had  been  a  clerk  in  Hill's 
office  for  a  number  of  years.  Miss  Short  devised  new  classification 
schemes,  annotated  folders  with  remarks  about  their  contents  or  about 
Hill's  interest  in  specific  documents,  typed  lists  of  folder  contents  and 
classification  schemes,  and  prepared  card  indexes.  Her  reorganization 
followed  a  Bureau  practice  already  mentioned- -that  of  withdrawing  earlier 
documents  needed  for  use  in  each  decennial  census  period  and  incorporating 
them  in  current  files. 


General  Bureau  Records 


These  records,  maintained  by  the  Office  of  Assistant  Director  for 
Statistical  Standards,  relate  to  the  activities  of  the  Bureau  as  a  whole 
and  are  the  kind  of  records  ordinarily- maintained  at  the  bureau  rather 
than  the  divisional  level. 

ANNUAL  REPORTS.  1899-1949.  2  ft.  192 

The  Director's  annual  reports  for  1901,  1903>  and  1909-11  are  missing 
from  this  series  (see  entry  212  for  the  1903  report),  and  some  of  the 
earliest  reports  exist  only  as  printed  copies.  A  typical  file  of  the 
later  period  consists  of  typescript  copies  of  annual  reports  of  subordi¬ 
nate  units  and  preliminary  and  final  drafts  of  the  Director's  report  based 
upon  them.  The  report  files  were  maintained  at  first  in  the  Office  of  the 
Chief  Clerk  and  later  in  the  Office  of  Assistant  Director  for  Statistical 
Standards.  Arranged  chronologically. 

MONTHLY  REPORTS.  Jan.  1912-June  1956.  12  ft.  122 

Copies  of  Census  Bureau  reports  from  the  Chief  Clerk  to  the  Director 
of  the  Census  and  from  the  Director  to  the  Secretary  of  Commerce,  as  well 
as  copies  of  division  reports,  chiefly  for  1930-35  and  19^0-56.  Some  di¬ 
visions,  however,  reported  at  less  frequent  intervals  than  monthly;  and 
there  are  some  gaps  in  the  series.  These  reports,  which  were  maintained 
first  in  the  Office  of  the  Chief  Clerk  and  then  in  the  Office  of  Assistant 
Director  for  Statistical  Standards,  are  arranged  chronologically.  At  the 
beginning  of  the  series  is  a  folder  containing  instructions  for  the  prepa¬ 
ration  of  monthly  reports. 

RECORDS  CONCERNING  TRIPS,  PAPERS  READ,  AND  MEETINGS  ATTENDED  ("TPM  FILES"). 
1934-49.  4  ft.  12!+ 

Trip  reports,  papers,  and  radio  talks  prepared  by  staff  members  and  re¬ 
ports  of  meetings  attended  by  staff  members  relating  to  agriculture,  busi¬ 
ness,  population,  vital  statistics,  the  history  and  functions  of  the  Census 
Bureau,  and  the  use  of  statistical  records.  The  records  for  193^*37  and 
for  each  year  thereafter  are  arranged  alphabetically  by  name  of  Census  Bu¬ 
reau  office  or  unit. 
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REPORT  OF  FIELD  TRIP  TO  HAWAII.  July  30,  1948.  1  in.  193 

Joel  Williams  of  the  Population  Division  made  a  field  trip  to  the 
Territory  of  Hawaii  from  April  l8  to  June  4,  1948,  for  a  dual  purpose: 
first,  to  meet  with  census  subcommittees  set  up  by  the  Honolulu  Chamber 
of  Commerce  and  to  discuss  their  suggestions  on  changes  in  census  proce¬ 
dure;  and,  second,  to  obtain  background  material  on  conditions  in  the 
Territory  that  might  aid  in  the  analysis  of  statistics  to  be  collected 
in  the  1950  census.  Mr.  Williams1  report  to  Leon  Truesdell,  Chief  of 
the  Population  Division,  includes  copies  of  minutes  of  meetings  of  the 
Honolulu  subcommittees,  1947-48,  and  newspaper  clippings  relating  to  his 
trip.  This  copy  of  the  report  is  among  the  records  of  the  Statistical 
Assistant  to  the  Director. 

CORRESPONDENCE  WITH  THE  SECRETARY  OF  COMMERCE.  1935-43.  5  in.  Ip6 

Copies  of  memoranda  exchanged  with  the  Office  of  the  Secretary  of 
Commerce  and  letters  referred  by  that  Office  to  the  Director  of  the  Census 
for  reply.  The  records  concern  the  activities  and  work  of  the  Census  Bu¬ 
reau;  apportionment;  appropriations;  legislation  for  the  1940  Census  of 
Housing;  cooperation  with  the  Republic  of  Panama,  the  Inter-American  Con¬ 
gress  on  Municipalities,  and  the  Franklin  D.  Roosevelt  Library;  the  safe¬ 
guarding  of  census  records  in  the  event  of  an  emergency;  and  other  matters. 
Arranged  alphabetically  by  subject  in  folders  labeled  A-l-1  to  U-22-2, 
followed  by  a  folder  containing  a  memorandum.  May  17,  1944,  on  the  prepa¬ 
ration  of  the  Census  Bureau fs  budget. 

Records  of  the  Chief  Statistician 


The  records  described  below  document  the  activities  of  Joseph  A.  Hill 
as  Chief  Statistician  of  the  Division  of  Statistical  Research  and  its  pre¬ 
decessors  and  as  Assistant  Director  for  the  13th,  l4th,  and  15th  censuses; 
and  the  work  of  Calvert  L.  Dedrick,  Hill's  successor  as  Chief  Statistician 
of  the  Division  of  Statistical  Research.  The  records  described  in  entries 
198  and  215  exemplify  the  Census  Bureau1 s  custom  of  withdrawing  earlier 
documents  needed  for  use  in  each  decennial  census  period  and  incorporating 
them  in  current  files.  Although  some  of  the  records  described  in  this 
section  relate  to  the  taking  of  the  l6th  census,  the  series  that  deal 
solely  with  the  l6th  census  are  described  in  entries  219,  220,  and  221. 

INDEX  TO  GENERAL  RECORDS,  1910-40  (’’CURRENT  FILE”),  n.d.  1  ft.  1 21 

Cards  (3”  x  5")  indexing  the  records  described  in  entry  198.  The  index 
is  in  two  parts:  (l)  for  the  folders  numbered  1-186  and  (2)  for  those  num¬ 
bered  200-277>  with  entries  in  each  part  alphabetical  by  subject  or  name. 

GENERAL  RECORDS  ("CURRENT  FILE").  1910-40.  6  ft.  198 

Correspondence,  reports  of  conferences,  studies,  tabulations,  and  memo¬ 
randa  concerning  plans  for  the  13th,  l4th,  and  15th  censuses,  the  relation¬ 
ship  of  the  Census  Bureau  with  statistical  and  economic  organizations,  sta¬ 
tistical  methodology,  and  the  analysis  of  census  data.  Arranged  (according 
to  a  system  devised  by  Alice  Short)  by  subject  in  folders  numbered  1-186 
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(with  gaps)  for  the  entire  period  1910-40;  and  in  folders  numbered  200- 
277  (with  gaps)  for  material  accumulated  specifically  for  the  1930  census. 

INDEX  TO  "MEMORANDA  AND  NOTES/’  1905-40.  n.d.  1  ft.  122 

Cards  (3”  x  5”)  indexing  the  records  described  in  entry  200.  The  in¬ 
dex  is  in  three  parts:  by  author,  1905-35;  by  subject,  1905-35;  and  by 
subject,  1935-40. 

"MEMORANDA  AND  NOTES.”  1905-40.  6  ft.  200 

Reports,  articles,  studies,  notes,  correspondence,  and  memoranda  on 
planning  for  the  13th,  l4th,  and  15th  decennial  censuses,  on  Census  Bu¬ 
reau  policy  and  organization,  on  the  history  of  census  activities,  on 
the  relations  of  the  Bureau  with  the  American  Statistical  Association, 
on  statistical  methodology,  and  on  the  analysis  of  census  data.  The  rec¬ 
ords  described  in  this  series,  most  of  which  were  accumulated  by  Joseph  A. 
Hill,  are  similar  to  those  described  in  entry  198.  The  chief  difference 
in  the  two  files,  other  than  arrangement,  is  that  this  series  deals  more 
especially  with  intra -Bureau  relations,  while  the  series  described  in 
entry  198  lays  greater  emphasis  on  the  Bureau* s  dealings  with  other  agen¬ 
cies,  governmental  and  private.  Although  both  series  contain  records  on 
a  few  of  the  same  subjects  (as,  for  instance,  the  American  Statistical 
Association  folders  labeled  A-l  in  this  series  and  those  labeled  1  in  the 
series  described  in  entry  198) ,  there  is  apparently  no  duplication  in  con¬ 
tent.  The  records  in  this  series  are  in  two  parts:  (l)  chiefly  for  1900- 
35,  and  (2)  for  1935“4o,  each  arranged  by  subject  in  folders  lettered  al¬ 
phabetically  and  numbered  consecutively,  A-l  to  W-5,  with  gaps. 

INDEX  TO  CORRESPONDENCE  OF  JOSEPH  A.  HILL.  1931-32.  1  in.  201 

Cards  (3”  x  5")  containing  a  partial  index  to  records  described  in 
entry  202. 

CORRESPONDENCE  OF  JOSEPH  A.  HILL.  1911-40.  3  ft.  202 

Hill’s  correspondence  with  W.  S.  Rossiter,  1923-29*  and  Walter  F.  Will- 
cox,  1909-39*  concerning  statistical  matters;  correspondence  with  or  about 
Census  Bureau  employees  concerning  personnel  matters;  clippings  of  the 
U.S,  Daily  and  related  correspondence,  1928-32;  correspondence  about  census 
reports  on  Negroes  and  bulletins  on  Chinese  and  Japanese;  lists  of  questions 
discussed  in  the  "Saturday  Morning  Conference"  and  related  memoranda,  1922- 
27;  and  correspondence,  reports,  and  agenda,  1924-39*  relating  to  the  In¬ 
ternational  Statistical  Institute.  Included  is  correspondence  concerning 
Hill’s  death  and  the  settlement  of  his  personal  affairs.  Arranged  alpha¬ 
betically  by  name  or  subject  in  two  groups,  1911-32  and  1924-40. 

OFFICE  FILE  OF  JOSEPH  A.  HILL.  1912-40.  5  in.  2C£ 

Interoffice  memoranda  of  Dr.  Hill,  both  as  Assistant  Director  of  the 
Census  and  as  Division  Chief,  relating  to  the  taking  of  decennial  and  spe¬ 
cial  censuses,  plans  for  the  publication  of  census  results,  and  office 
procedure.  Some  material  dated  as  late  as  1940  should  have  been  filed 
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in  the  series  described  in  entry  210.  These  records  are  in  two  parts, 
1912-30  and  1930-40;  each  is  arranged  alphabetically  by  name  of  division. 

MISCELLANEOUS  RECORDS  OF  JOSEPH  A.  HILL.  1910-40.  10  in.  204 

Papers  and  articles  written  by  Hill,  copies  of  congressional  hearings 
and  legislation,  and  reports  on  apportionment  and  census  subject  matter. 
Some  of  the  documents  were  annotated  by  Hill;  others  bear  annotations  by 
Alice  Short,  showing  that  they  were  once  part  of  files  that  no  longer 
exist. 

CORRESPONDENCE  OF  LA VERNE  BEALES.  1915-19.  1  ft.  203 

Beales  was  a  special  agent  assigned  to  the  Division  of  Revision  and 
Results  during  the  period  covered  by  this  correspondence.  The  records 
concern  proposed  census  legislation;  estimates  of  appropriations;  the 
editing,  printing,  and  publishing  of  census  reports;  the  organization  of 
the  Census  Bureau;  and  other  matters.  Arranged  alphabetically  by  subject 
or  name. 

INDEX  TO  CORRESPONDENCE y  1935-38,  OF  THE  STATISTICAL  RESEARCH  DIVISION, 
n.d.  1  ft.  206 

Cards  (3”  x  5")  indexing  the  records  described  in  entry  207.  Arranged 
alphabetically  by  subject. 

CORRESPONDENCE  OF  THE  STATISTICAL  RESEARCH  DIVISION.  1935-38.  2  ft. 

207 

Correspondence  with  statisticians.  Census  Advisory  Committee  members. 
Government  agencies,  officials  in  foreign  countries,  and  the  public  con¬ 
cerning  plans  for  census  activities,  statistical  methodology,  and  requests 
for  information.  Arranged  alphabetically  by  name  of  correspondent  or  for¬ 
eign  country. 

MISCELLANEOUS  CORRESPONDENCE  ("INACTIVE  CORRESPONDENCE").  1937-^3. 

2  ft.  208 

Correspondence  with  Members  of  Congress,  statisticians,  and  the  public 
concerning  requests  for  publications  and  for  information  about  statistical 
methodology,  Bureau  organization,  and  census  procedures.  Arranged  alpha¬ 
betically  by  name  of  correspondent. 

RECORDS  CONCERNING  PROJECTS  OF  THE  FEDERAL  EMERGENCY  RELIEF  ADMINISTRATION. 

193^-35.  2  in.  20£ 

Project  lists,  reports,  tabulations,  and  related  correspondence  pertain¬ 
ing  to  the  farm  labor  survey,  farm  identification  maps,  estimates  of  un¬ 
employment,  and  sampling  techniques  of  the  occupational  characteristics 
survey.  Arranged  by  subject  or  type  of  record. 

GENERAL  RECORDS  MAINTAINED  BY  CALVERT  DEDRICK.  1935-42.  7  ft.  210 

This  series  includes  Dedrick's  correspondence  with  American  University 
officials,  his  lecture  notes,  and  other  materials  concerning  his  classes 
in  statistics,  1935”4l;  correspondence  with  officials  of  the  Bureau,  the 
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Central  Housing  Committee,  the  Central  Statistical  Board,  and  the  Work 
Projects  Administration;  reports  relating  to  committees  on  economic  con¬ 
ditions,  employment  problems.  Census  Bureau  activities,  and  cooperation 
with  American  republics,  1938-41;  correspondence  with  Members  of  Congress, 
interoffice  memoranda,  drafts  of  proposed  legislation,  and  copies  of  con¬ 
gressional  hearings  relating  to  census  and  apportionment  legislation;  and 
correspondence,  agenda,  and  reports  of  meetings  of  statistical  and  learned 
societies,  including  the  Eighth  American  Scientific  Congress,  May  10-18, 
1940,  to  wnich  Dedrick  was  a  delegate*  There  are  also  interoffice  memo¬ 
randa,  copies  of  articles  on  census  and  statistical  topics,  reports,  tab¬ 
ulations,  work  papers,  and  newspaper  clippings,  concerning  the  following 
subjects .  the  activities  of  Census  Bureau Ts  divisions;  the  planning  and 
taking  of  the  l6th  census  (including  the  1940  Census  of  Housing,  the  plan¬ 
ning  of  a  training  film  for  census  enumerators,  and  the  taking  of  a  "val¬ 
idation  survey"  of  previous  census  data  for  Onandaga  County,  N.Y.);  the 
reorganization  of  the  Vital  Statistics  Division  and  the  development  of 
its  procedures;  and  the  organization  of  the  Statistical  Research  Division 
files.  There  is  also  correspondence  with  John  D.  Biggers,  1937-40,  con¬ 
cerning  the  unemployment  census;  with  H.  V.  Huntington  and  Walter  Willcox 
concerning  apportionment  methods;  and  with  the  Division  staff  concerning 
Dedrick1 s  assignment  in  the  Republic  of  Panama,  July-December  1941.  The 

classification  scheme  for  the  records  described  in  this  entry  appears  as 
appendix  IV. 

INDEX  TO  SCIffiDULES,  FORMS,  AND  DESTRUCTIONS.  1900-40.  1  ft.  211 

Cards  (3"  x  5")  indexing  the  records  described  in  entry  212.  The  in- 
dex  is  in  several  parts,  each  alphabetical  by  subject:  pre-1930  schedules, 
file  nos.  1-143;  institutional  schedules,  1922-32,  file  nos.  201-214;  in¬ 
structions,  file  nos.  700-791;  15th  census  schedules,  file  nos.  A-l — W-l; 
and  loth  census  schedules,  file  nos.  A-1--T-1. 

NUMBERED  FILE  OF  SCHEDULES,  FORMS,  AND  INSTRUCTIONS.  1900-40.  8  ft. 

O  .  212 

ochedule  forms;  instructions  to  enumerators,  supervisors,  and  special 
agents;  coding  and  punching  instructions;  form  letters;  and  other  issuances. 
These  records  relate  to  population,  agriculture,  manufacturing,  and  Ter¬ 
ritorial  censuses;  to  institutional  and  vital  statistics;  and  to  statistics 
of  cities  and  of  special  classes,  chiefly  for  the  period  1900-40  but  in¬ 
cluding  copies  of  population  schedules  dated  as  early  as  1830  and  of  other 
documents  dated  from  1880.  Included  also  are  a  paper  entitled  "American 
Census  Taking,  April  1,  19p3  (file  no.  704)  and  the  1903  annual  renort 
of  the  Director  (file  no.  7^5).  With  some  exceptions  the  schedules  are 
filed  separately  from  the  instructions.  The  present  organization  of  these 
records  was  set  up  by  Alice  Short,  probably  in  1938-40.  The  records  are 
arranged  by  subject  in  numbered  folders  as  follows:  schedules  for  pre- 
1930  censuses  (nos.  1-143);  institutional  censuses,  1922-32  (nos.  201-214); 
instructions  and  other  census  documents,  1830-1930  (nos.  700-791);  and  sched¬ 
ules  for  the  years  1930-38  (nos.  A-l— W-l)  and  for  the  years  1938-40  (nos. 

A-l  T-l) . 
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UNNUMBERED  FILE  CF  SCHEDULES,  FORMS,  INSTRUCTIONS,  AND  MEMORANDA.  1920-40. 
10  in.  213 

The  schedules,  forms,  and  instructions  are  for  the  1920  and  1930  cen¬ 
suses  of  agriculture,  the  1920  and  1940  censuses  of  Territories  and  pos¬ 
sessions,  and  the  1940  Census  of  Mines  and  Quarries.  The  memoranda  re¬ 
late  to  plans  for  publishing  information  from  the  1930  census.  Arranged 
by  census  subject. 


INDEX  TO  PUBLICITY  MATERIALS  FOR  THE  15TH  CENSUS.  1930.  2  in.  214 

Cards  (3”  x  5”)  indexing  the  part  of  the  records  described  in  entry 
215  that  are  classified  from  A-l  to  W-2.  The  index  cards  are  arranged 
alphabetically  by  subject. 

RECORDS  RELATING  TO  PUBLICITY.  1920-40.  2  ft.  215 

Newspaper  clippings  and  typewritten,  mimeographed,  and  printed  copies 
of  articles,  speeches,  radio  talks,  plays,  and  press  releases  that  were 
prepared  for  publicity  before  the  taking  of  the  15th  census.  They  relate 
to  the  history,  scope,  and  purpose  of  the  census,  the  value  of  census  in¬ 
formation,  and  the  development  of  mechanical  tabulation  equipment.  In¬ 
cluded  also  are  similar  records  for  the  l4th  census,  used  in  preparing 
publicity  for  the  15th  census;  reports  of  experiences  of  supervisors  and 
enumerators  and  related  correspondence;  preliminary  reports  of  census  re¬ 
sults;  and  lists  of  supervisors.  Arranged  by  subject,  in  folders  lettered 
alphabetically  and  numbered  A-l  to  W-2,  with  a  few  unnumbered  documents 
relating  to  loth  census  publicity  at  the  end  of  the  series. 

Records  of  the  Attorney-Advisor 


The  position  of  Attorney-Advisor  was  established  in  the  Statistical 
Reports  Section  of  the  Office  of  the  Director  of  Statistical  Standards , 
probably  in  1948,  when  the  legal  advisory  duties  were  transferred  to  that 
Office  from  the  Governments  Division.  Robert  H.  Holley,  who  had  been 
Attorney  in  the  Governments  Division,  served  as  Attorney-Advisor  from  1948 
until  he  retired  in  1953* 


COMMENTS  ON  BILLS,  7^TH-8lST  CONGRESSES.  1936-52.  3  ft.  216 

Comments  by  Robert  H.  Holley  on  proposed  Federal  legislation  concerning 
the  Census  Bureau,  bills,  and  copies  of  related  memoranda  to  the  Solicitor* 
Office  of  the  Department  of  Commerce.  Arranged  numerically  by  Congress 
and  thereunder  by  subject  or  bill  number. 


Records  Relating  To  Census  Subject  Matter 


f 

* 


CHARTS  OF  CENSUS  SUBJECTS.  1938-47.  1  in.  2T[ 

Photcstatic  and  typed  copies  of  charts  showing  subjects  covered  by  the 
decennial  censuses,  1790-1930;  the  statistical  work  of  the  Census  Bureau, 
1902-37;  the  censuses  of  manufactures  and  of  religious  bodies;  vital  sta¬ 
tistics;  and  current  surveys  through  1946.  Arranged  chronologically  by 


date  of  preparation  of  chart. 
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Records  Relating  to  the  1948  Census  of  Business 

GENERAL  RECORDS.  1944-53.  3  ft.  21 8 

Copies  of  schedule  forms,  form  letters  to  "business  firms  and  trade 
associations,  instructions  to  area  and  district  supervisors  and  enumer¬ 
ators,  directives,  memoranda  of  the  Business  Division  and  the  Field  Di¬ 
vision,  publicity  materials,  and  progress  reports.  Other  records  re¬ 
lating  to  the  1948  Census  of  Business  are  described  in  entry  271. 

This  series  is  arranged  by  subject  according  to  the  following  classi¬ 
fication  scheme: 

31840  General 

Planning  and  preparation 

Enumeration  material  and  directions 

Consolidation  and  analysis 

Editing,  coding,  tabulation 

Publication 

Special  surveys 

NRD  program 

Post -enumeration  survey 

31841  Retail  trade 

31842  Wholesale  trade 

31843  Service 

Records  Relating  to  the  Sixteenth  Decennial  Census 

Besides  the  records  described  below,  records  relating  to  the  loth 
census  are  described  in  entries  210,  212,  and  215. 

TRAINING  FILMS  FOR  ENUMERATORS.  1939-40.  4  reels,  35  ram.  6  in.  219 

Sound  motion  pictures  in  black  and  white,  used  as  training  films  for 
enumerators  in  order  to  insure  uniform  interpretation  of  census  instruc¬ 
tions  throughout  the  country.  One  reel  explains  the  purpose  and  history 
of  the  census;  the  other  three  give  instructions  for  the  censuses  of  agri¬ 
culture,  population,  and  housing.  The  scripts  for  these  films  were  drafted 
by  officials  of  the  Population,  A gri culture ,  and  Statistical  Research  Di¬ 
visions  and  were  approved  by  the  Chief  of  the  Statistical  Research  Division, 
the  Assistant  Director  in  charge  of  field  work,  and  the  Director  of  the 
Census.  The  films  were  produced  under  the  technical  direction  of  the  Mo¬ 
tion  Picture  Division  of  the  Extension  Service  of  the  Department  of  Agri¬ 
culture,  and  300  sets  of  positive  prints  of  the  4  reels  were  mailed  to  the 
census  area  managers.  The  distribution  of  the  films  by  the  area  managers 
was  decided  by  the  Statistical  Research  Division  according  to  the  density 
of  population,  the  transportation  facilities  in  each  area,  and  the  avail¬ 
ability  of  sound  projectors.  Information  on  the  preparation  and  use  of 
these  films  is  among  the  records  described  in  entries  192,  193*  and  210. 

RECORDS  CONCERNING  A  STUDY  OF  THE  DECREASE  IN  THE  NUMBER  OF  FARM  UNITS 
ENUMERATED.  1940- 4l.  4  ft.  220 

Memoranda,  instructions,  tabulations,  worksheets,  and  reports  relating 
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to  a  reenumeration  of  selected  farm  areas  in  order  to  check  the  accuracy 
of  the  19^0  Census  of  Agriculture;  summaries  of  the  reasons  for  the  de¬ 
crease  in  the  number  of  farm  units  in  different  States;  and  correspond¬ 
ence  of  the  Field  Division  with  district  supervisors  of  the  census  and 
with  field  agents  of  the  Department  of  Agriculture  relating  to  such  causes 
of  the  decrease  as  consolidation  of  units  due  to  mechanization  and  the 
abandonment  of  submarginal  land.  Arranged  as  described  above. 

RECORDS  RELATING  TO  TEE  MONOGRAPH  PROGRAM.  1940-4l.  6  ft.  221 

As  a  result  of  recommendations  made  by  the  Census  Advisory  Committee 
in  September  1941,  the  Census  Bureau  surveyed  its  monograph  program  (both 
monographs  previously  issued  and  those  planned  for  the  l6th  census)  and 
sent  lists  and  outlines  of  suggested  studies  to  consultants  approved  by 
committee  members  and  the  heads  of  the  divisions  concerned.  These  rec¬ 
ords  consist  of  processed  copies  of  monograph  lists  and  outlines  and  of 
replies  from  consultants;  carbon  copies  of  lists  of  consultants  and  titles 
ctf  suggested  monographs,  published  monographs,  and  special  studies;  ribbon 
copies  of  further  correspondence  with  consultants  and  carbon  copies  of 
their  replies;  worksheets;  processed  copies  of  the  "Report  on  the  Mono¬ 
graph  Program  of  the  Bureau  of  the  Census";  a  file  of  names  of  consultants 
(on  3"  x  5”  cards),  and  a  file  of  monograph  titles  (on  5"  x  8”  cards). 
Arranged  as  described  above. 

Records  Relating  to  the  Seventeenth  Decennial  Census 

The  17th  census  was  taken  in  accordance  with  the  provisions  of  the 
act  of  June  l8,  1929,  as  amended  by  an  act  of  July  15,  19^9  (63  Stat.  413), 
which  provided  for  a  census  of  housing. 

Although  the  law  required  that  the  enumeration  begin  on  April  1,  1950, 
planning  for  census  taking  began  in  July  1947,  when  Congress  appropriated 
$200,000  for  the  preliminary  work.  This  planning  included  small-scale 
enumerations,  known  as  pretests,  that  were  set  up  to  test  census  questions, 
schedule  format,  and  techniques  of  enumeration  in  actual  field  operations. 
Other  work  preliminary  to  actual  enumeration  consisted  of  drafting,  print¬ 
ing,  and  distributing  the  schedule  forms;  launching  a  publicity  campaign 
to  inform  the  public  of  the  purpose  and  scope  of  the  enumerations;  and  de¬ 
fining  and  mapping  the  various  geographic  areas.  Besides  the  censuses  of 
population,  housing,  and  agriculture,  there  were  several  special  enumera¬ 
tions  in  the  17th  census  to  obtain  additional  data  and  to  check  on  the 
quality  of  census  information.  These  special  surveys  related  to  drainage, 
irrigation,  landlord-tenant  operations,  and  residential  financing.  Fi¬ 
nally,  a  postenumeration  survey  was  made  to  test  the  accuracy  of  the  of¬ 
ficial  enumeration  and  to  provide  a  basis  for  evaluating  different  pro¬ 
cedures  used  experimentally  in  limited  areas.  Because  of  improved  tech¬ 
niques,  rising  costs,  and  demands  for  detailed  statistics,  the  Bureau  made 
more  extensive  use  of  sampling  in  the  1950  censuses  than  in  previous  cen¬ 
suses.  Further  information  relating  to  the  17th  census  is  in  The  1950 
Censuses— How  They  Were  Taken  (Department  of  Commerce,  Bureau  of  the  Census, 
Procedural  Studies  of  the  1950  Censuses,  No.  2;  Washington,  1955). 
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The  Office  of  Assistant  Director  for  Statistical  Standards,  which 
was  responsible  for  statistical  techniques  throughout  the  Bureau,  worked 
with  the  offices  of  the  Assistant  Directors  in  charge  of  the  service  di¬ 
visions  and  with  the  sub ject-matter  divisions  directly  involved  in  the 
1950  censuses.  The  Office  of  Assistant  Director  for  Statistical  Standards 
was  responsible  for  the  technical  direction  of  sampling,  quality  control, 
research  and  experiment  on  methods,  and  related  activities;  for  develop¬ 
ing  and  advising  on  publication  standards  and  practices;  and  for  the  post¬ 
enumeration  survey.  The  Field  Division  trained  personnel,  set  up  field 
offices,  collected  the  information,  prepared  the  preliminary  field  counts 
of  population,  and  then  shipped  the  schedules  to  Washington  or  Philadelphia, 
where  the  data  were  edited,  coded,  punched,  and  tabulated.  Most  of  the 
information  gathered  appeared  eventually  in  published  form. 

The  Office  of  Assistant  Director  for  Statistical  Standards  was  di¬ 
vided  into  the  Statistical  Reports  Section  and  the  Statistical  Research 
Section  at  the  beginning  of  the  Seventeenth  Decennial  Census  period.  By 
1952  these  sections  had  become  divisions. 

GENERAL  RECORDS  OF  THE  STATISTICAL  REPORTS  DIVISION.  191*6-56.  45  ft. 

222 

Agenda  and  minutes  of  meetings,  correspondence,  narrative  progress  re¬ 
ports,  sample  maps,  schedules,  and  other  forms,  copies  of  instructions 
and  procedural  studies,  and  published  monographs.  These  records  document 
the  taking  of  the  1950  censuses  of  population,  housing,  and  agriculture; 
the  pretest  enumerations;  special  enumerations  taken  concurrently  with 
the  main  censuses  to  supplement  data  obtained  from  them,  and  the  postenu¬ 
meration  survey.  These  records  also  show  the  functions  of  subordinate 
units  of  the  Bureau  of  the  Census  in  planning  the  censuses,  collecting 
the  information,  and  tabulating  and  publishing  the  results.  Arranged  by 
subject  or  organizational  unit. 

"SHORT  CHRONOLOGY."  Apr.  1946-Nov.  1951.  3  in.  22^ 

Cards  (3"  x  5")  containing  brief  summaries  of  such  significant  steps 
in  taking  the  17th  census  as  the  dates  of  taking  pretests,  developing 
a  "document  sensing  machine,"  passing  appropriations  legislation,  edit¬ 
ing  and  coding,  taking  the  postenumeration  survey,  and  checking  on  the 
quality  of  the  enumeration.  The  cards  also  contain  the  dates  when  simi¬ 
lar  steps  were  completed  in  the  1940  census  and  when  key  officials  were 
appointed  during  the  census  period. 

"LONG  CHRONOLOGY. "  Feb.  19^7-Dec.  1952.  1  ft.  224 

Cards  (3"  x  5’)  containing  brief  summaries  of  such  significant  steps  in 
taking  the  17th  census  as  the  scheduled  and  actual  dates  of  establishing 
principles  for  defining  unincorporated  places;  deciding  on  schedule  forms; 
recruiting  and  training  field  personnel;  planning  and  taking  the  enumeration, 
and  analyzing  its  results;  conducting  postenumeration  surveys  both  for  pre¬ 
tests  and  for  the  actual  enumeration;  tabulating,  punching,  and  coding  cen¬ 
sus  statistics;  and  microfilming  the  population  schedules. 
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RECORDS  miETAIKED  BY  MORRIS  B.  ULLMAN.  1948-53.  3  in.  225 

Progress  reports,  minutes  of  meetings,  and  memoranda  relating  to  the 
planning  and  taking  of  the  17th  census.  Arranged  by  subject. 

Records  Relating  to  the  Eighteenth  Decennial  Census 

MOTION  PICTURES,  i960.  20  reels,  l6  mm.  2  ft.  226 

Two  copies  each  of  10  black-and-white  motion  picture  films,  with  sound 
track,  produced  for  the  informational  and  educational  program  of  the  i960 
census.  They  contain  considerable  data  on  living  and  working  conditions 
in  the  United  States.  Nine  of  the  films,  comprising  a  series  called  "The 
Big  Count,”  have  the  following  titles:  "Roll  Call,  U.S.A.,"  "Bata  for 
Decision,"  "Measure  of  a  Nation,”  "The  Population  Explosion,"  "Who  We 
Are,"  "How  We  Make  a  Living,"  "How  We  Live,"  "Urbanization,"  and  "The 
World  View."  The  title  of  the  other  film  is  "Count  Sixty." 

Records  Relating  to  Apportionment 

The  primary  purpose  of  the  constitutional  requirement  for  a  decennial 
population  census  was  to  provide  the  basis  for  apportioning  Members  of  the 
House  of  Representatives  among  the  States.  Before  1870  the  population 
basis  for  apportionment  consisted  of  the  total  free  population  of  the 
States,  omitting  Indians  not  taxed,  plus  three-fifths  of  the  number  of 
slaves.  After  the  i860  apportionment,  the  scaling  down  of  the  number  of 
slaves  was,  of  course,  no  longer  in  effect;  and  on  November  28,  194l,  an 
opinion  of  the  Attorney  General  determined  that  there  were  no  Indians  who 
should  be  classed  as  "not  taxed"  under  the  provision  of  the  apportionment 
laws.  Since  fractional  representation  in  Congress  is  not  possible,  the 
computation  of  the  "exact  quota"  to  which  each  State  would  be  entitled  in 
a  theoretically  perfect  apportionment  cannot  be  used  in  practice.  In  the 
absence  of  any  clear-cut  mathematical  solution  to  the  problem,  several 
makeshift  methods  have  been  used  or  proposed  in  an  attempt  to  develop  a 
scientifically  valid  and  noncontroversial  method  of  apportionment. 

The  apportionment  acts  following  the  decennial  censuses  from  1790 
to  1830  provided  for  the  ratio  of  population  to  Representatives,  presum¬ 
ably  to  be  elected  at  large  in  each  State.  The  apportionment  after  the 
first  five  decennial  censuses  was  determined  by  what  has  since  become 
known  as  the  method  of  rejected  fractions.  Even  as  early  as  the  first 
apportionment,  this  method  involved  some  inequity.  For  example.  North 
Carolina  in  1790  was  entitled  to  10.71  Representatives  but  was  allowed 
only  10.  The  act  for  the  apportionment  after  the  sixth  census  (5  Stat. 

491 ;  June  25,  1842),  which  for  the  first  time  provided  for  the  election 
of  House  Members  by  congressional  district,  established  a  new  method  of 
apportionment  whereby  an  additional  Representative  was  allowed  each  State 
with  a  ratio  ending  in  a  fraction  of  more  than  one  half.  This  method, 
however,  involved  what  is  known  as  the  population  paradox,  whereby  an  in¬ 
crease  in  total  population  without  a  change  in  the  "fixed  ratio"  may  result 
in  a  decrease  in  the  size  of  the  House. 


In  an  act  of  May  23  >  1850  (9  Stat.  4-33)*  Congress  for  the  first  time 
provided  simultaneously  for  taking  the  census  and  determining  the  appor¬ 
tionment.  This  act  directed  the  Secretary  of  the  Interior  to  make  the 
apportionment,  provided  for  electing  one  Representative  at  large  for  each 
major  fraction  of  the  ratio,  and  fixed  the  House  membership  at  233  (a  num¬ 
ber  increased  to  234-  by  an  amendment  of  June  30,  1852;  10  Stat.  25). 

This  method  of  "ratio  of  population  to  representatives,  "known  as  the 
Vinton  method,  was  used  from  1850  to  1900.  This  method  too  had  a  defect 
(known  as  the  "Alabama  paradox"),  whereby  an  increase  in  the  size  of  the 
House  without  any  change  in  population  might  cause  an  actual  loss  in  Rep¬ 
resentatives  to  some  States.  This  defect,  which  first  appeared  in  1880, 
came  to  light  again  in  1900,  and  thus  discredited  the  Vinton  method. 

Consequently,  Professor  Willcox  and  Dr.  Hill,  then  in  the  Division 
of  Methods  and  Results,  which  prepared  the  apportionment  tables,  studied 
the  subject  to  see  if  they  could  develop  a  better  method.  Willcox  advo¬ 
cated  an  adaptation  of  the  method  used  in  184-0,  which  he  called  the  method 
of  "major  fractions.”  Hill,  on  the  other  hand,  devised  a  method  which  he 
called  the  method  of  "alternate  ratios.”  Prof.  Edward  V.  Huntington  of 
Harvard  used  Hill’s  principle  to  work  out  what  he  called  the  method  of 
"equal  proportions.”  In  making  an  apportionment  by  the  method  of  equal 
proportions,  one  Representative  is  first  assigned  to  each  State  and  then 
the  remaining  number  is  allocated  by  a  mathematical  formula  that  allots 
a  higher  priority  to  the  more  populous  States.  In  1921  Huntington  made 
a  mathematical  study  of  five  workable  apportionment  methods  that  avoid 
the  paradoxes.  His  conclusion,  that  the  method  of  equal  proportions 
would  best  equalize  both  the  congressional  districts  among  the  States  and 
the  ” individual  shares”  among  the  States,  was  thereupon  approved  by  the 
Advisory  Committee  to  the  Director  of  the  Census  in  1921  and  by  the  National 
Academy  of  Sciences  in  1929 . 

Congress  was  not  ready,  however,  to  commit  itself  to  this  method. 
Section  22  of  an  act  of  June  l8,  1929  (4-6  Stat.  21 ) ,  relating  to  the  1930 
and  subsequent  censuses,  provided  that  unless  Congress  within  a  specified 
time  enacted  legislation  providing  for  apportionment  on  a  different  basis, 
the  apportionment  should  be  made  automatically  by  the  method  last  used. 
Accordingly,  the  President  submitted  a  report  to  Congress  on  December  4-, 
1930,  showing  the  apportionment  computations  both  by  the  method  of  major 
fractions  and  by  the  method  of  equal  proportions.  As  there  had  been  no 
apportionment  after  the  1920  census  and  as  an  act  of  August  8,  1911  (37 
Stat.  13) ,  setting  the  number  of  Representatives  at  435*  bad  directed  the 
use  of  the  method  of  major  fractions  for  the  apportionment  following  the 
1910  census,  that  method  was  automatically  followed  after  the  1930  census 
in  the  absence  of  other  legislation.  An  amendment  in  194-1  provided  that 
apportionments  based  on  the  194-0  and  subsequent  censuses  were  to  be  made 
by  the  method  of  equal  proportions. 

GENERAL  RECORDS.  1900-4-1.  3  ft.  227 

Published  and  unpublished  studies  relating  to  apportionment  computation 
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procedure,  to  the  relative  merits  of  actual  and  suggested  methods  of  ap¬ 
portionment,  and  to  the  historical  background  of  apportionment  practices; 
correspondence  with  Members  of  Congress,  Census  Advisory  Committee  mem¬ 
bers,  and  other  scholars  relating  to  apportionment,  the  redistricting  of 
States,  and  the  subject  of  "Indians  not  taxed";  printed  congressional 
hearings;  drafts  of  proposed  apportionment  legislation;  newspaper  clippings; 
and  apportionment  tables  showing  the  distribution  of  House  Members  to  the 
States  according  to  various  apportionment  methods.  Arranged  by  subject 
in  folders  numbered  400-438  for  material  assembled  for  the  1931  apportion¬ 
ment  and  500-513  for  that  assembled  for  the  194l  apportionment. 

CLASSIFIED  FILE.  1939-41.  10  in.  228 

Work  papers,  tabulations,  newspaper  clippings,  copies  of  congressional 
hearings,  and  related  correspondence  pertaining  to  apportionment  history 
and  methodology  and  to  proposed  legislation  and  the  preparation  of  reports 
for  the  194l  apportionment.  Arranged  by  a  decimal  classification  scheme, 
a  copy  of  which  appears  at  the  beginning  of  the  series. 

OFFICE  FILE  OF  MORRIS  B.  ULLMAN.  1939-50.  2  ft.  229 

Mr.  Ullman  became  Chief  of  the  Statistical  Reports  Section  (later 
Division)  in  the  Office  of  the  Assistant  Director  for  Statistical  Standards 
during  the  Seventeenth  Decennial  Census  period.  The  records  described  in 
this  series  consist  of  (l)  work  papers,  tabulations,  and  preliminary  and 
revised  drafts  of  a  master’s  thesis  entitled  "Apportionment  of  Represent¬ 
atives  in  Congress  on  the  Basis  of  Special  Populations"  and  of  an  article 
based  on  the  thesis  and  printed  in  the  Journal  of  the  American  Statistical 
Association;  (2)  copies  of  published  and  unpublished  studies  of  apportion¬ 
ment  methods  and  computation  procedure;  and  (3)  work  papers,  tabulations, 
copies  of  proposed  legislation  and  congressional  hearings,  drafts  of  re¬ 
ports  and  studies,  and  related  correspondence  pertaining  to  the  194l  and 
1951  apportionments.  The  series  contains  some  records  withdrawn  from  the 
series  described  in  entry  227.  Arranged  in  the  order  described  above. 

Records  Relating  to  Vital  Statistics 

Vital  statistics  are  collected  by  the  Federal  Government  under  a  unique 
system  of  voluntary  cooperation  between  it  and  the  States.  Because  pro¬ 
vision  for  the  recording  of  births,  marriages,  and  deaths  can  be  made  only 
by  States  and  municipalities,  the  registration  of  vital  statistics  is  the 
responsibility  of  State  and  local  governments.  In  1850  the  Census  Office 
began  the  collection  of  some  vital  statistics- -those  relating  to  mortality. 
The  annual  collection  of  statistics  in  registration  areas  was  authorized 
under  the  provisions  of  the  act  of  March  6,  1902,  and  was  assigned  to  the 
Division  of  Vital  Statistics,  which  had  been  organized  in  1899.  The  col¬ 
lection  of  statistics  relating  to  marriages  and  divorces,  which  was  begun 
by  the  Census  Bureau  in  1916,  was  originally  a  function  of  the  Population 
Division.  This  function  was  subsequently  transferred  to  the  Division  of 
Statistics  of  Cities,  was  returned  to  the  Population  Division  on  January  12, 
1933*  and  was  transferred  to  the  Division  of  Vital  Statistics  effective 
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August  l6,  1939*  Another  function  of  the  Division  of  Vital  Statistics, 
the  compilation  of  "judicial  criminal  and  institutional  statistics,"  was 
transferred  to  it  from  the  Population  Division  in  1937*  This  function 
apparently  had  been  transferred  to  the  Population  Division  from  the  Di¬ 
vision  of  Revision  and  Results,  for  in  1916  the  duties  of  the  latter  Di¬ 
vision  had  included  the  collection  of  statistics  on  dependent,  defective, 
and  delinquent  classes  and  the  compilation  of  a  directory  of  institutions. 

The  collection  of  more  and  more  vital  statistics  by  the  Federal  Gov¬ 
ernment  gradually  led  the  States  to  standardize  the  recording  of  such  sta¬ 
tistics.  So  that  the  Division  of  Vital  Statistics  might  obtain  uniform 
data,  the  Division  of  Methods  and  Results  in  1900  drafted  a  model  bill 
for  State  registration  of  deaths.  By  1933  this  bill  and  a  later  bill  for 
the  registration  of  births  had,  with  minor  modifications,  become  law  in 
all  the  States.  In  1932  the  U.S.  Public  Health  Service  brought  pressure 
to  bear  to  have  the  Division  of  Vital  Statistics  transferred  to  its  juris¬ 
diction.  As  a  result  the  Central  Statistical  Board  and  the  Census  Advi¬ 
sory  Committee  cooperated  in  a  complete  study  of  the  Division  of  Vital 
Statistics,  after  which  the  Division  was  reorganized,  its  staff  strength¬ 
ened,  its  procedure  revised,  and  the  scope  of  the  statistics  extended. 
Finally,  under  section  2  of  Reorganization  Plan  No.  2  of  1946  (60  Stat. 
1095) >  the  Census  Bureau’s  Division  of  Vital  Statistics  was  transferred 
to  the  U.S.  Public  Health  Service  of  the  Federal  Security  Agency. 

For  mortality  schedules,  1850-80,  see  entry  324.  The  1890  mortality 
schedules  were  probably  destroyed  in  a  fire  of  March  22,  1896.  Transcripts 
of  death  certificates  and  other  vital  records  collected  annually  by  the 
Bureau  of  the  Census  after  1902  have  been  authorized  for  disposal  (b2d 
Cong.,  2d  sess.,  H.  Doc.  460;  63d  Cong.,  2d  sess.,  H.  Doc.  806;  63d  Cong., 
3d  sess.,  H.  Doc.  1499;  and  64th  Cong.,  2d  sess.,  H.  Doc.  1974). 

OFFICE  RECORDS  OF  JOSEPH  A.  HILL.  1932-38.  3  in.  230 

Correspondence  relating  to  the  proposed  transfer  of  the  Division  of 
Vital  Statistics  to  the  Public  Health  Service  and  to  the  revision  of  pro¬ 
cedure  and  forms,  1932-38;  and  reports  of  the  Central  Statistical  Board, 
1935"36.  Arranged  by  subject  in  folders  numbered  345-355* 

GENERAL  RECORDS.  1936-46.  3  ft.  221 

Minutes  of  meetings  and  reports  of  the  Council  on  Vital  Records  and 
Vital  Statistics,  1944-46,  and  of  the  Conference  of  State  Registrars,  1940; 
drafts  of  a  new  model  State  law  to  insure  uniform  and  comprehensive  vital 
statistics,  with  related  correspondence,  1938-41;  revisions  of  the  manual 
of  instructions,  1936-46,  and  a  1948  draft  of  some  instructions  issued  by 
the  U.S.  Public  Health  Service;  and  copies  of  schedules,  forms,  and  issu¬ 
ances  relating  to  deaths,  births,  stillbirths,  marriages,  and  divorces. 
Arranged  in  a  decimal  scheme  numbered  700. 00- 721. 00. 

Some  of  the  documents  in  this  series  bear  file  markings  showing  that 
they  were  withdrawn  from  the  records  described  in  entry  210.  The  rec¬ 
ords  described  in  entries  210  and  l46  contain  other  documents  relating 
to  the  Division  of  Vital  Statistics  for  this  period. 


SCHEDULES,  FORMS,  INSTRUCTIONS,  AND  OTHER  ISSUANCES.  1922-45.  3  in. 

232 

Arranged  chronologically. 

RECORDS  OF  THE  ASSISTANT  DIRECTOR  FOR  DEMOGRAPHIC  FIELDS 

The  Assistant  Director  for  Demographic  Fields  was  in  charge  of  the 
decennial  census  enumerations  for  agriculture,  population,  and  housing. 

Records  of  the  Agriculture  Division 

The  Agriculture  Division  had  its  origin  in  a  provision  of  the  12th 
census  act  for  a  census  of  agriculture.  The  Division  probably  lapsed  be¬ 
tween  1904  and  1917 >  "but  apparently  it  has  been  in  continuous  existence 
since  July  1,  1917*  It  supervised  the  taking  of  the  censuses  of  agri¬ 
culture,  drainage,  and  irrigation.  For  schedules  of  these  censuses,  see 
entries  309"315«  For  schedules  of  earlier  agriculture  censuses,  see  en¬ 
tries  321,  322,  32k,  and  326. 

SCRAPBOOKS  RELATING  TO  THE  CENSUS  OF  AGRICULTURE.  1935 -45.  3  vols. 

8  in.  233 

Schedule  forms,  instructions,  form  letters,  and  other  issuances  for 
the  censuses  of  agriculture  of  1935 >  194-0,  and  1945.  These  documents  are 
pasted  in  three  scrapbooks.  Documents  for  the  census  of  drainage  are  in¬ 
cluded  in  the  19^0  book.  Arranged  chronologically  by  census  year,  and 
thereunder  by  form  number. 

Records  of  the  Population  and  Housing  Division 

The  Population  and  Housing  Division  was  the  name  given  to  the  Popu¬ 
lation  Division  at  the  time  of  the  Seventeenth  Decennial  Census  after  an 
act  of  July  15,  19^-9  (63  Stat.  413),  had  provided  for  a  decennial  census 
of  housing.  Although  the  Population  Division  had  taken  an  earlier  census 
of  housing  authorized  by  an  act  of  August  11,  1939>  the  name  of  the  Di¬ 
vision  had  not  been  changed  at  that  time. 

The  chief  function  of  the  Population  Division  was  of  course  the  super¬ 
vision  of  the  decennial  population  enumeration.  Other  functions  included 
the  taking  of  the  192o  Census  of  Religious  Bodies;  the  compilation  of  sta¬ 
tistics  of  marriages  and  divorces  in  191b  and  again  from  January  12,  1933 > 
until  1939;  the  compilation  of  criminal  statistics  and  of  institutional 
statistics  for  a  period  before  1937;  and  the  preparation  of  population 
estimates  after  October  ik,  1935*  The  compilation  of  institutional  sta¬ 
tistics  was  returned  to  the  Population  Division  from  the  Vital  Statistics 
Division  effective  April  1,  1943. 

For  schedules  of  population  of  decennial  censuses,  see  entries  293" 
302.  For  other  population  census  schedules  see  entries  303 "305,  321, 

323  and  325. 
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Records  of  the  Population  and  Housing  Program  Coordinator  and  Expediter 


Edwin  D.  Goldfield  was  the  Population  and  Housing  Program  Coordinator 
and  Expediter  for  the  17th  census. 

GENERAL  RECORDS.  1947-56.  5  ft.  2^ 

Memoranda,  reports,  and  instructions  relating  to  pretests  and  the  post¬ 
enumeration  survey  of  the  census,  coding  and  tabulation  procedure,  and  the 
field  training  program;  and  a  copy  of  the  postenumeration  monograph.  Ar¬ 
ranged  by  subject. 

Scrapbooks 

SCRAPBOOKS  RELATING  TO  THE  CENSUS  OF  HOUSING.  1940.  4  vols.  1  ft. 

Copies  of  schedules,  instructions  to  enumerators,  training  forms,  pub¬ 
lication  plans,  tabulation  sheets,  other  worksheets,  and  bulletins.  The 
documents  are  pasted  in  scrapbooks,  three  of  which  are  labeled  Volumes  I, 
II,  and  IV.  The  documents  in  Volume  I  (copies  of  preliminary  forms),  in 
Volume  II  (final  forms),  and  in  Volume  IV  (forms  used  in  the  Central  Of¬ 
fice)  are  arranged  according  to  a  table  of  contents  in  each  volume.  The 
documents  in  the  unnumbered  volume  are  arranged  by  form  number. 

SCRAPBOOKS  RELATING  TO  THE  CENSUS  OF  RELIGIOUS  BODIES  OF  1926.  1925-27. 

2  vols.  6  in.  23o 

Schedules,  forms,  and  instructions  pasted  in  scrapbooks,  each  of  which 
is  indexed  alphabetically  by  name  of  religious  denomination  or  title  of 
document. 

SCRAPBOOK  RELATING  TO  STATISTICS  OF  MARRIAGE  AND  DIVORCE.  1922-29. 

1  vol.  3  in.  237 

Card  schedules,  forms,  and  reports,  pasted  In  a  scrapbook  and  arranged 
chronologically . 

SCRAPBOOKS  RELATING  TO  THE  CENSUSES  OF  POPULATION.  1920-^0.  5  vols. 

1  ft.  238 

Copies  of  schedule  forms,  instructions  to  enumerators,  form  letters, 

and  other  issuances  for  the  1920,  1930,  and  19^-0  censuses  of  population. 

The  volumes  are  arranged  chronologically  by  census  year,  with  the  docu¬ 
ments  for  1920  in  one  scrapbook,  the  documents  for  1930  in  two  scrapbooks 
(one  for  the  continental  United  States,  labeled  "Fifteenth  Census  Enumera¬ 
tion  Blanks,  File  Set,"  and  the  other  for  Territories  and  possessions), 
and  the  documents  for  19^0  in  one  scrapbook  and  one  binder.  Within  each 
volume  the  documents  are  arranged  by  form  number. 

Tabulations 

The  records  described  below  are  hand  and  machine  tabulations  of  data 
prepared  from  the  1930  population  schedules.  The  "first  count"  tabulations 


M 

contain  the  most  detailed  and  inclusive  data.  Additional  counts  give  in¬ 
formation  on  special  groups.  These  tabulations  contain  more  detailed  sum¬ 
maries  of  population  data  than  appear  in  the  published  census  reports. 

\\ 

FIRST-COUNT  TABULATIONS  OF  ENUMERATION  DISTRICTS,  n.d.  8  ft.  239 

Population  totals  by  color,  sex,  and  farm  residence.  The  categories 
of  color  consist  of  native  white  (of  native  and  of  foreign  or  mixed  par¬ 
entage),  foreign-born  white,  Negro,  and  "other  colored."  Arranged  alpha¬ 
betically  by  State,  California -Oklahoma  and  Rhode  Island -Wyoming,  and 
thereunder  by  county  or  other  civil  division. 

SUMMARY  SHEETS  OF  STATISTICS  FOR  POPULATION  OF  "OTHER  RACES."  n.d. 

7  in.  2h0 

The  "other  races"  are  Indians,  Mexicans,  Chinese,  and  Japanese.  There 
are  three  lots  of  these  records:  first-count  and  second-count  summary 
sheets  of  data  relating  to  age,  nativity,  and  marital  status;  and  summary 
sheets  of  data  relating  to  citizenship.  The  arrangement  of  the  sheets 
within  these  three  divisions  is  alphabetical  by  State,  with  totals  for 
the  United  States  at  the  end. 

FOURTH-COUNT  TABULATIONS  OF  POPULATION  OF  "OTHER  COLORS."  n.d.  2  in. 

i  241 

Shaw  for  some  States  the  total  numbers  of  population  by  age  group,  sex, 
and  occupation.  Although  a  label  indicates  that  the  tabulations  are  for 
"Seventeen  Southern  States,"  the  records  cover  only  the  following:  Ala¬ 
bama,  Arkansas,  Delaware,  Florida,  the  District  of  Columbia,  Georgia, 
Kentucky,  Louisiana,  Maryland,  Mississippi,  North  Carolina,  Oklahoma, 

South  Carolina,  and  Virginia.  Arranged  as  listed. 

TABULATIONS  OF  MINOR  POPULATION  CLASSES  FOR  FOURTEEN  SELECTED  STATES  AND 
THE  UNITED  STATES,  n.d.  2  in.  2^2 

Show  the  number,  sex,  age  groups,  and  occupations  of  Indians,  Mexicans, 
Chinese,  Japanese,  and  "other  races."  Arranged  by  sex  and  thereunder  by 
State,  as  follows:  Arizona,  California,  Colorado,  Illinois,  Indiana,  Kan¬ 
sas,  Michigan,  New  York,  New  Mexico,  North  Carolina,  Oklahoma,  South  Dakota, 
and  Texas. 

"SPECIAL  COUNT"  TABULATIONS  AND  SUMMARY  SHEETS  OF  DATA  FOR  NONWHITE 
FOREIGN-BORN  PERSONS,  n.d.  6  in.  2^3 

Tabulations  of  citizenship  data  for  States  in  alphabetical  sequence 
from  Maryland  to  Wyoming,  summary  sheets  of  citizenship  data,  and  summary 
sheets  of  data  about  country  of  birth.  Arranged  as  described  above. 

I 

SPECIAL  TABULATIONS  OF  DATA  ABOUT  INDIANS,  n.d.  2  in.  2hb 

There  are  two  sets  of  tabulations :  one  showing  data  about  tribe  and 
blood  (i.e.,  proportion  of  Indian  blood)  and  the  other  showing  data  about 
age  and  citizenship.  Each  set  of  tabulations  is  arranged  alphabetically 
by  State. 

i 
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TABULATIONS  AMD  RELATED  RECORDS  GIVING  DATA  CM  MEXICANS,  n.d.  3  ft. 

First-count  tabulations  shoving  data  about  literacy,  marital  status, 
nativity,  and  place  of  residence  (farm  or  nonfarm);  2d-count  tabulations 
shoving  citizenship  data;  7th- count  tabulations  shoving  age  data;  11th- 
count  tabulations  shoving  occupation  data;  11th- count  consolidation  sheets; 
11th- count  correction  sheets  of  occupation  data;  and  summary  sheets.  Ar¬ 
ranged  as  listed  above. 

FIRST-COUNT  TABULATIONS  OF  UNEMPLOYMENT  DATA  FOR  SMALL  AREAS. 

n.d.  4  in.  246 

Arranged  alphabetically  by  State,  Alabama-Idaho  and  North  Carolina - 
Wyoming . 

TWELFTH- COUNT  TABULATIONS  OF  OCCUPATION  DATA  FOR  COLORADO,  n.d.  2  In. 

247 

Show  the  total  number  of  persons  in  each  occupational  classification 
by  sex,  age,  and  color.  Arranged  by  classification  number  of  occupation. 

Records  Relating  to  Territorial  Censuses 

The  records  described  below  deal  vith  the  liquidation  of  the  activ¬ 
ities  of  the  Division  of  Territorial,  Insular,  and  Foreign  Statistics. 

RECORDS  RELATING  TO  THE  SPECIAL  CENSUS  OF  PUERTO  RICO.  1935-37.  3  in. 

248 

Correspondence,  instructions,  reports,  and  forms  relating  to  tabulation 
procedure,  the  preparation  of  the  final  report,  and  the  cost  of  the  census. 
These  records  are  a  continuation  of  records  relating  to  the  1935  Special 
Census  of  Puerto  Rico  described  in  entry  251. 

OFFICE  FILE  OF  JOEL  WILLIAMS.  1941-43.  2  in.  242 

Mr.  Williams  was  Analyst  for  Territories  and  Possessions,  assigned  to 
the  General  Population  Statistics  Unit  of  the  Population  Division.  The 
records  in  this  series  consist  of  memoranda,  reports,  tabulations,  and 
working  papers  relating  to  the  preparation  of  census  reports  on  Terri¬ 
tories  and  island  possessions  after  the  liquidation  of  the  Division  of 
Territorial,  Insular,  and  Foreign  Statistics. 

Records  of  the  Division  of  Territorial,  Insular, 

and  Foreign  Statistics 

This  Division  was  established  effective  August  17>  1935  >  to  supervise 
the  collection,  compilation,  and  analysis  of  data  relating  to  U.S.  Ter¬ 
ritorial  and  insular  possessions;  and  to  do  research  on  statistical  re¬ 
porting  and  census  methods  of  foreign  countries.  In  October  1937  the  com¬ 
pilation  of  the  Statistical  Abstract  of  the  United  States  was  transferred 
from  the  Bureau  of  Foreign  and  Domestic  Commerce  to  the  Census  Bureau  and 
was  assigned  to  this  Division.  The  Division  was  abolished  on  June  12,  1941. 
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Its  functions  relating  to  Territorial  and  insular  statistics  were  then 
transferred  to  the  appropriate  subject-matter  division,  and  its  foreign 
statistics  unit  and  the  function  of  compiling  the  Statistical  Abstract 
were  transferred  to  the  Division  of  Statistical  Research. 

The  first  Chief  Statistician  of  the  Division,  Starke  M.  Grogan, 
served  probably  until  April  193^.  Grogan,  who  had  supervised  the  census 
of  Puerto  Rico  in  1920  and  who  had  directed  the  planning  and  conducting 
of  the  15th  census  in  U.S.  Territories  and  outlying  possessions,  super¬ 
vised  the  special  Puerto  Rico  census  of  population  and  agriculture  taken 
as  of  December  1,  1935 ,  under  the  auspices  of  the  Puerto  Rico  Reconstruc¬ 
tion  Administration  and  financed  by  an  allotment  from  the  Work  Projects 
Administration.  (For  schedules  of  this  census,  see  entries  325  and  326.) 
Between  April  and  September  193^,  when  Ray  Hurley  became  Acting  Chief 
Statistician,  the  Division  was  reorganized  and  its  responsibility  for  pre¬ 
paring  the  population  tabulations  and  compiling  the  published  reports  of 
the  1935  Puerto  Rico  Census  was  transferred  to  the  Population  Division. 
Hurley  served  as  Acting  Chief  Statistician  of  the  Division  of  Territorial, 
Insular,  and  Foreign  Statistics  until  October  25,  1937,  when  La  Verne 
Beales  became  Chief  Statistician. 

Among  the  Division1 s  records  are  those  gathered  by  Grogan  relating 
to  his  earlier  activities  in  Territorial  census  work.  Some  records  re¬ 
lating  to  functions  transferred  to  the  Population  Division  were  still 
filed  with  the  records  of  the  Division  of  Territorial,  Insular,  and  For¬ 
eign  Statistics. 

GENERAL  SUBJECT  FILE.  1935-^2.  k  ft.  250 

Correspondence  with  officials  of  the  Census  Bureau,  other  Federal  agen¬ 
cies,  and  Territorial  Governments;  interdivisional  memoranda;  reports; 
and  other  issuances.  These  documents  relate  to  the  compiling,  editing, 
tabulating,  and  publishing  of  census  data  for  the  Territories  and  island 
possessions,  to  the  compilation  of  the  Statistical  Abstract,  to  the  study 
of  foreign  statistics,  to  the  collection  of  supplementary  information  on 
racial  characteristics  and  the  citizenship  status  of  the  Territorial  pop¬ 
ulation  and  on  the  history  of  specific  Territories,  and  to  the  Division's 
housekeeping  activities.  Some  correspondence  with  the  Governor  of  Puerto 
Rico  is  dated  as  early  as  1929*  Arranged  by  subject  or  name  in  folders 
consecutively  numbered,  1-152. 

CLASSIFIED  FILE  FOR  THE  FIFTEENTH  DECENNIAL  CENSUS.  1929-3^.  5  ft. 

2£i 

This  file  was  set  up  on  the  instructions  of  the  Director  of  the  Cen¬ 
sus  in  November  1928  to  collect  ''complete  records"  relating  to  planning, 
conducting,  and  completing  the  final  reports  of  the  15th  census  in  the 
Territories  and  outlying  possessions,  in  order  to  have  available  for  the 
l6th  census  material  "of  some  real  value."  The  records  consist  of  corre¬ 
spondence  with  Territorial  Governors  and  local  census  supervisors;  inter¬ 
office  memoranda;  copies  of  schedule  forms,  instructions,  and  issuances; 
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lists  of  enumeration  districts;  tabulations;  excerpts  from  books;  reports; 
press  releases;  and  newspaper  articles.  The  documents  for  Puerto  Rico 
include  material  for  the  l4th  census  dated  as  early  as  1920  and  material 
for  the  1935  census  dated  as  late  as  1937.  These  records  are  arranged 
according  to  a  numerical  classification  scheme:  100,  Alaska;  200,  Amer¬ 
ican  Samoa;  300,  Guam;  400,  Canal  Zone;  500,  Virgin  Islands;  600,  Hawaii; 
700,  Puerto  Rico;  and  800,  General. 

CLASSIFIED  FILE  FOR  THE  SIXTEENTH  DECENNIAL  CENSUS.  1938-43,  1946-48. 

5  ft.  252 

Correspondence  with  Bureau  and  Territorial  officials  and  members  of 
the  Territorial  bibliography  project  of  the  Work  Projects  Administration; 
memoranda,  reports,  tabulations,  newspaper  and  magazine  clippings,  and 
copies  of  schedule  forms  and  issuances  relating  to  planning,  conducting, 
and  publishing  the  results  of  the  l6th  census  in  the  Territories  and  out¬ 
lying  possessions;  memoranda  and  reports  relating  to  the  liquidation  of 
the  Division  of  Territorial,  Insular,  and  Foreign  Statistics  and  the  trans¬ 
fer  of  its  functions  and  personnel;  and  a  few  documents  relating  to  plan¬ 
ning  for  the  17th  census.  Arranged  by  the  name  of  Territory  or  possession 
according  to  an  alpha-numeric  classification  scheme,  a  copy  of  which  appears 
at  the  beginning  of  the  series. 

SCRAPBOOKS  RELATING  TO  TERRITORIAL  DECENNIAL  CENSUSES.  1920-41.  ik  vols. 

3  ft.  252 

Copies  of  schedule  forms,  instructions,  internal  memoranda,  narrative 
progress  reports,  and  press  releases  for  the  1920  census  for  Puerto  Rico 
and  for  the  1930  and  1940  censuses  for  Alaska,  Guam  and  Samoa,  Hawaii, 
Panama,  Puerto  Rico,  and  the  Virgin  Islands.  The  documents,  pasted  in 
scrapbooks,  are  arranged  chronologically  by  census  year  and  thereunder  by 
Territory. 

MISCELLANEOUS  RECORDS  RELATING  TO  TERRITORIAL  CENSUSES.  I9OO-38.  8  in. 

254 

Lists  of  enumerators  and  enumeration  districts  and  copies  of  instruc¬ 
tions,  schedule  forms,  and  issuances  for  the  Puerto  Rico  census  of  1920; 
supervisor's  reports  for  the  Puerto  Rico  census  of  1910;  copies  of  in¬ 
structions,  issuances,  and  forms  and  related  correspondence  for  the  Alaska 
census  of  1910;  an  index  to  occupations  for  the  Philippine  census  of  1900; 
and  instructions  for  the  Philippine  census  of  1938.  Arranged  as  described 
above . 

OFFICE  RECORDS  OF  MARGARET  0.  STRAH0RN.  1940-41.  3  in.  2^ 

Mrs.  Strahom  was  Assistant  Chief  Statistician  for  population  and  hous¬ 
ing.  The  records  constituting  this  series  consist  of  lists  (prepared  by 
the  Geographer)  of  minor  civil  divisions  of  the  Territories,  their  enu¬ 
meration  district  numbers,  and  apparently  the  population  figures  for  1920, 
1930,  and  1940 ;  and  memoranda  from  the  Geographer  showing  corrections  of 
the  lists,  population  estimates,  and  receipt  of  schedules.  Arranged  by 
type  of  record  or  by  name  of  Territory. 
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Records  Relating  to  the  1937  Census  of  Unemployment 


A  census  of  "partial  employment,  unemployment  and  occupations,”  au¬ 
thorized  by  an  act  of  August  30,  1937  (50  Stat.  883),  was  financed  by 
funds  from  the  Emergency  Relief  Appropriation  Act  of  1937*  Its  purpose 
was  to  gather  information  on  the  numbers,  classes,  geographical  distribu¬ 
tion,  and  occupations  of  unemployed  and  partially  employed  persons  so 
that  a  program  could  be  devised  for  their  ” reemployment,  social  security, 
and  unemployment  relief,"  A  committee  composed  of  Government  officials 
(the  Secretaries  of  Commerce  and  Labor,  the  Chairmen  of  the  Social  Secu¬ 
rity  Board  and  the  Central  Statistical  Board,  the  Works  Progress  Adminis¬ 
trator,  and  the  Director  of  the  Census)  and  of  labor,  agricultural,  and 
industrial  leaders  was  set  up  to  determine  the  procedure  to  be  followed. 
John  D.  Biggers,  president  of  the  Libby- Owens -Ford  Glass  Co.,  became  Ad¬ 
ministrator  of  the  Unemployment  Census  effective  September  l6,  1937.  On 
October  1,  Calvert  L.  Dedrick  was  released  from  the  Census  Bureau  to  share 
with  the  Central  Statistical  Board  the  responsibility  for  the  technical 
planning  of  the  unemployment  census.  He  served  as  Consultant  on  Tech¬ 
nique  until  October  31 >  1938. 

After  an  intensive  publicity  campaign,  the  census  was  taken  from 
November  l6  to  20,  1937>  "by  voluntary  registration  of  the  unemployed  and 
partially  employed.  This  registration  was  conducted  by  the  Post  Office 
Department  through  its  employees,  who  distributed  "unemployment  report 
cards"  throughout  the  nation,  furnished  information  to  the  registrants, 
and  forwarded  to  Washington  the  completed  cards  received  by  mail.  During 
the  6  weeks  after  November  20,  the  staff  of  the  unemployment  census  made 
an  enumerative  house-to-house  check  in  certain  areas  and  compared  the  re¬ 
sults  with  the  voluntary  registration  from  the  same  areas  to  determine  the 
average  percentage  of  variation.  Further  checks  on  accuracy  were  made  in 
various  localities  by  the  Works  Progress  Administration  (WPA)  and  other 
agencies,  both  Government  and  private.  All  the  data  were  tabulated  by  the 
Census  Bureau. 

GENERAL  RECORDS.  1937-38.  2  ft.  256 

Correspondence  relating  to  the  participation  of  labor,  industry,  agri¬ 
culture,  foreign- language  groups,  Federal  Government  agencies,  and  mayors 
in  the  taking  of  the  census  and  to  publicity  through  press  and  radio;  min¬ 
utes  of  committee  meetings;  and  copies  of  press  releases,  legislation, 
speeches,  and  reports.  Included  are  the  final  report  of  the  census  and 
the  typescript  statement  of  the  Administrator  before  the  Senate  Special 
Committee  to  Investigate  Unemployment  and  Relief,  January  21,  1938  (printed 
in  the  Committee’s  Hearings ,  1:725-7^-0).  Arranged  alphabetically  by  sub¬ 
ject  or  name. 

OFFICE  CORRESPONDENCE  OF  JOHN  D.  BIGGERS.  1937-38.  2  ft.  257 

As  noted  above,  John  D.  Biggers  was  Administrator  of  the  Unemployment 
Census.  These  records  consist  of  his  correspondence  with  radio  station 
personnel,  veterans*  organizations,  religious  groups,  Government  officials. 


8l 


and  publishers,  relating  chiefly  to  publicity  for  the  unemployment  regis¬ 
tration.  Arranged  alphabetically  by  name  of  correspondent. 

CORRESPONDENCE  PUBLICIZING  THE  UNEMPLOYMENT  CENSUS.  1937“38.  3  ft. 

238 

This  correspondence  of  officials  of  the  unemployment  census  is  vith 
mayors  of  cities  and  vith  Members  of  Congress.  The  correspondence  vith 
mayors  relates  to  the  appointment  of  local  committees  that  promoted  pub¬ 
licity  for  the  census  and  to  the  activities  of  the  committee  members;  it 
is  arranged  alphabetically  by  State  and  thereunder  chronologically.  The 
correspondence  vith  Members  of  Congress  consists  chiefly  of  letters  of 
transmittal  accompanying  reports  of  the  unemployment  census  and  acknovl- 
edgements  of  these  reports  but  also  includes  letters  relating  to  publicity 
for  the  census  and  to  procedures  for  conducting  it;  it  is  arranged  alpha¬ 
betically  by  name  of  Member  of  Congress. 

CORRESPONDENCE  WITH  THE  PUBLIC.  1937-39.  U  ft.  2$2. 

Chiefly  incoming  letters  from  unemployed  persons  seeking  vork  or  advice 
on  personal  problems.  Included  are  letters  from  persons  vho  had  sugges¬ 
tions  for  conducting  the  unemployment  census  or  for  solving  the  vhole  un¬ 
employment  problem.  These  records  are  in  tvo  parts:  (l)  correspondence 
ansvered  by  John  D.  Biggers  and  arranged  alphabetically  by  name  of  corre¬ 
spondent;  and  (2)  correspondence  ansvered  (if  at  all)  by  Calvert  L.  Dedrick 
and  arranged  alphabetically  by  State. 

RECORDS  OF  THE  FIELD  SUPERVISOR.  1937-38.  5  in.  260 

Lucius  E.  Wilson  supervised  the  vork  of  field  agents  (knovn  as  special 
consultants)  vho  vere  sent  to  a  number  of  cities  to  organize  mayors1  com¬ 
mittees  and  to  get  cooperation  of  municipal  and  civic  agencies  in  the  un¬ 
employment  census.  These  records  consist  of  correspondence  and  reports 
of  the  special  consultants,  nevspaper  clippings  of  census  publicity,  and 
related  documents.  Arranged  alphabetically  by  name  of  consultant. 

"COUNTING  THE  JOBLESS."  1937.  1  reel,  35  mm.  1  in.  26l 

A  black-and-vhite  sound  film  (600  ft.)  designed  to  explain  to  the  pub¬ 
lic  the  unemployment  census  in  order  to  help  the  Government  get  an  accurate 
count  of  the  unemployed.  This  film,  made  and  copyrighted  by  Pathe  Nevs, 
vas  distributed  to  motion  picture  theaters  throughout  the  country  at  the 
end  of  October  1937 >  for  shoving  before  November  20. 

SCRAPBOOKS  OF  PRESS  CLIPPINGS.  1937-38.  5  vols.  1  ft.  262 

Clippings  from  English-language  nevspaper s  and  from  papers  printed  in 
French,  Spanish,  Italian,  German,  Hungarian,  and  Polish,  relating  to  the 
establishment  and  progress  of  the  census  and  to  the  public *s  reaction  to 
it.  Arranged  chronologically. 

PRESS  CLIPPINGS  DEALING  WITH  WPA  ACTIVITIES.  1937.  l/4  in.  263, 

These  clippings  shov  the  controversial  publicity  resulting  from  WPA 
participation  in  taking  the  unemployment  census.  Arranged  chronologically. 
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RECORDS  OF  THE  ADMINISTRATIVE  OFFICER.  1937-38.  1  ft.  2 64 

G.  Hiram  McEwen  was  Administrative  Officer  of  the  Unemployment  Census. 
These  records  consist  of  correspondence,  memoranda,  reports,  financial 
statements,  requisitions  for  supplies  and  equipment,  and  lists  of  person¬ 
nel.  They  pertain  to  the  allocation  of  funds;  the  use  of  space,  equip¬ 
ment,  and  personnel  of  other  agencies;  the  organization  and  operations 
of  the  census;  and  its  relationship  with  the  Post  Office  Department  and 
the  Bureau  of  the  Census  Unemployment  Project.  Arranged  alphabetically 
by  subject  or  name. 

OFFICIAL  RECORDS  OF  HERFORD  T.  COWLING.  1937-38.  2  in.  26£ 

Herford  T.  Cowling  served  with  the  unemployment  census,  first  as  mo¬ 
tion  picture  consultant  (see  entry  261)  and  later  as  technical  assistant 
in  charge  of  microfilming  the  records  of  the  census.  The  records  in  this 
series  consist  of  correspondence  with  the  National  Bureau  of  Standards 
and  commercial  microfilm  companies,  minutes  of  meetings,  and  reports  re¬ 
lating  to  standards  for  the  content,  processing,  and  storing  of  microfilm; 
and  interoffice  memoranda,  invoices,  and  inventories  of  supplies  for  micro¬ 
filming  the  unemployment  census  records.  Arranged  alphabetically  by  folder 
label . 

OFFICE  RECORDS  OF  THCMAS  B.  RHODES.  1937-38.  5  in.  266 

Thomas  B.  Rhodes  was  detailed  from  WPA  to  serve  as  technical  consultant 
to  the  Administrator  of  the  Unemployment  Census  and  was  responsible  for 
technical  work  in  connection  with  the  enumerative  check  that  followed  the 
voluntary  registration.  These  records  consist  for  the  most  part  of  drafts 
of  instructions  for  the  enumerative  check  and  copies  of  related  memoranda 
exchanged  with  personnel  of  the  unemployment  census,  the  Central  Statisti¬ 
cal  Board,  and  the  Census  Bureau  Unemployment  Project  pertaining  to  re¬ 
visions  of  the  drafts.  The  records  also  include  instructions  for  the 
"unemployment  report  card"  and  correspondence  with  the  Post  Office  Depart¬ 
ment;  memoranda  relating  to  WPA  and  relief  activities;  personal  correspond¬ 
ence;  and  newspaper  clippings,  press  releases,  and  copies  of  radio  addresses 
dealing  with  publicity  for  the  unemployment  census.  Arranged  alphabetically 
by  folder  label. 

RECORDS  OF  THE  CENSUS  BUREAU  UNEMPLOYMENT  PROJECT.  1937-38.  10  in. 

267 

The  Census  Bureau  set  up  the  Unemployment  Project  early  in  November 
1937  to  handle  the  work  of  coding,  editing,  and  tabulating  the  unemployment 
report  cards  received  in  Washington  from  the  Post  Office  Department  and  the 
schedules  received  from  the  enumerative  check.  F.  A.  Gosnell  was  appointed 
Chief  Statistician  of  the  Unemployment  Project  and  served  until  he  was  suc¬ 
ceeded  by  Leon  E.  Truesdell,  Chief  Statistician  of  the  Population  Division, 
on  February  11,  1938.  These  records  consist  of  copies  of  schedules,  forms, 
instructions,  publicity  posters,  and  interoffice  memoranda  relating  to  the 
drafting  of  instructions  and  to  project  operations;  and  correspondence  with 
the  Post  Office  Department  concerning  the  receipt  of  unemployment  report 
cards.  Arranged  in  the  order  listed. 
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RECORDS  OF  THE  ASSISTANT  DIRECTOR  FOR  ECONOMIC  FIELDS 


The  Assistant  Director  for  Economic  Fields  was  in  charge  of  census 
subject  matter  collected  at  monthly  (or  annual)  intervals  or  at  five-  or 
ten-  year  intervals  in  the  interdecennial  periods. 

Records  of  the  Business  Division 


A  Division  of  Business  was  established  on  December  4,  1933 y  with 
Fred  A.  Gosnell  as  Chief  Statistician.  This  Division,  which  had  also 
been  known  as  the  Business  Census  Division,  was  renamed  the  Business  Di¬ 
vision  effective  July  27,  19^3*  The  1933  Division  inherited  the  records 
of  the  Current  Business  and  Distribution  Division,  which  had  been  formed 
on  July  1,  1929,  by  a  consolidation  of  the  Current  Business  Division  and 
the  Distribution  Division  (both  created  on  July  1,  1928) ,  and  which  was 
itself  abolished  on  July  10,  1930.  These  successive  Divisions  supervised 
the  business  censuses  taken  under  section  4  of  an  act  of  June  l8,  1929 
(46  Stat.  22),  authorizing  a  census  of  distribution;  the  taking  of  busi¬ 
ness  censuses  set  up  as  relief  projects;  and  the  collection  of  monthly 
and  annual  business  statistics. 

The  first  of  the  three  censuses  of  business  set  up  as  relief  projects, 
the  1933  Census  of  Business,  was  financed  by  the  Civil  Works  Administra¬ 
tion.  It  gathered  data  on  retail  and  wholesale  trade,  service  businesses, 
places  of  amusement,  and  hotel  establishments.  The  other  two  relief  proj¬ 
ects  were  financed  by  the  Works  Progress  Administration.  The  1935  Census 
of  Business  comprised  a  complete  census  of  retail  and  wholesale  trade, 
service  businesses,  amusement  enterprises,  hotels,  radio  stations,  adver¬ 
tising  agencies,  banking,  insurance,  real  estate,  bus  transportation,  truck¬ 
ing,  warehousing,  the  construction  industry,  and  the  distribution  of  manu¬ 
facturers’  goods  through  primary  channels.  The  last  relief  project,  the 
1937~38  Census  of  Business,  was  a  sampling  of  wholesale  and  retail  trade. 

The  suggestion  that  the  Census  Bureau  should  take  a  census  of  distrib¬ 
ution  or  business,  in  cooperation  with  the  U.S.  Chamber  of  Commerce  and 
trade  organizations,  had  been  presented  in  December  1926,  at  a  meeting  of 
the  Committee  on  Collection  of  Business  Figures.  As  a  result,  a  trial  cen¬ 
sus  of  distribution  had  been  taken  in  1927  in  11  cities,  beginning  with 
Baltimore.  The  schedules  for  the  1929  Census  of  Distribution  were  based 
largely  on  the  experience  gained  in  1927.  The  1929  Census  of  Distribution 
covered  retail  and  wholesale  trades,  hotels,  the  construction  industry, 
and  the  distribution  of  goods  by  manufacturers.  The  1939  Census  of  Busi¬ 
ness  covered  retail  and  wholesale  trade,  service  businesses,  places  of 
amusement,  hotels,  construction,  sales-finance  companies,  power  laundries, 
and  dry-cleaning  establishments. 

The  taking  of  a  census  of  business  operations  during  1949  was  origi¬ 
nally  scheduled  for  1950*  After  considerable  agitation  for  the  taking  of 
such  a  census  earlier,  however,  an  act  of  June  19,  1948  (62  Stat.  478), 
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provided  that  a  census  of  business  be  taken  for  the  year  1948  and  at  5” 
year  intervals  thereafter.  The  objective  of  the  1948  Census  of  Business 
was  a  comprehensive  description  of  the  country* s  distribution  structure 
in  terms  of  wholesale,  retail,  and  service  businesses  classified  by  spe¬ 
cific  types  of  business  and  by  State,  county,  and  locality. 

Research  and  planning  for  the  1948  Census  of  Business  had  begun  be¬ 
fore  the  passage  of  the  act  of  June  19,  1948,  and  continued  until  the 
actual  enumeration.  For  instance,  pretests  of  forms  and  procedures  were 
conducted  first  in  the  Charlotte,  N.C.,  area  and  later  in  the  Wilmington, 
Del.,  area.  These  pretests  were  conducted  jointly  by  the  Business  Divi¬ 
sion  and  the  Field  Division.  The  proposed  questionnaires  or  schedules 
were  cleared  with  representatives  of  Government  and  business.  In  addition 
a  list  of  large  establishments  was  developed,  primarily  from  social  secu¬ 
rity  records,  to  check  the  accuracy  of  the  work  of  the  temporary  field 
personnel  and  to  insure  satisfactory  coverage  of  larger  establishments. 
Furthermore,  in  order  to  accomplish  orderly  enumeration  of  complicated 
corporate  structures,  advance  contact  by  mail  was  established  with  known 
large  multiunit  firms.  Finally,  in  taking  the  census  in  1949,  to  cover 
operations  of  business  in  1948,  it  was  sometimes  difficult  to  get  reports 
for  business  operations  that  had  changed  hands  or  had  ceased  to  exist  ei¬ 
ther  in  1948  or  before  a  report  could  be  obtained  in  19^9*  In  fact,  some 
businesses  that  had  changed  hands  were  reported  as  "new”  in  19^9*  There¬ 
fore,  in  order  to  obtain  the  missing  1948  information,  a  "Census  of  Busi¬ 
ness  enumeration  of  new,  relocated,  and  discontinued  business,"  known  as 
the  NRD  program,  was  set  up. 

As  of  June  4,  1948,  the  Business  Division  comprised  the  following 
Sections:  Operations,  Publications,  Retail  Trade,  Wholesale  Trade,  Serv¬ 
ice  Trade,  and  Sampling.  By  January  26,  1949,  the  Operations  Section  had 
apparently  ceased  to  function  and  the  Procedures  and  Processing  Section 
had  been  set  up.  By  April  21,  1949,  a  Quality  Control  Unit  had  been  es¬ 
tablished  in  the  Sampling  Section.  By  August  1951  the  subject-matter  sec¬ 
tions  had  become  known  as  the  Retail  Trade  Statistics  Section,  the  Whole¬ 
sale  Trade  Statistics  Section,  and  the  Service  Trade  Statistics  Section. 
After  the  passage  of  legislation  for  the  1948  Census  of  Business,  the  sub¬ 
ject-matter  sections  were  subdivided  into  a  Census  Unit  and  a  Current  Unit 
to  handle  the  1948  census  statistics  and  the  periodic  statistics,  respec¬ 
tively.  For  schedules  of  business  censuses,  see  entries  317-319- 

RECORDS  RELATING  TO  THE  1929  CENSUS  OF  DISTRIBUTION.  1929-33 -  2  in. 

268 

Memoranda  and  reports  showing  the  history,  scope,  and  progress  of  the 
census,  as  well  as  the  problems  encountered  in  taking  it;  and  copies  of 
schedules  (including  the  schedule  for  the  trial  census  taken  in  1927), 
forms,  instructions,  and  press  releases.  Arranged  as  listed  above. 

RECORDS  RELATING  TO  THE  CENSUSES  OF  BUSINESS.  1933-39*  1  ft.  269 

Schedules,  forms,  instructions,  press  releases,  and  letters  of  commenda 
tion  for  censuses  financed  by  Government  relief  agencies  and  covering  the 
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years  1933;  1935*  and  1937-38.  Included  are  a  history  of  the  1933  Census 
of  Business,  prepared  hy  Fred  A.  Gosnell,  and  Calvert  L.  Dedrick's  file 
of  progress  reports  of  the  1935  Census  of  Business  to  the  Coordinating 
Committee  of  WPA  and  the  Central  Statistical  Board.  Arranged  chronolog¬ 
ically  hy  census  year. 

RECORDS  RELATING  TO  THE  1939  CENSUS  OF  BUSINESS.  1939-42.  3  ft.  270 

Memoranda  and  reports  showing  the  scope  of  the  census;  excerpts  from 
letters  of  commendation;  copies  of  schedules,  forms,  and  instructions 
sent  to  field  personnel  (area  and  district  supervisors  and  enumerators); 
weekly  progress  reports,  January  10 -August  1.4,  1940;  instructions  for 
punching  cards  and  coding  and  tabulating  the  data,  with  sample  cards; 
and  copies  of  published  reports  of  census  results.  Arranged  in  the  order 
described,  with  some  of  the  field  documents  classified  numerically  (8239*24 
8239*85)>  and  the  coding,  tabulating,  and  punching  documents  classified 
numerically  (31390.10-31399*65). 

RECORDS  OF  THE  1948  CENSUS  OF  BUSINESS.  1946-52.  19  ft.  271 

Correspondence  with  business  firms  and  trade  associations,  interoffice 
memoranda  of  Business  Division  and  Field  Division  officials,  reports,  tab¬ 
ulations,  work  papers,  and  drafts  of  schedule  forms,  all  concerning  the 
1948  Census  of  Business.  The  subjects  dealt  with  are  planning  and  research 
pretests,  the  preparation  of  schedule  forms,  the  postenumeration  survey, 
and  the  publications  of  census  results.  Included  are  copies  of  schedule 
forms  and  instructions  for  the  19^-9  Census  of  Business  for  Puerto  Rico. 

The  records  are  arranged  by  name  of  the  Business  Division  section  or  unit 
that  maintained  them,  as  follows:  Operations  Section,  Procedures  and  Pro¬ 
cessing  Section,  Sampling  Section,  Quality  Control  Unit,  and  Retail  Trade 
Statistics  Section.  The  secondary  arrangement  is  alphabetical  by  subject, 
type  of  record,  or  folder  label. 

RECORDS  RELATING  TO  CURRENT  BUSINESS  SURVEYS.  1946-52.  3  ft.  272 

Correspondence  with  business  firms,  memoranda  of  officials  of  the  Busi¬ 
ness  Division  and  the  Field  Division,  progress  reports,  tabulations,  copies 
of  published  releases  of  business  statistics  dated  as  early  as  1938,  and 
minutes  and  reports  of  meetings  relating  to  the  taking  of  monthly  and  an¬ 
nual  business  statistics.  Included  are  internal  memoranda  concerning  the 
organization  of  the  Business  Division  and  the  maintenance  of  its  files. 

The  records  described  in  this  entry  were  maintained  by  the  Chief  of  the 
Retail  Statistics  Section.  Arranged  alphabetically  by  subject,  type  of 
record,  or  folder  label. 

Records  of  the  Division  of  Foreign  Trade  Statistics 

The  Division  of  Foreign  Trade  Statistics,  which  has  been  known  as  the 
Foreign  Trade  Division  since  July  27;  1943;  was  established  by  Order  No. 

Ill  of  May  1,  194l ;  of  the  Secretary  of  Commerce.  By  this  order  the  au¬ 
thority  and  functions  relating  to  the  collection  and  compilation  of  foreign 
trade  statistics- -formerly  exercised  by  the  Division  of  Foreign  Trade 
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Statistics  and  the  Section  of  Customs  Statistics  at  New  York  City  of  the 
Bureau  of  Foreign  and  Domestic  Commerce --were  transferred  from  that  Bu¬ 
reau  to  the  Bureau  of  the  Census. 

The  Section  of  Customs  Statistics  in  New  York  City  received  daily 
from  the  customs  districts  throughout  the  country  copies  of  all  types  of 
entries  and  export  declarations  (i.e.,  detailed  records  of  individual 
commodities  imported  and  exported) .  Data  from  these  documents  were  trans¬ 
ferred  in  code  to  tabulation  sheets  known  as  blotters.  Monthly  tabula¬ 
tion  sheets  were  compiled  from  the  blotters  and  sent  to  the  Census  Bureau* s 
Division  of  Foreign  Trade  Statistics  in  Washington.  The  export  and  import 
data  on  these  tabulation  sheets  were  arranged  in  various  ways;  e.g.,  by 
country  and  thereunder  by  commodity  or  by  commodity  and  thereunder  by 
country.  From  these  tabulations  were  made  handwritten  compilations  of 
monthly  totals  of  imports  and  of  exports  by  country  and  by  customs  district. 

The  information  in  these  tabulations  and  compilations  is  a  basic  source 
of  foreign  trade  statistics  and  is  not  completely  published  in  any  form. 

This  information  is  coded.  The  commodity  codes  appear  in  Schedule  A , 
"'Statistical  Classification  of  Imports  Into  the  United  States’";  Schedule  B, 
’’Statistical  Classification  of  Domestic  Commodities  Exported  From  the 
United  States”;  and  Schedule  F,  ’’Statistical  Classification  of  Foreign 
Commodities  Exported  From  the  United  States.”  These  classifications  schemes 
were  changed  every  3  or  4  years.  The  codes  for  countries  appear  in  the 
annual  Foreign  Commerce  and  Navigation  of  the  United  States. 

TABULATIONS  AND  COMPILATIONS.  19l4-l6,  1918-38.  195  ft.  273 

Tabulated  sheets  and  handwritten  compilations  made  from  basic  import 
and  export  figures  submitted  monthly  by  the  Section  of  Customs  Statistics 
to  the  Division  of  Foreign  Trade  Statistics.  These  sheets  have  been  placed 
between  cardboard  covers  or  folios.  For  the  most  part  the  compilations 
are  in  ”A"  folios  and  the  tabulations  are  in  "B"  folios.  Arranged  by  folio 
number  according  to  the  classification  scheme  described  in  appendix  V. 

Records  of  the  Governments  Division 


The  Governments  Division  had  its  origin  in  a  provision  of  an  act  of 
July  1,  1898  (30  Stat.  648),  authorizing  the  Bureau  of  Labor  ”to  compile 
and  publish  annually"  Statistics  of  U.S.  cities  of  more  than  30,000  popu¬ 
lation.  In  1903  this  work  was  transferred  to  the  Bureau  of  the  Census, 
where  a  Division  of  Financial  Statistics  of  Cities  was  organized.  This 
Division  began  in  1915  to  publish  similar  statistics  for  States;  and  its 
name  was  changed,  probably  in  1918,  to  the  Division  of  Financial  Statis¬ 
tics  of  States  and  Cities.  The  statistics  published  included  total  and 
per  capita  receipts  from  revenues;  total  and  per  capita  payments  for  ex¬ 
penses,  interest,  and  outlays;  total  and  per  capita  indebtedness;  assessed 
valuation  of  property;  and  taxes  levied,  rates,  and  methods  of  assessment. 
These  statistics  were  compiled  annually  for  cities,  1903-13;  and  for  cities 
and  States,  1915-19  and  1921-32.  Thereafter  appropriations  were  reduced 
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and  the  taking  of  statistics  for  States  and  for  cities  of  less  than  100,000 
population  was  suspended. 

In  1937  a  Special  Advisory  Committee  on  Statistics  of  States  and 
Cities  presented  recommendations  to  the  Census  Advisory  Committee  to  re¬ 
vise  Division  procedure  and  to  extend  the  scope  of  the  information  col¬ 
lected.  As  a  result  the  Division  was  reorganized  and  its  name  was  changed 
to  the  Division  of  State  and  Local  Governments,  effective  July  1,  1939* 
Later,  probably  about  October  19^3 >  after  another  reorganization,  the  Di¬ 
vision  was  redesignated  as  the  Division  of  Governments.  At  this  time 
the  Division  compiled  data  relating  to  finance,  physical  operations,  plant 
and  facilities,  employment,  elections,  organization,  and  the  relations  be¬ 
tween  State  and  local  governments. 

The  records  for  this  Division  that  are  described  below  were  accumu¬ 
lated  by  Robert  H.  Holley,  who  entered  on  duty  with  the  Bureau  of  the 
Census  as  assistant  messenger  in  1906,  was  admitted  to  the  District  of 
Columbia  bar  in  1913*  and  served  successively  as  clerk,  legal  research 
aide,  and  Attorney  in  the  Division  from  1912  until  in  1948  he  became  the 
chief  legal  officer  of  the  Census  Bureau.  Mr,  Holley  compiled  the  Digest 
of  State  Laws  Relating  to  Inheritance  and  Estate  Taxes,  1938,  and  the  Di¬ 
gest  of  State  Laws  Relating  ta  Net  Income  Taxes,  1938*  and  was  the  author 
of  The  Effect  of  the  Census  Upon  the  Legal  Status  of  Municipal  Corporations, 

published  in  19^0  by  the  American  Bar  Association] He  also  wrote  a  book 

on  census  legislation.  These  records  reflect  his  substantive  work  with 
the  Division  and  his  interest  in  Negro  organizations  and  in  the  work  of 
the  Census  Bureau  relating  to  Negroes.  For  other  records  accumulated  by 
Mr.  Holley,  see  entry  216. 

OFFICE  FILE  OF  ROBERT  H.  HOLLEY.  1942-44.  3  ft.  2j4 

These  records  consist  chiefly  of  memoranda  to  Bureau  officials  relating 
to  the  drafting  of  census  legislation,  the  confidentiality  of  census  sched¬ 
ules,  and  interpretations  of  State  laws  dealing  with  such  matters  as  taxa¬ 
tion,  the  issuance  of  bonds,  pension  funds,  voting,  elections,  and  the 
nature  of  public  records;  Governments  Division  issuances;  Mr.  Holley !s 
monthly  activity  reports;  and  correspondence  relating  to  Negroes.  The  rec¬ 
ords  are  in  two  parts:  (l)  for  the  period.  1924-42,  and  (2)  for  the  period 
1943-44,  with  a  few  documents  dated  as  early  as  1930.  Each  part  is  ar¬ 
ranged  alphabetically  by  name  of  Bureau  official  or  by  subject. 

Included  at  the  end  of  the  file  are  work  papers  dated  1942  relating  to 
a  report  prepared  for  Senator  Green,  of  the  Senate  Committee  on  Privileges 
and  Elections.  These  records  show  for  each  State,  by  county,  the  popula¬ 
tion  of  voting  age,  the  number  of  registered  voters,  the  number  of  votes, 
and  the  title  of  the  official  for  whom  the  highest  vote  wras  cast  in  con¬ 
gressional  or  State  elections  and  in  county  elections.  There  is  also  a 
digest  of  State  election  laws  prepared  in  1943-44. 

RECORDS  RELATING  TO  STATE  TAXATION  AND  REVENUE  LAWS.  1936-43.  4  ft. 

m 

These  records  are  in  two  parts:  (l)  summaries  of  State  tax  laws  and 
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correspondence  with  State  officials,  1939-43  (relating  to  income  tax,  in¬ 
heritance  tax.  Federal  grants  to  States,  the  poll  tax,  sales  taxes,  alco¬ 
holic  beverage  control  laws,  and  gasoline  and  motor  vehicle  taxes),  ar¬ 
ranged  by  subject;  and  (2)  digests  of  State  tax  and  revenue  laws  and  re¬ 
lated  correspondence,  1933-42,  arranged  alphabetically  by  State. 

Records  Relating  to  Election  Surveys 

Subdivisions  of  the  Governments  Division  with  functions  relating  to 
election  surveys  were  the  Elections  Unit,  the  Collections  Unit,  and  the 
Records  Unit.  The  Elections  Unit  compiled  information  on  the  frequency 
of  elections,  on  State  and  large-city  referenda,  and  on  voter  registration. 
The  Collections  Unit  corresponded  with  State  and  local  government  officials 
and  with  census  agents  in  the  field  and  maintained  control  of  election 

questionnaires  sent  out,  in  order  to  avoid  duplicate  inquiries  and  to  fol¬ 
low  up  unanswered  inquiries.  In  the  fall  of  1943  the  Records  Unit  started 
a  central  filing  system,  and  instructions  were  issued  to  prepare  carbon 
copies  of  outgoing  correspondence  in  various  colors --white  copies  for  the 
Directors  Office,  yellow  for  the  central  files  of  the  Division,  pink  for 
other  Divisions  of  the  Bureau,  and  blue  for  the  writer* s  files. 

CENTRAL  FILES.  1939-41*-.  1  ft.  276 

Completed  questionnaires  or  schedules  submitted  by  State  and  municipal 
officials,  showing  such  information  as  titles  of  elected  officials,  their 
terms  of  office,  the  method  of  elections,  the  titles  of  the  officials  re¬ 
ceiving  the  largest  number  of  votes,  and  dates  of  voter  registration;  with 
related  correspondence,  1939-44;  and  correspondence  and  memoranda  on  ab¬ 
sentee  voting,  1944.  Included  also  are  memoranda  and  work  papers  relating 
to  the  collection  and  publication  of  election  data,  1938-44,  that  were  used 
in  connection  with  projects  recommended  for  interns  from  the  National  In¬ 
stitute  of  Public  Affairs,  who  worked  under  the  supervision  of  a  staff  mem¬ 
ber  of  the  Governments  Division  in  July  1944.  These  records,  which  appar¬ 
ently  were  parts  of  a  larger  classified  file,  are  classified  under  the  fol¬ 
lowing  headings:  F75>  Elections,  primaries;  F8,  Elections;  F8s,  Elections, 
State;  F8c,  Elections,  city;  F803,  Election  legislation;  F806,  Election  re¬ 
turns;  F83,  Voting,  absent;  F83I,  Electoral  College;  G51,  Legislation;  and 
1534,  Office  Management  work  programs.  Arranged  as  listed  above. 

RECORDS  OF  THE  COLLECTIONS  UNIT.  1942-47.  3  in.  2JJ 

Copies  of  "followup"  letters  and  letters  requesting  supplemental  infor¬ 
mation  relating  to  surveys  of  State  voting  on  initiative  and  referendum 
proposals  and  election  dates,  1944-47,  and  to  the  1944  soldier  voting;  and 
copies  of  election  survey  questionnaire  forms  and  form  letters,  1942-44. 
Arranged  by  subject  according  to  a  memorandum  of  November  l4,  1947*  appear¬ 
ing  in  the  series. 

ELECTIONS  FILE.  1946-47.  2  in.  278 

Completed  questionnaires  and  "followup  letters"  relating  to  State  vot¬ 
ing  on  initiative  and  referendum  proposals  and  results  of  the  voting;  and 
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interoffice  memoranda  relating  to  the  compilation  of  elections  data. 
These  records,  which  probably  were  parts  of  a  larger  file,  supplement 
but  do  not  duplicate  those  described  in  the  previous  entry.  Arranged 
by  subject  according  to  a  memorandum  of  May  13 ,  1947,  appearing  in  the 
series. 


Records  of  the  Industry  Division 

The  Industry  Division  was  the  name  given  on  July  27,  1943 ,  to  the 
Current  Manufactures  Reports  Division,  which  had  been  established  effec¬ 
tive  June  23,  1941,  to  serve  the  statistical  needs  of  the  Office  of  Pro¬ 
duction  Management  and  to  develop  a  current  reporting  program  for  manu¬ 
facturing  statistics.  The  Industry  Division  had  charge  of  the  19^-7  and 
subsequent  censuses  of  manufactures.  Censuses  of  manufactures  had  been 
taken  in  1810  and  1820,  decennially  from  1840  until  the  establishment  of 
the  permanent  Census  Bureau,  quinquennially  from  1904  through  1919,  and 
biennially  from  1919  through  1939*  The  manufacturing  censuses  taken  after 
the  establishment  of  the  permanent  Census  Bureau  had  been  supervised  by 
the  Division  of  Manufactures,  which  had  been  set  up  for  the  12th  census 
and  had  operated  continuously  until  its  abolition  on  July  1,  1943*  There¬ 
after  matters  pertaining  to  manufactures  were  referred  to  the  Current  Man¬ 
ufactures  Reports  Division  and  the  successor  Industry  Division. 

Besides  supervising  the  censuses  of  manufactures,  the  Division  of 
Manufactures  had  been  responsible  for  the  periodic  collection  of  other 
statistics  or  had  inherited  the  records  of  divisions  set  up  to  collect 
such  statistics.  For  instance,  decennial  census  mining  statistics  were 
compiled  by  a  Division  of  Mining  established  on  September  23,  1909,  & 
Division  of  Mines  and  Quarries  established  for  the  l4th  census  (1920), 
and  another  division  of  the  same  name  established  on  September  lo,  1939 • 

The  name  of  the  later  Division  of  Mines  and  Quarries  was  changed  to  the 
Division  of  Mineral  Industries  effective  December  l8,  1940.  The  Division 
of  Mineral  Industries  was  consolidated  with  the  Division  of  Cotton  and  Oils 
on  December  21,  1941,  to  form  a  new  division  called  the  Basic  Materials 
Division.  (The  Division  of  Cotton  and  Oils  succeeded  the  Division  of 
Cotton  and  Tobacco,  which  had  been  established  on  July  1,  1917;  it  was  re¬ 
named  the  Division  of  Cotton  and  Oils  on  July  1,  1929,  when  the  collection 
of  data  on  stocks  of  leaf  tobacco  ceased  and  the  collection  of  data  on  ed¬ 
ible  oils  had  already  begun. )  The  Basic  Materials  Division  was  abolished 
effective  May  3,  1943,  and  the  collection  of  statistics  on  cotton  and  oils 
was  transferred  to  the  Division  of  Agriculture  and  that  of  statistics  on 
mineral  industries  was  transferred  to  the  Current  Manufactures  Reports 
Division.  The  manufacturing  schedules  are  described  in  entries  306-308, 
321,  322,  and  324. 

SCHEDULES,  FORMS,  AND  INSTRUCTIONS  FOR  THE  CENSUSES  OF  MANUFACTURES. 
1890-1947.  22  vols .  4  ft.  279 

Bound  volumes  of  copies  of  general  and  special  schedule  forms,  instruc¬ 
tions  to  special  agents  and  enumerators,  and  lists  of  industry  classifica¬ 
tions  for  the  decennial  censuses  of  manufactures  of  1890  and  1900,  the 
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quinquennial  censuses  of  1904  to  1919 >  and  the  biennial  censuses  of  1921 
to  1947.  Included  also  are  instructions  for  editing  schedules,  instruc¬ 
tions  for  preparing  schedules  for  tabulation,  and  copies  of  form  letters 
and  punchcards  for  some  of  the  later  censuses.  Arranged  chronologically 
by  census  year. 

SCRAPBOOKS  RELATING  TO  THE  CENSUSES  OF  MANUFACTURES.  1909-41.  64  vols. 

15  ft.  280 

Copies  of  general  and  special  schedules,  instructions  for  editing  and 
tabulating  schedules,  internal  memoranda,  preliminary  reports,  and  press 
releases  for  the  quinquennial  censuses  of  manufactures  of  1909  to  1919 
and  for  the  biennial  censuses  of  1921  to  1939*  These  documents  are  pasted 
in  64  large  scrapbooks.  The  records  assembled  in  this  series  apparently 
include  those  referred  to  or  prepared  by  Central  Office  employees,  while 
those  assembled  in  the  volumes  described  in  entry  279  include  the  records 
needed  by  enumerators  or  field  employees.  Arranged  chronologically  by 
census  year. 

SCRAPBOOKS  RELATING  TO  THE  ELECTRICAL  INDUSTRY.  1912-37.  9  vols.  1  ft. 

281 

The  quinquennial  collection  of  statistics  relating  to  street  railways, 
electric  light  and  power,  and  the  telephone  and  telegraph  business  was 
authorized  by  an  act  of  June  7>  1906  (34  Stat.  219).  The  documents  in 
this  series  consist  of  copies  of  preliminary  reports,  press  releases,  and 
interoffice  memoranda  for  the  census  of  1912;  and  copies  of  instructions 
for  collecting,  editing,  and  tabulating  statistics,  memoranda  relating  to 
schedule  changes,  internal  issuances,  preliminary  releases,  and  schedules 
for  the  quinquennial  censuses  of  1922  to  1937-  Arranged  chronologically 
by  census  year. 

SCRAPBOOKS  RELATING  TO  THE  LUMBER  AND  TIMBER  INDUSTRY.  1908-11,  1918-45. 

4  vols.  1  ft.  282 

The  Bureau  of  the  Census  and  the  Forest  Service  of  the  Department  of 
Agriculture  cooperated  in  collecting  data  on  forestry,  lumber,  timber, 
and  wood  products  and  in  publishing  annually  special  reports  on  the  wood- 
pulp  industry.  The  documents  in  this  series  of  four  scrapbooks  are  copies 
of  schedule  forms,  of  preliminary  reports,  and  of  press  releases;  and  news¬ 
paper  clippings.  Arranged  chronologically. 

SCRAPBOOK  CONTAINING  STATISTICS  ON  FATS  AND  OILS,  1923-33.  lvol.  7  in. 

281 

Copies  of  preliminary  reports  and  press  releases  pasted  in  a  scrapbook. 
Arranged  chronologically. 

SCRAPBOOK  CONTAINING  STATISTICS  ON  HIDES,  SKINS,  AND  LEATHER.  1925-30. 

1  vol.  5  in.  284 

Copies  of  preliminary  reports  and  press  releases  pasted  in  a  scrapbook. 
Arranged  chronologi cally . 
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LIST  OF  SPECIAL  AGENTS  WHO  COLLECTED  COTTON  STATISTICS.  1900(?).  1  vol. 

2  in.  28^ 

Shows  names  of  agents  who  enumerated  cotton  gins  in  North  and  South 
Carolina,  Oklahoma,  Tennessee,  Texas,  and  Virginia;  their  enumeration 
district  numbers;  the  number  of  gins  enumerated;  the  amount  of  compensa¬ 
tion  received;  and  the  number  of  reports  submitted  and  approved.  The 
entries  are  arranged  alphabetically  by  State. 

SCRAPBOOKS  RELATING  TO  THE  COTTCN  INDUSTRY.  1924-1+6.  2  vols.  1  ft. 

286 

By  an  act  of  April  2,  1924  (43  Stat.  3l)>  the  Director  of  the  Census 
was  authorized  to  collect  and  publish  statistics  on  the  cotton  industry. 
Subsequently  the  Department  of  Agriculture  published  additional  cotton 
statistics  based  on  data  collected  by  the  Bureau  of  the  Census.  The  docu¬ 
ments  in  this  series,  a  few  of  which  are  dated  as  early  as  1921,  consist 
of  copies  of  card  schedules,  form  letters,  preliminary  reports,  press  re¬ 
leases,  and  newspaper  clippings.  Arranged  chronologically. 

SCRAPBOOKS  RELATING  TO  COTTONSEED  AND  COTTONSEED  PRODUCTS.  19l6-4l. 

4  vols.  9  in.  28? 

The  collection  of  monthly  statistics  on  cottonseed  and  cottonseed  prod¬ 
ucts  was  authorized  by  an  act  of  August  7>  19l6  (39  Stat.  436).  The  rec¬ 
ords  described  in  this  series  consist  of  instructions,  schedules,  issuances, 
and  press  releases  pasted  in  scrapbooks.  Arranged  chronologically. 

SCRAPBOOK  OF  PRESS  RELEASES  RELATING  TO  STATISTICS  ON  WHEAT  AND  FLOUR 
MILLING.  1923-25.  3  in.  2g8 

Arranged  chronologically.  — — 

SCRAPBOOK  OF  PRESS  RELEASES  RELATING  TO  THE  CENSUS  OF  MINES  AND  QUARRIES. 

1921-31.  1  vol.  3  in.  282 

A  decennial  census  of  "mines,  mining,  quarries,  and  minerals"  was  au- 
thorized  by  the  permanent  census  act.  The  press  releases  in  this  series 
are  pasted  in  a  scrapbook  that  contains  an  index  by  State  and/or  subject 
at  the  beginning.  The  releases  are  arranged  chronologically  by  census 
year. 

SCHEDULES,  FORMS,  AND  INSTRUCTIONS  FOR  THE  CENSUS  OF  MINERAL  INDUSTRIES. 
1939.  3  vols.  3  in.  290 

Bound  volumes  of  copies  of  schedule  forms,  form  letters,  followup  ques¬ 
tionnaires,  instructions  to  enumerators,  and  instructions  on  editing  and 
coding.  Arranged  as  listed  above,  with  a  table  of  contents  at  the  begin¬ 
ning  of  each  volume. 

SCRAPBOOK  OF  ANNUAL  REPORTS  CONCERNING  MISCELLANEOUS  INDUSTRIES.  1927-33. 

1  vol.  2  in.  291 

These  reports,  which  have  been  pasted  in  a  scrapbook,  relate  to  the 
canning  industry,  to  clay,  paper,  and  forest  products,  to  farm  equipment, 
and  to  power  laundries.  Arranged  chronologically  and  thereunder  alphabet¬ 
ically  by  industry,  with  an  index  by  name  of  industry  at  the  beginning  of 
the  volume. 
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HISTORICAL  FILE  ON  THE  DEVELOPMENT  OF  REPORTING  FORMS  FOR  THE  1947  CENSUS 
OF  MANUFACTURES.  1945-48.  12  ft.  ££2 

The  schedules  for  the  1947  Census  of  Manufactures  were  designed  to 
obtain,  with  the  least  possible  expenditure  of  public  funds  and  the  least 
possible  burden  on  manufacturers,  authoritative  and  comprehensive  inform¬ 
ation  on  the  tremendous  changes  in  manufacturing  that  had  occurred  since 
the  1939  census.  In  order  to  justify  to  the  Bureau  of  the  Budget  and  to 
industrial  establishments  the  items  shown  on  these  schedules  and  to  pro¬ 
vide  reference  material  in  planning  reporting  forms  for  future  censuses 
or  periodical  surveys,  the  Industry  Division  Chief  directed  on  January  29* 
1945 >  that  a  file  be  set  up,  with  a  separate  folder  for  each  schedule  num¬ 
ber.  These  folders  were  to  contain  all  material  accumulated  in  connection 
with  the  development  of  the  1947  reporting  forms.  It  is  not  known  whether 
this  "historical  file”  contained  folders  for  every  schedule  or  only  the 
folders  now  part  of  this  series.  The  records  in  the  "historical  file" 
consist  of  minutes  of  meetings  and  reports  of  task  groups  appointed  by 
the  Interdepartmental  Advisors  on  Industrial  Statistics;  drafts  of  pro¬ 
posed  schedule  forms  and  revisions;  correspondence  with  officials  of  man¬ 
ufacturing  establishments,  trade  associations,  and  industrial  research 
institutes;  and  interoffice  memoranda  relating  to  the  development  of  re¬ 
porting  forms  used  in  the  1947  Census  of  Manufactures,  chiefly  for  indus¬ 
tries  making  food  products,  fabricated  basic  metal  products,  electrical 
machinery  and  apparatus,  and  machinery  other  than  electrical.  Included 
in  the  series  are  similar  documents  dated  as  early  as  1922,  apparently 
drawn  from  files  relating  to  previous  censuses,  and  a  few  reports  dated 
as  late  as  1950  concerning  an  analysis  of  census  results  and  suggestions 
for  revision  of  items  on  future  schedules.  Arranged  numerically  by  coded 
schedule  number,  with  general  material  at  the  beginning  and  material  re¬ 
lating  to  a  number  of  schedules  reviewed  by  the  food  task  group  filed  with 
the  records  for  schedule  MC-16A:  Flour,  Cereal  Preparations,  Feeds  and 
Related  Products. 

SCHEDULES  AND  SUPPLEMENTARY  RECORDS  MAINTAINED  BY 

THE  OLD  RECORDS  SECTION 


The  Old  Records  Section  was  in  charge  of  noncurrent  census  schedules 
and  other  statistical  records.  It  was  set  up  in  the  Geographer1 s  Division 
soon  after  the  Interior  Department,  in  accordance  with  an  act  of  January  12, 
1903  (32  Stat.  767) >  had  transferred  to  the  Census  Building  the  extant 
schedules,  1790-1900,  and  other  census  records.  Effective  July  1,  1935  > 
the  Old  Records  Section  was  transferred  to  the  newly  established  Division 
of  Religious  Statistics,  General  Information,  and  Records.  In  January 
1936  the  name  of  this  Division  was  changed  to  Division  of  Publications, 
General  Information,  Records,  and  Religious  Statistics,  and  in  July  1940 
it  became  the  General  Information,  Records,  and  Religious  Statistics  Di¬ 
vision.  When  the  Division  was  abolished  (June  18,  194l),  the  old  census 
schedules  were  transferred  to  the  care  of  the  Information  and  Publications 
Division.  The  name  Old  Records  Section  was  probably  not  used  after  the 
schedules  of  1870  and  earlier  were  transferred  to  the  National  Archives 
in  March  1942. 
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Preservation  of  Census  Schedules 


There  is  little  evidence  to  show  how  many  schedules  were  extant  at 
any  given  time  before  the  establishment  of  the  Old  Records  Section.  Un¬ 
der  the  provisions  of  the  decennial  census  acts,  1790-1820,  the  popula¬ 
tion  schedules  were  to  be  deposited  with  the  district  court  clerks,  "who 
were  to  receive  and  carefully  preserve  the  same."  The  l8l0  and  1820  sched¬ 
ules  of  manufactures ,  however,  were  to  be  forwarded  direct  to  the  Sec¬ 
retary  of  the  Treasury  and  the  Secretary  of  State,  respectively.  A  resolu¬ 
tion  of  May  28,  1830  (4  Stat.  430),  directed  the  clerks  of  the  district 
courts  to  forward  the  population  schedules  for  the  first  four  censuses 
to  the  Secretary  of  State.  Presumably  the  returned  schedules  were  to  be 
used  in  compiling  "a  careful  revision”  of  statistics  "of  all  former  enu¬ 
merations  of  population"  (4  Stat.  388).  It  is  known  that  the  1790  sched¬ 
ules  for  Rhode  Island  were  forwarded  to  Washington  on  June  22,  1830,  as 
a  result  of  the  May  28  resolution.  Presumably  other  extant  population 
schedules,  1790-1820,  were  forwarded  at  about  the  same  time,  but  no  docu¬ 
mentation  of  such  action  has  been  found. 

Under  provisions  of  the  fifth  census  act,  March  23*  1830  (4  Stat. 

383) ,  the  assistants  to  the  marshals  were  instructed  to  prepare  and  for¬ 
ward  to  the  marshals  two  copies  of  their  census  returns  instead  of  one  as 
before.  Each  marshal  in  turn  was  to  deposit  one  set  of  the  copies  with 
the  clerk  of  his  district  court*  and  to  forward  the  other  set  to  Washing¬ 
ton.  This  provision  continued  in  effect  for  the  1840  census  but  was 
changed  for  the  1850  enumeration.  Under  the  seventh  census  act  the  as¬ 
sistants  were  to  furnish  "the  original  census  returns"  to  the  clerks  of 
the  county  courts  "of  their  respective  counties"  and  two  copies,  "duly 
compared  and  corrected,"  to  the  marshals  of  the  district  courts.  The  mar¬ 
shals  were  then  to  transmit  "one  set”  of  the  schedules  to  the  Secretary 
of  the  Interior  and  the  "other  copy”  of  the  schedules  to  the  secretary  of 
the  State  or  Territory  to  which  the  marshal’s  district  belonged.  This 
procedure  remained  in  effect  from  1850  to  1870.  Beginning  in  1880  only 
one  copy  of  the  schedules  was  prepared,  and  it  was  forwarded  to  Washington. 

As  has  been  noted,  when  the  Interior  Department  was  established  in 
1849  the  responsibility  for  the  census  was  transferred  to  the  Secretary  of 
the  Interior.  By  an  exchange  of  letters  dated  May  l4  of  that  year,  between 
the  Secretary  of  State  and  the  Secretary  of  the  Interior,  the  schedules 
and  other  census  records  were  transferred  to  the  new  Department.  No  in¬ 
ventory  of  the  records  so  transferred,  however,  has  been  found.  The  two 
earliest  extant  lists  are  an  inventory  dated  June  5>  1865,  of  Census  Office 
"books,  papers,  and  other  property"  transferred  to  the  General  Land  Office 
and  an  "Index  of  Contents  of  Record  Room"  of  the  Census  Office,  dated  April 
1870. 

provision  that  the  set  deposited  with  the  clerks  of  the  courts  should 
subsequently  be  forwarded  to  the  Secretary  of  State  was  repealed  in  1840 
(5  Stat.  333  and  369)* 


tt.  comparison  by  a  census  clerk  of  an  inventory  made  in  1895  with  the 
index  of  April  1870  showed  that  17  volumes  of  schedules,  1790-1820,  were 
missing.  The  resulting  extensive  correspondence,  1895 **96,  between  the 
Department  of  the  Interior  and  the  Department  of  State  uncovered  informa¬ 
tion  that  it  had  been  customary  for  the  State  Department  and  the  Interior 
Department  to  lend  census  schedules  to  Congressmen  and  agency  officials 
on  their  request.  The  letters  did  not,  however,  disclose  the  whereabouts 
of  the  missing  schedules.  In  1896,  at  the  request  of  the  Secretary  of 
the  Interior,  the  Attorney  General  directed  the  clerks  of  courts  to  have 
a  search  made  for  missing  schedules,  1790-1820,  to  determine  if  any  clerks 
had  failed  to  comply  with  the  resolution  of  May  28,  1830,  directing  them 
to  forward  the  schedules  to  Washington.  The  only  document  uncovered  by 
this  survey  was  an  1830  schedule  for  the  Western  District  of  Missouri. 
Fruitless  inquiries  were  then  sent  to  State  Governors  and  later  to  the 
Government  Printing  Office  (which  had  bound  the  schedules) ,  relating  to 
the  missing  volumes  of  the  first  four  censuses.  Members  of  Congress  and 
heads  of  Federal  agencies  were  also  requested  to  search  for  missing  sched¬ 
ules  of  the  first  11  censuses,  but  no  schedules  were  uncovered  at  that 
time. 


Although  the  1895  inventory  has  not  been  found,  a  comparison  of  the 
April  1870  "index”  with  a  March  31 >  1903 >  inventory  of  volumes  of  census 
schedules  shows  a  number  of  discrepancies.  It  is  possible  that  the  con¬ 
tents  of  a  given  "volume"  on  the  1870  list  and  one  on  the  1903  list  were 
not  identical.  Some  binding  was  done  before  1870  and  some  binding  or  re¬ 
binding  was  done  later.  The  binding  of  the  fifth  and  sixth  census  sched¬ 
ules  was  authorized  respectively  in  1832  and  l84l  (4  Stat.  607;  5  Stat. 

452) ;  that  of  the  seventh  census  schedules  "and  those  prior  thereto"  was 
authorized  in  1856  (ll  Stat.  88).  Possibly  the  binding  of  the  schedules 
of  the  first  four  censuses  was  not  completed  or  was  unsatisfactory,  for 
in  1875  Congress  authorized  the  binding  of  the  first  and  ninth  census 
schedules  (l8  Stat.  524),  and  in  1886  the  Secretary  of  the  Interior  stated 
that  the  schedules  of  the  second,  third,  and  fourth  censuses  had  never  been 
bound  (49th  Cong.,  1st  sess.,  S.  Ex.  Doc.  86).  These  schedules  and  those 
of  the  10th  census  were  probably  bound  soon  after  1886.  Some  l8l0  and  1820 
manufacturing  schedules  were  bound  in  the  population  volumes  for  those  years 
and  some  1880  forms  were  bound  in  the  volumes  of  fourth  census  schedules. 

Apparently  the  1890  schedules  were  never  bound  because  they  were  so 
voluminous.  On  October  15 y  1896,  the  Commissioner  of  Labor  (in  charge  of 
the  11th  census)  reported  that  schedules  for  that  census  relating  to  vital 
statistics  and  to  "special  classes"  had  been  burned  in  a  fire  of  March  22, 
1896;  and  on  January  21,  1921,  another  fire  destroyed  most  of  the  popula¬ 
tion  schedules  of  1890. 

By  the  beginning  of  the  20th  century  the  pre-1890  schedules,  particu¬ 
larly  those  of  population,  had  become  damaged  by  constant  use;  and  the  ear¬ 
liest  schedules  were  deteriorating  with  age.  The  Old  Records  Section  con¬ 
tinued  to  repair  and  rebind  volumes  of  schedules,  and  gradually  it  found 
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ways  to  withdraw  the  original  population  schedules  from  use  and  to  substi¬ 
tute  copies  of  them.  The  population  information  in  the  179°  schedules  was 
published  in  the  Heads  of  Families  at  the  First  Census  of  the  United  States 
Taken  in  the  Year  1790  (Washington,  1907-8) .  The  1 800-3 0  population  sched- 
ules  were  photostated,  and  the  photostatic  copies  were  bound  for  reference 
use.  This  work  was  begun  by  a  Civil  Works  Administration  project  in  1934 
and  was  completed  by  the  Census  Bureau  in  1939*  Thereafter  the  original 
schedules  for  1790-1830  were  withdrawn  from  active  use  and  the  copies  were 
substituted.  The  microfilm  laboratory  of  the  Census  Bureau  reproduced  the 
population  schedules  of  18U0-8O  between  June  1936  and  June  1940;  and  it 
microfilmed  the  population  schedules  for  1900-40  between  July  1940  and 
July  1947. 

The  185O-8O  nonpopulation  schedules,  which  were  seldom  used  by  the 
Census  Bureau,  were  authorized  for  disposal  (65th  Cong.,  2d  sess.,  H.  Doc. 
92l).  When  the  Daughters  of  the  American  Revolution  (DAR)  and  other  or¬ 
ganizations  objected  to  the  destruction  of  these  records,  the  1,349  vol¬ 
umes  of  these  schedules  were  transferred  in  1918-19  by  the  Census  Bureau 
to  State  libraries  and  historical  societies  or,  in  cases  where  State  of¬ 
ficials  declined  to  receive  them,  to  the  DAR  Library  in  Washington.  In 
1960-61  the  National  Archives  made  a  survey  to  determine  the  whereabouts 
of  these  records,  and  it  is  now  acquiring  microfilm  copies  of  the  extant 
schedules  as  circumstances  permit. 

Confidentiality  of  Census  Information 

The  belief  that  census  information  should  be  confidential  developed 
gradually  as  census  inquiries  became  more  and  more  detailed  and  there  was 
fear  that  disclosure  would  lead  to  "a  widespread  reluctance  on  the  part 
of  the  public”  to  give  this  information.  First  the  census  enumerators, 
then  all  ” sworn  employees"  of  the  Bureau,  and  finally  "any  establishment 
or  individual"  retaining  copies  of  census  reports  were  required  to  keep 
the  census  information  confidential.  As  early  as  1851  the  Superintendent 
of  the  Census  ruled  that  the  "unnecessary  exposure  of  facts  relating  to 
individuals"  was  "neither  contemplated  by  the  act  itself  nor  justified  by 
the  intentions  and  designs  of  those  who  enacted  the  law."  He  therefore 
advised  the  marshals  and  assistants  "to  consider  the  facts  entrusted  to 
them  as  if  obtained  exclusively  for  the  Government."  The  act  authorizing 
the  10th  census  required  the  enumerator  to  take  an  oath  not  to  disclose 
"any  information  in  the  schedules,  lists  or  statements  obtained  by  me  to 
any  person  or  persons,  except  to  my  superior  officers."  Section  22  of  the 
act  for  the  13th  census  forbade  any  Census  Bureau  employee  to  "publish  or 
communicate  any  information  coming  into  his  possession  by  reason  of  his 
employment. " 

These  restrictions,  however,  were  still  not  strong  enough  to  insure 
that  accurate  information  would  be  given  to  census  takers,  and  it  became 
necessary  to  extend  and  strengthen  the  principle  of  confidentiality  by 
further  legislation.  For  instance,  the  collection  of  statistics  on  cotton 
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production,  authorized  by  the  permanent  census  act,  depended  on  the  coop¬ 
eration  of  the  ginners  and  the  accuracy  of  their  statements.  In  1904, 

■when  report  after  report  indicated  the  phenomenal  size  of  the  crop,  cot¬ 
ton  planters  developed  sharp  hostility  to  a  reporting  system  that  revealed 
the  size  of  the  crop  and  thereby  depressed  the  market  price.  The  planters 
in  some  counties  gave  erroneous  statistics;  the  ginners  in  other  localities 
refused  to  give  any  information.  Part  of  the  trouble  was  the  carelessness 
and  inefficiency  of  some  census  agents.  Although  such  agents  were  speedily 
replaced,  legislation  was  necessary  to  give  the  ginners  confidence  that 
the  individual  reports  would  not  be  examined  by  anyone  except  ’’sworn  em¬ 
ployees”  of  the  Census  Bureau,  that  the  information  in  the  reports  would 
be  used  "only  for  the  statistical  purposes  for  which  it  is  supplied,"  and 
that  no  publication  would  be  made  "whereby  the  data  furnished  by  any  par¬ 
ticular  establishment  can  be  identified."  These  provisions,  which  had 
been  enacted  in  section  25  of  the  13th  census  act  in  respect  to  informa¬ 
tion  obtained  from  factories,  mines,  quarries,  and  other  "establishments 
of  productive  industry,"  were  extended  to  cotton  statistics  on  July  22, 

1912  (37  Stat.  198);  to  statistics  of  cottonseed  and  cottonseed  products 
on  August  7 >  19l6  (39  Stat.  436);  to  information  furnished  by  "any  com¬ 
pany,  business,  institution,  establishment,  religious  body,  or  organiza¬ 
tion  of  any  nature  whatsoever"  on  March  3>  1919  (40  Stat.  1300) ;  to  all 
census  data  on  June  l8,  1929  (46  Stat.  25);  and  to  copies  of  census  re¬ 
ports  retained  by  any  establishment  or  individual  on  October  15,  1962 
(76  Stat.  922). 

Section  11  of  the  15th  census  act  (l919>  cited  above)  also  forbade 
issuance  of  any  publication  in  which  data  furnished  by  an  individual  or 
establishment  could  be  identified.  Another  proviso,  "that  in  no  case  shall 
information  furnished  under  the  authority  of  this  Act  be  used  to  the  detri¬ 
ment  of  the  person  or  persons  to  whom  such  information  relates,"  first  ap¬ 
peared  in  the  1919  act.  This  legislation  was  upheld  by  an  Attorney  Gen¬ 
eral’s  opinion  of  September  29  j  1930,  rendered  to  the  Secretary  of  Commerce, 
moling  that  the  Women’s  Bureau  of  the  Department  of  Labor  and  "various  in¬ 
dividuals  and  associations  interested  in  public  education  and  the  eradica¬ 
tion  of  illiteracy"  might  not  be  permitted  to  use  census  data.  Finally, 
the  Archivist  of  the  United  States  is  legally  bound  to  observe  restrictions 
on  census  schedules  transferred  to  his  custody,  according  to  an  Attorney 
General’s  opinion  of  August  l4,  1944,  rendered  to  the  Archivist. 

Access  to  Census  Information 


The  progressive  restrictions  on  the  disclosure  of  census  information 
have  been  paralleled,  however,  by  the  growth  of  public  demand  for  access 
to  such  information.  Authorization  for  public  access  to  census  schedules 
or  to  information  in  them  stems  from  the  legislative  requirement  that  copies 
of  schedul.es  of  the  first  9  censuses  be  deposited  in  such  publicly  available 
places  as  the  offices  of  clerks  of  courts  and  from  the  requirement  that  ab¬ 
stracts  of  information  of  the  first  10  censuses  be  publicly  posted.  Fur¬ 
thermore,  beginning  with  the  11th  census,  when  only  one  copy  of  the  schedules 
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was  required,  the  Director  of  the  Census  was  authorized  to  furnish  to 
State  Governors  or  municipal  officers  (upon  request  and  upon  payment  of 
the  actual  cost)  some  information  from  the  population  schedules  concern¬ 
ing  persons  enumerated  within  their  jurisdictions. 

Finally  section  32  of  the  act  for  the  13th  census,  July  2,  1909 
(36  Stat.  10),  authorized  the  Director  of  the  Census  "in  his  discretion, 
to  furnish  to  individuals  such  data  from  the  population  schedules  as  may 
be  desired  for  genealogical  or  other  proper  purposes."  This  section  was 
reenacted,  moreover,  as  part  of  section  33  of  the  l4th  census  act, 

March  3>  1919  (4-0  Stat.  1301),  and  as  section  l8  of  the  15th  census  act, 
June  18,  1929  (45  Stat.  25).  Section  l8,  which  is  in  full  force  today, 
is  the  authority  under  which  the  Census  Bureau  has  furnished  evidence  of 
age  since  the  passage  of  social  security  legislation 

When  the  question  arose  concerning  possible  conflict  between  the 
restrictions  imposed  by  section  11  of  the  15th  census  act  and  the  access 
permitted  by  section  l8  of  the  same  act,  the  Chief  Legal  Adviser  of  the 
Census  Bureau  rendered  an  opinion  to  the  Director  of  the  Census  in  a  mem¬ 
orandum  of  April  11,  1940.  The  memorandum  stated  that  section  11  estab¬ 
lishes  a  "confidential  relationship  between  the  individuals  furnishing 
the  data  and  the  Bureau,"  and  that  section  l8  simply  permits  refurnishing 
the  data  to  the  individuals  or  to  those  designated  by  them.  Refurnishing 
such  information  to  the  individual  concerned  constitutes  the  use  of  the 
information  by  the  individual  and  not  by  the  Bureau  and  does  not  consti¬ 
tute  publication.  In  requesting  that  information  be  refurnished  to  him, 
the  individual  has  released  the  Bureau  from  the  confidential  provisions 
imposed  by  law. 

Consequently  access  to  census  information  has  been  granted  within 
the  limits  imposed  by  law  and  agency  directive.  The  Census  Bureau  ruled 
in  the  1920's  that  the  enumerators1  oath  for  the  10th  census  made  confi¬ 
dential  the  1880  and  subsequent  schedules  and  that  the  schedules  themselves 
were  not  to  be  examined  by  the  public.  The  public  was  to  be  given  infor¬ 
mation  from  the  schedules,  however,  if  "sworn  employees"  of  the  Bureau 
searched  the  schedules.  After  1940  the  restriction  on  the  1880  schedules 
was  lifted,  probably  in  accord  with  the  so-called  "72-year  ruling”  made  by 
the  Director  of  the  Census  in  a  letter  of  August  26,  1952,  to  the  Archivist 
of  the  United  States.  This  letter  stated  that  the  census  schedules  in  the 
National  Archives  might  be  made  available  after  a  lapse  of  72  years  from 
the  enumeration  date  of  a  decennial  census  for  "legitimate  historical,  ge¬ 
nealogical  or  other  worth-while  research,"  provided  that  any  information 
derived  from  them  would  not  be  used  to  the  detriment  of  any  person  whose 
records  were  involved.  This  so-called  72-year  ruling  is  applicable  to 
schedules  not  covered  by  legislative  restrictions. 

"Frequent  demands"  for  access  to  census  information  were  made  to  the 
Census  Office  as  early  as  1850.  In  the  1890* s  requests  for  census  infor¬ 
mation,  chiefly  for  genealogical  purposes,  became  so  numerous  that  in  April 
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1899  the  Interior  Departments  Chief  Clerk  set  up  a  special  file  to  handle 
the  correspondence.  While  the  genealogical  requests  continued  to  grow  in 
the  20th  century,  they  were  outnumbered  by  requests  made  for  other  pur¬ 
poses.  For  instance,  in  fiscal  year  1913  the  Pension  Bureau  detailed  28 
clerks  to  search  1850  and  i860  population  schedules  to  establish  the  ages 
of  applicants  for  military  pensions.  In  fiscal  year  1918,  in  order  to 
determine  the  ages  of  pensioners  and  to  establish  the  ages  of  men  who  had 
failed  to  register  for  military  service,  5 *043  searches  were  made.  In 
fiscal  year  1923  *  when  old- age -pension  laws  were  in  effect  in  18  States, 
census  clerks  made  13,242  searches,  and  5*965  visitors  examined  census 
schedules.  In  fiscal  year  1935*  when  30  States  had  passed  old- age -pens ion 
laws  and  the  Social  Security  Act  had  been  passed,  there  were  5*984  visitors 
and  21,000  searches,  with  a  backlog  of  4,000  unfilled  requests.  The  Se¬ 
lective  Service  Act  and  the  outbreak  of  World  War  II  led  to  many  requests 
for  data  on  age  and  place  of  birth-- 943 *808  for  the  18  months  from  Jan¬ 
uary  1,  1941  to  June  30,  1942.  Requests  for  information  on  age  is  now 
furnished  by  the  Personal  Census  Service  Branch,  Pittsburg,  Kans.  This 
Branch,  which  is  a  part  of  the  Census  Bureau* s  Administrative  Service  Di¬ 
vision,  maintains  microfilm  reference  copies  of  the  recent  population  sched¬ 
ules  to  handle  such  requests. 

DECENNIAL  POPULATION  SCHEDULES 

Printed  schedule  forms  of  uniform  size  were  first  issued  by  the  State 
Department  in  1830.  Before  that  time  there  was  no  uniformity  in  the  sched¬ 
ules  although  the  schedule  form  was  prescribed  in  each  census  act  and  the 
fourth  census  instructions  included  details  on  how  to  fold  and  stitch  the 
paper  to  be  Aised  in  schedules.  For  the  early  censuses  the  assistants  pre¬ 
sumably  furnished  the  paper  except  in  Massachusetts  in  1790,  when  printed 
forms  of  uniform  size  were  used.  In  other  States  the  length  of  the  1790 
schedules  varied  from  4  inches  to  3  feet;  some  returns  were  taken  in  mer¬ 
chants*  account  books,  journals,  or  ledgers;  and  others  were  bound  with 
old  newspapers,  wrapping  paper,  or  wallpaper.  Information  on  taking  the 
first  census  is  contained  in  annotations  and  attachments  to  the  1790  sched¬ 
ules.  These  annotations  and  attachments  consist  of  certificates  of  oaths, 
correspondence  of  marshals  and  assistants,  notices  of  public  posting  of 
population  totals,  and  notes  of  grand  jury  proceedings.  Later  annotations, 
made  by  clerks  in  charge  of  census  records,  include  tables  of  contents  and 
page  references  to  names  of  prominent  persons. 

Information  contained  in  the  population  schedules  became  progressively 
more  detailed  from  1790  to  1890.  The  1790  schedules  contained  the  names  of 
the  heads  of  families  and,  for  each  household,  the  number  of  white  males  16 
years  of  age  and  above,  the  number  under  l6  years,  the  number  of  white  fe¬ 
males,  the  number  of  other  free  persons,  and  the  number  of  slaves.  From 
1800  to  1840  the  number  of  age  groups  for  both  sexes  was  increased,  first 
for  the  white  population  and  later  for  all  inhabitants.  The  second  census 
schedules  required  the  name  of  the  county,  parish,  township,  town,  or  city 
of  residence;  the  fourth  census  schedules  required  a  count  of  foreigners 
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not  naturalized  and  the  number  of  persons  engaged  in  agriculture,  in  com¬ 
merce,  and  in  manufactures;  and  the  sixth  census  schedules  called  for  the 
names  and  ages  of  pensioners  for  Revolutionary  War  or  other  military  serv¬ 
ice.  Beginning  with  the  seventh  census  (1850) ,  such  details  as  the  name, 
sex,  age,  and  color  of  each  free  inhabitant  were  reported.  Separate  sched¬ 
ules  were  used  for  free  and  slave  inhabitants  in  the  seventh  and  eighth 
censuses.  In  the  11th  census  (1890),  a  "family  schedule" --that  is,  a  sep¬ 
arate  schedule  for  each  family  enumerated- -was  used  for  the  only  time. 
Beginning  with  the  12th  census,  the  population  schedule  was  considerably 
simplified  and  the  information  requested  for  each  person  was  limited  as 
a  rule  to  name,  relationship  to  the  head  of  the  family,  sex,  age,  marital 
status,  occupation,  place  of  birth,  citizenship,  and  education. 

For  an  informative  explanation  of  the  census  population  schedules, 
see  the  last  paragraph  of  the  bibliographical  note  in  the  introduction 
to  this  inventory,  p.  11. 

MANUSCRIPT  SCHEDULES  OF  DECENNIAL  POPULATION  CENSUSES.  1790-1870. 

ca.  3A00  vols.  510  ft.  222 

The  volumes  in  this  series  contain  the  original  schedules  except  for 
photostatic  copies  of  a  few  mutilated,  damaged,  or  faded  sheets  that  were 
removed  by  the  Census  Bureau  when  the  volumes  were  repaired  (see  entry  299)  • 
There  are  no  schedules  for  some  States  and  Territories  for  the  first  four 
censuses,  and  the  returns  of  some  enumerators  for  later  censuses  are  also 
missing.  The  volumes  for  each  decennial  census  are  arranged,  as  a  rule, 
alphabetically  by  State  or  Territory,  and  the  entries  within  volumes  are 
arranged  alphabetically  by  county  or  parish.  For  a  list  of  the  1790-1830 
volumes  that  are  in  the  National  Archives  see  appendix  VI.  For  information 
about  known  extant  schedules  that  are  not  in  the  National  Archives ,  see 
appendix  VII. 

TYPESCRIPT  COPIES  CF  l8l0  and  1820  POPULATION  SCHEDULES.  1913,  1929- 
2  vols.  2  in.  29^- 

One  volume  contains  typescript  copies  of  l8l0  schedules  for  Randolph 
County,  Ohio  Territory,  that  were  made  in  1929  from  the  original  schedules 
in  the  Archives  Division,  Illinois  State  Library,  at  Springfield.  The 
other  volume  contains  typescript  copies  of  1820  schedules  for  six  counties 
and  the  town  of  Detroit  in  Michigan  Territory  that  were  made  in  1913  from 
the  original  schedules  in  the  supreme  court  of  Michigan. 

Microfilm  copies  of  the  manuscript  schedules  of  1820  for  Michigan  are 
on  roll  56  of  National  Archives  Microcopy  M  33*  This  microfilm  was  ac¬ 
quired  from  the  Michigan  Historical  Commission  at  Lansing. 

PHCT0STATIC  COPIES  OF  1800-30  POPULATION  SCHEDULES.  193U-39.  ca..  1,150  vols. 
192  ft .  295 

Arranged  by  decennial  census  year  and  thereunder  alphabetically  by  State 
or  Territory, 
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MICROFILM  COPIES  OF  TEE  184-O-TO  POPULATION  SCHEDULES.  1936-39. 

1,279  rolls,  35  mm.  201  ft. 

Arranged  by  census  year  and  thereunder  alphabetically. 

MASTER  NEGATIVE  MICROFILM  COPIES  OF  THE  i860  POPULATION  SCHEDULES.  1939-40. 
1,4-54  rolls,  35  mm.  -227  ft.  297 

Information  required  in  1880  for  the  first  time  included  the  relation¬ 
ship  of  each  member  of  the  household  to  the  head  of  the  family,  the  per¬ 
son’s  marital  status,  the  place  of  birth  of  his  parents,  the  condition  of 
his  health,  his  physical  disabilities,  and  the  number  of  months  when  he 
was  unemployed  during  the  census  year.  The  schedules  are  arranged  alpha¬ 
betically  by  State  and  thereunder  for  the  most  part  alphabetically  by 
county. 

The  original  schedules  for  i860  were  transferred  in  1956  to  appropriate 
State  libraries,  historical  societies,  and  other  institutions,  (For  a 
list  of  the  recipients,  see  appendix  VIII.)  The  WPA  index  ("Soundex”) 
cards  for  the  i860  schedules  that  relate  to  families  with  children  10  years 
old  and  younger  have  been  microfilmed  and  will  be  accessioned  by  the  Na¬ 
tional  Archives. 

SCHEDULES  C1F  A  SPECIAL  CENSUS  CF  INDIANS.  l880.  4  vols.  1  ft.  298 

Section  8  of  the  census  act  of  March  3>  1879  (20  Stat.  475)  >  authorized 
the  Superintendent  of  the  Census  to  "employ  special  agents  or  other  means 
to  make  an  enumeration  of  all  Indians  not  taxed,  within  the  jurisdiction 
of  the  United  States,  with  such  information  as  to  their  condition  as  may 
be  obtainable."  A  special  enumeration  therefore  was  taken  of  Indians  liv¬ 
ing  near  military  reservations.  The  schedule  of  inquiries  called  for  the 
name  of  the  tribe,  the  Indian  reservation,  the  agency,  and  the  nearest  post 
office;  the  number  in  the  household  and  a  description  of  the  dwelling;  and 
the  Indian  name  (with  an  English  translation)  of  each  person  in  the  family, 
his  relationship  to  the  head  of  the  family,  his  marital  and  tribal  status, 
his  description,  and  information  about  his  occupation,  health,  education, 
ownership  of  property,  and  sources  of  subsistence.  In  many  instances  the 
enumerator  added  information  about  the  customs  or  manner  of  living  of  the 
tribes.  Volumes  I  and  II  of  this  series  contain  schedules  for  Indians  near 
Fort  Simcoe  and  at  Tulalip,  Washington  Territory;  Volume  III,  for  Indians 
near  Fort  Yates,  Dakota  Territory;  and  Volume  IV,  for  Indians  in  California, 
The  schedules  are  arranged  within  the  volum.es  by  name  of  tribe. 

DAMAGED  SCHEDIJLES.  i860,  1880.  7  vols.  and  5  packages.  10  in.  2£2 

Some  of  these  population  schedules  were  damaged  by  fire  or  water  during 
the  1877  fire  in  the  Interior  Department  Building;  others  are  faded  or  tom. 
Copies  of  damaged  pages  were  made  in  the  Geography  Division  in  1918  and  1934 
and  were  bound  with  the  undamaged  pages  in  the  records  described  in  entry 
293.  The  damaged  schedules  in  this  series  are  arranged  as  follows: 

(1)  New  Jersey  schedules,  i860,  for  Newark,  wards  6,  7>  8,  10,  11,  and 
12  (labeled  "Volume  VI");  and  for  part  of  Essex  County  (Volume  VII ). 

(2)  Volume  I  of  i860  schedules  for  the  New  Mexico  counties  of  Arizona, 
Bernalillo,  Dona  Ana,  Rio  Arriba,  Santa  Ana,  and  Valencia. 
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(3)  New  York  schedules,  i860,  for  Chenango  and  Columbus  Counties. 

(4)  Fayette  County,  Pa.,  schedules  for  i860. 

(5)  Two  pages  and  1  bundle  of  schedules,  i860,  for  San  Francisco,  ward 

10. 

(6)  New  York  schedules,  1880,  for  Suffolk  County  and  for  New  York  City, 
wards  21  and  22. 

FRAGMENTS  OF  MANUSCRIPT  POPULATION  SCHEDULES,  11TH  CENSUS.  I.89O.  8  in. 

200 

Most  of  the  1890  population  schedules  were  so  badly  damaged  in  the 
Commerce  Department  Building  fire  of  January  1921  that  they  were  author¬ 
ized  for  disposal;  only  occasional  schedules  from  some  of  the  States  are 
extant.  Information  on  these  schedules  is  similar  to  that  required  in 
1880,  but  in  1890  a  unique  1  family  schedule” --a  separate  schedule  for  each 
family  enumerated- -was  used.  A  card  index  to  the  names  on  these  schedules, 
prepared  by  the  National  Archives,  is  available  on  microfilm.  The  extant 
schedules  are  arranged  by  State,  as  follows:  Alabama,  District  of  Columbia, 
Georgia,  Illinois,  Minnesota,  New  Jersey,  New  York,  North  Carolina,  Ohio, 
South  Carolina,  South  Dakota,  and  Texas. 

MICROFILM  SCHEDULES  OF  1890  POPULATION  SCHEDULES,  n.d.  3  rolls,  35  mm. 

5  in.  321 

Copies  of  records  described  in  entry  269.  These  microfilms  were  made 

by  the  Census  Bureau. 

MASTER  NEGATIVE  MICROFILM  COPIES  OF  1900-50  POPULATION  SCHEDULES.  19^0-52. 

19>397  rolls,  35  mm.  l,6l 6  ft.  302 

Beginning  with  the  12th  census,  the  population  schedule  was  considerably 
simplified  and  the  information  requested  for  each  person  was  limited  as  a 
rule  to  name,  relationship  to  the  head  of  the  family,  sex,  age,  marital 
status,  occupation,  place  of  birth,  citizenship,  and  education.  After  be¬ 
ing  microfilmed,  the  original  schedules  were  destroyed  by  authorization  of 
Congress.  The  copies  described  in  this  series  are  security  copies.  Posi¬ 
tive  microfilm  copies  are  at  the  Personal  Census  Service  Branch  of  the 
Bureau  of  the  Census,  Pittsburg,  Kans.,  which  will  search  these  schedules 
for  a  fee.  The  schedules  in  this  series  are  arranged  chronologically  by 
census  year,  and  thereunder  for  the  most  part  alphabetically  by  State. 

TERRITORIAL  POPULATION  SCHEDULES 

The  organic  act  establishing  a  Territory  or  State  usually  contained 
a.  provision  for  taking  an  enumeration  of  the  inhabitants.  For  the  where¬ 
abouts  of  the  schedules  of  such  censuses,  as  well  as  those  of  censuses 
taken  as  a  result  of  State  legislation,  see  State  Censuses;  an  Annotated 
Bibliography  of  Censuses  of  Population  Taken  After  the  Year  1790  by  States 
and  Territories  in  the  United  State¥^IWashington,  This  pamphlet 

was  prepared  by  the  Census  Library  Project,  sponsored  by  the  Bureau  of  the 
Census  and  the  Library  of  Congress.  Besides  the  population  censuses  de¬ 
scribed  in  this  section  of  the  inventory,  other  Territorial  censuses  are 
described  (under  '‘Special  Censuses”)  in  entries  321,  325*  and  326. 
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SCHEDUI.es  OF  THE  CENSUS  OF  1057  for  THE  TERRITORY  OF  MINNESOTA.  1857-58. 

5  vols.  10  in.  303 

In  accordance  with  section  4  of  an  act  of  February  26,  1857  (ll  Stat. 
Iu7)*  a  census  or  enumeration  of  the  inhabitants  of  the  Territory  of  Minne- 
s  xa  was  taken  just  before  its  admission  as  a  State  in  order  to  determine 
the  number  of  U.S.  Representatives  to  which  it  would  be  entitled.  Final 
results  of  this  census  were  not  reported  until  July  23*  1858.  The  sched¬ 
ules  list  the  number  of  dwelling  houses  and  families;  for  each  inhabitant* 
his  name,  age*  sex*  color*  and  place  of  birth;  for  each  voter*  his  status 
as  a  native  or  naturalized  citizen;  and  for  each  male  over  15  years  of  age* 
his  occupation.  Within  the  volumes  the  schedules  are  arranged  alphabeti¬ 
cally  by  county. 

PHOTOSTATIC  COPIES  OF  1864  POPULATION  SCHEDULES  FOR  ARIZONA  TERRITORY, 
n.d.  1  vol.  2  in.  304 

The  provision  in  the  census  act  of  September  9*  1850  (9  Stat.  448), 
directing  that  a  census  be  taken  in  the  Territory  of  New  Mexico  was  ex¬ 
tended  to  the  Territory  of  Arizona  in  an  act  of  February  24,  1863  (12  Stat. 
665).  The  original  schedules  for  this  census  are  kept  by  the  secretary 
of  state  of  Arizona,  in  the  State  Capitol.  These  schedules  show  for  each 
inhabitant  his  name,  age*  sex*  marital  status,  place  of  birth,  occupation, 
value  of  real  and  personal  estate,  and  length  of  residence  in  the  State; 
they  also  give  information  on  naturalization  and  citizenship.  Arranged  by 
enumeration  subdivision  number.  A  recapitulation  of  data  appears  at  the 
end  of  the  schedule  for  each  subdivision;  and  an  abstract  of  the  entire 
census,  with  the  record  of  the  "Assignment  and  Apportionment  of  Represent¬ 
atives,”  signed  by  the  Governor*  is  at  the  beginning  of  the  volume. 

POPULATION  SCHEDULES  FOR  SEMINOLE  COUNTY,  OKLA.  1907.  5  in.  291 

These  schedules  contain  names  of  persons  enumerated  and  list  for  each 
the  age,  sex,  color,  and  relationship  to  the  head  of  the  family.  Included 
are  plats  of  enumeration  districts,  instructions,  and  correspondence  on 
taking  the  census  and  on  the  difficulties  encountered.  The  records  de¬ 
scribed  in  this  entry  relate  to  a  census  taken  as  of  July  1,  1907*  of  In¬ 
dian  Territory  and  the  Territory  of  Oklahoma*  which  were  to  become  the 
State  of  Oklahoma.  For  this  census  special  agents  were  appointed  as  enu¬ 
merators  under  the  immediate  supervision  of  the  Chief  Statistician  for 
Population.  The  records  are  arranged  by  enumeration  district  number. 

SCHEDULES  OF  MANUFACTURES 

The  taking  of  "an  account  of  the  several  manufacturing  establishments 
and  manufactures"  was  authorized  for  the  first  time  in  section  2  of  an  act 
of  May  1*  l8l0  (2  Stat.  605).  The  marshals  and  assistants  were  ordered  to 
take  this  census  under  the  direction  of  the  Secretary  of  the  Treasury  and 
to  forward  the  completed  schedules  and  abstracts  to  him.  The  Secretary* 
in  accordance  with  a  joint  resolution  of  March  9*  1812  (2  Stat.  786),  ap¬ 
pointed  Tench  Coxe*  an  eminent  statistician  with  an  extensive  knowledge 
of  American  industry*  to  prepare  a  digest  of  the  return-.  In  his  digest 
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(printed  in  American  State  Papers;  Finance,  2:425-439) >  Coxe  noted  that 
the  l8l0  returns  were  incomplete  and  lacked  -uniformity.  These  schedules 
apparently  have  been  lost  except  for  fragments  that  appear  in  the  volumes 
of  l8l0  population  schedules.  The  extant  schedules  contain,  for  each  man¬ 
ufacturing  establishment,  the  name  of  the  owner,  the  kind  of  establish¬ 
ment,  the  quantity  and  estimated  value  of  the  goods  manufactured,  and  in 
some  cases  the  quantity  of  raw  material  used.  Appendix  IX  gives  a  list 
of  these  schedules  of  manufactures  by  State,  with  the  volumes  and  page 
numbers  of  the  population  schedules  where  they  appear. 

An  act  of  March  l4,  1820  (3  Stat,  5^9) >  provided  that  the  marshals 
and  assistants  take  another  census  of  manufactures  at  the  time  of  the 
population  enumeration,  under  the  direction  of  the  Secretary  of  State  and 
according  to  his  instructions .  The  schedules  of  this  census,  which  were 
forwarded  to  the  Secretary  of  State,  were  incomplete  and  far  from  uniform- - 
partly  because  of  the  refusal  of  some  manufacturers  to  furnish  the  desired 
information  and  partly  because  of  the  census  takers  *  varied  interpretations 
of  the  instructions.  When  the  Secretary  submitted  the  printed  digest  of 
population  aggregates  to  Congress  on  December  1.8,  1821,  his  letter  of  trans¬ 
mittal  noted  that  no  provision  had  been  made  for  printing  any  summary  of 
the  manufacturing  returns.  A  joint  resolution  of  March  30,  1822  (3  Stat. 

719) ,  therefore,  directed  him  to  prepare  such  a  summary;  and  he  transmitted 
to  Congress  on  January  30,  1823,  the  completed  "Digest  of  Manufactures" 
(American  State  Papers;  Finance,  4:28-223)*  Less  than  a  month  later,  on 
February  27,  he  transmitted  a  supplement  containing  information  omitted 
from  the  digest  and  a  statement  of  the  districts  and  counties  from  which 
no  returns  had  been  received  (American  State  Papers:  Finance,  4:291-299) . 

Because  of  the  publicity  given  to  inaccuracies  in  the  1820  returns, 
Congress  ma.de  no  provision  for  an  account  of  manufactures  in  1830.  Begin¬ 
ning  in  l84o,  however,  manufacturing  returns  were  taken  decennially  until 
an  act  of  March  6,  1902  (32  Stat.  5l) ,  directed  that  they  should  be  taken 
in  the  interdecennial  period.  Thereafter  manufacturing  censuses  were  taken 
quinquennially  from  1904  through  1919  and  biennially  from  1921  through  1929* 
After  the  1939  census  World  War  II  intervened,  and  no  manufacturing  census 
was  taken  until  1948, 

Most  of  the  manufacturing  schedules- -but  not  those  described  immediately 
below  and  in  entries  321,  322,  and  324 — have  been  disposed  of  by  authoriza¬ 
tion  of  Congress. 

SCHEDULES  OF  CENSUS  OF  MANUFACTURING  ESTABLISHMENTS.  1820.  10  ft. 

306 

These  returns,  most  of  which  were  taken  on  printed  schedule  forms,  show 
the  name  of  the  owner;  the  location  of  the  manufacturing  establishment;  the 
kind  and  the  annual  quantity  and  cost  of  raw  materials  used;  the  number  of 
employees;  the  kind  and  quantity  of  machinery;  the  amount  of  capital  in¬ 
vested,  paid  annually  for  wages,  and  needed  for  contingent  expenses;  the 
kind  and  names  of  the  articles  manufactured;  and  the  market  value  of  the 
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annual  production;  they  also  include  remarks  concerning  the  establishment, 
its  condition,  or  the  demand  for  and  sale  of  its  products.  These  remarks 
and  other  notations  made  by  some  assistants  contain  information  about  both 
the  taking  of  the  census  and  the  state  of  manufactures.  Apparently  no 
attempt  was  made  to  maintain  an  orderly  arrangement  of  these  schedules 
when  they  were  bound  at  some  time  after  l880.  Although  the  arrangement 
in  the  bound  volumes  was  roughly  by  State  and  thereunder  by  county,  almost 
every  volume  contained  schedules  for  more  than  one  State  and  some  manufac¬ 
turing  schedules  were  bound  in  the  population  volumes.  Consequently,  in 
order  to  facilitate  research  use  and  to  prepare  for  their  future  microfilm 
publication,  the  schedules  have  been  removed  from  the  bindings  and  have 
been  rearranged  by  State. 

SCHEDULES  FOR  THE  CENSUS  OF  MANUFACTURES.  1932.  85  ft.  JOT 

These  schedules  contain  for  each  manufacturing  plant  a  statement  of  its 
location  and  a  description  of  the  plant,  its  character,  its  length  of  time 
in  operation,  the  number  of  wage  earners  and  their  hours  of  labor,  the  cost 
of  wages  and  materials,  and  the  quantity  and  value  of  products.  The  sched¬ 
ules,  submitted  by  the  manufacturers  to  the  Census  Bureau,  cover  the  cal¬ 
endar  year  1931  or  the  fiscal  year  April  1,  1931~March  31*  1932.  There 
are  separate  schedule  forms  relating  to  each  industry  classification. 

(Copies  of  the  schedule  forms  are  in  the  series  described  in  entry  249.) 
Arranged  numerically  by  industry  classification  number  and  thereunder  al¬ 
phabetically  by  State. 

SCHEDULES  FOR  THE]  CENSUS  CF  MANUFACTURES .  1934.  108  ft.  J08 

These  schedules  are  similar  in  content  to  those  described  in  the  entry 
above.  Covering  the  calendar  year  1933. »  they  were  submitted  by  the  manu¬ 
facturers  to  the  Census  Bureau  by  March  1,  193^*  Arranged  by  industry 
classification  number  and  thereunder  alphabetically  by  State. 

AGRICULTURE  SCHEDULES 

The  pre-1900  schedules  of  agriculture  were  included  in  the  nonpopula¬ 
tion  schedules  described  in  entries  321,  322,  and  324.  Most  of  the  agri¬ 
cultural  schedules  for  1900  and  later  have  been  disposed  of  by  congressional 
authorization,  usually  some  years  after  the  censuses  were  taken.  The  au¬ 
thorizations  for  disposal  are  in  the  following  congressional  documents: 

1900  schedules:  62d  Cong.,  2d  sess.,  H,  Doc.  460,  Jan.  17,  1919* 

1910  schedules:  66th  Cong.,  2d  sess.,  H.  Kept .  750,  Mar.  19,  1920. 

1920  schedules:  69th  Cong.,  2d  sess.,  H.  Rept .  2300,  Mar.  2,  1927. 

1925  and  1935  schedules:  8lst  Cong.,  2d  sess.,  H.  Rept.  3180, 

Dec.  8,  1950. 

1930  schedules:  82d  Cong.,  1st  sess.,  H.  Rept .  302,  Apr.  9,  1951* 

1940  schedules:  83d  Cong.,  2d  sess.,  H,  Rept.  1467,  Apr.  2,  195^* 

TOBACCO  SCHEDULES.  1910.  2  ft.  JO o 

Special  schedules,  supplementing  the  general  farm  schedules  and  relating 
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to  the  tobacco  crops  of  1909*  These  schedules,  submitted  by  the  tobacco 
growers  in  15  States,  contain  information  on  the  production  of  tobacco  by 
variety  and  type,  the  use  of  fertilizer,  land  ownership,  and  crop  yield.  • 
Arranged  alphabetically  by  State. 

AGRICULTURE  SCHEDULES  FOR  THE  VIRGIN  ISLANDS.  1917.  1  in.  310 

These  schedules  give  information  about  farm  operations,  acreage,  value, 
and  expenses;  livestock,  poultry,  and  bees;  animal  products;  crop  produc¬ 
tion;  forest  products;  and  irrigation.  The  43  schedules,  all  for  the  is¬ 
land  of  St.  John,  were  taken  in  a  special  census  of  the  Virgin  Islands  as 
of  November  1,  1917#  Arranged  by  enumeration  district  number. 

GENERAL  FARM  SCHEDULES.  1920.  6  ft.  311 

These  schedules  contain  information  about  farm  operations;  tenure;  acre¬ 
age,  value,  and  expenses;  crop  production;  and  livestock,  poultry,  and  bees, 
for  McLean  County,  Ill.;  Jackson  County,  Mich.;  Carbon  County,  Mont.;  Santa 
Fe  County,  N.  Mex.;  and  Wilson  County,  Tenn.  These  schedules  are  extant 
because  they  happened  to  be  lent  outside  the  Census  Bureau  when  the  rest 
of  the  1920  agriculture  schedui.es  for  the  continental  United  States  were 
destroyed.  Arranged  alphabetically  by  State. 

AGRICULTURE  SCHEDULES  FOR  OUTLYING  TERRITORIES  AND  POSSESSIONS.  1920,  1930. 
52  ft.  312 

These  schedules  contain  information  on  farm  operations,  tenure,  acreage, 
value,  and  expenses;  crop  production;  and  livestock.  There  are  two  sched¬ 
ule  forms --"General  Farm  Schedules"  and  "Livestock  Not  on  Farms  or  Ranges." 
The  inquiries  on  these  schedules  vary  for  each  Territory  or  possession,  but 
the  schedules  are  similar  in  form  and  content.  There  are  1920  schedules 
for  Alaska,  Guam,  Hawaii,  and  Puerto  Rico;  and  1930  schedules  for  Alaska, 
Guam,  Hawaii,  Puerto  Rico,  Samoa,  and  the  Virgin  Islands.  The  Puerto  Rico 
schedules  are  in  Spanish.  Arranged  by  census  year  and  thereunder  alpha¬ 
betically  by  name  of  Territory  or  possession. 

SCHEDULES  OF  SPECIAL  FRUITS  AND  NUTS.  1930.  84  ft.  313 

These  schedules,  supplemental  to  the  general  farm  schedules,  give  In¬ 
formation  on  the  farm  operator  and  the  fruits  and  nuts  harvested.  There 
are  two  schedule  forms-- Schedule  A,  to  be  used  in  all  counties  in  California 
and  selected  counties  in  Arizona.,  Idaho,  Oregon,  and  Washington;  and  Sched¬ 
ule  B,  to  be  used  in  all  counties  in  Florida  and  selected  counties  in  Ala¬ 
bama,  Louisiana,  Mississippi,  and  Texas.  The  Items  in  the  schedules  show¬ 
ing  the  amounts  harvested  are  as  of  the  calendar  year  1929 >  and  the  items 
showing  the  acreage  planted  are  as  of  April  1,  1930.  Arranged  alphabeti¬ 
cally  by  State  and  thereunder  alphabetically  by  county. 

HORTICULTURAL  SCHEDULES.  1930.  32  ft.  3.1.4 

These  schedules  contain  information  about  the  operator  of  each  horti - 
cultural  establishment,  the  area  and  investment,  expenditures,  number  of 
employees,  sales,  and  inventory.  The  inventory  and  production  items 
on  the  schedules  relate  to  the  calendar  year  1929  and  the  general  items 


to  April  1,  1930.  The  schedules  were  filled  in  by  the  horticulturists  and 
mailed  to  the  Census  Bureau.  There  are  six  schedule  forms  relating  to  (l) 
flowers,  plants,  and  vegetables  grown  under  glass  and  flowers  grown  in  the 
open,  (2)  nurseries,  (3)  bulb  farms,  (b)  flower-  and  vegetable-seed  pro¬ 
duction,  (5)  mushrooms,  and  (6)  blueberries.  Arranged  alphabetically  by 
State  and  thereunder  by  class  of  establishment. 

Drainage  and  Irrigation  Schedules 

The  15th  census  act  required  the  taking  of  censuses  of  drainage  and 
irrigation  in  the  decennial  census  year.  These  censuses  related  to  the 
drainage  of  agricultural  lands  and  to  irrigation  enterprises  for  agricul¬ 
tural  purposes. 

DRAINAGE  SCHEDULES.  1930.  28  ft.  313 

These  schedules  include,  for  each  drainage  enterprise,  information  for 
the  calendar  year  1929  about  its  location  and  management,  the  year  it  was 
begun,  and  the  purpose  of  the  drainage;  the  costs;  a  description  of  the 
drainage  works;  and  the  total  acreage  protected  from  floods.  The  informa¬ 
tion  was  collected  in  38  States,  The  schedules  are  arranged  alphabetically 
by  State  and  thereunder  alphabetically  by  county. 

IRRIGATION  SCHEDULES.  1930.  32  ft,  TL6 

These  schedules  show  for  each  irrigation  enterprise  information  for  the 
calendar  year  1929  about  its  location  and  management,  source  of  water  supply, 
water  rights,  drainage  system,  acreage  of  irrigated  land,  amount  of  cap¬ 
ital  invested,  and  operating  costs.  The  information  was  collected  in  19 
States.  There  are  two  schedule  forms:  (l)  for  irrigation  enterprises 
serving  fewer  than  five  farms;  and  (2)  for  larger  enterprises.  Arranged 
alphabetically  by  State  and  thereunder  alphabetically  by  county. 

BUSINESS  CENSUS  SCHEDULES 

These  schedules  were  collected  under  the  direction  of  the  Business 
Division,  the  headquarters  records  of  which  are  described  above  in  entries 
268-272. 

SCHEDULES  OF  THE  1929  CENSUS  OF  DISTRIBUTION,  1930.  1,100  ft.  217 

These  schedules  give  for  each  firm  the  name  of  the  owner,  the  location, 
the  date  of  its  establishment,  a  description  of  it  and  its  type  of  business, 
the  number  of  employees,  expenses,  stocks  on  hand,  sales  of  merchandise 
and  products,  and  a  list  of  net  sales  by  commodities.  For  other  records 
relating  to  the  1929  Census  of  Distribution,  see  entry  268.  Schedules  are 
in  two  groups--for  wholesale  and  for  retail  establishments- -each  arranged 
alphabetically  by  State  and  thereunder  alphabetically  by  name  of  industry. 

MANUSCRIPT  SCHEDULES  OF  THE  1935  CENSUS  OF  BUSINESS.  1936.  l60  ft. 

313 

These  schedules  give  the  location  and  description  of  each  business  es¬ 
tablishment,  the  kind  of  business,  operating  costs  and  receipts,  number  of 
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employees ,  and  amount  of  payroll.  The  schedules,  submitted  by  officials 
of  business  establishments  to  the  Census  Bureau,  cover  the  calendar  year 
1935,  except  for  a  few  that  cover  a  12-month  period  ending  either  in  No¬ 
vember  1935  or  January  1936.  There  are  separate  schedules  relating  to 
specific  types  of  business  establishments.  The  schedules  in  this  series 
are:  Service  and  Amusement  Schedule  (No.  40) ,  Insurance  Carrier  Schedule 
(No.  42),  Insurance  Branch,  Departmental  and  Managerial  Office  Schedule 
(No.  43),  Insurance  and  Real  Estate  Schedule  (No.  44)and  Motor-Bus  Sched¬ 
ule  (No.  71) •  Arranged  by  type  of  schedule  and  thereunder  usually  alpha¬ 
betically  by  State. 

MICROFILM  COPIES  OF  SCHEDULES  OF  THE  1935  CENSUS  OF  BUSINESS.  1953. 

185  rolls,  l6  mm.  15  ft.  319 

These  schedules  are  similar  in  content  and  in  the  period  covered  to 
those  described  in  entry  318.  The  originals  were  authorized  for  disposal 
after  microfilming  (83d  Cong.,  1st  sess.  H.  Rept .  573>  June  1J,  1953). 

These  records  are  Banking  and  Financial  Schedules  (No.  45),  Advertising 
Agency  Schedules  (No.  46),  Miscellaneous  Non-Profit  Organizations  Schedules 
(No.  47);  Motor  Trucking  and/or  Warehousing  Schedules  (No.  70),  and  Radio 
Broadcasting  Schedules  (No.  73).  The  schedules  for  banking  and  finance 
are  arranged  alphabetically  by  business  type  and  thereunder  regionally; 
the  other  schedules  are  arranged  alphabetically  by  State  and  thereunder 
alphabetically  by  county. 

SCHEDULES  OF  THE.  CENSUS  OF  RELIGIOUS  BODIES 

Statistics  on  religious  institutions  were  collected  at  each  decennial 
census,  1850-1900.  After  the  passage  of  the  act  of  March  6,  1902,  censuses 
of  religious  bodies  were  conducted  in  the  years  1906,  1916,  and  1926.  The 
1906  and  1916  schedules  have  been  disposed  of  by  authorization  of  Congress. 

SCHEDULES  OF  THE  CENSUS  OF  RELIGIOUS  BODIES.  1926-28.  92  ft.  320 

Show  for  each  locality  the  number  of  churches  or  local  organizations, 
membership  by  age  and  sex,  total  value  of  church  buildings  and  parsonages, 
debts  on  church  properties,  church  expenditures,  and  the  number  of  Sunday 
schools,  teachers,  and  students;  and  give  reports  on  missions  and  benevo¬ 
lences  and  information  on  the  education  of  ministers.  In  some  denominations 
the  membership  was  consolidated  by  county.  This  information  was  collected 
by  mail  direct  from  the  churches,  from  representatives  of  the  denomina¬ 
tions  appointed  as  agents,  or  from  the  central  church  organization  if  indi¬ 
vidual  churches  did  not  return  schedul.es.  Each  church  organization  was 
assigned  a  key  number  based  on  the  alphabetical  position  of  its  name  or  of 
the  name  of  the  denomination.  For  example,  under  Adventist  bodies,  the 
Advent  Christian  Church  received  the  number  0-0-0,  and  the  Seventh  Day  Ad¬ 
ventist  denomination,  the  number  0-0-1;  and  other  sects  were  keyed  through 
number  l-9~9  (Volunteers  of  America) .  Since  this  numerical  classification 
was  desired  in  1916,  later  denominations  and  those  omitted  in  1916  were 
listed  in  a  continuing  numerical  series  in  1926  (Nos.  2-0-0  through  2-'L-L). 
The  series  is  arranged  alphabetically  by  denomination  or  organization  and 
numerically  thereunder. 
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SCHEDULES  OF  SPECIAL  CENSUSES 


The  term  special  census  as  here  used  refers  to  series  of  schedules 
containing  more  than  one  class  of  census  subject-matter  or  to  special 
nondecennial  censuses. 

SCHEDULES  FOR  THE  SPECIAL  CENSUS  OF  1885 .  1885.  ca.  40  vols.  5  ft.  321 
The  census  act  of  March  3*  1879*  included  a  provision  authorizing 
any  State  or  Territory  to  take  an  interdecennial  census,  with  partial 
reimbursement  from  Federal  funds.  Copies  of  such  census  schedules  were 
to  be  deposited  with  the  Secretary  of  the  Interior.  Under  this  provision 
censuses  were  taken  in  1885  in  the  States  of  Colorado,  Florida,  and  Ne¬ 
braska  and  in  the  Territories  of  Dakota  and  New  Mexico.  (Other  State  cen¬ 
sus  in  1885  were  taken  under  the  provisions  of  State  laws  and  wholly  at 
the  expense  of  the  States.)  The  schedules  in  this  series,  which  are  simi¬ 
lar  to  those  of  the  U.S.  census  of  1880,  were  returned  for  Colorado,  Flor¬ 
ida,  Nebraska,  and  the  Territory  of  New  Mexico.  The  whereabouts  of  the 
schedules  for  the  Territory  of  Dakota  is  unknown.  The  schedules  are  of 
the  following  four  types,  numbered  1,  2,  3*  and  5: 

Schedule  No.  1,  Inhabitants.  Lists  the  number  of  dwelling  houses  and 
families;  and,  for  each  inhabitant,  the  name,  color,  sex,  age,  re¬ 
lationship  to  head  of  family,  marital  status,  occupation,  place  of 
birth,  place  of  birth  of  parents,  literacy,  and  kind  of  sickness  or 
disability,  if  any. 

Schedule  No.  2,  Agriculture.  Gives  the  name  of  the  farm  owner  and  infor¬ 
mation  about  tenure,  acreage,  farm  value,  expenses,  estimated  value  of 
farm  products,  number  and  kind  of  livestock,  and  amount  and  kind  of 
produce. 

Schedule  No.  3*  Products  of  Industry.  Lists  the  name  of  the  owning  cor¬ 
poration  or  individual,  name  of  business  or  product,  amount  of  capital 
invested,  number  of  employees,  wages  and  hours,  number  of  months  in 
operation  during  the  year,  value  of  materials  used  and  of  products,  and 
amount  and  type  of  power  used. 

Schedule  No.  5*  Mortality.  Lists  the  name,  age,  sex,  color,  marital  status, 
place  of  birth,  place  of  birth  of  parents,  and  occupation,  and  gives  the 
cause  of  death  for  every  person  who  died  within  the  year  ending  May  31 > 

1885. 

The  schedules  are  interfiled  and  are  arranged  alphabetically  by  State, 
thereunder  alphabetically  by  county.  Schedules  for  a  number  of  counties 
are  missing.  Microfilm  copies  of  the  Colorado  and  Nebraska  schedules  have 
been  made  by  the  National  Archives. 

SCHEDULES  OF  MINES,  AGRICULTURE,  COMMERCE,  AND  MANUFACTURING.  1840. 

31  vols.  5  ft.  12g 

Section  13  of  the  census  act  of  March  3*  1839  (5  Stat.  336),  provided 
for  the  collection  and  return  "in  statistical  tables,  under  proper  heads” 
of  information  that  "will  exhibit  a  full  view  of  the  pursuits,  industry* 

.  .  .  and  resources  of  the  country."  The  schedules  in  this  series  contain 
statistics  on  the  amount  of  capital  invested,  the  number  of  persons  employed. 
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and  the  kind,  quantity,  and  value  of  products  of  mines,  agriculture,  horti¬ 
culture,  commerce,  fisheries,  forests,  and  factories.  Arranged  in  rough 
geographical  order  by  State. 

SCHEDULES  OF  SPECIAL  MUNICIPAL  POPULATION  ENUMERATIONS.  1932-38. 

167  vols.  2  ft.  322 

At  the  request  of  the  municipalities  concerned,  special  agents  of 
the  Census  Bureau  assisted  town  officials  in  taking  these  enumerations. 

The  schedules  described  in  this  entry  show  the  name,  address,  relation¬ 
ship  to  the  head  of  the  family,  sex,  color,  and  age  of  every  inhabitant. 

The  Riverside,  Ill.,  schedules  for  1938  include  also  the  name  of  the  usual 
occupation  and  the  current  occupation  of  each  inhabitant.  Arranged  chrono¬ 
logically  and  thereunder  alphabetically  by  State,  as  follows: 

1932  1936 

Hickory,  N.C.  Crestwood,  Ill. 


1933 

Monticello,  Ind. 
North  Vernon,  Ind. 
Petersburg,  Ind. 
Reimselaer,  Ind. 
Johns onburg.  Pa. 

1935 

Alexander  City,  Ala 
Clanton,  Ala. 


1937 

Rock  Falls,  Ill. 
Sterling,  Ill. 

1938 

Lincolnwood,  Ill 
Markham,  Ill. 
Riverside,  Ill. 
Poplar  Bluff,  Mo 


MICROFILM  COPIES  OF  I85O-8O  NONPOPULATION  DECENNIAL  CENSUS  SCHEDULES. 
1960-date.  277  rolls,  35  mm.  22  ft.  32*+ 

Beginning  with  the  census  of  1850  the  enumerators  of  population  returned 
additional  schedules  containing  "each  name  of  a  deceased  person,"  data  re¬ 
lating  to  farms  and  to  "establishments  of  productive  industry,"  and  social 
statistics.  The  1850  and  i860  schedule  forms  called  for  almost  identical 
information  and  were  numbered  in  the  same  order,  but  in  1870  and  1880  the 
inquiries  and  the  form  numbers  varied.  For  instance  the  1850  inquiry  re¬ 
lating  to  mortality  (Schedule  No.  3)  called  for  descriptions  of  persons 
who  had  died  during  the  year  ending  June  1,  1850,  and  an  explanation  of 
cause  of  death.  The  1880  mortality  schedule  (No.  5)  was  withdrawn  from 
enumerators'  in  localities  that  maintained  official  registrations  of  deaths, 
and  the  statistics  were  obtained  from  such  official  records.  The  1850  agri¬ 
culture  schedule  (No.  b)  called  for  the  names  of  farm  owners  or  operators, 
descriptions  of  farms,  value  of  farm  machinery,  and  amount  of  produce.  The 
1880  general  schedule  relating  to  agriculture  (No.  2)  was  supplemented  by 
special  schedules  relating  to  specific  phases  of  agriculture,  which  were 
collected  by  special  agents  or  by  correspondence.  The  1850  schedule  of 
"Products  of  Industry"  (No.  5)  called  for  the  name  of  each  company  or  prod¬ 
uct;  amount  of  capital  invested;  quantity,  kind  and  value  of  raw  material 
used;  kind  of  machinery;  number  of  employees  and  amount  of  wages;  and  quan¬ 
tity,  kind,  and  value  of  annual  output.  The  schedule  title  "Products  of 
Industry"  continued  in  use  through  1.870.  In  1880  a  general  schedule  relating 
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manufactures  (No.  3)  was  supplemented  by  12  special  schedules  for  separate 
industries.  The  10th  census  schedules  (l88o)  for  manufacturing  industries 
for  279  localities  were  handled  by  special  agents.  In  addition  all  sta¬ 
tistics  relating  to  certain  industries  were  collected  by  experts,  without 
regard  to  locality.  The  fourth  class  of  nonpopulation  data --social  sta¬ 
tistics  --was  collected  on  Schedule  No.  6  in  1850.  This  schedule  called  for 
information  concerning  property  valuation,  annual  taxes,  schools,  crops, 
libraries,  periodicals,  religion,  pauperism,  crime,  and  wages.  Information 
for  the  1880  schedule  relating  to  social  statistics  (No.  4)  was  collected 
in  part  by  experts  and  special  agents  appointed  without  regard  to  locality 
and  in  part  by  correspondence.  Supplemental  schedules  for  1880- -relating 
to  dependent,  defective,  and  delinquent  classes--give  information  on  insane 
inhabitants  (No.  l),  idiots  (No.  2),  deaf-mutes  (No.  3)j  blind  inhabitants 
(No.  4),  homeless  children  (No.  5)>  inhabitants  in  prison  (No.  6),  and 
pauper  and  indigent  inhabitants  (No.  7).  Some  information  about  members 
of  these  classes  among  the  general  population  was  gathered  from  the  general 
enumeration,  but  most  of  it  was  obtained  by  census  experts  through  consul¬ 
tation  and  correspondence  with  officers  of  institutions  for  the  care  and 
treatment  of  these  classes. 

The  microfilm  copies  that  comprise  this  series  were  made  from  the  man¬ 
uscript  schedules  that  had  been  transferred  in  1918-19  to  non-Federal  de¬ 
positories.  As  the  National  Archives  acquires  microfilm  copies  of  other 
schedules,  they  will  be  added  to  the  series.  These  schedules  are  arranged 
alphabetically  by  State  or  Territory  according  to  the  list  given  in  Appendix 
X.  The  appendix  also  gives  the  classes  and  dates  of  schedules  for  each 
State  and  the  depository  from  which  the  microfilm  copies  were  obtained. 


Schedules  of  the  1933  Special  Censuses  of  Puerto  Rico 


A  census  of  population  and  a  census  of  agriculture  were  taken  in  Puerto 
Rico  in  1935  "by  the  Puerto  Rico  Reconstruction  Administration,  with  tech¬ 
nical  supervision  by  the  Census  Bureau.  Planning  and  drafting  the  inquiries, 
editing  and  coding  the  schedules,  punching  the  cards  for  tabulations  for 
both  censuses,  and  tabulating  the  farm  census  were  done  in  Puerto  Rico. 

The  population  tabulations  were  done  in  Washington.  Other  information  re¬ 
lating  to  these  censuses  is  in  the  records  described  in  entries  248  and  251. 


The  schedules  of  both  these  censuses  are  written  in  Spanish. 

SOCIAL  AMD  POPULATION  SCHEDULES.  1935-36.  11  ft.  225. 

These  schedules  show  for  each  inhabitant  the  name,  place  of  residence, 
family  relationship,  sex,  color,  age,  marital  status,  place  of  birth,  and 
occupation;  and  they  contain  information  about  school  attendance,  literacy, 
and  employment.  The  census  was  taken  as  of  December  1,  1935.  Arranged 
alphabetically  by  municipality  and  thereunder  by  enumeration  district 
number . 

AGRICULTURE  SCHEDULES.  1936.  2k  ft.  2^6 

These  schedules  contain  information  about  the  manager  or  operator  of 
each  farm;  farm  ownership,  acreage,  value,  and  indebtedness;  number  of 
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farm  buildings  and  inhabitants;  production  of  crops  for  sale;  number  and 
kind  of  domesticated  animals;  and  farm  machinery.  The  production  items 
relate  to  the  calendar  year  1935  and  the  other  items  to  December  1,  1935* 
Arranged  alphabetically  by  municipality  and  thereunder  by  enumeration 
district  number. 


SUPPLEMENTARY  RECORDS 

" Supplementary  records”  comprise  (l)  statistical  returns  not  taken 
by  the  Census  Office  or  the  Census  Bureau,  (2)  copies  of  abstracts  and 
reports  of  census  returns,  and  (3)  indexes  to  population  schedules.  The 
indexes  for  the  censuses  from  1790  to  1870  were  prepared  in  1900-1903  by 
clerks  in  charge  of  census  records,  who  indexed  the  schedules  by  county. 
These  indexes  supplement  annotations  made  at  that  time  in  the  volumes  of 
population  schedules.  The  indexes  for  the  later  schedules  are  personal- 
name  indexes  prepared  under  three  Works  Progress  Administration  projects 
that  were  set  up  when  reference  service  on  the  schedules  increased  in  the 
1930* s.  The  first  of  these  projects --to  index  the  1900  population  sched¬ 
ules  --was  begun  in  September  1935*  with  headquarters  in  St.  Louis,  and  was 
completed  in  April  1937.  Another  project- -to  index  the  1920  population 
schedules- -was  set  up  in  New  York  City  and  was  completed  in  1940.  A  third 
project,  also  with  New  York  City  as  headquarters,  was  set  up  by  June  1940 
to  index  from  the  1880  schedules  the  names  of  all  members  of  households 
having  children  10  years  old  and  younger.  This  project  was  completed  in 
1942. 

TYPED  COPY  OF  1789  TAX  LISTS  FOR  LINCOLN  COUNTY,  n.d.  1  in.  22 1 

These  1789  lists  for  Lincoln  County,  at  that  time  in  Virginia  and  now 
in  Kentucky,  were  copied  from  the  original  records  in  the  Kentucky  State 
Archives  by  Ephraim  Stout  Lillard  and  were  presented  to  Mary  C.  Oursler 
of  the  Census  Bureau.  The  lists  contain  the  names  of  taxable  persons, 
the  number  of  white  males  in  each  household  over  21  years  old,  the  number 
over  l6  and  under  21,  the  number  of  slaves,  and  the  number  of  horses,  colts 
and  mules  owned  by  each  person  liable  for  taxes.  Arranged  by  district  and 
thereunder  alphabetically  by  name  of  taxable  person. 

RECAPITULATION  OF  STATISTICS  OF  A  NEW  YORK  STATE  CENSUS.  1845 .  3  in. 

228 

This  volume  contains  a  recapitulation  of  statistics- -of  population, 
agriculture,  manufactures,  religious  bodies,  and  special  classes --taken 
in  a  State  census  of  1845.  Arranged  by  class  of  statistics  and  thereunder 
alphabetically  by  county. 

MICROFILM  COPIES  OF  1792-1917  CENSUS  PUBLICATIONS.  1948-49.  42  rolls. 

35  mm.  4  ft.  329 

Microfilm  copies:  (l)  of  printed  or  processed  compendiums,  abstracts, 
digests,  and  reports  of  census  data  compiled  from  the  original  schedules 
of  the  1790-1890  decennial  census  schedules;  (2)  of  Heads  of  Families  at 
the  First  Census  of  the  United  States  Taken  in  the  Year  1790  containing 
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published  transcripts  of  the  extant  schedules  of  the  1790  census  of  popu¬ 
lation;  and  (3)  of  Circular  of  Information  Concerning  Census  Publications: 
1790-1916,  containing  a  bibliography  of  census  publications.  Because  a 
limited  number  of  the  publications  had  been  printed,  the  Census  Bureau 
made  these  microfilm  copies  for  reproduction.  The  publications  are  ar¬ 
ranged  by  decennial  census  year. 

ABSTRACTS  OF  DECENNIAL  POPULATION  RETURNS.  1791-l84l.  5  vols.  7  in. 

330 

The  act  of  March  1,  1790,  instructed  the  marshals  to  transmit  to  the 
President  "the  aggregate  amount  of  each  description  of  persons”  within 
their  districts.  These  aggregates  were  deposited  in  the  office  of  the 
Secretary  of  State  and  the  ” schedule  of  the  whole  number  of  persons”  in 
the  United  States  (except  those  in  South  Carolina,  which  were  inserted 
later)  was  sent  to  the  President  on  October  24,  1791 >  and  to  Congress 
3  days  later.  The  aggregates  for  the  second  and  subsequent  censuses  were 
also  sent  to  the  office  of  the  Secretary  of  State,  where  clerks  prepared 
the  totals  for  the  published  returns.  The  letters  of  transmittal  accom¬ 
panying  the  abstracts  described  in  this  series  contain  information  about 
the  correction  of  errors  in  the  returns,  instructions  for  taking  the  enu¬ 
merations,  and  other  details  of  the  census-taking  procedure.  The  l8ll 
volume  is  a  photostatic  copy  and  the  1831  volume  is  the  manuscript  copy; 
the  other  volumes  are  printed.  Arranged  chronologically.  For  a  microfilm 
of  this  series,  see  entry  329* 

ORIGINAL  ABSTRACTS  OF  DECENNIAL  POPULATION  RETURNS  FOR  MASSACHUSETTS . 

l8l0.  1  portfolio.  1  in.  331 

These  manuscript  copies  were  submitted  by  the  U.S.  Marshal  for  Massa¬ 
chusetts  to  the  Secretary  of  State.  Arranged  by  county  and  thereunder 
by  name  of  assistant. 

DIGEST  CF  MANUFACTURES.  1823.  lvol.  1  in. 

This  volume  contains  the  abstract  of  returns  of  the  1820  census  of 
manufacturing  establishments.  Arranged  geographically  by  State. 

LISTS  OF  CONTENTS  OF  VOLUMES  OF  1800-70  POPULATION  SCHEDULES.  19OI-3. 

1  ft.  333 

These  lists  were  made  by  the  clerk  in  charge  of  the  older  census 
records.  Similar  lists  of  contents  appear  in  the  1790  volumes  and  in 
some  1800  volumes.  Arranged  by  census  year  and  thereunder  alphabeti¬ 
cally  by  State. 

” SOUNDEX”  FOR  1900  POPULATION  SCHEDULES.  1939.  6,695  rolls,  l6  mm. 

558  ft.  22k 

Index  to  names  appearing  in  the  1900  population  schedules.  This 
index,  compiled  in  1937-39  by  WPA  labor  to  aid  in  the  increased  volume 
of  searches  of  population  schedules  brought  about  by  the  passage  of  the 
Social  Security  Act,  was  microfilmed  in  the  Census  Bureau.  Microfilm 
copies  (2,367  rolls)  of  the  "soundex"  for  the  1880  population  schedules 
are  being  accessioned  as  this  inventory  is  being  processed  for  publication. 
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APPENDIX  I 


Classification  Scheme  for  the  Office  File  of  Philip  M.  Hauser 


Bureau,  Administrative 

Budget  estimates,  1942-49 
Circulars,  July  1942- Jan..  1947 
Committees 

Census  Advisory 

on  City  Finances,  1944 
on  Demography,  1944-45 

Committee  for  Congested  Production  Areas,  1943-44 
Interdepartmental  Advisors  on  Industry  Statistics,  1944-46 
Committee  on  Vital  Records,  1942-45 
Cor re  spondence 

Chronological  file  of  letters,  1942-47 
Chronological  file  of  memoranda,  1942-47 
General  (alphabetical  by  name),  1942-44 
National  Defense 

National  -war  agencies  -  general 
Population  registration 
Pcstwar  planning  and  reconversion 
Senate  Hearings  on  Manpower 
War  Production  Board 
Bureau  Divisions 

Agriculture  Division 
Business  Division 
Foreign  Trade  Division 
Governments  Division 
Industry  Division 
Special  Surveys  Division 

Statistical  Research  Division  and  Statistical  Assistant  to  Director 
Inactive  files 
WPA  projects 
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APPENDIX  II 


List  of 

Folder  Titles  of  Subject 

File  of  the 

Chief  Clerk,  Later  of 

the  Administrative  Services  Division  (Entry  149) 

Number 

Assigned 

Folder  Title 

Number 

Assigned 

Folder  Title 

7 

Dr.  Draeger 

112 

Key  Punches  and  Veri- 

10 

Philippine  Census 

fiers 

17-2 

"Equipment  on  Trial" 

117 

Space --Census  of  Busi- 

20 

Complaints 

ness 

22 

Chemical  Industries 

128 

Philadelphia  Sesqui- 

23 

Exhibit 

Photographic  Equipment 

138 

centennial  Exposition 
Expositions  (and  Exhib- 

24 

Louisiana  Purchase  Ex- 

its ) 

position 

14 1 

Work  Done  for  Outside 

28 

Tabulating  Machine  Co. 

142 

Departments 

29 

Cards,  Tabulating 

Fire  Protection 

32 

Cost  Accounting 

152 

City  Cartage 

36 

Flags  and  Bunting 

156 

Space  Reports- -Public 

44 

Tabulating  Machines 

Buildings  Commission 

b6 

Report  of  Hollerith 

and  Public  Buildings 

65 

Machine  Co. 

Horses 

166 

Administration 

Report  on  Tabulating 

73 

Authorizations 

Machines 

74 

Economy  in  Bureau 

173 

Compensation  Act 

77 

Telephones 

902 

Departmental  General 

83 

Ice 

Orders,  19 45-46 

84 

Sloan  and  Chase  Mfg.  Co. 

903 

Circular  Letters  and 

85 

Film 

Memoranda,  1904- 35 > 

90 

Rowland  Telegraph  Co. 

and  Bureau  Orders, 

100-D-l 

Census  Service  Office 

1936-53 

100-E-l 

Authorities 
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APPENDIX  III 


List  of  Subjects  in  the  Alphabetical  Subject  File 

of  the  Geography  Division  (Entry  l6o) 


Accomack  County  (Va.  ),  spelling  of 

Acquisitions  of  territory,  estimates  of  population  and  boundaries 

Administrative  orders,  1900-1903 

Agriculture  census,  1945 

Alabama,  county  organization 

Alaska,  censuses  of  1900,  1920 

Alexandria  City  and  County  (Va. ),  separation  of  population  in  i860 
"Alphabet!  cat  ion'1  in  1930  census 

Altitudes  in  Mexico,  South  America,  and  Central  America  in  1904 
American  Samoa 

Annexation  tables  and  lists,  1900-40 
Apportionment  of  clerks 
Apportionment  of  Representatives 
Arable  land,  tables 
Areas  of  States  and  cities 
Arizona 

Baltimore  (Md. ),  census  of  distribution,  1926 
Basques  in  Nevada,  1920 

Bellows  Falls  (Vt. ),  1870  population  statistics 
Birth,  proof  of  date  of 

Boundaries,  how  established  and  how  changed 
Business  census,  1946 
California,  Spanish  census  of  1798 
Canada,  1905  census  act 
Canal  Zone 

Capitals,  distances  between 
Capitol  grounds  (D.C.  ) 

Card  sorting,  19 09 

Charles  Carroll  of  Carrollton,  1820  census 
Census,  prior  to  1790 
Census,  1790 

Census,  1890,  enumeration  of  Civil  War  survivors 
Census,  1890,  volumes  and  reports 
Census,  1890,  general 

Census,  189O,  destruction  of  schedules  in  fire  of  1921 

Census,  1900 

Census,  1910 

Census,  19 20 

Census,  1930 

Census  acts  and  legislation,  1867-1940 
Census  Advisory  Committee,  1913*  19!9>  1920 
Census  of  civilians  in  foreign  service,  1940 
Census,  general 
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Census  methods 

Census  Office,  Department  in  which  located,  1890-19^0 


Census 

officials, 

1790-1900 

Census  padded 

Census 

schedules. 

records, 

and 

Census 

schedules, 

records. 

and 

1898-1935 

Census 

schedules, 

records. 

and 

Census 

schedules, 

records, 

and 

Census 

schedules. 

records, 

and 

19  31* 

Census 

schedules. 

records. 

and 

Census, 

State  and 

police 

1878 


Censuses  of  the  world 

Centers  of  agriculture 

Centers,  geographical 

Centers  of  manufactures 

Centers  of  population 

Central  Statistical  Board 

Central  Valley  Reclamation  Projec' 

'Century  of  Population  Growth” 

Certificates 

Chevy  Chase 

Chicago 

Children fs  Bureau 

Chinese  and  Japanese 

Cincinnati 

Cities 

Citizenship 

Civil  War 

Civil  Service 

C.C.C.  camps 

C.W.A. 


Claims  against  the  Government,  heirs  of  Henry  L-  Smith 
Classification  Act,  1923 
Cleveland  Park  (D.  C.  ) 

Coal  Commission 

Code  Authorities  Conference 

Colonie  Town  (N.Y. ) 

Colorado 
Columbus  (Ga*  ) 

Columbus  (Ohio) 

Commerce  and  Labor  Department 

Commerce  Department 

Communities,  local 

Communities,  unincorporated 

Complaints  re  population  returns 

Comptroller  General,  decision  of,  Nov.  11,  1935 
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Confederate  States 

Confidential  nature  of  census  returns 
Congress,  dates  of  sessions  of 
Congressional  districts 
Connecticut 

Continental  United  States 
Copying  census  records 

Correspondence  with  census  employees,  World  War  I 

Correspondence  requesting  census  information 

Cost  of  census 

County  boundary  changes 

County  histories 

Credit  union 

Crews  of  vessels,  1930,  19^0 

Criticisms  of  statements  made  in  census  reports 
Cuba,  1907  census 
Customs  act 

Dakota  Territory  census 

Daughters  of  the  American  Revolution,  correspondence  re  census  schedules 
Daylight  saving  time 
Deakins  Line  (Md.-W.  Va.  ) 

Debt,  public 

Decennial  censuses,  1790-1930  (subjects  covered) 

Delaware 

Delmarva,  proposed  new  State 
Denmark,  immigrants  from,  I89O-I9OO 
Density  of  population 
Denver  (Colo. ) 

Departments  and  agencies,  organization  charts 
Detroit  (Mich. ) 

Distribution  of  population 
District  of  Columbia 
Dorchester  County  (Md. ) 

Doukhobors,  religious  sect 
Drainage  basins 

Duties  of  certain  officers  of  the  Government 

Duluth  (Minn. ),  housing 

Eastern  time 

Edison,  Thomas  Alva 

Election  statistics 

Elizabeth  (W.J. ) 

Ellis  County  (Tex. ) 

Encumbered  homes,  1920 
Enfield  Town  (N.H. ) 

England,  Jennings  estate 
England  and  Wales,  1921  census 
Enumeration  districts 
Equitable  Life  Insurance  Co. 
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Estimated  national  wealth 
Estimates  of  population 
Expositions,  census  exhibits  for 
Fairbury  (ill.  ),  special  census 
Fall  River  (Mass.  ) 

Families,  average  size 

Famous  names  in  census  population  schedules 

Farm  Island,  Missouri  River 

Farms 

Federal  Club,  membership 
Federal  Reserve  System  districts 
Federal  judicial  districts 
Fernand ina  (Fla. ),  reenumeration 
Filipinos,  naturalized 
Fire  districts  of  Massachusetts 
Florida 

Foreign  countries,  commerce  and  industry  reports 

Forest  Service  directory 

Forms 

Fort  Dawes,  Dean  Island  (Mass. ) 

Fort  Lauderdale  (Fla.  ) 

Fort  Rosecrans  (Calif. ) 

Fort  Smith  (Ark.  ) 

Fort  Wrangell  (Alaska) 

Fredericksburg  (Va. ) 

Gannett,  Samuel  S. 

Gas,  Southern  States 

Genealogical  searches  of  census  schedules 

Geographic  Board 

Geography  and  explorations 

Geography  Division 

Georgia 

German  alien  enemies 
German  Empire  census 
Ghost  towns  of  the  Southwest 

Godard,  George  S.,  Connecticut  State  Librarian 
Government  employees  in  D.C.,  1901 
Graphic  presentation 
Great  Neck  Plaza  (N.Y. ) 

Guam 

Guatemala 

Harlan  County  (Ky. ) 

Harriman  geographic  code  system 
Hawaii 

Heads  of  Families  .  .  .  1792*  correspondence  and  legislation 
publication 

Helena  (Mont. ),  1890  reenumeration 
Henry  County  ( Ind . ) 
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Herbert  Hoover,  1930  census  proclamation 

History 

Houston  (Tex. ) 

Huntingdon  (W.  Va. ) 

Idaho-Montana  boundary 
Illinois 

Illiterates  of  Kentucky 

Immigration 

Incorporated  places 

Independent  places 

Index  to  History  and  Growth  .  .  . 

Indiana 

Indianapolis  (ind. ) 

Indians 

Industrial  Commission 
Influenza,  death  rates 
Institutions 
Instructions 

Interior  Department  lists  of  census  records  transferred  to  Census  Bureau 
Islands 

Johnstown  (Pa. ) 

Lafayette,  General 

Laws  for  State  censuses 

Lincoln,  census  references  to  family  of 

Lithuanians 

Los  Angeles  (Calif.) 

Louisiana 
Louisville  (Ky. ) 

Maine 

Males,  estimated  number  of 
Manufacturing  establishments 
Maps 

Mariemont  (Ohio) 

Maryland 
Massachusetts 
Median  point 
Metropolitan  districts 
Michigan 

Microfilming  of  records 
Military  and  naval  statistics 
Milwaukee  (Wis.  ) 

Minnesota  Territory 

Minor  civil  divisions 

Mississippi 

Montana 

Municipalities 

New  England  villages 

New  Hampshire 
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New  Jersey -Delaware  boundary 
New  Mexico 

New  Mexico -Texas  boundary 
New  York 

New  York  and  New  Jersey  ports 
New  York- Pennsylvania  boundary 
Newport  News  (Va.  ) 

Ohio  State  Liquor  Licensing  Board,  requests  for  population  statistics 
from 

'Old  Census  Reference  File” 

Pennsylvania 

Pennsylvania-Maryland  boundary 
Physiographic  divisions 
Population  distribution 
Population  schedules 
Possessions  of  the  United  States 
Postal  zone  units 
Real  property  inventory,  193*+ 

Re  appor t i onment 
River  boundaries 
Sacramento  (Calif.  ) 

St.  Louis  (Mo. ) 

San  Francisco  (Calif. ) 

Schedules 

Settled  and  unsettled  areas,  continental  United  States 
Slaves  and  slave  holders 

Societies  and  libraries  receiving  1850-90  schedules  in  1918-19 
Soldiers,  Continental 

Soundex  index  cards  for  1900  population  schedules 

South  Africa  aborigines 

South  Carolina 

South  Dakota 

Southern  States 

Special  agents 

Special  censuses 

Special  jobs  (statistical  studies) 

State  boundaries 
State  Capitols 
State  censuses 
Statehood 

Stations  of  the  U. S.  Army 
Statistical  atlas 

Subjects  covered  by  decennial  censuses,  1790-1930 

Suffrage,  women 

Supervi sor s ’  corre  spondence 

Supervisors’  districts 

Supervisors’  oaths 

Surnames 
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Tracings 

Tracts 

Unemployment  census 

U.S.  Supreme  Court  decisions  re  State  boundary  lines 

Units  of  government 

Vermont-New  Hampshire  boundary 

Virginia 

Washington 

Wholesale  and  retail  census 

Willcox,  Walter  (re  1900  census  studies) 
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APPENDIX  IV 


Classification  Scheme  for  the  General  Records  Maintained  by 

Calvert  Dedrick  (Entry  210 ) 


Classes 
Committees 
Correspondence 
Memorandums  by  Divisions 
Agriculture 
Business 
Field 
Geography 
Housing 

Information  and  Publications 
Machine  Tabulation 
Manufactures 
Mines  and  Quarries 
Population 

State  and  Local  Government 
Statistical  Research 
Apportionment 
Indians  not  taxed 
International  statistics 
Legislation 
Motion  pictures 
Onandaga  validation  survey 
Territories  and  Possessions 
Vital  Statistics 
Miscellaneous 
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APPENDIX  V 


Tabulations  and  Compilations — Foreign  Trade  (Entry  273) 


Hand  Compilations 


A-l  Imports- -Commodity  by  country  by  month,  1923-33*  folios  1-187 

A-2  Imports- -Commodity  by  customs  district,  1927-32,  folios  188-236 

and  58  unnumbered  folios 

A-3  Import s - - Commod ity  totals  by  month,  1921-38,  folios  237-273 
A-4  Import s - - Import s  for  consumption,  1927-33*  folios  274-281 

A- 5  Import s - - Country  totals  by  month,  1935-38,  folios  282-285 

A -6  Imports- -Economic  class  totals  by  month,  1934-38,  folios  286-289 

A-7  Imports — Entries  into  and  withdrawals  from  warehouses  and 

balances  in  warehouses,  1934-36,  folios  290-295 
A- 8  Reports --Commod ity  by  country,  1923-25,  1937*  folios  296- 380 

A-9  Exports --Commod ity  by  customs  district,  1928-32,  folios  381-425 

and  67  unnumbered  folios 

A-10  Exports- -Dome stic  export  totals,  1921-37*  folios  426-459 

A-ll  Exports --Foreign  exports  by  country,  1931-33*  1935-37*  folios  460- 

477 

A-12  Exports --Foreign  export  totals  by  month,  1928-38,  folios  478-488 
A-13  Exports- -Commodity  totals,  domestic  and  foreign,  1935-38  folios 

489-492 

A-l4  Imports  and  Exports --Country  totals  by  month,  1928-34,  folios 

493-506 

A-15  Imports  and  Exports — Trade  with  the  world,  1928-31*  folios  507- 

516 

A-l6  Imports- -Gold  and  silver  imports  reports  by  customs  district  by 

month,  1931-34,  folios  517-520 

A-17  Imports — Gold  and  silver  by  country  by  customs  district  by  port 

by  item  (Listing),  1935-38,  folios  521-524 
A-l8  Exports- -Gold  and  silver  exports  and  reexports  by  customs  district 

by  month,  1931-34,  folios  525-531 

A- 19  Exports- -Gold  and  silver  by  country  by  customs  district  by  port 

by  item  (Listing),  1935-38,  folios  532-534 
A- 20  Imports  and  Exports — Gold  and  silver  by  country  by  customs  district 

by  port  by  item  (Listing),  1931-34,  folio 

535 

A-21  Imports  and  Exports --Gold  and  silver  totals,  1935-38,  folio  536 
A-22  Shipments --Gold  and  silver  to  noncontiguous  territories,  1924-33* 

folios  537-540 

A-23  Imports  and  Exports — Original  customs  district  reports  and  sum¬ 
maries,  1928-38,  folios  541-551 

A-24  Imports- -Wool  reports  by  country  of  origin  and  invoice,  1934-38, 

folios  552-556 
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Hand  Compilations  ( cont  * ) 


A- 25  Imports --Wool  report  summary,  193^-36,  folio  557 

A- 26  Import s - -Drawback  by  imported  commodities  contained  in  articles 

exported,  1935-30;  folios  550-561 

A-27  Exports --Drawback  paid:  Articles  exported  by  custom  district  by 

commodity  imported,  1935-30,  folios  562-565 
A-20  Special  compilation  in  response  to  72d  Cong.,  2d.  sess., 

0.*  Res.  325,  "Economic  Analysis  of  Foreign  Trade  of 
the  United  States  in  Relation  to  the  Tariff, ”  folios 
566-570 

A- 29  Shipments --United  States  to  Alaska,  19ll+-l6,  I91Q-38,  folios  571- 

593 

A- 30  Shipments- -United  States  to  Hawaii,  1918-27,  1929-30,  folios  59^- 

612 

A-31  Shipments- -United  States  to  Puerto  Rico,  191^-15,  1918-27,  1929-36, 

folios  613-632 

A-32  Shipments --United  States  to  Virgin  Islands,  1935,  folio  633 
A- 33  Shipment s- -United  States  to  Philippine  Islands,  19ll+-l6,  1919, 

folios  63^-636 

A-31*  Shipments — United  States  to  Puerto  Rico,  Hawaii,  Guam,  and  Samoa, 

1928,  folio  637 

A- 35  Shipments --United  States  to  Hawaii  and  Virgin  Islands,  1936,  folio 

1  638 

A- 36  Shipments — United  States  to  Puerto  Rico  and  Virgin  Islands,  1937-38, 

folios  639,  6kO 

A-37  Shipment s - - Shipment s  from  U.S.  Territories  and  possessions  (to  the 

United  States)  by  commodity,  19ll+-l6,  1919-38,  folios 
61+1-662 


Machine  Tabulations 

B-l  Imports- -Commodity  by  country  by  customs  district,  1930-38,  folios 

663-791 

B-2  Import s - - Country  by  commodity  by  customs  district,  1932-38,  folios 

792-939 

B-3  ]5rrggrts-- Commodity  by  country  by  month,  1935,  folios  9I+O-9I+6 

B-1+  Import s - - Import s  for  consumption,  1927-33,  folios  9^7-969 

B-5  Imports --Entries  into  and  withdrawals  from  warehouses,  1927-38, 

folios  970-1086 

B-6  1*TPof!  s  -  -  Country  by  commodity,  1933-38,  folios  1087-1101+ 

B-7  Import s - - Country  by  customs  district,  country  and  district  totals, 

and  economic  class  warehouse  entries,  193^-38,  folios 
1105-1110 

B-8  Imports  and  Exports --Country  totals  by  economic  class  and  by  flag 

of  vessel,  193^-33,  folios  1111-1157 
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Machine  Tabulations  ( cont . ) 

B-9  Exports- -Commodity  “by  country  by  customs  di strict ,  1930-38,  7^3 

unnumbered  folios 

B-10  Exports — Country  by  commodity  by  customs  district,  1932-38,  222 

unnumbered  folios 

B-ll  Import s — Country  by  commodity,  1938,  4  unnumbered  folios 

B-12  E^orts — Economic  class  totals  by  month,  193^-38,  4  unnumbered 

folios 

B-13  Exports — States  by  commodity  by  quarter,  1931-33*  10  unnumbered 

folios 

Shipments — United  States  to  Hawaii  and  Puerto  Rico,  1929-31,  12 

unnumbered  folios 

Imports- -Customs  district  by  commodity,  1935-36,  21  unnumbered 

folios 

Foreign  Exports- -Commodity  by  country,  district,  and  flag,  with 

totals,  1932-33,  19  unnumbered  folios 

Imports- -Totals  by  country,  country  by  district,  and  country  by 

flag,  1932-33*  18  unnumbered  folios 

Foreign  Exports-- Commodity  by  country,  by  customs  district,  1929- 

32,  17  unnumbered  folios 

Domestic  Exports- -Commodity  by  country,  district,  and  flag,  with 

totals,  1932-33*  19  unnumbered  folios 

Domestic  Exports- -Commodity  by  customs  district,  1931-33*  24  un¬ 
numbered  folios 

Domestic  Exports- -Commodity  by  country,  1933-34,  9  unnumbered 

folios 
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APPENDIX  VT 


Volumes  of  Extant  Population  Schedules,  1790-1830,? 

in  the  National  Archives  (Entry  293 T~ 


State  or  Territory 

1790 

1300 

1810 

1820 

1830 

Alabama 

4 

Arkansas 

— 

— 

— 

— 

1 

Conne cticut 

3 

3 

3 

3 

6 

Delaware 

— 

1 

1 

1 

2 

District  of  Columbia 

* 

* 

— 

1 

1 

Florida 

— 

— 

— 

— 

1 

Georgia 

— 

-- 

— 

6 

Illinois 

— 

— 

2 

4 

Indiana 

— 

— 

— 

3 

7 

Kentucky 

— 

— 

s 

lh 

10 

Louisiana 

— 

1 

3 

3 

Maine 

1 

3 

2 

7 

7 

Maryland 

2 

4 

7 

6 

Massachusetts 

1 

7 

6 

9 

10 

Michigan 

— 

— 

— 

** 

1 

Mississinni 

.U 

— 

— 

— 

2 

2 

Missouri 

— 

— 

- — 

—  — 

2 

New  Hampshire 

2 

1 

3 

3 

5 

New  Jersey 

— 

—  — 

—  — 

—  — 

s 

New  York 

8 

12 

18 

34 

North  Carolina 

2 

6 

6 

6 

8 

Ohio 

— 

— 

— 

10 

17 

Pennsylvania 

8 

10 

lh 

19 

2h 

Rhode  Island 

1 

2 

2 

3 

2 

South  Carolina 

1 

3 

4 

5 

Tennessee 

— 

—  — 

1 

4 

9 

Vermont 

2 

2 

2 

3 

6 

Virginia 

— 

— 

6 

lh 

13 

•^Schedules  of  the  District  of  Columbia  for  1790  are  in  Maryland 
volumes;  for  1800,  in  the  Delaware  volume. 

**See  entry  29^. 
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APPENDIX  VII 


Known  Extant  Population  Schedules,  1810-70,  not  in  the 

N ational  Archives  ( Entry  293 )  ~ 

The  1810  population  schedules  for  Washington  County,  Ohio,  are  in 
the  Marietta  College  Library,  and  the  1870  schedules  for  the  State  of 
Minnesota  are  in  the  Minnesota  Historical  Society.  Microfilm,  copies 
of  these  Ohio  and  Minnesota  items,  however,  are  in  the  central  search 
room  of  the  National  Archives.  Although  the  1820  population  schedules 
for  Alabama  were  transmitted  to  the  Secretary  of  State  late  in  that 
year  (17th  Cong.,  1st  sess.,  H.  Doc.  4),  they  were  not  among  the  sched¬ 
ules  transferred  to  the  National  Archives.  Schedules  for  an  Alabama 
State  census  of  1820  are,  however,  in  the  Alabama  Department  of  Archives 
and  History;  they  were  published  in  Alabama  Historical  Quarterly,  vol.  6 
(Fall  19^).  Copies  of  an  enumeration  of  population  for  Sitka,  Alaska, 
taken  by  the  War  Department,  were  printed  in  42d  Cong.,  1st  sess., 

H.  Ex.  Doc.  5>  P*  13-26. 
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APPENDIX  VIII 


Depositories  to  Which  the  1380  Population  Schedules  Were  Transferred 

~  ~  ~~  in  1930  (Entry  297)' 


State  or 

Number  of 

Territory 

Volumes 

Alabama 

23 

Arizona 

1 

Arkansas 

15 

California 

18 

Colorado 

it 

Connecticut 

10 

Dakota 

3 

Delaware 

3 

District  of  Columbia 

16 

Florida 

5 

Georgia 

26 

Idaho 

1 

Illinois 

59 

Indiana 

39 

Iowa 

33 

Kansas 

21 

Kentucky 

30 

Louisiana 

17 

Maine 

13 

Maryland 

19 

Massachusetts 

36 

Michigan 

31 

Minnesota 

17 

Mississippi 

23 

Missouri 

**5 

Montana 

1 

Nebraska 

10 

Nevada 

2 

*Hereafter  represented  by  the 


Depository 

Department  of  Archives  and 
History 

National  Society,  Daughters  of 
the  American  Revolution* 
Arkansas  History  Commission 
Archives  and  Central  Records 
Depository 

Division  of  State  Archives  and 
Public  Records 

DAR 

State  Historical  Society 
Public  Archives  Commission 
Columbia  Historical  Society 
State  Library 

Department  of  Archives  and 
History 

DAR 

State  Library 

University  of  Pittsburgh  Library 

DAR 

DAR 

University  of  Pittsburgh  Library 
State  University 
Division  of  Vital  Statistics, 
Department  of  Health  and 
Welfare 

Hall  of  Records 
Office  of  the  Secretary  of  the 
Commonwealth 

University  of  Pittsburgh  Library 

State  Archives 

DAR 

DAR 

Historical  Society 
DAR 

State  Museum 
symbol  DAR. 
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State  or  Number  of 

Territory  Volumes  Depository 


New  Hampshire 

3 

New  Jersey 

22 

New  Mexico 

3 

New  York 

105 

North  Carolina 

25 

Ohio 

68 

Oregon 

it 

Pennsylvania 

92 

Rhode  Island 

6 

South  Carolina 

23 

Tennessee 

35 

Texas 

3b 

Utah 

3 

Veraont 

8 

Virginia 

32 

Washington 

2 

West  Virginia 

ll* 

Wisconsin 

32 

Wyoming 

1 

DAR 

Rutgers  University  Library 
DAR 

State  Library 

Department  of  Archives  and 
History 
State  Museum 
State  Library 

University  of  Pittsburgh  Library 
DAR 

Archives  Department 
State  Library  and  Archives 
State  Library 
DAR 

Director  of  Public  Records 
University  of  Pittsburgh  Library 
State  Library 

University  of  Pittsburgh  Library 
State  Historical  Society 
State  Historical  Department 
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APPENDIX  IX 


Manufacturing  Schedules  Contained  in  the  l8l0 

Population  Census  Records 

When  Secretary  of  State  John  Quincy  Adams  searched  for  the  1810 
schedules  of  manufactures,  he  discovered  that  they  had  been  destroyed 
by  the  British  in  l8l^.  He  was  apparently  unaware  of  the  fragmentary 
returns  contained  in  the  l8l0  population  schedules.  This  list  gives 
the  volume  and  page  numbers  of  the  1810  population  volumes  on  which 
manufacturing  information  appears. 


County 


State 

Vol.  No. 

or  Parish 

P.  No. 

Delaware 

I 

Sussex 

1*76-481 

Louisiana 

I 

Attakapas 

43 

(St.  Martin) 
Avoyelles 

115 

Lafourche 

187-204 

Opelousas 

334 

( St .  Landry ) 

Ouachita 

347 

Pointe  Coupee 

384 

Maine 

I 

Cumberland 

412 

Hancock 

720 

Kennebec 

943 

II 

Oxford 

398 

Maryland 

I 

Baltimore  City 

344 

Baltimore  County 

491 

II 

Talbot 

443 

IV 

Somerset 

318 

Massachusetts 

I 

Berkshire 

129,  130,  183, 

185,  206,  215 

II 

Essex 

113-118 

Norfolk 

354-492 

III 

Hampshire 

207,  217,  219, 

220-237 

IV 

Middlesex 

318-323,  357x, 

357y 

New  Hampshire 

I 

Cheshire 

9,  17,  27,  43, 

49,  57,  67, 
73,  81,  89, 

95,  101,  109, 

119,  127,  130 
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State 


New  Hampshire 
( cont. ) 

New  York 


North  Carolina 


Ohio 


Vol.  No. 

County 

P.  No* 

Ill 

Strafford 

621-624 

I 

Broome 

208-217 

Chenango 

366 

II 

Essex 

1-68 

Genesee 

150,  151 

rv 

Niagara 

250-276 

Orange 

1072-1074 

V 

Clinton 

25-38 

Dutchess 

43-167 

Cayuga 

1280 

IX 

Queens 

338 

1 

Brunswick 

35-44 

Caswell 

46-75 

Halifax 

95-124 

Person 

126-153 

Richmond 

214 

Robeson 

245 

11 

Burke 

360,  361 

Cabarrus 

389 

Camden 

4 19 

Carteret 

455 

hi 

Franklin 

101 

Granville 

118-149 

Guilford 

190 

Haywood 

203 

Hyde 

234 

Johnston 

278 

Jones 

306 

Lincoln 

325-342 

V 

Bladen 

2-l4 

Columbus 

16-20 

Mecklenburg 

23-57 

Northampton 

60-82 

Rutherford 

84-147 

Sampson 

151-164 

Warren 

167-185 

VI 

Stokes 

91-118 

Surry 

198 

lyrrell 

Washington* 

213-215 

*The  population  schedules  for  this  county  contain  some  information 
on  manufactures.  The  manuscript  schedules  are  in  the  Marietta  College 
Library,  Marietta,  Ohio;  the  National  Archives  has  a  microfilm  copy. 
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State 

Vol.  No. 

County 

P.  No. 

Pennsylvania 

II 

Berks 

58-84  (totals, 

P-  T9) 

III 

Centre 

193-195 

IV 

Clearfield 

390 

VI 

Luzerne 

86-102,  124,  125, 
127,  147,  171- 
197 

VIII 

Mifflin 

Northampton 

Tioga 

Westmoreland 

35-54 

55-64 

485,  487 

862 

X 

Somerset 

475-477 

Rhode  Island 

II 

Kent 

124,  125 

South  Carolina 

I 

Barnwell 

Beaufort 

194 

270 

II 

Lancaster 

Marion 

Lexington 

Orangeburg 

Sumter 

Union 

9 

40 

637. 

137 

465,  488 

519-556 

III 

Greenville 

Kershaw 

Georgetown 

135,  136 

176,  177 

222-227 

Vermont 

I 

Bennington 

Franklin 

Orange 

76-141 

249-334 

361,  364,  366- 
402,  437-442 

II 

Rutland 

Windham 

220-279,  319-332, 

351 

120,  132-136, 
142-188,  204, 
205-250,  257-279** 

Virginia 


I 

V 


Brooke  (now  W.  Va.  )  357  *  358 

Monroe  (now  W.  Va. )  602 

Northumberland  989-980 


**At  the  end  of  this  volume  is  an  inventory  of  manufactures  of  an 

undetermined  area. 
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Nonpopulation  Schedules,  1850-80,  on  Microfilm 

in  the  National  Archives  (Entry  ~3~2*0 


State  or 
Territory 

Types  of  Schedules 

Source* 

No.  of 
Rolls 

Arizona 

1870-80  mortality 

DAR 

2 

Colorado 

IS7O-8O  mortality 

DAR 

2 

District  of 

I85O-8O  mortality 

DAR 

2 

Columbia 

I85O-7O  agriculture,  indus¬ 
try,  and  social  statistics 

Duke 

1 

1880  agriculture,  for  D.C., 
Mont.,  Nev.,  and  Wyo. 

Duke 

1 

1880  manufactures  and  sup¬ 
plemental 

Duke 

2 

Georgia 

I85O-8O  mortality 

DAR 

6 

I85O-8O  agriculture 

Duke 

20 

1850-70  social  statistics 

Duke 

3 

1880  manufactures 

Duke 

2 

1880  supplemental 

Duke 

3 

Kentucky 

185O-8O  mortality 

DAR 

8 

I85O-8O  agriculture 

Duke 

31 

1850-70  industry 

Duke 

3 

I85O-7O  social  statistics 

Duke 

3 

1880  manufactures 

Duke 

3 

1880  supplemental 

Duke 

2 

Louisiana 

I85O-8O  mortality 

DAR 

5 

I85O-8O  agriculture 

Duke 

10 

I85O-7O  social  statistics 

Duke 

3 

1880  manufactures 

Duke 

1 

1880  supplemental 

Duke 

1 

JL 

Maryland 

I85O-6O  agriculture  and 
industry  and  1850  social 
statistics  for  Baltimore 
City  and  County 

Dept .  of  Leg . 
Ref. 

1 

*In  this 

column  the  symbol  DAR  represents 

the  Daughters  of 

the 

American  Revolution,  and  Duke  is  used  for  Duke  University. 
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Source 


No .  of 
Rolls 


State  or 

Territory  Types  of  Schedules 


Massachusetts  185O-7O  mortality,  1860-70  Archives  15 

agriculture  and  industry, 
and  i860  social  statistics 


Montana  1870  mortality,  social  sta-  Hist.  Soc.  1 

ti sties,  agriculture,  and 
industry:  and  1880  mortal¬ 
ity,  supplemental,  and 
manufacture  s 

For  Montana  i860  agriculture 
schedules,  see  under  D.C. 


Nevada 


For  Nevada  1880  agriculture 
schedules,  see  under  D.C. 


North  Carolina  1850  mortality,  agriculture, 

social  statistics,  and  in¬ 
dustry 

i860  mortality,  industry,  ag¬ 
riculture,  and  social  sta¬ 
tistics 

1870  mortality,  agriculture, 
industry,  and  social  sta¬ 
tistics 

i860  mortality,  agriculture, 
manufacture  s ,  and  supp le - 
mental 


Dept,  of  Arch.  4 
and  Hist. 

Dept,  of  Arch.  ^ 
and  Hist. 

Dept,  of  Arch.  5 
and  Hist. 

Dept,  of  Arch.  20 
and  Hist. 


Tennessee 

1850-60,  i860  mortality 

DAR 

5 

I85O-8O  agriculture 

Duke 

29 

I85O-7O  industry 

Duke 

3 

I85O-7O  social  statistics 

Duke 

3 

1880  manufactures 

Duke 

2 

1880  supplemental 

Duke 

2 

Texas 

1850-80  mortality 

State  Library 

8 

(The  1870  roll  contains 
1870  mortality  schedules 
for  Utah  and  Vermont  also.  ) 


I85O-8O  agriculture,  I85O-7O  State  Library  51 
social  statistics,  185O-7O 
industry,  1880  manufactures, 
and  1880  social  statistics 
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State  or 
Territory 

Types  of  Schedules 

Source 

No .  of 
Rolls 

Utah 

1870  mortality 

See  under  Texas. 

Texas  State 
Library 

1 

Vermont 

I85O-7O  agriculture  and  185O- 
70  industry 

1870  mortality 

See  under  Texas. 

Public  Rees. 

Commission 
Texas  State 
Library 

6 

Virginia 

i860  Halifax  County  free  in¬ 
habitants,  slave  inhabit¬ 
ants,  mortality,  agricul¬ 
ture,  industry,  and  social 
statistics 

Luke 

1 

Wyoming 

For  i860  agriculture,  see 
under  D.C. 
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GLOSSARY  OF  CENSUS  TERMS 


Abstract --the  summary  or  aggregate  of  census  results  submitted  by  the 
assistant  to  the  marshal  or  by  the  marshal  to  Washington;  also  the 
title  of  the  published  report  for  1830. 

Aggregate  amount  of  each  description  of  persons- -the  totals  of  popula¬ 
tion  census  returns  submitted  by  the  marshals,  1810-40. 

Apportionment- -as  defined  by  the  Bureau  of  the  Census,  the  work  done 
by  the  Bureau  in  determining  the  number  of  Representatives  that 
each  State  may  send  to  the  House  of  Representatives  on  the  basis 
of  the  distribution  of  population  following  each  decennial  census. 
See  also  Re apportionment . 

Assistant --the  local  census  taker,  1790-1870. 

Census  Board --a  board  established  in  1849  to  study  census  matters. 

Census  Bureau- -the  permanent  Census  Office,  established  in  1902. 

Census  day- -the  day  set  by  law  for  the  decennial  enumeration  to  begin 
and  the  day  for  which  certain  census  statistics  were  taken.  The 
census  day  was  as  follows: 


First  Monday  in  August 

June  1 

April  15 

January  1 

April  1 


First-Fourth  Censuses 
Fifth-Twelfth  Censuses 
Thirteenth  Census 
Fourteenth  Census 
Fifteenth-Eighteenth  Censuses 


Census  Office --the  temporary  office  set  \rp  for  each  decennial  census 
before  the  permanent  office  was  established . 

Census  Reports --published  results  of  decennial  census  inquiries  author¬ 
ized  by  the  12th  census  act. 

Census  year — the  12-month  period  immediately  preceding  the  census  day 
for  which  certain  census  inquiries  were  made.  This  term,  was  first 
used  in  the  seventh  census  act. 

Chief  Statistician- -A  person  trained  in  statistical  work.  This  term 
was  first  used  in  the  12th  census  act . 

Civil  Division- -An  area  over  which  a  State  or  local  government  has 
jurisdiction  and  which,  beginning  with  the  10th  census,  was  one  of 
the  bases  for  establishing  enumerators’  subdivisions. 

Compendium- -  the  title  of  one  of  the  census  summary  reports  for  the 
1840,  1850,  1870,  and  i860  censuses. 

Decennial  census --the  population  enumeration  required  by  the  Constitu¬ 
tion  to  be  taken  every  10  years  beginning  in  1799.  The  decennial 
censuses  that  have  been  taken  are  the  following: 


First 

1790 

Seventh 

1850 

Thirteenth 

1910 

Second 

1800 

Eighth 

i860 

Fourteenth 

1920 

Third 

1810 

Ninth 

1870 

Fifteenth 

1930 

Fourth 

1820 

Tenth 

1880 

Sixteenth 

19^0 

Fifth 

1830 

Eleventh 

1890 

Seventeenth 

1950 

Sixth 

1810 

Twelfth 

1900 

Eighteenth 

i960 

Decennial  census  period- -the  3-year  period  designated  by  law  beginning 
with  the  12th  census  act  for  the  preparation,  taking,  and  completion 
of  the  decennial  census. 

Digest- -the  term  used  for  the  published  reports  on  the  census  of  manu¬ 
factures  of  l8l0,  1820,  and  185O. 

District- -the  enumeration  area,  often  coterminous  with  a  State  or 
Territory,  over  which  a  U.S.  marshal  had  jurisdiction,  1790-1870; 
also  the  smaller  area  assigned  to  a  supervisor  of  the  census  begin¬ 
ning  in  1880. 

Division- -that  portion  of  a  district  that  was  assigned  to  an  assistant 
for  taking  the  censuses,  1790-1840. 

Enumeration- -the  population  census  required  by  the  Constitution. 

Enumerator- -the  local  census  taker,  so  named  beginning  in  1880. 

Expert- -a  person  who  collected  certain  classes  of  statistics  and  was 
employed  without  respect  to  locality.  The  employment  of  experts 
was  authorized  by  the  10th  census  act.  The  distinction  between 
expert  and  special  agent  is  not  clear  except  for  the  fact  that  the 
expert  apparently  was  subordinate  to  the  special  agent.  The  12th 
census  act,  however,  referred  to  experts  who  were  to  be  employed  as 
special  agents. 

Expert  Chief  of  Division- -an  assistant  to  a  Chief  Statistician  for 
executive  and  administrative  work. 

Expert  Special  Agent- -a  supervisory  special  agent. 

Family  schedule — the  population  schedules  used  only  in  1890. 

Interdecennial  period- -the  time  between  decennial  census  periods. 

Major  inquiries- -the  classes  of  statistics  that  the  12th  census  act 
directed  to  be  taken  in  the  decennial  census. 

Marshal — the  judicial  official  who  supervised  the  taking  of  the  census 
in  his  judicial  district,  1790-1870. 

Minor  inquiries --the  classes  of  statistics  that  the  12th  census  act 
directed  to  be  taken  after  the  completion  of  the  decennial  census 
inquiries . 

Monograph- -the  designation  used  beginning  in  1880  for  certain  census 
reports.  The  definition  of  the  term  monograph  varied  from  one 
decennial  census  to  another. 

Postenumeration  survey- -a  sample  census  taken  after  the  completion  of 
the  main  enumeration  to  evaluate  the  accuracy  of  that  enumeration. 

Pretest- -a  preliminary  sample  census  taken  in  a  limited  area  to  test 
the  effectiveness  of  census  inquiries  or  methods. 

Re apportionment --the  action  taken  by  Congress  on  the  apportionment 
information  furnished  to  it  by  the  Bureau  of  the  Census.  See 
also  Apportionment. 

Re cords --the  term  often  used  by  the  Census  Office  and  the  Census  Bureau 
for  all  the  census  documentation  except  original  schedules  and 
published  reports. 

Reports- -the  term  used  for  published  census  results. 


l4o 


Registration  area--a  city  in  which  an  official  registration  of  deaths 
or  other  vital  statistics  is  maintained.  Beginning  with  the  10th 
census,  the  Superintendent  of  the  Census  was  authorized  to  obtain 
from  such  official  records  the  statistics  so  maintained. 

Return  of  the  Whole  Number  of  Persons- -the  title  of  the  published 
volumes  of  population  totals  for  the  first  and  second  censuses. 

Returns --a  term  often  used  interchangeably  with  schedules  or  completed 
questionnaires.  Apparently  the  word  returns ,  as  used  in  the  first 
census  act,  was  interpreted  by  some  assistants  to  mean  abstracts  or 
totals  obtained  from  the  schedules  and  by  other  assistants  to  mean 
the  individual  schedules  themselves. 

Schedule- -a  completed  census  questionnaire. 

Schedule  form- -a  blank  census  questionnaire. 

Special  agent- -a  person  who  collected  certain  classes  of  statistics 
and  who  was  employed  without  respect  to  locality.  The  employment 
of  special  agents  was  authorized  by  the  10th  census  act.  (See  also 
Expert.)  The  tern  special  agent  also  applies  to  officials  of  other 
Federal  agencies  who  serve  the  Census  Bureau  as  consultants  without 
compensation. 

Special  classes--the  insane,  feebleminded,  deaf,  dumb,  and  blind. 

Special  Reports- -published  results  of  minor  census  inquiries  made  in 
accordance  with  the  provisions  of  the  12th  census  act  after  the 
completion  of  the  decennial  census  inquiries. 

Subdivision- -an  enumeration  area  the  boundaries  of  which  are  the  limits 
of  known  civil  divisions  or  are  natural  boundaries.  The  term  was 
first  used  in  the  seventh  census  act. 

Supervisor  of  the  Census --an  official  appointed  by  the  President  with 
the  advice  and  consent  of  the  Senate,  under  the  provisions  of  the 
10th  census  act,  to  apportion  his  district  into  enumeration  sub¬ 
divisions,  to  recommend  suitable  persons  to  be  enumerators,  and  to 
supervise  the  enumeration. 
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GSA  through  the  National  Archives  and  Records  Service 
is  responsible  for  administering  the  permanent  noncurrent 
records  of  the  Federal  Government.  These  archival  hold¬ 


ings,  now  amounting  to  about  900,000  cubic  feet,  date  from 
the  days  of  the  Continental  Congresses;  they  include  the 
basic  records  of  the  three  branches  of  our  Government- - 
Congress,  the  courts,  and  the  executive  departments  and 
independent  agencies.  The  Presidential  Libraries  - -Hoover , 
Roosevelt,  Truman,  and  Eisenhower- -contain  the  papers  of 
those  Presidents  and  many  of  their  associates  in  office. 
Among  our  holdings  are  many  hallowed  documents  relating 
to  great  events  of  our  Nation*s  history,  preserved  and  ven¬ 
erated  as  symbols  to  stimulate  a  worthy  patriotism  in  all  of 
us.  But  most  of  the  records  are  less  dramatic ,  kept  because 
of  their  continuing  practical  utility  for  the  ordinary  proc¬ 
esses  of  government,  for  the  protection  of  private  rights, 
and  for  the  research  use  of  students  and  scholars. 

To  facilitate  the  use  of  the  records  and  to  describe  their 
nature  and  content,  our  archivists  prepare  various  kinds  of 
finding  aids.  The  present  work  is  one  such  publication.  We 
believe  that  it  will  prove  valuable  to  anyone  who  wishes  to 
use  the  records  it  describes. 


BERNARD  L.  BOUTIN 
Administrator  of  General  Services 
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PREFACE 


The  first  step  in  the  records -des cription  program  of  the 
National  Archives  is  the  compilation  of  preliminary  invento  - 
ries  of  the  material  in  some  350  record  groups  to  which  the 
holdings  of  the  National  Archives  are  allocated.  These  in¬ 
ventories  are  called  "preliminary''  because  they  are  provi¬ 
sional  in  character.  They  are  prepared  as  soon  as  possible 
after  the  records  are  received  without  waiting  to  screen  out 
all  disposable  material  or  to  perfect  the  arrangement  of  the 
records.  They  are  compiled  primarily  for  internal  use,  both 
as  finding  aids  to  help  the  staff  render  efficient  reference 
service  and  as  a  means  of  establishing  administrative  con¬ 
trol  over  the  records. 

Each  preliminary  inventory  contains  an  introduction  that 
briefly  states  the  history  and  functions  of  the  agency  that 
accumulated  the  records.  The  records  themselves  are  de¬ 
scribed  series  by  series,  that  is,  by  units  of  records  of  the 
same  form  or  that  deal  with  the  same  subject  or  activity  or 
that  are  arranged  serially.  Other  significant  information 
about  the  records  may  sometimes  be  given  in  appendixes. 

Several  finding  aids  that  give  an  overall  picture  of  mate¬ 
rials  in  the  National  Archives  have  been  published.  A  com¬ 
prehensive  Guide  to  the  Records  in  the  National  Archives 
(1948)  and  a  brief  guide,  Your  Government’s  Records  in  the 
National  Archives  (revised  19  50),  have  been  issued.  A  guide 
devoted  to  one  geographical  area-  -Guide  to  Materials  on  Latin 
America  in  the  National  Archives  (196  l)  -  -  has  been  published. 
Forty -four  Reference  Information  Papers  ,  which  analyze  rec¬ 
ords  in  the  National  Archives  on  such  subjects  as  transpor¬ 
tation,  small  business,  and  the  Middle  East,  have  so  far  been 
issued.  Records  of  the  Civil  War  have  been  described  in 
Guide  to  Federal  Archives  Relating  to  the  Civil  War  (1962) 
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and  Civil  War  Maps  in  the  National  Archives  (1964),  those 
of  World  War  I  in  Handbook  of  Federal  World  War  Agencies 
and  Their  Records^  1917-1921  ( 1943) ,  and  those  of  World 
War  II  in  the  two-volume  guide,  Federal  Records  of  World 
War  II  (1950-51).  Genealogical  records  have  been  Hcted  in 
Guide  to  Genealogical  Records  in  the  National  Archives  (1964). 
Many  bodies  of  records  of  high  research  value  have  been  ed¬ 
ited  by  the  National  Archives  and  reproduced  on  microfilm 
as  a  form  of  publication.  Positive  prints  of  this  microfilm, 
many  of  which  are  described  in  the  List  of  National  Archives 
Microfilm  Publications  (1961),  are  available  for  purchase. 


WAYNE  C.  GROVER 
Archivist  of  the  United  States 
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INTRODUCTION 


The  records  of  the  1961  Inaugural  Committee  that  are  described  in 
this  inventory  amount  to  21  cubic  feet.  They  are  part  of  Record  Group 
27^- >  Records  of  Inaugural  Committees,  and  consist  chiefly  of  correspond¬ 
ence,  memoranda,  reports,  lists,  minutes,  press  releases,  grandstand 
plans,  and  memorabilia  such  as  programs  of  and  tickets  to  inaugural 
events.  Also  included  in  Record  Group  27^-  are  the  records  of  the  19^9> 
1953*  and  1957  Inaugural  Committees  and  fragments  of  the  records  of  the 
1933  >  1937>  19^*1  >  and  19^-5  Inaugural  Committees.  Records  of  these  com¬ 
mittees  are  described  in  National  Archives  Preliminary  Inventory  No.  131> 
Records  of  Inaugural  Committees. 

Inaugural  committees  have  customarily  staged  the  events  in  Washing¬ 
ton,  D.C.,  especially  the  Inaugural  Ball  and  Inaugural  Parade,  that  are 
traditional  public  ceremonies  in  the  inauguration  of  a  President  and  Vice 
President  of  the  United  States.  Their  activities  have  been  associated 
with  but  have  not  included  the  basic  ceremony  of  the  administration  of 
the  oath  of  office  to  the  President-elect  and  the  Vice-President-elect. 
Before  1901  the  Senate,  through  a  special  Committee  on  Arrangements  ap¬ 
pointed  for  each  inauguration,  directed  the  swearing-in  ceremonies.  Since 
1901  the  swearing-in  ceremonies,  usually  taking  place  at  the  Capitol, 
have  been  directed  by  a  Congressional  Joint  Committee  on  Inaugural  Cere¬ 
monies  consisting  of  three  Senators  and  three  Representatives  appointed, 
respectively,  by  the  President  of  the  Senate  and  the  Speaker  of  the  House 
of  Representatives  as  provided  for  by  concurrent  resolutions  of  Congress. 
Some  liaison  has  usually  been  maintained  between  these  congressional  com¬ 
mittees  and  inaugural  committees. 

Contemporary  accounts  of  early  inaugurations  of  Presidents  of  the 
United  States  reveal  that  various  festivities,  most  of  which  have  become 
traditional,  marked  these  inaugurations.  A  fireworks  display  accompanied 
the  inauguration  of  George  Washington  in  New  York  City  in  1789.  For  the 
inauguration  of  Thomas  Jefferson,  the  first  President  to  be  inaugurated 
in  Washington,  D.C.,  the  city  was  specially  illuminated  on  the  night  of 
March  4,  1801. 

For  early  inaugurations  the  Inaugural  Parade  was  on  a  small  scale. 

The  later  parades,  however,  have  grown  greatly  in  size  and  include  both 
military  and  civilian  units.  The  custom  of  having  the  parade  pass  be¬ 
fore  the  White  House  for  review  by  the  new  President  was  begun  about 
l88l.  Another  early  inaugural  custom  was  the  public  reception  in  the 
White  House,  the  first  of  which  was  held  as  early  as  1809.  The  latest 
President’s  Reception  was  held  in  19^9  at  the  National  Gallery  of  Art; 
admittance  was  by  invitation  only. 

Inaugural  balls  have  been  a  part  of  presidential  inaugurations 
since  Washington’s  time.  Since  then  there  has  been  a  ball  for  almost 
every  inauguration,  and  occasionally  there  have  been  as  many  as  three 
or  four  balls. 
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Although  contemporary  accounts  contain  some  description  of  early 
inaugural  events,  little  information  about  the  persons  or  organizations 
that  arranged  them  is  in  these  accounts,  in  available  records  in  the 
Library  of  Congress  and  the  District  of  Columbia  Public  Library,  or  in 
the  proceedings  of  Congress.  A  publication  of  the  1901  Inaugural  Com¬ 
mittee,  however,  includes  the  statement  that  "the  citizens  of  Washington 
have  arranged  for  and  provided  all  the  pomp  and  circumstance  that  has 
marked  these  occasions"  (Official  Souvenir  Program,  March  4,  1901) . 

In  the  records  relating  to  inaugurations,  found  in  the  District  of 
Columbia  Public  Library  or  the  Library  of  Congress,  the  earliest  refer¬ 
ences  to  persons  handling  inaugural  ceremonies  are  to  "Managers"  for  the 
inaugural  balls.  The  records  in  the  Library  of  Congress  include  an  in¬ 
vitation  to  one  of  the  inaugural  balls  of  l84l,  "the  Inaugural  Ball  at 
the  new  Washington  Assembly  rooms,"  which  lists  the  "Managers"  of  the 
ball.  The  records  in  the  District  of  Columbia  Public  Library  include 
an  invitation  to  the  "Union  Ball"  in  l86l,  which  names  J.  S.  Black, 

E.  M.  Stanton,  and  W.  H.  Seward  among  the  "Managers"  of  the  ball.  An 
invitation  to  the  Inaugural  Reception  in  1869,  now  in  the  District  of 
Columbia  Public  Library,  lists  the  members  of  a  "General  Committee”  but 
does  not  specify  the  origin  or  authority  of  this  committee. 

Inaugural  events  for  the  inauguration  of  1873  were  arranged  by  a 
committee  of  citizens  of  Washington,  D.C.,  which  was  organized,  much  like 
recent  inaugural  committees,  into  several  special  committees.  According 
to  a  leaflet  issued  by  the  1873  Inaugural  Committee- -a  copy  of  which  is 
in  the  District  of  Columbia  Public  Library--the  Committee’s  headquarters 
were  at  Pennsylvania  Avenue  and  17th  Street.  The  leaflet  states  that 
"the  committees  appointed  by  the  citizens  of  the  metropolis"  were  making 
extensive  arrangements,  and,  in  addition  to  the  ceremonies  at  the  Capitol, 
there  was  to  be  "a  civic  and  military  procession,  fireworks,  illuminations, 
and  a  grand  ball,  in  the  immense  building  erected  for  the  purpose."  The 
Committees  of  Arrangement  consisted  of  10  committees,  including  a  General 
Managing  Committee  to  Confer  with  the  President-  and  Vice-President-elect 
and  the  Committees  of  Congress,  a  Committee  on  State  Associations  and 
Visiting  Political  Organizations,  a  Committee  on  the  Ball,  and  a  Com¬ 
mittee  on  Finance. 

Additional  activities  undertaken  by  inaugural  committees  after  1873 
have  included  the  use,  beginning  about  l88l,  of  a  subscription  fund,  or 
"Inaugural  Fund,"  to  finance  their  work;  the  publication  in  1885  of  what 
appears  to  have  been  the  first  inaugural  program  identified  as  being  the 
official  program  published  under  the  auspices  of  an  inaugural  committee; 
the  publication  of  booklets  listing  the  inaugural  committee’s  officers 
and  committees  and  their  duties,  a  practice  which  began  at  least  as  early 
as  1889;  and  the  publication  of  a  final  report  by  the  inaugural  committee 
or  its  chairman,  the  first  one  apparently  being  issued  in  1893- 

Other  developments  regarding  final  reports  have  included  the  publi¬ 
cation,  in  1917>  of  the  final  report  of  the  Inaugural  Chairman  as  a  Senate 
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document  (No.  Il6,  65th  Cong.,  1st  sess.);  the  submission  of  a  final  report, 
in  1929 *  to  the  Chairman  of  the  Republican  National  Committee;  and  the  pub¬ 
lication,  in  1933*  of  a  Blue  Book,  which  seems  to  have  been  the  report  of 
the  Chairman  of  the  1933  Inaugural  Committee,  although  it  was  compiled 
and  edited  by  the  chairman  and  vice  chairman  of  the  Official  Program  Com¬ 
mittee.  No  reports  seem  to  have  been  submitted  by  the  chairmen  of  inau¬ 
gural  committees  from  1933  until  1957*  when  the  General  Chairman  of  the 
1957  Inaugural  Committee  made  a  report,  which  was  issued  in  mimeographed 
form. 


The  manner  in  which  inaugural  committees  have  been  created  or  ap¬ 
pointed  has  varied  from  time  to  time.  As  previously  mentioned,  the  In¬ 
augural  Committee  and  its  Committees  of  Arrangement  that  had  charge  of 
the  ceremonies  in  1873  were  said  to  have  been  ’’appointed  by  the  citizens 
of  the  metropolis."  It  is  not  known  whether  the  political  parties  had 
a  hand  in  the  selection  of  inaugural  committees  before  1893*  but  in  that 
year  the  Democratic  National  Committee  appointed  the  members  of  the  Gen¬ 
eral  Committee  that  was  "to  take  charge  of  the  ceremonies  incident  to  the 
inauguration"  (Final  Report  of  the  General  Committee  and  the  Executive 
Committee,  March  4,  1893) .  Following  its  appointment  the  General  Com¬ 
mittee  elected  its  officers,  including  its  chairman. 

For  the  1901,  1905*  1909*  and  1913  inaugurations,  and  quite  possibly 
for  a  few  later  inaugurations,  the  chairman  of  the  national  committee  of 
the  political  party  of  the  President-elect  selected  the  chairman  of  the 
inaugural  committee,  who  was  responsible  for  the  appointment  of  commit¬ 
tee  members.  In  more  recent  years  the  chairman  of  the  inaugural  commit¬ 
tee  has  been  appointed,  as  provided  by  legislation,  by  or  with  the  con¬ 
sent  of  the  President-elect.  In  1940,  1944,  and  1948  references  to  a 
"Committee  on  Inaugural  Ceremonies  to  be  appointed  with  the  approval  of 
the  President-elect"  were  made  in  a  public  resolution  of  Congress  approved 
April  22,  1940  (54  Stat.  159)*  a  joint  resolution  approved  December  20, 
1944  (58  Stat.  832),  and  a  joint  resolution  approved  June  3*  1948  (62  Stat. 
289)*  respectively.  Since  1948  the  proceedings  of  Congress  concerning 
the  appointment  of  the  inaugural  committees  have  specified  that  they  are 
"to  be  appointed  by  the  President-elect." 

In  the  Presidential  Inaugural  Ceremonies  Act  approved  on  August  6, 
1950  (70  Stat.  1049)*  Congress  has  provided  comprehensive  aid  to  and 
recognition  of  inaugural  committees  to  be  appointed  for  each  presiden¬ 
tial  inauguration.  From  very  early  days  the  Federal  Government  probably 
aided  the  inaugural  committees — or  their  predecessors,  if  any- -in  such 
matters  as  providing  military  or  other  units  for  the  parade.  Legislation 
relating  specifically  to  inaugural  committees  did  not  appear,  however, 
until  about  l88l  when  Congress,  by  a  joint  resolution  approved  January  28, 
l88l  (21  Stat.  655),  authorized  the  Secretary  of  War  and  the  Secretary 
of  the  Navy  to  lend  "flags  and  bunting  in  the  Government  depots,  for  use 
in  decorating  the  City  of  Washington  on  the  fourth  of  March  next"  to  the 
"Committee  on  Inaugural  Ceremonies." 
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A  joint  resolution  of  Congress  approved  February  28,  1885  (23  Stat. 
707),  authorized  the  loan  of  certain  flags  and  "bunting  to  the  Committee 
on  Inauguration  Ceremonies,  and  in  1889  a  similar  resolution  approved 
February  5>  1889  (25  Stat.  1335).?  added  that  the  flags  to  "be  lent  to  the 
Committee  on  Inaugural  Ceremonies  were  to  be  used  "in  decorating  the  fronts 
of  public  buildings  and  other  places  on  the  line  of  march  between  the  Cap¬ 
itol  and  the  Executive  Mansion,  and  the  interior  of  the  Reception  Hall." 
Congress  continued  to  make  similar  authorizations  for  later  inaugurations, 
adding  such  articles  as  hospital  tents,  camp  appliances,  and  stretchers 
to  the  items  to  be  lent,  while  at  the  same  time  making  provision  to  pro¬ 
tect  the  Government  from  loss.  The  current  legislative  provision  for 
such  authorizations  is  in  section  2543  °f  the  act  of  September  2,  1958 
(72  Stat.  1^58). 

In  addition  to  authorizing  the  loan  of  flags  and  other  materials , 
Congress  has  provided  special  appropriations  for  the  maintenance  of 
public  order  and  protection  of  life  and  property  during  inaugural  peri¬ 
ods,  together  with  other  facilitative  services  to  be  provided  through 
the  Government  of  the  District  of  Columbia.  It  has  authorized  the  In¬ 
terior  Department  or  other  appropriate  Federal  or  District  of  Columbia 
agencies  to  grant  to  inaugural  committees  the  use  of  certain  public 
grounds  in  the  District  of  Columbia;  and  it  has  authorized  the  Commis¬ 
sioners  of  the  District  of  Columbia  to  permit  inaugural  committees,  sub¬ 
ject  to  certain  conditions,  to  install  overhead  wires  or  other  electrical 
or  communication  facilities. 

Records  in  the  National  Archives  that  are  closely  related  to  those 
in  Record  Group  274  are  in  Record  Group  42,  Records  of  the  Office  of 
Public  Buildings  and  Public  Parks  of  the  National  Capital;  Record  Group 
48,  Records  of  the  Office  of  the  Secretary  of  the  Interior;  Record  Group 
26,  Records  of  the  United  States  Coast  Guard;  Record  Group  60,  General 
Records  of  the  Department  of  Justice;  and  Record  Group  94,  Records  of 
The  Adjutant  General’s  Office.  Among  these  records  are  those  created 
by  the  Interior  Department  and  other  agencies  of  the  Government  in  pro¬ 
viding  space  for  inaugural  committees  and  in  performing  other  services 
for  them,  including,  especially,  the  participation  of  the  armed  services 
and  the  United  States  Coast  Guard  in  inaugural  parades.  The  Audio-Visual 
Branch  of  the  National  Archives  has  some  pictures  relating  to  inaugural 
events  and  films  and  sound  recordings  relating  to  presidential  inaugura¬ 
tions;  these  are  described  in  Special  List  No.  l6.  List  of  Motion  Pic¬ 
tures  and  Sound  Recordings  Relating  to  Presidential  Inaugurations,  is¬ 
sued  by  the  National  Archives. 

The  records  of  inaugural  committees  and  related  records  that  are 
in  the  National  Archives  constitute  only  a  part  of  such  records.  The 
existence  and  location  of  records  of  early  inaugural  committees  are 
largely  unknown.  The  Library  of  Congress  and  the  District  of  Columbia 
Public  Library  have  some  records  and  memorabilia  of  earlier  inaugural 
committees.  These  are  described  in  a  bibliography  issued  by  the  Library 


4 


of  Congress,  Presidential  Inaugurations,  a  Selected  List  of  References, 

19^-9)  which  lists  not  only  hooks  and  articles  in  newspapers  and  magazines 
hut  also  pertinent  materials  in  the  Library  of  Congress  and  the  District 
of  Columbia  Public  Library.  In  1952  the  Library  of  Congress  published  a 
supplement  to  this  list  and  later  issued  a  revision  of  it. 

Georgetown  University  has  a  collection  of  material  on  presidential 
inaugurations ,  and  it  is  possible  that  a  number  of  other  institutions, 
including  libraries  and  historical  societies,  also  have  such  collections. 

The  Harry  S.  Truman  Library  has  surplus  copies  of  materials  that  the 
National  Archives  selected  for  it  from  the  records  of  the  Inaugural  Com¬ 
mittee  of  19^9-  It  is  also  likely  that  some  official  records  created  by 
inaugural  committees  have  been  preserved  by  former  officials  of  the  com¬ 
mittees  . 

Some  records  closely  related  to  records  of  inaugural  committees,  in¬ 
cluding  records  created  during  recent  inaugural  periods,  also  are  being 
preserved  outside  the  National  Archives  by  various  official  agencies. 

The  Government  of  the  District  of  Columbia,  for  example,  has  preserved 
the  records  of  its  police  department  dating  back  to  1917  that  relate  to 
police  activities  in  maintaining  order  during  inaugural  periods;  it  pos¬ 
sibly  has  other  records,  especially  for  recent  inaugurations,  relating  to 
such  matters  as  its  preinaugural  activities  and  the  construction  of  stands 
along  the  parade  route. 

Records  of  the  Military  District  of  Washington  relating  to  the  par¬ 
ticipation  of  the  armed  forces  in  the  1957  and  1961  inaugural  parades  are 
in  the  Office  of  the  Chief  of  Staff  of  the  Military  District  of  Washing¬ 
ton,  Department  of  the  Army,  and  records  of  such  participation  in  the  1953 
Inaugural  Parade  are  in  the  United  States  Army  Records  Center,  St.  Louis, 

Mo.  Earlier  records  of  this  kind  are  in  the  Federal  Records  Center  at 
Kansas  City,  Mo. 

As  the  Democratic  and  Republican  National  Committees  have  had  a  hand 
in  the  appointment  of  some  of  the  inaugural  committees,  it  is  likely  that 
some  records  of  these  national  political  committees  relate  to  the  records 
of  the  inaugural  committees.  Investigation  has  shown,  however,  that  "almost 
all  the  records  of  these  national  political  committees  prior  to  1928  have 
been  lost  or  destroyed."! 

Any  records  that  the  Joint  Committees  on  Inaugural  Ceremonies  or  their 
predecessors  in  Congress  might  have  created  would,  of  course,  relate  closely 
to  the  records  of  inaugural  committees.  No  records  of  these  committees 
for  the  period  covered  by  Record  Group  27^  are  in  the  National  Archives. 

Some  inaugural  programs  issued  by  such  committees  of  Congress  are  in  the 
Libraiy  of  Congress  and  the  District  of  Columbia  Public  Library. 


iDonald  R.  McCoy,  "The  Records  of  the  Democratic  and  Republican  Na¬ 
tional  Committees,"  in  American  Archivist,  l4:3l4  (Oct.  1951). 
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The  Office  of  the  Architect  of  the  Capitol  has  some  records  reflect¬ 
ing  the  Architects  direction  of  the  construction  and  decoration  of  the 
stands  at  the  Capitol  that  were  used  for  the  swearing-in  ceremonies. 


RECORDS  OF  THE  1961  INAUGURAL  COMMITTEE 


Preparations  for  the  1961  inauguration  began  as  early  as  April  i960, 
when  Congress  appropriated  $200,000  to  the  District  of  Columbia  for  ad¬ 
ditional  municipal  services  in  connection  with  the  inaugural  ceremonies, 
including  overtime  pay  for  policemen  (jk  Stat.  20).  On  July  19,  i960, 
the  Board  of  Commissioners  of  the  District  of  Columbia- -acting  on  a  rec¬ 
ommendation  of  Robert  V.  Fleming,  Chairman  of  the  1957  Inaugural  Com¬ 
mittee  --appointed  W.  John  Kenney,  District  of  Columbia  Democratic  Chair¬ 
man,  and  Carl  L.  Shipley,  District  of  Columbia  Republican  Chairman,  to 
serve  as  Cochairmen  of  a  Pre-Inaugural  Committee.  On  August  9>  i960, 
the  Board  of  Commissioners  also  appointed  an  Inaugural  Planning  Committee 
to  anticipate  insofar  as  possible  all  requirements  of  the  1961  Inaugural 
Committee  affecting  the  staff  of  the  Government  of  the  District  of  Co¬ 
lumbia  and  to  carry  out  the  advance  planning  and  preparations  necessary 
to  meet  these  requirements. 

The  Pre -Inaugural  Committee  made  many  preparations  for  the  inaugu¬ 
ration.  It  employed  certain  staff  members,  recommending  that  they  be 
retained  by  the  1961  Inaugural  Committee;  arranged  for  office  space  in 
the  Liberty  Loan  Building  as  official  headquarters  for  the  Inaugural 
Committee;  arranged  with  the  Inaugural  Planning  Committee  for  the  design 
and  plans  for  construction  of  the  Presidential  Reviewing  Stand  and  spec¬ 
tators’  grandstands;  arranged  with  the  Department  of  Motor  Vehicles  of  the 
District  of  Columbia  for  inaugural  license  plates  and  temporary  registra¬ 
tions;  arranged  for  the  Inaugural  Concert,  hotel  reservations  for  the 
inaugural  period,  and  a  plan  by  the  Army  for  the  Inaugural  Parade;  and 
concurred  with  the  Inaugural  Planning  Committee  in  various  other  arrange¬ 
ments  and  recommendations  for  the  guidance  of  the  Inaugural  Committee. 

On  November  12,  i960,  under  provisions  of  the  Presidential  Inaugural 
Ceremonies  Act  of  1956  (70  Stat.  HA-9) *  President-elect  John  F.  Kennedy 
appointed  Edward  H.  Foley  as  Chairman  of  the  1961  Inaugural  Committee, 
with  the  authority  to  appoint  other  members,  officers,  employees,  and 
agents  of  the  Committee.  Mr.  Foley  appointed  Robert  J.  Burkhardt  as 
Executive  Director;  Fred  M.  Vinson,  Jr.,  as  General  Counsel;  other  staff 
members;  and  chairmen  and  cochairmen  of  30  subordinate  committees.  More 
than  2,000  members  were  appointed  to  the  Inaugural  Committee.  More  than 
1,000  volunteers  worked  with  the  Committee,  which  at  the  peak  of  its  op¬ 
erations  had  a  paid  staff  of  about  80. 

The  work  of  winding  up  the  affairs  of  the  Inaugural  Committee  began 
after  the  inauguration  of  President  Kennedy  on  January  20,  1961.  The 
main  body  of  the  Committee’s  records  was  accessioned  by  the  National 
Archives  on  June  30>  1961.  A  surplus  of  $222,000,  which  resulted  from 
the  Committee’s  financial  operations,  was  presented  to  the  United  Givers 
Fund  by  President  Kennedy  and  Mr.  Foley  on  November  8,  1962. 
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Records  of  the  1961  Pre -Inaugural  Committee 
and  the  1961  Inaugural  Planning  Committee 

REPORTS.  ca.  Nov.  i960.  2  in. 

Two  reports:  (l)  the  final  report  of  the  Chairman  of  the  Pre- 
Inaugural  Committee,  which  includes  specific  recommendations  for  the 
guidance  of  the  Inaugural  Committee;  and  (2)  the  final  report  of  the 
Chairman  of  the  District  of  Columbia  Inaugural  Planning  Committee, 
which  includes  appendixes  relating  to  the  parade  route,  grandstands, 
the  Presidential  Reviewing  Stand,  estimates  of  inaugural  expenses, 
responsibilities  of  departments  of  the  District  Government,  and  spe¬ 
cial  regulations  for  the  inaugural  period. 

CORRESPONDENCE.  July  7-Nov.  10,  i960.  1  in.  2 

Letters  received  and  copies  of  letters  sent  by  the  Pre -Inaugural 
Committee  relating  to  the  appointment  of  the  Pre -Inaugural  Committee 
and  the  Inaugural  Planning  Committee;  the  planning  of  the  Inaugural 
Concert;  television  and  radio  arrangements;  office  space  for  the  In¬ 
augural  Committee;  arrangements  for  the  Inaugural  Ball;  the  exemption 
of  the  Inaugural  Committee’s  revenue  from  Federal  taxation;  the  design 
and  cost  of  the  Presidential  Reviewing  Stand  and  the  spectators’  stands; 
military  and  other  units  in  the  Inaugural  Parade;  invitation  lists;  li¬ 
cense  plates;  and  other  pertinent  matters.  Included  is  a  letter  of 
September  i960,  from  Senator  Lyndon  B.  Johnson  to  W.  John  Kenney 
stating  that  "My  main  hope  for  the  inauguration  ceremonies  in  1961  is 
that  they  center  around  the  Honorable  John  F.  Kennedy."  The  correspond¬ 
ence  is  arranged  chronologically. 

Records  of  Staff  Offices 
Records  of  the  Office  of  the  General  Chairman 


AGENDA  AND  MINUTES.  Dec.  1,  1960-Jan.  6,  1961.  1  in.  3 

Relate  to  general  meetings  of  the  Inaugural  Committee.  Arranged 
chronologically  by  date  of  meeting. 

REPORTS  OF  OFFICERS  AND  COMMITTEES.  Jan.  23-May  10,  1961.  10  in.  k 

A  report  of  the  Chairman  of  the  Inaugural  Committee,  which  includes 
the  report  of  the  Executive  Director  as  an  annex;  and  reports  submitted 
to  the  Chairman  by  the  Treasurer,  the  Comptroller,  and  subordinate  com¬ 
mittees  concerning  their  activities  in  the  inauguration  of  President 
Kennedy,  with  recommendations  for  the  guidance  of  future  inaugural  com¬ 
mittees.  Included  are  reports  from  the  following  committees:  Armed 
Forces  Participation,  Ball,  Budget,  Concert,  Concessions,  Decorations, 
Finance,  General  Services,  Grandstand,  Hospitality,  Housing,  Insurance, 
Medical  Aid,  Parade,  Pre-Inaugural  Review,  Public  Safety,  Publicity, 
Reception  for  Governors  and  Special  Distinguished  Guests,  Religious 
Observance,  State  Societies,  Transportation,  Veterans’  Participation, 
Volunteers'  Participation,  and  Young  Democratic  Festivities.  The 
reports  are  arranged  as  listed. 
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GENERAL  CORRESPONDENCE.  Nov.  25,  19bO-Mar.  10,  1961.  b  in.  2 

Letters  received  and  copies  of  letters  sent  by  the  Chairman  and  other 
officials  of  the  Committee  concerning  spectators’  stands;  the  sale  of 
inaugural  medals,  programs,  and  souvenir  charms;  special  regulations 
adopted  by  the  Commissioners  of  the  District  of  Columbia  for  the  inau¬ 
gural  period;  the  fireworks  display;  lighting  arrangements;  license 
plates;  the  Inaugural  Ball;  contracts  and  agreements;  insurance;  replies 
to  invitations  to  the  inauguration;  the  Inaugural  Parade;  and  the  prep¬ 
aration  of  the  final  reports  of  the  Inaugural  Committee  and  its  subdi¬ 
visions.  Arranged  alphabetically  by  subject. 

CORRESPONDENCE  WITH  COMMITTEES.  Nov.  l4,  1960-Feb.  l6,  1961.  2  in. 

6 

Chiefly  letters  received  and  copies  of  letters  sent  relating  to  the 
appointment  of  members  of  subordinate  committees  of  the  Inaugural  Com¬ 
mittee  and  the  progress  of  their  work.  Correspondence  with  the  follow¬ 
ing  committees  is  included:  Armed  Forces  Participation;  Business  and 
Professional  Men  and  Women  for  Kennedy -Johns on;  Concert;  Concessions; 
Decorations;  Farmers  for  Kennedy-Johnson;  Finance;  Governors’  Reception; 
Grandstand;  Housing;  Joint  Congressional;  Medical  Aid,  Public  Health, 
and  Sanitation;  Public  Safety;  Religious  Observance;  State  Societies; 
Unauthorized  Practices;  Veterans’  Participation;  and  Young  Democratic 
Festivities.  Also  included  are  some  progress  reports.  The  correspond¬ 
ence  is  arranged  alphabetically  by  name  of  committee  and  thereunder 
chronologically . 

SCRAPBOOK.  July  12,  1960-Jan.  21,  1961.  1  in.  J 

Contains  copies  of  the  Democratic  Platform  of  i960  and  of  Senator 
Kennedy’s  acceptance  speech;  pictures  relating  to  the  Democratic  Con¬ 
vention  and  the  campaign  of  i960;  and  photographic  copies  of  American 
and  foreign  newspaper  stories  and  pictures  concerning  Inaugural  Committee 
activities  and  the  inauguration  itself.  Arranged  chronologically. 

MISCELLANEOUS  RECORDS.  July  1,  1960-Apr.  6,  1961.  5  in.  8 

A  schedule  of  inaugural  activities;  copies  of  the  Official  Inaugural 
Program;  an  invitation,  a  program,  and  a  seating  diagram  for  the  cere¬ 
mony  at  the  Capitol;  an  inaugural  license  plate;  a  roster  of  members  of 
the  Inaugural  Committee  and  of  its  subdivisions;  and  other  records  of 
the  Committee.  Arranged  alphabetically  by  subject. 

Records  of  the  Office  of  the  Executive  Director 

GENERAL  RECORDS.  Nov.  l8,  1960-June  17,  196l.  5  in.  2 

Correspondence,  memoranda,  reports,  minutes  of  meetings  of  the  In¬ 
augural  Committee,  press  releases,  and  lists  of  Committee  members  and 
guests.  The  records  relate  to  the  appointment  of  Committee  and  sub¬ 
committee  members,  the  organization  of  the  Committee’s  activities,  the 
distribution  of  invitations  and  tickets  to  inaugural  functions,  and 
financial  matters.  Arranged  alphabetically  by  subject  and  thereunder 
chr onologi cally . 
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INVITATION  LISTS,  ca.  Dec.  1960-Jan.  1961.  17  vols.  3  ft.  10 

Lists  of  persons  and  organizations  to  whom  invitations  to  the  in¬ 
auguration  of  President  Kennedy  were  sent.  Arranged  hy  type  of  invi¬ 
tation  and  thereunder  alphabetically  by  name  of  person  or  organization. 

Records  of  Committees 


Records  of  the  Armed  Forces  Participation  Committee 

REPORT  CONCERNING  SNOW  REMOVAL  PLANS  AND  OPERATIONS.  Feb.  20,  1961. 

1  in.  11 

A  report  of  Brig.  Gen.  F.  J.  Clarke,  Engineer  Commissioner  of  the 
District  of  Columbia,  on  joint  Army  and  District  of  Columbia  plans  to 
remove  snow  for  the  inauguration.  These  plans  were  put  into  effect 
when  a  7 .7“ inch  snowstorm  began  at  about  1  p.m.  on  January  19,  1961. 
Included  in  the  report  are  recommendations  to  help  meet  such  an  emer¬ 
gency  at  future  inaugurations. 

Records  of  the  Armed  Forces  Public  Relations  Subcommittee 


"PARADE  UNIT  FILES."  Dec.  1960-Jan.  1961.  2  ft.  12 

A  copy  of  "Order  of  March- -Inaugural  Parade,"  correspondence,  press 
releases,  booklets,  and  photographs  relating  to  units  and  individuals 
participating  in  the  Inaugural  Parade.  Arranged  numerically  by  unit  num¬ 
ber. 

Records  of  the  Ball  Committee 

MISCELLANEOUS  RECORDS,  n.d.  k  in.  1^ 

Floor  plans  for  the  sections  of  the  Inaugural  Ball  held  at  the  Na¬ 
tional  Guard  Armory  and  at  the  Shera ton-Park,  Mayflower,  Shoreham,  and 
Statler  Hilton  Hotels;  and  samples  of  invitations  and  tickets  to  the 
ball,  acceptance  cards,  passes  for  officials,  favors,  and.  badges. 

Records  of  the  Budget  Committee 

BUDGET  ESTIMATES.  Dec.  6,  1960-Jan.  19,  1961.  l/2  in.  l4 

Memoranda  submitted  by  committees  of  the  Inaugural  Committee  show¬ 
ing  their  estimated  receipts  and  expenses.  Arranged  alphabetically  by 
name  of  committee. 

Records  of  the  Concessions  Committee 


CORRESPONDENCE.  Nov.  1,  1960-Feb.  9,  1961.  2  in. 

Chiefly  letters  received  and  copies  of  letters  sent  by  the  Executive 
Director  of  the  Concessions  Committee  in  corresponding  with  concession¬ 
aires  who  wished  to  sell  food  and  merchandise  on  Inauguration  Day.  Some 
of  the  letters  relate  to  refunds  on  rental  fees,  which  were  made  by  the 
Committee  because  of  the  bad  weather  and  other  adverse  factors.  Included 
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are  a  few  telegrams ,  price  lists,  and  applications  for  licenses.  In 
two  parts:  (l)  records  relating  to  food,  and  (2)  records  relating  to 
merchandise.  Each  part  is  arranged  chronologically. 

MINUTES  AND  RELATED  RECORDS.  Dec.  IT,  1960-Jan.  31,  1961.  1/2  in. 

16 

Agenda  and  proceedings  of  a  meeting  of  the  Concessions  Committee 
on  December  IT,  i960;  notices  of  meetings  sent  to  members;  and  a  reso¬ 
lution  of  the  Committee  stating  that  refunds  were  to  be  made  to  conces¬ 
sionaires  because  of  bad  weather  on  Inauguration  Day  and  other  adverse 
factors.  Arranged  chronologically. 

FORMS,  n.d.  l/2  in.  il 

Consist  of  sample  forms  for  vouchers,  remittance  advices,  license 
applications,  agreements  with  concessionaires,  performance  and  payment 
bonds,  and  authorization  cards  for  food  and  merchandise  vendors. 

GENERAL  CORRESPONDENCE.  Nov.  30,  1960-Jan.  30,  1961.  l/2  in.  18 

Letters  and  memoranda  received  and  copies  of  letters  and  memoranda 
sent  by  the  Committee.  They  relate  to  sites  and  arrangements  for  con¬ 
cession  stands,  goods  to  be  sold,  police  arrangements,  and  administra¬ 
tive  services.  Arranged  chronologically. 

FISCAL  RECORDS.  Nov.  28,  1960-Jan.  31,  1961.  l/b  in.  12 

Memoranda  from  Inaugural  Committee  officials  relating  to  financial 
matters;  a  list  of  merchandise  vendors,  showing  their  license  numbers 
and  fees  paid;  a  bank  deposit  slip  for  money  received  by  the  Conces¬ 
sions  Committee;  and  a  copy  of  the  resolution  adopted  by  the  Conces¬ 
sions  Committee  on  January  31,  196l,  relating  to  refunds  to  concession¬ 
aires.  Arranged  chronologically. 

CONTRACTS  AND  RELATED  RECORDS.  Oct.  T,  19<$0-Jan.  19,  196l.  1  in.  20 

Contracts  for  concession  stands  at  specified  locations;  performance 
and  payment  bonds  of  the  concessionaires;  and  certificates  from  insur¬ 
ance  companies  confirming  that  the  concessionaires  were  insured.  Ar¬ 
ranged  alphabetically  by  name  of  concessionaire. 

MISCELLANEOUS  RECORDS,  ca.  Dec.  1960-Jan.  1961.  3  in.  21 

Included  are  lists  of  locations  of  food  concession  stands;  maps  of 
the  Inaugural  Parade  route  and  of  locations  of  concession  stands;  a 
roster  of  the  Concessions  Committee;  a  working  file  for  the  "Special 
Regulations,  Inaugural  Period,  1961"  that  were  adopted  by  the  Govern¬ 
ment  of  the  District  of  Columbia;  a  form  for  bids  for  concession  sites; 
a  list  of  general  conditions  for  concession  contracts;  and  samples  of 
badges,  balloons,  flags,  pictures,  and  other  merchandise. 

Records  of  the  Decorations  Committee 

MISCELLANEOUS  RECORDS,  ca.  Dec.  1960-Jan.  1961.  l/b  in.  22 

Pictures  of  President  Kennedy  and  of  Vice  President  Johnson;  a  poster 
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welcoming  visitors  to  Washington;  and  a  leaflet  concerning  the  flag  of 
the  United  States. 

Records  of  the  Finance  Committee 


SUBSCRIPTION  LIST  AND  RELATED  CORRESPONDENCE.  Dec.  20-Mar.  10,  1961. 
l/2  in.  2^ 

A  list  of  subscribers  to  the  Inaugural  Guarantee  Fund  and  correspond¬ 
ence  of  the  Chairman  of  the  Finance  Committee  with  the  Comptroller  of 
the  Inaugural  Committee  and  with  the  American  Security  and  Trust  Co. 
concerning  the  fund.  The  correspondence  is  arranged  chronologically. 

CORRESPONDENCE  WITH  MEMBERS  AND  SUBSCRIBERS.  Nov.  21,  1960-May  1,  1961. 

2  in.  2k 

Letters  received  and  copies  of  letters  sent  by  the  Chairman  of  the 
Finance  Committee  regarding  membership  on  the  Committee  and  subscriptions 
to  the  Inaugural  Guarantee  Fund.  Arranged  alphabetically  by  name  of  corre¬ 
spondent  . 

Records  of  the  General  Services  Committee 


CORRESPONDENCE.  Dec.  9,  1960-Mar.  6,  1961.  l/k  in.  2£ 

Letters  and  memoranda  received  and  copies  of  letters  and  memoranda 
sent  by  members  of  the  Committee  relating  to  their  work  concerning 
ticket  collections,  telephone  service,  ushering  service,  badges,  and 
transportation . 

MISCELLANEOUS  RECORDS,  n.d.  3  in.  26 

A  roster  of  the  General  Services  Committee;  a  list  of  actual  expend¬ 
itures  of  the  Committee  as  compared  with  the  budget;  and  samples  of  the 
numerous  badges  used  by  the  Inaugural  Committee. 

Records  of  the  Grandstand  Committee 


CONTRACTS.  Nov.  20,  1960-Jan.  l8,  1961.  2  in.  27 

Agreements- -including  specifications  and  changes- -with  contractors 
for  stand  and  section  signs,  flags  and  poles,  wooden  folding  chairs, 
semipermanent  stands,  portable  bleacher  seats,  birdproofing  of  trees, 
floral  decorations,  and  foam  rubber  cushions.  Arranged  in  the  order 
of  a  list  included  with  these  records. 

DRAWINGS.  Sept.  13,  1960-Jan.  3,  1961.  l/k  in.  28 

Originals  of  three  prize -winning  designs  for  the  Presidential  Review¬ 
ing  Stand,  which  were  submitted  by  Robert  P.  Brackett,  Victor  B.  Spector, 
and  Ernest  L.  Daly;  and  contract  and  change-order  drawings  for  construc¬ 
tion  of  semipermanent  grandstands. 

PHOTOGRAPHS.  Jan.  l8-May  31,  196l.  2  in.  29 

(l)  A  colored  photograph  of  the  architect's  sketch  of  the  winning 
design  in  the  competition  for  the  Presidential  Reviewing  Stand.  The 
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original  sketch  was  autographed  by  President  Kennedy  and  was  returned  to 
the  architect,  Robert  P.  Brackett.  (2)  Black-and-white  photographs  of 
grandstands.  Identifications  on  the  back  of  each  print  give  the  location 
and  usually  the  number  of  the  stand.  These  photographs  are  arranged  nu¬ 
merically  by  stand  number. 

Records  of  the  Committee  on  Official  Hospitality  and  Reception  for 

Distinguished  Ladies 

PUBLICATIONS,  n.d.  l/2  in.  30 

A  list  entitled  Special  Inaugural  Events  and  a  Complimentary  Guidebook, 
both  of  which  were  prepared  and  distributed  by  the  Committee. 

Records  of  the  Housing  Committee 

"THE  TRANSIENT  HOUSING  POTENTIAL  OF  THE  WASHINGTON  METROPOLITAN  REGION 
FOR  A  1964  INTERNATIONAL  EXPOSITION."  Oct.  1959-  1  in.  31 

A  survey  of  transient  housing  by  Hammer  and  Co.  Associates.  It  was 
aPPa;rently  used  by  the  Housing  Committee  as  a  source  of  housing  informa¬ 
tion. 

Records  of  the  Insurance  Committee 

INSURANCE  POLICIES.  Nov.  25,  1960-Jan.  IT,  1961.  l/2  in.  32 

Policies  providing  the  following  types  of  insurance  for  the  Inaugural 
Committee:  (l)  indemnification  for  nonperformance,  (2)  workmen1  s  compen¬ 
sation  and  employer's  liability,  (3)  comprehensive  general  liability,  (4) 
comprehensive  crime,  (5)  multirisk  floater,  (6)  volunteer  workers*  ac¬ 
cident,  and  (7)  cloakroom  liability.  Arranged  in  the  order  listed. 

Records  of  the  Parade  Committee 


"DAILY  HIGHLIGHTS."  Nov.  30,  1960-Jan.  19,  1961.  l/2  in.  33 

A  daily  record  of  activities  of  the  Parade  Committee. 

"NEWS  KIT."  Jan.  20,  1961.  2  in.  34 

Consists  of  General  Order  No.  1  of  the  Grand  Marshal  of  the  Inaugural 
Parade,  giving  general  directions  and  marching  order  of  units  in  the  pa¬ 
rade;  and  fact  sheets  giving  information  about  the  units.  The  fact  sheets 
are  arranged  numerically  by  parade  unit  number. 

CORRESPONDENCE.  Sept.  21,  1960-Jan.  13,  1961.  2  in.  35 

Correspondence,  memoranda,  and  telegrams  relating  to  administrative 
matters,  floats,  invitation  lists,  the  participation  of  Indians  in  the 
parade,  organization  of  parade,  and  the  Presidential  Reviewing  Stand. 
Arranged  alphabetically  by  subject  and  thereunder  chronologically. 

MISCELLANEOUS  RECORDS.  Dec.  2,  1960-Jan.  20,  1961.  2  in.  36 

Included  are  financial  statements  concerning  receipts  and  expeditures 
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of  the  Committee,  parking  passes  for  Inaugural  Day,  order  blanks  for  In¬ 
augural  Parade  tickets  and  for  the  Inaugural  Program,  and  an  Inaugural 
Parade  telephone  directory. 

STATE  UNIT  FILES.  Sept.  27,  1960-Jan.  l6,  1961.  2  ft.  37 

Correspondence,  memoranda,  and  telegrams  exchanged  between  the  Pa¬ 
rade  Committee  and  Senators,  Congressmen,  State  officials,  State  Demo¬ 
cratic  chairmen,  and  parade  units  regarding  the  participation  of  bands 
and  marching  units  representing  the  States.  The  letters  received  by 
the  Committee  often  have  enclosures  consisting  of  fact  sheets  and  photo¬ 
graphs  of  the  bands  and  marching  units.  Arranged  alphabetically  by  name 
of  State  and  thereunder  chronologically,  with  general  material  at  the 
beginning  of  the  series. 

Records  of  the  Publicity  Committee 

CREDENTIAL  FILES.  Dec.  13,  1960-Jan.  17,  1961.  1  in.  38 

Correspondence,  lists,  tables,  and  receipts  relating  to  the  allocation 
and  delivery  of  credentials  and  tickets  for  inaugural  functions  to  rep¬ 
resentatives  of  news  media.  Arranged  chronologically. 

MEMORANDUM  RELATING  TO  TELEVISION  AND  RADIO  APPEARANCES,  n.d.  l/4  in. 

39 

A  form  memorandum  cir ciliated  to  Inaugural  Committee  officials  by 
Jack  Christie,  Television-Radio  Director,  requesting  them  to  fill  in 
the  proper  spaces  to  indicate  their  willingness  to  appear  on  television 
and  radio  programs.  Arranged  alphabetically  by  name  of  official  re¬ 
sponding  . 

MEMORANDA  AND  PRESS  RELEASES.  Dec.  7-15,  i960.  1  in.  40 

Issued  by  officials  of  the  Inaugural  Committee  to  inform  Committee 
officials,  news  media,  and  State  Democratic  chairmen  and  committeemen 
concerning  the  proper  procedures  relating  to  news  releases,  credentials 
for  news  media  representatives,  invitations  to  the  Joint  Congressional 
Inaugural  Committee,  the  Inaugural  Program,  and  certain  administrative 
matters.  Arranged  chronologically  by  date  of  issuance. 

CORRESPONDENCE.  Nov.  1,  1960-Apr.  24,  1961.  2  ft.  4l 

Correspondence,  memoranda,  and  telegrams  relating  to  the  sponsoring 
of  television  and  radio  broadcasts  of  inaugural  events  by  commercial 
firms;  the  allocation  of  credentials  and  space  to  reporters,  photog¬ 
raphers,  editors,  and  publishers  representing  newspapers,  magazines, 
news  services,  television,  and  radio;  the  appearance  of  Inaugural  Com¬ 
mittee  members  on  television  and  radio  programs;  housing  for  news  rep¬ 
resentatives;  and  requests  for  pictures  relating  to  the  inauguration. 
Among  the  enclosures  there  are  photographs,  copies  of  publications, 
television  commercials,  and  Navy  biographies  of  John  F.  Kennedy  and 
Lyndon  B.  Johnson.  Included  in  the  correspondence  is  a  letter  of 
December  29,  i960,  from  Vice-President-elect  Johnson  to  the  Publicity 
Director,  recommending  the  issuance  of  credentials  to  the  editor  of  a 


Ik 


Texas  newspaper.  Arranged  alphabetically  by  subject  or  by  name  of 
writer  and  thereunder  chronologically. 

PRESS  RELEASES.  Nov.  20,  1960-Feb.  9,  1961.  5  in.  42 

Press  releases  concerning  all  aspects  of  the  work  of  the  Inaugural 
Committee  in  connection  witn  the  following:  the  Inaugural  Gala,  Re¬ 
ception  for  Distinguished  Women,  Ball,  Concert,  and  Governors1  Recep¬ 
tion;  dances;  fireworks  display;  the  Inaugural  Medal;  press  credentials 
concessions;  grandstands  and  the  Presidential  Reviewing  Stand;  partici¬ 
pation  of  the  holders  of  the  Congressional  Medal  of  Honor  attending  the 
inauguration;  Negro  participation;  and  participation  of  military  and 
civilian  units,  equipment,  animals,  and  floats  in  the  Inaugural  Parade. 
Arranged  by  number  of  press  release.  A  duplicate  set  of  releases  con¬ 
cerning  chiefly  the  armed  services  and  merchant  marine  are  arranged  al¬ 
phabetically  by  subject.  Included  is  a  chronological  list  of  the  re¬ 
leases,  which  shows  number  and  subject  of  each  release. 

PRESS  CLIPPINGS.  Dec.  22,  i960- Jan.  25,  1961.  2  ft.  43 

In  addition  to  news  stories  based  on  press  releases  of  the  Inaugural 
Committee,  these  clippings  concern  inaugural  news  items  of  many  kinds 
that  were  supplied  from  other  sources.  They  relate  particularly  to  per 
sons  and  Tinits  attending  and  participating  in  inaugural  events.  In  two 
parts:  (l)  a  geographic  section  in  which  the  clippings  are  arranged  by 

names  of  the  following  cities  or  areas  in  the  order  listed:  (a)  Boston 
Mass.,  (b)  East,  (c)  Mid-West,  (d)  New  York  City,  (e)  Pennsylvania, 

(f)  South,  (g)  West,  (h)  Austin,  Tex.,  (i)  Texas,  and  (j)  Washington, 
D.C.;  and  (2)  a  section  in  which  the  clippings  are  arranged  in  chron¬ 
ological  order. 

DRAWINGS.  Sept.  13-Dec.  29,  i960.  1  in.  44 

Copies  of  drawings  of  the  Presidential  Reviewing  Stand  and  of  grand¬ 
stands,  including  stands  for  radio,  television,  and  newspaper  represent 
atives  and  stands  for  photographers. 

SAMPLE  PASSES,  TICKETS,  BADGES,  AND  STATIONERY.  1953,  1960-61.  1  in. 

f  45 

Chiefly  samples  of  (l)  news  passes  and  tickets  to  1961  inaugural 
events,  with  instructions  for  their  use;  (2)  news  passes  and  badges 
for  the  1953  inauguration;  and  (3)  stationery  used  by  the  Publicity 
Committee.  Included  are  samples  of  the  map  of  the  Inaugural  Parade 
route  showing  grandstand  locations  and  ticket  prices  for  them  and 
also  samples  of  a  form  giving  instructions  for  processing  and  distrib¬ 
uting  press  releases. 

Records  of  the  Public  Safety  Committee 

j 

SAMPLE  PASSES  AND  CREDENTIALS,  n.d.  l/2  in.  46 

Cards  authorizing  (l)  the  passing  of  vehicles,  couriers,  and  pedes¬ 
trians  through  the  inaugural  area,  (2)  the  parking  of  vehicles,  and 

(3)  the  sale  of  food  and  merchandise. 
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Records  of  the  Committee  for  the  Reception  of  Governors  and  Special 

Distinguished  Guests 

CORRESPONDENCE.  Dec.  27,  1960-Jan.  17,  1961.  1  in.  47 

Correspondence  and  memoranda  exchanged  with  Governors  of  States 
concerning  their  attendance  at  the  inauguration,  the  time  of  their 
arrival  in  Washington,  the  names  and  addresses  of  their  military  and 
civilian  aides,  and  tickets  to  the  various  functions.  Arranged  chrono¬ 
logically. 

PHOTOGRAPHS.  Jan.  19,  1961.  1  in.  48 

Photographs  relating  to  the  Reception  for  Governors  and  Special  Dis¬ 
tinguished  Guests,  which  was  held  at  the  Sheraton-Park  Hotel.  Included 

are  a  few  photographs  showing  President-elect  Kennedy  and  Vice -President- 
elect  Johnson  at  the  reception. 

GUEST  LIST  FOR  THE  RECEPTION.  Jan.  1961.  1  in.  49 

Names  of  guests  are  listed  in  alphabetical  order. 

Records  of  the  Religious  Observance  Committee 

RECORDS  RELATING  TO  THE  INAUGURAL  CEREMONY,  n.d.  l/4  in.  50 

A  biography  and  a  photograph  of  the  Rev.  Dr.  John  Barclay,  Minister 
of  the  Central  Christian  Church  of  Austin,  Tex.,  who  offered  a  prayer 
at  the  inaugural  ceremony;  and  photographs  of  Vice  President  Johnson1 s 
Bible,  presented  to  him  and  Mrs*  Johnson  by  his  mother* 

Records  of  the  Veterans*  Participation  Committee 

’’FORT  MYER  1961  INAUGURAL  INFORMATION  BULLETIN.”  n.d.  Negligible. 

51 

A  bulletin  furnishing  information  to  persons  temporarily  billeted 
at  Fort  Myer  during  the  inaugural  period,  including  holders  of  the 
Congressional  Medal  of  Honor  who  were  guests  of  the  Inaugural  Committee. 

Records  of  the  Young  Democratic  Festivities  Committee 

INVITATIONS.  Jan.  l8,  1961.  Negligible.  52 

Copies  of  invitations  of  the  Young  Democratic  Festivities  Committee 
to  (l)  a  reception  honoring  the  national  officers  of  the  Young  Democratic 
Clubs  of  America  and  distinguished  Democratic  leaders,  (2)  a  dance  honor¬ 
ing  the  President-elect  and  Vice-President-elect,  and  (3)  a  review  of 
the  Inaugural  Parade  from  the  Young  Democratic  Grandstand  Section. 
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APPENDIX 


Staff  Officers  and  Committees  of  the  1961  Inaugural  Committee 

In  the  list  below,  an  asterisk  designates  the  officers  and  committees 
whose  records  have  been  accessioned  by  the  National  Archives. 

Staff  Officers 


■^Chairman 
Vice  Chairmen 


Assistants  to  the  Chairman 


Special  Assistant  to  the  Chairman 
^Executive  Director 
General  Counsel 
Treasurer 
Comptroller 
Director  of  Publicity 
Official  Archivist 
Official  Reporter 


Edward  H.  Foley 
Mrs,  Katie  Louchheim 
Frank  D.  Reeves 
W.  John  Kenney 
Carl  L .  Shipley 
Mark  Sullivan,  Jr. 

Robert  E.  McLaughlin 

Brig.  Gen.  Frederick  J.  Clarke 

Thomas  J.  Lynch 

William  Neale  Roach 

Samuel  C.  Brightman 

Joseph  M.  Upchurch 

J.  Leonard  Reinsch 

W.  Jasper  Du  Bose 

Bernard  Fensterwald,  Jr. 

Robert  J.  Burkhardt 
Fred  M.  Vinson,  Jr. 

Daniel  W .  Bell 

James  A.  Councilor,  Jr. 

Samuel  C .  Brightman 
Robert  W.  Krauskopf 
John  P.  Anderson 


Committees  and  Committee  Chairmen  and  Cochairmen 

«innci».i  «—■  «ri'in»  ■■  w—nm,  -an  i—ii|iii»lwMiiiin>Mii.,uiiiiiii  niirmiwrii  iimji,  ir.ia  jlww. 


*Armed  Forces  Participation 
Audit  and  Comptroller 

*Ball 

*Budget 

Business  and  Professional  Men 

and  Women  for  Kennedy  and  Johnson 

Citizens  for  Kennedy  and  Johnson 

Concert 

^Concessions 

*De corat ions 


Maj .  Gen.  C.  K.  Gailey 
James  A.  Councilor,  Jr. 
Stanley  Woodward 
Mrs .  Hale  Boggs 
Frederick  J.  Lawton 

Herbert  W.  KLotz 
Mrs.  Kenneth  N.  Watson 
Dr.  L.  Harvey  Poe 
Mrs.  George  Y.  Wheeler 
Huntington  Cairns 
Mrs,  Paul  Magnus on 
Joseph  L.  Rauh 
Mrs.  Ernest  Lindley 
Charles  Patrick  Clark 
Joseph  P.  Tumulty 


IT 


Farmers  for  Kennedy -Johns on 

^Finance 

*General  Services 

*Grand stand 

*Housing 

*Insurance 
Labor  Participation 
Lav  and  Legislation 
Medal  Design 
Medal  Distribution 
Medical  Aid,  Public  Health,  and 
Sanitation 

*Official  Hospitality  and  Reception 
for  Distinguished  Ladies 
Official  Program 

*Parade 

^Public  Safety 

*Publicity 

*Reception  of  Governors  and 

Special  Distinguished  Guests 

*Religious  Observance 


State  Societies  Participation 
Transportation 
Unauthorized  Practices 
^Veterans ’  Participation 
Volunteer  Participation 
*Young  Democratic  Festivities 


Ralph  Bradley 

Miss  Mary  Conger 

Bamum  L .  Colton 

Gen.  Jess  Larson 

Brig.  Gen.  Frederick  J.  Clarke 

Charles  Edvard  Rhatts 

Mrs.  Polly  Shackleton 

James  M.  Earnest 

George  Meany 

Fred  M.  Vinson,  Jr. 

John  Walker 
Bruce  Sundlun 

Dr.  J.  Lavn  Thompson 
Mrs.  Eugene  Carusi 

Mrs,  Katie  Louchheim 
Milton  S.  Kronheim 
F.  Joseph  Donohue 
Robert  V.  Murray 
Samuel  C .  Brightman 

John  W.  Snyder 
0.  Max  Gardner 
Mrs.  Oscar  L.  Chapman 
Rabbi  Joseph  M.  Brandriss 
Rt.  Rev.  Angus  Dun 
Dr.  Norman  Gerstenfeld 
Bishop  John  Wesley  Lord 
Rev.  Dr.  Clarence  T.  Nelson 
Most  Rev.  Patrick  A.  O’ Boyle 
Rev.  Dr.  E.  C.  Smith 
Rev.  John  T.  Tavlarides 
James  Kee 

H.  C.  John  Russell 
Joseph  J.  O’Connell,  Jr. 

0 .  Roy  Chalk 
George  L.  P.  Weaver 
Mrs.  Esther  Peterson 
Earle  Coke,  Jr. 

Waldron  E.  Leonard 
Mrs .  India  Edvards 
Mrs.  Marjorie  Lavson 
Raymond  M.  Jacobson 
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*  U.  S.  GOVERNMENT  PRINTING  OFFICE  :  1964  O  -  752-503  (63) 
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For  a  list  of  other  preliminary  inventories,  see  the  list  of  National  Ar¬ 
chives  publications,  which  may  be  obtained  upon  request  from  the  Exhibits 
and  Publications  Division,  National  Archives,  General  Services  Administra¬ 
tion,  Washington,  D„  C.  ,  20408. 
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